
UY BAN NHAN DAN 
TiNH TAY NINH Hoc 

CQNG HOA XA HQI CHU NGHiA VIET NAM 
14-Tty do-1-1#nh phtic 

      

SiS: 111 /QD-UBND 	 Tay Ninh, ngay2q thong 3 nom 2023 

QUYET DINH 
Cong hi; danh muc va quy trinh thu tuc hanh chinh dtrqc sira 

bO sung trong linh vtrc trcr ghip phap ly thui)c phpn vi 
chtk 'fang quail 1ST cilia So.  Ttr phap 

CHU TICH U Y BAN NHAN DAN TiNH 

Can cti LuOt TO chirc chinh quyen clia phtrang ngay 19 thong 6 nom 2015; 

Can ar Luat sira dei, be sung mot se,  dieu caa Luat To chirc Chinh phis va 
Luat To ch&c chinh quyen c is phtrang ngay 22 thong 11 nom 2019; 

Fan cir Nghi Milli se 63/2010/ND-CP ngay 08 thong 6 nom 2010 cita Chinh 
phi ve kiem soot thu tuc hanh chinh; 

Can cu Nghi clinh se 92/2017/ND-CP ngay 07 (hang 8 nom 2017 caa Chinh 
pita st'ra doi, bo sung mot so dieu cita cac Nghi dinh lien quan den kiern soot Hilt 
tyc hanh chinh; 

Can Nghi chinh se 61/2018/ND-CP ngay 23 thong 4 nom 2018 caa Chinh 
phi ye thtrc hien ca chi mot cfra, mot cfra lien thong trong giai quyit tha tyc hanh 
chinh; 

Can cer Nghi dinh so 107/2021/ND-CP ngay 06 thong 12 nom 2021 cita 
Chinh phu ye sira

,  
a 	1)6 sung mot so clieu cua Nghi dinh so 61/2018/ND-CP ngay 

23 thong 4 nom 2018 caa Chinh pha ye thyv hien co' the mot cera, mot cfra lien 
thong trong giai quyet thi tuc hanh chinh; 

Can etr• Thong tif so 01/2018/TT-VPCP ngay 23 thcing 11 nom 2018 cia Van 
phong Chinh phi htrong don thi hanh mot so quy dinh cida Nghi Binh se 
61/2018/ND-CP ngay 23 thcing 4 nom 2018 caa Chinh phi ye thyc hien co' the mot 
cfra, mot cfra lien thong trong giai quyet that tyc hanh chinh; 

Can ci Quyit dinh so 228/QD-BTP ngay 23 thong 02 nom 2023 caa BO Ttr 
phcip ve viec tong bo thi tyc hanh chinh Apr sit a doi, bo sung trong linh vtrc trcy 
gifip phap if) thuOc pham vi chirc  nang quart ly caa BO Ty ',hap; 

Theo de nghi cica Giant dec Sa Tu phap tai TO trinh se 65 I/TTr-STP ngay 
21 thong 3 nom 2023. 

QUYET DINH: 

Dieu  1. Cong bo Danh muc, nOi dung, quy trinh thu tic hanh chinh dugc sira 
doi , bo sung trong link v rc trg giup phap 1S thuOc pham vi chirc nang guar' 
See Tu phap von tong so TTHC linh vuc trg giup phap 13',  la 03 TTHC: 
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1. So Tu phap c6 trach nhiem phoi hop vai Van ph6ng UBND tinh truy cap 
vao dia chi http://csdl.dichvucong.gov.vn  de tai toan 1)0 nOi dung cac TTHC. 
Khan tnrang tham muu hoan thanh viec xay dirng quy trinh dien ter de cap nhat len 
He thong M6t cira dien ter tap trung cua tinh. Phoi hgp So Thong tin va Truy'en 
thong long 1)0 quy trinh nOi b6 giai quyet TTHC len Cong dich vu cong cua tinh 
tai dia chi https://dichyucong.tayninh.gov.vn. Chi" tri, phoi hap vai Trung tam 
Phpc vu hanh chinh cong tinh, B6 phan Tiep nhan va Tra ket qua niem yet cong 
khai TTHC. 

2. Van phong UBND tinh chu tri ph6i hap cac dan vi lien quan thkrc hien 
cap nhap va clang cac thu tpc hanh chinh len Co so.  du lieu quoc gia ve TTHC 
theo quy dinh cua phap luat. 

3. SO Thong tin va TruyL th6ng can cer danh mpc va quy trinh nOi b0 giai 
quye't TTHC da dugc cong b6, cong khai, chu tri ra soat quy trinh dien tir cap nh'at 
ten He thong MOt cira dien ter tap trung cua tinh.,DOng thoi, tham muu van hanh 
cac he thong 	quan den viec tiep than va tra ket qua dam bao thong suot, thuan 
lgi, dam bao an toan, an ninh thong tin theo quy dinh. 

Ditu 2. Quy6t dinh nay c6 hieu lirc thi hanh ke tir ngay ky, cac thu tpc hanh 
chinh sera d6i 1)6 sung 116t hieu hrc tai Quye't dinh so 2513/QD-UBND ngay 05 
thang 10 nam 2021 dm Chu tich UBND tinh ye viec cong b8 Danh mpc va Quy 
trinh not b0 giai quyet thu tpc hanh chinh cua nganh Tu phap nam 2021 tren dia 
ban tinh Tay Ninh. 

Di&I 3. Chanh Van phOng UBND tinh, Giam d6c 	Tu phap, Thong tin 
va Truyen thong va cac to chirc, ca nhan co lien quan chiu trach nhiem thi hanh 
Quy6t dinh nay./. 

Noi 
- Nhtr Dieu 3; 
- Ctic Kiem soat TTHC - VPCP; 
- BO Ttr phap; 
- CT, the PCT UBND tinh; 
- LDVP; 
- KSTT; TTPVHCC; 
- Ltru: VLY, VP UBND 
(Hoa) 

Vo Dim Trong 



PHU LUC 
DANH MUC VA QUY TRiNH THU TUC HANH CHiNH DUVC SfrA DOI, 

N  5 SUNG TRONG LINH VUt TRQ GIUP PHAP LY 
uyit dinh so 	 ngay thing 3 nom 2023 

ctia Chu tich UBND tinh Tay Ninh) 

PHAN I 
DANH MIX THU TUC HANH CHINH 

TT Ten TTHC Linh vtrc Ten VBQPPL quy dinh n(ii dung ban 
hanh mot NI sira diii, bei sung 

1 Cip tinh (03 TTHC sin di, bii sung) 

1.1 
Thu tic yeu cAu try giup 
phap V 

(2001680.000.00.00.H53) 

Trg giitp 
phap V 

Th6ng tu s6 	09/2022/TT-BTP 	ngay 
30/12/2022 dm BO Tu pha'p ve viec bai 

• 
136 mOt so nOi dung tai cac Thong tu trong 
Linh vpc TGPL, h0 tich do BO throng B6 
Tu phap ban hanh. 

1.2 
Thu tic thay d6i ngtr6i 
thi,rc hien try gift') phap V! ,, 
(2.001687.000.00.00.H53) 

Try giup 

phap /"" 

- 	Th8ng tu so 09/2022/TT-BTP ngay 
30/12/2022 dm BO Tu phap ve viec bai 
1)6 mOt s6 nOi dung tai cac Thong to trong 
linh vtrc TGPL, h0 tich do BO tnrang BO 
Tu phap ban hanh. 

1.3  

Thu tic rut yeu cau try giup 
phap 1)% dm ngtroi dim try 
giup phap Vr 

(2001680.000.00.00.H53) 

Try  iup  g  
phap 

Thong tu s6 09/2022/TT-BTP 	ngay 
30/12/2022 c.ita BO T.0 phap,,ve viec bai 
136 mOt so nOi dung tat cac Thong tu trong 
Linh vtrc TGPL, h0 tich do BO tnrang BO 
Tu phap ban hanh. 
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PHAN II 
QUY TRINH GIAI QUYET THU TUC HANH CHINH 

THU TUC 
01 

Thu tuc yeu au triy gitip phi!) 15T 

 

- Ca nhan có nhu cau thuc hien thil tic hanh chinh nay thi chuan bi 
116 so ngp true tiep tai 	Trung tam trg giup phap1S7(TGPL) nha 
ntrOc tinh Tay Ninh (S6 82 dueng Tran Hung Dao, khu ph6 3, phuang 
2, TP Tay Ninh, tinh Tay Ninh) ; trkrc tiep cho nguai thuc hien trg giup 
phaplY,  (twang hqp TGPL ngoai try ser); Qua thu tin hoc bang cac hinh 
thug khac. H6 so yeu cau TGPL bao g6m: 

+ Don yeu cau trq giup phap 1Sr; 

+ Gidy to.  chung minh ngtr6i có yeu call la ngtroi thuc dien dugc trg 
gitlp phap IST; 

+ Cac giay 	tai lieu co lien quan. 

- Thiri gian tiep nh4n va tra ket qua: T* thin 2 den thin 6 hang 
tuan (Sang tir 7 gib.  den 11 gib' 30 phut; chieu tir 13 gib.  30 phut den 17 

trir ngay nghi, la theo quy dinh). 

	

Quy trinh tiep nhan va giai quytt h6 	dtrgc thtyc hien nhu• sau: 

1. Trinh 
tir thkrc 

hien 

Thoi 
gian 0.5 

ngay lam 
viec 

STT Trach nhiem Nii clung cong viec 

Ca nhan nop h6 so yeu 
cau TGPL tai Trung tam. 
Vien chirc true tiep cong dan 
kiem tra h6 so. 

- Neu day dit, hqp le thi tiep 
nhan h6 so. 

- Neu khong day dit, hqp le thi 
huOng clan b6 sung, hoan 
chinh; 

- Neu trong tnreng hqp khan 
cap, bat kha khang ma chua 

Btro'c 1 

Trg giup vien 
phap1S7truc tiep 

cong dan 

01 gib.  
lam viec 
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the cung cap du giay t6 hoac 
do vu viec trg giUp phap 1S,  da 
sap het th6i hieu hoac 6 cac 
13'7 do khac doi hoi phai lam 
ngay a tranh gay thiet hai 
den cac quy6n va lgi ich hgp 
phap oh nguei dugc trg giup 
phap 13"/ thi ngtr6i tiep nhan 
thu 15,  va huang an ngurai 
dugc trg gidp ba sung cac 
giAy t6 can thiet 

Sau khi nhan &I ha so, BO 
phan nay chuyen ha so den 
Phong hanh chinh tang hgp. 

Btrifiv 2 
Ph6ng hanh chinh tang hgp 
kiem tra ha so, tai lieu va 
trinh lanh dao trung tam phan 
cong ngtred thuc hien TGPL 

Chuyen vien 
Ph6ng Hanh 

chinh tang hgp 

01 gi6 
 

lam viec 

Btrac 3 
Xem xet, quyet dinh phan 
ding nguai thuc

tam 
hien TGPL 

Lanh dao Trung 
TGPL nha 

 
nuoc 

0.5 gi6 
lam viec 

Xem xet, quy& dinh 14 
Quyet dinh cir ngu6i thuc 
hien TGPL 

Lanh dao Trung 
tam TGPL nha 

nu& 

0.5 gi6 
lam viec 

Bulk 4 Sau khi có ket qua gait 
quy6t, 	Phong hanh chinh 
tang hgp (chuyen vien trirc 
tiep cong dan) chuyen kh 
qua 	cho 	ngtroli yeu 	au 
TGPL. 

Trg gill') vien 
phap V,  true tiep 
cong dan 

0.5 gi6 
lam viec 

Thong ke va theo d6i 

Chuyen vien dugc phan cong 
c6 trach nhiem thong ke cac 
TTHC thuc hien tai don vi 

Chuyen vien 
tong hgp 



4 

vao S6 th6ng ke ket qua thuc 
hien TTHC. 

2. Cach - NOph6 sa qua buu dien gAn nhAt thuc he th6ng Buu dien tinh Tay 

th fie th trc Ninh 
hien: - NOp ha sa truc tiep tai Trung tam Trg gillp phap 1)",  nha nuOc tinh 

(S6 82 duOng TrAn Hung Dao, khu phe) 3, phuong 2, TP Tay Ninh, tinh 
Tay Ninh). 

* Ltruk Viec nOp 116 sa yeu cAu trg giCip phap V,  dugc thuc hien nhu 
sau: 

- Tnrong hgp nOp true tiep tai try sey dm Trung tam Trg OCT phap l 
nha nuac: nguOi yeu cau trg ghlp phap VI nOp don,  yeu cau trg giUp phap 
1/, giAy to, tai lieu c6 lien quan den vu viec va xuat trinh ban chinh hoac 
nOp ban sao c6 chirng thuc giAy to chirng minh la nguoi dugc trg gidp 
phap 13"7. 

Trong twang hgp ngueri yeu cAu trg 04 phap V7 khong the to minh 
viec don thi nguei tiep nhan yeu cAu c6 trach nhiem ghi cac nOi dung vao 
mau don de h9 to d9c hoac d9c Lai cho h9 nghe va yeu cAu h9 1(3'7 ten hoac 
diem chi vao don. 

- Tnaing hgp gCri h6 so qua dich vu buu chinh: nguai yeu cAu try ghlp 
phap 13"f nOp don yeu cAu tro giCip phap 13'7, giAy to, tai lieu co lien quan 
den vy viec va ban sao co chi:mg thuc giAy to chirng minh la ngtriyi dugc 
trg gill]) phap Vt. 

- Twang hop giri h6 so qua fax, hinh thirc dien dr, khi gap ngued thuc 
hien trg giup phap VI, ngueri yeu cAu trg gidp phap 13',  phai xuat trinh ban 
chinh hoac Op ban sao c6 chirng thyc giAy to chimg minh la ngtroi dugc 
trg giUp phap 1y. 

a) Thanh phAn 116 so', bao g6m: 

+ Don yeu cAu trg giup phap l)%; 

+ GiAy to chi:mg minh nguoi thuc dien trg giup phap V7 quy dinh tai 
3. Thanh Dieu 33 Thong to s6 08/2017/TT-BTP ngay 15/11/2017 oh BO truong 
phan, SO BO Tu phap quy dinh chi tiet mOt s6 di'eu dm Luat Trg giiip phap ly,  va 
lurcrng ho huang dan giAy to trong hoat dOng trg giup phap va Thong to s6 
sa: 09/2022/TT-BTP ngay 30/12/2022 cila BO Tu phap ve viec bai bo mOt s6 

nOi dung tai cac Thong to trong linh vyc TGPL, IV) tich do BO tnrang BO 
Tu phap ban hanh. 

+ Cac giAy to., tai lieu c6 lien quan den vu viec TGPL. 
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b) S6 ltrcrng 116 so': Q1 (be). 

4. Thai 
hsn giai 
quye't: 

Ngay sau khi nhSn diihO so theo quy dinh, ngtrOi tip nhan yeu cau phai 
ki'em tra cac not dung có lien quan den yeu cau tro giiip phap 17 va tra 

liyi ngay cho nguai yeu cau ye viec WO so du dieu kien de thu b'T hoc 
phaibO sung giay tiy, tai lieu có lien quan. 

5. DOi 
tuvng 
time hien 
TTHC: 

Ca nhan 

6. Ca 
quan thtyc 
hien 
TTHC: 

Trung tam TIrg giUp phap ly nha nuarc tinh Tay Ninh 

7. lat qua 
thut hien 
TTHC: 

IN viec duvc thu 15,  

8. Phi, le 
phi: 

Khong 

9. Ten - 

mau don
' 

mau to' 
kha i: 

Mall 
7: 	A so 02-TP-TGPL, Dan yeu cau tro giup phap VI 

- Mau se 01-TP-TGPL, SO thu 157, theo &I Yu viec TGPL 

- Mau so 04, 	Phieu kiem soat qua trinh giai quyet ho  sa 

10. Yeu 
cau, dieu 
kien thlic 
hien 
TTHC: 

NgurYi cluryc try giup phap Kt theo quy Binh cOa LOt TGPL clang cu' tr6 tai 

dia phuvng c6 nhu cau TGPL ya yo viec try giCip phap IY x6y ra tai dia 

phu'o'ng hoc Vu viec try giCip phjp IY do to chCfc thcrc hin try giup phap 

1\"/ khac chuOn den 

11. Can cti. 
phap 1Sr 
cfia 
TTHC: 

- Lust Tro gifip phap 157 nam 2017; 

- Thong to so 08/2017/TT-BTP ngay 15/11/2017 dm BO tnrang BO Tu 
phap quy dinh chi tiet mot so dieu oh LuSt Trg giUp phap V/ \fa huang 
craxn giAy ter trong host dOng tro giup phap 1y. 
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- Th8ng to s6 12/2018/TT-BTP ngay 28/8/2018 dm B8 Tu phap ve 
viec huang clan mot s6 hog Ong nghiep vu trq ghlp phap 13 va quan 13'T 
chit lugng vu viec trq giup phap 

- Thong tu.  se) 09/2022/TT-BTP ngay 30/12/2022 oh 138 Tu phap ve 
viec bai bo mot s6 not dung tai cac Thong to trong linh vtrc TGPL,11,8 tich 
do BO truong138 Tu phap ban hanh. 

Ghi chu 

 

- Don yeu ciu TGPL; 

- GiAy ter chirng minh thu8c d6i tugng dugc TGPL; 

- Giiy to.  lien quan den vv viec TGPL; 

- Phieu kiem soat qua trinh giai quyeth8 so; 

- S6 thu 13'f, theo dOi vv viec TGPL. 

Thanh 
phAn 

h8 	lull 

Thai gian 
h.ru 

, va 	ltru 
L__ 

118 so da giai quy6t xong, sau khi ket 	vv viec, chuyen h8 so cho 
Van thu, luu tru luu tai Kho cua Trung tam TGPL nha nuorc va thoi 
gian luu tit theo quy dinh cua phap luat hien hanh. 
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CONG HOA XA HOI CHU NGHIA VIET NAM 
DI)c 14p - Ttr do - Hunh phtic 

	, ngay 	 thong 	Om 20 

DON YEU CAU TROD GIUP PHAP IS/ 

Kinh 	 (1) 	  

I. PhAn thong tin danh cho nguiri yeti cAu tro• gitlp phap 

H9 va ten: 	(2) 	  

Dia chi lien he: 	  

Dien thoai: 	  

So CMND/The can cuo•c cong dan: 	  

1\46i quan he voi ngtrai dugc trg gitlp phap 1y• 	  

II. Plan thong tin clanh cho ngtroi dtrqc trg giup phi') 1ST 

119 va ten: 	(3) 	  
Ngay, thong, nom sinh: 	  Giai tinh. 	  

Dia chi lien he: 	  

Dien thoai 	  

So CMND/The can cuo•c cong dan: 	 

Dien ngtroi dugc trg giup phap 1y• 	  

III. Ni dung vu vi?c trg gitip phap 157 

1. Tom tat yeu cAu trg giUp phap 1)",  

2. Yeu cAu hinh thirc trg gitlp phap 1)",  

Tu van phap luat 

Tham gia t6 tking 

Dai dien ngoai to twig 

3. Tai lieu giri kern theo don 

a) 	  
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b) 	  

c) 	  
Toi xin cam loan leyi trinh bay ten la dung sir that. De nghi  	(1) 
	xem xet trg giup phap 1Y. 

NGU'eft LAM DON 
(4, ghi r5 ho ten hoc diem chi) 

Chti thich: 
(1): Ten to chi.rc thuc hien trg giUp phap ly; 

(2): HQ va ten ngtr6i yeu cAu trg giup phap 1Y; 

(3): Ho va ten nguai dugc trg giup phap ly. 
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THU TUC 
02 

Thay ail ngtr&i thyv hien try gitip phap 157 

1. Trinh ty. 
thirc hien: 

- Ca nhan c6 nhu cAu thuc hien thil tuc hanh chinh nay thi chuAn bi 
ho sa n6p trgc tiep tai trg so Trung tam trg gifip phap Vi (TGPL) nha 
nuac tinh Tay Ninh (S6 82 duang TrAn Hung Dao, khu ph6 3, phuang 
2, TP Tay Ninh, tinh Tay Ninh); trgc tiep cho ngueri thgc hien trg gitip 
phap 1y (twang hgp TGPL ngoai tru sa); Qua thu tin hoac bang cac hinh 
thirc khac. 

H6 sa yeu cAu TGPL bao dom: 

- Don yeu cAu thay d6i nguai thgc hien trq ghlp phap V-  cila nguai 
dugc trq giup phap 1y. 

- Cac giAy to tai lieu chi:mg minh phai thay d6i ngueri thirc hien trg 
gillp phap V,  theo DiL 25 Lust TGPL. 

- Thai gian tiep nh4n va tra ket qua: Tir thir 2 an thin 6 hang 
tun (Sang tix 7 gib. an 11 gib. 30 phut; chiL tit 13 gib.  30 philt an 17 
gib., trir ngay nghi, 16 theo quy dinh). 

Quy trinh tiep nh4n va Oil quyet ho so' duve thyc hien nhtr sau: 

STT NO dung cong viec 
Tnich 
nhiem 

Thai 
gian 03 

ngay 
lam viec 

Buck 1 Ca nhan n6p 116 sa yeu eau thay 
di nguai thirc hien TGPL tai Trung 
tam. TGVPL trgc tiep cong dan 
ki6m tra 116 so.. 

- Neu khong dAy dii, hgp le thi 
huang clan 1)6 sung, hoan chinh; 

- Neu day dil, hgp l' thi tiep nhanh6 
sa. 

Sau khi nhan dUh6 sa, B6 phan 
nay chuyL h6 sa d6n Phong 
nghiep vg. 

Trg gidp 
vien phap 
1S7 trgc tiep 
cong dan 

0.5 ngay 
lam viec 
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Btro.c 2 
Ph6ng hanh chinh tong hop kiem 
trahO so, tai lieu va trinh lank dao 
trung tam quyet dinh thay dOi 
ngu6i thqc hien TGPL 

Chuyen 
vien 

Ph6ng 
Hanh chinh 

ding hgp 

01 ngay 
lam viec 

Buck 3 Trung tam Trg giup phap 1ST nha 
nuac nghien ciru he so, tai lieu va 
quyet dinh thay dOi ngu6i tlwc hien 
TGPL de thgc hien trg giup phap ly 
cho ho. 

Lanh dao 
 

Trung tam 
TGPL nha 
nuov 

01 ngay 
lam viec 

Btro.c 4 Sau khi có kk qua OM quyet 
Phang 	hanh 	chinh 	tong 	hop 
(TGVPL 	tract 	tiep 	eking 	dan) 
chuye'n ke't qua cho nguiri yeu eau 
TGPL. 

Trg giup 
vien phap 
1ST trkrc tiep 
cong dan 

0.5 ngay 
lam viec 

Thong ke va theo dOi 

Chuyen vien dugc phan cong co 
trach nhi'em thong ke cac TTHC 
that hien tai don vi vao Si thong ke 
ket qua thvc hien TTHC. 

Chuyen 
vien tong 
h91)  

2. Cach 
Mk thvc 
hien: 

- N6p 116 so trvc tiep tai try sa dm Trung tam Trg gifip phap 1ST nha 
nu& tinh Tay Ninh (SO 82 du6ng Tr'an Hung Dao, khu OA 3, phithrig 2, 

TP Tay Ninh, tinh Tay Ninh); 

- Giri ht) so qua dich vu buu chinh; 

- Giri ht) so qua fax, hinh thirc dien tir. 

3. ThAnh 
phAn, so 
luvng ho 
so.: 

a) Thanh phin ho sa, bao g6m: 

- Don de nghi thay d6i nguiyi thvc hien trg gidp phap lY cila ngithi 
duoc try giup phap 1ST. 

- Cac giay t6 tai lieu chUng minh phai thay doi ngu6i dive hin tra , 
giup phap 1ST theo Dieu 25 Luat TGPL. 

- Bien ban xac minh vu viec dm Trung tam Trg giUp phap 1ST nha 
nu& (neu co). 
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b) So luvng ho so.: 01 (be). 

4. Thiri 
ban giai 
quytt: 

, 
03 ngay lam viec Ice tir ngay nhan dugc don de nghi thay doi ngueri thuc 
hien trg gifip phap 1S7. 

5. Mil  
tuvng 
thyc hien 
TTHC: 

Ca nhan (Ngtred dugc trg giup phap 1y theo quy dinh dm Luat Trg 
gidp phap 1y) 

6. Ca 
quan thwc 
hien 
TTHC: 

Trung tam Trg giup phap ly nha nuac tinh Tay Ninh 

7. lat qua 
thityc MO 
TTHC: 

Quyet dinh thay d6i nguoi thuc hien TGPL 

8. 	Phi, le: 
phi: 

Khong 

9. Ten 
mau dun, 
milu to.  
khai: 

- Mau s6 04-TP-TGPL - Dun de nghi thay di ngueri thuc hien TGPL 

- M'Au so 01-TP-TGPL, S6 thv 1y, theo dOi v1,1 viec TGPL 

Mk so 04, 	Phieu kiem soat qua trinh giai guy& h6 soy 

10. Yeti 
au, ditu 
kin thirc 
hi?n 
TTHC: 

Quyen you eau thay d6i ngutti thuc hien Trg giup phap 1)".. khi co can cir 
cho rang: 

1. NgtrOi thuc hien trg gifip phap 1y da tirng la ngtrafi giai quyet vu viec 
do 

2. Nguari thuc hien trg giftp phap 1y co the khong khach quan trong thuc 
hien trg gitlp phap 1Y 

11. Can dr 
phi') 157 
ciia 
TTHC: 

- Luat Trg giftp phap 1y nam 2017; 

- Thong to s6 08/2017/TT-BTP ngay 15/11/2017 dm BO truOng BO Tu 
phap quy dinh chi tiet mot so dieu dm Luat Trq giup phap 1Y va huong 
clan giAy to.  trong hog dOng trg gifip phap 1y. 
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- Thong to s6 12/2018/TT-BTP ngay 28/8/2018 dm BO Tu phap ve 
viec huong d'an mot s6 hog dOng nghiep vu tr? giup phap 1y va quan 1y, 
chat luang vg viec tra giftp phap 1y. 

- Thong to so 09/2022/TT-BTP ngay 30/12/2022 dm BO Tu phap 14' viec 
bai bO mot s6 not dung tai cac Thong to trong linh vuc TGPL, hO tich do 
BO tnrong BO Tu phap ban hanh. 

Ghi chic 

Thanh 
pilau 

ho sa lull 

- Dan a nghi thay dOi ngtrei thuc hien TGPL; 
•.; 	• ;. 	, 	qua 	, 	• . • 	A 	A - Phieu ktem soat 	tnnh pat quyet ho sa; 

- SO thu 13'7, theo dOi vu viec TGPL. 

Thai gian 
Itru 

N/A nisi lull 

1-16 sa da giai quy'et xong, chuyenh6 sa cho Van thu, luu trit luu tai 
Kho ctia Trung tam TGPL nha ntrOc va thoi gian luu tat theo quy dinh 
dm phap luat hien hanh. 
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LONG HOA XA HOI CHt NGHIA VIET NAM 
D'Oc lap - Tir do - Hph phitc 

	, ngay 	thong 	nor 20 

DON DE NGHI THAY £061 NGUYJI THU'C HIEN TRq GItiP PHAP 1_1"( 

Kinh giri: 	 (1) 	  

T6i la Ow va ten): 	(2) 	hoac 	(3) 	  

Ngay, thank, nom sink: 	 Gioi tinh: 	  

Dia chi lien he: 	  

Dien thoai: 	  

CMND/The can cuOc cong dan s0: 	  

La nguoi dcrgc trg gidp phap ly Hoac la ngtriYi giam h0 cua ngtari du'gc trg giUp phap 
ly 	(2) 	 dang ducic Ong/Ba 	(4) 	trg 
giup phap ly trong vu viec 	  

Can dr vao khoan 5 DiL 8 cila Luat Tr? giup phap 1ST, toi de nghi thay doi ngtroi 
thkrc 	hien 	trg 	giup 	phap 	13'r 	yeti 	1S, 	do 	sau 	day: 

Tai lieu gCri kern theo don (ne'u c6): 

Toi xin cam doan lai trinh bay tren la diing six that. De nghi 	(1) 	 xem 
xet thay doi ngtriyi thvc hien trg OCT phap 

NGUbI LAM DON 

(4, ghi r5 ho ten hoeic diem chi) 

Cho thich: 

(1): Ten to chirc thirc hien trg giup phap 13',; 

(2): H9 va ten nguiyi dtrgc trcy giup phap 

(3): HQ va ten nguei yeu eau trg giup phap VI; 

(4): Ho va ten nveri thtxc hien trg gidp phap 13r. 



THU TVC 
03 

1. Trinh tur 
thip hien: 

ThIri 
gian 0.5 

ugh),  lam 
viec 

STT 
Trach 
nhiem 

Ni dung ding viec 

Nguai dugc trg gifip phap 13'7 có 
nguyen \Tong rut yeu cau trg gifip 
phap ly thi lam don rut yeu cau trg 
giup phap 13,"/ giri Trung tam trg giup 
phap ly nha nuac tinh Tay Ninh. 

Phang Hanh chinh tong hcfp xac 
minh ho so, tai lieu va trinh Lath 
dao trung tam 

Bulfrc 1 

Trg &ID 

vien phap 
1)",  trkrc tiep 
cong dan 

01 giO 
lam viec 

Khi nhan dugc don rift yeu cau trg 
gitlp phap 15r, Trung tam Trg giup 
phap ly nha nuac tinh Tay Ninh tra 
kri ngay bang van ban ve' viec khong 
tiep tuc thirc hien vg viec trg gifip 
phap ly. 

Btrok 2 Lanh dao 
Trung tam 
TGPL nha 
nuOc 

1.5 gib.  
lam viec 

14 

Rut yeu cAu trq gitip phap ly ctia ngtriri dugc trq giup phap 1Sr 

- Ca nhan (Nguari dugc trg giup phap ly da yeu cAu trg giup phap 15) 
có nhu cau thrc hien thit tuc hanh chinh nay thi chuan bi ho so nop trt.rc 
tiep tai tru sa Trung tam trq giup phap ly (TGPL) nha nuOc tinh Tay Ninh 
(S6 82 dtrang TrAn Hung Dao, khu ph6 3, phuOng 2, TP Tay Ninh, tinh 
Tay Ninh); trirc tiep cho ngtrai thgc hien trg giup phap 1ST (throng hqp 
TGPL ngoai trg sa); Qua thu tin hoac bang cac hinh thirc 

1-16 so yeu cau TGPL bao g6m: Don rut yeu cAu trg giup phap 1/ va 
cac giAy to có lien quan the hien da yeu cau TGPL 

- Thoi gian tiep nh4n va tra ket qua: Tir thin 2 den thin 6 hang tu'An 
(Sang tir 7 gier den 11 giiy 30 philt; chieu tir 13 giO 30 plult den 17 gieY, trir 
ngay nghi, le theo quy dinh). 

Quy trinh tiep nh4n va giai guy& ho so dirge fitly hien nhtr sau: 
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Bulk 3 -Sau khi có ket qua giai quyet, 
Pheng 	hanh 	chinh 	tong 	hgp 
(TGVPL ,  true 	tiep 	ding 	dan) 
chuyen ket qua cho nguiri.yeu cau 
TGPL. 

-Th6ng ke va theo dOi 

Chuyen vien dugc phan tong co 
trach nhiem th6ng ke cac TTHC 
thirc hien tai dan vi vao S6 th6ng ke 
1(61 qua thirc hien TTHC. 

Trq gidp 
vien phap 
br true tiep 
cong dan 

01 giO 
lam viec 

Chuyen 
vier' tong 

hgP 

2. Cach 
thtk thirc 
hien: 

- N6p h6 so trot tiep tai tru se oh Trung tam Trg ghlp phap ly nha 
nuOc tinh Tay Ninh (S6 82 dung TrAn Hung Dao, khu ph6 3, phuOng 2, 
TP Tay Ninh, tinh Tay Ninh); 

- Giri h6 so qua dich vu buu chinh; 

- Giri h6 so qua fax, hinh thirc dien tit 

3. Thinh 
plan, so 
Itryng 116 
so: 

a) Thinh phan ho sa, bao gem: 

+ Don rut yeu au trg giup phap 13'7; 

+ Cac gi'Ay to, tai lieu có lien quan da yeu au TGPL 

b) So luvng ho sa: 01 (b6). 

4. Thai 
hail giai 
quyet: 

Ngay sau khi nh4n du h6 so theo quy dinh, nguen tiep nh;an yeu c6su phai 
kiem tra cac nOi dung có lien quan den yeu au trg giup phaplva tra 16i 
ngay cho ngutei yeu au ye viec h6 so chi di'eu kien de thy lY hoac phai 
b6 sung giAy to, tai lieu co lien quan. 

5. IA 
ttromg 
thirc hien 
TTHC: 

Ca nhan 

6. Co.  
quan thuc 
hi'n 
TTHC: 

Trung tam Trg giUp phap VT nha nuac tinh Tay Ninh 

7. Kect qua 
thirc hien 
TTHC: 

Vu viec dugc thu l 
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8. Phi, le 
phi: 

Khong 

9. Ten 
man da 
mall to' 

 

khai: 

- Mau so 05-TP-TGPL, Dan rut yeu cL try giup phap 13'7 

- Mau so 01-TP-TGPL, SO thu 1y, theo doi vu viec TGPL 

- Mau so 04, 	Phieu kiern sok qua trinh giai quyet WO so 

10. Yeu 
du, diet' 
ki0 thirc 
hin 
TTHC: 

Nguai da yeu cL try giup phap brf theo quy dinh cila Luat TGPL 

11. CAn cll. 
phap 157 
ciia 
TTHC: 

- Luat Try 04 phap 13',  nam 2017; 

- Thong to so 08/2017/TT-BTP ngay 15/11/2017 dia. BO tarang BO Tu 
phap quy dinh chi ti& mot so di6u dm Lust Try giup phap li va huang 
clan giay to trong hog dOng try giup phap Vi. 

- Thong tu so 12/2018/TT-BTP ngay 28/8/2018 dm BO Tu phap v6 v* 
huerng dan mot so hog dOng nghiep vu try giup phap 1)"7 va quan 1ST chat 
ltryng vu viec try giup phap 1S,. 

- ThOng tu so 09/2022/TT-BTP ngay 30/12/2022 dm BO Tu phap ve viec 
bai bo mot so not dung tai cac Thong to trong linh vuc TGPL, hO tich do 
BO tnxerng BO Tu phap ban hanh. 

Ghi dui 

Thanh 
phAn 

ho so.  lull 

- Don rat yeu cau TGPL; 

- Van ban tra lei ve viec khOng ti6p ttic thuc hien vu viec try. giup phap 
VT. 

- Phieu kie''m soat qua trinh giai quyet 116 so; 

- 56 theo di:5i IT viec TGPL. 

Thal gian 
Inn 

va ncri lure  

I-16 so a giai guy& xong, sau khi ke't thac vu viec, chuyen hi) so cho 
Van thu, Km tilt luu tai Kho dm Trung tam TGPL nha nu& va thari 
gian luu tit theo quy dinh dm phap luat hien hanh. 
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LONG HOA XA HOI CHU NGHIA VIET NAM 
DOc 14p - Ttr do - Hph pink 

	, ngity 	thong 	nom 20 

DON RUT YEU CAU TRO GIUP PHAP LY 

Kinh giri: 	 (1) 	  

Tai la (h9 va ten): 	(2) hoc (3) 	  

Ngay, thong, nom sink: 	  Giai tinh: 	  

Dia chi lien he: 	  

Dien thoai: 	  

CMND/The can ark ding dan so: 	  

La ngu6i dugc trg gulp phap 13", 

Hoac la &mil° dm nguai dugc trq gillp phap li 	.(2) 	 clang dugc 
	 (1) 	  trg giiip phap 13',. 

Den nay, do lchang can nhu c'au trq giAp phap 1Si, can cu vao lchoan 6 DiL 8 dm 
Luat Trg giUp phap l3"/, toi xin rut yeu crau trg gifip phap lf, d6 nghi 
	(1) 	xem xet, quyk dinh. 

NGUIJI LAM DON 

(4, ghi ro hc,  ten hoc cli"Jm chi) 

Chti thich: 

(1): Ten to chirc thirc hien tq giup phap 1Sf; 

(2): H9 va ten nguai dugc trg gulp phap IS, 

(3): H9 va ten nguai giam ho cila nguai dugc trq gift]) phap 13"/. 


