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UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM
TINH HOA BINH Poc lap - Tu do - Hanh phic
Sb: 1425/QP-UBND Hoa Binh, ngay 14 thang 7 nam 2022
QUYET PINH

V& viéc ban hanh Quy trinh tiép nhén, giai quyét thi tuc
Piing ky khai sinh, DPing ky khai tir, Ding ky két hon true tuyén
thugc pham vi chirc ndng quan ly ciaa Sé Tw phap
trén dia ban tinh Hoa Binh

UY BAN NHAN DAN TINH HOA BINH

Can civ Ludt To chire chinh quyen dia phwong ngay 19 thang 6 nam
2015; Ludt sira doi, b6 sung mét sé diéu ciia Ludt Té chirc Chinh phii va Ludt
T6 chirc Chinh quyén dia phirong ngdy 22 thang 11 nam 2019;

Can cu cur Ludt Ho tich ngay 20 thang 11 nam 2014,

Can cir Nghi dinh sé 123/2015/ND-CP ngay 15 thang 11 nam 2015 cua
Chinh phu quy dinh chi tiét mot so diéu va bién phdp thi hanh Ludt Ho tich;

Can cir Nghi dinh s0 87/2020/ND-CP ngay 28 thing 7 ndm 2020 cua
Chinh phu quy dinh vé Co so dit lieu ho tich dién tu, dang ky ho tich truc tuyén;

Can cir Thong tw s6 01/2022/T T-BTP ngay 04 thang 01 nam 2022 cua
Bo truong B9 Tuw phap quy dinh chi tiét mot so dieu va bién phdp thi hanh
Nghi dinh so 87/2020/ND-CP ngay 28 thang 7 nam 2020 cua Chinh phu quy
dinh vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

Theo dé nghi ciia Giam doc So Tw phép tai To trinh s6 1265/TTr-STP
ngay 07/7/2022.

QUYET DINH:

Piéu 1. Ban hanh kém theo Quyét dinh nay Quy trinh tiép nhan, giai
quyét thi tuc Pang ky khai sinh, Dang ky khai tir, Dang ky két hon truc tuyén
thugc pham vi chue néng quan ly cua S¢ Tu phap trén dia ban tinh Hoa Binh.
Cu thé:

1. Quy trinh tiép nhan, giai quyét thi tuc dang ky khai sinh truc tuyén tai
Phu luc 1.

2. Quy trinh tiép nhan, giai quyét thu tuc dang ky khai sinh truc tuyén tai
Phu luc 2.

3. Quy trinh tiép nhan, giai quyét thi tuc dang ky khai sinh tryc tuyén tai
Phu luc 3.
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Piéu 2. Quyét dinh nay c6 hiéu luc thi hanh ké tir ngay ky.

Picu 3. Chanh Van phong Uy ban nhan dan tinh, Giam déc Cong an
tinh, Giam doc cac So: Tu phap, Thong tin va Truyén thong, Chu tich UBND
cac huyén, thanh pho, Chua tich UBND céc xa, phu:(‘):ﬁg, thi tran va cac to6 chuc,
cd nhan co lién quan chiu trach nhiém thi hanh Quyét dinh nay./.

TM. UY BAN NHAN DAN
CHU TICH

Bui Van Khanh
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Phu luc 1 )
QUY TRINH PANG KY KHAI SINH TRYC TUYEN (mikc d9 3)
(Kem theo Quyét dinh so: 1425/QD-UBND ngay 14 thang 7 nam 2022
cua Uy ban nhdan dan tinh Hoa Binh)

1. Quy trinh:

Buge 1: Nguoi c6 yéu ce‘}u PKKS truy cap Cong Dich vu cdng quédc
gia/H¢ thong thong tin gidi quyét thu tuc hanh chinh tinh, ding ky/dang nhap
tai khoan, xac thyc dinh danh dién tur dé x4c dinh dung nhan than nguoi c6 yéu
cau ding ky ho tich, thuc hién quy trinh ndp hd so PKKS truc tuyén.

Cong Dich vu cong qudc gia (https://dichvucong.gov.vn), Hé thdng
thong tin giai quyét TTHC tinh (https://dichvucong.hoabinh.gov.vn) bao dam
viéc xdc thuc dinh danh dién tr, két ndi véi Co so dit liéu qudc gia vé dan cu
(CSDLQGVDC) dé khai thac cac truong thong tin cia coéng din cé trong
CSDLQGVDC (thuc hién dich vu khai thdc théng tin coéng ddn tw
CSDLOGVDC trén co so s6 dinh danh cd nhén, tu dong dién vao biéu mau
dién tik twong tdc trén Cong dich vu cong).

Ngudi c6 yéu cau diang ky khai sinh cung cap thong tin trén biéu mau
dién tur tuong tac dang ky khai sinh (Cong dich vu cong quoc gia/cap tinh can
chinh 1y biéu mau nay, bao dam phix hop noi dung biéu mau dién tir tuong tac
DKKS ban hanh kém theo Thong tu s6 01/2022/TT-BTP); thuc hién thao tic
tai 1én (upload) cdc gidy to, hd so theo quy dinh (bao gom: ban chup Giay
chiing sinh/Giéy chimg sinh dién tu (néu c6); ban chup Giéy CNKH (néu
c6)/truong hop théng tin vé Gidy CNKH di ¢6 trong CSDLQGVDC thi khong
phai tai 1én; ban chup Gidy CMND/Thé CCCD va Ho khaw/trudng hop céc
thong tin ndy da dugc xdc thyc va cung cap boi CSDLQGVDC thi khdng phai
tai 1én; Gidy uy quyén trong truong hop thyuc hién viéc DPKKS theo uy quyén);
nop pht, 18 phi (néu thudc truong hop phai nop 1¢ phi PKKS) thong qua chire
nang thanh toan truc tuyen tich hop trén Cong dich vu céng. Hoan tit viéc ndp
h6 so DKKS tryc tuyén.

Budc 2: Cong chirc B phan mot cua c6 trach nhiém kiém tra tinh chinh
xac, day du, thong nhat, hop 1¢ cua ho so.

2.1. Trudng hop ho so day du, hop 1¢ thi chuyén ho so PKKS dé cong
chtc 1am cdng tic ho tich xir 1y. Truong hop tiép nhan hd so sau 15h00 ma
khong thé giai quyét ngay thi ¢ Phiéu hen, tra két qua cho cong déan trong ngiy
lam viéc tiép theo.

2 2.2. Truong hop hd so chua déy du, hop 1€ thi c6 van ban hudng dan
nguoi yéu cau bd sung, hoan thién hd so, néu rd loai gidy t&, ndi dung can bd
sung dé ngudi ¢ yéu cau bd sung, hoan thién. Sau khi hd so dugc bd sung,
thuc hién lai budc 2.1.
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2.3. Trudong hop nguoi c6 yéu cau DPKKS khong bo sung, hoan thién duoc
ho so thi bao cao Trudng bd phan mdt ctra c¢6 van ban tir choi gidi quyéet yeéu cau
DKKS.

Buéc 3: Cong chic 1am cong tic ho tich tham tra hd so (tham tra tinh
thong nhat, hop 1¢ cua céac thong tin trong ho so, gidy to, tai li¢u dinh kém).

3.1. Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién
giai quyet phai tir chéi thi gui thong bao vé tinh trang ho so téi BO phin mot
ctra dé théng bdo cho ngudi ndp hd so - thuc hién lai bude 2.2 hoic 2.3.

3.2. Néu thay day du, hop 1¢, ding quy dinh thi thuc hién viéc ghi vao
S6 dang ky khai sinh, cip nhat thong tin ding ky khai sinh trén Phin mém
dang ky, quan ly h¢ tich dién tir dung chung, luu chinh thire va chuyén thong
tin &&n CSDLQGVDC d¢é 14y s6 dinh danh c4 nhan.

Buéc 4: Sau khi CSDLQGVDC tra vé s6 dinh danh c4 nhén, cong churc
lam cong tac ho tigh in Giay khai sinh, trinh Lanh dao UBND ky, chuyén B§
phan mdt cura tra két qua cho cong dan.

Budc S: Cong dan kiém tra thong tin trén Gidy khai sinh, trong SO diang
ky khai sinh, ky S6 PKKS, nop 1¢ phi (néu thudc trudng hop phai nop 1¢ phi

PKKS va ndp ho so truc tuyén, chua ndp 1é phi tai budc 1), nhan Gidy khai
sinh.

Luu y: Néu nguoi c6 yéu cau PKKS c6 yéu cau cap Gidy khai sinh dién
tur thi cong chure 1am cong tac hd tich tham muu thuc hién theo quy dinh tai khoan
3 Piéu 14 Thong tu s6 01/2022/TT-BTP, chuyén tra két qua 1a Gidy khai sinh
duogc ky s6 cho nguoi ¢6 yéu cau sau khi hoan thanh Budc 5.

(Quy trinh trén dwoc mé td theo so do dwdi diy)
2. Thanh phan hd so PKKS dién ti:

- Bicu mau h tich dién tir twong tic ding ky khai sinh (do nguoi yéu cau
cung cap thong tin/khai thac thong tin tur CSDLQGVDC theo ndi dung quy dinh
tai Phu luc s6 02 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

- Nguoi c6 yéu cau tai 1én ban chyp cic giay to sau:

+ Gidy chimg sinh, trudng hop khong c6 Giéy ching sinh thi nop van ban
ctiia nguoi lam chimg xdc nhan vé viéc sinh, néu khong c6 nguoi 1am ching thi
phai c6 gidy cam doan vé viéc sinh;

+ Bién ban vé viéc tré bi bo roi do co quan ¢ tham quyén 1ap truong hop
tré em bi bo roi.

+ Van ban xdc nhéan cua cosd y té da thuc hién ky thuat ho trg sinh san cho
viéc mang thai hQ, truong hop khai sinh cho tré¢ em sinh ra do mang thai ho.

+ Van ban uy quyén (dugc chimg thuc) theo quy dinh ctia phdp ludt trong
trrong hop iy quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi di dang ky
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khai sinh cho tré em la ong, ba, nguoi than thich khdc thi khong phai c6 van ban uy
quyén cta cha, me tré em, nhung phai théng nhat véi cha, me tré em vé ndi dung
khai sinh.

+ Gidy to tuy than trong trudong hop khong sir dung Thé CCCD.

+ Gidy chtng nhan !(é't hoén truong hop cha, me cua tré dé dang ky két hon
va chua co6 thong tin vé€ Gidy chung nhéan két hon trong CSDLQGVDC.

+ Gidy to chimg minh thong tin vé noi cu tra khong phai tai 1én do da duoc
khai thac tr CSDLQGVDC.

*Luuy:

- Ban chup céc giéy to gui kem theo héd so ding ky khai sinh tryc tuyén
phai bao dam 16 nét, day du, toan ven vé ndi dung, la ban chup bang mdy anh,
dién thoai hodc dugc chup, duogc quét bang thiét bi dién tir, tir gidy to dugc cap
hop 1€, con gia tri st dung; néu 1a gidy to do co quan c6 tham quyén nudc ngoai

cap thi phai duoc hgp phap hoa lanh su, dich sang tiéng Viét theo quy dinh, trir
truong hop dugc mién hgp phip héa lanh sy.

- Trudng hop gidy to, tai liéu phai giri keém trong hd so diang ky khai sinh
truc tuyén da cod ban sao dién tir hodc da c6 ban dién tir giay to ho tich thi nguoi
yéu cau duogc st dung ban dién tr nay.

- Khi tdi co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh) nguoi c¢6 yéu cau PKKS phai nop ban chinh Gidy ching sinh,
xuat trinh Gidy to tuy than; ban chinh Gidy CNKH (néu cha me tré d3 DPKKH) trir
truong hop di tai 1én ban dién tir Gidy chung sinh, Gidy CNKH.

Truong hop nguoi di dang ky khai sinh cho tré em la ong, ba, nguoi than
thich khéc thi khong phai co van ban uy quyén cta cha, me tré em, nhung phai
thdng nhat voi cha, me tré em vé céc ndi dung khai sinh.

Déi véi viéc xac dinh ho, dan toc, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré¢ em phai phu hop voi phép luat
va yéu ciu gilt gin ban sic dan tdc, tdp quén, truyén thong van héa tot dep cia
Vi¢t Nam; khong dat tén qud dai, khé st dung.

+ Truong hop cha, me khong théa thuan duoc vé ho, dan tdc, qué quén cua
con khi dang ky khai sinh thi hg, dan tdc, qué quin cua con dugc xac dinh theo
tap quan nhung phai bdo dam theo ho, dan tc, qué quén cua cha hoac me.

Truong hop cho phep nguoi yéu cau dang ky ho tich 1ap vin ban cam doan
vé noi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai thich ro
cho nguoi 1ap vin ban cam doan vé trdch nhiém, hé qua phdp 1y cta viéc cam
doan khong ding sy that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co sd xac dinh ndi dung cam doan
khong dung su that.
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3. Thoi han giai quyét: Ngay trong ngay lam vi€c, truong hop nhan hod
so sau 15 gid ma khong giai quyét duoc ngay thi tra két qua trong ngay lam
viéc tiép theo.

4. Lé phi:
- Mién 1¢ phi d6i véi truong hop khai sinh dung han, nguoi thudc gia dinh
c6 cong voi cdch mang; ngudi thudc ho nghéo; ngudi khuyeét tat.

- Péi voi trudong hop ding ky khai sinh khéng dang han: theo muc thu 18
phi tai Nghi quyét sb 277/2020/NQ-HDND ‘ngay 23/7/2020 ctua Hoi ddng nhan
dan tinh Hoa Binh quy dinh danh muc chi tiét, mic thu, mién, giam va ty I¢ phan
tram (%) trich, nop nhimng khoan phi, 18 phi thudc tham quyén quyét dinh cta
HDND tinh.

- Phi cép ban sao Giéy khai sinh (néu ¢6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, sir dung thong tin
trong cors()’ dir liéu ho tich, phi ;(éc nhan c6 quoc tich Viét Nam, phi x4c nhan 1a
nguoi goc Viét Nam, 1€ phi quoc tich.

Truong hop nguoi yéu cau PKKS chua ndp duoc 1& phi, phi thong qua
chire néng thanh toan trén Cong dich vu cong thi ndp tai co quan dang ky ho tich
khi dén nhén két qua.

5. Can cir phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot so diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s& 45/2020/ND-CP ngay 08/4/2020 ctia Chinh pha vé thuc
hién thu tuc hanh chinh trén méi truong dién tur;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phu quy dinh vé
Co s¢ dit liéu ho tich dién tir, dang ky ho tich tryc tuyén;

Quyet dinh s6 06/Qb-TTg ngay 06/01/2022 cua Thu tuong Chinh phu
phé duyét Bé an “Phat trlen tng dung dir liéu dan cu; dinh danh va xdc thyc dién

tir phuc vu chuyén ddi sé qudc gia giai doan 2022 - 2025, tim nhin dén nam
2030;

- Théng tu sb 04/2020/TT-BTP ngay 28/5/2020 ctia Bo Tu phéap quy dinh
chi tiét thi hanh mot sb diéu ctia Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua BO Tu phap quy
dinh chi ti€t mot s6 di€u va bién phdp thi hanh Nghi dinh s6 87/2020/ND-
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CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co so dit liéu ho tich dién tu,
dang ky hd tich truc tuyén;

- Thong tu sO 85/2019/TT-BTC ngay 29/11/2019 cua B Tai chinh huong
dan vé phi va 1¢ phi thudc thdm quyén quyét dinh cua Hoi dong nhén dan tinh,
thanh pho truc thudc Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctua Bo Tai chinh quy
dinh muc thu, ché d6 thu, ndp, quan ly va su dung phi khai thac, sir dung thong
tin trong co s& dur liéu ho tich, phi x4c nhan c¢6 quoc tich Viét Nam, phi xdc nhan
l1a nguoi goc Viét Nam, 1€ phi quoc tich.



169 CONG BAO/S6 29 + 30/Ngay 20-07-2022




danh dién tu;

- Céng dan dién cic
thong tin trén Biéu
mau dién tir trong tac
dang ky khai sinh, tai
l1én cdc gidy to cén
thiét®"

(1) Cdc gidy té cong déan phii tdi lén:

- Gidy chimg sinh;

- Gidy chang nhan ké  hon,
CCCD/CMND, gidy t& chitng minh noi
cu tra (truong hop da két ndi voi

-----

\ 4

Thong bdo tir chdi tiép nhan
hoic thong bdo bd sung hd
so gi vao dia chi
email/thiét bi s6 cua cong
dan

S6 DPKKS va luu chinh
thirc trén Phan mém ding
ky, quan 1y ho tich dién
ta; chuyén hd so sang

CSDLQGVDC lay
SDDCN va cap nhat vao
GKS

A

yéu cau)
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SO PO QUY TRINH THU'C HIEN THU TUC PANG KY KHAI SINH TRUC TUYEN
Co s6 dir liéu quoc gia vé dan cw
Chia sé dir liéu cong dan (cac truong thong Kiém tra tinh hop 1&, luu théng
| tin vé ho, chir dém, tén, ngay, thang, nam tin cong dan trén co s thong tin
sinh, noi cu tra, gidi tinh, dan tdc, qudc tich, khai sinh, tra lai SDPDCN
qué quén)
A
v
BUOC 1 BUOC 2 BUGC 3 BUOC4 BUOC 5
- Cong dan truy cap Cong chic Mot - Cong chuac TP-HT truy Lanh dao UBND Céong dan dén UBND
Coéng DVCQG hoeic cfr‘a truy cap Phan cap Phan mém dang ky, Cgp xa ky Giéy i
HTTT gidi quyét mém mot clra quan ly ho tich dién tir; khai sinh bén - Xuit tinh CCCD:
TTHC tinh; ding kiém tra thong tin - Néu ho so hop ¢, du gidy va ky sb nép ban chinh Gie‘i);
ky/dang nh3p tai cta cong dan, ho diéu kién DKKS, Cong vao ban dién tur chimg sinh
khoan, xdc thuc dinh v | so chic TP-HT dang ky vao (néu cong dan c6 - Ky S6 DKKS.

- Nhan Giay khai sinh
ban chinh.

- Gidy khai sinh (dién
tor) s€ ty dong gui vé
dia chi email/thiét bj
s6 cua cong dan.
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Phu luc 2 )
QUY TRINH PANG KY KHAI TU TRU'C TUYEN (mirc d§ 3)
(Kem theo Quyét dinh s6:  /OD-UBND ngay thang 7 nam 2022
cua Uy ban nhdn dan tinh Hoa Binh)

1. Quy trinh:

Budrc 1: Nguoi c6 yéu,cﬁu DKKT truy cap Cong dich vu cong qudc gia/
H¢ thong thong tin gidi quyét thu tuc hanh chinh tinh, dang ky/dang nhap tai
khoan, xdc thyc dinh danh dién tur dé xac dinh ding nhan than nguoi c6 yéu
cau dang ky ho tich, thuc hién quy trinh ndp hd so PKKT tryuc tuyén.

Cong Dich vu cong qudc gia (https://dichvucong.gov.vn), Hé thdng
thong tin giai quyét TTHC tinh (https://dichvucong.hoabinh.gov.vn) bao dam
viéc xdc thuc dinh danh dién tr, két ndi véi Co so dit liéu qudc gia vé dan cu
(CSDLQGVDC) dé khai thac cac truong thong tin cia coéng din cé trong
CSDLQGVDC (thuc hién dich vu khai thidc thdong tin cong dan tu
CSDLQGVDC trén co sé s6 dinh danh cd nhén, tu dong dién vao biéu mau
dién tir twong tac trén Cong dich vu coéng, bao gom cé thong tin cua nguoi di
khai tr va thong tin cua nguoi dugc khai tu).

Ngudi c6 yéu cau ding ky khai tir cung cap thong tin trén bléu mau dién
tu tuong tac dang ky khai tu (Cong dich vy cdng quoc gia/cap tinh can chinh Iy
biéu mau ndy, bao dam phi hop noi dung biéu mau dién tir tuong tic PKKT
ban hanh kem theo Thong tu s6 01/2022/TT-BTP); thuc hién thao tic tai 1én
(upload) céac glay td, ho so theo quy dinh (bao gom: ban chup Gidy béo tur hoac
gidy to thay the Gidy bdo tur; Gidy to, tai liéu, ching ctr do co quan, t6 chtc c6
thdm quyén cdp hodc xdc nhan hop 1¢ chimg minh sy kién chét ddi voi truong
hop dang ky khai ttr cho nguoi chét da lau, khong c6 Gidy bdo tir hodc gidy to
thay thé Gidy béo tir; ban chup Gidy CMND/Thé CCCD va Ho khau/trudong
hop cac thong tin nay da duoc xdc thuc va cung cap boi CSDLQGVDC thi
khong phai tai 1en; Gidy uy quyen trong truong hop thyc hién viéc DPKKT theo
uy quyén); nop phi, 1& phi (néu thudc truong hop phai ndp phi, 1¢ phi DPKKT)
thong qua chirc nang thanh toan truc tuyen tich hop trén Cong dich vu cdng.
Hoan tat viéc nop ho so PKKT tryc tuyén.

Budc 2: Cong chirc B phan mot cua cé trach nhiém kiém tra tinh chinh
xac, day du, thong nhat, hop 1¢ cua ho so.

2.1. Trudng hop hd so ddy du, hop 18 thi chuyén hd so DPKKT dé cong
chtic 1am céng tic ho tich xtr Iy. Truong hop tiép nhan hd so sau 15h00 ma
khong 2 thé giai quyét ngay thi c¢6 Phiéu hen, tra két qua cho cong dan trong
ngay 1am viéc tiép theo.

2.2. Truong hop ho so chua day du, hop 1€ thi c6 van ban hudng dan
nguoi yéu cau bo sung, hoan thién ho so, néu 10 loai gidy to, ndi dung can bo
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sung d€ nguoi c6 yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung,
thuc hién lai budc 2.1.

2.3. Trudng hop nguoi c¢6 yéu cau PKKT khong bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan mot cira co vin ban tir chdi giai quyét
yéu cau DPKKT. Bojée 3: Cong chirc 1am cong tdc ho tich thdm tra hd so (thAm
tra tinh thong nhat, hop 1é cua céc thong tin trong hd so, gidy to, tai liéu dinh
kem).

3.1. Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién
giai quyet phai tir chéi thi gui thong bao vé tinh trang ho so téi BO phian mot
ctra dé théng bao cho ngudi ndp hd so - thuc hién lai bude 2.2 hoic 2.3.

32 Néu thay day du, hop 1¢, ding quy dinh thi thuc hién viéc ghi vao
So6 dang ky khai tir, cap nhat thong tin dang ky khai tir trén Phan mém dang ky,
quan ly ho tich di¢n tor dung chung, luu chinh thuec.

Budc 4: Cong chire 1am cong tac ho tich in Trich lyc khai tir, trinh Lanh
dao UBND ky, chuyén Bo phan mot ctra tra két qua cho cong dan.

Budc 5: Cong dén kiém tra thong tin trén Trich luc khai tir, trong S6
dang ky khai tir, ky SO DPKKT, nhan Trich luc khai tu.

Luu y: Néu nguoi ¢6 yéu cau PKKT c6 yéu cau cap Trich luc khai tir
dién tir thi céng chuc lam cong ,téc ho tich tham muu thgc hién :[heo quy dinh
tai khoan 3 Diéu 14 Thong tu s6 01/2022/TT-BTP, chuyén tra két qua la Trich
luc khai tir duogc ky s6 cho nguoi c6 yéu cau sau khi hoan thanh Buéce 5.

(Quy trinh trén dwoc mo td theo so do duwéi day)
2. Thanh phan ho so PKKT dién ti:

2.1. Biéu mau ho tich dién tir tuong tac dang ky khai tir (do ngudi yéu cau
cung cap thong tin/khai thac thong tin tur CSDLQGVDC theo ndi dung quy dinh
tai Phu luc s6 2 ban hanh kém theo Thong tu s6 01/2022/TT-BTP).

2.2. Nguoi ¢6 yéu cau tai [én ban chup cic giay to sau:

_ 221 Gidy béo tir hodc gidy to thay thé Gidy béo tir do co quan c6 tham
quyén cap.

2.2.2. Gidy to, tai liéu, chimg ctr do co quan, t6 chirc c¢6 tham quyén cap
hoic xdc nhan hop 1& ching minh su kién chét d6i voi truong hop dang ky khai tur
cho ngudi chét da lau, khong cé Gidy béo tir hodc gidy td thay thé Gidy bdo t.

2.2.3. Van ban uy quyén hop 1¢ theo quy dinh ctia phdp luat trong trudng
hop uy quyén thuc hién viéc dang ky khai tir.

2.2.4. Gidy to tuy than trong truong hop khong st dung Thé CCCD.

2.2.5. Gidy to chitng minh thong tin vé noi cu tri khong phai tai 1én do da
duoc khai thac ttrt CSDLQGVDC.

*Luuy:
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- Ban chup céc gidy to gui kem theo ho so dang ky khai tir tryc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, la ban chyp bang mdy anh, dién
thoai hoac dugc chup, dugc quét bang thiét bi dién ti, tir gidy to dugc cap hop 1€,
con gid tri str dung; néu 1a gidy to do co quan c6 tham quyén nudc ngoai cap thi
phai dugc hop phdp héa lanh sy, dich sang tiéng Viét theo quy dinh, trir trudng
hop duoc mién hop phap héa lanh su.

- Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir truc
tuyén da co ban sao dién tir hoac da cé ban dién tir gidy to hd tich thi ngudi yéu
cau dugc st dung ban dién tr nay.

- Khi t6i co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao Trich
luc khai ttr) nguoi ¢6 yéu cau PKKT xuat trinh Gidy td tuy than, ndp ban chinh cic
gidy to tai muc 2.2.1 dén 2.2.4 trir truong hop da tai 1én ban sao dién tir cic gidy to
nay.

3. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, ‘truong hop
nhan hd so sau 15 gio ma khong giai quyet duoc ngay thi tra két qua trong
ngay lam viéc tiép theo. Truong hop can xdc minh thi thoi han giai quyét
khong qué 03 ngay lam viéc.

4. Lé phi:
- Mién 18 phi d6i vé6i truong hop khai tir dung han, nguoi thude gia dinh co
cong véi cdch mang; nguodi thudc hd nghéo; nguoi khuyet tat.

- bai voi truong hop dang ky khai tir khong ding han: theo mirc thu 16 phi
tai Nghi quy€t s6 277/2020/NQ-HDND ngay 23/7/2020 cua Hoi dong nhén dan
tinh Hoa Binh quy dinh danh muc chi tiét, mac thu, mién, gidm va ty I¢ phan tram
(%) trich, ndp nhitng khoan phi, 1€ phi thuoc tham quyén quyét dinh cia HPDND
tinh.

- Phi cép béu} sao Trich luc khai t&r (néu c6 yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh muc thu, ché
do thu, ndp, quan ly va str dung phi khai thac, sur dung thong tin trong co so dir
liéu ho tich, phi xdc nhan c6 quoc tich viét nam, phi xac nhan la nguoi gbc Viét
Nam, I¢ phi quoc tich.

Truong hop nguoi yéu cau DPKKT chua ndp duoc 1 phi, phi thong qua
chiric nang than}} toan trér} Cong dich vu cong thi thyc hién ndp tai co quan dang
ky ho tich khi dén nhan két qua.

5. Can cir phap Iy:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot so diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;
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- Nghi dinh s& 45/2020/ND-CP ngay 08/4/2020 ctia Chinh pha vé thuc

hién thu tuc hanh chinh trén moi truong dién ti;
Quyet dinh s6 06/Qb-TTg ngay 06/01/2022 cua Thu tuong Chinh phu
phé duyét Dé an “Phat trlen ng dung dir liéu dan cu; dinh danh va xéc thuc dién

tir phuc vu chuyén ddi sé qudc gia giai doan 2022 - 2025, tim nhin dén nim
20307,

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngdy 15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh
Luat Ho tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 ctua B6 Tu phap quy
dinh chi tiét mot sb diéu va bién phép thi hanh Nghi dinh s 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s dit liéu ho tich dién tu, dang ky ho
tich truc tuyén;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bo Tai chinh hudng
dan vé phi va 18 phi thudc thim quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh phé truc thudce Trung uong;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 quy dinh muc thu, ché
do thu, ndp, quan 1y va sir dung phi khai thac, st dung thong tin trong co s& dit
liéu ho tich, phi x4c nhan cé quéc tich viét nam, phi xdc nhan la nguoi géc
Viét Nam, 18 phi qudc tich.
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SO PO QUY TRINH THU'C HIEN THU TUC PANG KY KHAI TU TRUC TUYEN
Co sé dir liéu quoc gia vé dan cw
s Chia s¢ dir liéu cong dan (cac truong thong tin vé ho, chit dém, tén, ngdy, thing,
nam sinh, noi cu tra, gidi tinh, dan tdc, quoc tich, qué quin cta nguoi dugc
DKKT
A
BUGC 1 BUGC 2 BUGC 3 BUGC 4 .
BUOC 5
- péng dan truy cap Cong chic M‘cf)t - Céng‘chl'lc‘ TP-HT truy Lanh dao UBND ) o
Cong DVCQG hodc ctra truy cép Phan cap Phan mém dang ky, cép xa ky Trich Cong dan dén UBND
HTTT giai quyét mém mot cua quan ly ho tich dién tir; luc khai t&r ban Xa:
TTHC tinh; dang kiém tra thong tin - Neu ho so hop I¢, du gidy, Trich luc .
ky/dang nhap tai cua cong dan, ho dicu kién DKKT, Cong khai t ban dién - Xuat trinh CCCD;
khoan, xac thuc dinh v SO chtac TP-HT dang ky vao tr (néu cong dan ndp ban chinh Giéy

danh dién tu;

- Céng dan dién cic
thong tin trén Biéu
mau dién tir trong tac
dang ky khai ta, tai
lén cdc gidy to can
thiét"

\ 4

S6 PKKT va luu chinh
thic trén Phan mém dang
ky, quan 1y ho tich dién
tu.

np App Suoiy
‘9] doy Sugyy
08 9y MmN

(1) Cdc gidy to cong dan phdi tdi lén:
Gidy bédo tir hodc gidy to khéc thay thé
Gidy bdo tir (theo quy dinh tai Khoan 2
Diéu 4 Nghi dinh s6 123/2015/ND-CP)

v
Thong bdo tir chdi tiép nhéan
hodc thong bdo bd sung hd
so gui vao dia chi |
email/thiét bi s6 cua cong |
dan

\ 4

c6 yéu cau)

bdo tor hodc gidy to
thay thé Gidy bdo tu
(néu thudc trudng hop
phai nop cdc gidy to
nay);

- Ky S6 DKKT, nhin
Trich luc khai tr ban
chinh.

- Trich luc khai tu
(dién tkr) sé tu dong glri
vé dia chi email/thiét bi
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Phu luc 3

QUY TRINH PANG KY KET HON TRUC TUYEN (mire d§ 3)
(Kém theo Quyét dinh so: OD-UBND ngay thdang 7 nam 2022
cua Uy ban nhdn dan tinh Hoa Binh)

1. Quy trinh;

Buéc 1: Nguoi c6 yéu cau DPKKH truy cép Cong dich vu cong qubc gia/ Hé
théng thong tin giai quyét thu tuc hanh chinh tinh, ding ky/ding nhép tai khoan,
xéc thuc dinh danh dién tir ¢ xac dinh dung nhan than nguoi ¢6 yéu cau dang ky
ho tich, thuc hién quy trinh nop hd so PKKH truc tuyén.

Cong Dich vu cong quéc gia (https://dichvucong.gov.vn), Hé thong thong tin
giai quyét thil tuc hanh chinh tinh (https://dichvucong.hoabinh.gov.vn) bao dam
viéc xdc thuc dinh danh dién tir, két nbi voi CSDLQGVDC dé khai thac cac trudong
thong tin cua cong dan co trong CSDLQGVDC (thyc hién dich vu khai thic thong
tin cong dan tr CSDLQGVDC trén co s¢ 86 dinh danh ca nhén, ty dong dién vao
biéu mau dién tir tuong tac trén Cong dich vy cong).

Nguoi ¢ yéu cau dang ky két hon cung cép thong tin trén bléu mau dién tir
tuong tac dang ky két hon (Cong dich vu cong quoc gia/cap tinh can chinh Iy biéu
mau nay, bao dam phu hop néi dung biéu mau dién tir twong tic PKKH ban hanh
kém theo Thong tu s6 01/2022/TT-BTP); thuc hién thao tic tai 1€n (upload) céc
gidy to, hd so theo quy dinh (bao gdm: ban chup Gidy x4c nhan tinh trang hon
nhan; ban chup Giay CMND/The CCCD va Ho khau/truong hop céc thong tin nay
da dugc xédc thyc va cung cap boi CSDLQGVDC thi khong phai tai 1én. Hoan tat
viéc nop ho so PKKH tryc tuyén.

Budc 2: Cong chitc B phan mot ctra c6 trach nhiém kiém tra tinh chinh xc,
day du, thong nhat, hop 1€ ctia ho so.

2.1. Truong hop hd so day du, hop 1€ thi chuyén h6 so PKKH dé cong chiic
lam cong tac ho tich xur ly. Truong hgp tiép nhan ho so sau 15h00 ma khong the
giai quyet ngay thi co Phleu hen, tra két qua cho cong dan trong ngay lam viéc tiép
theo (Dm vo1 DPKKH c6 yeu t6 nude ngoai thudc thAm quyén giai quyet cua UBND
cap huyén 1a 15 ngay).

2.2. Trudong hop ho so chua day du, hop 1é thi co vin ban hudng dan nguoi
yéu cau bo sung, hoan thién hd so, néu 1o loai gidy to, ndi dung can bo sung dé
nguodi cé yéu cau bo sung, hoan thién. Sau khi hé so dugc bd sung, thuc hién lai
bude 2.1.
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2.3. Trudng hop ngudi c6 yéu cau DPKKH khong bd sung, hoan thién dugc
hd so thi bao cdo Trudng bd phin mot cira co van ban tir chdi giai quyét yéu cau
DKKH.

Budéc 3: Cong chirc 1am cong tic ho tich tham tra hd so (tham tra tinh thong
nhat, hop I¢ cua cac thong tin trong ho so, gidy t0, tai liéu dinh kém).

3.1, Truong hop ho so can bd sung, hoan thi¢n hodc khong du diéu kién giai
quyet, phai tir chdi thi gui thong béo ve tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi ndp hod so - thuc hién lai budc 2.2 hoac 2.3.

3.2. Néu thiy ddy di, hop 18, dung quy dinh thi thuc hién viéc ghi vao S6
dang ky két hon, cap nhat thong tin dang ky két hon trén Phan mém dang ky, quan
1y ho tich dién tir dung chung.

Buréc 4: Cong chirc 1am cong téc hd tich in Gidy chimg nhan két hon, trinh
Lanh dao UBND ky, chuyén B phan mot ctra tra két qua cho cong dan.

Budc 5: Cong dan (hai bén nam, ni phai c6 mdt, xuat trinh gidy to tuy than
dé dbi chleu) kiém tra thong tin trén Gidy chung nhan két hon, trong So dang ky

két hon, khang dinh sy ty nguyén két hon va ky S6 PKKH, ky Gidy ching nhan
két hon, mdi bén nam, nit nhan 01 ban chinh Glay CNKH.

(Quy trinh trén dwoc mo td theo so do thuc hién dwdi ddy)
2. Thanh phan hé so DPKKH dién tit:

, - Biéu mAu ho tich dién tir twong tac ding ky két hon (do ngudi yéu ciu cung
cap thong tin/khai thac thong tin try CSDLQGVDC theo ndi dung quy dinh tai Phu luc
s0 02 ban hanh kem theo Thong tu s6 01/2022/TT-BTP).

- Nguoi ¢6 yéu cau tai 1én ban chup cic giay to sau:

+ Ban chyp Gidy x4c nhan tinh trang hon nhan do Uy ban nhan dan cip xi c6
thim quyén cép trong truong hop nguoi yéu cau dang ky két hon khong dang ky
thudng trd tai dia ban xa, phudng, thi tran (dbi voi truong hop dang ky két hon thudc
tham quyén ctia UBND cép xa);

+ Gidy xdc nhan cua to chiic y té ¢6 tham quyén ctia Viét Nam hodc nudc ngoai
xdc nhan cic bén két hon khong mac bénh tim than hodc bénh khac ma khong c6 kha
nang nhan thic, 1am chii duoc hanh vi ctia minh (d6i voi truong hop dang ky két hon
6 yéu td nude ngoai thude thim quyén cia UBND cép huyén).

+ Gidy to chimg minh tinh trang hén nhan cta nguoi nudc ngoai do co quan co
thim quyén cua nudc ma ngudi d6 1a cong dan cip con gid tri str dung, xdc nhan hién
tai nguoi do khong c6 vo hodc khong co chong, truong hop nudc ngoai khong cap xéc
nhan tinh trang hon nhan thi thay bang gidy to do co quan c6 tham quyén nuoc ngoai
xdc nhan ngudi d6 c6 du diéu kién két hon theo phép ludt nude d6 (d6i voi dang ky két
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hén thudc thAm quyén cia UBND cép huyén); gidy to ching minh tinh trang hén nhén
cua cong dan Vié¢t Nam dinh cu tai nudc ngoai.

+ Ban sao ho chiéu/gidy t& c6 gid tri thay thé ho chiéu ddi véi ngudi nudc
ngoai, cong dan Viét Nam dinh cu ¢ nude ngoai (d6i vé6i dang ky két hon thude tham
quyén cia UBND cép huyén).

*Lu,u y.

- Ban chup céc gidy to gui kem theo ho so dang ky két hon tryc tuyén phai bao
dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang mdy anh, dién thoai hodc
duoc chup, dugc quét bang thiét bj dién tu, tir giay to dugc cap hop 1€, con gia tri st
dung; néu 12 gidy to do co quan c6 tham quyén nude ngoai cap thi phai duoc hop phép
héa lanh sy, dich sang tiéng Viét theo quy dinh, trir truong hop dugc mién hop phap
héa lanh su.

- Trudng hop gidy to, tai lidu phai giri keém trong ho so dang ky két hon truc
tuyén da co ban sao dién tir hodc da c6 ban dién tir gidy to hd tich thi nguoi yéu cau
dugc sir dung ban dién tir nay.

- Khi t61 co quan dang ky ho tich nhan két qua (Gidy chting nhan két hén)
ngudi ¢6 yéu cau PKKH phai ndp ban chinh Gidy xdc nhan tinh trang hon nhan, giay
td chirmg minh tinh trang hon nhén, gidy x4c nhin cia t6 chic y té;

- Hai bén nam, nit phdi c6 mat, xuét trinh glay to tuy than dé xac dinh nhan
than, c6 trach nhiém kiém tra thong tin trén Gidy ching nhan két hén, trong SO dang
ky két hon, khang dinh su ty nguyén két hon va ky So dang ky két hon, ky Gidy ching
nhan két hon, mdi bén nam, nit nhan 01 ban chinh Gidy chimg nhan két hon.

3. Thoi han gidi quyét:

- Ngay trong ngay lam viéc, truong hop nhan ho so sau 15 gio ma khong giai
quyét duoc ngay thi tra két qua trong ngay lam viéc tiép theo.

- Pbi véi viec PKKH thudc tham quyén giai quyét cia UBND cap huyén thoi
han 1a 15 ngay.

4. Lé phi:

- Mién 18 phi dang ky két hon tai UBND cap x3;

- Lé phi dang ky két hon theo muc thu 18 phi tai Nghi quyét s6 277/2020/NQ-
HDND ngay 23/7/2020 cua Hoi dong nhan dan tinh Hoa Binh quy dinh danh muc chi

tiét, muc thu, mlen giam va ty 1¢ phan trim (%) trich, ndp nhitng khoan phi, 1¢ phi
thudc thim quyén quyét dinh cuia HDND tinh.

- Phllcap ban sao Trich luc két hon (neu cé yéu cﬁu) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy dinh murc thu,
ché do thu, ndp, quan 1y va st dung phi khai thac, sit dung thong tin trong co s& dir
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liéu ho tigh, phi xac nhan c6 quéc tich Viét Nam, phi xdc nhan la ngudi géc Viét Nam,
1€ phi quoc tich.
Truong hop nguoi yéu cau DPKKH chua ndp duoc 18 phi, phi thong qua chirc

ning thanh toan trén Cong dich vy cong thi ndp tai co quan ding ky ho tich khi dén
nhan két qua.

5. Cén cir phap 1y:

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi
tiet mot sO diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 45/2020/ND-CP ngay 08/4/2020 ctia Chinh phii vé thuc hién tha
tuc hanh chinh trén moéi truong dién ti;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co
sO dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

Quyet dinh so 06/Qb-TTg ngay 06/01/2022 cta Thu tuéng Chinh phu phé
duyét Pé an “Phat trlen u’ng dung dir liéu dan cu; dinh danh va xdc thuc dién tu phuc
vu chuyén doi s6 quc gia giai doan 2022 - 2025, tim nhin dén nam 2030”;

- Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 ciia B Tu phap quy dinh chi tiét thi
hanh mét s6 di€u ctia Luat H tich va Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua
Chinh phu quy dinh chi ti€t mot s6 di€u va bi¢n phép thi hanh Luat HO tich;

- Thong tu sé 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy dinh
chi tiét mot s6 diéu va bién phdap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé Co s¢ dir li€u ho tich dién tir, dang ky ho tich
truc tuyén;

‘ - Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B6 Tai chinh hudng d?lr}
ve phi va I¢ phi thudc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh pho
truc thudc Trung wong;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 cta B Tai chinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai théc, sir dung thong tin trong co
s dir liéu ho tigh, phi x4c nhan cé quoc tich Viét Nam, phi xac nhan 1a nguoi goc Viét
Nam, I¢ phi quoc tich.
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SO PO QUY TRINH THU'C HIEN THU TUC PANG KY KET HON TRUC TUYEN

Co sé dir liéu quoc gia vé dan cw

Chia sé dir liéu cong dan (cac truong thong tin vé ho, chir dém, tén, ngay, thang,

nam sinh, noi cu tru, giéi tinh, dan tdc, quéc tich, qué quan)
Kiém tra tinh hop 1€, luu thong tin cong dan trén CSDLQGDC

BUOC 1

- Cbéng dan truy cép
Cong DVCQG hoic
HTTT giai  quyét
TTHC tinh; dang
ky/dang nhdp tai
khoan, xac thuc dinh v

BUOC 2

Coéng chuc Mot
cira truy cap Phan
mém mot cura
kiém tra théng tin
cua cong dan, hd
SO

danh dién tu;

- Céng dan dién cic
thong tin trén Biéu
mau dién tir trong tac
dang ky két hon, tai
lén cdc gidy to can
thiét"

(1) Cdc gidy to cong dén phii tii lén:
Gidy x4c nhén tinh trang hon nhan (néu
yéu cau PKKH khong phai tai noi
thudng tra

\ 4

\ 4

np App Sugiyy
91 doy Sugiy
0SS QZ/ M?N

v

Thong bdo tir chdi tiép nhéan
hodc thong bdo bd sung hd
so gui vao dia chi
email/thiét bi s6 cua cong
dan

BUOC 3

- Cong chtic TP-HT truy
cap Phan mém ding ky,
quan ly ho tich dién tu;

- Néu hd so hop 18, du
diéu kién PKKH, Cong
chac TP-HT dang ky vao
S6 PKKH va luu chinh
thirc trén Phan mém ding
ky, quan 1y ho tich dién
tur.

\ 4

A

BUOC 4

Lanh dao UBND
cip xa ky Gidy
chimg nhan két
ho6n ban gidy

A 4

BUOC 5

Hai bén nam, nt:

- Xuat trinh CCCD;
nop ban chinh Gidy
XNTTHN

- Ky S6 DKKH,
GCNKH.

- Nhan Gidy ching
nhan ké hon ban
chinh.
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