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QUYẾT ĐỊNH

VỀ VIỆC CÔNG BỐ DANH MỤC THỦ TỤC HÀNH CHÍNH MỚI BAN HÀNH; THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC HỘ TỊCH THUỘC PHẠM VI CHỨC NĂNG QUẢN LÝ CỦA SỞ TƯ PHÁP
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH ĐẮK NÔNG

Căn cứ Luật Tổ chức chính quyền địa phương ngày 19 tháng 6 năm 2015; Luật Sửa đổi, bổ sung một số điều của Luật Tổ chức chính phủ và Luật Tổ chức chính quyền địa phương ngày 22 tháng 11 năm 2019;

Căn cứ Nghị định số 63/2010/NĐ-CP ngày 08 tháng 6 năm 2010 của Chính phủ về kiểm soát thủ tục hành chính; Nghị định số 48/2013/NĐ-CP ngày 14 tháng 5 năm 2013 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính; Nghị định số 92/2017/NĐ-CP ngày 07 tháng 8 năm 2017 của Chính phủ sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 02/2017/TT-VPCP ngày 31 tháng 10 năm 2017 của Văn phòng Chính phủ hướng dẫn về nghiệp vụ kiểm soát thủ tục hành chính;

Căn cứ Quyết định số 2228/QĐ-BTP ngày 14 tháng 11 năm 2022 của Bộ trưởng Bộ Tư pháp về việc công bố thủ tục hành chính mới ban hành; thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thực hiện tại cơ quan đăng ký hộ tịch thuộc phạm vi chức năng quản lý của Bộ Tư pháp;

Theo đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 80/TTr-STP ngày 23 tháng 11 năm 2022.

QUYẾT ĐỊNH:

Điều 1. Công bố kèm theo Quyết định này Danh mục thủ tục hành chính mới ban hành; thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc phạm vi chức năng quản lý của Sở Tư pháp.

Điều 2. Giao Văn phòng UBND tỉnh cập nhật thủ tục hành chính mới ban hành, thủ tục hành chính được sửa đổi, bổ sung ban hành kèm theo Quyết định này trên Cổng Dịch vụ công tỉnh và niêm yết, công khai tại Trung tâm Phục vụ Hành chính công.

- Giao Sở Tư pháp; UBND các huyện, thành phố; UBND các xã, phường, thị trấn niêm yết, công khai TTHC thuộc thẩm quyền giải quyết kèm theo Quyết định này tại Bộ phận Một cửa và trên Trang Thông tin điện tử của đơn vị.

Điều 3. Quyết định này có hiệu lực thi hành kể từ ngày ký.

Chánh Văn phòng UBND tỉnh; Giám đốc Sở Tư pháp; Chủ tịch UBND các huyện, thành phố; Chủ tịch UBND các xã, phường, thị trấn và Thủ trưởng các cơ quan, đơn vị có liên quan chịu trách nhiệm thi hành Quyết định này./.

	
Nơi nhận:
- Như Điều 3;
- Bộ Tư pháp;
- Cục KSTTHC - VP Chính phủ (b/c);
- CT, các PCT UBND tỉnh;
- Các PCVP UBND tỉnh;
- Cổng Thông tin điện tử tỉnh;
- Trung tâm PVHCC;
- Lưu VT, NC(La).
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UY’BAN NGHANADAN CONG HOA XA HOI CHU NGHTA VIET NAM
TINH DPAK NONG Poc lap - Tw do - Hanh phuc

DANH MUC
Tha tuc hanh chinh méi ban hanh; thl tuc hanh chinh duogc stra doi, bé sung trong
Iinh vwc hd tich thudc pham vi chirc nang quan ly cia S& Tw phap
(Ban hanh kém theo Quyét dinh s6 zC33/QD- UBND ngay 02~ / 4$]2022 ciia Cha tich UBND tinh D ak Nong)

A. DANH MUC THU TUC HANH CHINH MOI BAN HANH

Ma/Tén R . " s . - . } f oA .
TT Thanh phan, s6 lugiig ho O Trinh ty thuc hién, thoi gian gidi quyét Phi, 1& phi

Can ctr phap Ghi
TTHC Y

ly chu

I. THU TUC HANH CHINH THyC HIEN TAlI co QUAN QUANLY co SO DU LIEU Hd TICH (Co quan dang ky ho tich, B6 Tu phap, S¢ Tuw
phap cac tinh, thanh phé truc thudc trung vong, Phong Tuv phap cac huyén, quan, thi xa, thanh pho thudc tinh, thanh phoé trec thudc trung wvong).

I 2.002516 1. Thanh phan ho so 1. Trinh ty thuwc hién 8.000 - Luat HO tich
X4  nhan - TO khai dé nghi xac nhéan théng tin - Neu lya chon hinh thicc ndp hd so tryc ti€p, ngudi co yéu cau (;’?ng/Van _ham 2014;
théng tin ho ho tich theo mau (néu ngudi cd yéu cdp xac nhan thong tin hd tich ndp hd so d& nghi cdp xéac nhan 2” Xaf - Nghi dinh s6
tich cau lwa chon nop ho so theo hinh thirc théng tin ho tich tai B6 phan mdt cra/Trung tdm hanh chinh n ?tn N l\wl? 123/2015/ND-

truc tiép); cong cta Co quan quan ly Co s& di* liéu hd tich dién t& cé ?i]coh \::'5;: Cg CP ngay
- Biéu mAu dién tir trong tac yéu cau tham quyén; nop phi, 1é phi theo quy dinh phap luat. r{hén i3 1?/1(1:/r]zplr]5 -
cdp van ban xéac nhan thong tin hg - Néu lya chon hinh thirc ndp ho so truc tuyén, ngudi co yéu ding ky. ;3‘; dilr?h pchlij

tich (do nguoi yéu cau cung cép thong cau cap xac nhan thong tin ho tich truy cap cdng dich vu cong
tin theo huéng dan trén c6ng dich vu quéc gia hodc céng dich vu cong cép tinh, dang ky tai khoan
cdng, néu ngudi cd yéu cau lwa chon (néu chua cé tai khoan), xac thyc ngudi dung theo hudng dan,
ndp ho so theo hinh thirc triec tuyén);  dang nhap vao hé théng, xac dinh ding Co quan quan ly Co s¢
di¥ liéu ho tich dién tr c6 tham quyén.

ti€t mot so
dieu va bién
phap thi hanh
Luéat HO tich;

/ - Nguoi co6 yéu cau xlc'nhan thong e
tin ho tich thyc hién viéc nop/xudt Ngudi co y&u cau cdp xac nhan thong tin ho tich truc tuyén - Nghi dinh s6







trinh (theo hinh thirc tryc tiép) hoac
tdi 1én (theo hinh théc tryc tuyén)
cac gidy to sau:

a) Gidy to phai nop:

- Gidy 10, tai liéu c6 lién quan dén ndi
dung dé nghi xac nhan thong tin
ho tich;

- Van ban Oy quyén (dwoc ching
thuc) theo quy dinh cua phéap luat
trong trwvdng hop Gy quyén thyc hién
viéc xin cdp xac nhan thdéng tin ho
tich. Truwong hop nguoi dugc Oy
quyén la 6ng, ba, cha, me, con, vo,
chong, anh, chi, em rudt cta nguoi
ay quyén thi vdn ban dy quyén
khdng phai ching thuyc.

b) Gidy to phaixudt trinh:

- HO chiéu hodc chi*ng minh nhan
dan hodc thé cdn cudc cdng dan
hodc cac gidy to khac c6 dan anh va
théng tin cd nhan do co quan cé
thdm quyén cép, con gia tri s dung
dé ching minh vé nhan than cla
nguoi c6 yéu cau cdp xac nhan thong
tin ho tich. Trwdng hop cac thdng tin
ca nhan trong cac gidy t& nay da cé
trong Co so dir liéu qudc gia vé dan
cu (CSDLQGVDC), Co s¢ dir liéu
hd tich dién tv (CSDLHTDT), dugc
hé thdng dién tu dong thi khdng phai
xudt trinh (theo hinh thic truc tiép)
hodac tai 1én (theo hinh thic truc
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cung cép thong tin theo biéu mau dién tlr twong tac (cung cép
wén Cong dich vu cdng), dinh kém ban chup hodc ban sao dién
tlr cac gidy to, tai liéu lién quan dén ndi dung dé nghi xac nhan
théng tin ho tich; ndp phi thdng qua chirc nang thanh toén truc
tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan
tat viéc ndp ho so.

- Can bd ti€p nhan hod so tai B6 phan mot clra ¢6 trach nhiém
kiém tra tinh chinh xac, day du, thong nhat, hop 1é cla ho so.

(i) Truong hop hd so day dua, hop Ié thi ti€p nhan ho so, c6 Phiéu
hen, trd két qua cho ngudi cé yéu cau (néu nguoi cé yéu cau lua
chon hinh thiéc ndp hd so tryc tiép) hoac gii ngay Phiéu hen,
trd két qua qua thw dién tl hodc g tin nhan hen tra két qua
qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi co yéu
cau lya chon hinh thirc ndp ho so trwc tuyén), dong thoi chuyén
ho so dé cong chirc 1am cong tac ho tich xt ly.

Sau khi tiép nhan hd so theo hinh thirc ndp tryc ti€p, can bd
ti€p nhan ho so tai BO phan mot clra thwc hién s6 hoda (sao
chup, chuyén thanh tai liéu dién t&r wén hé thdng théng tin, co
s& dit liéu) va ky sb vao tai liéu, ho so giadi quyét tha tuc hanh
chinh da dwoc s6 hoa theo quy dinh.

(ii) Trwdng hop hod so chua day da, hop 1é thi cé théng bao cho
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy to,
ndi dung can bd sung dé nguodi c6 yéu cau bd sung, hoan thién.
Sau khi ho so duoc bd sung, thuc hién lai budc (i);

(iii) Truong hop nguoi c6 yéu cau cdp xac nhan théng tin hd
tich khéng bd sung, hoan thién dwoc ho so thi bdo cao Truwdng
bd phan mot clra cé thdng bao tir chdi gidi quyét yéu cau xac
nhan thdng tin ho tich.

- Cong chirc lam cong tac ho tich tham tra hd so (thdm (a tinh
thong nhat, hop 1é cla cac thong tin trong ho so, gidy to, tai liéu
do nguoi yéu cau ndp, xudt trinh hoac dinh kém).

87/2020/ND-
CP ngay
28/7/2020 cua
Chinh phu quy
dinh vé Co so
dir lieu ho tich
dién t&r, dang
ky hd tich tryc
tuyén;

- Théng tv
04/2020/TT-

BTP quy dinh
chi tiét thi
hanh mot so
diéu cua Luat
HO tich va

Nghi dinh s6
123/2015/ND-
CP ngay 15
thang 11 nam
2015 cla
Chinh phu quy
dinh chi tiét
mot sO diéu va
bién phép thi

hanh Luédt HoO
tich;

- Thong tuv sb
01/2022/TT-
BTP ngay
04/01/2022
cia B Tu
phap quy dinh







tuyén);

- Gidy to ching minh noi cu trG.
Trwdng hop cac thdng tin vé gidy to
chitng minh noi cw trd d& cé trong
CSDLQGVDC, duoc dién ty dong
thi khong phai xuéat trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh
thirc triec tuyén).

Truong hop gtri hd so qua hé théng
bwu chinh thi phai giti kem theo ban
sao cd chirng thyc cac gidy to phai
xudt trinh néu trén.

c) Luny

- B6i voi gidy tod ndp, xuét trinh néu
nguoi yéu cau ndp hd so theo hinh
thirc trwe tiép:

+ Doi voi gidy to xuét trinh khi dang
ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, doi chiéu véi thong
tin trong t0 khai, chup lai hodc ghi
lai thong tin dé lwu trong ho so va tra
lai cho nguoi xuét trinh, khéng dugc
yéu cau nop ban sao hodc ban chup
gidy to do.

+ Nguoi yéu cau dang ky ho tich cé
thé nép ban sao chirng thuc tlr ban
chinh hodc ban sao duwoc cép tir sO
g6c hoac ban chup kém theo béan
chinh gidy to dé doi chiéu. Truwong
hop nguoi yéu cau ndp ban chup
kém theo ban chinh gidy to thi nguoi
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+ Truong hop hd so can bé sung, hoan thién hodc khong du
diéu kién giai quyét, phai tr chdi thi gi thdng bao vé tinh
trang ho so t6¢i BO phan mot clra dé théng bdo cho nguwdi ndp
ho so - thuc hién lai budc (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do
nguyén nhan khac ma khong thé trd két qua ding thoi gian da
hen thi cdng chirc 1am cong tac ho tich 1ap Phiéu xin 16i va hen
lai ngay trd két qud, trong dé néu rd ly do cham trd két qua va
thoi gian hen trd két qua, chuyén B phan mot clra dé tra cho
nguoi co yéu cau (néu nguodi cé yéu cau lwa chon hinh thic
nop hd so trwc ti€p), hodc glri Phiéu xin 16i va hen lai ngay tra
két qua qua thu dién tl hodc gli tin nhan qua dién thoai di
dong cho nguti cé yéu cau (néu nguodi co6 yéu cau lya chon
hinh thirc ndp ho so tric tuyén).

Trudong hgp can xac minh, cdng chic lam cdng tac hod tich bao
cao Thu trudng Co quan quan ly Co s& dir liéu ho tich dién ti
cé van ban dé nghi co quan cdng an, cac co quan khac co lién
quan xac minh theo quy dinh tai Khodn 3 Biéu 13 Nghi dinh s6
87/2020/ND-CP. Truwong hop két qua xac minh khong cé thdong
tin hoac théng tin khdng théng nhéat ve6i gidy t& nguodi yéu cau
cung cép thi tr chdi cdp Van ban xac nhan théng tin ho tich.

Do6i véi yéu cau xac nhan thong tin hd tich cta ca nhan, néu
thdy thong tin ho tich cla c4 nhan khong cd sy thay doi thi
cong chtrc lam cong tac hd tich bao cao Thi trwong Co quan
quan ly Co s& dit liéu ho tich dién t& khéng cdp Van ban xac
nhan théng tin hd tich ma hwéng dan ngudi yéu cau lam tha tuc
cdp ba&n sao Gidy khai sinh hodac ban sao trich luc ho tich tuong
(ng, trir treong hop co quan, to chirc cd thdam quyén dé nghi
cdp van ban xac nhan dé giai quyét vu viéc lién quan dén ca
nhan.

+ Neu thdy ho so day dua, hop Ié, ding quy dinh, thdng tin trong
Co s6 dir lieu ho tich dién tr va thong tin dé nghi xac nhan la

chi tiét mot so
diéu va bién
phap thi hanh
Nghi dinh
s6 87/2020/N
B-CP ngay
28/7/2020 cua
Chinh phu quy
dinh vé Co s&
di liéu hd tich
dién t&r, dang
ky ho tich truc
tuyén;

- Théng tu sb
281/2016/TT-
BTC ngay
14/11/2016

cla BO Tai
chinh quy dinh
muec thu, ché

dé thu, nop,
quan ly va s
dung phi khai

thac, s dung
thdng tin trong
Co s& dir liéu
ho tich, phi
xac nhan coé
quoc tich Viét
Nam, phi xac
nhan la nguoi
g6c Viét Nam,
&6 phi qubc







ti€ép nhan c6 trach nhiém kiém tra,
ddi chiéu ban chup véi ban chinh va
ky xac nhan, khong duwgc yéu cau
nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém
tiép nhan ddng, du ho so dang ky hd
tich theo quy dinh cua phap luat ho
tich, khdng duoc yéu cau nguoi dang
ky ho tich ndp thém gidy t0 ma phap
luat hd tich khbng quy dinh phai
nop.

- B6i voi gidy to glri kem theo néu
ngudi yéu cau nop hod so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gti kem theo
hd so cdp xac nhan thong tin hd tich
tryc tuyén phai bao dam r6 nét, day
da, toan ven vé ndi dung, la ban chup
bang may anh, dién thoai hodc duoc
chup, dugc quét bang thiét bi dién tl,
tlr gidy to dwoc cdp hop 1€, con gia tri
str dung; néu la gidy to do co quan cé
tham quyén nuGc ngoai cap tin phai
duoc hop phap héa lanh su, dich sang
tiéng Viét theo quy dinh, trir tredng
hop dwoc mién hop phap hoa lanh su.

+ Trwong hop nhan két qua (Van ban
xac nhan thong tin hé tich) tai co quan
dang ky ho tich, nguoi cé yéu cau cap
xac nhan thdéng tin hd tich xuét trinh
gidy to tuy than; ndp ban chup céc
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ding, trvong hop tiép nhén hé so cap xac nhan théng tin ho tich
theo hinh thirc tryc ti€p, thi cong chirc lam cong tac ho tich in Vén
ban x&c nhan thdng tin ho tich, trinh Tha trvong Co quan quan
ly Co s& di¥ liu ho tich dién t& ky, chuyén t6i BO phan mot clra
dé tra két qua cho nguoi co yéu cau.

Truong hop ti€p nhan hd so xin cdp xac nhan théng tin hd tich
theo hinh thic triec tuyén, cong chic lam cong tac hd tich gbi lai
biéu mau Xéc nhan théng tin hd tich dién t&r véi thong tin day da
cho nguoi yéu cau qua thu dién t&r hoac thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du
clia cac thong tin trén biéu mau Xéc nhan thong tin ho tich dién
tlr va xac nhan (t6i da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin da théng nhat, day dd
hoac khéng cé phan héi sau thoi han yéu cau thi cong chirc lam
cdng tac hd tich in Van ban xac nhan théng tin ho tich, trinh Tha
trvdng Co quan quan ly Co s& di liéu ho tich dién tir ky cap Van
ban xac nhan thdéng tin ho tich, chuyén Bd phan mot clra tra két
quéa cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau cdp xac nhan théng tin hd tich dugc nhan két
qué theo mot trong cac phuong thirc sau day:

+ Nhan ban dién ti Van ban xac nhan thdéng tin hd tich giri qua
thv dién t, Kho quan ly d liéu dién t&r cla t6 chirc, ca nhan
do;

+ Nhan ban dién tir Van ban xac nhan théng tin hd tich gl vao
thiét bi s6, thong qua phuong phap truyén so liéu phu hop, ddm bao
an toan, bao mat théng tin;

+ Nhan két qua la Van ban xac nhan théng tin ho tich thdng qua
hé théng buwu chinh;

+ Nhan két qud la Van ban xac nhan thdéng tin h tich tai co quan
dang ky hd tich.

tich;

- Thong tu s6
85/2019/TT-

BTC ngay
29/11/2019 cua
B6 Tai chinh
hwéng dan vé
pin va I& phi
thudc tham
quyén  quyét
dinh cda HOi
dong nhan dan
tinh, thanh pho
truc thudc
Trung wong;

- Thong tu s
106/2021/TT-
BTC ngay
26/11/2021

cla BO Tai
chinh stra doi,
b6 sung mot
s6 diéu cua
Thong tv s6
85/2019/TT-
BTC ngay
29/11/2019

cla BO Tai
chinh  huwéng
dan vé phi va
& phi thudc
thdm  quyén
quyét dinh cua







gidy to, tai lieu c6 lién quan dén noi
dung d@é nghi xac nhan théng tin ho
tich theo quy dinh phéap luat ho tich.
Truong hop gidy to, tai lieu phai gui
kem trong hd so cdp x&c nhan thdéng
tin ho tich truc ti€p hodc tryc tuyén da
c6 ban sao dién t&r hoac da cd ban dién
tr gidy to ho tich thi nguoi yéu cau
dwoc st dung ban dién t&r nay.

2. S0 luoiig ho so: 01 bd

3. Yéu cau, dicu kién thwc hién tha
tuc hanh chinh: Khéng co

4. M&u don, nidu t\Vkhai

+ To khai dé nghi xac nhan thong tin
ho tich (néu ndp ho so theo hinh thic
truc tiép);

+ Biéu mau dién tlr twong tac yéu cau
cdp van ban xac nhan thong tin hd
tich (néu ndp hd so theo lunh thirc
truc tuyén).
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2. Cach thirc thuc hién

Nguoi c6 yéu cau xac nhan thong tin ho tich tryc tiép thwc hién
hodc Uy quyén cho nguoi khac thyc hién ndp ho so truc tiép tai
BO phan mot ctra/Trung tdm hanh chinh cdng ctia Co quan quan
ly Co s& dir lieu ho tich dién t&r hodc gii ho so qua hé thong buu
chinh hodc ndp hd so truc tuyén trén cong dich vu cong qudc gia
fhttps://dichvucong.gov.vn) hodc cdng dich vu cong cédp tinh
(Tittps://dichvucong.daknong.gov.vn).

3. Thoi gian gidi quyét

03 ngay. Truong hop phai kiém tra, xac minh thi thoi han co6
thé kéo dai nhung khéng qua 10 ngay lam viéc.

4. Poi twong thwe hién thd tuc hanh chinh: Co quan, td chic,
ca nhan.

5. Co-quan thyc hién thd tuc hanh chinh: Co quan quan ly
Co s& dir liéu ho tich dién tir (Co quan dang ky hd tich, S& Tu
phap, Phong Tu phéap cac huyén, thanh pho).

6. Co-quan phéi hgp: Co quan cong an, c&c co quan khac co
lién quan.

7. Ket qud thwc hién tha tuc hanh chinh: Van ban xac nhan
théng tin ho tich.

Héi dong nhén
dan tinh, thanh
phé trec thudc
Trung wong.

B. DANH MUC THU TUC HANH CHINH SUA POI, BO SUNG (Phan chit in nghiéng 1a ndi dung stra ddi, bosung, thay thé)

S6 ho so  Tén tlid Ghi
TT TTHC tuc hanh Thanh phan, sé lirgng ho so Trinh ty thuc hién, thoi gian giai quyét Phi, 1é phi  Can ctr phép ly chi
chinh

I. T12U TUC HANH CHINH TIiIUC HIEN TAl co QUAN QUAN LY co SO DU LIEU H6 TICH BPIEN TU

8.000 - Luat HO tich nam

- To khai dé nghi ban sao Trich luc ho tich - Néu lya chon hinh thic ndp ho so truc ti€p, nguwoi co i?;::%/bar:u;zﬁ 2014;

ban 1. Thanh phan ho so L Trinh tw thwc hién

Trich

1 2.000635 Cép
Sao




https://dichvucong.gov.vn
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luc ho tich theo mau trong tnrong hop ngudi yéu cau la yéu cau cap ban sao Trich luc hd tich ndp hd so dé nghi kién hd tich - Nghi dinh I

ca nhan hodc Van ban yéu cau cip ban sao cdp ban sao Trich luc hd tich tai BO phan mot da dang ky

Trich luc ho tich néu rd Iy do trong trwong ctra/Trung tdm hanh chinh c6ng cla Co quan quan ly
hop ngudi yéu cau la co quan, t6 chirc (nu Co so di¥ liéu ho tich dién ti c6 thdm quyén; ndp phi,
nguoi cé yéu cau lya chon ndp hd so theo 1€ phi theo quy dinh phéap luét.

hinh thirc tryc tiép); Trwong hop co quan, té chiéc c6 thdm quyén dé nghi

- Biéu mAu dién tir tvong tac cap ban sao cdp ban sao Trich luc ho tich cua ca nhan thi gl van
Gidy khai sinh, ban sao Trich luc hd tich ban yéu cau ncu ré ly do cho Co quan quan ly Co s&
(do ngiroi yéu cau cung cdp thong tin theo di liéu ho tich dién tu.
hudng dan trén céng dich vu cong, néu nguoi
c6 yéu cau lya chon ndp ho so theo hinh thirc
truc tuyén);

- Néu Iya chon hinh thitc ndp hd so trwc tuyén, nguoi
c6 yéu cau cap ban sao Trich luc ho tich truy cap céng
dich vu céng qudc gia hodc cong dich vu cong cap
- Nguwoi cd yéu cau cdp ban sao Trich luc ho tinh, dang ky lai khoan (néu chua cé tai khoan), xac
tich thuc hién viéc ndp/xudt trinh (theo hinh thwc ngudi ding theo hwéng dan, ding nhap vao hé
thirc truc ti€p) hodc tai 1én (theo hinh thitc théng, xac dinh ding Co quan quan ly Co s& dir liéu ho
triec luyén) cac gidy to sau: tich dién t c6 tham quyén.

Ngirdi cé yéu cau cap bin sao Trich luc hd tich truc
tuyén cung cap thong tin theo biéu mau dién t& twong
tdc cap ban sao Giay khai sinh, ban sao Trich luc ho
tich (cwig cap trén céng dich vu cong), dinh kém ban
chup hoac ban sao dién tir cac gidy to, tai liéu lién
quan den ndi dung dé nghi cp ban sao Trich luc ho
tich; ndp phi, 1€ phi théng qua chirc nang thanh toan
tryc tuyén hodc bang cach thtc khac theo quy dinh
phap luat, hoan tat viéc ndp ho so.

a) Gidy to phai nop:

Véan ban Gy quyén theo quy dinh cla phéap
luat trong trudng hop Uy quyén thuc hién yéu
cau cap ban sao Trich luc ho tich. Trwong hop
nguoi dwoc Oy quyén la 6ng, ba, cha, me, con,
vo, chong, anh, chi, em rudt cta ngudi Gy
quyeén thi van ban Gy quyén khong phai ching
thuc.

h) Gidy tirphai xuattrinh: - Cén bo ti€p nhan hd so tai BO phan mot ctra cé trach
- HO chiéu hodc chirng minh nhan dan hodc nhiém kiém tra tinh chinh xac, day du, théng nhét, hop
thé can cuéc cong dan hodc cac gidy to & cla hd so.

khac cé dan anh va théng tin ca nhan do co
quan c6 thdm quyén cap, con gia tri st dung
dé chirng minh vé& nhén than clia nguoi co
yéu cau cdp xac nhan thdéng tin ho tich.
Truwdng hgp cac théng tin ca nhan trong cac
gidy t& nay da c6 trong Co so di liu qudc
gia vé dan cv (CSDLQGVDC), Co s& dir

(i) Truong hop hd so day da, hop 1€ thi tiép nhan ho so;
néu tiép nhan ho so sau 15 gio thi c6 Phiéu hen, trd két qua
cho nguoi cé yéu cau trong ngay lam viéc tiép theo (néu
nguoi cé yéu cau lva chon hinh thirc ndp hd so truc
ti€p) hodc glri ngay Phiéu hen, tra két qua qua thw dién
tlr hodc gia tin nhan hen tra két qua qua dién thoai di
dong cho ngui cé yéu cau (néu nguoi cé yéu cau lva

- Mién 1& phi
nguoi

cho
thudc

dinh cé cong
V@i

mang;
thudc

nguoi -
ho -

123/2015/NB-CP

ngay 15/11/2015
ctia Chinh phd quy
dinh chi tiét mot s6
diéu va bién phéap

. . thi hanh Luat Ho

tich;

Nghi dinh s6

ngheo; nguoi 87/2Q20/ND-CP

khuyét tat.

ngay  28/7/2020
cua Chinh pht quy
dinh vé Co s& dir
liéu ho tich dién tu,
dang ky ho tich
tnrc tuyén;

Thong tv s6
04/2020/TT-BTP
ngay  28/5/2020
cua BO Tu phap
quy dinh chi tiét thi
hanh mot so diéu
cua Ludt HQ tich
va Nghi dinh s0
123/2015/Nb-CP
ngay  15/11/2015
cua Chinh phi quy
dinh chi tiét mot s6
diéu va bién phap
thi hanh Luat Ho
tich;

- Thong tv sO
01/2022/TT-BTP
ngay 04/01/2022
cla B6 Tuw phap
quy dinh chi tiét
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liéu ho tich dién tr (CSDLHTBT), dirgc hé chon hinh thicc ndp ho so tncc tuyén); chuyén ho so dé
théng dién tw dong thi khdng phai xudt trinh cong chic lam cong tac hd tich xt ly.
(theo hinh thic tric ti€p) hodc tai 1én (theo

hinh thirc truc tuyén): - Sau khi tiép nh&n hoé so theo hinh thirc ndp truc tiép,

can ho tiép nhan hd so tai BO phan mot clra thyc hién
Treong hop giri hd so qua hé théng buu s6 héa (sao chup, chuyén thanh tai liéu dién t& trén hé
chinh thi phai gti kém theo ban sao co thdng thong tin, co s& di liéu) va ky sb vao tai liéu, hd
chirng thuc cac gidy to phai xudt trinh néu so gidi quyét thu tuc hanh chinh d& dwoc so hda theo
trén. quy dinh.

c) Lvuy (ii) Trwong hop hd so chua day dua, hop Ié thi c6 thong
b&o cho ngwdiyéu ciu bo sung, hoan thién ho so, néu
rd loai gidy t0; ndi dung can bo sung dé ngirdi c6 yéu
cau b6 sung, hoan thién. Sau khi ho so dugc bo sung, thirc
+ D&i voi gidy to xudt trinh khi dang ky ho hién lai budc (i);

tich, ngudi ti€p nhan cé trach nhiém kidém
tra, doi chiéu voi thdng tin trong to khai,
chup lai hodc ghi lai thdng tin dé Iwu trong
ho so va trd lai cho ngwei xudt trinh, khéng
dugc yéu cau ndp ban sao hodc ban chup
gidy to do.

- Doi voi gidy to nop, xuét trinh néu nguoi
yéu cau ndp hd so theo hinh thirc truc tiép:

(iii) Truong hop nguwoi cé yéu cau cap ban
sao Trich luc ho tich khéng bd sung, hoan thién duoc
hé so thi bao cdo Trwdng bd phan mot clra c6 thong
bao tir chdi giai quyét yéu cau clp ban sao Trich luc
ho tich.

- Céng chirc 1am cong tac ho tich tham tra hd so (thdm tra
tinh théng nhat, hop 1€ clia cac thong tin trong ho so, gidy
sa0 duoc cip tir s6 g6 hodc ban chup kem to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc dinh

theo ban chinh gidy to dé do6i chiéu. Trudng kém).

hop nguoi yéu cau ndp ban chup kém theo + Trwong hop hdé so can bd sung, hoan thién hodc
ban chinh gidy to thi ngu®i tiép nhan c6 khong da diéu kién giai quyét, phai tir chéi thi gui
trdch nhiém kiém tra, d6i chiéu ban chup théng bao vé tinh trang hd so t6i BO phan mot clra dé
vGi ban chinh va ky xac nhén, khéng dwoc thong bao cho ngudi ndp hd so-thwc hién lai budc (ii)
yéu cau nguoi di dang ky ndp ban sao gidy hodc (iii);

to do.

+ Nguoi ycu cau dang ky ho tich c6 thé nop
ban sao ching thyc tir badn chinh hodc ban

+ Truong hop can phai kiém tra, xdc minh lam rd hodc
+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan do nguyén nhan khac ma khong thd tra két qua ding
dang, du ho so dang ky ho tich theo quy thoi gian di hen thi cong chirc lam cong tac ho tich 1ap
dinh clia phap luat ho tich, khong dwoc yéu Phiéu xin 16i va hen lai ngay trd két qua, trong dé néu
cau nguoi dang ky ho tich ndp thém gidy to rd Iy do cham tra két qua va thoi gian hen tra két qua,
ma phép luat ho tich khéng quy dinh phdi chuyén Bo phan mot clra dé tra cho nguoi ¢ yéu cau
nop. (néu nguoi c6 yéu cau lya chon hinh thirc ndp hd so

mot sO diéu va
bién phap thi
hanh Nghi dinh
s0 87/2020/ND-
CP ngay
28/7/2020 clia
Chinh phii quy
dinh vé Co s& dir
lieu ho tich dién
tk, dang ky’ho tich
truc tuyén;

- Thoéng tu s6
281/2016/TT-BTC
ngdy  14/11/2016
clla BO6 Tai chinh
quy dinh muc thu,
ché dd thu, nop,
quan ly va st dung
phi khai thac, s
dung théng tin
trong co so di liéu
hd tich, phi xac
nhan c6 quéc tich
Viét Nam, phi xéac
nhan la ngutdi goc
Viét Nam, 1é phi
qudc tich;

- Thong tu sO
85/2019/TT-BTC

ngay  29/11/2019
clia B6 Tai chinh
hwéng dan vé phi
va & phi thudc
thdm quyén quyét
dinh cta Hoi dong
nhan déan tinh,
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- Doi vGi gidy to giri kém theo néu ngicdi tryc tiép), hodc glri Phiéu xin 16i va hen lai ngay tra két
yéu cau ndp hd so theo hinh thirc truc qua qua thu dién tlr hodc gtri tin nhan qua dién thoai di
tuyén: dong cho ngutri ¢6 yéu cau (néu nguoi co yéu cau lva

+ Ban chup céc gidy to giri kem theo ho so chon hinh thirc n0p ho so trirc tuyén).

cap han sao Trich luc ho tich tncc tuyén phai + Néu thdy ho so day dd, hop 1&, ding quy dinh, truong
bao dam rd nét, day du, toan ven vé ndi dung, hop tip nhan ho so cdp ban sao Trich luc hd tich theo
la han chup bang may anh, dién thoai hodc hinh thirc trwc tiép, thi cong chic lam cong tac ho tich in
diarc chup, dwoc quét bang thiét bi dién tir, t0 ban sao Trich luc hd tich trinh Tha trwdng Co quan
gidy to duwc cdp hop 1§, con gia tri st dung; quan Iy Co so dir liéu ho tich dién tir ky, chuyén téi Bo
néu lagidy to do co quan c6 thdm quyén nwdc phan mot cira dé tra két qua cho ngudi co yéu cau.

ngoai cap thi phai dugc hgp phap hoa lanh
s, dich sang tiéng Viét theo quy dinh, tric
truong hop dwge mién hop phap héa Ianh su.

Truimg hop ti€p nhan ho so xin cdp ban sao Trich luc
ho tich theo hinh thirc tryc tuyén, cong chic lam cong tac
ho tich gia lai noi dimg biéu mau Trich luc hd tich dién
Trwong hop nhan két qua (ban sao Trich tl tvomg (*ng v&i thong tin day du cho ngudiyéu cau qua
luc ho tich) tai co quart dang ky ho tich, nguoi thu dién tir ho&c thiét bi so.
céyéu cau cap bansao Trich luc ho tichphai
xudt trinh gidy to tuy than; ndp cac gidy to,
tai liéu la thanh phan ho so cdp ban sao
Trich luc ho tich theo quy dinh phap luat hd
tich. Tncentg hop gidy to, tai liéuphai giri kém Néu ngirdi cd yéu cép ban sao Trich luc hd tich da
trong ho so cdp ban sao Trich luc ho tich tryc théng nhét, day du hodc khong cé phan hoi sau thoi
ti€p hodc tnrc tuyén da co ban sao dién tir han yéu cau thi cong chirc 1am cong tac ho tich in ban
hodc d& cé ban dién tlr gidy to hod tich thi sao Trich luc ho tich, trinh Thiu trudng Co quan quan
ngudiyéu cau duoc st dung ban dién ti nay. 1y Co sé dir liéu ho tich dién ti ky, chuyén téi BO phan
mot clra dé tra két qua cho ngulri cdyéu cau.

Nguoiyéu cau co trach nhiém kiém tra tinh chinh xac,
day du cla cac thong tin trén biéu mau Trich luc hd tich
dién t&r va xac nhan (t6i da mot ngay).

S6 lwgng ho so: 0100
3. Mau don, mau to khai - NAgu’(‘yKi co )(éu cau eép ban 520 Trich luc [10 tich dt,ro_c

nhan két qua theo mét trong clc phuong thicc sau day:
+ T0o khai cdp ban sao Trich luc ho tich theo
mau déi vai treong h(7p ngudi yéu cau la ca
nhan (néu ndp hod so theo hinh thic truc tiép);

+ Nhan ban dién tir ban sao Trich luc ho tich gia qua
thw dién tir, Kho quén ly di¥ liéu dién tir cla to chirc, ca
nhan do;

Van ban yéu cau cdp ban sao trich luc hd
tich néu ré ly do trong tredng hop ngudi yéu
cau la co quan, t6 chic (néu ndp hd so theo
hinh thic tryc tiép);

+ Nhan ban dién t& ban sao Trich luc hd tich giri vao
thiét bi s6, théng qua phirong phap truyén sé liéu phu
hop, d&m bao an toan, bdo mat théng tin;

T T A . + Nhan két qua la ban sao Trich luc hd tich thong qua
+ Biéu mau ho tich dién tir twong tac cap

thanh  phd  truc
thudc Trung uwong;

Thong tv so
106/2021/TT-BTC
ngay 26/11/202i
cla BO Tai chinh
stra d6i, bd sung
mot sO diéu cua
Thong tv  s6
85/2019/TT-BTC
ngay 29/11/2019
cua BO Tai chinh
huéng dan vé phi
va |é phi thudc
tham quyén quyét
dinh ctia Hoi dang
nhan déan tinh,
thanh ph6 tncc
thudc Trung
wong.
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ban sao Gidy khai sinh, ban sao Trich luc h9 hé thdng bwu chinh;

tich (néu nop ho so theo hinh thie truc tuyén). + Nhan két qua la ban sao Trich luc ho tich tai co

quan dang ky ho tich.
2. Cach thirc thuc hién

Nguoi c6 yéu cau cdp ban sao Trich luc ho tich truc
ti€p thuyc hién hodc Uy quyén cho nguoi khac thyc hién
nop ho so tric tiép tai BO phan mot clra/Trung tdm hanh
chinh céng cua Co quan quan ly Co so dir liéu ho tich
dién tir hodc glri hd so qua hé théng bwu chinh hodc nop
hd so trwc tuyén trén cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hoac Cong dich vu cong cép
tinh (https://dichvucong.daknong. gov. vn).

3. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so;
trvong hop nhan hd so sau 15 gio ma khong giai quyét
dwoc ngay thi tra két qua trong ngay lam viéc tiép theo.

4. Boi trong thuwc hién thi tuc hanh chinh: Ca nhan, t6
chtre

5. Co quan thuc hién tha tuc hanh chinh: Co quan
quan ly Co o dir lieu
ho tich dién tu.

6. K&t qua thuc hién thl tuc hanh chinh: Ban sao trich

luc ho tich
1. TITU TUC HANH CHINH THUC HIEN TAI CAP HUYEN

1 2.000528 Pang  ky 1. Thanh phan ho SO 1. Trinh ty thwc hién - 60.000/1an - Ludt HO tich

khai gsmlk To khai dang ky khai sinh theo mau (néu - NEu lya chon hinh thirc ndp hd so truc tiép, nguoi co i?' Izlt?a:i ds?zﬁ nam 2014;
¢6 yéu nguoi cé yéu cau lya chon ndp hd so theo yéu cdu dang ky khai sinh np hd so dang ky khai sinh tai d)l’jn han. Nghi dinh 0
nuoc ngoal hinh thirc truc tiép); BO phan mot clra/Trung tdm hanh chinh céng cia UBND hﬁg dL’J.n ' 123/20T5/ND-CP
 Biéu mau dién tir tvong tac dang ky’ khai cap huyén c6 tham quyén; nop Ié phi néu thudc truvong han g g ngay 15/11/2015
g g hop phai ndp 1é phi dang ky khai sinh; ndp phi cap ban ~ cia Chinh phu
sinh (do nguwoi yéu cau cung cap thong tin x A . -
. . . R ~sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai - Mién I& phi quy dinh chi tiét
theo huedng dan trén Cong dich vu cbng, néu . S e X
sinh. cho nguwoi mot s6 diéu va

ngudi c6 yéu cau lira chon ndp hd so theo

\\* \ U-htLai -**/< ti




https://dichvucong.gov.vn


https://dichvucong
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hinh (hire tryc tuyén); - Néu Iya chon hinh thirc nép ho so tric tuyén, nguodi thudc

- Nguwoi cé yéu cau dang ky khai sinh thuc

o A N . 0 ) 3 0 a ang voi cach
hién viéc nop/xuét trinh (theo hinh thirc tric cc,)ng_quoc,gla hNOaC Cong,d!f:_h v ?ong c,ap tinh, dar]g_ ) .
i DR A . ~ . ky tai khoan (néu chua co tai khoan), xac tlucc ngudi mang; nguoi
tiép) hodc tai 1én (theo hinh thirc truc tuyén) . x N A s A i . N R

e ) dung theo hwéng dan, dang nhap vao hé thdéng, xac thudc ho
cac gidy to sau: . j , h - . \ ) o O

dinh ddng Gay ban nhan dan cdp huyén cé ngheo; nguoi

khuyét

Nguoi c6 yéu cau dang ky khai sinh triwc tuyén cung theo

cap thong tin theo hiéu mau dién t&r twong tac dang ky dinh;

(i) Gidy tr phai nop: tham quyén.

- Gidy ching sinh.

Truong hop khoéng cé Gidy chirng sinh thi
thay thé bang: van ban cta nguoi lam ching
xac nhan vé viéc sinh, néu khoéng c6 van
ban cia ngudi lam ching thi thay thé bang
van ban cam doan vé viéc sinh;

ban chup hodc ban sao dién tir cac gidy to, tai liéu theo sao Gidy khai

dinh phap luat, hoan tat viéc nop ho so.

Trwong hop tré em sinh ra tai nu¢c ngoai dinh ta
thi ndp Gidy ching sinh hodc gidy tr khac
do co quan c6 thdm quyén nuwdc ngoai cap
Xac nhan vé viéc tré em dwoc sinh ra ¢ nwéc
ngoai va quan hé tne - con;

- Can bo ti€p nhan hd so tai B phan mot clra c6 trach
nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop

A v 281/2016/TT
Ié cua ho so. X

BTC
(i) Trwong hop hod so day da, hop Ié thi tiép nhan ho so; 14/11/2016
néu ti€p nhan hod so sau 15 gid thi c6 Phiéu hen, trd két qua cia B6  Tai
cho nguwoi c6 yéu ciu trong ngay lam viéc tiép theo (néu chinh.

ngwoi c6 yéu cau lya chon hinh thic ndp hd so truc

ti€p) hodc giri ngay Phiéu hen, tra két qua qua thu dién

ti hodc gia tin nhan hen tra két qua qua dién thoai di

dong cho ngui c6 yéu cau (néu nguoi cé yéu cau lua

chon hinh thirc nép hd so trwc tuyén); chuyén ho so de

cdng chirc lam cong tac ho tich xu ly.

+ Trudng hop cha hodc me hodc cad cha, me
la ngudi nudc ngoai thi phdi nép van ban
thda thuan cua cha, me vé viéc lwa chon
qudc tich cho con. Truong hgp cha, me lya
chon quéc tich nwéc ngoai cho con, thi
ngoai van ban théa thuan lya chon quéc tich
con phai c6 xac nhan clia co quan cé tham
quyén cua nwéc ma tré dwgc lva chon mang
qudc tich vé viéc tré cé quoc tich la phu hop - Sau khi ti€p nhan ho so theo hinh thic ndp truc tiép,
quy dinh phép luat cla nuéc do; can bd tiép nhan ho so tai BO phan mot clra thuc hién
s6 hoa (sao chup, chuyén thanh tai liéu dién tl trén hé
théng thong tin, co s dir liéu) va ky sb vao tai liéu, ho
so gidi quyét thu tuc hanh chinh da dugc s6 hda theo
quy dinh.

+ Vdan ban Gy quyén (duoc chlrng thuc)
theo quy dinh cua phap luat trong truong
hop Gy quyén thuc hién viéc dang ky khai
sinh. Truong hgp nguoi di dang ky khai sinh
cho wvé em la 6ng, ba, ngwdi than thich khac (ii) Trwong hop hd so chwa day dd, hop 1é thi cé théng
thi khong phai c6 van ban Uy quyén cua cha, bdo cho ngudi ycu cau bd sung, hoan thién hd so, néu
me tré em, nhung phai thdng nhat véi cha, me rd loai gidy td, ndi dung cin bd sung dé ngudi cé yéu

tat
quy

quy dinh; ndp phi, ié phi théng qua chic nang thanh sinh (néu cé
toan tryc tuyén hoic bang cach thicc khac theo quy yéu cau) thuc
hién theo quy

ngay

gia bién phap thi hanh
¢ yéu cau dang ky khai sinh truy cap Cong dich vu dinh c6 céng Luéat HJ tich;

- Nghi dinh sb
87/2020/NB-CP

ngay  28/7/2020
cua Chinh phu quy
dinh vé Co so dir
liéu ho tich dién ta,
dang ky ho tich

khai sinh (cung cép trén cdng dich vu cong), dinh kém - Phi cdp ban truc tuyén;

Théng tu so
04/2020/TT-BTP
ngay  28/5/2020
cua B6 Tuw phap

A . Sx
Thong tr 6 quy dinh chi tiét

thi hanh mot so
diéu cua Luat HO
tich va Nghi dinh
s6 123/2015/ND
CP ngay 16
15/11/2015 clia
Chinh  pha  quy
dinh chi tiét mot
s6 diéu va bién
phap thi hanh
Luéat HO tich;

- Thong tic s0
01/2022/TT-BTP
ngay 04/01/2022
cla Bd Tu phap
quy dinh chi tiét
moét s6 diéu va
bién phap thi
hanh Nghi dinh
s6 87/2020/ND-
CP ngay







n

cau bd sung, hoan thién. Sau khi hd so dwgc bé sung,
thyc hién lai bwéc (i);

tre em vé ndi dung  khai sinh;
b) Gidy to phai xuét trinh:
(iii) Trwong hop nguoi cé yéu cau dang ky khai sinh
khong bd sung, hoan thién dugc hd so thi bao céo
Truong bd phan mot clra c6 thong bao tir chéi gidi
quyét yéu cau dang ky khai sinh.

- HO chiéu hodc Chiing minh nhan dan hodc
Thé can cuwéc cong dan hodc cac gidy to
khac c6 dan anh va théng tin ca nhan do co
quan c6 thdm quyén cép, con gia tri st dung
dé chirng minh v& nhan than cla ngudi c6 - Cong chic lam cdng tac ho tich tham tra ho so (thdm tra
yéu cau dang ky khai sinh. Trwdng hgp cac tinh thong nhéat, hop 1€ cua cac thong tin trong ho so, gidy
théng tin c4 nhan trong céac gidy to nay da to, tai liéu do nguoi yéu cau ndp, xuét trinh hodc dinh
c6 trong CSDLQGVDC, CSDLHTDT, kém).

dugc hé théng dién tv dong thi khong phai
xudt trinh (theo hinh thic tryc ti€p) hodc tai
1én (theo hinh thic tryc tuyén);

+ Trwong hop hd so can bd sung, hoan thién hodc
khong d0 diéu kién gidi quyét, phai tr chdi thi gui
thong bao V& tinh trang hd so t¢i B6 phan mot clra dé
- Gidy t0 chirng minh noi cw trG. Treong hop thdng bdo cho nguti ndp hd so - thwc hién lai bwéc (ii)
cac thong tin vé gidy to chirng minh noi cu trd hodc (iii);

dd c6 trong CSDLQGVDC, duoc dién ty
dong thi khong phai xuat trinh (theo hinh
thirc tric ti€p) hodc tai 1én (theo hinh thirc
truc tuyén);

+ Trudng hop cin phai kiém tra, xdc minh lam rg hodc
do nguyén nhan khac ma khong thé tra két qua ding
thoi gian dad hen thi cong chirc lam c6ng tac hod tich 1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
+ Gidy ch*rng nhan két hdn néu cha, me da r6 ly do cham trd két qua va thoi gian hen trd két qua,
dang ky két hon. Truong hop da cé thong chuyén BO phan mot clra dé trd cho ngudi cd ycu cau
tin vé viéc ké hon cua cha, me trong (néu ngudi c6 yéu cau lya chon hinh thirc nép hod so
CSDLHTBT, CSDLQGVDC thi khéng phai truc tiép), hodc gia Phiéu xin 10i va hen lai ngay tra két
Xudt trinh (theo hinh thic trirc ti€p) hodc tai qua qua thw dién tlr hodc gri tin nhan qua dién thoai di
Ién (theo hinh thirc tric tuyén); dong cho ngirdi c6 yéu cau (néu ngudi co yéu cau lva

+ Gidy to ching minh viéc tré em nhap chon hinh thiéc ndp hoé so truc tuyén).

canh hop phap vao Viét Nam (nhw: hd + Néu thdy hd so day du, hgp 18, ding quy dinh, truong
chiéu, gidy to co gia tri di lai qudc té, cd hgp ti€p nhan hd so dang ky khai sinh theo hinh thirc tryc
ddu xac nhan nhap canh cla co quan quan tiép, thi cong chirc lam cdng tac ho tich thwc hién viéc ghi
y xudt, nhap canh) va van ban xac nhan cta vao S6 dang ky khai sinh, cap nhat théng tin dang ky khai
co quan cbng an cé thdm quyén vé viéc trd sinh trén Phan mém dang ky, quan ly ho tich dién t& dung
em dang cu trd tai Viét Nam trong treong chung, luu chinh théc va chuyén thong tin dén
lyp tré em sinh ra & nwéc ngoai, cd6 cha CSDLQGVDC dé lay s6 dinh danh ca nhan.

iodc me la cdng dan Viét Nam hodc cha va

Tnrong hop ti€p nhan hé so dang ky khai sinh theo hinh
me déu la cong dan Viét Nam, chwa dugc nrong hop tiep nhan ho so dang Ky knhal sinf theo hin

28/7/2020 cua
Chinh phu quy
dinh vé Co s& dir
litu ho tich dién
tlr, dang ky ho tich
truc tuyén;

- Théong tv sb
85/2019/TT-BTC
ngay 29/11/2019
cla BO Tai chinh
hudng dan vé phi
va & phi thudc
tham quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh  ph6 truc
thudc Trung
wong;

- Thong tv sb
281/2016/TT-BTC
ngay  14/11/2016
cla BO Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va st dung
phi khai thac, su
dung théng tin
rong co so di liéu
ho tich, phi xac
nhan c6 quéc tich
Viét Nam, phi xac
nhan la nguoi gdc
Viét Nam, Ié phi
qudc tich;

- Thong tuv s6
106/2021/TT-BTC
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dang ky khai sinh & nwéc ngoai, vé cu trd thirc tnce tuyén, cong chiic lam cdng tac ho tich gui lai
tai Viét Nam. biéu mau Gidy khai sinh dién tlr v&i thong tin day du cho

Trudng hop giri hd so qua hé théng buu ngtiriyéu cau quathw dién tir hoac thiét bi so.

chinh thi phai giri kéem theo ban sao cé Nguoiyéu cau co6 trach nhiém kiém tra tinh chinh xac,
chitng thwe cac gidy to phai xuét trinh néu day du cla cac thong tin trén biéu mau Gidy khai sinh
trén. dién tl va xac nhan (t6i da mot ngay).

c) Luuy NEu ngudi c6 yéu cau xac nhan thoéng tin da théng
f x4 e o . . . nhat, day du hodc khong cé phan hdi sau thoi han yéu
DBéi voi gidy to nop, xuét trinh néu nguei LT AN . A e
yéu cau ndp hd so theo hinh thic truc tiép: cau t[].l cong (:‘hucﬁla[n cor’19 ta_c .ho t!CAh thu? hl?n vive
ghi ndi dung vao s6 dang ky khai sinh, cé&p nhat thong tin
+ DOi voi gidy to xuat trinh khi dang ky hd dang ky khai sinh va lru chinh thic trén Phan mém dang
tich, nguoi ti€p nhan c6 trach nhiém kiém ky, quan Iy ho tich dién tir dirng chung. Truong hop cha,
tra, d6i chiéu véi thong tin trong t& khai, me Iva chon qudc tich Viét Nam cho con thi chuyén
chup lai hodc ghi lai thong tin d6 Iwu trong thong tin dén CSDLQGVDC dé 1ay s6 djnh danh ca
hd so va tra lai cho nguoi xuat trinh, khéng nhan.
gg‘:tg;’j cau nop ban sao hodc ban chup o i cspLoGvVDE tra v& s6 dinh danh ca nhan,
' céng chirc lam cong tac hd tich in Gidy khai sinh, trinh
+ Nguwoi yéu cau dang ky ho tich c6 thé ndp Lanh dao UBND ky, chuyén t¢i BO phan mot clra dé tra
ban sao ching thuc tr ban chinh hodc ban két qua cho nguoi cé yéu cau.

sa0 duoc cdp tr s0 gOc hodc ban chup kem o o 6 vay cau ding ky khai sinh kiém tra thong tin

theo ban chinh gidy to dé déi chiéu. Truong , . ° . . . . .. s L sa
R ST . trén Gidy khai sinh, trong sé dang ky khai sinh va ky tén

hop ngudi yéu cdu nbép ban chup kém theo ", .-, . - A ~ax .

: . N NP ~. . Vao so dang ky khai sinh, nhan Gidy khai sinh.

ban chinh gidy to thi ngui tiép nhan co

trach nhiém kiém tra, déi chiéu ban chup 2. Céch thrc thuc hién

véi ban chinh va ky xac nhéan, khdng dugc

yéu cau nguoi di dang ky ndp ban sao gidy

to do.

Nguwoi cé yéu cau dang ky khai sinh tryc ti€p thwc hién
hodc Uy quyén cho ngudi khac thuyc hién ndp ho so tryc
ti€p tai BO phan mot ctra/Trung tdm hanh chinh cong cua
+ Nguoi tiép nhan co6 trach nhiém ti€p nhan UBND cép huyén hodc gt hd so qua hé thdng bwu chinh
ding, di hd so didng ky ho tich theo quy hodc ndp ho so truc tuyén trén céng dich vu cong qubc
dinh clia phéap luat ho tich, khdng dwoc yéu gia (https.V/dichvucone.gov.vn) hodc cong dich vu cong
cau nguoi dang ky hd tich ndp thém gidy to cap tinh (https://dichvucony.daknons. gov, vn).

nm@ap.phap ludt ho tich khéng quy dinh phai 3. Thoi gian giai quyét:
061161 iy 6 i Ko theo nd ngor 197 210168 160 0 < g o i 10
véu cau nOD hd so theo hinh thirc truc '

ngay 26/11/202i
cla BO Tai chinh
stra ddi, bd sung
mot s6 diéu cua
Théng tv  sO
85/2019/TT-RTC

ngay 29/11/2019
cua BO Tai chinh
hwéng dan vé phi
va |& phi thudc
tham quyén quyéi
dinh cua Hoi dong
nhan dan tinh,
thanh pho truc
thudc Trung
wong;

- Nghi quyét sb
03/2020/NQ-
HDND, ngay
15/7/2020 cla Hoi
dong nhan dan
tinh Dak Néng
Ban hanh Quy
dinh  mbc thu,
quan ly, st dung
phi va Ié phi thudc
thdm quyén quyét
dinh ctia Hoi dong
nhan dan tinh D3k
Néng.




https://https.V/dichvucone


https://dichvucon%e1%bb%b5
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tuyén: két qud trong ngay lam viéc tiép theo.

+ Ban chup céac gidy to gin kem theo hd so 4. P6i twong thuc hién thl tuc hanh chinh: Ca nhan
dang ky khai sinh tncc tuyén phai hao dam ré
nét, day du, toan ven vé ndi dung, la bdn chup
bang may anh, dién thoai hodc dugc chup, - Gy ban nhan dan cdp huyén noi cw tri clia ngudi cha
dugc quét bang thiét bi dién t&, tir gidy td hodc nguodi me thyc hién ding ky khai sinh déi vai tré
dwoc cdp hop Ié, con gia tri st dung; néu la cm sinh ra & Viét Nam trong cac trwdng hop:

gidy to do co quan c6 thdm quyén nudc ngoai
cap thiphai dwvgc hop phap hoa lanh sy, dich
sang tiéng Viét theo quy dinh, trir trvong hop
dugc mién hgp phap hoa lanh s. + Cha hodc me la céng dan Viét Nam cw trd ¢ trong
nudc con nguoi kia la cong dan Viét Nam dinh cu &
nwdc ngoai.

5. Co' quan c6 tham quyén quyét dinh:

+ Cha hodc me la céng dan Viét Nam con nguoi kia la
ngudi nwéc ngoai hodc ngudi khdng qudc tich.

+ Trwong hop gidy to, tai liéu phai gtri kém
trong ho so dang ky khai sinh tryc tuyén da
c6 ban sao dién tlr hodc da co ban dién td + Cha va me la cong dan Viét Nam dinh cv & nuéc
gidy td ho tich thi ngirdi yéu cau duoc st ngoai.

dung ban dién tir nay. + Cha va me la ngudi nudc ngoai hodac nguti khdong
+ Khi dén co quan dang ky hd tich nhan két qudc tich.

qua‘(_Glfiy AkhaLS|nr1/ban ,sao C_%u?y kha',_smAhJ - 0y ban nhan dan cdp huyén noi cu tr( cua tré em, cé
”9“’”' _cu yqucau ‘?ang _ky khaasmh pha‘_L“‘-’P cha hodc me hodc cé& cha va me la céng dan Viét Nam,
bfin Ct"nh (,;lay C_h“’”g_i'”h? >,<uat trlAnh gxlayAt(y thye hién dang ky khai sinh d6i véi tré em sinh ra ¢
tuz than; ban c,h|n~h leay ctjurlg ”Pa” !(Et Ijon nwéc ngoai, chva dwgc dang ky khai sinh, vé cu tra tai
(néu cha me tré da dang ky két hdn va théng Viét Nam.

tin vé viéec k&t hén chua cé6 trong

CSDLQGVDC, CSDLHTDT). 6. Co'quan thuc hién thu tuc hanh chinh:

Truong hop ngudi yéu cau ding ky khai Phong Tu phap cép huyén ti€p nhan ho so va tham
sinh khong cung cép duoc gidy to néu trén Muu Cha tich Oy ban nhan dan cap huyén xem xét,
theo quy dinh hodc gidy to ndp, xudt trinh quyét dinh.

b{ tay >foa,A stra ch,u’a, Nlam gli\ thI,CG 9uap 7. Co quan phéi hop: Co quan quan Iy
dang ky ho tich c6 thAm quyén hay bd két CSDLQGVDC.

qud dang ky khai sinh.
8. Kct qua thuwc hién thu tuc hanh chinh: Gidy khai

- BOi voi viéc xac dinh ho, dan toc, dat €0 ging (ban chinh); ban sao Gidy khai sinh (trudng hop
cho tre: yéu cau cdp ban sao Gidy khai sinh).

+ Viéc xac dinh ho, dan toc, dat tén cho tré

em phai phu hgp véi phap luat va yéu cau
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gilt gin ban sic dan toc, tap quan, truyén
thdng van hoéa t6t dep cta Viét Nam; khdng
dat tén qua dai, kho st dung.

+ Truong hgp cha, me khing théa thuan
dugc vé ho, dan toc, qué quan cla con khi
dang ky khai sinh thi ho, dan tdc, qué quan
cua con dugc xac dinh theo tdp quan nhung
phdi bao dam theo ho, dan tdc, qué quan
cta cha hoac me.

2. S6 lwong ho so: 01 bd

3. Yéu cau, diéu kién thwc hién thd tuc
hanh chinh: Khéng cé

4. Mau don, mau to khai:

+ T& khai dang ky khai sinh (néu nop hoé so
theo hinh thirc tric tiép);

+ Biu mau dién ti twong tac ding ky khai
sinh (néu nop ho so theo hinh thic truc
tuyén).

2.000806 Dang  ky 1. Thanh phan hé so 1. Trinh tu thuc hién - 1.000.000 - Luat hdén nhan

k?t hon T khai ding ky két hon theo mau, c6 da - Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi co dong; va G_Ia dinh nam

y(_eu, to thong tin cla hai bén nam, nir. Hai bén nam, yéu cau ding ky két hon nop hd so dang ky két hon tai BO - Mién 1& phi 2014;

NIFOC NGOAI 5 ¢4 thé khai chung vao mot To khai dang phan mét cira/Trung tam hanh chinh cong cia UBND cép cho  ngudi - Luat Ho tich

ky két hon (néu nguoi cé yéu cau lwa chon huyén cé tham quyén; nop 1& phi néu thudc trwvong hop thudc hd gia nam 2014;

ndp ho so theo hinh thic tric tiép); phai ndp 1é phi dang ky két hon. di’qh co C(”?ng - Nghi dinh s6

- Biéu mau dién t& tuong tac dang ky két hon - Néu lya chon hinh thic ndp hd so trvc tuyén, ngutri Vot . Ca(fh 123/20 T5/NB-CP
NP o oA e S e A . . mang; nguoi _ .

(do ngudi yéu cau cimg cap thdéng tin theo coyéu cau dang ky két hon truy cadp Cong dich vu cong . hgay 15/11/2015

hwéng dan trén cong dich vu cong, néu nguai quéc gia hodc cdng dich vu cdng cap tinh, diing ky tai

thuoe h? cia Chinh pht
coyéu cau lwa chon ndp hd so theo hinh thic khodn (néu chwa cé tai khoan), xac thuc nguoi dung

nghéo; ngudi . .
Khuyét tat quy dinh chi tiét

truc tuyén); theo hudng dan, ding nhap vao hé thdng, xac dinh mot s6 diéu va
e A a ding Gy ban nhan dan cap huyén cé tham bién phap thi hanh
- Ngueoi c6 yéu cau dang ky két hoén thuc = Luat Ho tich:

hién viéc ndp/xuét trinh (theo hinh thirc truc guyen.

tiép) hodc tai 1én (theo hinh thirc trirc tuyén) Ngwoi cé yéu cau dang ky két hon truc tuyén cung cap - Nghi dinh s6
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cac giay to sau: thong tin theo hién mau dién ti twvong tac dang ky két
hon (cung cép trén céng dich vu cong), dinh kém ban
chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
- Gidy x4c nhan cua td chitrc y té c6 tham dinh; ndp phi, 18 phi théng qua chirc nang thanh toan
quyén cua Viét Nam hodc nuéc ngoai xac tryc tuyén hodc bang cach thirc khac theo quy dinh
nhan cac bén két hon khong mac bénh tam phap luat, hoan tat viéc ndp hd so.

than hoac bénh khac ma khéng c6 kha néng
nhan thiec, 1am chu dwoc hanh vi cda minh;

a) Gidy to phai nop:

- Céan bo ti€p nhan hd so tai BO phan mot clra co trach
nhiém kiém tra tinh chinh xac, day d0, théng nhét, hop
- Gidy to chirng minh tinh trang hon nhan |é cua hd so.

e 0L T 008 o U 0 ) Truong o 10 oy i, o 1 6 v 10,
cAp con gid tri si dung, Xac nhan hién tai 0(3 PkAueuxhen, tra két qu\a cho r,1gu0A| co yeu cau (n?y ngu?l
ngudi do khong c6 vo hodc khong c6 c? _yeu cau IL,_rfjl chon hln‘h ti:uc npp hoé so tI’L_P_CAtIEL?) ho?c
chbng; trudng hop nuwdc ngoai khdng cép girt ngay Phicu her’l, Era k(?t gua qua thu _dle_n Eu’ hoge
xac nhan tinh trang hén nhan thi thay bang gt t|n ”,haP hef tra IfEt ql_JaE 9”‘?‘ dlen Ehoal di dong (fho
gidy to do co quan c6 thdm quyen nudc ng,um ?o ygu cau (néu rlglrm co ):eu Eau IU? cpon hlr)h
Ngoai Xac nhan ngudi d6 c6 da didu kién ket thirc ndp ho so trwc luyén), chuyén hé so dé céng chirc

hon theo phap luat nwéc do. lam cong tac ho tich XU ly.

- Sau khi tiép nhan ho so theo hinh thitrc ndp truc tiép,
can bo ti€p nhan hod so tai B6 phan mot clra thuc hién
s6 hoéa (sao chup, chuyén thanh tai liéu dién t& trén hé
théng thdng tin, co s& dir liéu) va ky s6 vao tai liéu, ho
so gidi quyét thu tuc hanh chinh da duwoc sé héa theo
quy dinh.

Gia tri st dung cua gidy to chirng minh tinh
trang hon nhan cta ngudi nudc ngoai dugc
xac dinh theo thoi han ghi trén gidy to dé.
Truong hop gidy to chi*rng minh tinh trang
hon nhan khong ghi thoi han st dung thi
gidy to nay va gidy xac nhan cla td chic y
t€ c6 gia tri trong thoi han 06 thang, ké tir (ii) Truong hop hd so chwa day du, hop lé thi c¢é thong
ngay cép. bado cho ngudi yéu ciu bd sung, hoan thién ho so, néu
ré loai gidy to, ndi dung can bo sung de ngudi cd yéu
cau bd sung, hoan thién. Sau khi hd so dwgc b6 sung,
thye hién lai buéc (i);

- Nguwoi nudc ngoai, cong dan Viét Nam
dinh cuv & nudc ngoai phdi ndp ban sao hd
chiéu/gidy to c6 gia tri thay thé ho chiéu.
(iii) Trvong hop nguoi cé yéu cau dang ky két hon
khong b8 sung, hoan thién dwgc hd so thi bdo céo
Truong bd phan mot clra c6d thdng bao tr chdi giai
quyét yéu cau dang ky két hon.

- Gidy xac nhan tinh trang hon nhan cla
cong dan Viét Nam cuv trd trong nudc.
Truwong hop dd cé thong tin tinh trang hén
nhan trong CSDLHTD'l, CSDLQGVDC thi
khong phai xudt trinh (theo hinh thitc trec - Cong chirc lam cong tac ho tich thdm tra hd so (thdm tra
tiép) hodc tai Ién (theo hinh thic truc tinh thong nhét, hop Ié clia cAc thong tin trong hd so, gidy

87/2020/Nb-CP
ngay  28/7/2020
cuia Chinh phu quy
dinh vé Co s& dir
liéu h tich dién tu,
dang ky ho tich
tnyc tuyén;

- Thong tu sO
04/2020/TT-BTP
ngay  28/5/2020
cia B6 Tuv phap
quy dinh chi tiét
thi hanh moét so
diéu clha Luat HO
tich va Nghi dinh
s0 123/2015/Nb-
CP ngay 16
15/11/2015 cla
Chinh  phu quy
dinh chi tiét mot
s6 diéu va bién
phap thi  hanh
Luéat HO tich;

- Théng tw sb
01/2022/TT-BTP
ngay 04/01/2022
cia Bd Tuv phap
quy dinh chi tiét
mot s6 diéu va
bién phap thi
hanh Nghi dinh
s0 87/2020/ND-
CP ngav
28/7/2020 clua
Chinh  phu quy
dinh vé Co s& dir
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tuyén). to, tai lieu do nguoi yéu cau ndp, xuét trinh hodc dinh

* Ngoai gidy to néu trén, tdy timg trudng kém).

hop, bén nam, bén nit phai nop gidy to + Trwong hop hd so can bd sung, hoan thién hodc
tvong img sau day: khong du diéu kién giai quyét, phai tr chdi thi gui
thong bao vé tinh trang ho so t¢i B6 phan mot clra dé
théng bao cho nguwoi ndp ho so - thiwc hién lai budc (ii)
hoac (iii);

- Cong dan Viét Nam da ly hén hodc hdy
viéc két hon tai co quan c6 tham quyén cla
nudc ngoai phadi ndp ban sao trich luc hd
tich vé viéc da ghi vao sé viéc ly hon hodc + Truong hop can phai kiém tra, xac minh lam rd hodc
hiy viéc két hon rai phap luat (Trich luc do nguyén nhan khac ma khong thé trd két qua diing
ghi chl ly hén); thoi gian dé hen thi cong chirc lam c6ng tac ho tich lap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
rd ly do cham tra két qua va thoi gian hen tra két qua,
A . chuyén B0 phan mot clra dé trd cho nguoi c6 ycu cau

trang phai nép van ban cua co quan, don vi , AR N C AT
2o 1e oz A A L LA L . (néu nguoi co yéu cau lwa chon hinh thic nop ho so
qudn ly x&c nhéan viéc két hén v&i nguoi - I SN L 2 LA
, ‘s N P . . trwe tiép), hodc gia Phiéuxin 18i va hen lai ngay tra két
nudc ngoadi khdéng trai voi quy dinh cla " NV - .
naanh do: qua qua thu dién tir hoac giri tin nhan qua dién thoai di
g ' ddéng cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya

- Truong hop nguoi yéu cau dang Ky két chon hinh thirc ndp ho so truc tuyén).

hon dang cong tac, hoc tap, lao dong COthOT o o o 6 higy nai, 16 cdo viec két hon khong du
han & nudc ngoai thi phdi nbp Gidy xac

A s A - - diéu kién két hon theo quy dinh cla Luat Hon nhan va gia
nhan tinh trang hén nh&n do Co quan dai _. A
i A  ea dinh hoac xét thdy c6 van dé can lam rd vé nhan than cua
dién ngoai giao, Co quan dai dién lanh sy A s n « oL
2\ ia . v bén nam, bén nit hodc gidy to trong hd so dang ky két
cua Viét Nam ¢ nué¢c  ngoai cap. - N s A P L R
hén, cong chitc lam céng tac hd tich bdo cao Truong
phong Tu phéap dé ph6i hop vi co quan co lién quan xac
minh lam rd. Trong qua trinh thdm tra, xac minh hd so,
néu thdy can thiét, thi lam viéc truc tiép véi cac bén do
lam r6 vé nhan than, su tv nguyén két hon, muc dich két

- Cong dan Viét Nam la céng chtc, vién
chirc hodac dang phuc vu trong luc lugng vi

b) Gidly t phai xuét trinh

- HO chiéu hodc chiting minh nhan dan hoac
the cdn cudéc cong dan hodc cac gidy to
khac c6 dan anh va théng tin ca nhan do co
quan c6 thdm quyén cép, con gia tri si dung on.

dé chirng minh vé nhén than cta céng dan + Néu thdy ho so day du, hop I&, cac ben co du digu kién
Viét Nam. Trudng hop céac théng tin cé két hon theo quy dinh cla Luat Hon nhéan va gia dinh,
nhan trong cac gidy to¢ nay dd cd trong khong thubc truong hop tlr chéi dang ky két hon theo
CSDLQGVDC, CSDLHTBT, duwoc hé quy dinh, trudng hop tiép nhan ho so diang ky két hon
théng dién ty dong thi khong phai xuét trinh theo hinh thiic trwc tiép, thi cong chiéc lam cong tac hd
(theo hinh thirc truc ti€p) hodc tai 1én (theo tich thwc hién viéc ghi vao s6 dang ky két hén, cap nhat
hinh thirc truc tuyén); thong tin dang ky két hon trén Phan mém dang ky, quan

litu ho tich dién
tr, dang ky ho tich
truc tuyén;

- Thong tv so
281/2016/TT-BTC
ngay  14/11/2016
cua BO Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va st dung
phi khai thac, st
dimg théng tin
trong co'se dir liéu
hd tich, phi xéc
nhan cé qudc tich
Viét Nam, phi xéc
nhan la nguoi goc
Viét Nam, [é phi
qudc tich;

- Thong tv sO
85/2019/TT-BTC
ngay 29/11/2019
cua B Tai chinh
huéng dan vé phi
va |& phi thudc
thdm quyén quyét
dinh clia Hoi dong
nhan dan tinh,
thanh  phé truc
thudc Trung
wong;

- Théng tu sb
106/2021/TT-BTC
ngay 26/11/2021
cua BO Tai chinh
stra d6i, bo sung
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- Nguoi nwéc ngoai xudt trinh ban chinh hd ly ho tich dién t& ding chung, lwu chinh thic.
chiéu dé chléng minh vé& nhan than; truong
hop nguoi nwéc ngoai khdng cé hé chiéu dé
xudt trinh thi c6 thé xudat trinh gidy to di lai
qudc té hodc thé cu tra.

Trwong hop tiép nhdn hd so dang ky két hon theo hinh
thirc tryc tuyén, cong chirc lam cong tac ho tich gri lai
biéu mau Gidy chirng nhan két hon dién t& voi thong tin
day du cho nguoiyéu cau qua thu-dién ttr hodc thiét bi so.
Gidy to chirng minh noi cu trd de xac dinh
thdm quyén dang ky két hon. Trwong hop
cac thdng tin vé gidy to chirng minh noi cu trd
da cé trong CSDLQGVDC, dugc dién ty
dong thi khéng phai xuét trinh (theo hinh Néu nguwoi c6 yéu cdu xac nhéan théng tin dd thdng
thirc trwc ti€p) hodc tai 1én (theo hinh thic nhét, day du hodc khéng c6 phan hdi sau thoi han yéu
truc tuyén). cau thi cong chic lam cong tdc hd tich thyc hién viéc
ghi ndi dung vao sé dang ky két hon, cap nhat théng tin
dang ky két hén va luu chinh théc trén Phan mém dang
Dabi v6i gidy to ndp, xuét trinh néu nguwoi ky, quan ly ho tich dién tir diing chung.
yéu cau ndp ho so theo hinh thic truc tiép:

Nguwoiyéu cau co6 trach nhiém kiém tra tinh chinh xac,
day du cda cac thong tin trén biéu mau Gidy chimg
nhan két hon dién tlr va xac nhan (toi da mot ngay).

c) Luvuy

- Cong chiic lam cdng tac ho tich in Gidy chirng nhan két
+ D06i v6i gidy to xudt trinh khi dang ky ho hon, trinh Lanh dao UBND ky, chuyén téi Bo phian mot
tich, nguoi tiép nhan co6 trach nhiém kiém cira dé tra két giua cho ngudi ¢ yéu cu.

tra, doi chiéu voi thong tin trong to khai,
chup lai hodc ghi lai thong tin dé lvu trong
ho so va tra lai cho ngudi xudt trinh, khéng
duwgc yéu cau nop ban sao hodc ban chup
gidy to dé.

- Nguoi cé yéu cau dang ky két hon (hai bén nam, ni
phai c6 mat, xudt trinh gidy to tly than dé doi chiéu) kiém
tra théng tin trén Gidy chirng nhan két hon, trong s6 dang
ky két hon, khang dinh sy tu nguyén két hon va ky tén
vao SO dang ky két hon, ky tén vao Gidy ching nhan két
+ Nguoi yéu cau dang ky ho tich c6 thé ndp hon, mdi bén nam, ni¥ nhan 01 ban chinh Gidy ching
ran sao chirng thyc tir ban chinh hodc ban nhan két hon.

sao dwoc cdp tlr s6 goc hodc ban chup kém
theo ban chinh gidy to dé d6i chiéu. Truwdng
lgp nguoi yéu cau ndp ban chup kem theo
ran chinh gidy to thi nguoi ti€p nhan cé
trach nhiém kiém tra, ddi chiéu ban chup
v@i ban chinh va ky xac nhan, khéng dugc
yéu cau nguoi di dang ky ndp ban sao gidy
to do.

Treong hop moét hodc hai bén nam, nir khéng thé cd
mat dé nhan Gidy chirng nhan két hon thi theo dé nghi
bang van ban cda ho, cdng chic lam cong tac ho tich bao
cdo Truong phong Tu phap thyc hién gia han thoi gian
trao Gidy chirng nhan két hén nhung khéng qua 60
ngay, ké tlr ngay Chu tich Gy ban nhan dan cdp huyén
ky Gidy chirng nhan két hon.

HO6t 60 ngay ma hai bén nam, nit khéng dén nhan Gidy
ching nhan két hon thi céng chirc lam cong tac hd tich
b&o céo Chu tich Gv ban nhéan dan cap huvén hav Gidv

+ Ngudi ti€p nhan c6 trach nhiém tiép nhan
diing, du hé so dang ky hd tich theo quy

mot s6 diéu cla
Thong tv  sO
85/2019/TT-BTC
ngay 29/11/2079
cua BO Tai chinh
hwéng dan vé phi
va lé phi thudc
tham quyén quyét
dinh ctia HG6i dong
nhan dan tinh,
thanh phdé truc
thubc Trung
wong.

- Nghi quyét sb
03/2020/NQ-
HDND, ngay
15/7/2020 cua Hoi
dong nhan dan
tinh Dak Nong
Ban hanh Quy
dinh  mutc thu,
quan ly, st dung
phi va Ié phi thu6c
thdm quyén quyét
dinh cltia Hoi dong
nhan dan tinh Dik
Néng.
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dinh cla phap luat ho tich, khdng duoc yéu chirng nhan két hon cld ky. Néu sau dé hai bén nam, ni
cau ngudi dang ky ho tich nop thém gidy to van mudn két hdn véi nhau thi phai tién hanh tha tuc
ma phap luat hd tich khéng quy dinh phéi dang ky két hén tir dau.

nop. 2. Céch thtc thuc hién

- Do6i v6i gidy to gri kem theo néu nguoi
yéu cau nop ho so theo hinh thirc tryc
tuyén:

Nguoi cé yéu cau dang ky két hén thwc hién ndp hod so
triec ti€p tai Bo phan mot clra/Trung tdm hanh chinh céng
cia UBND cédp huyén hodc nop ho so trwc tuyén trén
+ Ban ciuip cac gidy to Eiri kém theo hd so Céng dich vu cong qudc gia (https://dichvucong.gov.vn)
dang ky két hon tnrc tuyén phai hao dam rd hoac Cong dich vu cong cép tinh
nét, day du, toan ven vé ndi dung, la han chup (https://dichvucons.daknom.eov.vn) (b6n nam hodc
hdng may anh, dién thoai hodc dwoc chup, bén nir c6 thé ndp hd so ma khong can cd van ban Gy
dugc quét hang thiét bi dién t, tir gidy to quyén cla bén con lai).

duoc clp hop I&, con gia tri st dung; néu la
gidy t& do co quan ¢d thAm quyén nwdc ngoai
cép thiphai dwgc hop phap héa lanh sy, dich 4. B6i twong thuwe hién tha tuc hanh chinh: Cé nhéan
sang tiéng Viét theo quy dinh, trir trudng hop
dwoc mién hop phap hoa lanh su.

3. Thoi gian gidi quyét: 15 ngay

5. Co quan c6 tham quyén quyét dinh:

Gy ban nhan dan cdp huyén noi cuv trd clGa céng dan
Viét Nam thuc hién dang ky két hén gitta cong dan
Viét Nam véi ngudi nuwdc ngoai; gilta cong dan Viét
Nam cuv trd ¢ trong nwéc véi cong dan Viét Nam dinh
cy 0 nwdc ngoai; gilra cong dan Viét Nam dinh cv &
nwdc ngoai véi nhau; gilra cong dan Viét Nam dong
+ Khi dén co quan dang ky ho tich nhan két thei c6 qubc tich nwéc ngoai voi cong dan Viét Nam
qua (Gidy chirng nhan két hon), nguoi c6 yéu hodc véi ngudi nwéc ngoai.

cau dang ky két hon phai ndp ban chinh Gidy
X&c nhan tinh trang hon nhan (néu théng tin
vé tinh trang hon nhan chua c6 trong
CSDLQGVDC, CSDLHTDT), gidy to ching
minh tinh rang hén nhan, gidy xac nhan cula
t6 chirc y té. 6. Co quan thyc hién tha tuc hanh chinh:

+ Truong hop gidy to, tai lieu phai gvi kem
trong hé so dang ky két hon trirc tuyén dé co
han sao dién tlr hodc da c6 ban dién tir gidy
to ho tich thi ngudiyéu cau dugc st dung ban
dién tr nay.

Treong hop ngudi nwdc ngoai cuw trd tai Viét Nam cd
yéu cau dang ky két hon thi Gy ban nhan dan cép
huyén noi cw trd clia mot trong hai bén thuc hién déng
ky két hon.

Truong hop nguoi yéu cau dang ky két hon Phong Tu phap cép huyén ti€p nhan ho so va tham
khéng cung cdp duoc gidy to néu trén theo mwu Chu tich ry ban nhén dan cép huyén xem xét,
quy dinh hoac gidy to ndp, xuét trinh bi tay quyét dinh.

x6a, stra chita, lam gia thi co quan dang ky 7 Co

uan phdéi hop: Co quan quan Iy
ho tich cé tham quyén hdy bo két qua dang d P P a g y




https://dichvucong


https://dichvucons.daknom.eov.vn
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ky két hon. CSDLQGVDC, co quan co lién quan.

2. S0 lwong ho so: 0 1bo 8. Két qua thuc hién tha tuc hanh chinh: Gidy chiing

3. Yéu cau, digu kién (huc hién thd tuc nhan két hon (02 ban chinh), mdi bén vg, chéng 01 ban

hanh chinh

- Nam tlr d0 20 tu6i tror 1én, niv tlr dd 18 tudi
tro Ién;

- Viéc két hon do nam va ni tv nguyén
quyét dinh;

- Céc bén khoéng bi mat nang lwc hanh vi
dan su;

- Cong dan Viét Nam dinh cv & nuéc ngoai
phai cd gidy to chophép cw
trd do co quan c6 tham quyén nwéc ngoai
cap.

- Viéc két hon khdéng thudc mot trong cac
trvong hop cdm két hén theo quy dinh tai
cac diém a, b, ¢ va d khoan 2 Diéu 5 cla
Luat Hon nhan va gia dinh, gom:

+ K&t hon gia tao;

+ Tao hon, cudng 6p két hon, Ira doi két
hon, can tro két hon;

+ Nguoi dang c6 vg, c6 chong ma két hon
v&i nguoi khac hodc chwa cé vg, chua cé
chdong ma két hén véi nguoi dang cé chong,
c6 vo;

+ Két hdn gilra nhitng ngudi cung dong
mau vé tryc hé; gilta nhitng nguwoi céd ho
trong pham vi ba doi; gita cha, me nudi véi
con nubi; gilra nguti da tirng la cha, me
nudi véi con nudi, cha chéng véi con dau,
me vo V@i con ré, cha dwgng véi con riéng
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cua vg, me ké v&i con riéng cua chong.

* Nha nwéc khong thira nhan hon nhan gitia
nhitng ngudi cung gidi tinh.

4. Mau don, mau to khai:

+ T0 khai didng ky két hén (néu ndp hd so
theo hinh thic truc tiép);

+ Biu mau dién t& tvong tac dang ky két hon
(néu ndp hd su theo hinh thic tncc tuyén).

3 1.001766 Pang  ky 1 Thanh phan ho so 1 Trinh ty thuc hién 60.000 - Luat HO tich

khai t&r c¢
yeu
nwéc ngoai

. s , . x . o . i . .., dong/lan ddi nam 2014;

- T khai dang ky khai tir theo mau (néu - Néu lwa chon hinh thic nép ho so tryc ti€p, nguoi co v6i dang ky o

ngudi c6 yéu cau lya chon ndp hd so theo yéu cau dang ky khai tir ndp ho so déng ky khai tir tai BO khai tlr ding . Ngh!~ dinh so6

hinh thirc tryc tiép); phan mot ctra/Trung tdm hanh chinh cong cua UBND cap han khéng 123/20 I5/ND-CP
e x e .. ... huyén c6 thdm quyén; ndp I& phi néu thudc trwdng hop .. ngay 15/11/2015

- Biéu mau dién tir twong tac dang ky khai tev 5.0 o 0 oo , S AN . ; . N

do naichi VAU cAu cuna cAo théng tin theo phai ndp Ié phi dang ky khai tt; ndp phi cap ban sao Trich ) cua Chinh  phu

( ) ngleot yeu ca g cap thong | ~ luc khai t& néu c6 yéu cau cap ban sao Trich luc khai t. - Mién 1& phi quy dinh chi tiét

hwdng dan trén cong dich vu cong, néu nguoi cho nguoi mot s6 dieu va

cOyéu cau lya chon ndp ho so theo hinh thicc - Néu lua chon hinh thic ndp ho so truc tuyén, nguoi thube gia bién phap thi hanh
trwc tuyén); coyéu cau dang ky khai tt truy cap cdng dich vu cong dinh 6 céng Luat H tich-
qudc gia hodc Cong dich vu cong cap tinh, dang ky tai Vi cach o ' )
khoan (néu chua cé tai khodn), xac thuc nguoi dung mang; ngudi - Nghi dinh s6
theo huéng dan, dang nhap vao hé théng, xac dinh thﬁﬁc, ho 87{2020/ND-CP
dang Uy han nhan dan cap huyén c6 tham quyén. ngh.éO' ngu’d.i ngay  28/7/2020
' clia Chinh phu quy

Nguoi c6 yéu cau dang ky khai tl trwc tuyén cung clp khuyét tat; dinh v& Co s& di

thong tin theo biéu mau dién tir tvong tac dang ky khai _ Phi cip ban lidu hd tich dien ti

- Gidly béo tir hodc gidy to thay thé Gidy bao tlr tir (cimg cdp trén c6ng dich vu cbng), dinh kém ban 520 Tn’cﬂ luc déng ky ho tin,l
do co quan c6 thdm quyén cap; chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy Khai tir (néu true luvén:

x e s 1ia . , . dinh; ndp phi, 1é phi thdng qua chirc néng thanh toan . « fe Iyen;

- Giay to, tai liéu, chirng ctr do co quan, td x <« s . . . .~ €O Yyéu cau) R "

tryc tuyén hodc bang cach thic khac theo quy dinh thue hin theo - Thong tu so

htc 6 tha &n cap hoiic xac nhan hop 18
g £ KIE g hop quy dinh -t oay 287512020

dang ky khai tir cho ngudi chét dd lau, khong - Can bd tiép nhan ho so tai B phan mot ctra c6 trach Thong tv s6
c6 Gidy béo tir hodc gidy to thay thé Gidy bao nhiém kiém tra tinh chinh xac, day du, théng nhét, hop 281/2016/TT-
o, 1é clia ho so. BTC

ding han.

- Nguoi c6 yéu cau dang ky khai tl thuc
hién viéc ndp/xudt trinh (theo hinh thic truc
ti€ép) hodc tai Ién (theo hinh thirc tryc tuyén)
cac gidy to sau:

a) Gidy tophai nop:

cua BO Tu phap
quy dinh chi tiét
"9 thi hanh mot s6

- Van ban uy quyén (dugc chirng thuc) theo (i) Trudng hop ho so day da, hop 1€ thi tiép nhan ho so; 14/11/2016 diéu cua Luat Ho
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quy dinh cta phap luat trong treong hop Oy néu tiép nhan ho so sau 15 git thi c6 Phicu hen, trd kétqua cia B6  Tai tich va Nghi dinh

quyén thwc hién viéc dang ky khai tt. Truong cho nguoi cé yéu cau trong ngay lam viéc tiép theo (néu chinh.

hop nguoi co trach nhiém dang ky khai tlr Gy ngudi c6 yéu cau lya chon hinh thérc ndp hd so tryc
quyén cho nguoi khac thuc hién viéc dang ky tiép) hodc gri ngay Phiéu hen, tra két qua qua thw dién
khai tlr ma nguoi dugc Uy quyén la 6ng, ba, tir hodc giri tin nhan hen (ra két qua qua dién thoai di
cha, me, con, vg, chdng, anh, chi, em rudt cua déng cho ngudi co yéu cau (néu ngudi c6 yéu cau lva
ngudi Uy quyén thi van ban Gy quyén khong chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé
phai chirng thyc. cdng chic lam cong tac ho tich xt ly.

- Sau khi tiép nhan hod so theo hinh thic nop truc tiép,
can bd ti€p nhan hod so tai B phan mot ctra thyc hién
so héa (sao chup, chuyén thanh tai liéu dién tir trén hé
thdng thdong tin, co s& di liéu) va ky sO vao tai liéu, ho
so giadi quyét thu tuc hanh chinh d& dwogc so hoéa theo
quy dinh.

) Gidy tophai xuat trinh:

- HO6 chiéu hodc Chiing minh nhan dan hodc
Thé cdn cuéc cong dan hodc cac gidy to
khac c6 dan anh va théng tin ca nhan do co
quan c6 tham quyén cép, con gia tri sr dung
dé chirng minh vé& nhén than clia ngudi ¢
yéu cau dang ky khai sinh. Trudng hop céc (ii) Truong hop hod so chwa day du, hop & thi c6 thong
thong tin c& nhan trong céc gidy t& nay da bao cho nguwoi yéu cau bd sung, hoan thién ho so, néu
c6 trong CSDLQGVDC, CSDLHTDT, rd loai gidy to, ndi dung can bd sung dé ngudi co yéu
dugc hé thong dién ty dong thi khdng phdi cdu bd sung, hoan thién. Sau khi hd so dwgc bd sung
xudt trinh (theo hinh thirc truc ti€p) hodc tai thuc hién lai budce (i);

Ién (theo hinh thirc truc tuyen); (iii) Truong hop nguoi c6 yéu cau diang ky khai to

- Gidy to chirng minh noi cv trd. Trudng hop khong b6 sung, hoan thién dwgc hd so thi bdo céo
céc thong tin vé gidy to chitng minh noi cw trd Treong bd phan mot clra c6 thong bao tir chdi giai
dd c6 trong CSDLQGVDC, dugc dién tw quyét yéu cau dang ky khai ti.

dong thi khong phai xudt trinh (theo hinh
thirc truc ti€p) hodc tai 1én (theo hinh thic
triec tuyén);

- Céng chirc lam cong tac ho tich thdm tra hd so (thdm tra
tinh thdng nhét, hop 1€ cla cac thdng tin trong ho so, gidy
to, tai lieu do ngwdi yéu cau ndp, xuat trinh hodc dinh
Treong hop gti hd so qua hé théng buu kem).

chinh thi phai g&i kém theo ban sao cd
chirng thuc cac gidy to phai xuét trinh néu
trén.

+ Treong hop hd so can bd sung, hoan thién hodc
khéng di diéu kién giai quyét, phai tr chdi thi gui
thong bao vé tinh trang ho so t¢i BO phan mot clra dé
c) Luuy thong bao cho nguti ndp hd so-thuc hién lai buéc (ii)
- B6i v6i gidy to nop, xuat trinh néu nguoi hogc (iii);
yéu cau ndp ho so theo hinh thirc triec ti€p:  + Trwdng hop cin phai kiém tra, xac minh lam rd hodc

+ DGi v6i gidy to xudt trinh khi dang ky ho do nguyén nhan khac ma khéng thé trd két qua ddng

s0 123/2015/Nb-
CP ngay 16
15/11/2015 clia
Chinh  phu quy
dinh chi tiét mot
sO diéu va bién
phap thi hanh
Luat Ho tich;

- Théng tuv sb
0i/2022/TT-BTP
ngay 04/01/2022
cua BO Tu phéap
quy dinh chi tiét
mot s6 diéu va
bién phap thi
hanh Nghi dinh
s0 87/2020/ND-
CP ngay
28/7/2020 cla
Chinh  phu quy
dinh vé Co s& di
lieu ho tich dién
tlr, dang ky hd tich
tryc tuyén;

- Théng tv sb
281/2016/TT-BTC
ngay  14/11/2016
clua BO Tai chinh
quy dinh muc thu,
ché do thu, ndp,
quan ly va st dung
phi khai thac, sk
dung théng tin
trong co so di liéu
ho tich, phi xac
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tich, ngwoi tiép nhan co trdch nhiém kiém thoi gian da hen thi cong chic lam céng tac ho tich 1ap
tra, d6i chiéu voi thong tin trong to khai, Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
chup lai hodc ghi lai thong tin dé Iwu trong rd Iy do cham tra két qua va thoi gian hen trd két qua,
ho so va tra lai cho nguwdi xudt trinh, khéng chuyén B0 phan mot clra dé trd cho nguoi cd yéu cau
dugc yéu cau nfp ban sao hodc ban chup (néu nguoi cé yéu cau lva chon hinh thc nop hd so
gidy to do. trwc ti€p), hodc gin Phiéu xin 16i va hen lai ngay tra két
qua qua thw dién tir hodc gin tin nhan qua dién thoai di
déng cho ngudi cé yéu cau (néu ngudi co yéu cau lva
chon hinh thiéc ndp hd so tryc tuyén).

+ Nguoi yéu cau ding ky hd tich co thé nop
ban sao ching thyc tir ban chinh hodc ban
sao duogc cap tlr s6 gbc hodc ban chup kém
theo ban chinh gidy to dé d6i chiéu. Truong + Ncu thdy ho so day dd, hop 16, ding quy dinh, truong
hop nguoi yéu cau ndp ban chup kem theo hgp ti€p nhan hod so ding ky khai t& theo hinh thirc truc
ban chinh gidy to thi nguoi ti€p nhan co tiép, thi cdng chirc lam cdng tac ho tich thuc hién viéc ghi
trach nhiém kiém tra, déi chiéu ban chup vao S6 dang ky khai tir, cap nhat théng tin dang ky khai
v6i ban chinh va ky xac nhan, khong dwgc t& va luu chinh thiéc trén Phan mém déang ky, quan ly hd
yéu cau nguoi di ddng ky ndp ban sao gidy tich dién tr diing chung.

to do. Truong hop ti€p nhan hd so dang ky khai tir theo hinh
+ Nguoi ti€p nhan cé trach nhiém tiép nhan thic tnce tuyén cong chic lam cong tac ho tich guri lai
ding, da hd so dang ky ho tich theo quy biu mau Trich luc khai tir dién tl v&i thong tin day do
dinh cua phap luat ho tich, khong dugc yéu cho ngudiyéu cau qua thu dién tir hodc thiét bi sb.

cau nguoi dang ky ho tich nop them giay tq Nguwoiyéu cau cé trach nhiém kiém tra tinh chinh xac,

mAa phap luat ho tich khong quy dinh phai day du cua cac thong tin trén biéu mau Trich luc khai
nop. s g e A e SRR

tlr dién tir va xac nhan (t6i da mot ngay).
- Boi v6i gidy to giri kem theo néu nguoi
yéu cau nop hd so theo hinh thirc truc
tuyén:

Néu ngirdi c6 yéu cau xac nhan thong tin da thong
nhat, day du hodc khéng cl phan hoi sau thoi han yéu
cau thi cong chic lam cong tac hd tich thyc hién viéc
+ Bem chup cac gidy to giri kém theo hd so ghi ndi dung vao sd dang ky khai t&r, cAp nhat thong tin
dang ky khai t&r truc tuyén phli hao dam rd dang ky khai It va lun chinh théc trén Phan mém dang
nét, day du, toan ven vé ndi dung, 1a han chup ky, quan Iy hé tich dién tr dung chung.

bang may anh, dién thoai hodc dicuc chup,
dwyc quét bang thiét bi dién tir, tir gidy to
dugc cap hop 1&, con gia tri st dung; néu la
gidy t& do co quan cé tham quyén nwéc ngoai
cép thiphai dwoc hop phap héa lanh su, dich - Nguwoi c6 yéu cau dang ky khai t&¢ kiém ha thong tin
sang tiéng Viét theo quy dinh, trir tnroing hop trén Trich luc khai tr, trong s6 dang ky khai tir va ky tén
duoc mién hopphap hoa lanh su. vao S6 dang ky khai t&r, nhan Trich luc khai tc.

Cong chirc lam cong tac ho tich in Trich luc khai td,
trinh Lanh dao UBND ky, chuyén B phan mot clra tra
két qua cho ngudi ¢ yéu cau.

nhan c6 qudc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, 1é phi
quéc tich;

~

- Théng tu sb
85/2019/TT-BTC
ngay 29/11/2019
cla B0 Tai chinh
huong dan vé phi
va lé phi thudc
thdm quyén quyét
dinh cta Hoi déng
nhan dan tinh,
thanh  phd truc
thudc Trung
wong;

- Thong tv sb
106/2021/TT-BTC
ngay 26/11/2021
cla BO Tai chinh
sira dbi, bd sung
mot s6 didu cua
Théng lv s
85/2019/TT-BTC
ngay 29/11/2019
clia B0 Tai chinh
hudng dan veé phi
va lé phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhan dan tinh,
thanh phé truc
thudc Trung
wong.

- Nghi quyét so
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+ Trudng hop gidy to, tai liéu phdi gri kém 2. Cach thirc thuc hién:
trong hd so dang ky khai tlr triec tuyén da co
ban sao dién tl hodc da cé ban dién tir gidy
to ho tich thi ngireiyéu cau dwgc st dung ban
dién 1 nay.

Nguwoi c6 yéu cau dang ky khai ti truc ti€p thuc hién
hodc 0y quyén cho nguei khac thyc hién ndp ho so truc
ti€p tai Bo phan mot clra/Trung tdm hanh chinh céng cla
UBND cdp huyén hodc gtri hd so qua hé théng buu chinh
+ Khi dén co quan dang ky ho tich nhan két hodc ndp ho so tric tuyén trén cong dich vu céng qudc
qua (Trich luc khai ti/ban sao Trich luc khai gia (https://dichvucom.gov.vn) hodc Cong dich vu cdng
ttr), nguoi cé yéu cau dang ky khai ti pliai cdp tinh (https://dichvucone.daknone.gov.vn).

Xudt trinh gidy to tay than, ndp ban chinh céc
gidy to la thanh phan hd so dang ky khai t&
theo quy dinh phap luat ho tich.

3. Thoai han gidi quyét: Ngay trong ngay tiép nhan ho
so; truong hgp nhan hd so sau 15 gio ma khong giai
quyét duwgc ngay thi trd két qua trong ngay lam viéc
Truong hgp ngudi yéu cau dang ky khai tir ti€p theo. Truong hop can xac minh thi thoi han gidi
khong cung cép dugc gidy to néu trén theo quyét khong qua 03 ngay lam viéc.

quy dinh hodc gidy to ndp, xudt trinh bi tay
x0a, sita chira, lam gia thi co quan dang ky
ho tich co tham quyén huy bd két qua ding 5. Co quan c6 tham quyén quyét dinh
ky khai tu.

4. Boi twgng thwe hién thd tuc hanh chinh: Ca nhén

- 0y ban nhan dan cap huyén noi cuv trd cudi cung cua
nguwdi chét thyc hién viéc dang ky khai t& cho nguoi
nuéc ngoai hodc cong dan Viét Nam dinh cv & nuéc
ngoai chét tai Viét Nam;

2. S6 lugng ho so: 01 b

3. Yéu cau, diéu kién thuc hién tha tuc
hanh chinh: Khong cé

- Gy ban nhan dan cdp huyén noi ngudi dé chét hoac
noi phat hién thi thé nguoi chét thee hién viéc dang ky
+ To khai (hdng ky khai tir (néu ndp hd so khai tlr trong treong hop khong xac dinh dugc noi cu
theo hinh thic truc tiép); trd cudi cung cua nguoi chét.

4. M&u don, mau to’khai:

Biéu mau dién t& tvong tac dang ky khai lir 6. Co quan thuc hién thd tuc hanh chinh

(n€undp ho so theo hinh thire tnre tuyen). Phong Tuv phap cdp huyén ti€p nhan hd so va tham

muu Chu tich Gy ban nhan dan cip huyén xem xét,
quyét dinh.

7. Co quan phdi hop: Co quan quan Iy
CSDLQGVDC.

8. Két qua thuc hicn thu tuc hanh chinh: Trich luc

khai tt (ban chinh); ban sao Trich luc khai tir (truong
hop yéu cau cap ban sao Trich luc khai t().

03/2020/NQ-
HDPND, ngay
15/7/2020 ctia Hoi
déong nhan déan
tinh Dak Nong
Ban hanh Quy
dinh  mubc thu,
quan ly, st dung
phi va Ié phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhan dan tinh DAk
Nong.




https://d%c3%acchvucom


https://dichvucone.daknone





2.000779 Péng ky
nhan cha,
me, con co
y&u 0
nudc ngoai
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1. Thanh phan ho so 1 Trinh ty thuc hién - 1000.000 - Luat Hon nhan

- To khai dang ky dang ky nhan cha, me, con - Néu lya chon hinh thirc ndp hd so truc ti€p, ngudi co dong/lan. va Gia dinh nam

theo mau (néu ngudi c6 yéu cau lya chon ndp yéu cau ding ky nhan cha, me, con ndp hd so ding ky - Mién 1& phi 2014

ho so theo hinh thirc truc tiép); nhan cha, me, con tai B6 phan mot ctra/Trung tdm hanh cho nguoi - Luat HO tich

- Biéu mau dién t tuung tac ding ky nhan ch[nhﬂcong i:ua U!3ND cap hL’l_yeri co Athanj qvuyen;’nopAIe thuoc L nam 2014,

RN phi néu thudc trwdng hop phai ndp 1é phi dang ky nhan dinh c6 céng S o
cha, me, con (do nguoi coyeu cau cung cap cha, me, con; ngp phi cdp ban sao Trich luc dang ky véi cach Nohi dinh SO
thong tin theo hulkng dan trén Cong dich vu = " » op pﬂ ’pA AN i g 1y - 123/20 I5/ND-CP
R N N ~ . nhan cha, me, con néu c6 yéu cau cap ban sao Trich luc mang; nguoi .

céng, néu nguoi cé yéu cau lwa chon nép ho L N . hgay 15/11/2015
N , P dang ky nhéan cha, me, con. thuéc hé . . .

so theo hinh thirc tric tuyén); L .. cua Chinh phu

nghéo; nguoi

- Neli lva chon hinh thirc ndp hd so tryc tuyén, nguoi quy dinh chi tiét
c6 yéu cau dang ky nhan cha, me, con truy cap Cong mot s6 diéu va
dich vu cbéng quoc gia hodc cdng dich vu cong cép - Phi cdp ban bién phép thi hanh
linh, dang ky tai khodn (néu chwa co6 tai khoan), xac sao Trich luc Luét Ho tich;

tlurc nguoi dung theo hudng dan, dang nhap vao hé dang ky nhan

- Nguwoi cé yéu cau dang ky nhan cha, me, khuyét tat;
con thuc hién viéc nép/xuat trinh (theo hinh
thirc truc ti€p) hodc tai Ién (theo hinh thic

triec tuyén) cac gidy to sau:

e p L , . A A s A Nghi dinh sé
a) Gidy to phai nop: :Eong, xac dinh ding Gy ban nhan dan cdp huyén co C:El, me, CON g2 /s 020/ND-CP
- Chiing c& ching minh quan hé cha, con am quyen. (néu co yéu ngéty  28/7/2020

hodc quan hé me, con gdbm mot trong céc gidy Ngudi c6 yéu cau dang ky nhan cha, me, con truc tcr?:g t;:; 2:?]2 cua Chinh phu quy

to, tai liéu sau day: tuyén cung cdp thong tin theo biéu mau dién tir tvong @ Thona tu dinh vé Co s& dir
tac dang ky nhan cha, me, con (cung cép trén c6ng dich - g liéu ho tich dién tu,

vgﬂcon‘g), (\j_mr_lﬁkem ban chup hc_)acﬁban s:ao Adlen_tu E:ac 281/2016/TT dz_ing k}/ . hd tich

gidy to, tai liéu theo quy dinh; ndp phi, I1& phi théng BTC trirc tuyén;

qula chuic nang thanh toan ’tru’c Atuyen‘hozic t?:cmgAcacrj 14/11/2016 - Thong tv 6

thirc khac theo quy dinh phép luét, hoan tét viéc nop ho . B6  Tai 04/2020/TT-BTP

+ Truong hop khdng cé chiing ct ching so. cua BO Ta

minh quan hé cha, me, con néu wén thi phai n bb ti€o nhan hi i B3 oha 5t cira c6 trach Ch'nh ’ quy “QayBA 2_?/5/2?]2,0
¢6 van ban cam doan ciia cic bén nhan cha, - Cén b0 tiép nhén ho so tai BO phadn mot clra cé trach dinh mac thu, cuia BO Tw phap

me, con, c6 it nht hai ngudi 1am ching ve nAhié’m kjé’m tra tinh chinh xac, day du, thdng nhét, hop ctjé d(f)’ thu: quy (?inh chj tié;[
m&i quan hé cha, me, con. Ié cua ho so. nop, quan Iy thi hanh mot s6

va sl dung diéu cua Luat HO
phi khai thac, tich va Nghi dinh
st dung thong | 123/2015/ND-
tintrongco sy CP, ngay 16
dir liéu hd 15/11/2015 cla
tich, phi xac Chinh pht quy
nhan c6 qudc dinh chi tiét mot
ticli Viét sO diéu va bién

+ Van ban cla co quan y té, co quan giam
dinh hodc co quan, to chirc khac cé thadm
quyén ¢ trong nwéc hodc nudc ngoai xac
nhén quan hé cha con, quan hé me con.

(i) Trwong hop ho so day du, hop 1€ thi ti€p nhan ho so,
c6 Phiéu hen, tra két qua cho nguoi cé yéu ciu (néu ngudi
c6 yéu cau lya chon hinh thirc ndp ho so truc ti€p) hodc
gli ngay Phiéu hen, tra két qua qua thw dién tr hodc
gli tin nhan hen tra két qua qua dién thoai di dong cho
ngudi c6 yéu cau (néu ngirdi c6 yéu cau lya chon hinh
thitc ndp ho so tncc tuyén); chuyén hd so dé cong chirc

- Truong hgp dang ky nhan cha, me, con
gita cong dan Viét Nam vé&i ngudi nuéc
ngoai hodc gilra nguwdi nwdc ngoai véi nhau
thi nguti nudc ngoai phdi ndp ban sao hd
chiéu hodc gidy to coé gia tri thay ho chiéu
dé chitng minh vé nhan than.
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b) Gidy to phai xuét trinh: lam céng tac ho tich xtr ly.
- HO chiéu hoac Chirng minh nhan dan hodc - Sau khi ti€p nhan hd so theo hinh thic ndp tnrc tiép,
Thé can cudc cong dan hodc cac gidy to can bo ti€p nhan ho so tai BO phan mét clra thwc hién
khac cd dan anh va théng tin ca nhan do co s6 hoa (sao chup, chuyén thanh tai liéu dién ti trén hé

quan c6 thdm quy8n cdp, con gid tri si dung théng théng tin, co s& dir lidu) va ky s6 vao tai liéu, ho 9"

dé chirng minh v& nhan than cla nguoi cé so giai quyét thi tuc hanh chinh da duoc sé hda theo
yéu cau dang ky nhéan cha, me, con. Truong quy dinh.

hop cac théng tin ca nhan trong cac gidy to
nay dda c6 trong CSDLQGVDC,
CSDLHTDT, duwgc hé thong dién ty dong
thi khong phai xuét trinh (theo hinh thiic
trwc ti€p) hodc tai 1én (theo hinh thic tryc
tuyén);

(ii) Truong hop hd so chua day du, hop 1€ thi cé théng
bdo cho nguoi yéu ciu bd sung, hoan thién hd so, néu
ré loai gidy to, ndi dung can bé sung dé nguodi cé yéu
cau bd sung, hoan thién. Sau khi hd so dugc bd sung,
thyc hién lai budc (i);

(iii) Truong hop ngudi cé yéu cau dang ky nhan cha,
me, con khong bd sung, hoan thién dwgc hd so thi bao
céo Trwong bod phan mot clra ¢ théng bao tir chdi gidi
quyét yéu cau dang ky nhan cha, me, con.

- Gidy to chirng minh noi cv trG. Truong hop
cac thdng tin vé gidy to chirng minh noi cu trd
dd c6 trong CSDLQGVDC, dugc dién tw
dong thi khdong phai xudt trinh (theo hinh
thic trwc tiép) hodc tai 1én (theo hinh thirc - COng chirc 1am cong tac ho tich thdm tra ho so (thdm tra
truc tuyén). tinh théng nhét, hop 1é cla céc thdng tin trong hd so, gidy
, to, tai liéu do ngudi yéu cau ndp, xudt trinh hodc dinh
c) Lvuy :

kém).
Doi voi gidy to ndp, xult trinh néu nguoi

A N , Y + Trwong hop ho so can b0 sung, hoan thién hodc
yéu cdu ndp ho so theo hinh thirc tryc tiép: g hop g i ;

khong da diéu kién giadi quyét, phai tr chdi thi gvi
+ D0i v6i gidy to xudt trinh khi dang ky hd thong bao Vvé tinh trang ho so tdi BO phan mot clra dé
tich, nguoi ti€p nhan cé trach nhiém kiém thong bao cho ngudi ndp hd so - thwc hién lai budc (ii)
tra, d6i chiéu vgi thong tin trong to khai, hodc (iii);

chup lai hodc ghi lai théng tin dé Iwu trong
ho so va tra lai cho ngudi xuat trinh, khéng
dugc yéu cau nop ban sao hodc ban chup
gidy to do.

+ Trwdng hop cin phai kiém tra, xac minh lam ré hodc
do nguyén nhan khac ma khong thé tra két qua ding
thdi gian da hen thi cong chirc lam cong tac ho tich lap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
+ Nguoi yéu cau dang ky ho tich co thé ndp rd Iy do cham trd két qua va thoi gian hen tra két qua,
ban sao ching thuc tir ban chinh hodc ban chuyén B6 phan mot clra dé trd cho nguwdi c6 yéu ciu
sao dugc cdp tlr s6 goc hodc ban chup kém (néu ngudi co yéu cau lya chon hinh thirc nép hd so
theo ban chinh gidy to dé d6i chiéu. Trwong truc tiép), hodc giri Phiéu xin 16i va hen lai ngay tra két
hop nguwoi yéu cau ndp ban chup kém theo qua qua thv dién tir ho&c gin tin nhan qua dién thoai di

~

goc

Nam, phi x4c phdp thi hanh
nhan la nguoi Luat Ho tich;
Viét R
Ie ph|'- Théng tu so

. Nam,

~

oc tich.

01/2022/TT-BTP
ngay 04/01/2022
cia BO Tuv phap
quy dinh chi tiét
mot sd diéu va

bién phap thi
hanh Nghi dinh
s6 87/2020/NDB-
CP ngay
28/7/2020 cla
Chinh phd quy

dinh vé Co s& dir
lieu ho tich dién
tlr, dang ky ho tich
tryc tuyén;

- Thong tv sb
281/2016/TT-BTC
ngdy  14/11/2016
cla BO Tai chinh
quy dinh muc thu,
ché doé thu, nop,
quan ly va sir dung
phi khai thac, su
dung théng tin
trong co s¢ dir liéu
ho tich, phi xac
nhan cé quéc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, 1é phi
qudc tich;

- Théong tv sb
85/2019/TT-BTC,
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ban chinh giay to thi nguoi tiép nhan cé ddng cho nguwdi cé yéu cau (néu nguoi c6 yéu cau lva
trach nhiém kiém tra, d6i chiéu ban chup chon hinh thic ndp ho so tric tuyén).

V@i ban chinh va ky xac nhan, khong dugc
yéu cau nguoi di dang ky ndp ban sao gidy
to do.

+ Cong chic lam coéng tdc hd tich x&c minh, niém yét
viéc nhan cha, me, con tai tru s& Uy ban nhan dan cép
huyén trong thoi gian 07 ngay lién tuc, dong thoi gl van
+ Nguoi ti€p nhan cé trach nhiém tiép nhan ban dé nghi uy ban nhan dan cdp xa noi thwong trd cla
ding, du hd so dang ky ho tich theo quy nguoi dwgc nhan la cha, me, con niém yét trong thoi gian
dinh cla phap luat ho tich, khéng duoc yéu 07 ngay lién tuc tai tru s& 0y ban nhan dan cép xa.

cau nguoi dang ky hd tich ndp thém gidy to
ma phap luat ho tich khéng quy dinh phai
nop.

+ Néu thdy viéc nhan cha, me, con la ding va khong co
tranh chép, ho so day dd, hop 1€, ding quy dinh, truong
hop tiép nhan hd so ddng ky nhan cha, me, con theo hinh
- D6i voi gidy to glri kém theo néu nguoi thire tryc tiép, thi cdng chirc lam cdng tac ho tich thuc
yéu cau nop ho so theo hinh thlkc tryc hién viéc ghi vao s6 dang ky nhan cha, me, con, cap nhat
tuyén: thong tin dang ky nhan cha, me, con va luu chinh thic
trén Phan mém dang ky, quan ly hd tich dién tir dung

+ B\ h A i3 t‘ i3 k‘ th h‘A
an chup cac giay to gia xem theo ho so chung.

dang ky khai t& truc tuyén phai bao dam ré
nét, day du, tocm ven vé n6i dung, ia ban chup Tncoiig hgp ti€p nhan ho so dang ky nhan cha, me, con
bang may anh, dién thoai hodc duwc chup, theo hinh thirc tnrc tuyén, cdng chirc 1am cong tac hd tich
ditoc quét bang thiét bi dién tk, tir gidy to glri lai biéu mau Trich luc dang ky nhan cha, me, con
dirgc cap hop I&, con gia tri st dung; néu la dién t& voi thong tin day du cho nguoi yéu cau qua thu
gidy to do co quem co tham quyén nudc ngoai dién tir hodc thiét bi sd.

cap thi phai dwgc hgp phap héa lanh su, dich
sang tiéng Viét theo quy dinh, tri Irirtrng hop
dugc mién hgp phap hoa lanh su.

Nguwoiyéu cau cé trach nhiém kiém tra tinh chinh xéc,
day du cua cac thong tin trén biéu mau Trich luc dang
ky nhan cha, me, con dién tl va xac nhan (toi da mot
+ Tnnhig hgp gidy to, tai liéu phai giri kém ngay).

trong hd so dang ky nhan cha, me, con truc

o k2 oa o T NEu ngudi cd yéu cau xac nhan thong tin da thén
tuyén da cd ban sao dién tr hoac da c6 ban g y ' g g

A LT T nhat, day dg hodc khdng cé phim hdi sau thgi han yéu
d!en, tugla}yt PQJI,!Ch\th' ngiroiyéu cau dugc cdu thi cOng chitc lam cdong tac hd ti?g thure h?‘en vi?éc
st d4g AR dten i Aay. i il o 5 Ry Ry g Y G, D, O,
+ Khi dén co quan dang ky hod tich nhan két cap nhat thong tin dang ky nhan cha, me, con va lwu
qua (Trich lyc dang ky nhan cha, me, con/ban chinh thic trén Phan mém dang ky, quan ly hu tich dién
sao Trich luc dang ky nhan cha, me, con) t& dung chung.
nguoi cé yéu cau dang ky nhan cha, me, con
phai xuét trinh gidy to tly than dé xac dinh
nhan than; ndp ban chinh gidy to, tai liéu 1a

- Cong chic lam cong tac ho tich in Trich luc dang ky
nhan cha, me, con, trinh Lanh dao UBND ky, chuyén tgi

ngay 29/11/2019
cla BO Tai chinh
hudng dan vé phi
va & phi thufc
thdm quyén quyét
dinh cta Hoi dong
nhan dan tinh,
thanh  phdé truc
thudc Trung
wong;

- Théng tuv sb
106/2021/TT-BTC
ngay 26/11/2021
cla B6 Tai chinh
stra doi, bd sung
mot s6 diéu cu
Thong tv so
85/2019/TT-BTC
ngay 29/11/2019
cua BO Tai chinh
huéng dan vé phi
va |é phi thudc
tham quyén quyét
dinh cua Hoi dong
nhan dan tinh,
thanh ph6 truc

thudc Trung
wong.

- Nghi quyét sb
03/2020/NQ-
HDND, ngay

15/7/2020 cuta Hoi
dong nhan dan
tinh  B&k Nong
Ban hanh Quy
dinh  mbc thu,
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chitng ct chirng minh quan hé cha, con B6 phan mot cira dé tra két qua cho ngudi co yéu cau.

hodc quan hé me, con. - Nguwoi c6 yéu cau dang ky nhan cha, me, con (ca hai bén

Trvong hgp nguoi yéu cau dang ky nhan phai cd mat, xuat trinh gidy to tly than dé doi chiéu) kiém
cha, me, con khong cung cédp duogc gidy to tra théng tin trén Trich luc dang ky nhan cha, me, con,
néu trén theo quy dinh hodc gidy t& ndp, trong S6 dang ky nhan cha, me, con va ky tén vao s6
xudt trinh bi tay xéa, stta chita, lam gia thi dang ky nhan cha, me, con, nhan Trich luc dang ky
co quan dang ky ho tich ¢é tham quyén hly nhan cha, me, con.

bo két qua dang ky nhén cha, me, con. 2. Céch thirc thuc hien

- Trwong hgp cho phép ngudi yéu cau dang
ky ho tich lap van ban cam doan vé& noi
dung yéu cau dang ky ho tich thi co quan
dang ky hd tich phai giai thich rd cho nguoi
lap van ban cam doan vé trach nhiém, hé
qud phap ly cua viéc cam doan khéng dung
sy thét.

Nguoi c6 yéu cau dang ky nhan cha, me, con thuc hién
nop hod so tryc ti€p tai BO phan mot clra/Trung tdm hanh
chinh céng cua UBND cédp huyén hodc nop ho so tnrc
tuyén trén cdng dich vy cObng qudc gia
(https.V/dichvucons.gor.vn) hodc céng dich vu cong céap
tinh (https://dichvucong.daknong. gov.vn) (mot bén co
thé nép hd so ma khong phai c6 van ban Uy quyén cla
Co quan dang ky hd tich twv chdi gidi quyét bén con lai).

hodc dé nghi co quan ¢é thdm quyén hly bd
két qud dang ky ho tich, néu cé co s& xac
dinh ndi dung cam doan khong ding su 4. B6i twong thyc hién thu tuc hanh chinh: C4 nhan

3. Thoi gian gidi quyét: 15 ngay

that. 5. Co quan c6 thadm quyén quyét dinh:

2. 56 lugng hod so 01 b Uy ban nhan dan cép huyén noi cw trd cua nguoi dwoc
3. Yéu ciu, diéu kién thwc hién tha tuc nhan la cha, me, con thyc hién dang ky nhan cha, me,
hanh chinh: Khong con gilra cong dan Viét Nam ve&i ngu®i nwéc ngoai;

gilra cong dan Viét Nam cuw trd ¢ trong nwéc voi cong
dan Viét Nam dinh cv & nuwéc ngoai; gita cong dan
+ T& khai dang ky nhan cha, me, con (néu Viét Nam dinh cv & nuéc ngoai véi nhau; gitta cong
ndp ho so theo hinh thirc truc tiép); dan Viét Nam dong thoi c6 quéc tich nwéc ngoai voi
cong dan Viét Nam hodc v¢i ngwdi nudc ngoai; gilra
nguwdi nuwdc ngoai véi nhau ma mot hodc cd hai bén
thwong trd tai Viét Nam.

4. Mau don, mau to' khai:

Biéu mau dién ti tvong tac dang ky nhan
cha, me, con (néu ndp hod so theo hinh thic
truc tuyén).

6. Co quan thyc hién tha tuc hanh chinh:
Phong Tuw phéap cdp huyén ti€p nhan hod so va tham
muu Chu tich Gy ban nhan dan cdp huyén xem xét,

quan ly, st dung
phi va Ié phi thudc
thdm quyén quyét
dinh cta Hoi dong
nhan dan tinh Dk
Nong.




https://https.V/dichvucons


https://dichvucong
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quyét dinh.
7. Co quan phoi hop:

- Gy ban nhan dan cép xa noi cu trG cla nguoi dugoc nhan
la cha, me, con.

- Co quan quan ly CSDLQGVDC.

8. Két qua thwc hién tha tuc hanh chinh: Trich luc
dang ky nhan cha, me, con (ban chinh); ban sao Trich
luc dang ky nhan cha, me, con (trudng hop yéu cau cép
ban sao Trich luc dang ky nhan cha, me, con).

1.001695 Pang  ky 1. Thanh phan ho so 1. Trinh tw thuc hién - 60.000/1an - Luat H6n nhan
kbal sinh a) Giay to phai nop: - Nguoi cé yéu cau dang ky khai sinh va nhan cha, me, d?' Vol d"?“g va Gia dinh nam
két hop ' P < . . y ax BN ky khai sinh 2014
da ky - To khai dang ky khai sinh theo mau; con n0p ho s dang ky khai sinh va dang ky nhan cha, 4o 0
ﬁ?g h y gxy ' me, con tai B6 phan mot clra/Trung tdm hanh chinh céng khﬁg dlj.n ‘- Luat HO tich
zweancor:: ;’ - To khai dang ky nhéan cha, me, con theo cia UBND cép huyén cé thdm quyén; nop 1é phi néu g 9 nam 2014;
yé-u’ % mau. thudc trvong hop phai nép 18 phi dang ky khai sinh, dang Nghi dinh s6

nwdc ngoai - Gidy chirng sinh.

ky nhan cha, me, con; np phi cdp ban sao Gidy khai - 1.000.000 -123/2015/ND-CP
sinh, Trich luc dang ky nhan cha, me, con néu cé yéu dong/lan d6i nodv  15/11/2015
+ Trwdng hop khong c6 Gidy ching sinh thi cau cdp ban sao Gidy khai sinh, Trich luc ddng ky nhan véi dang ky gay .0 .

A a o N . . A n cia Chinh phu
ndp van ban cua nguoi lam chirng xac nhén cha, me, con. nhén cha, me,

T R R A . quy dinh chi tiét
vé viéc sinh; néu khéng c6 van ban cula CAn b tigo nhan hb tai B6 pha 5t ci { trach con; 5t S5 dis R
ngudi l1am ching thi phai c6 gidy cam doan an bo tiep nhan ho so'tal Bo phah mot ctra co trac mot S0 dieu va

nhiém kiém tra tinh chinh xac, day dd, théng nhat, hop - Mién 1& phi bién phap thi hanh

Ve viéc sinh. N RS
i Ié cua ho so. cho nguoi Luat HO tich;
+ Trwong hop tré em sinh ra tai nuéc ngoai 0 i
_ruang nop e .  fal ruroe ngo: (i) Trwong hop hd so day du, hop Ié thi ti€p nhan ho so, tf]uoc , Agla - Thong tu s6
thi nop Giay chirng sinh hogc gidy to khac c6 Phiéu hen, tra két qua cho nguoi c6 yéu cau, dong thoi dinh ¢ cong 04/2020/TT-BTP
do co quan c6 thim quyén nue ngoai cap L PR e o tich xt Iy, VO e 020
x4c nhan va viéc tré em duoc sinh ra & nuoe MY g g n y mang; nguoi ngay

cla BO Tuv phap
quy dinh chi tiét
thi hanh mot so
diéu cua Luat HO

ngoai va quan hé me - con (néu co); - Sau khi tiép nhan hd so, can bd ti€p nhan ho so tai B thudc ho
phan mot clra tlurc hién so héa (sao chup, chuyén nghéo; nguoi
thanh tai liéu dién tir trén ho thong thong tin, co s& di¥ khuyét tat;
liéu) va ky s6 vao tai liéu, ho so gidi quyét thu tuc hanh
chinh da dugc s6 héa theo quy dinh.

- Truong hop cha hodc me hodc cd cha, me
& nguwdi nudc ngoai thi phai ndp van ban
thda thuan cla cha, me vé viéc lua chon - Phi cdp ban tich va Nghi dinh
qudc tich cho con. Trwong hop cha, me lya sao Gidy khai s6 123/2015/ND-
chon quéc tich nuéc ngoai cho con, thi (ii) Truong hop hd so chua day du, hop Ié thi c6 thong sinh, ban sao CP, ngay 16
ngoai van ban théa thuan lva chon quéc tich bao cho ngudi yéu ciu bd sung, hoan thién hd so, néu Trich luc 15/11/2015 cua
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con phai ¢é xac nhan cla co quan cé tham rd loai gidy to, ndi dung can bd sung dé nguwoi cé yéu dang ky nhan Chinh  pha quy
quyén nwéc ma tré dwoc chon mang quéc cau bG sung, hoan thién. Sau khi hd so dwoc bd sung, cha, me, con dinh chi tit mot
tich vé viéc tré cé qudc tich phu hop quy thuc hién lai buéc (i); (néu c6 yéusd dieu va bién

dinh cla phéap luat nwéc do. . A . - . cau) thuc hién phap thi  hanh
(iii) Trwong hep nguoi c6 yéu cau dang ky khai sinh va theo quy dinh Luat Ho tich:

- Chitng ctr chirng minh quan hé cha, con nhan cha, me, con khong bd sung, hoan thién dwgc hd N
o N “ N , S R N P A . .. tai Théng tuv A .
hodc quan hé me, con gdbm mét trong cac so thi bao cao Truong b phadn mot ctra c6 thong béo tir - Théong tv sb
gidy to, tai liéu sau day: ch6i giai quyét yéu cau dang ky khai sinh va nhan cha, S0 281/2016/TT-BTC
281/2016/TT- .
+ Van ban cua co quan y té, co quan eiam me. con. BTC ngay ngay ~14/11/2016
’ ' clia BO6 Tai chinh

dinh hodc co quan khac c6 thdm quyén & - Cong chirc lam cdng tac ho tich thdm tra hd so (thdm tra 14/11/2016 . ,
, < . N A . o x o A n A ~  —.. quy dinh mbc thu,
trong nwéc hodac nwdc ngoai xa4&¢ nhan quan tinh théng nhét, hgp Ié cia cac thdng tin trong ho so, gidy cla B0 Tai |, > .. R
N N xs ria A s, PN o e ) ché db thu, ndp,
hé cha con, quan hé me con. to, tai liéu do nguoi yéu cau ndp, xuét trinh hodc dinh chinh.

+ Treong hop khdng cé ching ci ching kem).

minh quan hé cha, me, con néu trén thi phai + Trueong hgp hd so can b6 sung, hoan thién hodc
c6 van ban cam doan cla cac bcn nhan cha, khdng du diéu kién gidi quyét, phai tlr choi thi gui
me, con, c6 it nhat hai nguwdi lam chirng vé thong bao vé tinh trang ho so t6i BO phan mot clra dé
mdi quan hé cha, me, con. théng bao cho ngudi ndp hd so - thwc hién lai budc (ii)
- Truong hgp dang ky nhan cha, me, con hodc (iii);
gilta céng dan Viét Nam véi ngudi nwée + Treong hop can phai kiém tra, xac minh lam rd hoéc
ngoai hodc gilra ngudi nudc ngoai véi nhau do nguyén nhan khac ma khéng thé tra két qua dang
thi ngwoi nwéc ngoai phai ndp ban sao ho thei gian da hen thi cong chic lam cong tac ho tich 1ap
chiéu ho&c gidy to c6 gia tri thay ho chiéu Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
d6 ching minh vé nhan than. rd ly do cham tra két qua va thoi gian hen tra két qua,
b) Giy to phaixuét trinh: chuyén B0 phan mat clra dé trd cho nguoi c6 yéu cau;
+ COng chirc lam cong tdc ho tich xac minh, niém yét
viéc nhan cha, me, con tai tru s& 0y ban nhan dan cép
huyén trong thoi gian 07 ngay lién tuc, dong thoi g van
ban dé nghi Uy ban nhan dan cdp xa noi thuong tri cla
nguoi dugc nhan la cha, me, con niém yét trong thoi gian
07 ngay lién tuc tai tru s& 0y ban nhan dan cép xa.

- HO chiéu hodc Chirng minh nhan dan hodc
Thé cdn cudc cong dan hodc cac gidy to
khac c6 dan anh va théng tin cd nhan do co
quan c6 thdm quyén cép, con gia tri st dung
dé chitng minh v& nhan than cla nguoi cé
yéu cau dang ky nhan cha, me, con. Trudng
lop cac thong tin ca nhan trong cic gidy to + Néu thdy viéc nhéan cha, me, con la ding va khong co
nay dd c6 trong CSDLQGVDC, tranh chép, thong tin khai sinh day du va phu hop, thi
CSDLHTBT, dugc hé théng dién ty dong cong chirc lam cdong tac ho tich thyc hién viéc ghi vao so
till khéng phai xuét trinh; dang ky nhan cha, me, con, s6 dang ky khai sinh, cap

Gidy t& chitng minh nai cu trd. Trudmg hop nhat théng tin dang ky khai sinh, dang ky nhén cha, me,

quan ly va st dung
phi khai thac, s
dung théng tin
trong co s& di liéu
ho tich, phi xac
nhan cé qudc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, [& phi
qudc tich;

Théng tv sb
85/2019/TT-BTC,
ngay 29/11/2019
cla BO Tai chinh
hwéng dan vé phi
va lé phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhan dan tinh,
thanh  phd truc
thudc Trung
wong;

- Théng tu sb
/06/2021/TT-BTC
ngay 26/11/2021
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céc thong tin vé gidy to chirng minh noi cu trd con va lwu chinh thire trén Phan mém dang ky, quan Iy ho

dd c6 trong CSDLQGVDC, duwgc dién ty tich dién tir dung chung. Treong hgp cha, me lya chon

dong thi khdng phai Xudt trinh; qudc tich Viét Nam cho con thi chuyén thong tin dén
A . . o .. CSDLQGVDC dé lay s6 dinh danh c& nhan.

- Trwong hop tré em sinh ra 0 nwéc ngoai,

c6 cha hodc me la cong dan Viét Nam hodc - Sau khi CSDLOGVDC trd vé s6 dinh danh ca nhan,
cha va me déu la céng dan Viét Nam, chra cong chirc 1am cong tac hd tich in Gidy khai sinh, Trich
duoc ddng ky khai sinh & nuéc ngoai, vé cv luc dang ky nhan cha, me, con, trinh Lanh dao UBND
trd tai Viét Nam thi xudt trinh gidy to ching ky, chuyén téi B phan mot clra tra két qua cho nguoi co
minh viéc tré em da nhap canh hop phép yéu cau.

vao Viét Nam (nhw: hd chiéu, gidy to c6 gia
tri di lai qudc té cd dau xac nhan nhap canh
cla co quan quan ly xudt, nhap canh) va
van ban xac nhan cua co quan cbng an co
thdm quyén vé viéc tré em dang cuv tri tai
Viét Nam.

- Nguoi c6 yéu cau dang ky khai sinh va nhan cha, me,
con (cé hai bén phai c6 mat, xudt trinh gidy to tly than dé
ddi chiéu) kiém tra thong tin trén Trich lyc dang ky nhan
cha, me, con, Gidy khai sinh, trong SO dang ky nhan
cha, me, con, s6 dang ky khai sinh va ky tén vao sé
dang ky nhan cha, me, con, sO dang ky khai sinh, nhan
c) Luuy Trich luc ddng ky nhon cha, me, con, Gidy khai sinh.

- BGi v6i gidy to ndp, xudt trinh: 2. Céch thirc thire hién:

+ D0i v6i gidy to xudt trinh khi dang ky hd Ngudi c6 yéu cau dang ky khai sinh va nhan cha, me,
tich, nguwoi ti€p nhan c6 (rdch nhiém kiém con thyc hién ndép hd so fryc ti€p tai BO phan mot
tra, d6i chiéu véi thong tin trong to khai, clra/Trung tdm hanh chinh céng cla UBND cép huyén
chup lai hodc ghi lai théng tin dé lvu trong (mot bén ¢d thé ndp hd so ma khdng phai c6 van ban
ho so va tra lai cho ngudi xuat trinh, khéng Gy quyén cta bén con lai).

duoc yéu cau nop ban sao hodc ban chup e e .
gidy tor do. 3. Thoi gian giai quyét: 15 ngay
+ Nguoi yéu cau dang ky hd tich c6 thé nop 4. Boi twong thwe hién tha tuc hanh chinh: Ca nhan
ban sao chirng thuc tir ban chinh hodc ban 5. Coquan c6 thdm quyén quyét dinh:
sao dwgc cdp tlr sO gdc hodc ban chup kém
theo ban chinh gidy to dé ddi chiéu. Trudng
hop nguoi yéu cau ndp ban chup kém theo
ban chinh gidy to thi nguoi ti€p nhan cé
trach nhiém kiém tra, ddi chiéu ban chup
v@i ban chinh va ky xac nhéan, khéng duwoc
yéu cau nguoi di dang ky ndp ban sao gidy 6. Cu quan thirc hién thu tuc hanh chinh:
to do.

ty ban nhan dan cdp huyén noi cw trd cita nguoi cha
hodc ngudi me la cdng dan Viét Nam thyc hién dang ky
khai sinh két hop nhan cha, me, con ma mot bén c6 yéu
cau la nguoi nwéc ngoai, cong dan Viét Nam dinh cu ¢
nwéc ngoai.

Phong Tw phap cap huyén ti€p nhan ho so va tham muu

clia B0 Tai chinh
stta dbi, b6 sung
mot s6 diéu cua
Thong tv  s6
85/2019/TT-BTC

ngay 29/11/2019
cua Bd Tai chinh
huéng dan vé phi
va lé phi thufc
tham quyén quyét
dinh ctia Hi dong
nhan dan tinh,
thanh ph6 truc
thubc Trung
wong.

- Nghi quyét s6
03/2020/NQ-
HDND, ngay
15/7/2020 ctia Hoi
dong nhan dan
tinh Dak Néng
Ban hanh Quy
dinh  mubc thu,
quan ly, st dung
phi va Ié phi thudc
thdm quyén quyét
dinh cla Hoi dong
nhan dan tinh Dk
Nong.
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hanh chinh

- Bén nhan va bén dugc nhan la cha, me,
con déu con song;

- Viéc nhéan cha, me, con khdéng cé tranh
chéap.

4. Mau don, mau to' khai: To khai ding ky
khai sinh, T& khai dang ky nhan cha, me, con.

6 1.001669 Pang  ky 1. Thanh phan ho so' 1. Trinh ty thuc hién 50.000 - B Luéat dan sv
géam ho io - To khai ding ky giam ho theo mau (néu - Néu lva chon hinh thirc ndp ho so trwc tiép, nguoi co dong/lan. 2015;
?’1 u’ \9 ngudi co yéu cau lya chon ndp hd so theo yéu cau dang ky gidm hd ndp hd so dang ky giam ho tai - Mién Ié phi- Luat Ho tich
WoCNGOAI hinh thire truc tiép); B6 phan mot clra/Trung tim hanh chinh céng cia UBND cho ngudi ndm 2014;
_ Biéu mAu dién i trong tac ding Ky giam ho cép huyén c6 thdm quyén; ndp 1é phi néu thudc trvong thudc gia Nghi dinh 6
hop phai ngp I phi ddng ky giam hd; ndp phi cdp ban sao dinh cé cdng .
(do nguoi yéu cau cung cdp théng tin theo 123/20 I5/NB-CP
Trich luc dang ky giam hd néu c6 yéu cau cép ban sao voi cach
huéng dan trén cdng dich vu cong, néu ngudi i _. ngay 15/11/2015
Trich luc dang ky giam ho. mang; Nguoi ... ~pink phil

c6 yéu cau lya chon ndp hd so theo hinh thirc R R

K , N A w . ... thuéc hd

triec tuyén); - Néu lva chon hinh thitc ndp ho so truc tuyén, ngiroi . o

oA A B, - A - . ngheo; nguoi <. x4 X

co yéu cau dang ky gidm ho truy cap cong dich vu Khuvét tat mot s6 diéu va

cong qudc gia hodc cdng dich vu cong cap tinh, ding yet tat. bién phép thi hanh
ky tai khoan (néu chwa cé tai khoan), xac thirc nguwoi - Phi cdp ban Luat Ho tich;

dung theo hudng dan, dang nhap vao hé théng, xac sao Trich luc L ~

dinh ding dy ban nhan dan c&p huyén c6 thAm quyén. ding ky Nghi dinh s0

inh ddng 0y ban nhan dan cdp huyén c6 tham quyén. dang ky glam 87/2020/ND-CP

quy dinh chi tiét

- Nguoi cé yéu cau dang ky giam ho thuc
hién viéc ndp/xuét trinh (theo hinh thtrc tryc
ti€p) hodc tai 1én (theo hinh thirc trwc tuyén)
cac gidy to sau:

8) Gidy tophai nop: Nguwoi c6 yéu cau dang ky giam ho tric tuyén cung cap ho  (néu ngay 28/7/2020
- Véan ban ci nguoi giam hd theo quy dinh théng tin theo biéu mau dién tl twong tac dang ky giam yéu cau) the ctia Chinh phu quy

ciia BO luat Dan sy di v6i trudng hop ding ho (cung cap trén cong dich vu cong), dinh kem ban Mem €0 AU ginh s co 5o dr

ky giam ho ci; gidy to ching minh digu chup hodc ban sao dién ti cac gidy to, tai liéu theo quy i!:f‘ o liéu ho tich dien th

kién gidm hd duong nhién theo quy dinh dinh; nop phi, 1€ phi théng qua chitc ndng thanh toan 28;)/[]2%16%1?? dang ky hd tich

cua Bo luat Dan sy d6i voi truong hop dang trec tuyén hodc bang cach thic khac theo quy dinh BTC ay tnrc tuyén;

ky giam hd duong nhién; trwong hop c6 phép luat, h tat ho A "

n?llle% nguoi cun (?u diéu kle:lularr%l |arFr)1 Eop 2P luat, hoan (@ viEe nop ho s 14/11/2016 ° - Thong w_so
guot g _Kien ‘am g .~ - Can b0 ti€p nhan ho so tai BO phan mot clra c6 trach coa BO Tai 04/2020/TT-BTP

dwong nhién thi nép thém van ban théa . - ; . (o am 4 x . ;

A L ea o N -/ . nhiém kiém tra tinh chinh xac, day du, théng nhéat, hgp chinh. ngay  28/5/2020
thuan vé viéc ctr moét nguei lam gidm hé . . . , R ,
duong nhién; I& cua ho so. cla Bo6 Tw phap

g ’ quy dinh chi tiét

- Vin ban dy quyén (duoc ching thuc) theo () T7UONG hop ho soday dd, hop 1€ thi tiép nhan ho so, thi hanh mot s







31

+ Nguoi tiép nhan c6 trach nhiém tiép nhan Cha tich Uy ban nhan dan cap huyén xem xét, quyét dinh.
ding, du hd so dang ky ho tich theo quy
dinh clua phap luat ho tich, khdng dwgc yéu
cau nguoi dang ky ho tich nop thém gidy to - 0y ban nhan dan cdp xa noi cv trd cla nguoi dugc
ma phap luat hé tich khéng quy dinh phai nhan la cha, me, con;

nop. - Co quan quan ly CSDLQGVDC.

- Truong hop cho phép nguoi yeu cau dang g st oua thye hien thil tuc hanh chinh: Gidy khai
ky ho E!Ch “Iap )’a” b’an Paf“ dozim ve not sinh, Trich lyc ddng ky nhan cha, me, con (b&n chinh);
dung yeu cau dang ky ho tich thi co auan pan sao Gidy khai sinh, ban sao Trich luc dang ky nhan

cha, me, con (trudng hop yéu cau cap ban sao Gidy

dang ky ho tich phai giai thich rd cho nguoi
ldp van ban cam doan vé trach nhiém, hé khai sinh, bdn sao Trich luc dang ky nhan cha, me,
con).

7. Co quan phdi hop:

qud phap ly cua viéc cam doan khéng duing
su that.

Co quan dang ky ho tich tir chdi eidi quyét
hodc dé nghi co quan cd thdm quyén hly bd
két qua dang ky hd tich, néu cé co so xac
dinh ndi dung cam doan khéng ding sy
that.

D6i vbi viéc xac dinh ho, dan téc, dat tén
cho tré:

Viéc xac dinh ho, dan tdc, dat tén cho tré
em phai phu hop véi phap luat va yéu cau
gilt gin han sdc dan toc, tap quan, truyén
théng van hda t6t dep cla Viét Nam; khéng
dat tén qua dai, kho s dung.

Truong hop cha, me khdéng théa thuan
duoc vé ho, dan toc, qué quan cda con khi
dang ky khai sinh thi ho, dan toc, qué quan
clia con dugc xac dinh theo tap quan nhung
phai bao dam theo hg, dan toc, qué quan
cua cha hoac me.

2. 56 lwgng ho so: 01 bd

3. Yéu cau, dieu kién thuc ién thu tuc
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quy dinh cua phép luat trong trvong hep Uy cé Phiéu hen, tra két qua cho ngudi cé yéu cau (néu ngudi
quyén thyc hién dang ky gidm hQ. Truwdng cé yéu cau lva chon hinh thirc ndp hd so tryc tiép) hoac
hop ngudi dugc Uy quyén la ong, ba, cha, gii ngay Phiéu hen, tra két qua qua thw dién tlr hodc
me, con, vg, chdng, anh, chi, em rudt cla g tin nhan hen tra két qua qua dién thoai di dong cho
ngwdi Uy quyeén thi van ban Uy quyén khdng ngudi cé yéu cau (néu ngudi c6 yéu cau lya chon hinh
phai chirng thuc. thirc ndp ho so truc tuyén); chuyén ho so dé cong chirc

b) Gidy to phai xudt trinh: lam cong tac ho tich x ly.

- Sau khi ti€p nhan ho so theo hinh thirc ndp truc tiép,
can bo tiép nhan ho so tai B6 phan mot clra thic hién
s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé
thong thong tin, co s& dit liéu) va ky sb vao tai liéu, hod
so gidi quyét tha tuc hanh chinh da dugc so hoéa theo
quy dinh.

- HO chiéu hodc Chirng minh nhan dan hoac
Thé cdn cudc cong dan hodc cac gidy to
khac cé dan anh va thdéng tin ca nhan do co
quan cd thdm quyén cép, con gia tri st dung
dé chléng minh vé& nhan than cua nguoi cé
yéu cau dang ky giam hd. Trwong hgp cac
thong tin cd nhan trong cac gidy t& nay da (ii) Trwong hop ho so chwa day dd, hop Ié thi cé thong
c6 trong CSDLOGVDC, CSDLHTDT, bao cho nguwoi yéu cau bo sung, hoan thién ho so, néu
dwgc hé théng dién ty dong thi khdéng phai 6 loai gidy to, ndi dung cdn b6 sung dé ngudi cd yéu
xudt trinh (theo hinh thic tryc ti€p) hodc tai cdu b sung, hoan thién. Sau khi ho so dwgc bd sung,
Ién (theo hinh thic truc tuyén); thye hién lai buéc (i);

- Gidy to chirng minh noi cw trd. Treong hop (iii) Treong hop ngudi cd yéu cau dang ky giam ho
céc thong tin vé gidy to chirng minh noi cw trd khong b6 sung, hoan thién dugc hd so thi bao céo
da c6 wong CSDLQGVDC, dwoc dién tv Truong bd phan mot clra cé théng bao tir chdi giai
dong thi khong phai xudt trinh (theo hinh quyét yéu cau dang ky giam ho.

thirc truc ti€p) hodc tai 1én (theo hinh thic

. Cong chirc l1am cdng tac ho tich thdm tra ho so (tham tra
truc tuyén);

tinh thong nhat, hgp 1€ ctia cac thong tin trong ho so, gidy
Trwong hop gti hd so qua hé thdng buu to, tai lieu do ngwdi yéu ciu ndp, xudt trinh hodc dinh
chinh thi phai gti kem theo ban sao c6 kém).

chirng thuc cac gidy to phai xuat trinh néu . . n - R . <
g tht glay P Treong hop hé so can bd sung, hoan thién hoac

tren. khong da didu kién giai quyét, phai tr chéi thi g
c) Luuy thong bao vé tinh trang hd so téi BO phan mot clra dé
- D0i voi gidy to¢ ndp, xudt trinh néu ngudi ::g;g(iti)%? cho nguoi ndp ho so - thyc hién lai buoc (if)

yéu cau nop hod so theo hinh thirc tric tiép:
+ Trwdng hop can phai kiém tra, xac minh lam rd hoac
do nguyén nhan khac ma khdng thé tra két qua ding
thoi gian da hen thi cdng chirc lam cdng tac ho tich lap

+ DO0i v6i gidy to xuat trinh khi dang ky hd
tich, nguoi tiép nhan cé trach nhiém kiém
tra, doi chiéu véi thong tin trong to khai.

diéu cua Luat HO
tich va Nghi dinh
s6 123/2015/ND-
CP, ngay 16
15/11/2015 clia
Chinh  phu quy
dinh chi tiét mot
s0 diéu va bién
phdp thi  hanh
Luat HO tich;

- Théng tv sb
01/2022/TT-BTP
ngay 04/01/2022
cua B0 Tuw phéap
quy dinh chi tiét
mot s6 diéu va
bién phap thi
hanh Nghi dinh
s6 87/2020/ND-
CP ngay
28/7/2020 cla
Chinh phu quy
dinh vé Co so di
lieu ho tich dién
tlr, dang ky ho tich
tryc tuyén;

- Théng tu 50
281/2016/TT-BTC
ngdy  14/11/2016
cla BO Tai chinh
quy dinh mic thu,
ché do thu, nop,
quan ly va str dung
phi khai thac, st
dung théng tin
trong co s& di liéu
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chup lai hodc ghi lai théng tin dé luu trong Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
hd so va tra lai cho nguei xudt trinh, khong rd ly do cham trd két qua va thoi gian hen trd két qua,
dwoc yéu ciu ndp ban sao hodc ban chup chuyén B6 phan mot clra dé trd cho ngudi c6 yéu cau
gidy to do. (néu nguoi cé yéu cau lva chon hinh thic ndp hd so
+ Nguoi yéu cau dang ky ho tich cé thé nop truf: tiép), hoa_cAgU{ Phlfu xin I.O' va hen lai ngay tra .keF
R , o . « . (Qquaqua thu dién tlr hodc giri tin nhan qua dién thoai di
ban sao chirng thyc tir ban chinh hoac ban . R M A,
X wn R x < pa . dbéng cho nguoi c6 yéu cau (néu ngicoi co yéu cau lva
sa0 dugc cap tr O goc hodc ban chup kem chon hinh th&c ndp hd so tric tuyén
theo ban chinh gidy to dé d6i chiéu. Truong ~ P SC tuyen).
hop ngudi yéu cau ndp ban chup kém theo + Néu thdy yéu cau dang ky giam hd du diéu kién theo
ban chinh gidy to thi nguoi tiép nhan cé quy dinh phap luat, hd so day du, hgp 18, ding quy dinh,
trach nhiém kiém tra, déi chiéu ban chup treong hop tiép nhan hod so dang ky gidm ho theo hinh
véi ban chinh va ky x&c nhan, khéng dugc thic truc tiép, thi cong chic lam cong tac hd tich thuc
yéu cau nguoi di dang ky ndp ban sao gidy hién viéc ghi vao sd dang ky giam hd, cap nhét thong tin
to do. dang ky giam ho va lwu chinh thirc trén Phan mém dang

+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan kY, quan ly ho tich dién tr dung chung.

ding, du hd so dang ky hd tich theo quy Tricong hop ti€p nhan hd so dang ky giam ho theo hinh
dinh cltia phap luat ho tich, khdng dwgc yéu thic trice tuyén, cong chicc lam coéng tac hd tich gl lai
cau ngudi ding ky ho tich ndp thém gidy to biéu mau Trich luc ding ky gidm hd dién t& vi thong tin
ma phap luat hd tich khéng quy dinh phai day di cho ngudiyéu cau qua thu dién tlr hodc thiét bi so.

nop. Nguwoiyéu cau co trach nhiém kiém tra tinh chinh xac,

- D6i v6i gidy to giri kém theo néu nguoi day du cla cac thong tin trén biéu mau Trich luc dang
yéu cau ndp hd so theo hinh thirc truc kygiam hd dién tlir va xac nhan (t6i da mot ngay).

tuyén: ~ A A . S
uye Néu nguoi cé yéu cdu xac nhéan thong tin d& thong

Bent chup céac gidy to gin kem theo ho so nhat, day du hodc khong cé phan hoi sau thdi han yéu
dang ky giam hd trite tuyén phai bao dam rd cau thi céng chic lam cong tac ho tich thuc hién viéc
nét, day du, toan ven vé ndi dung, la ban chup ghi ndi dung vao sé dang ky giam hg, cap nhat thang tin
bang may anh, dién thoai hodc dugc chup, dang ky giam ho va lwu chinh thirc trén Phan mém dang
dugc quét bang thiét bi dién tir, tir gidy to ky, quan Iy ho tich dién tir ding chung.
duoc cap hop I, con gia tri s¢ dung: néu la
gidy to do co quan cé thadm quyén nwéc ngoai
cap thiphai dugc hop phap héa lanh su, dich
sang tiéng Viét theo quy dinh, trir trudng hyp
dugc mién hgp phap hoa lanh sy.

- Cdng chrc lam cbng tac hd tich in Trich luc dang ky
giam ho, trinh Lanh dao UBND ky, chuyén Bo phan mot
clra trd két qua cho nguoi c6 yéu cau.

- Nguwoi ¢ yéu cau ding ky giam hd kiém tra théng tin
trong ho so dang ky gidm ho tnrc luyén da co g % Y gy g T i

hd tich, phi xac
nhan c6 qudc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, é phi
qudc tich;

- Thong tv sb
85/2019ATT-BTC,
ngay 29/11/2019
cla B0 Tai chinh
hudng dan vé phi
va & phi thudc
thdm quyén quyét
dinh cda H6i dong
nhan dan tinh,
thanh  phd tryuc
thudc Trung
wong;

- Thong tu sb
106/202i/TT-BTC
ngay 26/11/2021
cua BO Tai chinh
stra d6i, bd sung
mot sO0 diéu cla
Thong tv  sO
85/2019/TT-BTC

ngay 29/11/2019
cua BO Tai chinh
huw/mg dan vé phi
va lé phi thudc
thadm quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh phd trite
thudc Trung
wong.
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ba&n sao dién tlr hodc da co ban dién tl gidy dang ky giam hé.
to ho tich thi nguoiyéu cau dirge st dung ban 2. Céch thirc thuc hién

dién tlr nay.

Nguoi cé yéu cau dang ky gidm ho tryc ti€p thwc hién
hodc Uy quyén cho ngudi khac thuyc hién ndp ho so truc
tiép tai B6 phan mot clra/Trung tdm hanh chinh céng cda
UBND cép huyén hodc gtri hd so qua hé théng buwu chinh
hodc nop ho so trwc tuyén trén Cong dich vu cong quéc
gia (htlps://dichvuconii.goy.vn) hodc Cong dich vu cong
cap tinh ittps://dichvucont. daknons. gov.vn).

+ Khi dén co quan dang ky ho tich nhan két
qud (Trich luc dang ky gidm ho/ban sao Trich
luc dang ky gidm hd), nguoi cd yéu cau dang
ky giam hd xuét trinh gidy to tly than, ndp
ban chinh cac gidy to la thanh phan ho so
dang ky giam hd theo quy dinh phap luat h
tich.

3. Thoi gian giadi quyét: 05 ngay lam viéc doi véi viéc
dang ky gidam ho clr, 03 ngay lam viéc ddi véi viéc
dang ky giam hd dwong nhién.

Truotig hgp ngudiyéu cau dang ky giam ho
khéng cung cap duoc gidy to néu trén theo
quy dinh hodc gidy to ndp, xudt trinh bi tay
x0a, stra chita, lam gia thi co quan dang ky 4. Boi tuong thyc hién tha tuc hanh chinh: Ca nhan,
ho tich cé tham quyén hly bo két qua dang phap nhan.

ky giam ho.

2. S0 hrong ho so: 01 bd

5. Co' quan c6 thdm quyén quyét dinh: Gy ban nhan

dan cdp huyén noi cu trd clia ngirdi dwgc giam hd hoac

3. Yéu cau, didu kién gidi quyét tha tyc "9UOT giam ho thuc hién dang ky giam ho gilta cong dan
N . Viét Nam va nguti nu@¢c ngoai cung cuw trd tai Viét Nam.

hanh chinh

- Viéc gidam hd gilra cong dan Viét Nam va

ngwdi nwdc ngoai cung cw trd tai Viét Nam.

6. Co quan thyc hién tha tuc hanh chinh:_Phong Tu
phap cép huyén ti€p nhan hd so va tham muwu Cha tich
Uy ban nhan dan cdp huyén xem xét, quyét dinh.

- C& nhan c6 du cac diéu kién sau day co

thé 1am ngudri gidm ho: 7. Co quan phdi hop: Co quan quan ly

CSDLQGVDC.

8. Két qua thwc hién thu tuc hanh chinh: Trich luc
+ CO6 tu cach dao dirc t6t va cac diéu kién dang ky giam hd (ban chinh), ban sao Trich luc dang
can thiét dé thuwc hién quyén, nghia vu cta ky gidm ho (trwdng hop yéu cau cdp ban sao Trich luc
ngwdi gidam ho. dang ky giam hd).

+ C6 nadng lwc hanh vi dan sy day du.

+ Khoéng phai la nguti dang bi truy ctu
trach nhiém hinh sy hodc nguoi bi két an
nhung chua dwgc xoa an tich vé mot trong
cac toi c6 y xadm pham tinh mang, stc khde,
danh dy, nhan plidm, tai sadn cua nguoi

- Nghi quyét sb
03/2020/NQ-
HDND, ngay
15/7/2020 cua Hoi
déong nhan dan
tinh  Dik Nong
Ban hanh Quy
dinh  mutc thu,
quan ly, st dung
phi va Ié phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhan dan tinh Dk
Noéng.
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yéu
nwdc ngoai

khéac.

+ Khoéng phdi la nguoi bi Toa an tuyén bo
han ché quyén d6i véi con chua thanh nicn.
- Phé&p nhan c6 du cac diéu kién sau day co
thé lam nguoi gidm ho:

+ CO nang lyc phép luat dan sy phu hgp voi
viéc giam ho.

+ Co diéu kién can thiét dé thwc hién quyén,
nghia vu cla nguoi giam ho.

4. Mau don, mau to khai

+ TO khai dang ky giam hd (néu nop hd so
theo hinh thic tryc tiép);

+ Biéu mau dién ti twong tac ding ky giam
ho (néu ndp hd so theo hinh thic trec tuyén).

ky 1. Thanh phan ho so
chdm dut
giam hé co
to

- To khai dang ky chdm dit giam ho theo mau

(néu nguoi c6 yéu cau luva chon ndp hd so yéu cau diang ky chdm dut giam hd ndp hd so ding ky - Mién & phi -

theo hinh thic tryc tiép);

- Biéu mau dién tir tirotig tAc dang ky cham
dirt giam hd (do nguoi yéu cau cung cap
thong tin theo hréng dan trén céng dich vu
cobng, néu ngudi céd yéu cau lwa chon ndp ho
so theo hinh thic triec tuyén);

- Nguoi c6 yéu cau dang ky cham dat giam
ho thwc hién viéc ndp/xudt trinh (theo hinh
thirc tryc ti€p) hodc tai 1én (theo hinh thic
trirc tuyén) cac gidy to sau:

a) Gidy to phai nop:
- Gidy t0 lam cdn ctr chdm d&t giam hd theo
quy dinh cta B luat Dan sy.

36

50.000 - B6 Luat dan sw
dong/lan. 2015;

1. Trinh ty thuc hién

- Neu lya chon hinh thiéc ndp hd so truc ti€p, nguoi céd
Luadt HO6
cham dt gidm ho tai Bd phan mot clra/Trung tdm hanh cho ngudi NAM2014;
chinh céng clia UBND cép huyén cé tham quyén; ndp I thudc gia . "
C . N A g A . - Nghi dinh s6
phi néu thudc truong hop phai ndp I1& phi dang ky chdm dinh c6 c6ng b
A A C a s . < . , - 123/2015/Nb-CP
dut giam hd; nop phi cdp ban sao Trich luc dang ky véi cach nadv  15/11/2015
ch@m dirt giam hd néu cé yéu cau cp ban sao Trich luc mang; nguoi gay . X
dang ky chdm dit  giam ho thuoe  ho cU@  Chinh phu
gry glam 1o. : > quy dinh chi tiét

- Néu lva chon hinh thrc nép hd so tric tuyén, nguoi nghecz; [lgu’m mot sd diéu va
c6 yéu cau dang ky chdm ddt giam ho truy cap céng Khuyet tat bién phéap thi hanh
dich vu céng qudc gia hodc céng dich vu cong clp - Phi cdp ban Luat Ho tich;

tinh, dang ky tai khoan (néu chwa c6 tai khodn), xac sao Trich luc

tich

thyc nguoi dung theo hwéng dan, dang nhap vao hé dang ky chdm Nghi dinh 50
thong, xac dinh ding Gy han nhan dan cap huyén c6 dit gidam hd 87/2020/NB-CP
' ) ' “ngay  28/7/2020

(néu cé yéu
cau) thuc hién
theo quy dinh

tham quyen. ctia Chinh phu quy

Nguoi céyéu cau dang ky cham dirt giam ho truc luyén dinh vé Co s& di
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- V&n ban 0y quycn (dugc chung thuc) theo cung cdp thong tin theo biéu mau dién t&r twcmg tac fai Thong tw li€u ho tich dién ti,

quy dinh cla phap ludt trong tnrong hyp Gy dang ky chdm dit gidm ho (cung cap trén cdng dich vu

SO

dang ky hd tich

quyén thuc hién dang ky chdm dit gidm ho. cong), dinh kém ban chup hodc bun sao dién tl cac 281/2016/TT truc tuyén;

Truong hop ngudi dugc Gy quyén la ong, ba, gidy to, tai liéu theo quy dinh; ndp phi, 1é phi thong

phai ching thuc. S0.
b) Giay to phai xudt trinh: - Can b0 tiép nhan hd so tai BO phan mot clra co trach
nhiém kiém tra tinh chinh xac, day du, théng nhat, hop

Ho chiéu hodc Chitng minh nhan dan hodc . . .
1é cua ho so.

Thé cdn cudc cong dan hodc cac gidy to
khac c6 dan anh va thong tin c& nhan do co (i) Truong hgp hd so day da, hop Ié thi tiép nhan hd so,
quan c6 thdm quyeén cdp, con gia tri si dung cé Phiéu hen, tra két qua cho nguoi c6 yéu cau (néu nguoi
dé ching minh vé& nhan than cda nguoi cé cé yéu cau lva chon hinh thirc nép ho so trwc tiép) hodc
yéu cau ddng ky chdm dat giam hd. Truong gid ngay Phiéu hen, tra két qua qua thv dién t& hoac
hop cac thong tin c4 nhan trong céac gidy t& gli tin nhan hen tra két qua qua dién thoai di dong cho
nay dd c6 trong CSDLOGVDC, nguoicoyéu cau (néu ngudi céyéu cau lya chon hinh
CSDLHTBT, duwgc hé théng dién ty dong thic ndp hod so truc tuyén), chuyén hd so dé cong chic
thi khong phai xuét trinh (theo hinh thtc lam cong tac ho tich xi Iy;

tryc ti€p) hodc tai lén (theo hinh thic truc

. - Sau khi tiép nhan ho so theo hinh thirc ndp truc tiép,
tuyén).

can b tiép nhan hd so tai BO phan mot ctra thyc hién
Trwong hop gi hd so qua hé thdng buu sé hda (sao chup, chuyén thanh tai liéu dién tlr trén hé
chinh thi phai gti kém theo bdn sao c0 thong thong tin, co sé di liéu) va ky so vao tai liéu, hd
ching thuc céc gidy to phai xuét trinh néu so gidi quyét thu tuc hanh chinh da dugc sé hoa theo
trén. quy dinh.

c) Luuy (ii) Trwong hop ho so chua day da, hop 1é thi c6 théng
bdo cho nguoi yéu cau bé sung, hoan thién hd so, néu
ré loai gidy to, ndi dung can bo sung dé ngudi co yéu
cau bd sung, hoan thién. Sau khi hd so dwgc bé sung,
+ D0&i voi gidy to xuét trinh khi dang ky ho thuc hién lai budc (i);

tich, nguoi ti€p nhan cé trach nhiém kiém
tra, d6i chiéu vé6i thong tin rong to khai,
chup lai hodc ghi lai thong tin dé luu trong
ho so va tra lai cho nguoi xudt trinh, khong
duoc yéu cau ndp ban sao hodc ban chup
gidy to do.

Dabi v6i gidy to ndp, xuat trinh néu nguoi
yéu cau ndp ho so theo hinh thirc tryc tiép:

(iii) Trwong hop ngudi cé yéu cau dang ky chdm dit
giam hd khong b6 sung, hoan thién dwgc ho so thi bao
cdo Trwong bd phan mot clra cé thdong bao tir chdi gidi
quyét yéu cau dang ky chdm dit giam ho.

- Cong chirc 1am cong tac ho tich tham tra hd so (thdm tra

-BTC

chinh.

ngay _
cha, me, con, v, chong, anh, chi, em rudt cia qua chirc nang thanh toan tryc tuyén hodc bang cach 14/11/2016
ngudi Oy quyén thi van ban Gy quyén khong thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho cia Bo Tai

Thong tu sO
. 04/2020/TT-BTP
ngay  28/5/2020
cla Bo Tu phap
quy dinh chi tiét
thi hanh mot !
diéu cua Luat MO
tich va Nghi dinh
s0 123/2015/ND-
CP, ngay 16
15/11/2015 cla
Chinh  phd quy
dinh chi tiét mot
s0 diéu va bién
phap thi  hanh
Luat HO tich;

- Thoéng tu sO
01/2022/TT-BTP
ngay 04/01/2022
cua BO Tu phéap
quy dinh chi tiét
mot s6 diéu va
bién phap thi
hanh Nghi dinh
s6 87/2020/ND-
CP ngay
28/7/2020 clia
Chinh  phd quy
dinh vé Co s& dir
lieu ho tich dién
tlr, dang ky ho tich
truc tuyén;

Théng tuv so
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+ Nguoi yéu cau dang ky hd tich c6 thé ndp tinh thong nliat, hgp 1é cla cac thdng tin trong ho so, gidy
ban sao ching thyc tir ban chinh hodc ban to, tai liéu do nguoi ycu cau ndp, xudt trinh hodc dinh
sao duoc cdp tir s6 goc hodc ban chup kom kém).
theo ban chinh gidy to dé doi chiéu. Truong
hop nguti yéu cau ndp ban chup kém theo
ban chinh gidy to thi ngudi tiép nhan cé
trach nhiém kiém tra, doi chiéu ban chup
vGi ban chinh va ky xac nhan, khéng dugc
yéu cau nguoi di dang ky nop ban sao gidy
to do. -aTreong hop can phai kiém tra, xd&c minh lam rd hodc
do nguyén nhan khac ma khong thé tra két qua dirng
thoi gian d& hen thi cong chirc 1am céng tac ho tich 1ap
dinh cia phép Iuat ho tich, khong duoc yéu e Xin 101 va hen lai ngay tra ket qua, trong d6 ncu
« N N N A .« .18 ly do chdm tra két qua va thoi gian hen tra két qua,
cau nguoi dang ky ho tich ndp thém gidy to o A PO S A

A . A A N . .. chuyén B0 ph&n mét clra dé trd cho nguoi cd yéu cau
ma phap luat hé tich khéng quy dinh phai , NS s AP

N (néu nguoi c6 yéu cau lwa chon hinh thitc ndp ho so
nop. trirc tiép), hodc glri Phiéu xin 16i va hen lai ngay tra két
- BG6i voi gidy to gia kém theo néu ngwdi qua qua thw dién tlr hodc gi tin nhan qua dién thoai di
yéu cdu ndp hd so theo hinh thtc truc déng cho ngudi co yéu cau (néu ngudi co yéu cau lya
tuyén: chon hinh thirc nép hd so trwc tuyén).

+ Trwong hop hd so cdn bd sung, hoan thién hoac
khong dd diéu kién gidi quyét, phai tir choi thi gbi
thong bao V& tinh trang ho so téi B6 phan mot cira dé
théng bao cho ngudi ndp hod so - thwc hién lai bwéc (ii)
hodc (iii);

+ Nguoi tiép nhan c6 trach nhiém ti€p nhan
ding, du hd so dang ky hd tich theo quy

+ Ban chup céac gidy to gin kém theo hod so + Néu thdy hd so day du, hofp I, ding quy dinh, truong
dung ky cham dirt gidm hd truc tuyén phai hop ti€p nhan ho so dang ky chdm dirt gidam hd theo hinh
bao dam rd nét, day du, toan ven vé ndi dung, thirc trirc tiép, thi cong chic lam cong tac ho tich thuc
Ia ban chup bang may a&nh, dién thoai ho&c hién viéc ghi vao s6 dang ky chdm dit giam hd, cap nhat
duoc chirp, dirgc quét bang thiét bi dién tiv, t0 théng tin dang ky chdm dit giam ho va luu chinh thic
gidy to dwgc cdp hop 18, con gia tri st dung; trén Phan mém dang ky, quan ly ho tich dién tir ding
néu lagidy to do co quan cd thdm quyén nwéc chung.

ngoai cdp thi phai dwgc hgp phap héa lanh
sk, dich sang tiéng Viét theo quy dinh, trir
treong hop degc mién hgp phap hoa lanh su.

Truwong hop ti€p nhan ho so dang ky cham dit giam ho
theo hinh thic tnrc tuyén, cong chirc lam cong tac ho tich
gia lai biéu mau Trich luc dang ky chdm ddt giam ho
+ Trudng hop gidy to, tai liéu phai gi'ri kém dién tl& véi thong tin day dd cho ngutri yéu cau qua thw
trong ho so dang ky cham dit giam ho truc dién tl hoac thiét bij sb.

tuyén da c6 ban sao dién tlr hodc da c6 ban
dién tr gidy to ho tich thi ngirdiyéu cau duoc
st dung ban dién tir nay.

Ngirdiyéu cau co trach nhiém kiém tra tinh chinh xac,
day du cua cac thong tin trén biéu mau Trich luc ding
ky chdm d&t giam ho dién t& va xac nhan (t6i da mot
- Khi don co quan dang ky ho tich nhan két

281/2016/TT-BTC
ngdy  14/11/2016
cla BO Tai chinh
quy dinh mdc thu,
ché do thu, nop,
quan ly va st dung
phi khai thac, st
dung théng tin
trong co so div liéu
ho tich, phi xac
nhan c6 qudc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, 1é phi
qudc tich;

- Thong tv s6
85/2019/TT-BTC,
ngay 29/11/2019
cta BO Tai chinh
huéng dan vé phi
va 1é phi diudc
thdm quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh  phd truc
thudc Trung
vong;

- Thong tv sé
106/2021/TT-BTC
ngay 26/11/2021
cla BO Tai chinh
stra d6i, bd sung
mot sd diéu cua
Théng tu  sO
85/2019/TT-BTC
ngay 29/11/2019
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qué (Trich luc ddng ky chdm dit giam lig/ban ngay).
sao Trich luc dang ky chdm dt gidam ho),
ngudi c6 ycu cau dang ky chdm dit giam ho
Xudt trinh gidy to tay than, nép ban chinh cac
gidy to la thanh phan hod so dang ky chdm dut
giam hd theo quy dinh phap luat h tich.

Neu nguoi c6 yéu cau xac nhan thong tin da thong
nhat, day du hodc khéng cé phan hoi sau thoi han yéu
cau thi céng chirc lam cong tac ho tich thwc hién viéc
ghi n6i dung vao So dang ky cham dat giam hd, cap nhat
thong tin dang ky chdm dit giam ho va lwu chinh thic
Truong hgp ngudi coyéu cau dang ky cham trén Phan mém déng ky, quan ly ho tich dién tir dung
dit gidam ho khong cung cap dugc gidy to chung.

néu Uén theo quy dinh hodc gidy to nop,
xudt trinh bj tdy xo6a, skra chira, lam gia thi
co quan dang ky ho tich c6 tham quyén huy
b6 két qua dang ky chdm d&t giam ho.

- Cong chirc lam cdng tac hod tich in Trich luc dang ky
chdm dit giam ho, trinh Lanh dao UBND ky, chuyén B
phan mot clra trd két qua cho nguwdi cé yéu cau.

- Nguoi di dang ky chdm dt gidm ho kiém tra thong tin
trén Trich luc dang ky chdm dit giam hg, trong sé déng
3. Yéu cau, diéu kién thuc hién tha tuc ky dang ky cham dit gidm ho, ky tén vao sé dang ky
hanh chinh: Khoéng cé cham dit gidm ho, nhan Trich luc dang ky cham dirt giam
ho.

2. Cach thirc thuc hién

2. 56 lwvong ho so: 01 b

4. Mau don, mau to' khai:

+ To khai dang ky chdm dut giam ho (néu
ndp hod so theo hinh thirc tryc tiép); Nguoi c6 yéu cau dang ky chdm d&t giam ho tryc tiép
thie hién hodc Gy quyén cho nguoi khac thwc hién ndp
hd so truc ti€p tai BO phan mot clra/Trune tdm hanh
chinh céng cua UBND cép huyén hodc g&i hd so qua hé
thdng bwu chinh hodc ndp hd so trwc tuyén trén cong
dich vu cdng quéc gia (https://dichvuconemov.vn) hodc
Cdng dich vu cong cap tinh
(https://dichvuconii.daknong. gov.vn).

+ Biéu mau dién I tiroiig tac ding ky chadm
did giam hd (néu ndp hd so theo hinh thic
truc tuyén).

3. Thoi gian gidi quyét: 02 ngay lam viéc

4. Poi twoiig thye hién thld tuc hanh chinh: Ca nhan,
phap nhan.

5. Co quan c6 tham quyén quyét dinh: Gy ban nhéan
dan cdp huyén noi da dang ky giam ho thuc hién dang ky
cham dut giam ho.

6. Co' quan thuc hién tha tuc hanh chinh:_Phong Tw
phap cdp huyén tiép nhan hod so va tham muu Chu tich

cua Bd Tai chinh
hudng dan vé phi
va lé phi thufc
tham quyén quyét
dinh cua Hoi dong
nhan déan tinh,
thanh phdé truc
thudc Trung
wong.

- Nghi quyét sb
03/2020/NQ-
HDND, ngay
15/7/2020 ctia Hoi
dong nhan dan
tinh Dik Nong
Ban hanh Quy
dinh  muac thu,
quan ly, st dung
phi va Ié phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhan dan tinh D3k
Néng.




https://dichvucone%e2%96%a0
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Gy ban nhan dan cdp huyén xem xét, quyét dinh.

7. Co quan phbéi hgp: Co quan quan Iy
CSDLQGVDC.

8. K&t qua thuwc hién thd tuc hanh chinh: Trich luc
dang ky chdm dit giam hd (ban chinh), ban sao Trich
luc dang ky chdm d&t giam ho (trwdng hop yéu cau cép
ban sao Trich luc dang ky chdm dit gidm ho).

2.000748 Thay d6i, 1. Thanh phan ho so 1. Trinh ty thuc hién 25.000 - Luat Hd tich nam

cai chinh,
bd sung ho

- To khai dang ky thay doi, cai chinh, b6 - Néu Iya chon hinh thic ndp hd so truc ti€p, ngudi co dong/lan. 2014,

sung théng tin ho tich, xac dinh lai dan toc yéu cau dang ky thay ddi, céi chinh, b sung thong tin - Mién 16 phi - Nghi dinh s6

gicnhﬁ Xr; theo mau (néu nguoi c6 yéu cau lwa chon ndp hd tich, xac dinh lai dan toc ndp hd so thay déi, cai cho nguoi 123/2015/NB-CP
dén toe " ho so theo hinh thirc triec ti€p); chinh, b6 sung thong tin ho tich, xac dinh lai dan toc tai thudc gia ngay  15/11/2015
' B06 phan mot clra/Trung tdm hanh chinh cdng cia UBND dinh c6 cdng cua Chinh pha quy

- Biéu mau dién tir twotig tac thyc hién dang
ky thay doi, cai chinh, b6 sung théng tin ho
tich, xac dinh lai dan téc (do nguoiyéu cau
cung cap thong tin theo huéng dan trén céng
dich vu cdng, néu nguoi cé yéu cau lya chon
ndp hd so theo hinh thirc truc tuyén);

cép huyén co6 thdm quyén; ndp Ié phi néu thudc treong véi céach dinh chi tiét mot s6
hop phai ndp I& phi thay ddi, cai chinh, b6 sung thong mang; nguoi diéu va bién phap
tin ho tich, xac dinh lai dan tdc; ndp phi cdp ban sao thudc h6 thi hanh Luat HO
Trich luc thay ddi, cai chinh, b6 sung thong tin h tich, ngheo; nguoi tich;
xac dinh lai dan toc néu c6 yéu cau cdp ban sao Trich khuyét tat. A .
luc thay ddi, cai chinh, b sung thang tin ho tich, xac PR Ngh! dinh 0
- Nguoi cé yéu cau dang ky thay d6i, cai dinh lai dan ltc”)c , S - Phi cdp ban 87/2020/ND-CP

’ T o sao Trich luc ngay  28/7/2020

Ch.mhl bOA sung thoqg tm.AhQ t!ACh’ X‘EC d\gnh - Neu Iya chon hinh thirc ndp hd so triec tuyén, ngirdi dang ky thay cta Chinhphu quy
lai dan téc thyc hién viéc nbp/xuét trinh """ ™ P X ~ T e o . o L
R . < < ia:ora c0 yéu cau thay doi, cai chinh, b6 sung théng tin hd doi, cai chinh, dinh v& Co s¢ dir
(theo hinh thic triec tiép) hodc tai Ién (theo . L . A a A - R - A AL A
hinh thirc truc tuyén) cac gidy to sau: tich, xac dinh lai dan tdc truy cap cdng dich vu céng bd sung thong liéu ho tich dién te,
' ' quéc gia hodc cdng dich vu cong cép tinh, dang ky tai tin  ho tich, dang ky hd tich
a) Gidy tlrphai nop: khoan (néu chwa co tai khoan), xac thuc ngirdi ding x&c dinh lai tryc tuyén;
theo huéng dan, déng nhap vao hé thong, xac dinh dan toc (néu Thong tv  s6
dang uay ban nhé&n dan cap huyén c6 tham quyén. co ye_lﬂ cau) 04/2020/TT-BTP
thwc hién theo

- Gidy to lién quan dén viéc thay d6i, cai
chinh, bd sung thdng tin ho tich, xac dinh

lai dan toc; Nguwoi cd yéu cau dang ky thay déi, cai chinh, b6 sung . . ngay  28/5/2020
thong tin ho tich, xac dinh lai dan toc tryc tuyé quy dinh tai o Bs T pha
- Vén ban 0y quyén (dvoc ching thuc) theo 10ng fin o tch, xac dihn fal dan toc trirc tuyen cung Thong tu s6 ' pnap

quy dinh cia phap luat trong treong hop dy cz_aAp thf")ng tin theo ﬁb_ieu\_mau, diénit[r tu’onq téc_thu’?
hién dang ky thay déi, cai chinh, b6 sung thdng tin hd

quyén thuc hién viéc ding ky thay doi, cai tich. xdc dinh lai dan 4 Ap trén Cona dich
chinh, b sung thong tin ho tich, xac dinh 5 X@° 1A &t e (Ch““vg o g (o 1471102016 ¢ %
lai dan tdc. Trwong hop ngirdi dugc uycong), ' Kem bem chup hoac ban sao dien L cac . B6 Tai a g cinh S0

gidy to, tai liéu theo quy dinh; n6p phi, 1& phi théng 123/2015/Nb-CP

281/2016/TT- W dinh chi tiét thi
BTC . hanh mot so0 diéu
nga}/ cla Luat HO tich
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quyén la éng, ba, cha, me, con, vg, chdng, qua chirc nang thanh toan tryc tuyén hodc bang cach chinh.

anh, chi, em rudt cla ngudi Uy quyén thi thirc khéac theo quy dinh phap luat, hoan tat viéc nop ho
van ban dy quyén khéngphai chimg thuvc.  so.

- Can b0 ti€p nhan hd so tai B6 phan mot clra c6 trach
nhiém kiém tra tinh chinh xac, day da, thdng nhét, hop
1é clia ho so.

b) Gidy to phaixudt trinh:

- HO chiéu hoac Chirng minh nhan dan hodc
Thé cdn cuéc cong dan hodc cac gidy to
khéac cé dan &nh va théng tin c& nhan do co (i) Trudng hop hod so day dd, hop 1é thi tiép nhan ho so;
quan c6 thdm quyén cdp, con gid tri s& dung néu ti€p nhan hd so sau 15 gid thi co Phiéu hen, tra két qua
dé chirng minh vé& nhan than cla nguoi c6 cho nguoi c6 yéu cau trong ngay lam viéc tiép theo (néu
yéu cau dang ky thay doi, cai chinh, b6 sung nguei c6 yéu cau lya chon hinh thic nép hd so tryc
thdng tin ho tich, x&c dinh lai dan tdc. Trwdng tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién
hop cac thong tin ca nhan trong céc gidy to ti hodc gia tin nhan hen tra két qua qua dién thoai di
ndy dd c6 trong CSDLQGVDC, dong cho nguticé yéu cau (néu ngudi cd yéu cau lya
CSDLHTDT, duwoc hé théng dién tw dong chon hinh thirc ndp hd so trwc tuyén); chuyén ho so dé
thi khdng phai xudt trinh (theo hinh thic cong chirc lam cdng tac ho tich xi ly.

tric ti€p) hodc tai 1én (theo hinh thic truc

.\ - Sau khi li€p nhan hd so theo hinh thitrc ndp truc tiép,
tuyén);

can bo ti€p nhan ho so tai B6 phan mot clra thwc hién
Gidy to chitng minh noi cu tri. Trudng hop s6 héa (sao chup, chuyén thanh tai liéu dién tlr trén hé

céc thong tin vé gidy to chirng minh noi cw trd théng thong tin, co s& di liéu) va ky so vao tai liéu, hod

da c6 trong CSDLQGVDC, duwgc dién twso gidi quyét thu tuc hanh chinh da dwgc s6 hda theo

dong thi khdéng phai xuét trinh (theo hinh quy dinh.

thirc tryc tiép) hodc tai 1én (theo hinh thirc

trec tuyén); (i) Truong hop hé so chua day da, hop 1€ thi cé théng

bdo cho nguoi yéu cau bo sung, hoan thién hd so, néu
Trwong hop gti hd so qua hé théng buu rd loai gidy to, ndi dung cin bo sung dé nguoi cd yéu
chinh thi phadi gti kem theo ban sao c6 cdu b6 sung, hoan thién. Sau khi hd so dwgc bd sung,
chirng thyc céc gidy to phai xudt trinh néu thuc hién lai buéc (i);

tren. (iii) Trueong hop nguoi cé yéu cau ding ky thay déi, cai

c) Lvuy chinh, b6 sung théng tin ho tich, xac dinh lai dan tdc
khong bd sung, hoan thién dwgc ho so thi bao céo
Trudng bd phan mot clra cd thong bao tir chdi gidi
quyét yéu cau dang ky thay déi, cai chinh, b sung
+ D0&i voi gidy to xudt trinh khi dang ky hd théng tin h tich, xac dinh lai dan tdc.

tich, nguoi tiép nhan cd trach nhiém kiém
tra, d6i chiéu voi thong tin trong to khai,
chup lai hodc ghi lai thong tin dé lwu trong

- D6i véi gidy to ndp, xudt trinh néu nguoi
yéu cau nop hd so theo hinh thirc tryc tiép:

- Cong chirc lam cong tac ho tich thdm tra hd so (thdm tra
tinh théng nhét, hop I cla cac thong tin trong ho so, gidy

ngay  15/11/2015
cla Chinh phi quy
dinh chi tiét mot s6
diéu va bién phap
thi hanh Luat HO
tich;

- Thong tu so
01/2022/TT-BTP
ngay 04/01/2022
cla B6 Tu phap
quy dinh chi tiét
mot so diéu va
bién phap thi
hanh Nghi dinh
s0 87/2020/ND-
CP ngay
28/7/2020 cua
Chinh phd quy
dinh vé Co s& dir
lieu ho tich dién
tlr, dang ky ho tich
truc tuyén\

- Théng tv sb
281/2016/TT-BTC
ngdy  14/11/2016
cla B0 Tai chinh
quy dinh mc thu,
ché dd thu, ndp,
quan ly va st dung
phi khai thac, su
dung thong tin
trong co s& dir liéu
ho tich, phi xac
nhan cé qudc tich
Viét Nam, phi xac
nhan la nguoi gbc
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hd so va tra lai cho nguoi xudt trinh, khong to, tai liéu do nguoi yéu cau ndp, xudt trinh hodc dinh
duoc yéu cdu ndp ban sao hodc ban chup kem).

gidy to do. + Trwong hop hd so cdn bd sung, hoan thién hodc
+ Nguoi yéu cau dang ky ho tich c6 thé ndp khong du diéu kién giai quyét, phai tir chdi thi g
ban sao ching thuc tir ban chinh hodc ban théng bao vé tinh trang hod so t¢i Bd phan mot clra dé
sao dwoc cdp tir sO goc hodc ban chup kém théng bao cho ngudi ndp hd so - thuc hién lai brdc (i)
theo ban chinh gidy to dé déi chiéu. Truong hodc (iii);

hop nguoi yéu cau nép ban chup kém theo
ban chinh gidy to thi newoi ti€p nhin cé
trach nhiém kiém tra, d6i chiéu ban chup
v@i ban chinh va ky xac nhan, khong duwoc
yéu cau nguoi di dang ky ndp ban sao gidy
to do.

+ Trwong hop can phai kiém tra, xac minh lam rd hodc
do nguyén nhan khac ma khong thé trd két qua ding
thoi gian da hen thi cdng chic lam cdng tac ho tich Iap
Phi€u xin 16i va hen lai ngay trd két qua, trong d6 néu
ro ly do cham tra két qua va thoi gian hen trd két qua,
chuyén BO phan mot ctra do tra cho nguoi co yéu cau
+ Nguoi ti€p nhan cé trach nhiém ti€p nhan (néu nguoi cé yéu cau lya chon hinh thirc nop ho so
ding, d0 hd so ddng ky hd tich theo quy truc tiép), hodc gin Phiéu xin loi va hen lai ngay tra két
dinh cla phép luat hd tich, khéng duoc yéu qua qua thu dién tir hodc giri tin nhan qua dién thoai di
cau nguoi dang ky ho tich nop thém gidy to dong cho ngudi ¢d yéu cau (néu nguoi co yéu cau lua
ma phép luat ho tich khdng quy dinh phéi chon hinh thirc ndp hd so truc tuyén).

nop: + NEu thdy viéc thay doi, cai chinh, b6 sung thong tin

- DO6i v&i gidy to gei kem theo tidu nguoi ho tich, xac dinh lai dan tdc la c6 co s, phu hop véi
yéu cau ndp hd SU theo hinh thic truc quy dinh cla phdp luat dan sy va phép ludt co lién
tuyén: quan, hd so day da, hop I&, dang quy dinh, trvdng hop
ti€p nhan hd so diang ky thay ddi, cai chinh, bd sung
thong tin hd tich, xac dinh lai dan toc theo hinh thic
truc tiép, thi cong chic lam céng tdc ho tich thuc hién
viéc ghi vao S6 dang ky thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan tdc, cap nhat thong tin
dang ky thay déi, cai chinh, bd sung théng tin ho tich,
xéac dinh lai dan toc va lwu chinh thirc trén Phan mém
dang ky, quan ly ho tich dién t& dung chung.

+ Ban chup céac gidy to gid kem theo ho so
dang ky thay doi, cai chinh, bo sung théng tin
hé tich, xac dinh lai dan toc trwc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung,
Ia ban chup bang may anh, dién thoai hoic
duoc chup, dwoc quét bang thiét bi dién tir, tir
gidy to dirgc clp hop I, con gia tri st dung;
néu lagidy to do co quan ¢ thadm quyén nuwéc
ngoai cdp thi phai dwgc hgp phap héa lanh Trwdng hop tiép nhan ho so dang ky thay d6i, cai chinh,
s, dich sang tiéng Viét theo quy dinh, trir bd simg thong tin ho tich, xac dinh lai dan tdc theo hinh
treong hop dugc mién hgpphap hoa Ianh sy. thirc truc tuyén, cong chic 1am cong tac ho tich gti lai
+ Trudng hop gidy t, tai ligu phéi gia kem b_'e‘;f"‘?“h T”,Chd'_‘-‘chtra_yd?o" Aca('j_‘fh'”f" bo Sung _th%rlg
trong hd so dang ky thay doi, cai chinh, bo tin 1o tich, xac dinh lo1 dan toc dien ti volthong tin day

Viét Nam, 1é phi
qudc tich.

- Thong tv sO
85/2019/TT-BTC

ngdy  29/11/2019
cua BO Tai chinh
hwéng dan vé phi
va 1é phi thudc
thim quyén quyét
dinh clia Hoi dong
nhan dan tinh,
thanh  phé  truc
thudc Trung wong;

- Théong tv so6
106/202/TT-BTC
ngay 26/11/2021
cua BO Tai chinh
sira d6i, bo sung
mot sO diéu cua
Thong tv  s6
85/2019/TT-BTC

ngay 29/11/2019
cla BO Tai chinh
hwéng dan vé phi
va lé phi thudc
tham quyén quyét
dinh cua Ho6i dong
nhan dan tinh,
thanh ph6 truc

thudc Trung
uong.

- Nghi quyét so
03/2020/NQ-
HDND, ngay

15/7/2020 cua
HOI ddng nhan
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sung théng tin hd tich, xac dinh lai dan tdc dd cho ngudiyéu cau qua thw dién tl& hodc thiét bi sb.
truc tuyén da c6 ban sao dién tlr hodc da co
ban dién ti gidy to hd tich thi ngudiyéu cau
dugc st dung ban dién t& nay.

Ngicoi yéu cau c6 trach nhiém kiém tra tinh chinh xac,
day da cua cac thong tin trén biéu mau Trich luc thay
ddi, cai chinh, b6 sung thong tin ho tich, xac dinh lai
+ Khi dén co quan dang ky ho tich nhan két dan tdc dién tlr va xac nhan (tdi da mot ngay).

qua (Trich luc thay doi/cai chinh/ b6 sung
thong tin hd tich/xac dinh lai dan tdc/ban
sao Trich luc thay d6i/ cai chinh, bd sung
thdng tin hd tich/ xac dinh lai dan tdc),

NEéu nguoi c6 yéu cau xac nhan thong tin da théng

nhat, day du hoac khéng c6 phan hoi sau thdi han yéu

cau thi cong chiic lam cdng tac ho tich thuc hién viéc

nguoi ¢ yéu cau dang ky thay dai, cai chinh, ghj not _dunq vao S0 (Iiang_ ky thgy qOI’ cal ctnnh, PO Sng
~ A N - . . théng tin hd tich, x4c dinh lai dan tdc, c&p nhét thdng

b6 sung théng tin hd tich, xac dinh lai dan . = 3 P “ « .

R N ke a s A P .. tin dang thay doi, cai chinh, bd sung thdng tin hd tich,

tdc xuét trinh gidy to tuy than, nép ban chinh " = . D A A s . A A n
e iss s o N , xac dinh lai dan téc va hru chinh thac trén Phan mém

céc gidy to la thanh phan ho so dang ky thay dzng ky, quan Iy ho tich dién tir diing chun

d6i, cai chinh, b3 sung thong tin hd tich, xac S 9 ¥ duan iy no tich die g chung.

dinh lai dan tdc theo quy dinh phap luat ho - Cong chic lam cbng tdc hd tich in Trich luc thay
tich. ddi/cai chinh/bd sung théng tin ho tich/xac dinh lai dan
toc twong (ng, trinh Ldnh dao UBND Ky, chuyén B0

Trwong hop nguoi c6 yéu cau dang ky tha A A
g hop ng y g Xy yphan mot clra trd két qua cho nguoi c6 yéu cau.

déi, cai chinh, bd sung théng tin ho tich,
xac dinh lai dan tdc khong cung cdp duoc - Nguoi cé yéu cau dang ky thay doi, cai chinh, bd sung
gidy to néu trén theo quy dinh hodc gidy t& thong tin hd tich, xac dinh lai dan tdc kiém tra thong tin
nop, xudt trinh bi tdy xda, stra chita, lam trén Trich luc thay ddi/cai chinh/b6 sung thdng tin ho
gid thi co quan dang ky hod tich c6 thdm tich/xac dinh lai dan toc, trong SO ding ky thay doi, cai
quyén hay bo két qua dang ky thay déi, cai chinh, bd sung thdng tin hd tich, xac dinh lai dan tdc,
chinh, b8 sung théng tin ho tich, xac dinh ky tén vao sd dang ky thay ddi, cai chinh, bd sung

lai dan toc. thdng tin ho tich, xac dinh lai dan téc, nhan Trich luc
2. S6 lwong hd so: 01 bo th_ayAdo[/cal chinh/b6 sung théng tin hd tich/xac dinh
lai dan toc.

3. Yéu cau, diéu kién thuc hién tha tuc
hanh chinh:

- Viéc cai chinh ho tich chi dugc gidi quyét
sau khi xac dinh c6 sai sot trong dang ky ho
tich; khoéng cai chinh n6i dung trén gidy to
ho tich da dwoc cap hop 18 nham hop thirc
héa thdong tin trén ho so, gidy to cd nhan
khac.

2. Cach thtc thuc hién

Nguoi co yéu cau ding ky thay déi, cai chinh, b sung
théng tin ho tich, xac dinh lai dan tdc truc ti€p thuc
hién hoac Gy quyén cho nguoi khac thuc hién ndp ho
so tric ti€p tai Bo phan mot clra/Trung tdm hanh chinh
céng clia UBND cép huyén hodc glti ho so qua hé théng
buu chinh hodc ndp ho so tric tuyén trén cdng dich vu
cong quéc sia ihttixs://dichvucons. trov. vn) hodc céng dichi

dan tinh D&k
Néng Ban hanh
Quy dinh mtc thu,
quan ly, st dung
phivaléphi thubc
thdm quyén quyét
dinh cGia Hoi dong
nhan dan tinh Dak
Néng
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- Giay to :Qtich dugc cap hop 18 ké 1ir ngay vu cdng cap tinh (https.V/dichvucom .daknons. gov. vn).
01/01/2016 ma thong tin ho tich con thiéu
thi duvoc b6 sung, néu co gidy to, tai liéu do
co quan, t6 chirc c6 thAm quyén cdp hop 1é - Ngay trong ngay lam viéc ddi véi viéc b sung thong
chimg minh. tin ho tich, trudng hop nhan ho so sau 15 gio ma khong
Yéu cau ghi b6 sung CIUE tich Viét Nam chi gidi quyét dugc ngay thi trd két qud trong ngay lam

thye hién doi véi gidy to ho tich duoc cap ¥ cC UeP theo.

ké tir ngay 01/01/2016, sau khi da xac dinh - 03 ngay lam viéc déi voi viéc thay di, cai chinh ho
nguoi yéu cau dang c6 qudc tich Viét Nam tich, x&c dinh lai dan toc. Truong hop can phai xac
theo quy dinh clia Luat Quéc tich Viét Nam. minh thi théi han duoc kéo dai khong qua 06 ngay lam
viéc.

3. Thoi gian giai quyét:

4. M&u don, niau to' khai:

To khai dang Ky thay doi, cai chinh, b6 4. Boi tvgng thuwe hién tha tuc hanh chinh: Ca nhan

sung thong tin ho tich, xac dinh lai dan toc 5. Co quan cé thdm quyén quyét dinh:

(néu nGp hd so theo hinh thirc tryc tiep); Uy ban nhan dan cap huyén noi da dang ky hd tich truéc

+ Biéu mau dién tir tvong tac thwc hién day hodc noi cu trd cla ngudi nudc ngoai gidi quyét viec
dang ky thay d6i, cai chinh, b6 sung théng ci chinh, bd sung thdng tin ho tich ctia nguoi nwéc ngoai
tin ho tich, xac dinh lai dan toc (néu nop ho da dang ky ho tich tai co quan c6 thdm quyén cuia Viét
so theo hinh thic truc tuyén). Nam.
- Gy ban nhan dan cap huyén noi da dang ky ho tich trutéc
day giai quyét viéc thay doi, cai chinh, b6 sung thong tin
ho tich, xac dinh lai dan toc cho nguoi Viét Nam dinh cu
& nudc ngoai.
- Uy ban nhan dan cép huyén noi da dang ky ho tich truéc
day hodc noi cu trd clia ca nhan giai quyét viéc thay doi,
cdi chinh hd tich cho cong dan Viét Nam tr dd 14 tudi tré
[én cw (G trong nwdc; xac dinh lai dan tdc.

Uy ban nhan dan cdp huyén noi dd dang ky khai ti
trwdc day thwe hién viéc céi chinh ndi dung dang ky khai
tr wvong Trich luc khai t& hodc Gidy ching tur.

Truong hop thay di, cai chinh, b6 sung théng tin ho
tich, xac dinh lai dan tdc ma viéc hd tich truwdc day duoc
dang ky tai SO Tw phap thi thdm quyén gidi quyét duoc
xac dinh nhu sau:




https://https.V/
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2.002189 Ghi vao S6 1. Thanh phan hd so

ho tich viéc
két hon
cua codng ,; . ey
dan  Viat hinh thirc tric tiép);

Nam (t3 - Biéu mau dién I twong tac ghi vao So ho
dwoc  giai tich viéc két hon (do ngudiyéu cau cung cap
quyét  tai thong tin theo hwdng dén trén cong dich vu
co quan c6 cong, néu ngudi c6 yéu cau lya chon nop hd
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+ Trwdng hop nguoi yéu cau la cong dan Viét Nam cu trd
O nuwéc ngoai thi 0y ban nhan dan cdp huyén noi cu trd
tnréc khi xudt canh thic hién thay doi, cai chinh, bé sung
thdng tin ho tich, xac dinh lai dan toc;

+ Truong hop nguoi yéu cau la nguoi nwéc ngoai cu tri
tai Viét Nam thi ¢y ban nhan dan cép huyén noi cv trd
clia nguoi dé thuc hién cai chinh, bd sung thong tin hd
tich.

+ Truong hop nguoi yéu cau la ngudi nwéc ngoai khong
cw trd tai Viét Nam thi Uy ban nhan dan cép huyén noi c6
tru so clia S& Tu phap da dang ky viéc ho tich trwéc day
thic hién cai chinh, bo sung thong tin hd tich.

6. Co quan thuc hién thi tuc hanh chinh:

Phong Tuv phap cdp huyén ti€p nhan hd so va tham
muu Chu tich Gy ban nhan dan cdp huyén xem xét,
quyét dinh.

7. Co quan phdi hop: Co quan quan ly
CSDLQGVDC.

8. Két qua thuc hién tha tuc hanh chinh: Trich luc
thay ddi/cai chinh/b8 sung théng tin hé tich/xac dinh lai
dan téc (ban chinh), ban sao Trich luc thay d6i/cai
chinh/b6 sung thong tin hd tich/xac dinh lai dan toc
(trwdng hop yéu cau cip ban sao Trich luc thay ddi/cai
chinh/b6 sung théng tin hd tich/xac dinh lai dan tdc).

1. Trinh tw thuc hién

- To khai ghi chi ké&t hén theo mau (néu - Néu Iya chon hinh thic ndp hd so truc tiép, ngudi co
ngudi c6 yéu cau lya chon ndp hd so theo yéu cau ghi vao s6 ho tich viéc két hon dd dugc gidi - Mién 18 phi- Luat Ho tich

quyét tai co quan c6 thdm quyén clia nudc ngoai (sau
day goi la ghi chi két hén) ndp hd so ghi chd két hon
tai B0 phan mot cta/Trung tdm hanh chinh céng cla

UBND cdp huyén c6 thdm quyén; ndp 1& phi néu thudc vai cach

trvong hop phai ndp 1é phi ghi chi két hon, nop phi cap

ban sao Trich luc ghi chd két hén néu cé yéu cau céap thudc ho

60.000 - B6 Luat dan sw
dong/lan. 2015;

cho ngudi nam 2014;

N9 193120 i5/ND-CP
ngay 15/11/2015

mang, NGUol .oa” Chinh  pha







tham

guyén cua

nwéc ngoai
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sa theo hinh thirc hire tuyén)’, ban sao Trich luc ghi chi két hon. ngheo; nguoi quy dinh chi tiét
o C < N A o . . khuyét tat. mot s6 dieu va
- Nguoi cé yéu cau ghi chd két hon thyc - Néu lywa chon hinh thirc nép ho su truc tuyén, nguoi bién phép thi hanh

hién viéc ndp/xudt trinh (theo hinh thic tryc ¢ yéu cau ghi chi két hon truy cap céng dich vu cong - Phi cdp ban LUAt Hb tich:
tiép) hodc tai Ién (theo hinh thirc tryc tuyén) qudc gia hodc Cdng dich vu cong cap tinh, dang ky tai sao Trich luc — " ™~ =7

cac gidy to sau: khoan (néu chwa cd tai khoan), xac thuc ngirdi dung ghi chd  két- Nghi dinh s6

2) Gidy t& phai nop: theo huéng dan, ding nhap vao hé thdng, xac dinh hon (néu c6 87/2020/ND-CP
o dang Gy ban nhan dan cip huyén c6 thdm quyén. yéu cau) thyc ngay  28/7/2020

- Ban sao gidy to chirng nhan viéc két hon hién theo quy cua Chinhphu quy

Ngirdi c6 yéu cau ghi chl két hon tryc tuyén cung cap

thong tin theo biéu mau dién t& twong tac ghi vao SO

ho tich viéc két hdn (cung cdp trén céng dich vu cong),

- Néu cong dan Viét Nam da ly hon hodc dinh kém ban chup hodc ban sao dién tlr cac gidy to, X .
e LA Loz A ux: rin A A b oaa . BTC  ngay tnrc tuyén;

huy viéc két hon tai co quan co tham quyén tai liéu theo quy dinh; ndp phi, & phi théng qua chic 14/11/2016

nudc ngoai thi phai ndp Trich luc vé viéc dd ning thanh toan truc tuyén hodc bang cach thirc khac cia B6 Tai Thong tv sb

ghi vao S6 ho tich viéc ly hon hodc hiy viéc theo quy dinh phap luat, hoan tat viéc nop hd so. i 04/2020/TT-BTP

dinh tai dinh vé Co s& di

Thong tv s6 liéu ho tich dién tu,
281/2016/TT dang ky ho tich

do co quan cd thdm quyén clia nwdc ngoai
cép;

. LA . s A chinh. X
ket hon (Trich luc ghi chd ly hon). - Can b0 ti€p nhan ho so tai BO phan mot clra c6 trach Zgzy B6 2_%5/2%0
- Vén béan uy quyén (dwoc ching thuc) theo nhiém kiém tra tinh chinh xac, day dd, thong nhét, hop dinh h'pt"ri
quy dinh cta phap luat trong trudng hop Gy 18 cla hd so. th!y h‘!nh e et
quyén thuc hién viéc ghi cha két . . A o A e A t.l, an m?t >
N A Ny , « 1 () Treong hop hod so day du, hgp 16 thi tiép nhén ho so, diéu cla Luat Ho
hén. Trweong hgp nguoi dwgc ay quyén la‘; " s e 2 N g A m g . . X A
A X n . O Phi€u hen, tra két qua cho nguoi co yéu cau (néu nguoi tich va Nghi dinh
ong, ba, cha, me, con, vg, chéng, anh, chi, ~; .7, N I x “ .
P N " s, . c6 yéu cau lya chon hinh thirc ndp ho so truc ti€p) hodc s6 123/2015/Nb
em rudt cla nguodi Uy quyén thi van ban ay ~; . 2 1 x S o N
” N 2 gtri ngay Phiéu hen, tra két qua qua thw dién tl hoac CP, ngay 16
quyén khéng phai ching thuc. - 2 e 2 L C o an ,
gt tin nhan hen tra két qua qua dién thoai di déng cho 15/11/2015 clia
b) Gidy to phaixuét trinh: ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh Chinh  pha quy
- HO chiéu hodc Ching minh nhan dan hoic tlrjuc nA(_)p tt10 Sr?At:'u?] tu’yeln,)., chuyén ho so dé cong chirc dinh _::hi ti\ét nlOt
Thé cdn cuéc cong dan hodc cac gidy to am cong tac o tich xtr 1y, ,dleu va t{'en
khac co dan anh va thong tin ca nhan do co - Sau khi tiép nhan hd so theo hinh thirc ndp truc tiép, phap  thi N hanh
quan cd thdm quyén cdp, con gid tri st dung can bo tiép nhan hd so tai B phan mot clra thuc hién Lugt Ho tich;
dé ching minh v& nhan than cla nguoi cd s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé Thong tv sé
yéu cau ghi cha két hon. Truong hop cac théng thong tin, co s dir lieu) va ky sé vao tai liéu, hd 01/2022/TT-BTP
thong tin ca nhan trong cac gidy t0 nay déd so gidi quyét thd tuc hanh chinh da dwoc sé hoa theo ngay 04/01/2022
co trong CSDLQGVDC, CSDLHTBT, quy dinh. clia Bd Tuw phép

dwgc hé thdong dién ty dong thi khong phai
xudt trinh (theo hinh thirc tryc ti€p) hodc tai
Ién (theo hinh thic tryc tuyén);

quy dinh chi tiét
mot sO diéu va
bién phap thi
hanh Nghi dinh

(ii) Truong hop hd so chwa day du, hop 1é thi cé thong
bao cho nguwdi yéu cau bé sung, hoan thién ho so, ncu
ré loai gidy t&, ndi dung can bd sung dé nguoi co yéu
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- Gidy t& ching minh noi ctr trd. Truéng hop cau bé sung, hoan thién. Sau khi ho so dugc bd sung, thuc
céac thong tin vé gidy to chirng minh noi cw trd hién lai buéc (i);

dd c6 trong CSDLOGVDC, dugc dién ty
dong thi khong phai xudt trinh (theo hinh
thirc truc ti€p) hodc tai Ién (theo hinh thic
truc tuyén).

(iii) Truong hgp nguoi cé yéu cau ghi chd két hon
khong bd sung, hoan thién dugc hd so thi bao céo
Trudng bd phan mot clra cd thdng bao tir chdi gii
quyét yéu cau ghi chi két hon.

Truong hop g&i ho so qua hé thong buu A A 2 . 2
chinh thi phai giri kém theo ban sao Cé-Cong chtre 1am céng tac ho tich tham tra hé so (tham tra

ching thuc cac gidy to phai xuét trinh néu t|‘nh thong nhat, hop_le eua cac thAong t"l tro\ng ho 30, g1y
trén to, tai liéu do nguoi yéu cdu nop, xuét trinh hodc dinh
' kem).

c) Luuy + Trwong hop hd so can b6 sung, hoan thién hodc

- B6i v6i gidy to ndp, xuét trinh néu ngudi khéng di diéu kién gidi quyét, phai tir choi thi gui
yéu cau ndp hd so theo hinh thirc tryc tiép:  théng bao vé tinh trang hd so tdi BO phan mot clra dé
+ B0i voi gidy to xudt trinh khi dang ky ho thévng _t_)_éo cho nguoi nop ho so - thuc hién lai budc (ii)
tich, nguoi ti€p nhan c¢é trach nhiém kiém hodc (iii);

tra, doi chiéu vo&i thong tin trong to khai, + Trwedng hop can phai kiém tra, xac minh lam r& hoéc
chup lai hodc ghi lai thong tin dé Iuvu trong do nguyén nhan khac ma khong thé tra két qua ding
ho so va trd lai cho ngudi xudt trinh, khong thoi gian da hen thi cong chic lam cbng tac ho tich lap
dugc yéu cau ndp ban sao hodc ban chup Phiéu xin 16i va hen lai ngay trd két qua, rong dé néu
gidy to do. rd ly do cham trd két qua va thoi gian hen trd két qua,
chuyén B6 phan mot clra dé tra cho nguoi c6 yéu cau
(néu nguoi c6 yéu cau lwa chgn hinh thirc nép hd so
tric tiép), hodc gri Phiéu xin 16i va hen lai ngay tra két
qua qua thu dién tl hodc gtri tin nhan qua dién thoai di
dong cho nguoi cé yéu cau (néu ngudi cé yéu cau lva
chon hinh thrc n6p ho so truc tuyén).

+ Nguwoi yéu cau diang ky ho tich co thé nop
ban sao chirng thyc tir ban chinh hodc ban
sao dwgc cdp tlr s6 gdc hodc ban chup kém
theo ban chinh gidy to dé doi chiéu. Truong
hop nguoi yéu cau nop ban chup kem theo
ban chinh gidy to thi néwoi ti€p nhan cé
trach nhiém kiém tra, doi chiéu ban chup + Néu thdy yéu cau ghi chl két hén du diéu kién, khong
véi ban chinh va ky xéac nhan, khéng duoc thudc treong hop tir chdi ghi vao s6 viéc két hon theo
yéu cau nguoi di dang ky ndp ban sao gidy quy dinh, trvong hop tiép nhan hd so ghi chi két hon
to do. theo hinh thic tryc tiép, thi cong chirc lam cong tac hd
tich thwc hién viéc ghi vao s6 dang ky két hon, cip nhat
thong tin ghi ch( két hon trén Phan mém dang ky, quan
Iy ho tich dién tlr ding chung.

+ Nguoi ti€p nhan c6 trach nhiém tiép nhan
ding, du hdé so diang ky hd tich theo quy
dinh cua phap luat ho tich, khéng dugc yéu
cau nguoi dang ky ho tich nop thém gidy t& Treong hop tiép nhan ho so ghi chi két hon theo hinh

's6 87/2020/ND-
CP ngay
28/7/2020 cla
Chinh  phd quy
dinh vé Co sé& dir
lieu ho tich dién
tk, dang ky ho tich
truc tuyén;

- Thoéng tw s0
281/2016/TT-BTC
ngay  14/11/2016
cua Bo Tai chinh
quy dinh mic thu,
ché do thu, nop,
quan ly va st dung
phi khai thac, su
dung théng tin
trong co s6 di liéu
hd tich, phi xac
nhan cé qudc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, 1é phi
qudc tich;

- Théng tv sb
85/2019/TT-BTC,
ngay 29/11/2019
cua BO Tai chinh
hudng dan vé phi
va lé phi thudc
thdm quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh ph6é tryc
thubc Trung
wong;
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ma phép luat hd tich khéng quy dinh phadi thic trirc tuyén, cong chirc lam cong tac ho tich giri lai
nop. biéu mau Trich luc ghi chii két hon dién t& v&i thong tin
- D6i v6i gidy to gt kém theo néu nguoi day du cho nguoiyéu cau qua thw dién tir hoac thiét bi so.

yéu cau ndép ho so theo hinh thirc trirc Nguoiyéu cau co rach nhiém kiém tra tinh chinh xac,
tuyén: day da clia cac thdng tin trén biéu mau Trich luc ghi chi

+ Dan chup cac gidy to giri kem theo hd so két hdn dién tlr vo xac nhén (tdi da mot ngay).

ghi cht két hén truc tuyén phai hdo dam ré Néu nguoi c6 yéu cau xac nhan thong tin da thdng
nét, day du, toan ven vé ndi dung, ia b&n chup nhat, day du hodc khong cé phan hdi sau thoi han yéu
hang may anh, dién thoai hodc dwoc chup, cau thi cong chirc lam cbng tac ho tich thwc hién viéc
dugc quét bang thiét bi dién tir, tir gidy t& ghi ndi dung vao sé dang ky két hon, cap nhat théng tin
duoc cép hop 18, con gia tri st dung; néu la ghi chl két hon va licu chinh thdc trén Phan mém dang
gidy to do co qucm c6 tham quyén nudc ngoai ky, quan ly ho tich dién tir dung chung.

cap thiphai dugc hgp phap héa lanh sy, dich
sang tiéng Viét theo quy dinh, trir tredng hop
dwoc mién hopphép hoa lanh s.

- Cong chirc lam cong tac ho tich in Trich luc ghi chd két
hén, trinh Lanh dao UBND Ky, chuyén Bo phan mot ctra
d€ tra két qua cho nguoi co yéu cau.

+ Truong hop gidy to, tai liéu phai gia kém
trong hd so ghi chd két hon truyc tuyén da co
ban sao dién tir hoac da c6 ban dién tir gidy
to ho tich thi nguoiyéu cau duoc st dung ban + Nhan ban dién t& Trich luc ghi chid két hén giri qua
dién I nay. thw dién tr, Kho quan ly di¥ liéu dién tlr cia ca nhéan

-Nguoi cé yéu cau ghi chl két hon dwgc nhan két qua
theo mot trong cacphuwong thirc sau day:

+ Trudng hop nhan két qua (T'rich luc ghi chd do;

két hon/ban sao Trich luc ghi chd két hén) tai + Nhan ban dién I¢ Trich luc ghi cha két hon gid vao
co quan dang ky ho tich, ngwoi cdyéu cau ghi thiét bi sd, thong qua phwrong phap truyén so liéu phu
chi két hon phai xudt trinh gidy to tay than, hop, dam bao an toan, bado mat thong tin;

ndp cac gidy to, tai liéu la thanh phan ho so
ghi chlG két hon theo quy dinh phap luat ho
tich

- Nhan két qua la Trich luc ghi chi két hdn thong qua
hé thong bwu chinh;

« . . - Nhan két qua la Trich luc ghi chi két hon tai co quan
2. S6 lvong ho so: 01 bd dang ky ho tich.

3. Yéu cau, diéu kién gidi quyét tha tuc
hanh chinh;

- Viéc két hon gilta cong dan Viét Nam véi

2. Cach thirc thuc hién

Nguwoi cé yéu cau ghi chd két hon truc ti€p thuc hién

hau hodc voi N Sioda d hodc Oy quyén cho nguti khac thyc hién ndp ho so tryc
nhatl hoac vol hguol nroc ngoal da durec tiép tai BO phan mot ctra/Trung tdm hanh chinh cong cla
gidi quyét tai co quan cé thdm quyén cua

. voa g 7=, 7. UBND cép huyén hodc gtti ho so qua hé thdng bim chinh
nwéc ngoai & nwéc ngoai dwoc ghi vao so

- Thong tu soO
106/2021/TT-BTC
ngay 26/11/2021
cua BO6 Tai chinh
stra d6i, bd sung
mot sO diéu cua
Thong tv  s6
85/2019/TT-BTC
ngay 29/11/2019
cua BO6 Tai chinh
hudng dan vé phi
va lé phi thudc
thdam quyén quyét
dinh cua Hoi dong
nhan dan tinh,
thanh ph6 truc
thudc Trung
wong.

- Nghi quyét so
03/2020/NQ-
HDPND, ngay
15/7/2020 cla Hoi
dong nhan dan
tinh Dak Néng
Ban hanh Quy
dinh  muic thu,
quan ly, st dung
phi va 1€ phi thudc
thdm quyén quyét
dinh cua Hoi dong
nhan dan tinh Dak
Nong.
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ho tich néu tai thoi diém két hon, cac bén hodc ndp hd so tryc tuyén trén céng dich vu cong quic
dap (ng du diéu kién két hon va khong vi oa (https://dichvucons.sov.vn) hodc Cdéns dich vu com
pham diéu cdm theo quy dinh cua Lut Hon cép tinh (https.V/dichvucons.daknom.sov. vn).

nhan va gia dinh Viet Nam. 3. Thoi han giai quyét: 12 ngay.

- Néu vao thoi diém dang ky tai co quan cd
thdm quyén nudc ngoai, viéc két hon khong
dap (ng didu kién két hon, nhung khong vi 5. Co-quan c6 thdm quyén quyét dinh: Gy ban nhén
pham diéu cdm theo quy dinh cta Luat H6én dan cdp huyén noi cu trd cta cong dan Viét Nam.

nhan va gia dinh, nhung vao thoi diém Yeu g o i thyc hien th tuc hanh chinh: Phong Tu
cau ghi vao So ho tich viéc két hén, hau qud _, ., . N A L A L
~ ‘ L S . phép cép huyén tiép nhan hé so va tham muu Chu tich
da dugc khac phuc hoac viéc ghi chi két ., N R , P
N N « AR . Uy ban nhén dan cép huyén xem xet, quyét dinh.
hén 1a nham bao vé quyén lgi cia cong dan
Viét Nam va tré em, thi viéc két hon cting 7. Co' quan ph6i hop: Co quan quan Iy
duoc ghi vao s6 ho tich. CSDLQGVDC.

4. M4au don, mau to khai: 8. Kct qua thuc hién tha tuc hanh chinh: Trich luc
ghi chd két hdn (ban chinh); ban sao Trich luc ghi chu

;ir-:-hotlr(]?ril t?S:: i?él:))lfet hon (néu ndp hd so theo két hon (trwong hop yéu cau cdp ban sao Trich luc ghi
- ’ chl két hon).

4. BOi twgng thwe hién tha tuc hanh chinh: Ca nhan

+ Biéu mau dién tlr tvong tac ghi vao sé ho
tich viéc két hén (néu nop hd so theo hinh
thirc truc tuyén).

2.000554 Ghi vao S0 1. Thanh phan ho so 1. Trinh tv thwc hién 60.000 - Luat Ho tich ndm

IF;Q%C: \r/:S; - To khai ghi cha ly hén theo mau (néu ngudi - Neu lya chon hinh thi)c ndp hd so truc tiép, ngudi co dong/lan. 2014,

. > €0 yéu cau lra chon ndp hd so theo hinh thirc yéu ciu ghi vao s6 ho tich viéc ly hon, hly viéc két hon - Mién 1& phi - Nghi dinh s0
Viéc két oy n P S s R . -

. . truc tiép); da dwoc giai quyét tai co quan c6 thdm quyén cua nwéc cho ngudi 123/2015/ND-CP
hén va s A Sy e . A S . . A

o A iz A s . . .« . Ngoai (sau day goi la ghi cha ly hdn) ndp ho so ghi chu thudc gia ngay  15/11/2015
cdng dan - Biéu mau dién tir twvong tac ghi vao s6 ho . S oA . R A X . o N LA > . N

L . L R NP ly hén tai BO phan mét ctra/Trung tdm hanh chinh céng dinh c6 c6ng cua Chinh phu quy
Viét Nam tich viéc ly hén (do ngudiyéu cau cung cap _, x NP « A b . . AL

~ n . , A m . cla UBND cé&p huyén co tham quyén; nop 1€ phi néu voi cach dinh chi tiét mot s
da  dwoc thong tin theo hudng dan trén cong dich vu | ", . A NN i o )

. n x N ~ - thudc treong hgp phai ndp I& phi ghi cha ly hén, ndp phi mang; nguoi diéu va bién phap
gidi quyét cong néu nguwdi c6 yéu cau lva chon nép ho ", : N A . PR fr Lin

. R . K cap ban sao Trich luc ghi cha ly hén néu c6 yéu cau cép thudc ho thi hanh Luat HO
tai ctr quan so theo hinh thirc tryc tuyén). X . R R . N

) tham ban sao Trich luc ghi cha ly hon. nghéo; nguoi tich;
co Ny LA
guyén cla - Néu Iya chon hinh thirc ndp hod so trwc tuyén, nguoi Khuy€t tat. Nghi dinh s6
nuwéc ngoai c6 yéu cau ghi cht ly hon truy cap cong dich vu céng - Phi cdp ban 87/2020/ND-CP
qudc gia hodc Cong dich vu cdng cép tinh, ddng ky tai sao Trich luc ngay 28/7/2020

- Nguwoi cé yéu cau ghi cha ly hon thuc hién
viéc nop/xuét trinh (theo hinh thirc truc
ti€p) hodc tai Ién (theo hinh thic tric tuyén)




https://dichvucons.sov.vn


https://https.V/dichvucons
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cac gidy to sau: khodn (néu chwa cé tai khodn), xac thicc ngudi dung ghi chd ly hdn cua Chinhphu quy
theo hwdng dan, dang nhap vao hé thong, xac dinh (néu c6 yéu dinh vé Co s& dir
ding Gy ban nhan dan cip huyén cé tham quyén. cau) thuc hién liéu hé tich dién tt,
- Ban sao Ban an, quyét dinh ly hén, hay Ngurdri ¢6 yéu ciu ghi chd Iy hén tric tuyén cung cdp theo quy dinh dang ky hd tich

két hon, van ban thoéa thuan ly hén hodc = . N ; . - _%tai Thong tu truc tuyén;
ks (L oa A in R thong tin theo biéu mau dién tir tvong tac ghi vao sé
gidy to khac cong nhén viéc ly hén do co

ho tich viéc ly hén (cung cp trén céng dich vu cong), 0

a) Gidy topliai nop:

Thong tv sO

quan co tham quyen cla nuoc NGoai ¢ap da o "o han' chup hosc ban sao dién tir cac gidy 1, 2022018/ T 0412000/TT-BTP
c6 hiéu lyc phép luét; Ci i R P . BTC ay
tai liéu theo quy dinh; ndp phi, ié phi thdng qua chirc ngay  28/5/2020
A L2 o . < . « RS , , . 14/11/2016 N . .
- Vén ban uy quyén (dugc chirng thuc) theo ndng thanh toan truc tuyén hodc bang cach thirc khac 4 B6  Tai cia BO Tu phép
quy dinh cta phap lut trong truong hop y theo quy dinh phap Iut, hoan tat viéc nop hd so. CE, . ' quy dinh chi tiét thi
quyén thyc hien viec ghi cha ly oo oo oo il hanh mot s6 diéu
R . - , ~ r» - Can bd tiép nhé&n ho so tai B& phan mot clra co trach s n .
hén. Trwong hgp nguoi dugc 0y quyén la . . ; . f am e arx x cla Luét HQ tich
R X n . nhiém kiém tra tinh chinh xac, day du, thdng nhéat, hop X S . A
ong, ba, cha, me, con, vg, chéng, anh, chi, 6 ciia hb so va Nghi dinh so
em rudt cua ngudi Uy quyén thi van ban Qy ' 123/2015/NDB-CP
quyén khéng phai chirng thuc. (i) Treong hop hd so day da, hop 18 thi tiép nhan hd so, ngay  15/11/2015
AN e L2 K s c6 Phiéu hen, trd két qua cho nguoi cé yéu cau (néu nguoi cta Chinh pha quy
b) Gial tophaixuattrinh: c6 yéu cau lwa chon hinh thirc ndp hod so truc ti€p) hodc dinh chi tiét mot s6
- HO chiéu hodc Ching minh nhan dan hoéc gri ngay Phiéu hen, tra két qua qua thuw dién t&r hodc diéu va bién phap
Thé can cwéc cong dan hodc cac gidy to gii tin nhan hen ra két qua qua dién thoai di dong cho thi hanh Luat HoO
khac c6 dan anh va thong tin ca nhan do co ngudi c6 yéu cau (néu nguwdi c6 yéu cau lya chon hinh tich;
quan c6 tham quyén cap, con gia tri s dung thirc ndp hd so tryc tuyén), chuyén hd so dé cong chirc . .
o T T A - Théng tv sb
dé ching minh vé nhén than cua nguoi cé lam cong tac ho tich xi 1y.
éu cau ghi cht ly hén. Truong hgp céac 01/2022/rr-BTP
y N L oot 7 - Sau khi ti€p nhan hd so theo hinh thiic ndp truc tiép, ngay 04/01/2022
théng tin ca nhén trong céc gidy to nay dd [~ . ., A A ae i N R .
. can bo tiép nh&n ho so tai B6 phan mot clra thyc hién cua BO Tu phéap
cd trong CSDLQGVDC, CSDLHTDT, ., . A . L
A . R s A ,. S0 hoa (sao chup, chuyén thanh tai liéu dién t& trén hé quy dinh chi tiét
dwoc hé thdng dién ty dong thi khdng phai ° . R ) 2 e i o, TR ~ . o aim .
Xp oo N , L <« ... thdng thong tin, co s di liéu) va ky so vao tai liéu, ho mot s6 diéu va
xudt trinh (theo hinh thic tryc tiép) hoac tai PN \ . ~ P - . .
lén (theo hinh thirc truc tuyén): so giai quyét thu tuc hanh chinh d& dwoc sé hoa theo bién phap thi
He tyen), quy dinh. hanh Nghi dinh
- Gidy to chrng minh noi cuv tri dé xac dinh s6 87/2020/ND-

(ii) Trwong hop ho so chwa day dd, hgp 1€ thi cé thong
bdo cho ngwd'i yéu cau bo sung, hoan thién hé so, néu
ré loai gidy to, ndi dung cin b8 sung dé nguodi cd yéu
cau b8 sung, hoan thién. Sau khi hd so dwgc bd sung, thirc
hién lai bwéc (i);

CP ngay
28/7/2020 cla
Chinh pha quy

thdm quyén trong truong hop cong dan Viét
Nam tu nwéc ngoai vé thwong tra tai Viét
Nam c6é yéu cau ghi chd ly hon, cong dan
Viét Nam khdng thudng trd tai Viét Nam dinh vé Co s& di
yéu cau ghi chd ly hon tai Gy ban nhan dan litu hd tich dién
cdp huyén noi cu tri trvéc khi xuét canh. (iii) Néu ngudi c6 yéu cau ghi cha ly hon khong bd tr, dang ky ho tich
Truwong hop cac thong tin vé gidy t& ching sung, hoan thién dwgc ho so thi bdo cdo Truwong bd truc tuyén;
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minh noi cw trd da c6 trong CSDLQGVDC, phan ti€ép nhan hd so cd van ban tir chdi gidi quyét yéu
dugc dién ty dong thi khéng phai xudt trinh cau ghi cha ly hén.
(theo hinh thic tryc ti€p) hodc tai Ién (theo

R , i - Cong chtc 1am codng tac hd tich thdm tra ho tham tr
hinh thirc truc tuyén). Cong chic lam cong tac hd tich thdm tra hd so (thdm tra

tinh théng nhat, hop 1é cla cac thong tin trong hd so, gidy
Trudng hop gti hd so qua hé théng buu to, tai liéu do ngudi yéu cau ndp, xudt trinh hodc dinh
chinh thi phai gti kém theo ban sao c6 kém).

chirng thuc cac gidy to phai xuat trinh néu . . A s N A <
g mt gay top + Treong hop hé so cén bbd sung, hoan thién hodc

tren. khong d didu kién giai quyét, phai tir chdi thi giri
c) Luuy thong bao Vvé tinh trang hod so téi B phan mot clra dé
- D6i voi gidy to ndp, xuét trinh néu newoi Lho(;::g(i??)(_) cho nguoi nop ho so - thuc hién lai buoc (if)

yéu cau ndp hd so theo hinh thirc tryc tiép:
+ Truong hop can phai kiém tra, xac minh lam rd hodc
do nguyén nhan khac ma khong thé tra két qua ddng
thdi gian dd hen thi cdng chic lam cong tac ho tich I1ap
Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
ro ly do cham trd két qua va thoi gian hen tra két qua,
chuyén B6 phan mot clra dé trd cho nguoi c6 yéu cau
(néu nguoi c6 yéu cau lya chon hinh thirc ndép hod so
tric tiép), hodc glri Phiéu xin 16i va hen lai ngay tra két
+ Nguoi yéu cau deang ky ho tich c6 thé ndp qua qua thu dién tir hodc gin tin nh&n qua dién thoai di
ban sao chirng thuc tir ban chinh hodc ban dong cho ngudi c6 yéu cau (néu ngwoi cd yéu cau lva
sao dugc cép Ir s6 goc hodc ban chup kém chon hinh thirc nop ho so truc tuyén).

theo ban chinh gidy to dé d6i chiéu. Trvong
hop ngudi yéu cau ndp ban chup kem theo
bdn chinh gidy to thi nguoi tiép nhan co
trach nhiém kiém tra, d6i chiéu ban chup
v@i ban chinh va ky xac nhan, khéng dugc
yéu cau nguoi di dang ky nOp ban sao gidy
to do.

+ D0oi voi gidy to xudt trinh khi dang ky ho
tich, nguoi tiép nhan cé trach nhiém kiém
tra, d6i chiéu voi thong tin trong to khai,
chup lai hodc ghi lai thong tin dé luvu trong
ho so va tra lai cho liewdi xudt trinh, khong
duoc yéu cau ndp ban sao hodc ban chup
gidy to do.

+ NEu thdy yéu cau ghi chd ly hén la phu hgp quy dinh
phép luat, viéc ly hon, hiy viéc két hén khong thudc
trvong hop cé don yéu cau thi hanh tai Viét Nam hodc c6
don yéu cau khdng cong nhan tai Viét Nam dugc dang tai
trén CoOng thong tin dién t& cua B6 Tw phap, trvong hop
ti€p nhan ho so ghi chd ly hon theo hinh thic truc tiép, thi
cbng chic 1am cong tac ho tich thic hién viéc ghi vao s6
+ Ngu0i tiép nhéan c6 trach nhiém tiép nhan ghi cha ly hon, cap nhat thong tin ghi cha ly hon (én
dang, dd hd so dang ky ho tich theo quy Phan mém dang ky, quan ly ho tich dién tir ding chung.

dinh cue _phzip Iua,t h(;) t.!Ch' kAhongA dua_cﬂyel‘J Truong hop ti€p nhan hod so ghi chd ly hén theo hinh
cau nguoi dang ky ho tich nop thém gidy to < . s o LA NP
ma phap luat ho tich khong quy dinh phai th_ljc tnEc tuy(?n, cong c_hucllam (iong_Eac ho t,!_ch guzl |E_31I
nop. biéu mau Trich luc ghi chd ly hén dién tir v&i thdng tin

- Théng twv s6
281/2016/TT-BTC
ngady  14/11/2016
cua BO Tai chinh
quy dinh mutc thu,
ché do thu, nop,
quan ly va st dung
phi khai théac, st
dung théng tin
trong co s¢ dir liéu
ho tich, phi xac
nhan c6 qudc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, & phi
qudc tich.

- Théng tv s0
85/2019/TT-BTC

ngay  29/11/2019
cla BO Tai chinh
hwéng dan vé phi
va l& phi thudc
thdm quyén quyét
dinh cla Hoi dong
nhan dan tinh,
thanh  phé  truc
thudc Trung vong;

- Théng tv sb
106/2021/TT-BTC
ngdy 26/11/2021
cla BO Tai chinh
stta dbi, bo sung
mot s6 diéu cua
Thong tvr  sO
85/2019/TT-BTC
ngay 29/11/2019
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DPoi v6i giay to gui kem theo néu ngudi day di cho ngudiyéu ciu qua thu dién tl hoac thiét bi so.
yéu cau nop hd so theo hinh thic truc

tuyén: Nguwoiyéu cau cé trach nhiém kiém tra tinh chinh xac,

day da cua cac thong tin trén biéu mau Trich luc ghi chd
+ Ban chup céac gidy to giri kém theo hd so ly hon dién tir vaxac nhan (t6i da mot ngay).

gt“Ch\u ly h\on true tt‘ye[‘_pha' bao\dan’w ro net Néu ngudi cé yéu cau xac nhan théng tin da thong

day du, toan ven vé ndi dung, la ban chup . . ., 7, R P . o
N o " S nhét, day du hoac khéng cé phan hoi sau thoi han yéu
bang may éanh, dién thoai hodc dugc chup, . NN AN R LA e e AR

duroc quét bina thist bi dien tr. tw gidy to cau thi céng chac lam céng tac ho tich tiurc hién viéc
uoc qu g thiet bt dien &, W glay 19" i i dung vao s6 ghi chd Iy hén, cap nhat thong tin

d.u,uc cap hop 16, con gia tri suidungl; neu I\é}ghi chd ly hén va lwu chinh théc trén Phan mém dang
gidy to do co quan c6 tham quyén nwéc ngoai |,

cap thi phai dirgc hgp phap héa lanh sy, dich ky, quan ly ho tich dién tir dung chung.

sang tiéng Viét theo quy dinh, trir treong hop Cong chic 1am cdng tac hod tich in Trich luc ghi cha ly
dugc mién hgpphap héa lanh sy. hon, trinh Lanh dao UBND ky, chuyén B9 phan mot clra
+ Trudmg hop gidy 1, tai lidu phai giri kém dé tra két qua cho nguoi co ycu cau.

trong hd so ghi chi ly hon truc tuyén da co + Nguoi cd yéu cau ghi chd ly hon kiém tra thong tin trén
ban sao dién tir hoic da cd ban dién tir gidy Trich luc ghi cha ly hon, trong s6 ghi chi ly hon va ky
to hd tich thi nguiri yéu cau dugc st dung ban S6 ghi chd ly hon.

dien trnay. - Ngudi co yéu cau ghi chd ly hon deoc nhan két qua
+ Trwong hop nhan két qua (T'rich luc ghi chi theo mfttrong cac phwong thirc sau day:

ly hén/bdn sao Trich luc ghi cha ly hén) tai co
quan dang ky ho tich, nguoi cl yéu cau ghi
chd ly hén xudt trinh gidy to tuy than, ndp cac
gidy to la thaith phan hd so ghi chd ly hon + Nhan ban dién ttr Trich luc ghi chd ly hon gri vao
theo quy dinhphap luat ho tich. thiét bi s6, thong qua phwong phap truyén so liéu phu
hgp, dam bao an toan, bao mot thong tin;

+ Nhan ban dién tir Trich luc ghi chd ly hén giri qua thw
dién t, Khw quan ly di liéu dién tlr cua ca nhan do;

2. S6 lirong hod so: 01 bd
+ Nhan két qua la Trich luc ghi chd ly hén théng qua hé

3. Ycu cau, diéu kién thuc hién tha tuc théng buu chinh:

hanh chinh

- Ban an, quyét dinh ly hon, hiy két hon,
van ban théa thuan ly hon da cé hiéu luc
phap luat hodc gidy to khac céng nhan viéc
ly hon do co quan c6 thdm quyén clia nudc
ngoai cdp khéng vi pham quy dinh cla Luat
Hon nhan va gia dinh.

- Viéc ly hon, hiy két hon cta cong dan Nguoi co yéu cau ghi chd ly hon tryc tiép thuc hién

+ Nhan két qua la Trich luc ghi cha ly hén tai co quan
dang ky ho tich.

2. Cach thirc thuc hién

cua BO Tai chinh
huéng dan vé phi
va lé phi thufc
thadm quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh pho tncc

thudc Trung
wong.

- Nghi quyét sé
03/2020/NQ-
HBND, ngay

15/7/2020 cla
H6i dong nhan
dan tinh  Dak
Néng Ban hanh
Quy dinh mtrc thu,
quan ly, s¢ dung
phivaléphithudc
thdm quyén quyét
dinh ctia Hoi dong
nhan dan tinh Dak
Néng
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Viét Nam do co quan c6 thdm quyén nudc hodc Oy quyén cho ngudi khac thic hién ndp hod so truc
ngoai gidi quyét khong thudc truong hop co tiép tai BO phan mot clra/Trung tdm hanh chinh cong cua
don yéu cau thi hanh tai Viét Nam hodc c6 UBND cép huyén hodc gtri hd so qua hé théng buwu chinh
don yéu cau khong cong nhan tai Viét Nam. hodc ndp ho so tntc tuyén trén cdng dich vu cong quéc
gia (https.V/dichvucone.gov.vn) hodc céng dich vu cong

- Cong dan Viét N da ly hon, hay viéc " } . " .
ong dan Viet am dd ly hon, ity Vleccaptmh(https://dlchvuconu.dablonu.gov.vn)I

két hon & nwéc ngoai, sau d6 vé nuwéc
thwong trd hodc lam tha tuc dang ky két hon 3. Thoi gian giai quyét: 12 ngay
ma@i tai co quan cé thdm quyén cla Viét
Nam thi phai ghi chd ly hén. Trwong hop da
nhigu 1an ly hén hodc hly viéc két hon thi 5. Co quan ¢ thdm quyén quyét dinh
chi lam tha tuc ghi cha lan ly hoén, hly viéc
két hon gan nhat.

4. Boi twoiig thuwce hién tha tuc hanh chinh: Ca nhén

- 0y ban nhan dan cdp huyén noi da dang ky két hon
hodc ghi vao S6 ho tich viéc két hon trwdc day thuc

4. M&u don, mau td' khai hién ghi chd ly hon.
+ T khai ghi chdi ly hon theo mau (néu ndp Treong hop viéc két hon hodc ghi chi viéc két hon
ho so theo hinh thirc tryc tiép); trvdc day thuc hién tai S& Tw phéap thi viéc ghi cha ly

hén do Gy ban nhan dan cdp huyén noi cw trd clia cong

+ =R X A Ay 7z - Y 2 ~ 1 X
Biéu mau dién tir tuxrng tdc ghi vao s6 hd dan Viét Nam thec hién,

tich viéc ly hon (néu ndp ho so theo hinh thic

truc tuyén). Truong hop viéc két hon trwéc day dwgc dang ky tai
Uy ban nhan dan cdp xa thi viéc ghi chd ly hén do dy
ban nhan dan cdp huyén cép trén thuc hién.

Trwong hop cong dan Viét Nam khong thuwong trd tai
Viét Nam thi viéc ghi chlG ly hén do Gy ban nhan dan
cdp huyén noi cw trd truéc khi xudt canh ctia cong dan
Viét Nam thuc hién.

Cong dan Viét Nam tlr nuéc ngoai vé thudng tra tai
Viét Nam cé yéu cau ghi chd ly hén ma viéc két hon
trvéc day dugc dang ky tai Co quan dai dién hodc tai
co quan c6 thcdm quyén nwdc ngoai thi viéc ghi cha ly
hén do Gy ban nhan dan cdp huyén noi cong dan Viét
Nam thuong tra thyc hién.

- Cong dan Viét Nam cuw tri @ nwéc ngoai c6 yéu cau
ghi chd ly hon dé két hon méi ma viéc két hon trudc
day dwoc dang ky tai Co quan dai dién hodc tai co quan
c6 thdm quyén nwéc ngoai thi viéc ghi chi ly hon do




https://https.V/dichvucone
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Gy ban nhan dan cdp huyén noi ti€p nhan ho so két hén
mai thwe hién.

- Trwong hop cong dan Viét Nam khodng thuong tra tai
Viét Nam c6 yéu cau ghi vao s6 ho tich viéc ly hon do
lam thd tuc dang ky két hon méi tai co quan cd tham
quyén cla Viét Nam, thi thyc hién tai 0y ban nhan dan
cdp huyén noi da dang ky két hon truéc day hoac noi
(tdng ky két hon méi.

6. Co' quan thuc hién tha tuc hanh chinh: Phong Tu
phap cdp huyén tiép nhan hd so va tham muwu Chd tich
(ry ban nhan dan cadp huyén xem xét, quyét dinh.

7. Co’ quan phdi hop: Co quan quan Iy CSDLQGVDC

8. K&t qua thuc hién thla tuc hanh chinh: Trich luc
ghi chd ly hon (b&n chinh), ban sao Trich luc ghi cha ly
hon (trvong hop yéu cau cdp ban sao Trich luc ghi chi

ly hén).
11 2.000547 Ghi vao SO 1. Thanh phan hd O 1. Trinh tu thuyc hién 60.000 - Luat Ho tich nidm
Eg tich \t/:sﬁ - To khai ghi vao s6 ho tich viéc khai - Neu lya chon hinh thirc ndp hd so truc ti€p, ngudi co dong/lan. 2014;

sinh/TO khai ghi vao s ho tich viéc khai yéu cau ghi vao s6 hd tich viéc khai sinh; giam ho; - Mién I& phi - Nghi dinh s6
tir/TO khai ghi vao s ho tich viéc nudi con nhan cha, me, con; x4c dinh cha, me, con; nudi con cho nguwdi 123/20i5/ND-CP
nudi/ To khai ghi vao sé ho tich viéc giam nubi; khai tir; thay ddi ho tich da dugc giai quyét tai co thudc gia ngdy  15/11/2015

khac cla
cong (lan

ggllet dl\lj(;T(l: ho, nhan cha, me, con/TO khai ghi vao s6 quan cé thdm quyén cla nwdc ngoai (sau day goi la ghi dinh cé coéng clia Chinh phi quy
.. o tich cac viéc ho tich khac theo mau (néu vao S6 ho tich cac viéc hd tich khac) nop hd so ghi vao vei cach dinh chi tiét mot so
glal quyet oA A LA A T e A LAn A ) !
tai co quan nguoi co yéu cau lya chon ndp ho so theo S6 hd tich cac viéc hd tich khac tai BO phan mdt mang; nguoi diéu va bién phap
o tham hinh thic tryc tiép); clra/Trung tdm hanh chinh cdng ctia UBND cép huyén c6 thudc ho thi hanh Luat Ho

quyén cla - Biéu mau dién t&r tvong tac ghi vao s6 ho tha,m q_uy‘en; rlopAIe_phl r]eu t.r)uQCAtr.an r)op pAhaI n9p Je nghee; nguol tich;
phi ghi vao S6 hd tich cdc viéc hd tich khac; ndp phi cdp khuyét tat. Nghi dinh s6

nwéc ngoai tich viéc khai sinh/khai tir/nubi con ban sa0 Trich Iuc hd tich twona ¢na néu cé vau ¢
(khai sinh; nudi/giam hg,nhan cha, me,con/Biéu mau S 1ch Tuc ho Tich frong tng neu co yeu cau. - Phi cap ban 87/2020/ND-CP

giam  ho; dién tr tvong tac ghi vao s6 hd tich cac - Néu lwa chon hinh thirc ndp ho so truc tuyén, ngudi sao Trich luc ngay 28/7/2020
nhan cha, viéc ho tich khac (do ngudiyéu cau cung cap cd yéu cau ghi vao s6 ho tich cac viéc ho tich khac truy ghi vao so cta Chinhphi quy
me,  con; thong tin theo hudng dan trén céng dich vo cap Céng dich vu céng qubc gia hodc céng dich vu hd tich viéc dinh vé Co st dir
xac  dinh cdng néu ngudi cé yéu cau lira chon ndp ho céng cdp tinh, ding ky tai khoan (néu chwa cé tai khai liéu ho tich dién tu,
cha,  me, so theo hinh thirc tric tuyén). khoan), xac thuc ngudi ding theo huxrng dan, ding sinh/Trich  dang ky hd tich
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con; nudi - Nguoi c6 yéu cau ghi vao S ho tich cac nhap vao hé théng, xac dinh ddng dy ban nhan dan luc ghi vao
con nudi; viéc ho tich khac thuc hién viéc ndp/xudt cdp huyén cd tham quyén. S6 ho tich
khai tl; trinh (theo hinh thirc truc ti€p) hodc tai 1én Ngudri c6 y&u cau ghi vao s6 hd tich céc viéc hd tich cac viéc ho
thay ddi ho (theo hinh thirc truc tuyén) cac gidy to sau: L T s tich khéc

khac truc tuyén cung cdp thong tin theo Biéu mau dién
tr tvong tac ghi vao So hd tich viéc khai sinh/khai
tl/nudi con nudwgidm hd,nhan cha, me,con/Biéu mau
dién tl tvong tac ghi vao sé ho tich cac viéc ho tich
khac (cung cap trén Cong dich vu cong), dinh kem ban 5
chup hodc ban sao dién t& cac gidy to, tai liéu theo quy 281/2016/TT-
- Van ban uy quyén (duoc chirng thwc) theo dinh; nép phi, 1& phi théng qua chirc ndng thanh toan

(néu c6 yéu
cau) thyc hién
theo quy dinh
tai Thong tu

tich) 2) Gidy tir phai nop:
- Ban sao gidy to chirng minh viéc ho tich
da dugc gidi quyét tai co quan cO thdm
quyén cda nwéc ngoai.

~

quy dinh cla phap luat trong truong hop Uy trec tuyén hodc bang céach thic khac theo quy dinh ?I/fllzozgay‘
quyén thuc hién viéc ghi chd. Truong hop phéap luat, hoan tat viéc nop ho so. cla Bb Tai

nguoi dugc Uy quyén la ong, ba, cha, me,
con, vog, chdng, anh, chi, em rudt cla nguoi
0y quyén thi vdan ban dy quyén khéng phai
ching thyec.

- Can bd ti€p nhan hod so tai Bo phan mot clra c6 trach chinh.
nhiém kiém tra tinh chinh xac, day dd, théng nhat, hop
1é cia ho so.

(i) Trwong hop hod so day du, hgp 1€ thi ti€p nhan ho so;
néu ti€p nhan hod so sau 15 gio thi c6 Phiéu hen, tra két qua
- Ho chiéu hodc Chirng minh nhéan dan hodc cho nguoi c6 yéu cau trong ngay lam viéc tiép theo (néu
Thé cén cudc codng dan hodc céac gidy to ngudi co6 yéu cau lya chon hinh thic ndp hd so truc
khac c6 dan anh va thong tin ca nhén do co tiép) hodc gin ngay Phiéu hen, tra két qua qua thuw dién
quan c6 thdm quyén cép, con gid tri si dung t&r hodc gia tin nhan hen tra két qua qua dién thoai di
dé chirng minh v& nhéan than cua ngudi cé dong cho ngirdi c6 yéu cau (néu ngirdi c6 yéu cau lva
yéu cau ghi vao s6 hd tich céac viéc hd tich chon hinh thirc ndp hd so truc tuyén); chuyén hd so dé
khac. Truong hop cac thong tin ca nhan céng chirc 1am cong tac ho tich xi ly.

trong cac gidy to0 nay dad cd trong
CSDLOGVDC, CSDLHTBT, duwgc he
théng dién ty dong thi khong phai xuét trinh
(theo hinh thirc tryc ti€p) hodc tai 1én (theo
hinh thirc tryc tuyén);

b) Gidy to phai xudt trinh:

- Sau khi ti€p nhan ho so theo hinh thic ndp tncc tiép,
can bo ti€p nhan ho so tai B6 phan mot ctra thuc hién
s6 hda (sao chup, chuyén thanh tai liéu dién tl trén hé
thdng thdng tin, co s& di liéu) va ky s6 vao tai liéu, ho
so gidi quyét thu luc hanh chinh da dwoc so hoéa theo
- Gidy t¢ ching minh noi cu trd. Truong hop quy dinh.

ac thong tin vé gidy to chi inh noi trd
cac Tong tin Ve giay 1 chung minfi net eurtrd (ii) Truvong hop hd so chua day dd, hop 1é thi c6 théng

da co6 trong CSDLQGVDC, dugc dién tv ', N . DO N
R s A A s bédo cho nguoi yéu cau bd sung, hoan thién hé so, néu
déng thi khéng phai xuét trinh (theo hinh ~_ e T . p R o

ro loai gidy t0, ndi dung can bd sung dé nguoi co yéu

thirc triec ti€p) hodc tai 1én (theo hinh thic | ", . . o =
N ) i ( cau bd sung, hoan thién. Sau khi hé so dwgc bo sung, thiwc
truc tuyén);

tnce tuyén;

- Théng tu s6
04/2020/TT-BTP
ngdy  28/5/2020
cla Bod Tuw phéap
quy dinh chi tiét thi
hanh mot s6 diéu
cla Luat HO tich
va Nghi dinh sb
123/2015/NDb-CP
ngay  15/11/2015
cua Chinh phl quy
dinh chi tiét mot so
diéu va bién phap
thi hanh Luat Ho
tich;

- Thong tu sbé
01/2022/TT-BTP
ngay 04/01/2022
cua BO Tu phap
quy dinh chi tiét
mot s6 diéu va

bién phap thi
hanh Nghi dinh
s0 87/2020/ND-
CP ngay
28/7/2020 cla
Chinh phu quy

dinh vé Co s& di
lieu ho tich dién
tlr, dang ky ho tich
tric tuyén',

- Théng tv s6
281/2016/TT-BTC
ngay  14/11/2016
cla BO Tai chinh
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Truong hop gti hd so qua hé théng bkl hién lai budc (i);
chinh thi phai gti kém theo ban sao cd
chitng thwc cac gidy to phai xudt trinh néu
trén.

(iii) Truong hop ngudi co yéu cau ghi vao sé ho tich
cac viéc ho tich khac khéng bd sung, hoan thién duoc
hd so thi bdo cao Trwong bd phan mot clra c6 thdng
c) Luuy bao tir chdi giai quyét yéu ciu ghi vao s6 ho tich cac
N e s N .. viéc ho tich khac.

- Doi v6i gidy to ndp, xudt trinh néu nguoi
yéu cau ndp hd so theo hinh thic tryc tiép: - Cong chirc 1am cong tac ho tich thdm tra ho so (thdm fra
+ D6i V6i gidy t xudt trinh khi ding ky ho tnN thong nhat, hop I€ cua cac thong tin trong hd so, gidy
. N PR o .. t0, tai liéu do nguoi yéu cdu ndp, xuét trinh hodc dinh
tich, nguoi tiép nh&n cd trdch nhiém kiém

tra, d6i chiéu véi thong tin trong tor khai, €M)

chup lai hodc ghi lai thong tin dé luvu trong + Trudona hop hd so can bd sung, hoan thién hodc
h6 so va tra lai cho nguoi xudt trinh, khong khéng di diéu kién gidi quyét, phai tir chdi thi gui
dugc yéu cdu ndp ban sao hodc ban chup thdng bao vé tinh trang hd so téi Bd phan mot clra dé
gidy to dé. thong bao cho ngudi ndp hd so-thwc hién lai bwéc (ii)
+ Nguoi yéu cau ding ky ho tich co thé nop 103 (D)

ban sao chitng thuc tlr ban chinh hodc ban + Trwdng hop can phai kiém tra, xac minh lam rd hodc
sao dwoc cdp tir s6 gdc hodc ban chup kém do nguyén nhan khac ma khéng thé trd két qua ding
theo ban chinh gidy to dé ddi chiéu. Truong thoi gian dd hen thi cong chic 1am cong tac ho tich 1ap
hop nguoi yéu cau ndp ban chup kém theo Phiu xin 16i va hen lai ngay tra két qua, trong d6 néu
badn chinh gidy to thi nguoi tiép nhan c6 r6 ly do cham tra két qua va thoi gian hen tra két qua,
trach nhiém kiém tra, déi chiéu ban chup chuyén B phan mot clra dé trd cho ngudi c6 yéu cau
v0i ban chinh va ky xac nhan, khong duwoc (néu nguoi c6 yéu cau lya chon hinh thirc ndp hd so
yéu cau nguoi di ddng ky ndp ban sao gidy trwc ti€p), hodc gin Phiéu xin 18i va hen lai ngay tra két
to do. qua qua thu dién ti ho&c gia tin nh&n qua dién thoai di
dong cho nguoi c6 yéu cau (néu ngudi coé yéu cau lva

+ Nguoi ti€p nhan cé trach nhiém ti€p nhan . DGR .
chon hinh thitc nép ho so triwc tuyén).

daing, da ho so dang ky ho tich theo quy
dinh cta phap luat ho tich, khdng duoc yéu + Neu thdy yéu cau ghi vao sO ho tich du diéu kién,
cau nguoi dang ky ho tich ndp thém gidy to phu hop quy dinh phap luét, trwdng hop ti€p nhan ho so
ma phap luat ho tich khong quy dinh phai ghi vao S6 hd tich cac viéc ho tich khac theo hinh thirc
nop. truc tiép, thi cong chirc lam cong tac ho tich thyc hién
viéc ghi ndi dung ghi chd vao so hd tich, cap nhat thong
tin ghi vao S6 ho tich cac viéc ho tich khac va lwu
chinh thirc trén Phdn mém dang ky, quan ly ho tich dién
tlr dung chung.

D6i véi giay to giri kém theo néu nguoi
yéu cau ndp hd so theo hinh thic truc
tuyén:

Ban chup céc gidy to giri kem theo ho so

quy dinh muc thu,
ché do thu, ndp,
quan ly va st dung
phi khai thac, su
dung théng tin
trong co so dir liéu
ho tich, phi xac
nhan c6 qudc tich
Viét Nam, phi xac
nhan la nguoi géc
Viét Nam, Ié phi
qudc tich.

- Thong tv s6
85/2019/TT-BTC

ngay 29/11/2019
cua BO Tai chinh
huéng dan vé phi
va |é phi thudc
thAm quyén quyét
dinh cla Hoi dong
nhan dan tinh,
thanh  ph6é truc
thudc Trung wong;

- Théng tv s6
106/2021/TT-

BTC ngay
26/11/2021  cua
B6 Tai chinh sira
doi, bd sung mot
sO diéu cta Thong
tv s6 85/2019/TT
BTC ngay
29/11/2019  cua
BO Tai chinh
huéng dan vé phi
va 1é phi thudc
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cau ghi vao So ho tich cac viéc ho tich khac Tnréng hop tiép nhan hd so ghi vao S6 LOtich céac viéc
tnjcc tuyén phai bao dam roé nét, day da, toan hd tich khac theo hinh thic tryc tuyén, cong chirc lam
ven vé ndi dung, 1a ban chup bang may anh, coéng tac ho tich gi lai biéu mau Trich luc ghi vao s
dién thoai hodc dicgc chup, duoc quét bang ho tich viéc khai sinh/Trich luc ghi vao s6 hd tich céc
thiét bi dién t, tir gidy to dugc cdp hop 18, viéc hd tich khac dién tlr cho ngirgiyéu cau qua thw dién
con gia tri st dung; néu la gidy to do co quan tir hoac thiét bi sd.

c6 thdm quyén nuwéc ngoai cap thi phai dwoc
hop phap hoéa lanh sy, dich sang tiéng Viét
theo quy dinh, trir tnro/ig hop duoc mién hop
phéap héaimh su.

Ngirdiyéu cau co trach nhiém kiém tra tinh chinh xac,
day dd cua cac théng tin trén biéu mau Trich luc ghi
vao s6 hd tich viéc khai sinh/Trich luc ghi vao so ho
tich cac viéc ho tich khac dién tlr va xa4c nhan (tdi da
+ Trirong hop gidy to, tai liéu phai gia kem mot ngay).

trong ho so ghi vao s6 hd tich cac viéc ho tich
kh&c tric tuyén da cé ban sao dién ti hodc da
c6 ban dién tir gidy to hd tich thi nguoi yéu
cau dugc strdung ban dién tl nay.

NEéu nguoi c6 yéu cau xac nhan thong tin da thdng
nhat, day di hodc khéng cé phan hoi sau thei han yéu
cau thi céng chicc lam cong tac ho tich thuc hién viéc
ghi ndi dung ghi chl vao s6 ho tich, cap nhat thong tin
+ Trudtig hop nhan két qua (Trich luc ghi ghi vao S6 hd tich cac viéc ho tich khac va liru chinh
vao SO ho tich viéc khai sinh/Trich luc ghi thirc trén Phan mém dang ky, quan ly ho tich dién tir
vao So ho tich cac viéc hd tich khac/ban dung chung.

sao Trich luc ghi vao So hd tich viéc khai
sinh/ban sao Trich luc ghi vao s6 ho tich
cac viéc hd tich khac) tai co quan dang ky
ho tich, ngui co yéu cau ghi vao sd ho tich
cac viéc ho tich khac phai xudat trinh gidy to
ty than, ndp cac gidy to la thanh phan hd so - Ngudi c6 yéu cau ghi vao sb ho tich cac viéc ho tich
ghi vao S6 ho tich cac viéc ho tich khac theo khac dugc nhan két qua theo mét trong cac phuong
quy dinhphép luat ho tich. thirc sau day:

Cong chic lam cdng tac hd tich in Trich luc ghi vao s6
hé tich viéc khai sinh/Trich luc ghi vao s ho tich cac
viéc ho tich khéc, trinh Lanh dao UBND ky, chuyén toi
Bo phan mot clra dé tra két qua cho nguoi c6 yéu cau.

Nhan ban dién tlr Trich luc ghi vao s6 hd tich viéc
khai sinh/Trich luc ghi vao sé hd tich cac viéc ho tich
khac giri qua thv dién t&, Kho quan ly di liéu dién tu
clla ca nhan do;

2. S6 lwvgng ho so: 01 bd

3. Yéu cau, diéu kién thwc hién tha tuc
hanh chinh: Khéng c6

4. Mau don, mau to khai: + Nhan ban dién t& Trich luc ghi vao s6 ho tich viéc
- To khai ghi vao s6 ho tich viéc khai sinh; khai sinh/Trich luc ghi vao So ho tich cac viéc hd tich
To khai ghi vao s6 ho tich viéc khai t&r; TO khac giri vao thiét bi s6, thong qua phwong phéap truyén
khai ghi vao s6 h¢ tich viéc nuoi con nuéi; sé lieuphu hop, dam bao an toan, bao mat thong tin;

To khai ghi vao sO ho tich viec giam h0, &t qua 1a Trich luc ghi vao s8 ho tich viec

thdm quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh  phé tryc
thudc Trung wemg.

- Nghi quyét sb
03/2020/NQ-
HDND, ngay
15/7/2020 cla
Hoi dong nhan
dan tinh D&k
N6éng Ban hanh
Quy dinh mtc thu,
quan ly, st dung
phivaléphi thudc
tham quyén quyét
dinh cua Hoi dong
nhan dan tinh Bak
Néng
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nhan cha, me, con; To khai ghi vao s6 ho khai sinh/Trich luc ghi vao s ho tich cac viéc ho tich
tich cac viéc hd tich khéac (néu ndp hd so khac théng qua hé théng him chinh;

theo hinh thtrc truc tiép); . . .
eo hinh thirc trirc tiép); + Nhan két qua la Trich luc ghi vao s6 hd tich viéc

+ Biéu mau dién tir tvong tac ghi vao s6 hd khai sinh/Trich luc ghi vao s ho tich cac viéc ho tich

tich viéc khai sinh/khai ti/nudi con khéc tai co quan dang ky ho tich.

nyf)ll g’lam ho,nh,an cr_la, \me,con{Ble_u mgu 2. Cch thirc thuc hién

dién t& twvong lac ghi vao So hd tich céac

viéc ho tich khac (néu ndp hd so theo hinh Ngudi cé yéu cau ghi vao sé hd tich cac viéc ho tich

thirc truec tuyén). khéc tryc tiép thuc hién hodc Oy quyén cho ngudi khac
thic hién ndp ho so truc tiép tai BO phan mat clra/Trung
tam hanh chinh cong cla UBND cép huyén hodc £Ui hd
so qua hé thong buwu chinh hodc nép hod so true tuyén trén
Cdng dich VIl céng qudc gia (https://dichvucons.gov.vn)
hodc Cong dich vu cong cap tinh
(httvs://dichvucom.daknong. gov. vn).

3. Thoi han gidi quyét: Ngav trong ngay ti€ép nhan ho
so, trwong hop nhan hd so sau 15 gid ma khdng giai
quyét duoc ngay thi trd két qud trong ngay lam viéc tiép
theo. Trong treong hgp phai xac minh thi thoi han gidi
quyét khdng qua 3 ngay lam viéc.

4. Boi twong thuc hién tha tuc hanh chinh: Ca nhan
5. Co quan c6 tham quyén quyét dinh

- 0y ban nhan dan cép huyén noi cu trd cta céng dan
Viét Nam ghi vao s6 ho tich viéc khai sinh; giam ho;
nhan cha, me, con; xac dinh cha, me, con; nubi con
nudi; thay déi ho tich da dwoc giai quyét tai co quan c6 tham
quyén clianuéc ngoai.

- Uy ban nhan dan cép huyén noi cw trd cla ngudi cé
trach nhiém khai t& ghi vao sé hd tich viéc khai tir da
duogc gidi quyét tai co quan cé thdm quyén cua nwéc
ngoai.

6. Co quan thuc hién tha tuc hanh chinh

Phong Tuw phap cép huyén ti€p nhan ho so va tham muu




https://dichvucons
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Chu tich Gy ban nhan dan cép huyén xem xét, quyét dinh.
7. Co quan phdi hop: Co quan quan ly CSDLQGVDC

8. Két qua thuc hién thd tuc hanh chinh: Trich luc
ghi vao SO hd tich viéc khai sinh/Trich luc ghi vao
S6 ho tich cac viéc hd tich khac (ban chinh), ban sao
Trich luc ghi vao s6 hd tich viéc khai sinh/ban sao
Trich luc ghi vao s6 hd tich cac viéc ho tich khac
(trvong hop yéu cau cdp ban sao Trich luc ghi vao so
ho tich viéc khai sinh/bdn sao Trich luc ghi vao S6
ho tich cac viéc ho tich khac).

12 2.000522 Bang ky lai 1. Thanh phan ho SO 1. Trinh ty thyc hién 70.000 - Luat Hé tich nam

khai sinh
c6 yéu tb

nwdc ngoai

- T khai ding ky lai khai sinh theo mau, - Néu lua chon hinh thirc nop ho so truc tiép, ngudi cé dong/lan. 2014;

trong d6 c6 cam doan clia ngudi yéu cdu vé yéu cau dang ky lai khai sinh ndp hd so ddng ky lai khai - Mién 1& phi - Nghi dinh s6
viéc dd ndp du cac gidy to hién c6 (néu nguoi sinh tai BO phan mot clra/Trung tdm hanh chinh cong cda cho ngudi 123/2015/ND-CP
¢ yéu cau lya chon ndp hd so theo hinh thirc UBND cdp huyén cd thdm quyén; ndp 1& phi néu thudc thudc gia ngdy  15/11/2015

truc tiép); treong hop phai ndp 1é phi dang ky lai khai sinh; nop phi dinh c6 cdng cta Chinh pha quy
e x (s , . c8p ban sao Gidy khai sinh néu c6 yéu cau cép ban sao v&i cach dinh chi tiét mot so

- Diéu mau dién tir twong tac dang ky loi ., .. . i * Lia .
Gidy khai sinh. mang; nguoi diéu va bién phap

khai sinh, trong dé c6 cam doan céc thong

tin cung cap la dang sv that, khéng con ban - Neu lwa chon hinh thia: ndp hd so truc tuyén, ngirdi thuo\c. ho th' .hanh Luat Ho
. x o N A e A A o o Nt . nghéo; nguai tich;

chinh Giay khai sinh, d& nfp du cac giay to c6 yéu cau dang ky lai khai sinh truy cdp cong dich vu Khuvét tt

hién c¢d va chiu hoan toan trach nhiém cdng qudc gia hodc Cong dich vu cong cédp tinh, dang yettat Nghi dinh sb

treée phap luat vé noi clung cam doan cda ky tai khodn (néu chwa cé tai khoan), xac thuc nguoi - Phi cép ban 87/2020/ND-CP
minh (do ngirdiyéu clu cung cédp thong tin dung theo hudng dan, dang nhap vao hé théng, xac sao Gidy khai ngay 28/7/2020

theo hudng dan trén cdng dich vu cdng néu dinh ding Gy ban nhan dan cap huyén cé thdm sinh (néu c6 cta Chinh pha quy
nguoi c6 yéu cau hm chon ndp hd so theo quyén. yéu cau) thuc dinh vé Co s& div
hinh thia: tryc tuyén). hién theo quy liéu hd tich dién t,

Nguoi cé yéu cau dang ky lai khai sinh tryc tuyén cung . A AP

e . .o .. . A . x X ain s L e - dinh tai dang ky hd tich

- Ngudi cd yéu cau dang ky lai khai sinh c&p thong tin theo biéu mau dién tir tvong tac dang ky . . K i
T RN R ; . oA . R .~ Thong tw sO tryc tuyén;

thuc hién viéc ndp/xuét trinh (theo hinh lai khai sinh (cung cép trén cdng dich vu codng), dinh 281/2016/TT

thirc truc tiép) hodc tai Ién (theo hinh thirc kém ban chup hodc bln sao dién tl cac giay to, tai liéu BTC noay Théong tv s6
trirc tuyén) cac gidy to sau: theo quy dinh; ndp phi, Ié phi théng qua chic nang 98 04/2020/TT-BTP
PR 5 1x . . . 14/11/2016 X
e s i A thanh toan tria: tuyén hodac bang céch thic khac theo 7, ~ .. hgay 28/5/2020
a) Giay tophai nop: cia Bod Tai . .
cua BO Tuv phap

quy dinh phap luat, hoan tat viéc ndp ho so. chinh
' quy dinh chi tiét thi

hanh mot s6 diéu

- Béan sao toan bd ho so, gidy t& clia nguoi

A o . 1w cx D as . - Cén bo ti€p nhan hd so tai B phan mot clra cé trach
yéu cau hodc ho so, gidy to, tai liéu khéc ? HIEp nihe Al B0 phe i
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trong d6 c6 thong tin lién quan dén ndi nhiém kiém tra tinh chinh xac, day d0, théng nhat, hop
dung khai sinh, gém: Ié clia hd so.

+ Ban sao Gidy khai sinh do co quan c6 (i) Truong hgp hd so day du, hop I8 thi tiép nhan hd so,
thdm quyén clia Viét Nam cdp hop 1& (ban c6 Phiéu hen, tra két qua cho ngudi co yéu cau (néu nguoi
sao dugc ching thuc tir ban chinh, ban sao c6 yéu cau lya chon hinh thirc nép ho so tric ti€p) hodc
duoc cdp tr SO ddng ky khai sinh); ban gri ngay Phiéu hen, tra két qua qua thu dién t& hodc
chinh hodc ban sao gidy to c6 gia tri thay gin tin nhdn hen tra két qua qua dién thoai di dong cho
thé Gidy khai sinh dwgc cép truéc ndm ngudi céyéu cau (néu ngudi co yéu cau lwa chon hinh
1945 & mién Béc va trudc ndm 1975 & mién thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé
Nam. cong chtrc 1am cong tac ho tich x@ 1y.

+ Treong hop nguoi yéu cau khong c6 gidy - Sau khi ti€p nhan ho so theo hinh thirc ndp truc tiép,
to néu trén thi phai ndp ban sao gidy t& do can bo ti€p nhan ho so tai B6 phan mot clra thic hién
co quan c6é tham quyén cia Viét Nam cdp s6 hda (sao chup, chuyén thanh tai liéu dién tir trén hé
hop 18 nhu: Gidy chitng minh nhan dan, Thé thong théng tin, co s& di liéu) va ky so vao tai liéu, ho
can cwdc cong dan hodc HO chiéu; s6 hod so gidi quyét thi tuc hanh chinh da dwoc so hoa theo
khau, S6 tam tru, gidy to chirng minh vé noi quy dinh.

cw tr; Bang t6t nghiép, Gidy chirng nhan,
Chiing chi, Hoc ba, hd so hoc tap do co
quan c6 thdm quyén cdp hodc xac nhan;
Gidy to khac c6 théng tin vé ho, tén, ngay,
thang, ndm sinh cda ca nhan.

(ii) Trwong hop hod so chua day da, hop 1é thi cé théng
bdo cho nguoi yéu cau bd sung, hoan thién hd so, néu
rd loai gidy t, ndi dung can b6 sung dé ngudi cé yéu
cau bé sung, hoan thién. Sau khi hd so dwoc bo sung, thuc
hién lai buéc (i);

Nguoi yéu cau dang ky lai khai sinh cé
trach nhiém ndp day du ban sao céac gidy to
néu trén (néu cd) va phai cam doan da nodp
du céc gidy to6 minh c6; chiu trach nhiém,
hé qua cda viéc cam doan khdéng ding su
that. - Cong chiic 1am cong tac ho tich thdm tra hd so (thdm Ura
tinh théng nhat, hgp 1é clia cac thong tin trong ho so, gidy

. Yan ban ty 9“ye” the? auy dgnh cua ph.?p to, tai liéu do nguwoi yéu cau ndp, xuét trinh hodc dinh
ludt trong truong hop Oy quyén thwc hién | )

viéc dang ky lai khai sinh. Trwong hegp

ngudi dwoc Gy quyén la ong, ba, cha, me, + Truong hop hd so can bd sung, hoan thién hodc

con, vg, chdng, anh, chi, em rudt cua ngudi khéng da diéu kién giai quyét, phai tir ch6i thi gei

dy quyén thi van ban Oy quyén khéng phai thdng béo vé tinh trang ho so t6i Bd phan mot clra dé

chirng thuc. thong bao cho nguwdi ndp hd so - thuc hién lai buéc (ii)
hoac (iii);

(iii) Neu nguoi c6 yéu cau dang ky lai khai sinh khéng
bd sung, hoan thién dwgc hd so thi bdo cao Trwdng bd
phan ti€p nhan ho so cé van ban tir choi gidi quyét yéu
cau dang ky lai khai sinh.

cla Luat HO tich
va Nghi dinh s6
123/2015/NB-CP
ngay  15/11/2015
cla Chinh phu quy
dinh chi tiét mot s
diéu va bién phap
thi hanh Luat HO
tich;

- Thong tu sob
01/2022/TT-BTP
ngay 04/01/2022
cua B6 Tuw phéap
quy dinh chi tiét
mot s6 diéu va
bién phap thi
hanh Nghi dinh
s6 87/2020/ND-
CP ngay
28/7/2020 clia
Chinh  pha quy
dinh vé Co s& di
lieu LO tich dién
ttr, dang ky ho tich
tryc tuyén;

- Théng tuv s0
281/2016/TT-BTC
ngdy  14/11/2016
cua BO Tai chinh
quy dinh mtc thu,
ché do thu, nop,
quan ly va st dung
phi khai thac, st
dung théng tin
trong co s dir liéu
16 tich, phi xac
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b) Gidy to phai xudt trinh: + Trwong hop can phai kiém tra, xac minh lam rd hodc
do nguyén nhan khac ma khong thé tra két qua duing
thoi gian da hen thi cong chirc Iam cdng tac ho tich Iap
kh4c c6 dan anh va thong tin ¢4 nhan do co 16U Xin 101 va hen lai ngay tra ket qua, trong do néu
Loz A x oA . . ro ly do cham trad két qua va thoi gian hen trd két qud,

quan c6 thdm quyén cép, con gia tri st dung . n L a PO A
2 . s a A s .. > chuyé&n B0 ph&n mot clra dé trd cho ngudi co yéu cau

dé ching minh vé& nhan than cua nguoi cé ;| AR N LT

A n P - \ (néu nguoi cd yéu cau lwa chon hinh thtrc ndp hé so
yéu cau dang ky lai khai sinh. Truong hgp L A . N
tryc tiép), hodc gtri Phiéu xin 16i va hen lai ngay tra két

ac tho ti A nhan t : idy to na . N < A < o ..
ggc céotnr?)n;n éiSLgG(?g%caégngg'Dn?ry qua qua thu dién tlr hodc gti tin nhan qua dién thoai di
’ : ddng cho nguwoi c6 yéu cau (néu nguoi cé yéu cau lya

dugc hé théng dién tv dong thi khong phai N PO .
xudt trinli (theo hinh thirc tryc ti€p) hodc tai chon hinh thirc ndp ho so tryc tuyén).
Ién (theo hinh thirc tnrc tuyén).

- Ho chiéu hodc Chéng minh nhan dan hodc
Thé cdn cwéc cong dan hodc cac gidy to

Trwong hgp viéc dang ky khai sinh truéc day dugc
Truong hop gt hd so qua hé théng buu th}rc h[en tai ay pan n,hanv dan’ capmxa ho_atz SO Tw phzilp

. N a1 X . thi Phong Tw phap c6é van ban dé nghi Uy ban nhén
chinh thi phdi gi kém theo ban sao c6 ,, . ° "~ . . R , .

, R N ~dan cédp x&/SO Tw phap neoi thuc hién viéc dadng ky khai
chirng thuc cac gidy to phai xuét trinh néu . A e , . o T e o
trén sinh trudc day kiém tra, x4&¢c minh vé viéc lvu gilt s6 hd

' tich.

Ly v
¢)Luuy Sau khi nhan dugc vdn ban d& nghi, y ban nhéan
- B6i voi gidy td ndp, xuét trinh néu nguoi dan/SO' Tw phap da dang ky khai sinh trwéc day tién
yéu cau ndp hd so theo hinh thirc trwc ti€p:  hanh kiém tra, xd&c minh va tra 10i bang vin ban vé viéc
+ D6i voi gidy t xuat trinh khi ding Ky ho con lwu gil® hoac khéng luu gilr dwoc s hd tich.
tich, nguoi ti€p nhan cé trach nhiém kiém Treong hop gidy to cla ngudi yéu cau ding ky lai khai
tra, d6i chiéu v@i thong tin trong to khai, sinh khong co6 thong tin chirtng minh quan hé cha, me,
chup lai hodc ghi lai thong tin dé Iwu trong con thi co quan dang ky hd tich c6 van ban d& nghi co
hé so va trd lai cho nguoi xudt trinh, khdng quan céng an c6 thdm quyén xac minh. Trwdng hop co
dugc yéu cau ndp ban sao hodc ban chup quan coéng an tra 16i khong cé thdéng tin thi co quan
gidy to do. dang ky hd tich cho ngudi yéu cau dang ky lai khai
sinh l1ap van ban cam doan vé thdéng tin cla cha, me va

+ Nguoi yéu cau ding ky ho tich c6 thé nd
g y g Ky ot P xac dinh ndi dung khai sinh theo van ban cam doan.

ban sao chirng thuc tlr bdn chinh hodc ban
sao dwoc cdp tir s6 goc hodc ban chup kém + Sau khi nhan duoc két qua xac minh vé viéc khong
theo ban chinh gidy to dé doi chi€u. Trwong con lwu gitt dwgc s6 ho tich tai noi da dang ky khai
hop nguoi yéu cau ndp ban chup kém theo sinh hodc sau thi han 20 ngay ké tir ngay glri van ban
ban chinh giay t& thi ngudi tiép nhan cd yéu cau xac minh ma khéng nhan dwgc van ban tra 1oi,
trdch nhiém kiém tra, d6i chiéu ban chup néu thdy hd so day du, hop I&, ding quy dinh, truong hop
V@i ban chinh va ky xac nhan, khong dugc tiép nhan hd so dang ky lai khai sinh theo hinh thirc truc

nhan cé quéc tich
Viét Nam, phi xac
nhan la nguoi gbc
Viét Nam, [& phi
qudéc tich.

- Théng twv s6
85/2019/TT-BTC

ngay 29/11/2019
cla BO Tai chinh
hwong dan vé phi
va lé phi thudc
thdm quyén quyét
dinh cta Hoi dong
nhan dan tinh,
thanh  phd truc
thudc Trung wong;

- Théng tv sb
106/2021/TT-

BTC ngay
26/11/2021 cla
B0 Tai chinh ska
ddi, b6 sung mot
sO diéu cla Thong
tv sO 85/2019/TT-
BTC ngay
29/11/2019  cola
B6 Tai chinh
hudng dan vé phi
va |é phi thudc
tham quyén quyét
dinh clia Hoi dong
nh&dn dan tinh,
thanh phé tryc
thudéc Trung wong.

- Nghi quyét so
03/2020/NO-
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yéu cdu nguoi di dang ky ndp ban sao gidy tiép, thi céng chirc 1am cong tac ho tich thuc hién viéc ghi
to do. vao S6 dang ky khai sinh, cap nhat thong tin dang ky lai
khai sinh va Ivu chinh thic vén Phan mém déng ky, quan

+ Ngubi tiép nhan co trach nhiém tiép nha
guol tep nhan co trach RIS HEP &N o s tich dien ti ding chung.

ding, da hdé so dang ky ho tich theo quy
dinh ctia phap luat ho tich, khdng duoc yéu Trirong hop ti€p nhan hd so dang ky lai khai sinh theo
cau nguoi dang ky ho tich ndp thém gidy to hinh thic tric tuyén, cdng chite lam cdng tac ho tich guri
ma phéap luat ho tich khdng quy dinh phai lai biéu mau Gidy khai sinh dién t&r v6i théng tin day da
nop. cho nguoiyéu cau qua thw dién tir hodc thiét bi sb.

DBdi v6i gidy to glri kém theo néu nguti Nguweiyéu cau co trach nhiém kiém tra tinh chinh xéac,
yéu cau ndp hd so theo hinh thirc truc day du cha cac théng tin trén biéu mau Gidy khai sinh
tuyén: dién tlr va xac nhan (t6i da mdt ngay).

+ Ban chup cac gidy to gui kém theo hd so Néu ngudi c6 yéu cau xac nhan thong tin da thong
dang ky lai khai sinh trite tuyén phai bao dam nhat, day du hodc khong c6 phan hdi sau thdi han yéu
ré nét, day du toan ven vé ndi dung, 1a ban cau thi cdng chicc lam cdng tac ho tich thuc hién viéc
chup bang may anh, dién thoai hodc dirgc ghi ndidmg vaosé dang ky khai sinh, cap nhat théng tin
chup, duvgc quét bang thiét bi dién tlr, tir giciy dang ky khai sinh va lvu chinh thirc trén Phan mém demg
to duuc cap hop Ié, cdn gia tri st dung: néu ky, quan ly hd tich dién tlr dung chung.

la gidy to do co quan c6 thdm quyén nuéc .. L - R
ngoai cap thi phai ditoc hop phap héa lanh Cong chtrc lam cbng tac ho tich in Gidy khai sinh, trinh

sk, dich sang tiéng Viét theo quy dinh, tru Lfmh an UBNP. k),/’ ghuyfn 101 BO phan mot ctra de tra
két qua cho nguoi cd yéu cau.

tredng hop dirge mién hop phap hoa lanh su.

+ Tnromg hop gidy to, tai liu phai gia kem -_NgLArm 0(2 yéu cau dang ky Ia: krjal sm,h kle_m _tra th\ong
N « - A . tin trén Gidy khai sinh, trong sd dang ky khai sinh va ky

trong ho s dang kY lai khai sinh truc Wyen . . 54200 kg khai sinh, nhan Gidy khai sinh

da 6 ban sao dién ti hodc da c6 ban dién tir gry » PHan iy '

gidy to ho tich thi nguoi yéu cau dwgc st 2. Cach thire thuc hién

dtflig bim dién tur nay. Nguoi cé yéu cau dang ky lai khai sinh tryc ti€p thuc

+ Khi dén co quan dang ky ho tich nhan két hién hoac Gy quyén cho nguti khac thwc hién viéc
qua (Gidy khai sinh/ban sao Giay khai sinh), dang ky lai khai sinh tai B phan mot ctta/Trung tam
nguoi c6 yéu cau dang ky lai khai sinh phai hanh chinh cong cia UBND cédp huyén hodc gti hd so
xudt trinh gidy 1o tuy than, ndp cac gidy to la qua hé thdng buu chinh hodc ndp ho so trwc tuyén trén
thanh phan ho so dang ky lgi khai sinh theo Céng dich vu c6ng qudc gia (https://dichvuconz. gov,vn)
quy dinh phap luat ho tich. hodc Cong dich vu cong cap tinh

Truong hop ngudi c6 yéu cau ding ky lai (https://dichvucong.daknonz.gov, vn).

khai sinh khdéng cung cép dirgc gidy to néu 3. Thoi gian gidi quyét: 05 ngay lam viéc.

HDND, ngay
15/7/2020 cua
Hoi ddéng nhan
dan tinh DAk
Néng Ban hanh
Quy dinh mtc thu,
quan ly, str dung
phivaléphi thudc
tham quyén quyét
dinh cua Hi dong
nhan dan tinh Bak
Noéng




https://dichvucong.daknonz
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trén theo Cluy dinh hoac gidy to nop, xudt Truwong hgp phdi ¢c6 vdn ban xac minh thi thoi han giai
trinh bi tdy xoa, Skra chia, lam gia thi co quyét khong qua 25 ngay.

quan dang ky no tieh 6 tham quyén hiy b 4 56 yyong thyc hign thd tuc hanh chinh: C4 nhan
kétqua dang ky lai khai Sinh.
- Truong hop cho phép ngudi yéu cau dang 5. Co'quan ¢6 tham quyén quyet dinh:
ky ho tich 1ap van ban cam doan v& ndi dung - Uy ban nhan dan cép huyén noi d& dang ky khai sinh
yéu cau dang ky ho tich thi co quan déang ky trwdc day thuc hién dang ky lai khai sinh.

ho tich phai giai thich rd cho nguti lap van
ban cam doan vé trach nhiém, hé qua phap ly
cta viéc cam doan khong dung su that.

- Truong hop viéc khai sinh truéc day dwoc dang ky tai
Uy ban nhéan dan cép x& thi viéc dang ky lai khai sinh do
Uy ban nhan dan cap huyén cap trén thuc hién.

Co quan dang ky ho tich tlr ch6i gidi quyét
hodc dé nghi co quan c6 thdm quyén hly bo
két qua dang ky ho tich, néu cé co sé xac dinh
ndi dung cam doan khdng dung sv that.

- Truong hop khai sinh trwéc day dwoc dang ky tai Oy
ban nhéan dan cép tinh hodc So Tu phap thi viéc ddng
ky lai khai sinh do Gy ban nhan dan cép huyén noi cw
tr cla nguoi yéu cau thuc hién; néu nguoi dé khong
2. SO lwgng ho so: 01 bd cuw trd tai Viét Nam thi do Gy ban nhan dan cép huyén noi

3. Yéu cau, didu kién thuc hién thi tuc 0 tru soO hién nay cua S¢ Tuv phap thuc hién.

hanh chinh 6. Co' quan thuc hién tha tuc hanh chinh:

- Cong dan Viét Nam dinh cu & nudc ngoai Phong Tw phép tiép nhan hd so va tham muu Chu tich Gy
hodc nguwoi nudc ngoai da dang ky khai sinh ban nhan dan cép huyén xem xét, quyét dinh.

tai co quan cé thdm quyén cla Viét Nam
treéc ngay 01/01/2016 nhwng sé dang ky C.S
khai sinh va ban chinh Gidy khai sinh déu
bi mat.

Co quan phdi ho'p: Co quan quan ly
DLQGVDC; Gy ban nhan dan cép x&/SO Tu phéap
noi nguoi yéu cau dang ky lai khai sinh dd dang ky
khai sinh tredc day; Co quan cong an c6 thdm quyén.

- Nguoi c6 yéu cau con sbng tai thoi diém

R o o 8. KE&t qua thuc hién thd tuc hanh chinh: Gidy khai
yéu cau dang ky lai khai sinh.

sinh (ban chinh); ban sao Gidy khai sinh (truong hop
- Nguwoi yéu cau cé trach nhiém ndp day da yéu cau cdp ban sao Gidy khai sinh).

ban sao gidy to, tai liéu cé ndi dung lién

quan dén viéc dang ky lai khai sinh.

4. Mau don, mau to khai

+ T& khai dang ky lai khai sinh (néu nép ho
so theo hinh thirc truc tiép);

+ Biéu mau dién tl twong tac ding ky lai
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khai sinh (néu nop ho so theo hinh thirc tryc

tuyén).
1.000893 Pdng  ky 1. Thanh phan hd 0 1. Trinh ty thuc hién 70.000 - Luat HO tich nam
I:Qal éuSIllg - T khai dang ky khai sinh theo méau (néu - Néu lya chon hinh thirc ndp hd so tnrc tiép, ngudi co dong/lan. 2014;
y nguoi c6 yéu cau lya chon ndp hd so theo yéu cau ding ky khai sinh ndp hd so dang ky khai sinh - Mién 1& phi - Nghi dinh s6

Sggc :SES: hinh thirc tryc tuyén); tai B6 phan mot cira/Trung tdm hanh chinh cong cla cho nguoi 123/20i5/ND-CP
d& c6 hd- Disu miu dien ti twong tac ding ky khai UQND cap huy_en Aco tAham’quvyen; r,1op Ig phl neuAthuoc, thuoc ’ Agla ngay ,15/11{2015
trvong hop phai nop 1é phi dang ky khai sinh; ndp phi dinh c6 cbéng cta Chinh pha quy

s0’ gidy tosinh (do ngwdiyéu cau cimg cdp théng tin % e T U L ] - C e A
ca nhan theo huéng dan trén céng dich vu cong néu cdp ban sao Gidy khai sinh néu c6 yéu cau cdp ban sao voi cach dinh chi tiét mét so

R, A Gidy khai sinh. mang; nguwdi dieu va bién phap
ngicoi c6 yéu cau lya chon nbp ho so theo ~ AL s A N
N . N . . A A " .. thubc ho thi hanh Luat HO
hinh thirc triec tuyén). - Néu Iya chon hinh thtec nép hé so trwc tuyén, ngudi . N
A Al . o A ~ . nghéo; nguoi tich;
NQudi c6 veu cau dina kv khai sinh thue S YeU cau dang ky khai sinh truy cap cong dich vu Khuvat tat
g y 9y " cong qudc gia hoac Cong dich vu cong cép tinh, dang uyetta Nghi dinh s6

hién viéc nop/xudt trinh (theo hinh thirc truc
ti€p) hodc tai Ién (theo hinh thic tryc tuyén)
cac gidy to sau:

ky tai khodn (néu chua co tai khoan), xac thicc nguwoi - Phi cp ban 87/2020/ND-CP
dung theo hwéng dan, dang nhap vao hé théng, xac sao Gidy khai ngay 28/7/2020
dinh dang Gy han nhan dan cap huyén césinh (néu c6 cua Chinhpht quy

u) Gidy to phai nop: tham quyén. yéu cau) thyc dinh vé Co s div

- Vén ban cam doan vé viéc chwa dwoc Ngwoi cd yéu cau dang ky khai sinh truc tuyén cung h!en theo auy I|?u ho t!,Ch dJen s

< . . - R . e N L s > dinh tai dang ky hd tich
dang ky khai sinh. cap théng tin theo biéu mau dién tir twong tac dang ky ., . o i
khai sinh (cung cap trén cong dich vu cong), dinh kem | 1ond U sotructuyén;

- Ban sao toan bd hd so, gidy to cla nguoi | ( N g ; P - g P g),\_ . 281/2016/TT- A .

ban chup hoac ban sao dién tir cac giay to, tai liéu theo - Théng tv sb

éu cau hodc hod so, gidy to, tai liéu khac : 3
y : giay ' quy dinh; ndp phi, 1é phi théng qua chirc nang thanh BTC 9% 04/2020/TT-BTP

trong d6 c6 thong tin lién quan dén ndi 1~; . Lo ) . , 14/11/2016 .
dung khai sinh, gom: Gidy ching minh tqan trL_fc tuyen h\oac ba_r]g cAach“thlrc khac theo quy cia B Tai ngay ) 28/5/20?0
nhan dan, Thé can cudc cong dan hodc HO dinh phap luét, hoan tat viéc nép ho so. chinh. i cua _B(_) Tl_f _Ehap
chiéu; S6 ho khdu, s6 tam trd, gidy to - Can b tiép nhan hd so tai BO phan mot clra cé trach qt\1y d!nhAChIKtlet.Ehl
chrng minh vé noi cu trd; Bang t6t nghiép, nhiém kiém tra tinh chinh xac, ddy du, théng nhat, hop hz\anh mAOt 50 d!eu
Gidy ching nhan, Chirng chi, Hoc ba, hd so 18 clia hd so. \C/ga NLguhit ;r?h t!(sig
zgg ;ahpa:;o éféjut%” lfhoééhsgtﬂgzgnt;aiéhﬁ (i) Trudng hop hd so day dd, hop 16 thi tiép nhan ho so, 123/2015/NB-CP
t&n, ngay, thang, nam sinh cua ca nhan. cc? Prjleu“hen, ra két qu\a cho pgu’cyj co E/eu cau (n_ey nguzgl ngay ] 15/11{2015
c0 yéu cau lya chon hinh thirc np ho so truc tiép) hoac ctia Chinh phu quy
Nguoi yéu cau dang ky khai sinh c6 trach giri ngay Phiéu hen, tra két qua qua thu dién tir hodc dinh chi tiét mot s6
nhiém ndp day du ban sao cac gidy t0' néu gii tin nhan hen tra két qua qua dién thoai di déng cho digu va bién phap
trén (néu co6) va phéi cam doan da ndp di ngudi coyéu cau (néu ngudi cl yéu cau lva chon hinh tin hanh Luat Ho

cac gidy to minh co; chiu trach nhiém, hé thirc ndp hé so tric tuyén), chuyén hé so dé cong chirc
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qua clia viéc cam doan khéng ding s that. lam cong tac hd tich x& ly.

- Van ban uy quyén (dwgc chirng thwc) theo - Sau khi ti€p nhan ho so theo hinh thiéc ndp truc tiép,
quy dinh cla phap luat trong treong hop Gy can bd tiép nhan hd so tai BO phan mot cira thuc hién
quyén thwc hién viéc didng ky khai s6 hda (sao chup, chuyén thanh tai liéu dién tir trén hé
sinh. Trwong hop ngudi duoc Uy quyén la théng thong tin, co s& di liéu) va ky sé vao tai liéu, hod
ong, ba, cha, me, con, vg, chdng, anh, chi, so gidi quyét thu tuc hanh chinh da dwoc sd hoa theo
em rudt cla ngwoi Gy quyén thi van ban Gy quy dinh.

quyén khong phai ching thuc. (ii) Truwong hop hd so chua day du, hop Ié thi c6 théng

bdo cho nguoi yéu ciu bd sung, hoan thién hd so, néu

- Ho chiéu hodc Ching minh nhan dan hoac r(:) Ioai giay 1, r\uf)i d_uAng can b6_sng e nguc‘yiic() veu
N , ~ R o , .« .. cau bd sung, hoan thién. Sau khi hé so dwgc bd sung,

Thé can cudc cébng dén hodc cac gidy to thurc hién lai buoc (i)

khéac c6 dan anh va théng tin ca nhan do co o '

quan c6 tham quyeén cdp, con gia tri st dung (iii) Truong hop ngudi cé yéu ciu ding ky khai sinh

dé chirng minh vé& nhan than cla nguoi cdkhong bd sung, hoan thién dwgc hd so thi bdo céo

yéu cau dang ky khai sinh. Truong hop cac Truong bd phan mot clra cé thdng bao tir chdi gii

thong tin c& nhan trong cac gidy to nay da quyét yéu cau dang ky khai sinh.

c6 trong CSDLQGVDC, CSDLHTPT, .. A i A 2 " £
duoc hé théng dign ty dong thi khang phai Cong chirc lam cong tac ho tich thdm tra ho so (tham tra

. tinh thong nhat, hop 1é cla cac thong tin trong ho so, gidy

xudt trinh (theo hinh thic tryc tiép) hodc tai . .. .. e A Xp g <
A N , N to, tai liéu do nguoi yéu cau ndp, xuét trinh hodc dinh
Ién (theo hinh thirc tryc tuyén); kém)

h) Gidy to phai xudt trinh:

Gidy to ching minh noi ctr tra truge khi
Xudt canh dé xac dinh thdm quyén ding ky
khai sinh. Truong hop céc thong tin vé gidy to
chtng minh noi cw trd dd c6 trong
CSDLQGVDC, duwgc dién ty dong thi
khong phai xudt trinh (theo hinh thirc truc
tiép) hodc tai Ién (theo hinh thirc truc + Trwong hop can phai kiém tra, xac minh lam ré hoac
tuyén). do nguyén nhan khac ma khong thé trd két qua dung
Truong hop g&i hd so qua hé théng buu thU.IA,g'a!] daA_herj thi cong cr]uc I\amﬁcong’ tac ho t!c’h I?p

. s r s D ) . Phiéu xin 16i va hen lai ngay tra két qua, trong do néu
chinh thi phai gi kem theo ban sao c6 _ - Cx . 2 xe

. ks N . r0 ly do chdm tra két qud va thoi gian hen trd két qud,
chirng thyc cdc gidy to phai xuat trinh néu A PO P S A
trén chuyén B6 ph&n mét ctra dé tra cho nguoi c6 yéu cau

' (néu ngudi cé yéu cau lya chon hinh thi'c nop hd so
c) Lvuy trirc tiép), hodc giri Phi€u xin 16i va hen lai ngay tra két
i qua qua thu dién tir hodc gli tin nhan qua dién thoai di

+ Truong hop hd so can bd sung, hoan thién hodc
khong d0 diéu kién gidi quyét, phai tir chdi thi gui
thong bao vé tinh trang hd so téi BO phan tiép nhan ho
so dé théng bao cho nguti ndp hd so - thwc hién lai
budc (ii) hodc (iii);

- B6i v6i gidy to ndp, xudt trinh néu nguo

tich;

- Thong tu sO
01/2022/TT-BTP
ngay 04/01/2022
cua BO Tu phéap
quy dinh chi tiét
mot s6 dieu va
bién phap thi
hanh Nghi dinh
sé 87/2020/ND-
CP ngay
28/7/2020 cua
Chinh  phu quy
dinh vé Co s& dir
litu hd tich dién
tlr, dang ky ho tich
truc tuyén;

- Thong tv sb
281/2016/TT-BTC
ngady  14/11/2016
cua BO Tai chinh
quy dinh mdc thu,
ché dod thu, ndp,
quan ly va st dung
phi khai théc, s
dung théng tin
trong co s& dir liéu
hd tich, phi xac
nhan c6 quoc tich
Viét Nam, phi xac
nhan la nguoi goc
Viét Nam, 1é phi
quéc tich.

- Thong tu sb
85/2019/TT-BTC

ngay 29/11/2019
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yéu cau ndp hd so theo hinh thtrc tryc tiép:  dong cho ngudi cl yéu cau (néu nguoi céd yéu cau lva
+ DG v6i gidy to xudt trinh khi ding ky ho CNoN NINh thirc ndp ho so truc tuyén).
tich, nguoi ti€p nhan cé rach nhiém ki€ém Cdng chirc lam cong tac ho tich bao cao Trudng phong
tra, d6i chiéu voi thdng tin trong t& khai, Tw phap cé van ban dé nghi try ban nhan dan cdp xa noi
chup lai hodc ghi lai thong tin do luu trong nguoi c6 yéu cau cu tri trwde khi xudt canh kiém tra, xac
ho so va tra lai cho ngudi xuét trinh, khdng minh vé viéc dang ky khai sinh clia nguoi yéu cau va viéc
dwgc yéu cau ndp ban sao hodc ban chup luvu gii s6 ho tich.
gidy to do. C c am A n .
Sau khi nhén dugc van ban dé nghi, iy ban nhan dan noi
+ Nguoi yéu cau dang ky ho tich c6 thé ndp tihan dugc yéu cau xac minh tién hanh kiém tra, xdc minh
ban sao ching thyc tir ban chinh hodc ban va tra 1oi bang van ban vé viéc ngudi yéu cau da dwoc
sao dugc cap tlr sO goc hodc ban chup kém dang ky khai sinh hay chua dwgc ding ky khai sinh; viéc
theo ban chinh gidy to dé doi chiéu. Truong con lwu gilr hodc khong luu gitt duoc s6 ho tich.
hop nguoi yéu cau nop ban chup kém theo
ban chinh gidy to thi nguoi ti€p nhan co
trach nhiém kiém tra, déi chiéu ban chup
v@i badn chinh va ky xac nhan, khéng dugc
yéu cau nguoi di ding ky ndp ban sao gidy
tr do.

Truong hop gidy to cla nguoi yéu cau dang ky khai sinh
khéng c6 thdng tin chiting minh quan hd cha, me, con thi
co quan dang ky ho tich cé van ban dé nghi co quan cong
an c6 tham quyén xac minh. Truong hgp co quan cong an
tra 10i khéng c6 thdng tin thi co quan dang ky ho tich cho
nguoi yéu cau dang ky khai sinh 1ap van ban cam doan vé
+ Nguoi ti€p nhan co trdch nhiém tiép nhan thong tin clia cha, me va xac dinh ndi dung khai sinh theo
dang, dd hd so diang ky hd tich theo quy van ban cam doan.

dinh cua phap luat ho tich, kong duoc Yeu o i nhan duoc két qua xéc minh hodc sau thi han
cdu nguei dang ky hé tich ndp thém gidy to

NN A LA a: . . .. 20 ngay ké tlr ngay glri van ban yéu cau xac minh ma
?61 phap luat ho tich khong quy dinh phai o " roan duoc van ban tra 16i, néu thay ho so day da,

o hop 18, dang quy dinh, trudng hop ti€p nhan hod so dang
- Bdi v6i gidy to gia kem theo néu nguoi ky khai sinh theo hinh théc tric tiép, thi cong chirc 1am
yéu cau ndp hd so theo hinh thic truc céng tac hd tich thuc hién viéc ghi vao s6 dang ky khai
tuyén: sinh, cap nhat thdng tin dang ky khai sinh va luu chinh
thiec trén Phan mém dang ky, quan ly ho tich dién tw

Ban ch Ac gidy to gia kém theo ho so
an chup céac gidy to g diing chung.

dang ky khai sinh tncc tuyén phai bao dam rd
nét, day da, toan ven vé ndi dung, la ban chup Trudng hep tiép nhan ho so dang ky khai sinh theo hinh
bdng may &nh, dién thoai hoac diroc chup, thirc tric luyén, cbng chirc lam cong tac ho tich gti lai
dirgc quét bang thiét bi dién t&, tir gidy to biéu mau Gidy khai sinh dién tir v&i thong tin day da cho
dwoc cap hop I8 con gié tri st dung; néu la nguoiyéu cau qua thw dién tir ho&c thiét bi so.

gidy t& do co quan c6 tham quyén mcéc ngoai

cp thi phai divoc hop phap héa lanh su, dich Nguwoiyéu cau cd trach nhiém kiém tra tinh chinh xéc,

cla BO Tai chinh
huéng dan vé phi
va lé phi thuéc
thdm quyén quyét
dinh cta Hoi dong
nhan dan tinh,
thanh  phd truc
thudc Trung wong;

- Théong tu sO
106/202i/TT-BTC
ngay 26/11/2021
cua BO Tai chinh
stra doi, b6 sung
mot sd diéu cua
Théong tu  s6
85/2019/TT-BTC

ngay 29/11/2019
cua BO Tai chinh
huéng dan vé phi
va lé phi thufc
tham quyén quyét
dinh cua Hoi dong
nhan dan tinh,
thanh phé truc

thudc Trung
wong.

- Nghi quyét so
03/2020/NQ-
HDND, ngay

15/7/2020 ctia Hoi
dong nhan dan
tinh D&k Néng
Ban hanh Quy
dinh  mtc thu,
quan ly, s& dung
phi va Ié phi thudc
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sang tiéng Viét theo quy dinh, trlr tnrong hop day du cua cac thong tin trén biéu mau Giay khai sinh
dugc mién hop phap hoéa lanh su. dién tlr va xac nhan (t6i da mot ngay).

+ Truwong hop gidy to, tai liéu phai gtri kém Neu ngudi c6 yéu cau xac nhan thong tin da thong
trong ho so dang ky khai sinh truc tuyén da nhat, day du hodc khéng cd phan hoi sau thoi han yéu
c6 ban sao dién tir hodc da cé ban dién tir cau thi cong chirc lam cdng tac ho tich thuc hién viéc
gidy to hd tich thi nguoi yéu cau dugc st ghi ndi dung vao sé dong ky khai sinh, cap nhat thong tin
dung ban dién tlr nay. dang ky khai sinh vo hcu chinh thic trén Phan mém dang

+ Khi dén co quan dang ky ho tich nhan két ky, quan 1y ho tich dién t dung chung.

qua (Gidy khai sinh/ban sao Gidy khai sinh), - Cong chic lam c6ng tac ho tich in Gidy khai sinh, trinh
ngirei co yéu cau dang ky khai sinh phai xudt Lanh dao UBND Ky, chuyén t6i BO phan mot clra dé tra
trinh gidy to tay than, ndp cac gidy to la két qua cho ngudi cd yéu cau.

thanh phan ho so dang ky khai sinh theo quy

dinh phap luat ho tich. Nguoi c6 yéu cau dang ky khai sinh kiém tra thdng tin

trén Gidy khai sinh, trong s6 dang ky khai sinh va ky tén
Truong hop nguoi yéu cau dang ky khai vao S6 dang ky khai sinh, nhan Gidy khai sinh.

sinh khong_cung cap qlroc‘glaly 10 ned tren 2. C4ch thare thye hién

theo quy dinh hoac gidy to ndp, xudt trinh

bi tdy xo6a, slra chira, lam gia thi co quan Nguoi c6 yéu cau dang ky khai sinh tryc ti€p thwc hién
dang ky ho tich ¢é tham quyén hiy bo két hodc Uy quyén cho ngudi khac thuc hién ndp ho so truc
qua dang ky khai sinh. ti€p tai BO phan mot clra/Trung tdm hanh chinh céng cua
UBND cép huyén hodc gtri hd so qua hé théng bwu chinh
ho&c ndp hd so trwc tuyén trén cdng dich vu céng qudc
gia (https://dichvucons.gov.vn) hodc cong dich vu cong
cap tinh (https://dichvucong.daknong. gov. vn).

Trudng hop cho phép nguoi yéu cau dang
(y ho tich 1ap van ban cam doan vé ndi dung
yéu cau dang ky ho tich thi co quan dang ky
16 tich phai giai thich rd cho ngudi 1ap van
lan cam doan V& trach nhiém, hé qua phép Iy 3. Thoi gian gidi quyét: 05 ngay lam viéc. Truong
cua viéc cam doan khong ding su that. hop phai xac minh thi thoi han giai quyét khdng qué 25

Co quan dang ky ho tich tir chdi gidi quyét ngay:
lodc dé& nghi co quan cd thdm quyén hdy bd 4. B6i twgng thye hién thu tuc hanh chinh: Ca nhan
tét qua dang ky ho tich, néu c6 co sé xac dinh

5. Co quan co tham quyén quyét dinh: Gy ban nhan
ndi dung cam doan khong dlng sy that. g quyen quyet d y

dan cdp huyén noi cu tri trwéc khi xudt canh cla nguoi
2. S6 lwong ho so: 01 bo Viét Nam dinh cv tai nuéc ngoai.

3. Ycu cau, diéu kién thwc hién thd tuc 6. Co' quan thwc hién tha tuc hanh chinh: Phong Tu
tanh chinh phép ti€p nhan hd so va tham muu Chd tich Gy ban nhan

Nguoi Viét Nam dinh cv ¢ nudc ngoai, dan cap huyen xem xét, quyet dinh.

thdm quyén quyét
dinh cta Hoi dong
nhan dan tinh Dak
Noéng.




https://dichvucons


https://dichvucong
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chua dwgc dang ky khai sinh tai co quan c6 7. Co quan phoi hop: Co quan quan Iy
thdm quyén Viét Nam, c6 hd so, gidy to cd CSDLQGVDC, Uy bim nhan dan cdp xa noi nguoi yéu
nhan (ban chinh hodc ban sao dwoc chirng cau dang ky khai sinh cu tra truéc khi xuét canh; Co quan
thyc hop 1) nhw: gidy to tly than; s6 ho cong an c6 thim quyén.

khdu; SO tam trd; gidy to khac do co quan
nha nwdc c6 thdm quyén cla Viét Nam cép,
rong dé co ghi noi sinh tai Viét Nam.

8. Kct qud thyc hién thu tuc hanh chinh: Giay khai
sinh (ban chinh), ban sao Gidy khai sinh (truéng hop yéu
cau cap ban sao Gidy khai sinh).

4. Yéu cau, diéu kién thuwc hién thd tuc

hanh chinh:

Nguoi Viét Nam dinh cv & nwéc ngoai,
chuwa dwgc dang ky khai sinh tai co quan cd
thdm quyén Viét Nam, cé hd so, gidy to ca
nhan (ban chinh hodc ban sao dugc chirng
thwc hop 18) nhu: gidy to tly than; s6 ho
khdu; SO tam trd; gidy to khac do co quan
nha nwdc c6 thdm quyén cla Viét Nam cép,
trong d6 co ghi noi sinh tai Viét Nam.

14  2.000513 Pang ky lai 1. Thanh phan ho so 1. Trinh tv thuc hién 1.000.000 - Luat Hon nhan
k?t hon € T¥ khai dang ky lai két hon theo mau (néu - Néu lua chon hinh thirc ndp hd so truc tiép, ngudi co dong/lan. va Gia dinh nam
yéu R e 2014;
AU6C NOoAi nguoi co yéu cau lya chon ndp hd so theo yéu cau dang ky lai két hén ndp ho so dang ky lai két Mién 1€ phi
g hinh thirc tric tiép); hon tai BO phan mot ctra/Trung tdm hanh chinh cong cua cho nguoi - Luat HO tich
hén, trong dé c6 cam doan cac thong tin ghopp plep g Ky e ' voi cécﬁ - Nghi dinh sb

cung cdp la diung sy that, khdng con ban - Néu Iya chon hinh thirc ndp ho so trwc tuyén, nguoi mang: naudi 123/20 15/ND-CP
chinh Gidy chi*rng nhan két hon, da nop du c6 yéu cau dang ky lai két hén truy cap Cong dich vu thuﬁ% g ho ngay 15/11/2015
cac gidy to hién c6 va chiu hoan toan trach cong quéc gia hodc céng dich vu céng cdp tinh, dang . .. cla Chinh phu
in . . A . S . x Lo y , .. ngheo; nguoi . e
nhiém trudc phap luat ve ndi dung cam ky tai khoan (néu chua co tai khoan), xac thuc nguoi Xp on quy dinh chi tiét
, A A \ AT . khuyét tat S e s
doan cua minh (do nguwoi yéu cau cung cdp dung theo huwédng dan, dang nhédp vao hé théng, xac moét sb6 diéu va
thong tin theo hwéng dan trén céng dich vu dinh ding Gy ban nhan dan cip huyén c6 tham quyén. bién phép thi hanh

cong néu\ ngu’(‘yli co yeu C?u lya chon ndp ha Nguoi c6 yéu cau dang ky lgi két hon tricc tuyén cung Luat Ho tich;

s0 theo hinh thitc trirc tuyén). cdp thong tin theo biéu mau dién ti tvong tac dang ky - Nghi dinh s6
- Nguoi ¢6 yéu cau dang ky lai két hon thuc lai két hdn (cimg cap trén cdng dich vu cong), dinh kém 87/2020/NB-CP
hién viéc ndp/xudt trinh (theo hinh thic trwvc ban chup hodc ban sao dién tir cac gidy to, tai liéu theo ngay  28/7/2020

ti€p) hodc tai Ién (theo hinh thirc tryc tuyén) quy dinh; ndp phi, 1€ phi théng qua chic nang thanh cua Chinh phu quy
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toan tryc tuyén hodc bang cach thirc khac theo quy
dinh phap luat, hoan tat viéc ndp ho so.

cac gidy to sau:

a) Gidy to phai nop:
- Cén bd ti€p nhan hd so tai B6 phan mot clra c6 trach
nhiém kiém tra tinh chinh xéac, day du, thong nhét, hop
lé clia ho so.

Ban sao Gidy chirng nhan két hén dwoc cép
trvéc day. Néu khong cé ban sao Gidy chirng
nhan két hon thi nop ban sao ho so, gidy to ca
nhan cé cac thong tin lién quan dén ndi dung (i) Trwong hop ho so day du, hop Ié thi ti€p nhan ho so,
dang ky két hon. c6 Phiéu hen, trd két qua cho ngudi cd yéu cau (néu nguoi
c6 yéu cau lya chon hinh thirc ndp ho so tryc ti€p) hodc
gli ngay Phiéu hen, tra két qua qua thw dién tir hodc
Ho chi€u hodc Chling minh nhan dan hodc gi tin nhdn hen tra két qua qua dién thoai ai dong cho
Thé can cudc cobng dan hodc céc gidy to nguoi co yéu cau (néu ngirdi co yéu cau lya chon hinh
khac c6 dan &nh va thong tin c& nhan do co thirc ndp ho so truc tuyén), chuyén hd so dé cong chirc
quan c6 tham quyeén cdp, con gia tri st dung lam cong tac ho tich xi ly.

dé chirng minh vé& nhan than cla ca hai bén
c6 yéu cau dang ky lai két hén. Truong hop
cac thoéng tin ca nhan trong cac gidy to nay
da c6 trona CSDLQGVDC, CSDLHTDT,
dugc hé thong dién ty dong thi khong phai
xudt trinh (theo hinh thirc truc ti€p) hodc tai
Ién (theo hinh thic truc tuyén).

b) Gidy to pltai xuat trinh:

- Sau khi tiép nhan ho so theo hinh thic n6p truc tiép,
can bd tiép nhan ho so tai B6 phan mot clra thyc hién
s6 héa (sao chup, chuyén thanh tai liéu dién tlr trén hé
théng thong tin, co s& dit liéu) va ky s6 vao tai liéu, ho
so gidi quyét thu tuc hanh chinh da dwoc s6 hoéa theo
quy dinh.

(ii) Trwong hgp hd so chwa day du, hgp 1é thi c6 théng
bdo cho nguwoi yéu ciu bd sung, hoan thién hod so, néu
- B6i voi gidy to nOp, xudt trinh néu nguoi rg loai gidy to, ndi dung can bd sung dé ngudi co yéu
yéu cau nop ho so theo hinh thirc tryc ti€p:  cau b sung, hoan thién. Sau khi hd so dwoc bé sung, thuc
+ DGi v6i gidy to xudt trinh khi dang ky ho Nien lai buoc (i)

tich, nguoi tiép nhan c6 trach nhiém kiém (iii) Néu ngudi c6 yéu cau dang ky lai két hon khong
tra, ddi chiéu véi théng tin trong to khai, bd sung, hoan thién duoc hd so thi béo cao Trudng bd
chup lai hodc ghi lai thong tin dé luu trong phan tiép nhan hd so cé van ban tir chdi giai quyét yéu
ho so va tra lai cho nguoi xudt trinh, khong cau ding ky lai két hon.

duoc yéu cau nop ban sao hodc ban chup
gidy to do.

c. Lvuy

- Cong chirc 1am cbng tac ho tich thdm tra hd so (thdm tra
tinh théng nhat, hop 1é ctia cac thdng tin trong ho so, gidy
+ Nguoi yéu cau déng ky ho tich c6 thé ndp to, tai liéu do ngudi yéu cau nop, xuat trinh hodc dinh
ban sao ching thuc tir ban chinh hodc ban kem).

sao duwgc clp tir s6 gbc hodc ban chup kém

theo ban chinh gidy to dé doi chiéu. Truong + Truong hop hd so can bo sung, hoan thién hodc

khong du diéu kién gidi quyét, phai tir chéi thi gui

dinh vé Co s& dir
liéu ho tich dién t,
dang ky hd tich
tnrc tuyén:

- Thong tv s6
04/2020/TT-BTP
ngay  28/5/2020
cia Bd Tu phéap
quy dinh chi tiét
thi hanh mot so
diéu cla Luat Ho
tich va Nghi dinh
s6 123/2015/Nb-
CP, ngay 16
15/11/2015 clia
Chinh phi quy
dinh chi tiét mot
s6 diéu va bién
phdp thi hanh
Luat Ho tich;

- Thong tu s6
01/2022/TT-BTP
ngay 04/01/2022
cia B9 Tuw phap
quy dinh chi tiét
mot s6 diéu va
bién phap thi
hanh Nghi dinh
s6 87/2020/ND-
CP ngay
28/7/2020 cla
Chinh  phli quy
dinh vé Co s& di
litu ho tich dién
tlr, dang ky ho tich
truc tuyén;
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hop nguoi yéu cau ndp ban chup kem theo théng bao vé tinh trang hé so td¢i BO phan mot clra dé
ban chinh gidy to thi nguoi tiép nhan cé thong bao cho ngudi ndp hd so - thwc hién lai budc (ii)
trach nhiém kiém tra, doi chiéu ban chup hoic (iii);

v@i ban chinh va ky xac nhan, khéng dugc
yéu cau nguoi di dang ky ndp ban sao gidy
to do.

+ Treong hop can phai kiém tra, xdc minh lam ré hoéc
do nguyén nhan khac ma khdng thé tra két qua dlng
th&i gian dd hen thi cong chic lam cdng tac ho tich lap
+ Nguoi ti€ép nhan cé trach nhiém ti€p nhan Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu
dang, du hd so dang ky ho tich theo quy rd Iy do cham trd két qua va thoi gian hen tra két qua,
dinh cla phéap luat ho tich, khéng dugc yéu chuyén Bo phan mét cira dé trd cho ngudi ¢ yéu cau
cau nguoi dang ky ho tich nép thém gidy t& (néu ngudi c6 yéu cau lva chon hinh thirc ndp hd so
ma phap luat ho tich khdong quy dinh phai trvc tiép), hodc gri Phiéu xin 16i va hen lai ngay tra két
nop. qua qua thu dién tir hodc gl tin nhan qua dién thoai di
- D6i v6i gidly to giri kem theo néu nguoi doéng cho ngL,r(‘yi (3(’) yéu cau (néu Pgu’(‘yi cé yéu cau lva
yéu cau ndp hd so theo hinh thic truc chon hinh thirc nop ho so truc tuyén).
tuyén: Trudng hop viéc dang ky két hon trwdc day thwc hién tai
Gy ban nhan dan cap xa hodc So Tuw phap thi cong chirc
lam cdng tac ho tich bao cado Truéng phong Tw phéap céd
van ban dé nghi Uy ban nhan dan cap x&/SO Tw phap noi
dang ky két hon trwde day kiém tra, x4c minh vé viéc luu
gitt SO ho tich.

+ Ban chup céac gidy to gia kém theo hd so
dang ky lui két hon truc tuyén phai bao dam
ré nét, day du, toan ven vé ndi dung, la ban
chup bang may anh, dién thoai hodc dugc
chup, dirgc quét bang thiét bi dién ti, tir gidy
to duwgc cdp hop 18, con gid tri st dung; néu Sau khi nhan dugc van ban dé nghi, SO Tw phap/y ban
la gidy to do co quan c6 thdm quyén mréc nhin dan cdp xa tién hanh kiém tra, xac minh va tra loi
ngoai cdp thi phai dugc hop phap héa 1anh bang van ban vé viéc con luu gilt hodc khong luu gitk
sw, dich sang tiéng Viét theo quy dinh, trit dwgc S8 ho tich.

tnrong hop duoc mien hop phap hoa Ianh su. + Sau khi nhan dugc két qua xac minh vé viéc khdng con

+ Truong hop gidy to, tai liéu phai gid kem lvu gilr dwgc S6 ho tich tai noi dd dédng ky két hon hodc
trong ho so dang ky lai két hon truc tuyén d& sau thoi han 20 ngay ké tlr ngay glri van ban yéu cau xac
€6 ban sao dién tir hodc dé c6 ban dién tir minh ma khéng nhan dugc van ban tra I3, néu thdy ho so
gidy to hd tich thi nguoi yéu cau duoc s day du, hop I8, ding quy dinh, treong hop ti€p nhan ho
dung ban dién t& nay. so dang ky lai két hdn theo hinh thic truc tiép, thi cong
chirc lam cbng tac ho tich thyc hién viéc ghi vao sé ding
ky két hon, cap nhat thong tin dang ky lai két hon va luu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién
tlr dung chung.

+ Khi dén co quan dang ky hd tich nhan két
qua (Gidy chimg nhan két hén), ngirei c6 yéu
cau dang ky lai két hon xuat trinh gidy to tay
than, nop cac gidy to la thanh phan hod so
dang ky lai két hon theo quy dinh phap luat Tnrong hop ti€p nhan ho so dang ky lai két hon theo hinh

- Théng tv s6
281/2016/TT-BTC
ngay  14/11/2016
cla BO Tai chinh
quy dinh mtec thu,
ché do thu, nop,
quan ly va st dung
phi khai thac, s
dung théng tin
trong co so dir liéu
ho tich, phi xéac
nhan c6 qudc tich
Viét Nam, phi xéac
nhan la nguoi goc
Viét Nam, |é phi
qudc tich.

- Thong tu sb
85/2019/TT-BTC,
ngay 29/11/2019
cla BO Tai chinh
huéng dan vé phi
va 1é phi thudc
thdm quyén quyét
dinh ctia Hoi dong
nhan dan tinh,
thanh  phd truc
thudc Trung
wong;

- Théong Iv sb
106/2021/TT-BTC
ngay 26/11/2021
cua BO Tai chinh
stta doi, bd sung
mot so didu cla
Théng tv  sb
85/2019/TT-BTC










