	ỦY BAN NHÂN DÂN
TỈNH VĨNH LONG
-------
	CỘNG HÒA XÃ HỘI CHỦ NGHĨA VIỆT NAM
Độc lập - Tự do - Hạnh phúc 
---------------

	Số: 1019/QĐ-UBND
	Vĩnh Long, ngày 05 tháng 5 năm 2023


QUYẾT ĐỊNH
VỀ VIỆC CÔNG BỐ DANH MỤC THỦ TỤC HÀNH CHÍNH ĐƯỢC SỬA ĐỔI, BỔ SUNG TRONG LĨNH VỰC HỘ TỊCH THUỘC PHẠM VI CHỨC NĂNG QUẢN LÝ CỦA SỞ TƯ PHÁP TỈNH VĨNH LONG
CHỦ TỊCH ỦY BAN NHÂN DÂN TỈNH VĨNH LONG
Căn cứ Luật Tổ chức Chính quyền địa phương ngày 19/6/2015;

Căn cứ Luật sửa đổi, bổ sung một số điều của Luật tổ chức Chính phủ và Luật Tổ chức Chính quyền địa phương ngày 22/11/2019;

Căn cứ Nghị định số 63/2010/NĐ-CP ngày 08/6/2010 của Chính phủ về kiểm soát thủ tục hành chính; Nghị định số 48/2013/NĐ-CP ngày 14/5/2013 của Chính phủ về việc sửa đổi, bổ sung một số điều của các nghị định liên quan đến kiểm soát thủ tục hành chính; Nghị định số 92/2017/NĐ-CP ngày 07/8/2017 của Chính phủ về sửa đổi, bổ sung một số điều của các Nghị định liên quan đến kiểm soát thủ tục hành chính;

Căn cứ Thông tư số 02/2017/TT-VPCP ngày 31/10/2017 của Bộ trưởng, Chủ nhiệm Văn phòng Chính phủ hướng dẫn nghiệp vụ về kiểm soát thủ tục hành chính;
Căn cứ Quyết định số 528/QĐ-BTP ngày 10/4/2023 của Bộ Tư pháp về việc công bố thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực hộ tịch thuộc phạm vi chức năng quản lý của Bộ Tư pháp;

Theo đề nghị của Giám đốc Sở Tư pháp tại Tờ trình số 617/TTr-STP ngày 27/4/2023.
QUYẾT ĐỊNH:
Điều 1. Công bố kèm theo Quyết định này danh mục 32 (Ba mươi hai) thủ tục hành chính được sửa đổi, bổ sung trong lĩnh vực Hộ tịch thuộc phạm vi chức năng quản lý của Sở Tư pháp tỉnh Vĩnh Long, trong đó: 15 (Mười lăm) thủ tục hành chính sửa đổi, bổ sung thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp huyện trên địa bàn tỉnh Vĩnh Long; 16 (Mười sáu) thủ tục hành chính sửa đổi, bổ sung thuộc thẩm quyền giải quyết của Ủy ban nhân dân cấp xã trên địa bàn tỉnh Vĩnh Long đã được công bố tại Quyết định số 2591/QĐ-UBND ngày 07/12/2022 của Chủ tịch Ủy ban nhân dân tỉnh về việc công bố Danh mục thủ tục hành chính lĩnh vực Hộ tịch thuộc phạm vi chức năng quản lý của Sở Tư pháp tỉnh Vĩnh Long và 01 (Một) thủ tục hành chính thuộc thẩm quyền giải quyết tại Cơ quan quản lý Cơ sở dữ liệu hộ tịch điện tử đã được công bố tại Quyết định số 97/QĐ-UBND ngày 19/01/2023 của Chủ tịch Ủy ban nhân dân tỉnh về việc công bố danh mục thủ tục hành chính được sửa đổi, bổ sung lĩnh vực Hộ tịch và phê duyệt quy trình nội bộ giải quyết thủ tục hành chính lĩnh vực Hộ tịch thuộc phạm vi chức năng quản lý của Sở Tư pháp tỉnh Vĩnh Long.

(có Phụ lục chi tiết kèm theo)
Điều 2. Giao Giám đốc Sở Tư pháp, Chủ tịch Ủy ban nhân dân cấp huyện, cấp xã phối hợp với Chánh Văn phòng Ủy ban nhân dân tỉnh thực hiện các nhiệm vụ sau:

- Niêm yết công khai đầy đủ danh mục, nội dung các thủ tục hành chính thuộc thẩm quyền giải quyết tại Cơ sở dữ liệu quốc gia về thủ tục hành chính và Cổng Dịch vụ công của tỉnh, tại Bộ phận Một cửa cấp huyện, cấp xã.

- Căn cứ cách thức thực hiện của từng thủ tục hành chính được công bố tại Quyết định này bổ sung vào Danh mục thủ tục hành chính thực hiện tại Trung tâm Phục vụ hành chính công tỉnh, Danh mục thủ tục hành chính thực hiện tiếp nhận hồ sơ và trả kết quả qua dịch vụ bưu chính công ích; Danh mục thủ tục hành chính thực hiện dịch vụ công trực tuyến.

- Tổ chức thực hiện đúng nội dung thủ tục hành chính được công bố kèm theo Quyết định này và quy trình nội bộ đã được phê duyệt tại Quyết định số 97/QĐ-UBND ngày 19/01/2023 của Chủ tịch UBND tỉnh Vĩnh Long.

Điều 3. Chánh Văn phòng Ủy ban nhân dân tỉnh; Giám đốc Sở Tư pháp; Thủ trưởng các sở, ban, ngành tỉnh; Chủ tịch Ủy ban nhân dân cấp huyện, cấp xã và tổ chức, cá nhân có liên quan chịu trách nhiệm thi hành Quyết định này.

Quyết định có hiệu lực kể từ ngày ký./.

	
Nơi nhận:
- Như Điều 3;
- Cục Kiểm soát TTHC - VPCP;
- CT, PCT UBND tỉnh;
- LĐ VPUBND tỉnh;
- TTPVHCC; Ban TCD-NC;
- Lưu: VT, 1.12.33.
	CHỦ TỊCH




Lữ Quang Ngời



	FILE ĐƯỢC ĐÍNH KÈM THEO VĂN BẢN
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Phu luc

(Kém theo Quyét dinh s6: 1019 /0P-UBND ngay 05 thang 5 ndam 2023 ctia Chii tich UBND tinh Vinh Long)

DANH MUC THU TUC HANH CHINH PUQC SUA POI, BO SUNG!

Phin 1

thoi han ¢ thé
kéo dai nhung
khdong qua 10
ngay lam viéc.

khac thuc hién ndop hd so truc
tiép tai Trung tdm hanh chinh
cong tinh/Bo phan Mot cira cap
huyén hodac qua dich vy buu
chinh céng ich hoic truc tuyén
trén Cong Dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc
Céng Dich vu cong cua tinh
(https://dichvucong.vinhlong.
gov.vn).

viéc hd tich cua
cad nhan da dang
ky.

- Mién 1¢ phi cho
nguodi thude gia
dinh c6 cong voi
cach mang; nguoi
thuéc ho nghéo;
nguoi khuyét tat.

Ma Tén thu tuc Thoi han . aeX ‘A Phi, < gy
STT TTHC hanh chinh oidi quyét Dia diem thuc hién I8 phi? Can cu phap ly
LINH VUC HO TICH
A. Thu tuc hanh chinh thuc hién tai co’ quan quén ly Co s& dir li€u ho tich dién tir
1 |2.002516. | Xac nhan | 03 ngay, truong | Nguoi co yéu cau xac mnhén | - Lé phi: | - Luat Ho tich nam 2014;
000.00.00 | thong tin ho | hgp phai kiém | thong tin ho tich truc ti€p thuc 8.000d/Vén‘ ban | - Nghi dinh s6 123/2015/NDb-CP
\H61 tich tra, xac minh thi | hién hodc iy quyén cho nguoi | xdc nhén vé mot | ngay 15/11/2015 cta Chinh phu quy

dinh chi tiét mot sé diéu va bién
phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cia Chinh phu quy dinh
vé Co s¢ dir lieu ho tich dién ti,
dang ky ho tich truc tuyén;

- Nghi dinh so 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sia
doi, bo sung mot s6 diéu ciua cdc
nghi dinh lién quan dén viéc nop,
xudt trinh s6 hé khdu, s6 tam tri
gidy khi thwc hién thi tuc hanh
chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay

! Noi dung in nghiéng la phan dugc sira ddi, bo sung, . . o o
% Nghi quyét s6 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi dong nhén déan tinh Vinh Long sira doi, bo sung mét s diéu cua quy dinh ban hanh kém theo Nghi quyét s6 09/2020/NQ-HDND
ngay 07/7/2020 cua Hoi dong nhan dan tinh quy dinh muc thu, ché d¢ thu, ndp, quan 1y va sit dung cac khoan phi, 1€ phi trén dia ban tinh





https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=314163&qdcbid=69016&r_url=tra_cuu_tthc_bg





28/5/2020 ciia B6 Tu phap quy dinh
chi tiét thi hanh mot sé diéu cia Luat
H6 tich va Nghi dinh sb
123/2015/NP-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s6 didu va bién
phap thi hanh Nghi dinh s
87/2020/ND-CP ngay 28/7/2020 cua
Chinh phii quy dinh vé Co s¢ dit liéu
ho tich dién t, dang ky ho tich tryc
tuyén;

- Thong tu sd 281/2016/TT-BTC
ngay 14/11/2016 cia Bo Tai chinh
quy dinh muc thu, ché do thu, ndp,
quan 1y va str dung phi khai théc, su
dung thong tin trong co s¢ dit liéu ho
tich, phi x4c nhan c6 qudc tich Viét
Nam, phi xac nhan 13 ngudi gbc Viét
Nam, 1¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudéng
din vé& phi va 1& phi thudc tham
quyén quyét dinh caa Hoi ddng nhan
dan tinh, thanh phé truc thuoc Trung
uong;

- Théng tu s 106/2021/TT-BTC
ngay 26/11/2021 cta B Tai chinh
stra d6i, bd sung mot s6 diéu cua
Thong tu sb 85/2019/TT-BTC ngay








29/11/2019 cua B¢ Tai chinh huéng
din vé phi va 1& phi thuéc thim
quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung
uong.

B. Thu tuc hanh

chinh thudc thim quyén giai quy

ét ctia Uy ban nhén dan cap huyén

1

2.000528.
000.00.00
H61

Thu tuc dang
ky khai sinh
c6 yéu th
nudc ngoai

Ngay trong
ngdy tiép nhan
hé so; truong
hop nhan ho so
sau 15 gio ma
khong giai
quyét dugc
ngay thi tra két
qua trong ngay
lam viéc tiép
theo.

Nguoi c6 yéu cau ding ky khai
sinh tryc tiép thuc hién hoic uy
quyén cho ngudi khac thuc hién
nop hod so truc tiép tai Bo phan
Mot ctra cap huyén hoiac qua
dich vu buu chinh cong ich hoac
tryc tuyén trén Cong Dich vu
cbng qudc gia
(https://dichvucong.gov.vn)

hoic Cbng Dich vu céng cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

- L& phi:
75.000d/truong
hop.

- Mién 1& phi cho
nguodi thude gia
dinh c6 cong voi
cach mang;
ngudi thudéc ho
nghéo; nguoi
khuyét tat.

- Phi cdp ban sao
Gidy khai sinh
(néu c6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu  s6
281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sb diéu va bién
phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh
vé Co s& dit ligu ho tich dién tu,
dang ky ho tich truc tuyén;

- Nghi dinh so 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sua
doi, bé sung mot s6 diéu ciua cdc
nghi dinh lién quan dén viéc nop,
xudt trinh s6 hé khdu, s6 tam tri
gicfy khi thuwc hién thu tuc hanh
chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot sé diéu cua
Luat HO tich va Nghi dinh s6
123/2015/NDB-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cuia BO Tu phap quy
dinh chi tiét mot sb diéu va bién





https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=314163&qdcbid=69016&r_url=tra_cuu_tthc_bg
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phap thi hanh Nghi dinh so
87/2020/ND-CP ngay 28/7/2020 cua
Chinh phu quy dinh vé& Co s dir liéu
ho tich dién tur, dang ky hg tich tryc
tuyén;

- Théng tu sé 281/2016/TT-BTC
ngay 14/11/2016 cia Bo Tai chinh
quy dinh mic thu, ché d6 thu, ndp,
quan ly va st dung phi khai thac, st
dung thong tin trong co s¢ dir li¢u
ho tich, phi x4c nhan co quéc tich
Viét Nam, phi xac nhan 1a ngudi goe
Viét Nam, 1€ phi quéc tich;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ciia Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung
mot s6 diéu cua quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDPND ngay 07/7/2020
cia HoOi dong nhan dan tinh quy
dinh muc thu, ché do thu, ndp, quan
Iy va str dung céac khoan phi, 1€ phi
trén dia ban tinh.

2.000806.
000.00.00
.H61

Thu tuc dang
ky khai tir co
yéu to nudc
ngoai

15 ngay

Nguoi yéu cau dang ky két hon
truc tiép nop hd so tai BO phan
Mot ctra cap huyén hodc truc
tuyén trén Coéng Dich vu cong
qudc gia
(https://dichvucong.gov.vn) hoac
Céng Dich vu cong cua tinh
(https://dichvucong.vinhlong.
gov.vn)

- Lé phi:
1.400.0004d/
truong hop

- Mién 1& phi cho
nguoi thudc gia
dinh c6 cong véi
cach mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat,

- Ludt Hon nhan va gia dinh nam
2014,

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NP-CP
ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sé didu va bién
phép thi hanh Luat HQ tich;

- Nghi dinh s 87/2020/NP-CP
ngay 28/7/2020 cua Chinh phu quy
dinh vé Co s¢ dit liéu ho tich dién





https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=314163&qdcbid=69016&r_url=tra_cuu_tthc_bg
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tr, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sira
doi, bé sung mét so diéu cia cdc
nghi dinh lien quan dén viéc nop,
xudt trinh sé6 hé khau, s6 tam tri
gidy khi thwe hién thi tuc hanh
chinh, cung ccfp dich vu cong;

- Thong tu sb 04/2020/TT-BTP
ngay 28/5/2020 cua Bo Tu phap quy
dinh chi tiét thi hanh mot sb dleu
cua Luat Ho tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015
ctia Chinh pht quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP
ngay 04/01/2022 cua BO Tu phéap
quy dinh chi tiét mot sé diéu va bién
phap thi hanh Nghi dinh
sO 87/2020/ND-CP ngay 28/7/2020
ctia Chinh pha quy dinh vé Co s¢ dit
liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cua Bo Tai chinh
quy dinh muc thu, ché do thu, nop,
quan ly va stir dung phi khai thac, st
dung thong tin trong co s& dir li¢u
ho tich, phi xac nhan c6 qudc tich
Vi¢t Nam, phi x4c nhan la nguoi
géc Viét Nam, 1€ phi quéc tich;

- Thong tu sd 85/2019/TT-BTC








ngay 29/11/2019 cua B¢ Tai chinh
huéng dan vé phi va 18 phi thudc
thAm quyén quyét dinh cua Hoi
d6ng nhan dan tinh, thanh phd truc
thudc Trung vong;

- Théng tu sé 106/2021/TT-BTC
ngay 26/11/2021 cua B¢ Tai chinh
stra doi, bod sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B6 Tai chinh hudng
din vé phi va 1¢ phi thudc tham
quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc
Trung wong.

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 cua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot s6 diéu cta quy dinh ban hanh
kém theo Nghi quyét s
09/2020/NQ-HDBND ngay
07/7/2020 cia Hoi dong nhan dan
tinh quy dinh muc thu, ché d6 thu,
ndp, quan ly va st dung cac khoan
phi, 1€ phi trén dia ban tinh ban hanh
muc thu, ché d6 thu, ndp, quan ly va
st dung cac khoan phi, 1¢ phi trén

dia ban tinh Vinh Long.
1.001766. | Thu tuc dang | Ngay  trong | Nguoi c6 yéu cau dang ky khai | - Lé phi: | - Luat Ho tich nam 2014;
000.00.00 | ky khai tir c6 | ngay tiép nhan | t& truc tiep thuc hién hoac uy | 75.000d/ truong | - Nghi dinh s6 123/2015/ND-CP ngay

.H61

yéu t6 nudc
ngoai

hé so; truong
hop nhan ho so
sau 15 gio ma
khong giai

quyén cho ngudi khac thuc hién
nop hod so truc tiép tai B phan
Mot cira cdp huyén hoic qua
dich vu buu chinh céng ich hoac

hop.

- Mién 1¢ phi cho
nguoi thude gia
dinh c6 cong véi

15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay





https://csdl.dichvucong.gov.vn/web/mtv/thu_tuc_hanh_chinh/chi_tiet_tthc/index?id=314163&qdcbid=69016&r_url=tra_cuu_tthc_bg
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quyét dugc
ngay thi tra két
qua trong ngay
lam viéc tiép

theo.  Truong
hop can xac
minh thi thoi

han giai quyét
khéng qua 03
ngay lam viéc.

truc tuyén trén Cong Dich vu
cong qudc gia
(https://dichvucong.gov.vn) hoac
Cong Dich vy cbng cua tinh
(https://dichvucong.vinhlong.
gov.vn).

cach mang; nguoi
thuéc hd ngheo;
ngudi khuyét tat.

- Phi cdp ban sao
Trich luc khai tir
(méu c6 yéu cau)
thuc hién theo quy
dinh tai Thong tu
s 281/2016/TT-

BTC ngay
14/11/2016  cua
B0 Tai chinh.

28/7/2020 cuia Chinh phua quy dinh vé
Co s dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sua
doi, bé sung mét so diéu cia cdc
nghi dinh lién quan dén viéc nop,
xuat trinh s6 ho khdu, sé tam trii
glay khi thwc hién thu tuc hanh
chinh, cung cdp dich vu céng;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh pha quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sd diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/NP-CP ngay  28/7/2020
cua Chinh phii quy dinh vé Co so dir
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co s& dit liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1 phi





https://dichvucong.gov.vn/
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quac tich;

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra doi, bo sung mot sd diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung
uong.

- Nghi quyét s6 22/2022/NQ-HPDND
ngay 15/7/2022 cta Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung
mot s6 diéu cia quy dinh ban hanh
kém theo Nghi quyét s
09/2020/NQ-HPND ngay
07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mic thu, ché do thu,
ndp, quan ly va str dung cac khoan
phi, 1€ phi trén dia ban tinh ban hanh
mirc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh Vinh Long.

2.000779.
000.00.00
H61

Thu tyuc dang
ky nhan cha,
me, con co
yéu t6 nudc

15 ngay

Ngudi ¢6 yéu cau dang ky nhan
cha, me, con thuc hién nop hd so
tryc tiép tai B6 phan Mot cua
cap huyén hodc truc tuyén trén

- L& phi:
1.500.0004d/
truong hop.

- Mién 1€ phi cho

- Ludt Hon nhan va gia dinh nam
2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP
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ngoai

Cong Dich vy cdng quoc gia
(https://dichvucong.gov.vn)  hogac
Cong Dich vu cbng cua tinh
(https://dichvucong.vinhlong.
gov.vn).

nguol thudc gia
dinh c6 cong voi
cach mang; nguoi
thuoc hd ngheo;
ngudi khuyét tat.
- Phi cap ban sao
Trich luc dang ky
nhan cha, me, con
(méu c6 yéu cau)
thuc hién theo quy
dinh tai Thong tu
sb 281/2016/TT-
BTC ngay
14/11/2016  cua
B0 Tai chinh.

ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sé diéu va bién
phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cta Chinh phu quy dinh
vé Co s¢ dir ligu ho tich dién ti,
dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu suwa
doi, bo sung mét sé diéu cua cdc
nghi dinh lién quan dén viéc nop,
Xuat trinh s6 hé khdu, sé tam tri
glay khi thuc hién thu tuc hanh
chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot
s6 diéu va bién phap thi hanh Luat
HO tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot sé didu va bién
phdp thi hanh Nghi dinh s6
87/2020/ND-CP ngay 28/7/2020 cua
Chinh phua quy dinh vé Co s¢ dif liéu
ho tich dién tr, dang ky ho tich truc
tuyén;

- Théng tu sd 281/2016/TT-BTC
ngay 14/11/2016 cua B Tai chinh
quy dinh muc thu, ché do thu, nop,





https://dichvucong.gov.vn/
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quan 1y va str dung phi khai thac, su
dung thong tin trong co s¢ dit li¢u ho
tich, phi xac nhan co quéc tich Viét
Nam, phi x4c nhan 14 ngudi goc Viét
Nam, I¢ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
din vé phi va 1& phi thuéc thim
quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung
uong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bd sung mot s6 diéu cua
Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
din vé& phi va 1& phi thudc tham
quyén quyét dinh caa Hoi ddng nhan
dan tinh, thanh phd tryc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HDND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HBPND ngay 07/7/2020
ctia Hi dong nhan dan tinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va
st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mac thu, ché
dd thu, ndp, quan ly va st dung cac
khoadn phi, 1€ phi trén dia ban tinh
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Vinh Long.

1.001695.
000.00.00
.H61

Thu tuc dang
ky khai sinh
két hop ding
ky nhan cha,
me, con cO
yéu té nudc
ngoai

15 ngay

Nguoi ¢6 yéu cau dang ky khai
sinh va nhan cha, me, con thuc
hién nop hd so truc tiép tai Bo
phan Mot cira cap huyén.

- Lé phi:
+ Khai
75.000d.
+ Nhan cha, me,
con: 1.500.000d.
- Mién 1& phi cho
nguol thude gia
dinh c6 cong voi
cach mang; nguoi
thuéc ho ngheo;
ngudi khuyét tat,
- Phi cip ban sao
Gidy khai sinh,
ban sao Trich luc
dang ky nhén cha,
me, con (néu co
yéu cau) thuc hién
theo quy dinh tai
Thong tu s
281/2016/TT-
BTC ngay
14/11/2016  cua
Bo6 Tai chinh.

sinh:

- Luat HOn nhan va gia dinh nam
2014,

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh pha quy dinh
chi tiét mot s didu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sia
doi, bo sung mot s6 diéu cia cdc
nghi dinh lién quan dén viéc nop,
xudt trinh sé hé khau, sé tam tri
gicfy khi thuc hién thu tuc hanh
chinh, cung cap dich vu céng;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich wva Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co s& dit liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh huéng





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra doi, bd sung mot sd diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thugc Trung
uong.

- Nghi quyét sé 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dén tinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
dd thu, ndp, quan ly va st dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
1.001669. | Thu tyc dang | - 05 ngay lam | Nguoi co yéu cau dang ky giam | - L¢ phi: | - Bo luat Dan sy nam 2015;
000.00.00 k}:/ giém ho ¢6 | viéc doi voi viée | ho truc ti€p thuc hién hodc uy | 75.000d/truong - Luat Ho tich nam 2014;

.H61

yéu td0 nudc
ngoai

dang ky gidm
ho ctr.

- 03 ngay lam
viéc d6i voi viée
ding ky gidm

quyén cho ngudi khac thyc hién
ndp ho so truc tiép tai Bo phan
Mot cira cip huyén hoic qua
dich vu buu chinh céng ich hoac
truc tuyén trén Céng Dich vu

hop.

- Mién 18 phi cho
nguoi thudc gia
dinh c6 cong védi
cach mang;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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ho duong nhién.

cong quoc
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

gia

nguoi thudc ho
nghéo; nguoi
khuyét tat.

- Phi cdp ban sao
Trich luc dang ky
giam ho (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong tu
s0 281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.

28/7/2020 caa Chinh pha quy dinh vé
Co s dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phu sua
doi, bo sung mot s6 diéu cua cdc
nghi dinh lién quan dén viéc nop,
xudt trinh sé hé khdu, so tam tri
gidy khi thuc hién thu tuc hanh
chinh, cung cdp dich vu céng;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh pha quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s§ 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/NP-CP ngay  28/7/2020
cua Chinh phii quy dinh vé Co so dir
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B9 Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co s& dit liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1 phi
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quac tich;

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra doi, bo sung mot sd diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung
uong.

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dén tinh quy dinh
mirc thu, ché do thu, nop, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
dd thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh

Vinh Long.
2.000756. | Thi tuc ding 02 ngay Nguoi c6 yéu cau dang ky cham | - Lé phi: | - B luat Dan sy nam 2015;
000.00.00 | ky cham dut lam viéc dut giam ho tryc tiép thuc hién | 75.000d/truong | - Luat H tich nam 2014;
.H61 giam ho co hodc iy quyén cho ngudi khac | hop.

yéu t0 nudc

thuc hién ndp hd so truc tiép tai

- Mién 1¢ phi cho

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phi quy dinh





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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ngoai

Bo phan Mot cua cép huyén
hodc qua dich vu buu chinh
cdng ich hoic truc tuyén trén
Cong Dich vu cong qudc gia
(https://dichvucong.gov.vn)
hoac Cé)ng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

nguol thudc gia
dinh c6 cong voi
cach mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat.

- Phi cip ban sao
Trich luc dang ky
cham dut giam ho
(néu co yéu cau)
thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-
BTC ngay
14/11/2016  cua
Bo6 Tai chinh.

chi tiét mot s6 diéu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé
Co s dit lieu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cuia Chinh phui siza doi, bo
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xudt trinh sé
hé khdu, sé tam tra gidy khi thyc hién
thi tuc hanh chinh, cung cap dich vy
cong;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot sé
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s6 diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
cta Chinh pha quy dinh vé Co so dit
liéu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché @ thu, nop, quan ly va
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str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 14 ngudi gbc Viét Nam, 1& phi
qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuoc Trung
wong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
sia doi, bd sung mot sb diéu cua
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1é phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HDND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va
st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mac thu, ché
dd thu, ndp, quan ly va st dung cac
khoadn phi, 1€ phi trén dia ban tinh
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Vinh Long.
2.000748. | Thu tyc thay |- Ngay trong | Nguoi c6 yéu c?}u dang ky thay | - Lé phi: | - Luat H tich nam 2014;
000.00.00 | doi, cai | ngdy lam viéc | doi, cdi chinh, b6 sung thong tin | 28.000d/treong - Nghi dinh s6 123/2015/NDB-CP ngay
.H61 chinh, bo | doi vai viéc bo | ho tich, xac dinh lai dan toc truc | hop. 15/11/2015 caa Chinh pha quy dinh

sung hd tich,
xac dinh lai
dan toc

sung thong tin
ho tich, truong
hop nhan hd so
sau 15 gio ma
khong giai quyét
duoc ngay thi
tra két qua trong
ngay lam viéc
tiép theo.

- 03 ngay lam
viée d6i voi viée
thay d6i, cai
chinh ho tich,
xac dinh lai dan
toc.

Truong hop can
phai x4c minh
thi thot han
duoc kéo dai
khéng qua 06
ngay lam viéc.

tiép thuc hién hodc uy quyén
cho ngudi khac thyc hién nop hd
SO truc tiép tai B0 phan Mot cua
cap huyén hoic qua dich vu buu
chinh céng ich hoidc truc tuyén
trén Cong Dich vu cong quoc
gia (https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

- Mién 1& phi cho
nguoi thude gia
dinh c6 cong véi
cach mang;
nguoi thudc ho
nghéo; nguoi
khuyét tat.

- Phi cdp ban sao
Trich luc dang ky
thay doi, cai
chinh, b6 sung
thong tin hd tich,
xac dinh lai dan
toc (néu co yéu
cau) thuc hién
theo quy dinh tai
Thong tu  s6
281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.

chi tiét mot s6 didu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 caa Chinh pha quy dinh vé
Co s dit liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sua
doi, bé sung mot s6 diéu cia cdc
nghi dinh lién quan dén viéc nop,
xudt trinh s6 hé khau, sé tam tri
gidy khi thwc hién thi tuc hanh
chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh s
123/2015/ND-CP  ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Théong tu s§ 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
cua Chinh phii quy dinh vé Co so dir
lieu ho tich dién tir, dang ky h tich
truc tuyén;





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 quéc tich Viét Nam, phi xac
nhan 14 ngudi gbc Viét Nam, 1& phi
qudc tich.

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuoc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
sira doi, bo sung mot sd diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cia Bo Tai chinh hudng
dan vé phi va lé phi thugc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét s
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi d6ng nhan dan tinh quy dinh
muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mtc thu, ché
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do thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
2.002189. | Thu tuc ghi 12 ngay Nguoi ¢6 yéu cau ghi cha két | - Lé  phi: | - Luat Ho tich ndm 2014;
000.00.00 | vao S6 ho hén tryc tiép thuc hién hodic iy | 75.000d/truong | - Nghi dinh s6 123/2015/ND-CP ngay
H61 tich viéc két quyen cho ngudi khac thyc hién | hop. 15/11/2015 caa Chinh pha quy dinh

hon cua cong
dan Viét
Nam da duoc
giai quyét tai
co quan coé
thim  quyén
cua nudc
ngoai

nop ho so truc tlep tai BO phan
Mot cira cdp huyén hoic qua
dich vu buu chinh cong ich hodc
tryc tuyén trén Cong Dich vu
cong quoc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

- Mién 1¢ phi cho
nguol thude gia
dinh c6 cong voi
cach mang; nguoi
thuoc hd ngheo;
ngudi khuyét tat.
- Phi cép ban sao
Trich lyc ghi cha
két hon (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong tu
sO 281/2016/TT-
BTC ngay
14/11/2016  cua
B0 Tai chinh.

chi tiét mot s6 didu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctia Chinh pha quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sira
doi, bo sung mét sé diéu cia cdc
nghi dinh lién quan dén viéc nop,
xudt trinh s6 hé khau, sé tam tri
gidy khi thuc hién thi tuc hanh
chinh, cung cdp dich vu céng;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sé
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s6 diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
cta Chinh phua quy dinh vé Co s¢ dir





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123





22

lizu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu sb 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché @6 thu, nop, quan ly va
sir dung phi khai thac, s dung thong
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a ngudi gbc Viét Nam, 18 phi
qudc tich.

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuoc Trung
uong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
stra d6i, bd sung mot sé diéu cua
Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cia B¢ Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong.

- Nghi quyét sé 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd didu cia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi d6ng nhan dan tinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va
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st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mtc thu, ché
do thu, ndp, quan 1y va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
10 | 2.000554. | Thu tuc ghi 12 ngay Nguoi ¢ yéu cau ghi chu ly hén | - Lé phi: | - Luat H tich nam 2014;
000.00.00 | vao SO0 ho tryc tiep thyc hién hodc uy | 75.000d/truong - Nghi dinh s6 123/2015/NB-CP ngay

.H61

tich viéc ly
hon, huy viéc
két hon cua
cong dan Viét
Nam da duoc
giai quyét tai
coO quan cO
thAm  quyén
cua nuoc
ngoai

quyén cho nguoi khac thyc hién
nop hd so truc tiép tai BO phan
Mot cira cap huyén hodc qua
dich vu buu chinh cong ich hoac
tryc tuyén trén Cong Dich vu
cong quoc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

hop.

- Mién 1¢ phi cho
nguodi thude gia
dinh c6 cong voi
cach mang;
ngudi thudéc ho
nghéo; nguoi
khuyét tat.

- Phi c4p ban sao
Trich luc ghi cha
ly hon (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong tu
so 281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.

15/11/2015 caa Chinh pha quy dinh
chi tiét mot s didu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phua quy dinh vé
Co so dir lieu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sua
doi, b6 sung mét sé diéu cia cdc
nghi dinh lién quan dén viéc nop,
xudt trinh s6 hé khau, sé tam tri
gicfy khi thuwc hién thu tuc hanh
chinh, cung cap dich vu cong;

- Thong tu s 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phép quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich wva Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sé diéu va bién
phap thi hanh  Nghi dinh
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6 87/2020/NP-CP ngay  28/7/2020
ctia Chinh pht quy dinh vé Co s¢ dit
lidu ho tich dién ti, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B Tai chinh quy dinh
muc thu, ché @6 thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi gbc Viét Nam, 1& phi
qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thudc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra dbi, bd sung mot sé diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B¢ Tai chinh hudng
dan vé phi va lé phi thugc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét sé 22/2022/NQ-HDND
ngay 15/7/2022 cua Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung
mot s6 diéu cua quy dinh ban hanh
kém theo Nghi quyét s
09/2020/NQ-HDND ngay 07/7/2020
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ctia Hoi dong nhan dan tinh quy dinh
mirc thu, ché d6 thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mac thu, ché
do thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
11 |2.000547. | Thu tyc ghi|- Ngay trong |- Nguoi co yéu cau ghi vao S6 | - L¢ phi: - Luat Ho tich nam 2014;
000.00.00 | vao S0 h¢ | ngay tiep nhan | h¢ tich cdc viéc ho tich khac | 75.000d/truong - Nghi dinh s6 123/2015/NDB-CP ngay

.H61

tich viéc ho
tich khac cua
cong dan
Viét Nam da
duoc giai
quyét tai co
quan co tham

quyén cua
nudc  ngoai
(khai  sinh;
giam ho;

nhan cha, me,
con; xac dinh
cha, me, con;
nuoi con
nuoi; khai tu;
thay d6i ho
tich)

hé so, truong
hop nhan ho so
sau 15 gio ma
khong giai
quyét dugc
ngay thi tra két
qua trong ngay
lam viéc tiép
theo.

Trong  truong
hop phai xac
minh thi thoi
han giai quyét
khéng qua 03
ngay lam viéc.

truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién
nop ho so truc tiép tai B phan
Mot cira cap huyén hoic qua
dich vu buu chinh céng ich hoac
truc tuyén trén Céng Dich vu
cong quéc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

hop.

- Mién 1¢ phi cho
ngudi thudc gia
dinh c6 cong voi
cach mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat.

- Phi cép ban sao
Trich luc ghi vao
S6 ho tich viée
khai  sinh/Trich
luc ghi vao S6 ho
tich cac viéc ho
tich khac (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong tu
s 281/2016/TT-
BTC ngay
14/11/2016  cua
B0 Tai chinh.

15/11/2015 caa Chinh phu quy dinh
chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 caa Chinh pha quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu sua
doi, bo sung mot s6 diéu cua cdc
nghi dinh lién quan dén viéc nop,
Xudat trinh sé ho khau, sé tam tri
gicfy khi thuc hién thu tuc hanh
chinh, cung cdp dich vu céng;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phip quy
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dinh chi tiét mot so6 diéu va bién
phap thi hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
sir dung phi khai thac, s dung thong
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich.

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1é phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua
Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cia B¢ Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudéc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 cta Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd didu ciia quy dinh ban hanh
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kém theo Nghi quyét so
09/2020/NQ-HPND ngay 07/7/2020
ctia Hoi dong nhan dén tinh quy dinh
murc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1€ phi trén
dia ban tinh ban hanh mtc thu, ché
do thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
12 | 2.000522. | Thu tuc ding |- 05 ngay lam | Nguoi c6 yéu cau dang ky lai | - L¢ phi: | - Luat Ho tich nam 2014;
000.00.00 | ky lai khai | viéc. khai sinh truc tiép thuc hién | 75.000d/truong - Nghi dinh s6 123/2015/ND-CP ngay
H61 sinh ¢6 yéu|- Truong hop | hoic Gy quyén cho ngudi khac | hop. 15/11/2015 caa Chinh pha quy dinh
t6 nudc ngoai | phai c¢6 van ban | thuc hién viéc dang ky lai khai | - Mién 1¢ phi cho | chi tiét mot sb diéu va bién phéap thi
X4c minh thi | sinh tai Bo phan Mot ctra cAp | ngudi thudc gia | hanh Luat Ho tich;
thoi  han gidi | huyén hodc qua dich vu buu | dinh ¢6 cdng voi | - Nghi dinh s6 87/2020/ND-CP ngay

quyét khong qua
25 ngay.

chinh cong ich hodc truc tuyen
trén Cong Dich vu cong quoc
gia (https://dichvucong.gov.vn)
hodc Cong Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

cach mang; nguoi
thuéc ho ngheo;
ngudi khuyét tat,
- Phi cép ban sao
Gidy khai sinh
(néu c6 yéu cau)

thuc hién theo
quy dinh tai
Thong tu s
281/2016/TT-

BTC ngay
14/11/2016  cua
B0 Tai chinh.

28/7/2020 ciia Chinh phua quy dinh vé
Co so dir lieu ho tich dién tir, dang ky
ho tich tryc tuyén;

- Nghi dinh sé 104/2022/NP-CP ngay
21/12/2022 cua Chinh phui sika doi, bé
sung mét sé diéu cua Cac nghi dinh
lién quan den viéc nap, Xudt trinh sé
hé khdu, sé tam tri glay khi thuc hién
thi tuc hanh chinh, cung cap dich vu
cong;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/Nb-CP ngay 15/11/2015
caa Chinh phii quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;
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- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot sd diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/NP-CP ngay  28/7/2020
cta Chinh pha quy dinh vé Co so dit
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Théng tu s6 09/2022/TT-BTP ngay
30/12/2022 cua B¢ truong Bo Tuw
phap bai bé mét sé ngi dung tai cac
Thong tw trong linh vuC tro giup
phap ly, h¢é tich do B¢ truong Bé Tw
phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua B6 Tai chinh hudng
dan vé phi va lé phi thuoc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phé truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bd sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh hudng
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dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung
uong;

- Nghi quyét sé 22/2022/NQ-HDND
ngay 15/7/2022 cua Hoi dbng nhan
dan tinh Vinh Long sua dbi, b sung
mot sb diéu cia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mirc thu, ché
do thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
13 [1.000893. | Thu tuc ding |- 05 ngay lam | Nguoi cé yéu cau ding ky khai | - Lé phi: | - Luat Ho tich nam 2014;
000.00.00 | ky khai sinh | viéc; sinh tryc tiép thyc hién hodic uy | 75.000d/truong | - Nghi dinh 6 123/2015/ND-CP ngay
.H61 c6 yéu té|- Truong hop quyen cho nguoi khac thyce hién | hop. 15/11/2015 caa Chinh phu quy dinh
nuéc ngodi | phai xac minh | ndp hd so true tiép tai Bo phan | - Mién 1& phi cho | chi tiét mot s6 diéu va bién phap thi
cho nguoi di | thi thoi han giai | Mot cra cap huyén hodc qua | ngudi thudc gia | hanh Luat Ho tich;
c6 ho so, | quyét khong qua | dich vu buu chinh cdng ich hodc | dinh c¢6 cong véi | - Nghi dinh s6 87/2020/ND-CP ngay

gidy to ca
nhan

25 ngay.

truc tuyén trén Cong Dich vu
cong quoc gia
(https://dichvucong.gov.vn)
hodc Cong Dich vu cbng cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

cach mang; nguoi
thuoc hd ngheo;
nguoi khuyét tat.
- Phi cép ban sao
Gidy khai sinh
(néu c6 yéu cau)

thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-

28/7/2020 cua Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
h¢ tich truc tuyen;

- Nghi dinh so 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu sia doi, bo
sung mét sé diéu cua Cac nghi dinh
lién quan den viec ngp, xuat trinh s¢
hg khdu, sé tam tri glay khi thzc hién
thii tuc hanh chinh, cung cdp dich vy
cong;
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BTC ngay

14/11/2016
B0 Tai chinh.

cua

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét s diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
lieu ho tich dién tu, dang ky ho tich
truc tuyén;

- Théng tw s6 09/2022/TT-BTP ngay
30/12/2022 cua B¢ truong Bo Tur
phap bai bé mét sé ngi dung tai cac
Thong tu trong linh vuc tror giup phap
ly, ho tich do B¢ truong Bo Tur phdp
ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai théac, sir dung thong
tin trong co s& dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi gbc Viét Nam, 18 phi
qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va I phi thuoc tham quyén
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quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Théng tu sb 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
stra ddi, bd sung mot sé diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
murc thu, ché d6 thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
do thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh
Vinh Long.

14

2.000513.
000.00.00
H61

Thu tuc dang
ky lai két hon
6 yéu tb
nudc ngoai

- 05 ngay lam
viéc.
- Truong hop

phai xdc minh
thi thoi han gidi
quyét khong qua
25 ngay.

Nguoi c6 yéu cau ding ky lai
két hon thyc hién ndp ho so truc
tiép tai BO phan M{t cua cép
huyén hodgc truc tuyén trén
Cong Dich vu céng quéc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh

- Lé phi:
1.000.000d/truon
g hop.

- Mién 1€ phi cho
nguoi thudc gia
dinh c6 cong véi
cach mang; nguoi
thugoc hd nghéo;

- Luat Hon nhan va gia dinh nam
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh pha quy dinh
chi tiét mot sé diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
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(https://dichvucong.vinhlong.

gov.vn).

ngudi khuyét tat,

28/7/2020 ciia Chinh phu quy dinh vé
Co s dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu sira doi, bé
sung mét sé diéu cua Cac nghi dinh
lién quan den vigc ngp, xuat trinh s¢
hé khdu, sé tam tra gidy khi thuc hién
thi tuc hanh chinh, cung cdp dich vy
cbng;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh pha quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sé diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/NP-CP ngay  28/7/2020
cua Chinh phii quy dinh vé Co so dir
lidu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co s& dit liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1 phi
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quac tich;

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra doi, bo sung mot sd diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dén tinh quy dinh
mirc thu, ché do thu, nop, quan 1y va
st dung cac khoan phi, 1€ phi trén
dia ban tinh ban hanh mtc thu, ché
dd thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh

Vinh Long.
15 |2.000497. | Thu tyc dang | - 05 ngay lam | Ngudi c6 yéu cau ding ky lai | - L¢ phi: | - Luat Ho tich nam 2014,
000.00.00 | ky lai khai tir | viéc. khai tir tryc tiép thuc hién hodc | 75.000d/truong - Nghi dinh s6 123/2015/ND-CP ngay
.H61 c6 yéu t&|- Truong hop | Gy quyén cho ngudi khac thuc | hop 15/11/2015 cua Chinh pht quy dinh

nudc ngoai

phdi xdc minh

hién viéc dang ky lai khai tir tai

- Mién 1€ phi cho

chi tiét mot sb didu va bién phéap thi





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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thi thot han giai

quyét khong
qua 10 ngay
lam viéc.

Bo phan Mot cua cép huyén
hodc qua dich vu buu chinh
cong ich hodc truc tuyen trén
Cong Dich vu céng quéc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

nguoi thude gia
dinh c6 cong voi
cach mang; nguoi
thuoc ho nghéo;
ngudi khuyét tat.
- Phi cép ban sao
Trich luc khai tir
(néu cé yéu cau)

thuc hién theo
quy dinh tai
Thong tu  sd
281/2016/TT-

BTC ngay
14/11/2016  cua
B0 Tai chinh.

hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phu quy dinh vé
Co s¢ dir ligu ho tich dién tir, dang ky
ho tich truc tuyén

- Nghi dinh so 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu siwra doi, bo
sung mot so diéu cia cdc nghi dinh
lien quan den viéc ndp, xudt trinh sé
hé khau, so tam tri giay khi thuc hién
thu tuc hanh chinh, cung cd'p dich vu
cong;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua BO Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luét
Ho tich va Nghi dinh s6
123/2015/NDb-CP ngay 15/11/2015
ctia Chinh phu quy dinh chi tiét mot sd
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s6 didu va bién
phap thi hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phti quy dinh vé Co sé dir
liéu ho tich dién tir, dang ky hd tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cua B9 Tai chinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va
str dung phi khai thac, sir dung thong
tin trong co s¢ dir liu ho tich, phi xac
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nhan co quéc tich Viét Nam, phi xac
nhan 13 nguoi gbe Viét Nam, 1& phi
qudc tich.

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thudc thAm quyén
quyét dinh cua Hoi ddng nhan dan
tinh, thanh phd tryc thudéc Trung
uong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bd sung mot s6 diéu cua
Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudéng
din vé& phi va 1& phi thudc tham
quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung
uong;

- Nghi quyét sé 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung
mot s6 didu ctia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va
su dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mirc thu, ché
dd thu, ndp, quan 1y va str dung cac
khoan phi, 1¢ phi trén dia ban tinh
Vinh Long.
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C. Thii tuc hanh chinh thudc thim quyén gidi quyét ciia Uy ban nhéan dén cip xa

1

1.001193.
000.00.00
.H61

Tha tuc dang
ky khai sinh

Ngay trong
ngdy tiép nhan
yéu cau, truong
hop nhén hd so
sau 15 gio ma
khong giai
quyét duoc
ngay thi tra két
qua trong ngay
lam viéc tiép
theo.

Nguoi co yéu cau ding ky khai
sinh truc tiép thuc hién hodc uy
quyén cho ngudi khac thuc hién
nop hd so truc tiép tai B phan
Mot cira cdp xa hodc qua dich
vu buu chinh céng ich hodc truc
tuyén trén Céng Dich vu cong
quéc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

- Khéng.

- Phi c4p ban sao
Gidy khai sinh
(néu cé yéu cau)

thuc hién theo
quy dinh tai
Thong tu  sb
281/2016/TT-

BTC ngay
14/11/2016  cua
B0 Tai chinh.

- Luat Hon nhan va gia dinh nam
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh pha quy dinh
chi tiét mot s6 didu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh pha quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ciia Chinh phu siza déi, bo
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xudt trinh sé
hé khdu, sé tam tra giay khi thyc hién
thi tuc hanh chinh, cung cap dich vu
cbng;

- Thong tu s& 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s6 diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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ctia Chinh phu quy dinh vé Co s¢ dit
ligu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 quéc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuoc Trung
wong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cia B¢ Tai chinh hudng
dan vé phi va lé phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong.

1.000894.
000.00.00
H61

Thu tuc dang
ky két hon

Ngay trong
ngdy tiép nhan
hé so; truong
hop nhan ho so
sau 15 gio0 ma
khong giai
quyét duogc

Nguoi co yéu cau diang ky khai
sinh truc tiép thuc hién hoac uy
quyén cho ngudi khac thyc hién
nop ho so truc tiép tai BO phén
Mot cua cap xa hoac truc tuyen
trén Cong Dich vu céng quoc
gia (https://dichvucong.gov.vn)

- Khéng.

- Phi cdp ban sao
Trich luc két hon
(néu c6 yéu ciu)
thuc hién theo
quy dinh tai
Thong tu  sb

- Luat Hon nhan va gia dinh ndm
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh
chi tiét mot sb didu va bién phéap thi
hanh Luat Ho tich;





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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ngay thi tra két
qua trong ngay
lam viéc tiép
theo.

Trudng hop can
x4c minh diéu
kién két hon cua
hai bén nam, nir
thi thoi han giai
quyét khong
qua 05 ngay lam
viéc.

hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.go
v.vn).

281/2016/TT-
BTC

14/11/2016
B0 Tai chinh.

ngay

cua

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé
Co s dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cuia Chinh phui siza doi, bo
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xuat trinh sé
hé khau, sé tam tra gidy khi thyc hién
thi tuc hanh chinh, cung cap dich vy
cong;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cua Chinh pha quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/NP-CP ngay  28/7/2020
ciia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
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nhan 13 ngudi goc Viét Nam, 1& phi
qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua B6 Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuoc Trung
uong;

- Thong tu s6 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
stra doi, bd sung mot sb diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ciaa Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung
uong.

1.001022.
000.00.00
.H61

Thu tuc dang
ky nhan cha,
me, con

- 03 ngay lam
viéc.

- Truong hop
can phai xac
minh thi thoi
han giai quyét
khéng qua 08
ngay lam viéc.

Nguoi c6 yéu cau dang ky nhan
cha, me, con thuc hién ndp hé so
truc tlep tai B0 phan Mot cua
cap xa hodc truc tuyen trén
Cong Dich vu céng quéc gia
(https://dichvucong.gov. vn) hodc
Cong Dich vu céng cdp tinh
(https://dichvucong.vinhlong.
gov.vn).

- Lé phi:
10.000d/ truong
hop.

- Mién 1& phi cho
nguoi thudc gia
dinh c6 cong voi
cach mang;
nguoi thudc ho
nghéo; nguoi
khuyét tat.

- Phi cdp ban sao
Trich luc dang ky
nhan cha, me,
con (néu cé yéu
cau) thuc hién
theo quy dinh tai

- Luat Hon nhan va gia dinh ndm
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh
chi tiét mot s diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phua quy dinh vé
Co s¢ dir liéu ho tich dién tr, dang ky
ho tich tryc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu sia doi, bo
sung mét sé diéu cia Cac nghi dinh
lién quan den viéc nap, Xudt trinh sé
hg khdu, sé tam tri glay khi thzc hién





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Thong tu
281/2016/TT-

SO

BTC ngay

14/11/2016
B0 Tai chinh.

cua

thi tuc hanh chinh, cung cap dich vu
cong;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot sé
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh pht quy dinh vé Co s¢ dir
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s 281/2016/TT-BTC ngay
14/11/2016 ciia Bo Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai théac, sir dung thong
tin trong co s& dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1& phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huéng
dan vé phi va lé phi thudc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phé truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
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ngay 26/11/2021 cua B6 Tai chinh
stra ddi, bd sung mot sé diéu cua
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét sé 22/2022/NQ-HDND
ngay 15/7/2022 cta Hoi dbng nhan
dan tinh Vinh Long stra doi, bd sung
mot sb didu cia quy dinh ban hanh
kém theo Nghi quyét s
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi d6ng nhan dan tinh quy dinh
mirc thu, ché do thu, nop, quan 1y va
st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mirc thu, ché
do thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh
Vinh Long.

1.000689.
000.00.00
.H61

Tha tuc dang
ky khai sinh
két hop nhan
cha, me, con

- 03 ngay lam
viéc.

- Truong hop
can phai xéc
minh thi thoi
han giai quyét
khong qua 08
ngay lam viéc.

Ngudi ¢6 yéu cau dang ky khai
sinh va nhan cha, me, con thuc
hién nop ho so truc tiép tai BO
phan Mot cira cap xa.

- Lé phi:
10.000d/truong

hop.

- Mién 1¢ phi
dang ky khai
sinh; ngudi co
cong vb&i  cach
mang; nguoi
thuoc ho ngheo;
ngudi khuyét tat.,
- Phi cdp ban sao
Gidy khai sinh,

- Luat Hon nhan va gia dinh ndm
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh phu quy dinh
chi tiét mot s diéu va bién phép thi
hanh Luat H¢ tich;

- Nghi dinh s6 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu sia doi, bo
sung mét sé diéu cia Cac nghi dinh
lién quan den viéc nap, Xudt trinh sé
hg khdu, sé tam tri glay khi thzc hién





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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ban sao Trich luc
dang ky nhan cha,
me, con (néu co
yéu cau) thuc
hién theo quy
dinh tai Thong tu
s 281/2016/TT-
BTC ngay
14/11/2016  cua
B0 Tai chinh.

thi tuc hanh chinh, cung cap dich vu
cong;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot sé
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co s& dit liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuoc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phé truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va l& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudéc Trung
uong;
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- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 cua Hoi dong nhan
dan tinh Vinh Long stra d6i, bd sung
mot s6 didu cia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HPND ngay 07/7/2020
ctia Hoi d6ng nhan dan tinh quy dinh
muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
do thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
1.000656. | Thu tuc dang | Ngay trong | - Nguoi co yéu cau ding ky khai | - Khong. - Luat Ho tich nam 2014;
000.00.00 | ky khai tir ngay tiép nhan | tr truc tiép thuc hién hodc uy | - Phi cap ban sao | - Nghi dinh s6 123/2015/ND-CP ngay
H61 yéu ciu, truong | quyén cho nguoi khac thyc hién | Trich luc khai tir | 15/11/2015 cia Chinh phi quy dinh

hop nhan hd so
sau 15 gio ma
khong giai
quyét duoc
ngay thi tra két
qua trong ngay
lam  viéc tiép
theo.

nop ho so truc tiép tai B phan
Mot cira cdp xa hoidc qua dich
vu buu chinh céng ich hodc truc
tuyén trén Cong Dich vu cong
qudc gia
(https://dichvucong.gov.vn)
hodc Cong Dich vu cong cip
tinh
(https://dichvucong.vinhlong.
gov.vn).

(néu c6 yéu cau)
thuc hién theo
quy dinh tai
Thong tu  s6
281/2016/TT-

BTC ngay
14/11/2016 cua
B0 Tai chinh.

chi tiét mot s6 diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phua quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay
21/12/2022 ciia Chinh phii siza déi, bé
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xudt trinh sé
hé khdu, sé tam tra giay khi thyc hién
thii tuc hanh chinh, cung cdp dich vy
cong;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh s





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
sb 87/2020/ND-CP ngay  28/7/2020
cia Chinh phii quy dinh vé Co so dir
liéu ho tich dién ta, dang ky ho tich
truc tuyén;

_ Thong tr s6 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché @6 thu, nop, quan ly va
sir dung phi khai thac, s dung thong
tin trong co s& dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi goc Viét Nam, 1é phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B¢ Tai chinh huéng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra ddi, bd sung mot sé diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
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dan tinh, thanh phé truc thudc Trung

uong.
1.003583. | Thu tuc dang | 05 ngay lam |- Cong chuae Tu phép - HY tich Khéng - Luat Ho tich ndm 2014;
000.00.00 | ky khai sinh | viéc. cap xa dugc giao nhiém vu dang - Nghi dinh so 123/2015/Nb-CP
.H61 luu dong ky khai sinh luvu dong c6 trach ngay 15/11/2015 cua Chinh phu quy

nhiém chuén bi dﬁy dt mau To
khai dang ky khai sinh, gidy to
ho tich va diéu kién can thiét dé
thue hién dang ky luu dong tai
nha riéng hodc tai dia diém t6
chuc dang ky luu dong, bao dam
thuan lgi cho nguoi dan.

Tai dia diém dang ky ho tich luu
dong, cong chuc Tu phap - Ho
tich huong dan nguoi yéu cau
dién day du thong tin trong To
khai dang ky khai sinh; kiém tra
cac gidy to lam co so cho viéc
dang ky khai sinh; viét Phiéu
tiép nhan ho so.

- Sau khi tiép nhan du hd so,
cong chic Tu phap - HO tich
thuc hién viéc ghi vao So6 ding
ky khai sinh, cdp nhat thong tin
ding ky khai sinh trén Phan
mém ding ky, quan 1y ho tich
dién to dung chung, luu chinh
thirc va chuyén thong tin dén
CSDLQGVDC & lay sé dinh
danh ca nhan.

Sau khi CSDLQGVDC tra vé sb
dinh danh cd nhan, cong chuc
Tu phap - Ho tich in Gidy khai

dinh chi tiét mot sé diéu va bién
phéap thi hanh Luat Ho tich;

- Nghi dinh so 104/2022/NP-CP
ngay 21/12/2022 cua Chinh phu siwa
doi, bo sung mot s6 diéu cia cdc
nghi dinh lién quan dén viéc nop,
xudt trinh s6 hé khau, sé tam tri
gid'y khi thuc hién thu tuc hanh
chinh, cung cap dich vu céng;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phé truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bd sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
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sinh, trinh Lanh dao UBND ky
Gidy khai sinh dé cip cho ngudi
c6 yéu cau.

- Cong chuc Tu phap - HQ tich
dem theo Gidy khai sinh va S
ding ky khai sinh dé tra két qua
cho ngudi c6 yéu cau tai dia
diém ding ky luvu dong; hudng
dan nguoi yéu cau kiém tra nodi
dung Giay khai sinh va S6 ding
ky khai sinh, ky, ghi r0 ho, tén
trong SO ding ky khai sinh; tai
muc “Ghi chu” trong S6 dang ky
khai sinh ghi r0 “Pang ky luu
dong”.

- Truong hop nguoi yéu cau
khong biét chir thi cong chirc Tu
phap - Ho tich truc tiép ghi To
khai, sau d6 doc cho nguoi yéu
cau nghe lai noi dung va huéng
dan nguoi d6 diém chi vao To
khai. Khi tra két qua dang ky ho
tich, cong chic Tu phap - HO
tich phai doc lai noi dung Gidy
khai sinh cho nguodi yéu ciu
nghe va huéng dan nguodi do
diém chi vao SO diang ky khai
sinh.

dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thuéc Trung
wong.

1.000593.
000.00.00
.H61

Thu tyc déng
ky két hon
luu dong

05
viéc.

ngay

lam

- Cong chuc Tu phap - Ho tich
cap xa dugc giao nhiém vu dang
ky két hon luu dong co trach
nhiém chuan bi déy du cac loai
mau To khai, gidy to ho tich va

- Ludt Hon nhan va gia dinh nam
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy
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diéu kién can thiét dé thuc hién
dang ky luu dong.

- Tai dia diém ding ky két hon
luu dong, cong chirc Tu phap -
Ho tich c6 trach nhiém kiém tra,
x4c minh vé diéu kién két hon
cia cac bén; huéng dan ngudi
dan dién day du thong tin trong
T& khai diang ky két hon. Néu
ho so day du, hop I¢, cong chuc
tu phap - ho tich tiép nhan ho so
viét Phiéu tlep nhan hd so.

- Sau khi tiép nhan ho so, cong
chuic Tu phap - HO tich bao cao
Cha tich Uy ban nhan dan cap
xd. Truong hop Chu tich Uy
ban nhan dan dong ¥y giai quyét
thi ky cap 02 Gidy chung nhan
két hon cho ngudi co yéu cau.
Cong chic Tu phap - HO tich
ghi ndi dung ding ky vao S6
dang ky két hon, hudng dan cac
bén kiém tra ndi dung Gidy
ching nhan két hon va S6 dang
ky két hon, cung cac bén nam,
nit ky vao SO diang ky két hon,
Gidy ching nhan két hon theo
quy dinh; tién hanh trao Gidy
chig nhan két hon cho céc bén
tai dia diém dang ky luu dong.
Tai muc “Ghi chu” trong S6
dang ky két hon ghi 16 “Péng
ky luu dong”.

dinh chi tiét mot s6 diéu va bién
phap thi hanh Luat Ho tich;

- Nghi dinh sé 104/2022/ND-CP
ngay 21/12/2022 cua Chinh phu sua
d6i, bo sung mot s6 diéu cia cac
nghi dinh lién quan dén viéc ndp,
xudt trinh s6 ho khau, s6 tam tr gidy
khi thuc hién thu tuc hanh chinh,
cung cép dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sé
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh huéng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra dbi, bd sung mot sé diéu cua
Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé& phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudéc Trung
uong.
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- Trudng hop nguoi yéu cau
khong biét chit thi cong chirc
Tu phéap - Ho tich truc tiép ghi
To khai, sau d6 doc cho ngudi
yéu cau nghe lai ndi dung va
huéng din ngudi d6 diém chi
vao To khai. Khi trao Gidy
ching nhan két hon, cong chirc
Tu phap - Ho tich phai doc lai
ndi dung Gidy ching nhan két
hén cho ngudi yéu cau nghe va
huéng din ngudi d6 diém chi
vao SO dang ky két hon.

1.000419.
000.00.00
.H61

Thu tuc dang
ky khai tir luu
dong

05

viéc.

ngay

lam

- Cong chuac Tu phap - HJ tich
dugc giao nhiém vu dang ky
khai tr luu dong c6 trach nhiém
chuan bi day du mﬁu To khai
dang ky khai tu, gidy to ho tich
va diéu kién can thiét dé thuc
hién dang ky luu dong tai nha
riéng hodc tai dia diém t chirc
dang ky luu dong, bao dam
thuan loi cho nguoi dan.

- Tai dia diém dang ky khai tur
luu dong, cong chic Tu phap -
Ho tich huéng dan nguoi yéu
cau dién diy du thong tin trong
T& khai dang ky khai tir, kiém
tra cac gidy to 1am co s¢ cho
viéc dang ky khai tir; viét Phiéu
tiép nhan ho so.

- Sau khi tiép nhén hd so, cong
chuc Tu phap - HS tich bdo céo

- Luat H6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sb diéu va bién
phap thi hanh Luat HO tich;

- Théng tw s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tw phap quy dinh
chi tiét thi hanh mét sé dieu cua Lugt
Hé tich va Nghi dinh sé
123/2015/ND-CP  ngay 15/11/2015
ciia Chinh phui quy dinh chi tiét mét so
diéu va bién phap thi hanh Lugt Hg
tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuoc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phé truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
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Cha tich Uy ban nhan dan cap
xd. Truong hop Chu tich Uy ban
nhan dan dong ¥ giai quyét thi
cong chic Tu phap - HO tich
thuc hién viéc ghi vao S6 dang
ky khai tr, cdp nhat thong tin
dang ky khai tr va luu chinh
thirc trén Phan mém ding ky,
quan ly ho tich dién tor dung
chung, in Trich luc khai tir, trinh
Cha tich Uy ban nhan dan ky
Trich luc khai tir cAp cho ngudi
c6 yéu cau.

- Cong chuac Tu phap - HJ tich
dem theo Trich luc khai tir va SO
dang ky khai tor dé tra két qua
cho ngudi c6 yéu cau tai dia
diém dang ky luu dong; hudng
dan nguoi yéu cau kiém tra noi
dung Trich luc khai tir va So
dang ky khai tir, ky, ghi 10 ho,
tén trong SO dang ky khai tir; tai
muc “Ghi chu” trong S6 dang ky
khai to¢r ghi 0 “Pang ky luu
dong”.

- Truong hop nguoi yéu cau
khong biét chit thi cong chic Tu
phép - Ho tich tryc tiép ghi To
khai, sau d6 doc cho ngudi yéu
cau nghe lai n6i dung va hudng
dan nguoi d6 diém chi vao To
khai. Khi tra két qua, cong chirc
Tu phap - HO tich doc lai ndi

ngay 26/11/2021 cua B6 Tai chinh
stra ddi, bd sung mot sé diéu cua
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
wong.
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dung Trich luc khai to cho
ngudi yéu cau nghe va huéng
dan ngudi d6 diém chi vao SO
dang ky khai tur.

1.004837.
000.00.00
H61

Tha tuc dang
ky giam ho

03
viéc

ngay

lam

Nguoi c6 yéu cau ding ky giam
ho truc tiép thuc hién hodc uy
quyen cho nguoi khac thyc hién
nop ho so tryc tiép tai Bo phan
Mot ctra cap xa hodc qua dich
vu buu chinh céng ich hodc truc
tuyén trén Cong Dich vu cong
quéc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

- Khéng.

- Phi cip ban sao
Trich lyc déang
ky giam ho (néu
¢ yéu cau) thuc
hién theo quy
dinh tai Thong
tu s6
281/2016/TT-
BTC ngay
14/11/2016 cua
B0 Tai chinh.

- B6 luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 caa Chinh pha quy dinh
chi tiét mot s didu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phua quy dinh vé
Co so dir lieu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 ciia Chinh phii siza déi, bé
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xuat trinh sé
hé khdu, sé tam tra gidy khi thyc hién
thi tuc hanh chinh, cung cap dich vu
cong;

- Théng tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich wva Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sb diéu va bién
phap thi hanh  Nghi dinh





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123





51

6 87/2020/NP-CP ngay  28/7/2020
ctia Chinh pht quy dinh vé Co s¢ dit
ligu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B Tai chinh quy dinh
muc thu, ché @6 thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi gbc Viét Nam, 1& phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thudc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bd sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B¢ Tai chinh hudng
dan vé phi va lé phi thugc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung

uong.
10 |1.004845. | Thu tyc dang | 02 ngay lam | Ngudi co yéu cau dang ky cham | - Khong. - B6 luat Dan sy nam 2015;
000.00.00 | ky cham dut | viéc dat giam ho truc tiép thuc hién | - Phi cap ban sao | - Luat H tich’ném 2014;
.H61 giam ho hodc iy quyén cho nguoi khac | Trich luc dang |- Nghi dinh s6 123/2015/ND-CP ngay

thuc hién nop hd so truc tiép tai
B0 phan Mot cira cap xi hoic
qua dich vu buu chinh cdng ich

ky chim dut
giam hd (néu co
yéu cau) thuc

15/11/2015 cua Chinh phu quy dinh
chi tiét mot sb didu va bién phéap thi
hanh Luat Ho tich;





http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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hoac truc tuyén trén Céng Dich
vu cong qudc gia
(https://dichvucong.gov.vn) hoac
Céng Dich vu cong cua tinh
(https://dichvucong.vinhlong.
gov.vn).

hién theo quy
dinh tai Thong
tu )
281/2016/TT-

BTC ngay
14/11/2016 cua
B0 Tai chinh.

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé
Co s dir liéu ho tich dién tir, dang ky
h¢ tich tryc tuyén;

- Nghi dinh sé 104/2022/NP-CP ngay
21/12/2022 cua Chinh phu sia doi, bo
sung mét sé diéu cua Cac nghi dinh
lién quan den viec ngp, xuat trinh s¢
hé khdu, sé tam tra gidy khi thuc hién
thi tuc hanh chinh, cung cap dich vy
cong;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh pha quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot sé diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/NP-CP ngay  28/7/2020
ciia Chinh phu quy dinh vé Co s¢ dit
ligu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
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nhan 13 ngudi goc Viét Nam, 1& phi
qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuoc Trung
uong;

- Thong tu s6 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
stra doi, bd sung mot sb diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung

uong.
11 |1.004859. | Thu tyc thay |- 03 ngay lam |[Ngudi c6 yéu cé}u dang ky thay | - L¢ phi: 15.000d/ | - Luat Ho tich nam 2014;
000.00.00 | doi, cai chinh, | viéc doi voi yéu |doi, cai chinh, bd sung thong tin | trudong hop. - Nghi dinh s6 123/2015/ND-CP ngay

.H61

b sung thong
tin ho tich

cau thay doi, cai
chinh ho tich;
truong hop phai
x4 minh thi
thoi han giai
quyét khong qua
06 ngay lam
viéc.

- Ngay trong
ngay lam viéc
dbi voi yéu cau
b6 sung thong
tin ho tich,
truong hop nhin

ho tich, xac dinh lai dan toc truc
tiép thuc hién hodc ty quyén cho
ngudi khac thuc hién ndp ho so
truc tiép tai B0 phan Mot ctra cép
xa hodc qua dich vu buu chinh
cong ich hodc truc tuyen trén
Cong Dich vy cong qubc gia
(https://dichvucong.gov.vn) hodac
Céng Dich vu cong cua tinh
(https://dichvucong.vinhlong.
gov.vn).

- Mién 1& phi cho
nguoi thudc gia
dinh c6 cong voi
cach mang; nguoi
thuéc ho ngheo;
ngudi khuyét tat,

- Phi cép ban sao
Trich luc dang ky
thay dbi/cai
chinh/bd sung
thong tin hQ tich
(néu co yéu cau)
thuc hién theo
quy dinh tai

15/11/2015 ctaa Chinh phu quy dinh
chi tiét mot sb didu va bien phéap thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ctia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
h¢ tich truc tuyen;

- Nghi dinh so 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu sia doi, bo
sung mét sé diéu cua Cac nghi dinh
lién quan den viec ngp, xuat trinh s¢
hg khdu, sé tam tri glay khi thzc hién
thii tuc hanh chinh, cung cdp dich vy
cong;





https://dichvucong.vinhlong/


http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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ho so sau 15 gio
ma khong giai
quyét dugc ngay
thi tra két qua
trong ngay lam
viée tiép theo.

Thong tu
281/2016/TT-

SO

BTC ngay

14/11/2016
B0 Tai chinh.

cua

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét s diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
lieu ho tich dién tu, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
sir dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh huéng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra ddi, bd sung mot sé diéu cua








55

Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, bd sung
mot sd diéu ciia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HPND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
dd thu, ndp, quan ly va st dung cac
khoan phi, 1¢ phi trén dia ban tinh
Vinh Long.

12

1.004873.
000.00.00
.H61

Thi tuc cap

Giay
nhan
trang
nhan

Xac
tinh
hoén

- 03 ngay lam
viéc.
- Truong hop

phai x4c minh thi
thoi  han  gidi
quyét khong qua
23 ngay.

Ngudi c¢6 yéu cau cap Gidy xac
nhan tinh trang hon nhan truc
tiép thuc hién hodc uy quyén
cho nguoi khac thuc hién ndp ho
SO truc tiép tai B phan Mot cura
cdp xd hodc qua dich vu buu
chinh cong ich hodc truc tuyen
trén Céng Dich vu cong qudc
gia (https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

- Lé
15.000d/
hop.

- Mién 1¢ phi cho
nguoi cd cong
vOo1 cach mang;
nguoi thuoc ho
nghéo; nguoi
khuyét tat.

phi:
truong

- Luat Hon nhan va gia dinh ndm
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cuaa Chinh phu quy dinh
chi tiét mot sb didu va bien phéap thi
hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 cua Chinh phu quy dinh vé
Co s¢ dir liéu ho tich dién tir, dang ky
h¢ tich tryc tuyen;

- Ngh; dinh so 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu sia doi, bo
sung mot s6 diéu cua Ccac nghi dinh
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lién quan deén viéc ngp, xuat trinh sé
hé khdu, s6 tam tréi gidy khi thec hién
thi tuc hanh chinh, cung cdp dich vy
cong;

- Théng tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cua Chinh pha quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich;

- Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuéc Trung
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uong;
- Théng tu sb 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra doi, bd sung mot sd diéu cua
Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh cua Hoi ddng nhan
dan tinh, thanh phé truc thuéc Trung
uong;

- Nghi quyét sé 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung
mot s6 didu ctia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
do thu, ndp, quan 1y va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
13 | 1.004884. | Thu tuc ding |- 05 ngay lam | Nguoi c6 yéu cau dang ky lai | - L¢ phi: | - Luat Ho tich nam 2014;
000.00.00 | ky lai khai | viéc. khai sinh tryc tiép thuc hién | 8.000d/truong - Nghi dinh s6 123/2015/ND-CP ngay
.H61 sinh - Trudng hop | hodc Uy quyén cho nguoi khac | hop. 15/11/2015 caa Chinh phu quy dinh

phai x4c minh
thi thoi han giai
quyét khong qua
25 ngay.

thuc hién viéc dang ky lai khai
sinh tai B phan Mot cia xa
hodac qua dich vu buu chinh
cong ich hodc tryc tuyén trén
Coéng Dich vu coéng quoc gia
(https://dichvucong.gov.vn)

hoac Céng Dich vu cong cua

- Mién 1¢ phi cho
nguoi thudc gia
dinh c6 cong véi
cach mang;
nguoi thudc ho
ngheo; nguoi
khuyét tat.

chi tiét mot s diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh phii quy dinh vé
Co s¢ dit liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay
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tinh

(https://dichvucong.vinhlong.

gov.vn).

- Phi cap ban sao
Gidy khai sinh
(néu c6 yéu ciu)
thuc hién theo
quy dinh tai
Thong to  sb
281/2016/TT-

BTC ngay
14/11/2016 cua
B0 Tai chinh.

21/12/2022 cia Chinh phu sia doi, bo
sung mét sé diéu cua Cac nghi dinh
lién quan den viéc nap, xuat trinh s¢
hé khdu, sé tam tra gidy khi thuc hién
thi tuc hanh chinh, cung cdp dich vy
cong;

- Thong tu sb 04/2020/TT-BTP ngay
28/5/2020 cua B Tu phap quy dinh
chi tiét thi hanh mét s diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
cua Chinh phu quy dinh chi tiét mot sé
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sé diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
cua Chinh phii quy dinh vé Co so dir
licu ho tich dién tu, dang ky ho tich
truc tuyén;

- Théng tw sé6 09/2022/TT-BTP ngay
30/12/2022 cua B¢ truong Bo Tuw
phép bai bé mét sé ngi dung tai cac
Thong tw trong linh vuc tro gilp
phap ly, h¢o tich do B¢ truong Bé Tw
phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cta Bo Tai chinh quy dinh
muc thu, ché do thu, nop, quan ly va
sir dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
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nhan c6 quoc tich Viét Nam, phi xac
nhan 1a ngudi gbc Viét Nam, 18 phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuoc Trung
uong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua B6 Tai chinh
sia doi, bd sung mot sb diéu cua
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cta Bo Tai chinh hudng
dan vé phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét sé 22/2022/NQ-HDND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot s6 didu ctia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché d6 thu, ndp, quan ly va
st dung cac khoan phi, I¢ phi trén
dia ban tinh ban hanh mirc thu, ché
dd thu, ndp, quan ly va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
14 | 1.004772. | Thu tuc dang | - 05 ngay lam | Nguoi co yéu cau dang ky khai | - Lé phi: | - Luat Ho tich’ném 2014;
000.00.00 | ky khai sinh | viéc. sinh tryc tiép thuc hién hoac uy | 8.000d/truong - Nghi dinh s6 123/2015/ND-CP ngay
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.H61

cho nguoi da
co ho so, giay
to cd nhan

- Truong hop
phai xdc minh
thi thoi han giai
quyét khong qua
25 ngay.

quyén cho ngudi khac thyc hién
nop hd so truc tiép tai B phan
Mot cira cdp x3 hodc qua dich
vu buu chinh céng ich hodc truc
tuyén trén Cong Dich vu cong
quéc gia
(https://dichvucong.gov.vn)
hoac Céng Dich vu cong cua
tinh
(https://dichvucong.vinhlong.
gov.vn).

hop.

- Mién 1¢ phi cho
ngudi thudc gia
dinh c6 cong voi
cach mang; nguoi
thuéc ho nghéo;
ngudi khuyét tat.

- Phi cap ban sao
Gidy khai sinh
(néu co yéu cau)

thuc hién theo
quy dinh tai
Théng tu s
281/2016/TT-

BTC ngay
14/11/2016  cua
B0 Tai chinh.

15/11/2015 caa Chinh pha quy dinh
chi tiét mot s didu va bién phap thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 caa Chinh pha quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cuia Chinh phui siza doi, bo
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xuat trinh sé
hé khdu, sé tam tra giay khi thyc hién
thi tuc hanh chinh, cung cap dich vy
cong;

- Théng tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP  ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phap thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Théng tw s6 09/2022/TT-BTP ngay
30/12/2022 cua Bé truong Bo Tw
phap bai bé mét sé ngi dung tai cac
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Thong tw trong linh vuC tro giup
phap ly, h¢é tich do Bg truong Bé Tw
phap ban hanh;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B Tai chinh quy dinh
muc thu, ché d6 thu, nop, quan Iy va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 quéc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi dong nhan dan
tinh, thanh phd truc thuoc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cia B¢ Tai chinh hudng
dan vé phi va l& phi thugc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 cua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
mot sd diéu cua quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HDND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
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muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mtc thu, ché
do thu, ndp, quan 1y va str dung cac
khoan phi, 1¢ phi trén dia ban tinh
Vinh Long.

15

1.004746.
000.00.00
.H61

Thu tyc dang
ky lai két hon

- 05 ngay lam
viéc.
- Truong hop

phai xdc minh
thi thoi han giai
quyét khong qua
25 ngay.

Nguoi co yéu cau dang ky lai két
hén thue hién ndp hd so truc tiép
tai B phan Mot ctra cép xa hoac
truc tuyén trén Céng Dich vu
cong qudc gia
(https://dichvucong.gov.vn) hodc
Cong Dich vu coéng cua tinh
(https://dichvucong.vinhlong.
gov.vn).

- L¢ phi: 30.000d/
truong hop.

- Mién 1¢ phi cho
nguoi co6 cong voi
cach mang; nguoi
thuéc ho ngheo;
ngudi khuyét tat.

- Luat Hon nhan va gia dinh nam
2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi
hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay
28/7/2020 cua Chinh pha quy dinh vé
Co so dir liéu ho tich dién tir, dang ky
hg tich tryc tuyen;

- Nghi dinh sé 104/2022/ND-CP ngay
21/12/2022 cua Chinh phu sua doi, bo
sung mét sé diéu cua Cac ngh; dinh
lién quan den viec nop, xuat trinh sé
hé khau, sé tam tra gidgy khi thec hién
thi tuc hanh chinh, cung cap dich vu
cbng;

- Théng tu sb 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mét sé diéu caa Luat
Ho tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015
caa Chinh phii quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
tich;

- Thong tu s6 01/2022/TT-BTP ngay
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04/01/2022 cua Bo Tu phap quy
dinh chi tiét mot sd diéu va bién
phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
lidu ho tich dién tir, dang ky ho tich
truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay
14/11/2016 cia B Tai chinh quy dinh
muc thu, ché do6 thu, nop, quan ly va
str dung phi khai thac, st dung théng
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 ngudi gbc Viét Nam, 1& phi
qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phé truc thuéc Trung
uong;

- Thong tu s 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra d6i, bo sung mot s6 diéu cua
Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cia B¢ Tai chinh hudng
dan vé phi va l& phi thugc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudéc Trung
uong;

- Nghi quyét s6 22/2022/NQ-HPND
ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira doi, bo sung
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mot s6 diéu ctia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HPND ngay 07/7/2020
ctia Hoi dong nhan dan tinh quy dinh
muc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1¢ phi trén
dia ban tinh ban hanh mirc thu, ché
do thu, ndp, quan 1y va str dung cac
khoan phi, 1¢ phi trén dia ban tinh

Vinh Long.
16 |1.005461. | Pang ky lai | - 05 ngay lam | Ngudi co yéu cau ding ky lai | - L¢ phi: | - Luat Ho tich nam 2014;
000.00.00 | khai tir viéc; khai tir truc tiép thuc hién hodc | 8.000d/truong - Nghi dinh s6 123/2015/ND-CP ngay
.H61 - Truong hop | iy quyén cho nguoi khac thuc | hop. 15/11/2015 ctaa Chinh phu quy dinh
phai xac minh | hién viéc ding ky lai khai tir tai | - Mién 1& phi cho | chi tiét mot sé diéu va bién phép thi
thi thoi han giai | Bo phan Mot cira cp xd hodc | nguoi c¢o cong | hanh Luat Ho tich;

quyét khong
qua 10 ngay lam
viéc.

qua dich vu buu chinh cdng ich
hoac truc tuyén trén Céng Dich
vu cong qudc gia
(https://dichvucong.gov.vn) hodc
Céng Dich vu cong cua tinh
(https://dichvucong.vinhlong.
gov.vn).

vo1 cach mang;
ngudi thudéc hod
ngheo; nguoi
khuyét tat.

- Phi cép ban sao
Trich luc khai tir
(néu c6 yéu cau)

thuc hién theo
quy dinh tai
Thong tu  sd
281/2016/TT-

BTC ngay
14/11/2016  cua
B0 Tai chinh.

- Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 ciia Chinh phua quy dinh vé
Co s& dir liéu ho tich dién tir, dang ky
ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay
21/12/2022 cuia Chinh phui siza doi, bo
sung mét sé diéu cua cac nghi dinh
lién quan dén viéc ngp, xudt trinh sé
hé khdu, sé tam tra giay khi thyc hién
thi tuc hanh chinh, cung cdp dich vy
cbng;

- Thong tu s6 04/2020/TT-BTP ngay
28/5/2020 cua Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cua Luat
Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015
cta Chinh phu quy dinh chi tiét mot s6
diéu va bién phép thi hanh Luat Ho
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tich;

- Thong tu s6 01/2022/TT-BTP ngay
04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s diéu va bién
phap thi  hanh  Nghi dinh
s6 87/2020/ND-CP ngay  28/7/2020
ctia Chinh phu quy dinh vé Co s¢ dit
liéu ho tich dién ta, dang ky ho tich
truc tuyén;

- Théng tu sé 281/2016/TT-BTC ngay
14/11/2016 cta B Tai chinh quy dinh
muc thu, ché @6 thu, nop, quan ly va
sir dung phi khai thac, sur dung thong
tin trong co so dir liéu ho tich, phi xac
nhan c6 qudc tich Viét Nam, phi xac
nhan 13 nguoi géc Viét Nam, 1& phi
qudc tich;

- Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cua B¢ Tai chinh huéng
dan vé phi va Ié phi thuc tham quyén
quyét dinh cua Hoi déng nhan dan
tinh, thanh phd truc thuéc Trung
wong;

- Thong tu sd 106/2021/TT-BTC
ngay 26/11/2021 cua Bo Tai chinh
stra dbi, bd sung mot sé diéu cua
Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh hudng
dan vé& phi va 1& phi thuoc tham
quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudéc Trung
uong;

- Nghi quyét sb 22/2022/NQ-HDND
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ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung
mot sd didu cia quy dinh ban hanh
kém theo Nghi quyét sd
09/2020/NQ-HBPND ngay 07/7/2020
ctia Hoi dong nhan dén tinh quy dinh
mirc thu, ché do thu, ndp, quan 1y va
st dung cac khoan phi, 1€ phi trén
dia ban tinh ban hanh mtc thu, ché
dd thu, ndp, quan ly va st dung céc
khoan phi, 1¢ phi trén dia ban tinh
Vinh Long.
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Phan 2
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH

A. Thu tuc hanh chinh thuc hién tai co quan quén ly Co s¢ dir liéu ho
tich dién twr

1. Xac nhéan thong tin hg tich

1.1. Trinh tw thyc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi c¢6 yéu ciu cip Xac
nhan thong tin hd tich ndp ho so dé nghi cép xac nhan thong tin ho tich tai B
phan mot ctra/Trung tdm hanh chinh cong cia Co quan quan ly Co s¢ dir 1iéu ho
tich dién tir c6 tham quyén; ndp phi theo quy dinh phép luat.

- Néu Iya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu ciu cap xac
nhan thong tin ho tich truy cdp Coéng Dich vu coéng qudc gia
(https://dichvucong.gov.vn)  hoic Coéng Dich vy céng cua tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chua co tai
khoan), xac thuc nguoi dung theo hudng dan, ding nhap vao hé thdng, xac dinh
dung Co quan quan Iy Co sé dit liéu ho tich dién tir 6 tham quyeén.

Nguoi ¢6 yéu cau cip xac nhan thong tin ho tich truc tuyén cung cap
thong tin theo biéu miu dién tir twong tac (cung cip trén Cong dich vu cong),
dinh kém ban chup hoidc ban sao dién tir cac gidy to, tai liéu lién quan dén noi
dung dé nghi xac nhan thong tin ho tich; ndp phi thong qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phéap luat, hoan tat viéc
nop ho so.

- Can bo tiép nhén ho so tai BO phan Mot ctra c6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop hd so day du, hop 16 thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c¢o yéu cau lya chon hinh thirc ndp ho so
tryc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi cd yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co so dit 1iéu) va ky sb vao tai liéu, hd so giai quyét tha
tuc hanh chinh d3 duoc sd héa theo quy dinh.

(i1) Truong hop hé so chua day du, hop 1€ thi co thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thyuc hién lai
budc (1);

(iii) Truong hop ngudi c6 yéu cau cip xac nhan thong tin ho tich khong
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bd sung, hoan thién duoc hf) so thi bao cao Truong bd phan mot cua co théng
bao tur choi giai quyet yéu cau xac nhén thong tin ho tich. ’ ’

- Cong chuc l1am cong tac ho tich tham tra ho so (tham tra tinh thong nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuét
trinh hodc dinh kem).

+ Truong hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B phan mot ctra dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (i1) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét cua dé tra cho
nguoi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhan qua dién thoai di dong cho ngudi co yéu cau (néu nguoi co yéu cau lua
chon hinh thitc ndp ho so truc tuyén).

Truong hop can xac minh, cong chirc 1am cong tac ho tich béo cdo Thu
truong Co quan quan Iy Co so dir liéu ho tich dién tir c6 van ban dé nghi co
quan cong an, cac co quan khéc c6 lién quan xac minh theo quy dinh tai Khodn
3 Piéu 13 Nghi dinh s6 87/2020/ND-CP. Trudng hop két qua xac minh khong
c6 thong tin hodc thong tin khong thong nhét voi gidy to nguoi yéu cau cung cap
thi tir chdi cip Vian ban xac nhan thong tin ho tich.

Pdi véi yéu cau x4c nhan thong tin ho tich ctia ca nhan, néu théy thong tin
ho tich ciia c4 nhan khong c6 sy thay doi thi cong chic 1am cong tac ho tich bao
cdo Thu truong Co quan quan Iy Co s dit liéu ho tich dién tr khéng cap Vian
ban x4c nhan thong tin ho tich ma huéng din ngudi yéu cau 1am thi tuc cip ban
sao Gidy khai sinh hodc ban sao trich luc ho tich twong tmg, trir trudng hop co
quan, to chirc c6 thim quyén dé nghi cap van ban xac nhan dé giai quyét vu viéc
lién quan dén ca nhan.

+ Néu thay ho so day du, hop 1¢, dung quy dinh, thong tin trong Co s& dir
liéu ho tich dién tir va thong tin dé& nghi xac nhan 13 dung, trudng hop tiép nhan hd
so cap xac nhan thong tin ho tich theo hinh thic tryc tiép, thi cong chuc lam cong
tac ho tich in Van ban xac nhan thong tin hd tich, trinh Thu truéng Co quan quan
ly Co s dit liéu ho tich dién tir ky, chuyén toi B phan mot ctra dé tra két qua cho
ngudi co yéu cau.

Truong hop tiép nhan hd so xin cip xac nhan thong tin ho tich theo hinh
thirc truc tuyén, cong chirc 1am cong tac ho tich guri lai biéu mau Xéac nhan thong
tin ho tich dién tir v6i thong tin day dii cho nguoi yéu cau qua thu dién tir hodc thiét
bi s0.

Nguoi yéu ciu co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Xéac nhan thong tin ho tich di¢n tir va xac nhéan (téi da
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mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich in
Van ban xac nhan thong tin hd tich, trinh Tha truéng Co quan quéan ly Co s¢ dix
liéu ho tich dién tir ky cAp Vian ban xac nhan thong tin ho tich, chuyén Bo phan mot
ctra tra két qua cho ngudi cd yéu cau.

- Ngudi co yéu cau cap xac nhan thong tin hd tich dugce nhan két qua theo
mot trong cac phuong thirc sau day:

+ Nhan ban dién tir Van ban xac nhan thong tin hd tich gui qua thu dién tu,
Kho quan 1y dir li¢u dién tur cua t6 chtrc, ca nhan do;

+ Nhan ban dién tir Van ban x4c nhan thong tin ho tich gtri vao thiét bi sb,
théng qua phuong phép truyén sb liéu phu hop, dam béo an toan, bao mat thong tin;

+ Nhan két qua 1a Vian ban xac nhan thong tin ho tich thong qua hé théng
buu chinh;

+ Nhan két qua 12 Van ban xac nhan thong tin ho tich tai co quan ding ky
ho tich.

1.2. Cach thirc thyce hién: Nop ho so truc tiép hoic qua dich vu buu
chinh céng ich hoic truc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn)  hodc Cong dich vy cong tinh
(https://dichvucong.vinhlong.gov.vn).

1.3. Thanh phan, sé lwgng hd so

* Thanh phan hd so:

- To khai dé nghi xac nhan thong tin ho tich theo mau (néu nguoi ¢ yéu
cau lya chon nop hod so theo hinh thuc tryuc tiép):

- Biéu mau dién tir twong tic Y8u cau cap van ban xac nhan thdng tin ho
tich (do ngudi yéu cau cung cap thdng tin theo huéng dan trén Cong dich vu cong,
néu nguoi ¢6 yeu cau lua chon ndp hd so theo hinh thirc truc tuyén);

- Ngudi ¢6 yéu cau xac nhan théng tin ho tich thuc hién viéc nop/xuat
trinh (theo hinh thirc tryc tiép) hodc tai 18n (theo hinh thuc truc tuyén) céc gidy
to sau:

+ Gidy to phai ndp:

++ Gidy to, tai lidu c6 lién quan dén nodi dung dé nghi x4c nhan thong tin
hd tich;

++ Vin ban uy quyén (duoc chimg thuc) theo quy dinh ctia phap luat
trong trudng hop Uy quyén thuc hién viéc xin cap xac nhan thong tin ho tich.
Truong hop nguoi dugce uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi,
em rudt ciia ngudi Gy quyén thi van ban ty quyén khong phai chung thyec.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc chimg minh nhan dan hoic thé can cudc c()ng dén hoéc
cac gidy to khac c6 dan anh va thong t1n ca nhan do co quan c6 thim quyen cp,

con gia tri sir dung dé chimg minh vé nhan than cua ngudi cé yéu cau cip xac
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nhan thong tin ho tich. Trudng hop cac thong tin c4 nhan trong cac gidy to nay
d3 c6 trong Co so dit liéu qudc gia vé dan cu (CSDLQGVDC), Co s¢ dit liéu ho
tich dién tir (CSDLHTDT), duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cuw trii trong trieong hop
co quan quan Iy Co s6 di liéu hé tich dién tir khong thé khai thdc dwoc thong tin
vé noi cu trii cua cong dan theo cdc phwong thirc quy dinh tai khoan 2 Diéu
14 Nghi dinh sé 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi. Truong
hop cdc thong tin vé gidy to chimg minh noi cuw trii da dwoc khai théac tir Co 56
dir liéu quéc gia vé dan cw bang cdc phiong thirc ndy thi nguoi cé yéu cau
khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo hinh thirc
triee tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gai kém theo ban

sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

+Luuy:

++ Doi voi gidy to nop, xuat trinh néu ngudi yéu cau nop ho so theo hinh
thuc truc tiép:

+++ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vai thong tin
trong to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho
nguoi Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+++ Nguoi yéu cau dang ky ho tich ¢ thé nop ban sao chang thuc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+++ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Doi voi gidy to giri kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+++ Ban chup céc giay to giri kém theo ho so cap xac nhan théng tin ho tich
truc tuyén phai bao dam rd nét, day du, todn ven vé ndi dung, 1a ban chup bang
may anh, dién thoai hodc duoc chup, duoc quét bang thiét bi dién tu, tir gidy to
duogc cap hop 18, con gié tri sir dung.

+++ Truong hop nhan két qua (Van ban xac nhan thdng tin ho tich) tai co
quan dang ky ho tich, nguoi ¢ yéu cau cap xac nhan théng tin ho tich xuat trinh
gidy to tuy than; nop ban chup cac gidy to, tai liéu co lién quan dén noi dung dé
nghi x4c nhan thdng tin ho tich theo quy dinh phéap luat ho tich. Truong hop gidy
to, tai lieu phai giri kém trong ho so cap xac nhan thong tin ho tich truc tiép hozc
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truc tuyén da co ban sao dién tir hoac di co ban dién tir gidy to ho tich thi nguoi
yBu cau duoc sir dung ban dién tir ndy.

+ Gidy to do co quan c6 tham quyén cia nudc ngodi cap, cdng ching
hodc xac nhan dé sir dung cho viéc diang ky ho tich tai Viét Nam phai duoc hop
phap hoa Ianh sy theo quy dinh caa phap luat, trir truong hop duoc mién theo
diéu wac qubc té ma Viét Nam 1a thanh vién.

* §6 lwong ho so: 01 bd

1.4. Thoi han giai quyét: 03 ngay; trudng hop phai kiém tra, xac minh thi
thoi han c6 thé kéo dai nhung khong qua 10 ngay lam viée.

1.5. P6i twgng thwe hién thii tuc hanh chinh: Co quan, t6 chirc, c4 nhan.

1.6. Co quan thuc hién thu tuc hanh chinh:

- Co quan quan 1y Co s¢ dir liu ho tich dién tu: BO Tu phap, S& Tu phép,
Phong Tu phap céac huyén, thi xa, thanh phd.

- Co quan phéi hop: Co quan cong an, cac co quan khac c6 lién quan.

1.7. Két qua thuc hién thi tuc hanh chinh: Vin ban xac nhan théng tin ho
tich.

1.8. Phi, I phi : 8.000 dong/Van ban xac nhan vé mot viéc ho tich cua ca
nhan da dang ky.

1.9. Méu don, miu to khai

- T& khai dé nghi xac nhan thong tin ho tich (néu ndp ho so theo hinh thic
truc tiép);

- Biéu mAu dién tir trong tac yéu ciu cip vin ban xac nhan thong tin ho tich
(néu ndp ho so theo hinh thirc truc tuyén).

1.10. Y&u cau, diéu Kién thye hién thi tuc hanh chinh: Khdng c6

1.11. Can cuwr phap ly

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dit li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo §ung?mét SO d‘iézf cua cdc nghi dinh lién quan dén viéc nég, xudt trinh so6 ho
khau, so tam tru gic?y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu sb 04/2020/TT-BTP ngay 28/5/2020 cta Bo trudng Bo Tu phéap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phtl quy dinh vé Co s¢ dit liéu hd
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tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong B Tai
chinh quy dinh murc thu, ché do thu, ndp, quan ly va sir dung phi khai théac, str dung
thdng tin trong co sé dit liéu ho tich, phi xac nhin c6 qudc tich Viét Nam, phi xac
nhan 1 ngudi gde Viét Nam, 16 phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudce Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu ctia Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd tryc thudc Trung vong.

Ghi chi: Noi dung in nghiéng 13 phan dugc stra ddi, bo sung.
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B. Thii tuc hanh chinh thudc thAm quyén giai quyét ciia Uy ban nhén
din cap huyén

1. Thi tuc diing Ky khai sinh c6 yéu té nwée ngoai

1.1. Trinh tu thuc hién

- Néu lua chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky khai
sinh ndp hd so ding ky khai sinh tai Bo phan Mot cira cip huyén; ndp 1¢ phi néu
thudc truong hop phai ndp 1€ phi dang ky khai sinh; ndp phi cap ban sao Gidy khai
sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lyra chon hinh thire ndp hé so truc tuyén, ngudi co yéu cau dang ky
khai sinh truy cip Cong Dich vu cong qudc gia (https://dichvucong.gov.vn) hoic
Cong Dich vu cong cua tinh (https:/dichvucong.vinhlong.gov. vn), dang ky tai
khoan (neu chua co tai khoan), xac thue nguoi dung theo hudng dan, dang nhap
vao hé théng, xac dinh dung Uy ban nhan dan cap huyen co tham quyen.

Ngudi ¢6 yéu cau dang ky khai sinh truc tuyén cung cp thong tin theo
biéu mau dién tir tuong tac ding ky khai sinh (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao di¢n tir cac giéy to, tai liéu theo quy dinh; nop
phi, 18 phi thong qua chtrc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1€ cua ho so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan ho s0; néu tiép nhan hd
s0'sau 15 gio thi co Phiéu hen, tra két qua cho nguoi co yéu cau trong ngay lam viéc
tiép theo (neu nguodi c6 yéu cau lya chon hinh thirc ndp ho so truc tlep) hodc gui
ngay Phiéu hen, tra két qua qua thu dién tu hodc gui tin nhan hen tra két qua qua
dién thoai di dong cho nguoi c6 yeu cau (neu ngudi co yéu cau lwa chon hinh
thirc ndp ho so truc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xur
ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai li¢u dién tor
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Trudong hop ho so chua day du, hop 1é thi ¢ thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai giéy to, nd1 dung can b sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(ii1) Truong hop nguoi co yéu cau dang ky khai sinh khong b sung, hoan
thién duoc ho so thi bio cdo Trudng bd phan mot clra c6 thong bao tir chdi gidi
quyét yéu cau ding ky khai sinh.

- Cong chire 1am cong tac ho tich tham tra hd so (thim tra tinh thong nhat
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
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quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi Bo phan Mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
hé tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mét cira dé tra cho
nguoi co yéu cau (neu ngudi cd yéu cau lra chon hinh thirc ndp hd so truc tiép),
hodc gui Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguoi co yéu cau (néu nguoi cd yéu cau lua
chon hinh thirc nop hd so truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhin hd so
dang ky khai sinh theo hinh thic truc tiép, thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 ding ky khai sinh, cip nhét thong tin dang ky khai sinh trén
Phan mém ding kY, quan 1y ho tich dién tir dung chung, luu chinh thirc va chuyén
thong tin dén Co sd dit liéu qubc gia vé dan cu (CSDLQGVDC) dé liy Sé dinh
danh ca nhan.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Gidy khai sinh dién tir v6i thong
tin day da cho nguoi yéu cau qua thu dién ttr hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu miu Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ding ky khai sinh, cip nhat thong tin dang ky khai
sinh va luu chinh thirc trén Phan mém dang ky, quan 1y h tich dién ttr dung chung.
Trudng hop cha, me lya chon qudc tich Viét Nam cho con thi chuyén théng tin
dén CSDLQGVDC dé 13y Sb dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc 1am cong
tac ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bo phan mot
ctra dé tra két qua cho nguoi ¢6 yéu cau.

- Nguoi ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Giay khai
sinh.

1.2. Céch thic thuc hién: Nop hd so truc tiép hoic qua dich vu buu chinh
cdong ich hoic truc tuyén trén Coéng dich vu cbng quéc gia
(https://dichvucong.gov.vn)  hoac  Cong dich vy c¢ong cua tinh
(https://dichvucong.vinhlong.gov.vn).

1.3. Thanh phan, sé lweng ho so

* Thanh phan ho so:

- To khai ding ky khai sinh theo mau (néu nguoi ¢ yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Biéu mau dién tir tuong tac ding ky khai sinh (do ngudi yéu cau cung cap




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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thong tin theo hudng dan trén Cong dich vu cdng, néu ngudi ¢ yéu cau lya chon
nop ho so theo hinh thac truc tuyen);

- Nguoi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuét trinh (theo
hinh thic tryc tiép) hoac tai 1én (theo hinh thac truc tuyén) cac giay to sau:

+ Giay to phai nop:

++ Gidy chimng sinh.

Truong hop khong co Giéy ching sinh thi thay thé bang: van ban cua
nguoi lam chung xac nhan vé viéc sinh, neu khong cd van ban ctua nguoi lam
chtng thi thay thé bang van ban cam doan vé viéc sinh;

Truong hop tré em sinh ra tai nudc ngoai thi nop Gidy ching sinh hodc
gidy t& khac do co quan c6 thim quyén nude ngoai cAp xac nhan vé viée tré em
duoc sinh ra & nudc ngoai va quan hé me - con;

++ Truong hop cha hoac me hodc ca cha, me 1a nguoi nudc ngoai thi phai
ndp van ban thoa thuan cua cha, me vé viéc lyra chon qudc tich cho con. Trudng
hop cha, me lya chon qudc tich nudc ngodi cho con, thi ngoai vin ban thoa
thuan lya chon quéc tich con phai co xac nhan cua co quan co thAm quyén cua
nudc ma tré dugc lya chon mang quoc tich vé viéc tré c6 quoc tich la phu hop
quy dinh phap luat cia nudc do;

++ Vin ban Gy quyén (dugc chung thuc) theo quy dinh ctia phap luat
trong trudong hop ty quyén thuc hién viéc ding ky khai sinh. Truong hop ngudi
di dang ky khai sinh cho tré em la ong, ba, nguoi than thich khac thi khong phai co
vin ban iy quyén cia cha, me tré em, nhung phai théng nhét vai cha, me tré em vé
noidung  khai sinh;

+ Gidy to phai xuét trinh:

++ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cudc cong dan
hodc cac gidy to khac c6 dan anh va thong tin ca nhan do co quan co tham quyén
cap, con gi trj st dung dé chimg minh vé nhan than cua nguoi c6 yéu cau ding
ky khai sinh. Truong hop cac thong tin ca nhan trong cac giay to nay da cé trong
CSDLQGVDC, Co so dit liéu ho tich dién tor (CSDLHTPT), dugc hé thong
dién tu dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

++ Gidy to ¢é gid tri chirng minh thong tin vé cu tril trong truong hop
co quan déing ky hé tich khéng thé khai thic dwoc théng tin vé noi cu trii cua
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Triong hop cdc thong tin
ve gidy to chirng minh noi cu tri da dwoc khai thac tiw Co so dir liéu quoc gia
vé ddn cu bang cdc phwong thirc nay thi ngudi cé yéu cdu khong phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi lén (theo hinh thirc truec tuyén).

++ Gidy chiung nhan két hon néu cha, me da dang ky két hon. Truong hop
da c6 thong tin vé viéc két hon cua cha, me trong CSDLHTDT, CSDLQGVDC
thi khéng phai xuat trinh (theo hinh thuc tryc tiép) hodc tai 1én (theo hinh thirc
truc tuyén);

++ G1ay to chimg minh viéc tr¢ em nhap canh hop phap vao Viét Nam
(nhu: ho chiéu, gidy to c6 gia tri di lai qudc té, c6 dau xac nhan nhap canh cta
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co quan quan ly xuat, nhap canh) va vin ban xac nhan cua co quan cong an co
tham quyén vé viéc tré em dang cu tra tai Viét Nam trong truong hop tré em
sinh ra & nudc ngoai, c6 cha hoac me 1a cong dan Vi¢t Nam hoac cha va me déu
1a cong dan Viét Nam, chua duoc ding ky khai sinh & nudc ngoai, vé cu tra tai
Viét Nam.

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cac gidy to phai xuét trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nép hd so theo hinh
thure truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky h¢ tich co thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hoac ban chup kem theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiep nhan ¢ trach nhigm tiép nhan dung, du ho so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gai kém theo hd so dang ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai
hodc dugc chup, dugc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€, con gia
tri s dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hé so ding ky khai sinh
truc tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
y&u cau duoc sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Giay khai sinh/ban sao
Gidy khai sinh) ngudi c6 yéu cau ding ky khai sinh phai nop ban chinh Gidy ching
sinh; xuét trinh gidy to tuy than; ban chinh Gidy chang nhan két hén (néu cha me
tré da dang ky két hén va thong tin vé viéc két hon chua co trong CSDLQGVDC,
CSDLHTDT).

- Gidy to do co quan ¢ tham quyen cta nudc ngoai cap, cdng chimg hodc
x&c nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh su theo quy dinh cua phap luét, trir truong hop dugc mién theo diéu
wdc qudc té ma Vit Nam 14 thanh vién.

- Truong hop nguoi yéu Cau dang ky khai sinh khong cung cap duoc gidy
to néu trén theo quy dinh hoac glay to nop,. Xut trinh bi tay xda, stra chira, lam
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky khai sinh.
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- Béi véi viéc xac dinh ho, dan toc, qué quan, dat tén cho tré:

+ Vigc xac dinh ho, dan toc, dat tén cho tr¢ em phai phu hop vei phap luét
va y&u cau gitt gin ban sic dan toc, tap quén, truyén thdng vin hoa tét dep cua
Viét Nam; khéng dat tén qué dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quén
cua con khi dang ky khai sinh thi ho, dan toc, qué quan caa con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan caa cha hoac me.

* S6 lwgng ho so: 01 bo

1.4. Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

1.5. Pdi twong thuc hign thi tuc hanh chinh: Ca nhan

1.6. Co quan giai quyét thi tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi cu tra ciia ngudi cha hoic nguoi me
thuc hién ding ky khai sinh d4i véi tré em sinh ra ¢ Viét Nam trong cac trudng
hop:

++ Cha hoac me la cdng dan Viét Nam con nguoi Kia la nguoi nudc ngoai
hoac nguoi khong quéc tich.

++ Cha hoac me la cbng dan Viét Nam cu tra ¢ trong nude con nguoi Kia
la cdng dan Viét Nam dinh cu ¢ nudc ngoai.

++ Cha va me la cong dan Viét Nam dinh cu & nudc ngoai.

++ Cha va me 1a ngudi nudc ngoai hoic ngudi khdng qudc tich.

+ Uy ban nhan dan cap huyén noi cu trt cua tré em, c6 cha hoic me hoic
ca cha va me 1a cong dan Viét Nam, thuc hién dang ky khai sinh di véi tré em
sinh ra & nudc ngoai, chwa duoc ding ky khai sinh, vé cu tra tai Viét Nam.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phép tiép nhan ho
so va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phoi hep: Co quan quan ly CSDLQGVDC.

1.7. Két qua thuc hién thi tuc hanh chinh: Gidy khai sinh (ban chinh);
ban sao Gidy khai sinh (truong hop yéu cau cip ban sao Gidy khai sinh).

1.8. Phi, 1€ phi:

- Lé phi: 75.000d/truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh ¢ céng véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu ¢ yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctiia B Tai chinh.

1.9. Méu don, méu to khai:

- To khai dang ky khai sinh (néu ndp hd so theo hinh thirc tryc tiép);

- Biéu mau dién tir tuong tac dang ky khai sinh (néu nop ho so theo hinh
thirc truc tuyén).

1.10. Y&u cau, diéu kién thue hién thi tuc hanh chinh: Khang co.
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1.11. Can cwr phéap ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bé sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 ho
khdu, s6 tam trii gldy khi thiee hién thii tuc hanh chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sb diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co s dit liéu hod
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 caa Bo truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua B¢ truong Bo Tai
chinh stra doi, bd sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 1¢ phi thudc thaim quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong.

- Nghi quyét sb 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi d6ng nhan
dan tinh Vinh Long stra d6i, bo sung mot sd diéu cua quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctiia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung cac khoan phi, 1& phi
trén dia ban tinh.

Ghi chu: Phan in nghiéng 1a ndi dung sira doi, b6 sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI DPANG KY KHAI SINH
Kinh gtri: et

Ho, chit dém, t8N NEUWOT YEU CAUL ....o.vieeeeeeeeeeeeeeee et
INOT CU T @) ettt ettt ettt ettt e s et ee st e s e e e s e es e e erees
Gy tO tIY thANT @ .ottt
Quan hé vo1 nguot dugce khat Sinh: ..o

Dé nghi co quan ding ky khai sinh cho nguwoi dudéi day:

HOQ, Chil A€M, TEIZ ......veiiiiii e e et e e
Ngay, thang, ndm sinh: ........c.coccoiviiiniiinieeee ghi bANg Chil: ..vvvvveeceeceeeeee e,
Gidi tinh:............ooen. Dan toc:........coevecuvvrrnnnnn. QUAEC HCR: v,
NOT STNE @ e
QUE QUAN: eeeiiie ettt e st e st et e et e e beeste e te e s te e st e e st e eReeeseesReeaReeeReesbeeareenneenteenreereenre s
Ho, chir dém, ten MEWOT IMIE: ...
NAM ST ®oeeeeee e, Dan toc:................... Qudc tich: o
NOT CU T @ Lottt sttt ettt n s
Ho, chir dém, ten n@uoi Char ...
NAM ST ®eeeeeee e Dén toc:....cocoeuvnn... Qudc tich: wovereeeeeane,
NOT CU T @ oottt sttt n ettt ene st nsesas

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duoc su thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudce phap luat vé noi dung cam doan cia minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D

S6 luong:....... ban

Chu thich:

) Ghi 16 tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong tri va noi dang ky tam tra thi ghi
theo noi dang sinh sbng.

®) Ghi thong tin vé& gidy to tiy than ctia nguoi di dang ky, ghi rd sb, co quan cip, ngay cip
ho chiéu, chimg minh nhan dan hoic gidy to hop 1¢ thay thé (Vi du: Ching minh nhan dan
s6 001089123 do Cong an thanh phé Ha Noi cp ngay 20/10/2014).

@ Trudng hop sinh tai co s y t& thi ghi 13 tén co s y té va dia chi tru s& co sd 'y té do.
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Vi du: - Bénh vién Phu san Ha No6i, duong La Thanh, phuong Ngoc Khanh, quan Ba Dinh,
Ha Noi
- Tram y té x3 Dinh Bang, huyén Tt Son, tinh Bic Ninh.
Truong hop sinh ra ngoai co so y té thi ghi dia danh ctia 03 cap hanh chinh (x4, huyén, tinh),
noi sinh ra.
Vi du: x3 Dinh Bang, huyén Tt Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh cua cha, me (neu co).
© pé nghi danh diu X vao 6 néu c6 yéu ciu cap ban sao va ghi rd s6 luong..
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2. Thi tuc ding ky két hon co6 yéu té nuéc ngoai

2.1. Trinh tu thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky két
hon ndp hd so dang ky két hon tai B phan Mot ctra cép huyén; nop 1¢ phi néu
thudc truong hop phai ndp 16 phi dang ky két hon.

- Néu lya chon hinh thuc ndp hd so truc tuyén, nguoi co yéu ciu dang ky
két hon truy cap Cong Dich vu cong qubc gia (https://dichvucong.gov.vn) hodc
Cong Dich vu cong cua tinh (https:/dichvucong.vinhlong.gov.vn), dang ky tai
khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo hudng dan, dang nhap
vao hé théng, xac dinh dung Uy ban nhan dan huyén c6 thim quyén.

Nguoi co yéu ciu dang ky két hon tryc tuyén cung cip thong tin theo biéu
mau dién tir twong tac dang ky két hon (cung cap trén Cong dich vy cong), dinh
kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp phi,
1¢ phi thong qua chiic nang thanh toan tryc tuyén hoic bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Can b tiép nhan ho so tai B6 phan Mot cira ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day da, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi co yéu ciu (néu nguoi cd yéu
cau lya chon hinh thirc ndp hd so tryc tuyén), chuyén ho so dé cong chirc 1am
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir lidu) va ky s6 vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 dugc s6 hoa theo quy dinh.

(i) Truong hop hd so chua diy du, hop 18 thi co thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu 1o loai giéy to, ndi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Trudng hop ngudi co yéu cau diang ky két hon khong bo sung, hoan
thién duogc hd so thi bdo cao Truong by phan mot cira c6 thong bao tur chdi giai
quyét yéu cau ding ky két hon.

- Cong chitc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhét,
hop 1& cta cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi B6 phan Mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hoic (iii);




https://dichvucong.gov.vn/
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+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian di hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan Mot cira dé tra cho
nguoi co yéu cau (néu ngudi c¢d yéu cau lya chon hinh thitrc ndp ho so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Truong hop c6 khiéu nai, td cao viéc két hon khong du diéu kién két hon
theo quy dinh ctia Luat Hon nhan va gia dinh hodc xét thiy c6 van dé can lam rd vé
nhan than ciia bén nam, bén nit hodc gidy to trong hd so dang ky két hon, cong
chirc 1am cong tac ho tich béo cdo Trudng phong Tu phap dé phdi hop véi co quan
c6 lién quan xac minh 1am rd. Trong qua trinh tham tra, xac minh ho so, néu thay
can thiét, thi 1am viéc truc tiép véi cac bén dé lam 13 vé nhan than, su tu nguyen két
hén, muc dich két hon.

+ Néu thay ho so day du, hop 18, cac bén co du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, trudng hop tiép nhan ho so dang ky két hon theo hinh thirc
truc tiép, thi cong chure 1am cong tac hd tich thuc hién viéc ghi vao SH dang ky két
hén, cap nhat thong tin dang ky két hon trén Phan mém dang ky, quan 1y ho tich
dién t&r dung chung, luu chinh thire.

Truong hop tiép nhan ho so dang ky két hon theo hinh thuc tryc tuyén, cong
chure 1am cong tac ho tich guri lai biéu mau Giéy chimg nhan két hon dién tir vé6i
thong tin day da cho nguoi yéu cau qua thu dién ttr hodc thiét bi s6.

Nguoi yéu ciu co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Gidy ching nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chire lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky két hon, cap nhat thong tin dang ky két hon
va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc 1am cong tac ho tich in Gidy chimg nhan két hon, trinh Lanh
dao UBND ky, chuyén t6i B6 phan mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuit trinh
gidy to tuy than dé déi chiéu) kiém tra thong tin trén Gidy chiung nhan két hon,
trong So6 dang ky két hon, khang dinh su tw nguyén két hon va ky tén vao SO dang
ky két hon, ky tén vao Gidy chimg nhan két hon, mdi bén nam, nit nhan 01 ban
chinh Gidy chting nhan két hon.

Truong hop mot hodc hai bén nam, nit khong thé c6 mit dé nhan Giéy
ching nhan két hon thi theo dé nghi bang vin ban cia ho, cong chirc lam cong
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tac ho tich bao cao Truong phong Tu phép thyc hién gia han thoi gian trao Gidy
ching nhan két hon nhung khong quéa 60 ngay, ké tir ngay Chu tich Uy ban nhan
dan cap huyén ky Gidy chirng nhan két hon.

Hét 60 ngdy ma hai bén nam, nit khong dén nhan Gidy chimg nhan két
hon thi céng chic 1am cong tac ho tich bao cao Chu tich Uy ban nhan dan cip
huyén huy Gidy chimg nhan két hon di ky. Néu sau d6 hai bén nam, nit van
mudn két hon véi nhau thi phai tién hanh thu tuc ding ky két hon tir dau.

2.2. Céch thire thwe hién: Nop ho so truc tiép hodc truc tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hoic Cong dich vu cong ciia tinh
(https://dichvucong.vinhlong.gov.vn) .

2.3. Thanh phan, s6 lwgng ho so:

* Thanh phan ho so:

- To khai dang ky két hon theo mau, c6 di théng tin cua hai bén nam, nit.
Hai bén nam, nix c6 thé khai chung vao mot To khai dang ky két hon (néu nguoi
c6 yéu cau lya chon nop hod so theo hinh thuc truc tiép);

- Biéu mau dién tir twong tac dang ky két hon (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cdng, néu nguoi c6 yéu cau lua chon
nop ho so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau dang ky két hon thuc hién viéc nop/xuat trinh (theo
hinh thuec truc tiép) hoac tai 18n (theo hinh thic truc tuyén) cc gidy to sau:

+ Gidy to phai ndp:

++ Gidy x4c nhan cia t6 chic y t& co thAm quyén cta Viét Nam hodc
nudc ngoai xac nhan cac bén két hon khong mic bénh tdm than hodc bénh khac
ma khong c6 kha nang nhan thirc, 1am chu dugc hanh vi cua minh;

++ Gidy to chimg minh tinh trang hon nhan cta ngudi nudc ngoai do co
quan c6 thAm quyén ctia nudc ma ngudi d6 1a cong dan cap con gia trj st dung,
xé4c nhan hién tai ngudi d6 khong cé vo hodc khong c6 chong; truong hop nudce
ngoai khong cap xac nhan tinh trang hon nhan thi thay bang gidy to do co quan
¢ tham quyén nudc ngoai xac nhan ngudi do co du dicu kién két hon theo phap
luat nudce do.

Gia tri str dung cua gidy to chimg minh tinh trang hon nhan cta ngudi
nudc ngoai duoc xac dinh theo thdi han ghi trén gidy to d6. Truong hop gidy to
chtng minh tinh trang hén nhan khong ghi thoi han sir dung thi gidy to nay va
gidy xac nhan cua t6 chirc y té co gia trj trong thoi han 06 thang, ké tir ngay cap.

++ Nguoi nude ngoai, cong dan Viét Nam dinh cu ¢ nude ngoai phai ndp
ban sao ho chiéu/gidy td c6 gia tri thay thé ho chiéu.

++ Giéy xac nhan tinh trang hon nhan cua cong dan Viét Nam cu tra
trong nudc. Truong hop da céd thong tin tinh trang hon nhan trong CSDLHTDT,
CSDLQGVDC thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thuc truc tuyén).




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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Ngoai gidy to néu trén, tiy ting trudng hop, bén nam, bén nir phai ndp
gidy tO tuong tng sau day:

++ Cong dan Viét Nam d3 ly hon hodc huy viée két hén tai co quan co
thAm quyén ctia nude ngoai phai ndp ban sao trich luc ho tich vé viée da ghi vao
s6 viéc ly hon hodc huy viéc két hon trai phap luat (Trich luc ghi cha ly hon);

++ Cong dan Viét Nam la cong churc, vién chure hodc dang phuc vu trong
luc lugng vii trang phai ndp van ban cia co quan, don vi quan 1y xac nhan viéc
két hon v6i ngudi nude ngoai khong trai voi quy dinh cta nganh do;

++ Trudng hop ngudi yéu cau dang ky két hon dang cong tac, hoc tap, lao
dong c6 thoi han & nude ngoai thi phai ndp Gidy xac nhan tinh trang hon nhan
do Co quan dai dién ngoai giao, Co quan dai dién lanh sy cia Viét Nam ¢ nude
ngoai cap.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc chirng minh nhan dan hodc thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cép,
con gia tri str dung dé ching minh vé nhan than cta céng dan Viét Nam. Truong
hop céac thong tin ca nhan trong cac gidy to nay da co trong CSDLQGVDC,
CSDLHTPDT, dugc hé thong dién tu dong thi khong phai tai 1én (theo hinh thirc
truc tuyén);

++ Nguoi nudc ngoai xuit trinh ban chinh ho chiéu dé ching minh vé
nhan than; trudng hop ngudi nudc ngoai khong co ho chiéu dé xuat trinh thi co
thé xuat trinh gidy to di lai qubc té hodc thé cu tru;

++ Gidy to ¢é gid tri chitng minh théng tin vé cuw trii trong truong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cw trii da dwoc khai théac tir Co sé dir lidu quéc gia
vé din cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi 1én (theo hinh thirc truec tuyén).

Luuy:

- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop ho so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban
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chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi diang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi giay to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup cac gidy to gui kém theo hd so dang ky két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri s dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky két hon truc
tuyén da co ban sao dién tir hoic da c6 ban dién tur gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tur nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon),
ngudi co yéu cau ding ky két hon phai ndp ban chinh Gidy xac nhan tinh trang hon
nhan (néu thong tin vé tinh trang hoén nhan chua c6 trong CSDLQGVDC,
CSDLHTDT), gidy to ching minh tinh trang hén nhan, gidy xac nhan ciia to chirc
y té.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 1anh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Vit Nam la thanh vién.

- Trudng hop ngudi yéu cau diang ky két hon khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tay xoa, sira chira, lam
gia thi co quan ding ky ho tich c6 tham quyén huy bo két qua dang ky két hon.

* S6 lwong ho so: 01 b

2.4. Thoi han giai quyét: 15 ngay.

2.5. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan

2.6. Co quan giai quyét thi tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén noi
cu tra ctia cdng dan Viét Nam thuc hién dang ky két hon gitra cong dan Viét
Nam vai nguoi nudc ngoal; gitta cong dan Viét Nam cu tra ¢ trong nudc VoI
cong dan Viét Nam dinh cu ¢ nudc ngoai; gitta cdng dan Viét Nam dinh cu &
nudc ngoai véi nhau; gitta céng dan Viét Nam ddng thoi ¢d qudc tich nude
ngoai véi cong dan Viét Nam hoac vai ngudi nudc ngoai.

Truong hop ngudi nude ngoai cu tri tai Viét Nam ¢ yéu cau dang ky két
hon thi Uy ban nhan dan cip huyén noi cu tra caa mot trong hai bén thuc hién
dang ky két hon.

- Co quan thwc hién thia tuc hanh chinh: Phong Tu phap tiép nhan hd







86

so va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC, co quan c6 lién
quan.

2.7. Két qua thwce hién thi tuc hanh chinh: Gidy chimg nhan két hon (02
ban chinh), méi bén vo, ché)ng 01 ban.

2.8. Phi, Lé phi:

- L& phi: 1.400.000d/ trudng hop.

- Mién 1é phi cho ngudi thuoce gia dinh c6 c6ng véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

2.9. Mau don, miu to khai:

- To khai ding ky két hon (néu ndp hd so theo hinh thire truc tiép);

- Biéu mau dién tir twong tac ding ky két hon (néu ndp hd so theo hinh thire
truc tuyén).

2.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Nam tir da 20 tudi tro 18n, nir tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh:

- Cé4c bén khong bi mat ning luc hanh vi dan su;

- Cong dan Viét Nam dinh cu ¢ nudc ngoai phai ¢ gidy to cho phép cu
tri do co quan ¢ thim quyén nudc ngoai cap.

- Viéc két hon khong thuoc mot trong cac trudng hop cam két hon theo
quy dinh tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cta Luat Hon nhan va gia
dinh, gom:

+ Két hon gia tao;

+ T4o hon, cudng ép két hon, lira déi két hon, can tré két hon;

+ Nguoi dang ¢ vo, ¢d chdng ma két hén voi nguoi khac hodc chua co
v, chua ¢ chong ma két hén véi ngudi dang ¢ chong, €6 vo;

+ Két hon giira nhitng nguoi cing dong mau vé truc hé; gitra nhitng ngui
cb ho trong pham vi ba doi; gitta cha, me nudi véi con nubi; gitra nguoi da tirng
la cha, me nudi vé&i con nudi, cha chdng véi con dau, me vo véi con ré, cha
duong véi con riéng cua vo, me ké véi con riéng caa chong.

Nha nudce khong thira nhan hén nhan gitra nhitng nguoi cung gidi tinh.

2.11. Can cwr phép ly

- Luat Hon nhén va gia dinh ndm 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s¢ dir ligu ho tich dién tr, ddng ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sita a"oz

bé sung mot 6 dzeu ciia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khau, s6 tam trii glay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B trudng B Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong BO Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s& dir li€u ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ciia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh hudng dan vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctia Hoi dong nhan
dan tinh Vinh Long stra doi, bo sung mdt s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ctiia Hoi déng nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung cac khoan phi, 1& phi
trén dia ban tinh.

Ghi cha: Phan in nghiéng 13 ndi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap — Tu do — Hanh phic

TO KHAI PANG KY KET HON

@ N ©) 2
Kinh glri: ™. )

Thoéng tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Qudc tich

Noi cu trg @

Gidy to tuy than ©

Két hon lan th may

Chung t61 cam doan nhirng 101 khai trén day la dang su that, viéc két hon
ctua chuing t61 1a tu nguyén, khong vi pham quy dinh cia Luat hon nhan va gia
dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam
doan cua minh.

Pé nghi Quy co quan diang ky.

............................ , Ngay ........thang ........... nam............
Bén nir Bén nam
(Ky, ghi 10 ho, chitr dém, tén) (Ky, ghi 10 ho, chit dém, tén)

SO lugng:....... ban

Cha thich:

D@ Truong hop lam tha tuc dang ky két hon o yéu td nudce ngoi, thi phai dan anh cta hai
bén nam, nir.

®) Ghi 13 tén co quan dang ky két hon.

“) Ghi theo noi dang ky thuong tra, néu khong co noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo noi dang sinh song.
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®) Ghi thong tin vé gidy o tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop 1¢
thay thé (vi du: Ching minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay

20/10/1982). ’ ) o ’
© pé nghi danh dau X vao 6 n€u co6 yéu cau cap ban sao va ghi rd so luong
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3. Thii tuc diing ky khai tir c6 yéu td nuwéc ngoai

3.1. Trinh tu thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau ding ky khai
tor nop ho so dang ky khai tir tai BO phan Mot ctira cép huyén; nop I¢ phi néu thude
truong hop phai ndp 18 phi ding ky khai tir; ndp phi cap ban sao Trich luc khai tir
néu c6 yéu cu cap ban sao Trich lyc khai tur.

- Néu lyra chon hinh thire ndp hd so truc tuyén, ngudi co yéu cau dang ky
khai tir truy cap Cong Dich vu coéng quédc gia (https://dichvucong.gov.vn) hodc
Cong Dich vu cong coa tinh  (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky khai tir truc tuyén cung cap thong tin theo biéu
mau dién tr twong tac ding ky khai tr (cung cép trén Cong dich vu cong), dinh
kém ban chyp hoac ban sao dién tir cac giéy to, tai liéu theo quy dinh; ndp phi,
1¢ phi thong qua chtic nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan hd so tai Bo phan Mot ctra c6 trach nhi¢m kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é ctia hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cu trong ngay lam viéc
tiép theo (néu nguoi co yéu cau lya chon hinh thirc ndp hd so tryuc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién ttr hodc gui tin nhan hen tra két qua qua
dién thoai di dong cho nguoi cd yéu cau (néu nguoi co yéu cau lwa chon hinh
thire ndp hd so truc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xur
ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bd tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai li¢u dién tuor
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day di, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi co yéu cau ding ky khai tir khong bd sung, hoan
thién duoc hd so thi bao cao Trudng bd phan mdt clra cd thong bao tir chdi giai
quyét yéu cau dang ky khai tir.

- Cong chue 1am cong tac ho tich thdm tra hd so (thdm tra tinh théng nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit
trinh hodc dinh kém).




https://dichvucong.gov.vn/
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai tir theo hinh thuc truc tiép, thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi vao S6 ding ky khai tr, cap nhét thong tin ding ky khai tir va luu
chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky khai tir theo hinh thirc truc tuyén coéng
chire 1am cong tac ho tich giri lai biéu mau Trich luc khai tir dién ttr voi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Trich luc khai tir dién tir va x4c nhan (téi da mdt ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ding ky khai tir, cap nhat thong tin ding ky khai tir
va luu chinh thte trén Phin mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc 1am cong tac ho tich in Trich lyuc khai tir, trinh Lanh dao UBND
ky, chuyén B phan mét cira tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky khai tir kiém tra thong tin trén Trich luc khai ti,
trong SO ding ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai ti.

3.2. Céch thirc thuwc hién:_ Nop hd so truc tiép hoac qua dich vu buu chinh
cdong ich hoic truc tuyén trén Coéng dich vu c¢bng quéc gia
(https://dichvucong.gov.vn)  hoac  Cong dich wvu ¢éng caa  tinh
(https://dichvucong.vinhlong.gov.vn).

3.3. Thanh phan, s6 lwong ho so

* Thanh phan ho so:

- To khai dang ky khai tir theo mau (néu nguoi c6 yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Biéu mau dién tir tuong tac dang ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cdng, néu ngudi c6 yéu cau lua chon
ndp hd so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau ding ky khai tir thuc hién viéc nop/xuat trinh (theo
hinh thuc truc tiép) hoac tai 18n (theo hinh thic truc tuyén) cac gidy to sau:




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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+ Gidy to phai ndp:

++ Gidy bédo tir hodc gidy to thay thé Gidy bao tir do co quan ¢ tham quyén
cAp;

++ Gidy t0, tai liéu, chimg ctr do co quan, to chirc c6 thAm quyén cap hoic
xéac nhan hop 1& chimg minh sy kién chét dbi véi truong hop dang ky khai tir cho
ngudi chét da 1au, khong co Gidy bao tir hodc gidy to thay thé Gidy bao ti;

++ Vian ban uy quyén (duoc ching thuc) theo quy dinh ciia phap ludt trong
trudng hop ty quyén thuc hién viéc ding ky khai tir. Truong hop ngudi co trach
nhiém dang ky khai tir iy quyén cho ngudi khéc thyc hién viée dang ky khai tir ma
nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua
ngudi Gy quyén thi van ban iy quyén khéng phai chimg thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 tham quyén
cap, con gia trj st dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau diang
ky khai tir. Trudng hop cac thong tin c4 nhan trong cc gidy to nay di cé trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cu trii trong truong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cuw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cuw trii da dwoc khai thac tir Co 56 dir lidu quéc gia
vé din cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi lén (theo hinh thirc triee tuyén).

Truong hop gt hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 ching thyc cac gidy to phai xuat trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thure truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuit trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Ngudi tiép nhan cd trach nhiém tiép nhan ding, du ho so dang ky ho
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tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup cé4c gidy to guri kém theo hd so dang ky khai tir truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cip hop 18, con gia
tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ding ky khai tir truc
tuyén da c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugc stir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ta/ban sao
Trich lyc khai tir), nguoi c6 yéu cau dang ky khai tir phai xuat trinh gidy to tuy
than, nop ban chinh céc gidy to Ia thanh phan ho so ding ky khai tir theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
héa 1anh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
udc qubc té ma Vit Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky khai tir khdng cung cap duoc giay to
néu trén theo quy dinh hoic gidy td nop, xuat trinh bi tiy x6a, sira chira, 1am gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky khai ti.

* S6 lwgng ho so: 01 bo

3.4. Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudong hop
nhan ho so sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo. Truong hop can xac minh thi thoi han giai quyét khéng qué
03 ngay lam viéc.

3.5. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan

3.6. Co quan thyc hién tha tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi cu tri cudi ciing ctia ngudi chét thuc
hién viéc dang ky khai tir cho ngudi nudc ngoai hoac cong dan Viét Nam dinh
cu 0 nudc ngoai chét tai Viét Nam;

+ Uy ban nhan déan cap huyén noi ngudi d6 chét hodc noi phat hién thi thé
ngudi chét thyc hién viéc dang ky khai tir trong truong hop khong xac dinh
dugc noi cu tri cudi ciing cia nguoi chét.

- Co quan thwc hién thi tuc hanh chinh: Phong Tu phap tiép nhan ho
so va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co' quan phoi hep: Co quan quan Iy CSDLQGVDC.

3.7. Két qua thuc hién thi tuc hanh chinh: Trich luc khai tir (ban chinh);
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ban sao Trich luc khai ti (trudng hop yéu cau cap ban sao Trich luc khai ).
3.8. Phi, 1€ phi:
- Lé phi: 75.000d/ truong hop.

- Muc 1€ phi cu thé do Hoi dé)ng nhan dan tinh, thanh phé truc thudc
Trung uong quyét dinh.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc hg nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c¢6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

3.9. Mau don, miu to khai:

- To khai ding ky khai tir (néu nop hd so theo hinh thirc tryc tiép);

- Biéu méu dién tir tvong tic ddng ky khai tir (néu ndp ho so theo hinh thirc
truc tuyén).

3.10. Y&u cau, diéu kién thure hién thi tuc hanh chinh: Khéng c6

3.11. Can cir phép ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dit li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh 50 104/2022/NDP-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo §ung9mét SO diégt cua cdc nghi dinh lién quan deén viéc nép, xuat trinh so ho
khau, so tam tru gic}y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bd truong Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dit liéu ho
tich dién ttr, ding ky ho tich truc tuyén;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan ly va str dung phi khai théac, sir dung
thong tin trong co s& dir licu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhéan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thuoc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ctia Thong tu sb 85/2019/TT-BTC ngay




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, b6 sung mot sb diéu cia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va st dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi ch(: Phan in nghiéng 1a noi dung sira dbi, bo sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI TU
Kinh gir: ™)

Ho, chir dém, tén nguwoi yéu cau:

Noi cu tra: @

Gidy to tuy than: ®

Quan hé voi nguoi d chét:

Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwéi day:

Ho, chir dém, tén:

Ngay, thang, nam sinh:

Giditinh: ..o Dan tocC:...ccuvvieieeieeeeeee Qudc tich:

Noi cu trt cudi cung.

Gidy to tuy than: @

Pi chét vao lac:  gid  phut, ngay thang nam

Noi chét:

Nguyén nhan chét:

S6 Gidy béo ti/ Gidy to thay thé Gidy bao ta: Pdo ..., cap
ngay....... thang .....nam........

To61 cam doan nhiing nd1 dung khai trén day la dung su that va chiu trach
nhiém trudc phap luat vé cam doan ctia minh.

Lam tai............... ,nhgay  ...thang ....nam

Ngudi yéu ciu
(Ky, ghi 10 ho, chir dém, tén)

Chd thich:

@ Ghi 13 tén co quan dang ky khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo n(n dang sinh song.

3 Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chirg minh nhan dan hoic gidy to
hop 1€ thay thé (vi du: Chtrng minh nhéan dan s6 001089123 do Cong an thanh phd Ha Noi cip
ngay 20/10/2004).

) Néu ghi theo G1ay bao tur, thi gach cum tur “Glay to thay thé Gidy bao tir’; néu ghi
theo sb Gidy to thay thé Gidy bao tir thi ghi 10 tén, s6 gidy to' va gach cum tur “Glay bao tu”;
truong horp khong c6 thi muc nay dé tréng

) pé nghi danh dau X vao 6 néu cd yéu cau cdp ban sao va ghi rd sb lugng
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4. Thii tuc ding ky nhan cha, me, con c6 yéu td nuwéc ngoai

4.1. Trinh tu thuc hién:

- Néu lIwra chon hinh thirc ndp hd so truc tiép, ngudi cé yéu cau dang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai B phan Mot cua cép
huyén; ndp 1¢ phi néu thudc truong hop phai ndp 1é phi dang ky nhan cha, me, con;
ndp phi cip ban sao Trich luc ding ky nhan cha, me, con néu c6 yéu cau cap ban
sao Trich luc dang ky nhan cha, me, con.

- Néu lyra chon hinh thire ndp hé so truc tuyén, ngudi co yéu cau dang ky
nhan cha, me, con truy cap Céng Dich vu coOng quéc gia
(https://dichvucong.gov.vn)  hoic Coéng Dich vy céng cua tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chua co tai
khoan), xac thuc nguoi ding theo hudng dan, ding nhap vao hé thdng, xac dinh
dung Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi c6 yéu cu dang ky nhan cha, me, con truc tuyén cung cép thong
tin theo biéu mau dién tr twong tac ding ky nhan cha, me, con (cung cap trén
Cdng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu
theo quy dinh; nop phi, 1 phi théng qua chirc ning thanh toan truc tuyén hoac
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can b tiép nhan ho so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1 cta hd so.

(i) Truong hop ho so day da, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu
cau lya chon hinh thirc nop hd so truc tuyén); chuyén ho so dé cong chtrc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai li¢u dién tuor
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day di, hop 18 thi ¢ thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi cd yéu cau dang ky nhan cha, me, con khong bd
sung, hoan thién dugc ho so thi bao céo Trudng bd phan mot cura c6 thong bao
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chue 1am cong tac ho tich thdm tra hd so (thdm tra tinh théng nhét,
hop 18 cuia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).




https://dichvucong.gov.vn/
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+ Truong hop hd so cin bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rod 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Cong chuce lam cong tac hd tich xac minh, niém yét viéc nhan cha, me, con
tai try s¢ Uy ban nhan dan cip huyén trong thoi gian 07 ngay lién tuc, dong thoi
giri van ban dé nghi Uy ban nhan dan cap x4 noi thudng tri ciia ngudi duoc nhan 13
cha, me, con niém yét trong thoi gian 07 ngay lién tuc tai tru s Uy ban nhan dan
cap xa.

+ Néu théy viéc nhan cha, me, con la dang va khong c6 tranh chép, hd so
dﬁy dua, hop 1€, ding quy dinh, trudng hop tiép nhén hé so dang ky nhan cha, me,
con theo hinh thirc truc tiép, thi cong churc lam cong tac ho tich thuc hién viéc ghi
vao S6 dang ky nhan cha, me, con, cap nhat thong tin dang ky nhan cha, me, con
va luu chinh thie trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thirc truc
tuyén, cong chirc 1am cong tac ho tich gui lai biéu mau Trich lyc ding ky nhan
cha, me, con dién tir véi thong tin ddy du cho nguoi yéu cau qua thu dién tir hodc
thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc dang ky nhan cha, me, con dié¢n tir va xac nhan
(t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thdng nhat, day du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chire lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 diang ky ding ky nhan cha, me, con, cap nhat théng
tin dang ky nhan cha, me, con va luu chinh thtic trén Phan mém déang ky, quan 1y
ho tich dién tor dung chung.

- Cong churc 1am cong tac ho tich in Trich luc dang ky nhéan cha, me, con,
trinh Lanh dao UBND ky, chuyén t6i B phan mot cira dé tra két qua cho nguoi 6
yéu cau.

- Nguoi c6 yéu cau ding ky nhan cha, me, con (ca hai bén phai co mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong SH dang ky nhan cha, me, con va ky tén vao SH dang ky nhéan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.
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4.2. Céch thirc thuc hién: Nop ho so truc tiép hoic truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong caa tinh
(https://dichvucong.vinhlong.gov.vn).

4.3. Thanh phan, s6 lweng hé so

* Thanh phan ho so:

- To khai ding ky nhan cha, me, con theo mau (néu nguoi ¢6 yéu cau lya
chon nop hd so theo hinh thic tryuc tiép);

- Biéu miu dién tir twong tac dang ky nhan cha, me, con (do ngudi ¢d yéu
cau cung cap thdng tin theo huéng dan trén Cong dich vu cong, néu ngudi c6 yéu
cau lya chon nop hod so theo hinh thuc truc tuyén):;

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con thuc hién viéc nop/xuat
trinh (theo hinh thirc truc tiép) hoic tai 18n (theo hinh thuc truc tuyén) cac giay
to sau:

+ Gidy to phai ndp:

++ Chuing ctr chimg minh quan hé cha, con hodc quan hé me, con gém mot
trong cac gidy t0, tai lidu sau day:

+++ Vin ban cta co quan y té, co quan giam dinh hodc co quan, to chic
khac c6 tham quyén & trong nudc hoic nudc ngoai xac nhan quan hé cha con,
quan hé me con.

+++ Truong hop khong c6 ching ctit chirng minh quan hé cha, me, con
néu trén thi phai c6 van ban cam doan ctia cdc bén nhan cha, me, con, ¢o it nhat
hai nguoi 1am chtng vé mbi quan hé cha, me, con.

++ Truong hop dang ky nhén cha, me, con gilta cong dan Viét Nam vai
nguoil nudc ngoai hodc gilta nguol nude ngoai voi nhau thi ngudi nudc ngoai
phai nop ban sao ho chiéu hodc gidy td c6 gia tri thay ho chiéu dé chimg minh
vé nhan than.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri str dung dé ching minh vé nhéan than ciia nguoi c6 yéu cau dang ky
nhan cha, me, con. Trudng hop cac thong tin c4 nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién ty dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén);

++ Gidy to ¢é gid tri chirng minh théng tin vé cu trii trong truong hop
co quan dang ky hé tich khéng thé khai thdac dwoc thong tin vé noi cw trii cia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cu trii da dwoc khai thac tir Co 56 dir lidu quéc gia
vé dan cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc truc tuyén).




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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Luuy:

- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai théng tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
XUt trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chung thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi giay to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thic truc tuyén:

+ Ban chup cé4c gidy to gui kém theo hd so dang ky khai tir truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky nhén cha,
me, con truc tuyén d cé ban sao dién tir hodc di cd ban dién tir gidy to ho tich thi
ngudi yéu cau dugce sir dung ban dién tir ndy.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguoi c6 yéu cau ding
ky nhan cha, me, con phai xuat trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 13 chimg ctr chimg minh quan hé cha, con hoic quan hé
me, con.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
hoa 1anh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
udc qubc té ma Vit Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky nhan cha, me, con khdng cung cap
dugc gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay xoa, sira
chira, 1am gia thi co quan dang ky ho tich c6 tham quyén hiy bo két qua dang ky
nhan cha, me, con.

- Truong hop cho phép ngudi yéu cau dang ky ho tich 1ap vin ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan diang ky ho tich phai giai
thich rd cho nguoi 14p van ban cam doan vé trach nhiém, hé quéa phap 1y caa
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viéc cam doan khong dung su thét.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua ding ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khong diung su that.

* S6 lwong ho so: 01 bo

4.4. Thai han giai quyét: 15 ngay.

4.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

4.6. Co quan giai quyét thia tuc hanh chinh:

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén noi
cu tri cua nguoi dugc nhan la cha, me, con thuc hién dang ky nhan cha, me, con
gitra cong dan Viét Nam vai ngudi nudc ngoai; gitra cong dan Viét Nam cu tra
¢ trong nudc vaoi cdng dan Viét Nam dinh cu ¢ nudc ngoai; gitra cong dan Viét
Nam dinh cu ¢ nuéc ngoai véi nhau; giira cong dan Viét Nam dong thoi co qudc
tich nudc ngoai vai cong dan Viét Nam hoac véi nguoi nudc ngoai; gitra nguoi
nudc ngoai véi nhau ma mot hoac ca hai bén thuong trd tai Viét Nam.

- Co quan thuc hién thii tuc hanh chinh: Phong Tu phap tiép nhan ho
so va tham muu Chu tich Uy ban nhan dan cap huyén xem xét, quyét dinh.

- Co quan phdi hep: Uy ban nhan dan cap xi noi cu trii ciia ngudi dugc
nhan la cha, me, con; Co quan quan ly CSDLQGVDC.

4.7. Két qua thuc hién thi tuc hanh chinh: Trich lyc dang ky nhan cha,
me, con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop
yéu cau cap ban sao Trich lyc dang ky nhan cha, me, con).

4.8. Phi, 1€ phi:

- Lé phi: 1.500.000d/ truong hop.

- Mién 1¢& phi cho nguoi thudc gia dinh ¢6 c¢éng véi cach mang; nguoi
thudc ho ngheo; nguoi khuyét tat.

- Phi cap ban sao Trich lyc diang ky nhan cha, me, con (néu c6 yéu cau)
thue hién theo quy dinh tai Théng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua
B6 Tai chinh.

4.9. Mau don, miu to khai:

- To khai ding ky nhan cha, me, con (néu ndp hd so theo hinh thirc
truc tiép).

- Biéu méau dién tir tuong tac dang ky nhan cha, me, con (néu nop hd so
theo hinh thirc truc tuyén).

4.10. Yéu cau, diéu kién thwe hién tha tuc hanh chinh: Khong c6

4.11. Can cw phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, didng ky ho tich tryc tuyén;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo sung mot sO diéblt cua cdc nghi dinh lién quan dén viéc nég, xuat trinh so ho
khdu, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B trudong B Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co s& dir liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, st dung
thong tin trong co s dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi déng nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudéng dan vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ciia Hoi dong nhan
dan tinh Vinh Long stra doi, bé sung mot s6 diéu ctia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ctia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1¢ phi
trén dia ban tinh.

Ghi cha: Phan chit in nghiéng 13 ndi dung stra d6i, bo sung.
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CONG HOAXA HQI CHU NGHIA VIET NAM
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Y kién ciia ngudi hién dang 1a me hoic cha®
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dang ky tam tra; truong hgp khong c6 noi dang ky thudng tra va noi dang ky tam tra thi ghi theo
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) Ghi thong tin vé gidy to tity than nhu: ho chiéu, chimg minh nhan dan hoic glay to hop
1¢ thay thé (vi du: Ching minh nhén dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).

“) Chi khai trong trudng hop nguoi khai khong ddng thoi 12 nguoi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodc nguoi dé thanh
nién nhung mat nang lyc hanh vi dan sy, ghi y kién cua ngudi cha néu me 1a nguoi yéu cau, y
kién nguoi me néu cha la nguoi yéu cau (trir trudng hop ngudi dé da chét, mét tich, mat ning luc
hanh vi dan su hodc han ché ning luc hanh vi dan su).

© pg nghi danh ddu X vao 6 néu co yéu cau cap ban sao va ghi 13 sb luong.
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5. Thii tuc diing ky khai sinh két hop ding ky nhan cha, me, con ¢6 yéu
td nuéc ngoai

5.1. Trinh ty thyc hién:

- Nguoi c6 yéu cau ding ky khai sinh va nhan cha, me, con ndp hd so ding
ky khai sinh va dang ky nhan cha, me, con tai B6 phan Mot ctra cép huyén; nop 1€
phi néu thudc truong hop phai ndp 1€ phi dang ky khai sinh, dang ky nhén cha, me,
con; nop phi cap ban sao G1ay khai sinh, Trich luc ding ky nhan cha, me, con néu
c6 yéu cau cap ban sao Gidy khai sinh, Trich luc ding ky nhan cha, me, con.

- Can bo tlep nhan hd so tai BO phan Mot ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhit, hop 1¢ ctia h so.

(i) Truong hop hd 80 day du, hop 1€ thi tlep nhan hd so, c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau, dong thdi chuyén hd so dé cong chirc 1am cong tac
ho tich xtr 1y.

Sau khi tiép nhan hd so, can bd tiép nhan ho so tai BO phan Mot ctra thuc
hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co
so dit liéu) va ky s vao tai liéu, hd so giai quyét thil tuc hanh chinh da dugc sd
hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1€ thi ¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi co yéu cau dang ky khai sinh va nhan cha, me, con
khong bd sung, hoan thién duoc ho so thi bdo cao Trudng bd phan mdt cira co
thong bao tir chdi giai quyét yéu cau ding k}'/ khai sinh va nhan cha, me, con.

- Cong chire 1am cong tac ho tich tham tra hd so (thim tra tinh thong nhat

hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit
trinh hodc dinh kém).

+ Truong hop ho so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong béo vé tinh trang ho so tdi Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mdt cua dé tra cho
nguoi cd yéu cau;

+ Cong chtic 1am cong tac ho tich xac minh, niém yét viéc nhan cha, me, con
tai tru s Uy ban nhan dan cap huyén trong thoi gian 07 ngay lién tyc, dong thoi
gtri van ban dé nghi Uy ban nhan dan cap xd noi thuong tri cuia nguoi dugc nhan la
cha, me, con niém yét trong thoi gian 07 ngdy lién tuc tai tru s Uy ban nhan dan
cap xa.

+ Néu thay viéc nhan cha, me, con la dung va khong c6 tranh chap, thong
tin khai sinh dﬁy da va phu hop, thi cong chirc 1am cong tac ho tich thuc hién viéc
ghi vao Sb dang ky nhan cha, me, con, Sb dang ky khai sinh, cdp nhat thong tin
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dang ky khai sinh, ding ky nhan cha, me, con va luu chinh thirc trén Phan mém
dang ky, quan 1y ho tich dién tr ding chung. Truong hop cha, me lua chon quéc
tich Viét Nam cho con thi chuyén thong tin dén CSDLQGVDC dé lay S6 dinh
danh cé nhan.

- Sau khi CSDLQGVDC tra vé Sb dinh danh c4 nhan, cong chirc 1am cong
tac ho tich in Giéy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND kY, chuyén t&i Bo phan mot ctra tra két qua cho ngudi ¢ yéu cau.

- Nguoi co yéu cau dang ky khai sinh va nhdn cha, me, con (ca hai bén phai
c6 mit, xuat trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Gidy khai sinh, trong S6 dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, SO ding ky
khai sinh, nhéan Trich luc dang ky nhan cha, me, con, Giéy khai sinh.

5.2. Cach thirc thuc hién: Nop hd so truc tiép tai B phan Mot cua cép
huyén.

5.3. Thanh phén, s6 lweng ho so:

* Thanh phan h so

- Gidy to phai nop:

+ To khai diing ky khai sinh theo mau;

+ T khai ding ky nhan cha, me, con theo mau;

+ Giy chtng sinh.

Truong hop khong co Glay chiing sinh thi n0p van ban cua nguoi lam
chimg xac nhan vé viéc sinh; néu khong c6 van ban cua nguoi lam chung thi
phai co6 gidy cam doan vé viéc sinh.

Truong hop tré em sinh ra tai nudc ngoai thi nop Gidy ching sinh hodc
gidy to khac do co quan c6 thim quyén nudc ngoai cap xac nhan veé vi¢e tré em
dugc sinh ra & nudc ngoai va quan hé me - con (neu co);

Truong hop cha hodac me hoac cd cha, me 1a ngudi nude ngoai thi phai
ndp van ban thoa thuan cua cha, me vé viéc lya chon quéc tich cho con. Truong
hop cha, me lya chon quéc tich nudc ngoai cho con, thi ngoai van ban théa
thuan lua chon qudc tich con phai c6 xac nhan cta co quan ¢ tham quyén nudc
ma tré duge chon mang qudc tich vé viée tré ¢ qudc tich phu hop quy dinh cua
phap luat nuéce do.

+ Ching ctr chtrng minh quan hé cha, con hodac quan h¢ me, con gém mot
trong cac gidy to, tai liéu sau day:

++ Vin ban cta co quan y té, co quan giam dinh hodc co quan khac co
tham quyén & trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé
me con.

Truong hop khong cé chiing cir ching minh quan hé cha, me, con néu
trén thi phai c6 van ban cam doan cua cac bén nhan cha, me, con, c6 it nhat hai
ngudi lam chimg vé moi quan hé cha, me, con.

Truong hop dang ky nhan cha, me, con gilta cong dan Viét Nam véi
nguoi nudc ngoai hoac gitra ngudi nudc ngoai voi nhau thi ngudi nudc ngoai
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phai nop ban sao ho chiéu hodc gidy td c6 gia tri thay ho chiéu dé chimg minh
vé nhan than.

- Gidy to phai xuét trinh:

+HO chiéu hodc Chtrng minh nhan dan hoic Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan ¢ tham quyen cp,
con gia tri sir dung dé chimg minh vé nhan than cia nguoi co yéu cau ding ky
khai sinh két hop ddng ky nhan cha, me, con;

+ Gidy to ¢6 gid tri chirng minh thong tin vé cu tril trong truong hop co
quan dang ky hé tich khong thé khai thic dwoc théng tin vé noi cw trii cua
cong ddn theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cw trii da dwoc khai thac tir Co sé dir liéu quoc gia
vé ddn cu bang cdc phwong thirc nay thi ngudi cé yéu cdu khéng phdi xudt
trinh (theo hinh thirc tryc tiép) hodc tdi lén (theo hinh thirc triee tuyén).

Trudong hop tré em sinh ra & nudc ngoai, co6 cha hoac me la cong dan Viét
Nam hodc cha va me déu 1a cong dan Vi¢t Nam, chua dugc dang ky khai sinh ¢
nudc ngodi, vé cu tra tai Viét Nam thi xuat trinh glay to ching minh vige tré em
da nhap canh hop phap vao Viét Nam (nhu: ho chiéu, gidy to co gia tri di lai
qudc té c¢6 ddu xac nhan nhap canh cla co quan quan ly xuat, nhap canh) va van
ban xac nhan ctia co quan cdng an c6 tham quyén vé viéc tré em dang cu tru tai
Viét Nam.

Luuy

+ P4i voi gidy to ndp, xuat trinh:

++ Nguoi tiép nhan cé trach nhiém kiém tra, ddi chiéu voi théng tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuit trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

++ Nguoi yéu cau dang ky ho tich ¢ thé nop ban sao chang thuc tir ban
chinh hoic ban sao dugc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

++ Nguoi tiép nhan co trach nhiém tiép nhan ding, du ho so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

+ Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap van ban cam
doan vé noi dung yéu ciu dang ky ho tich thi co quan ding ky ho tich phai giai
thich r& cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap Iy cua
viéc cam doan khong dung su that.

Co quan déng ky h tich tur chéi giai quyét hoic dé nghi co quan c6 tham
quyén hay bo két qua dang ky ho tich, néu co co sd xac dinh noi dung cam doan

khong dung sy that.
+ D4i voi viéc xac dinh ho, dan toc, qué quén, dat tén cho tré:
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++ Vigc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap
luat va yéu cau gitr gin ban sac dan toc, tap quan, truyen thong van hoa tot dep
cua Viét Nam; khong dat tén qua dai, khé sur dung.

++ Truong hop cha, me khdng thoa thuan duoc vé ho, dan toc, qué quéan
cua con khi dang ky khai sinh thi ho, dan téc, qué quan caa con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan cua cha hoac me.

* 86 Iwrgmg ho so: 01 bd

5.4. Thoi han giai quyét: 15 ngay.

5.5. P6i twgng thue hién thi tuc hanh chinh: C4 nhan

5.6. Co quan giai quyét thii tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan huyén noi cu tra
cua nguoi cha hodc nguoi me la cong dan Viét Nam thyc hién dang ky khai sinh
két hop nhan cha, me, con ma mét bén c6 yéu cau la ngudi nudc ngoai, cong dan
Viét Nam dinh cu ¢ nudc ngoai.

- Co' quan thyc hién tha tuc hanh chinh: Phong Tu phap tiép nhan ho so
va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phéi hep: Uy ban nhin dan cip x4 noi cu tri ciia nguoi dugc
nhan la cha, me, con; Co quan quan ly CSDLQGVDC.

5.7. Két qua thyc hién thii tuc hanh chinh: Giay khai sinh, Trich luc ding
ky nhéan cha, me, con (ban chinh); ban sao Giay khai sinh, ban sao Trich luc
dang ky nhan cha, me, con (truong hop yéu cau cap ban sao Giay khai sinh, ban
sao Trich luc dang ky nhan cha, me, con).

5.8. Phi, I¢ phi:

- L€ phi: + Khai sinh: 75.000d.

+ Nhan cha, me, con: 1.500.0004.

- Mién 1& phi cho ngudi thue gia dinh c6 cong voi cach mang; nguoi thude
hd ngheo; ngudi khuyét tat.

- Phi cép bégn Sao Giéy khai sinh, ban sao Trich luc dér}g ky nhan cha, me,
con (n€u co yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cia Bo Tai chinh

5.9. Mau don, miu to khai: T khai ding ky khai sinh, To khai dang ky
nhan cha, me, con.

5.10. Yéu cau, diéu kién thuwe hién thi tuc hanh chinh:

- Bén nhan va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhan cha, me, con khong c6 tranh chép.

5.11. Can cr phap ly:

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sO 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mgt s6 diéu va bién phép thi hanh Luat HO tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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) sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh sé hé
khau, s6 tam trii giéy khi thiee hién thii tuc hanh chinh, cung cdp dich vu céng;

- Thong tu s6 04/2020/TT- BTP ngay 28/5/2020 cua B¢ truong Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat Ho tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan Iy va str dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1 ngudi gde Viét Nam, 16 phi qudc tich;

- Théong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu cia Thong tu s 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh huéng dan vé phi va 1¢ phi thudc thAm quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s6 22/2022/NQ-HDND ngay 15/7/2022 cua Ho1 d6ng nhan
dan tinh Vinh Long stra d6i, bo sung mot sd diéu cua quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1¢ phi
trén dia ban tinh.

Ghi cha: Phan in nghiéng 13 ndi dung sira d6i, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phiic

TO KHAI PANG KY KHAI SINH

Kinh gtri: ettt

Ho, chi d8m, tén NZUWOT YU CAUL ....o..ovoevieieeeceeeseeeecee ettt nens
NOT CU T @ e
GIAY 1O 1Y thANT @ ottt
Quan hé v nguot Gugce kKhai SInh: e
Pé nghi co quan ding ky khai sinh cho ngwoi duwéi day:

HOQ, Chit @€, tIN: ..o
Ngay, thang, ndm sinh: ..........ccccooviiiiiiiiiiieeeie, ghi bANG ChT: .o
Gidi tinh:.............oeee Dan toc:........ccevveuvnrnnnnnn. QUAC HCR: v
INOE SIII: @) ettt
(@ 1= o[- SRS
Ho, chir dém, ten MGUWOT IME: ..........ccoooiiiii st
NAM ST e, Dan toc:................... QubC tiCh: v
NOT CU T @ ottt sttt st an e
Ho, chir dém, ten n@uwoi cha: ...
NAM ST ®eeeeeee e Dan toc:................... Qudc tich: oveeerreennn,
NOT CU T @) ettt ettt ettt e

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dang su that, dugc su thda
thuan nhét tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luit vé ndi dung cam doan ctia minh.
Lamtai: ...................... , NQAY ........... thang ......... nam.............
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
Chu thich:

™ Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thudng tr; néu khong ¢ noi dang ky thuong tra thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam
trd thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tuy than cia nguoi di ding ky, ghi rd sd, co quan cip,
ngay cap ho chiéu, chirg minh nhan dan hodc gidy to hop 18 thay thé (Vi du: Chimg minh
nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).
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® Truong hop sinh tai co sy té thi ghi rd tén co sy té va dia chi tru s¢ co s y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quin
Ba Binh, Ha N6i

- Tramy té x3 Pinh Bang, huyén Tt Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s¢ y té thi ghi dia danh ciia 03 cdp hanh chinh (xa,
huyé¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A J A A A 5 \ s~ A
© pg nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chit d8m, tN NEWOT YU CAUL ....cooooooooovvooeeeeeeeeeeeeeee oo
INOT CU AT @) e eses e sess s
L TN To A S 1V O
Quan h¢ véi nguoi nhan cha/me/con: ) et
Dé nghi co quan cong nhin nguoi cé tén duwéi day:

HO, CITE GEIM, TEIN: ...ttt ettt bbb bbbt se et ettt bbbttt e s e e et bbbt bebns
Ngay, thang, NEAM SINR: ..o
Giditinh:.......oooeeiiiieiiieiec, Dan toC:....cociiviicicce e QLTS TR i1 | LA

LA s cia ngudi co tén dudi day:

HO, CITE GEIM, TEIN: ...ttt ettt bbbt a s et ettt ettt bbb r e e ettt ettt betns
Ngay, thang, NAM SINN: .....coiiii bbbt
Gibi tinh:....ccooooovecce, Dan toC:.....ccoeeviiieiceeeeee e (@ TR A Te) | L

INGT CU T @) oot e et e e s e s e e s s e e s e s s e e s e s e s e s e e s s

T61 cam doan viéc nhan............cccoooooevvcceceennan, noi trén 1a dang sy that, ty nguyén, khong
co tranh chap va chiu trach nhiém trude phap ludt vé cam doan ctia minh.

LaAM Q.o ngay ... thang............ nam............
Nguoi yéu ciu
(Ky, ghi o ho, chir dém, tén)

Y kién ciia nguoi hién dang 12 me hoiic cha®

Chd thich:
Ghi 16 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi dang ky thuong tr; néu khong c6 noi ding ky thuong tra thi ghi theo noi
dang ky tam tr(; truong hop khong ¢ noi dang ky thuong trii va noi dang ky tam tra thi ghi theo
noi dan% sinh sdng.

3 Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to
hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cp
ngay 20/10/2004).

De nghi cap ban sao ®: co D Khoéng D
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“) Chi khai trong trudng hop ngudi khai khong dong thoi 1a ngudi nhan cha/me/con.

®) Chi khai trong truong hop cha hodc me nhén con chua thanh nién hodac nguoi da
thanh nién nhung mat nang lyc hanh vi dén sy, ghi y kién ctia nguoi cha néu me 1a nguoi yéu
cau, ¥ kién nguoi me néu cha la nguoi yéu cau (trir trudong hop nguoi d6 da chét, mat tich, mat
nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dén su).

© pe nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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6. Thi tuc ding ky giam hd c6 yéu td nwéc ngoai

6.1. Trinh tu thuc hién:

- Néu lwra chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau ding ky giam
ho nop hd so dang ky gidm ho tai B phan Mdt cua cép huyén; nop 1¢ phi néu
thudc truong hop phai ndp 1¢ phi dang ky giam ho; nop phi cap ban sao Trich luc
dang ky giam ho néu co yéu cau cip ban sao Trich luc dang ky giam ho.

- Néu lya chon hinh thire ndp hd so truc tuyén, ngudi co yéu cau ding ky
giam ho truy cap Cong Dich vu cong qubc gia (https://dichvucong.gov.vn) hodc
Cong Dich vu cong coa tinh  (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chwa co tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cip huyén
c6 tham quyén.

Nguoi ¢ yéu cau dang ky giam ho truc tuyén cung cap thong tin theo
biéu mau dién ttr tuong tac dang ky gidm ho (cung cép trén Cong dich vu cong),
dinh kem ban chup hoac ban sao dién tir cac giéy to, tai licu theo quy dinh; nop
phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp ho so
true tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi cd yéu ciu (néu ngudi ¢ yéu
cau lya chon hinh thirc nop hd so truc tuyén); chuyén ho so dé cong chtrc lam
cong tac ho tich xu ly.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day du, hop 18 thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
buoc (1);

(iii) Truong hop ngudi c¢6 yéu cau ding ky giam ho khong bd sung, hoan
thién duoc hd so thi bao cao Trudng bd phan mdt clra cd thong bao tir chdi giai
quyét yéu cau dang ky giam ho.

- Cong chitc 1am cong tac ho tich tham tra hd so (tham tra tinh thong nhét,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kem).




https://dichvucong.gov.vn/
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay yéu cau dang ky giam ho du diéu kién theo quy dinh phap luat,
ho so day du, hop 18, dung quy dinh, truong hop tiép nhan hé so ding ky giam ho
theo hinh thirc truc tiép, thi cong chirc lam cong tac ho tich thuc hién viéc ghi vao
S6 dang ky giam ho, cap nhat thong tin dang ky giam ho va luu chinh thic trén
Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan hd so ding ky giam ho theo hinh thuc truc tuyén,
cong chirc lam cong tac ho tich guri lai biéu mau Trich luc dang ky gidm ho dién tr
v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, diy du cta céc
thong tin trén biéu mau Trich luc dang ky giam ho dién tir va xac nhan (t6i da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khéng c6 phan hoi sau thoi han yéu cau thi cong chire lam cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky giam ho, cip nhat thong tin dang ky gidm ho
va luu chinh thtc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc 1am cong tac hd tich in Trich luc dang ky gidm ho trinh Lanh
dao UBND ky, chuyén Bo phan mét cira tra két qua cho nguoi c6 yéu cau.

- Nguoi c6 yéu cau ding ky giam ho kiém tra thong tin trén Trich luc dang
ky giam ho, trong S6 dang ky dang ky giam ho, ky tén vao S6 ding ky giam ho,
nhan Trich luc dang ky giam ho.

6.2. Céach thirc thuwrc hién: Nop ho so truc tiép hoac qua dich vu buu chinh
cdong ich hoic truc tuyén trén Coéng dich vu cbng quéc gia
(https://dichvucong.gov.vn)  hoac  Cong dich vy c¢ong cua tinh
(https://dichvucong.vinhlong.gov.vn).

6.3. Thanh phan, s6 lwong hd so

* Thanh phan hd so:

- To khai dang ky giam ho theo mau (néu nguoi yéu cau lua chon nop hd so
theo hinh thic truc tiép);

- Biéu mau dién tir twong tac dang ky giam ho (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong néu nguoi €6 yéu cau lya chon




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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ndp hé so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

+ Giay to phai nop:

++ Van ban cur nguoi giam hd theo quy dinh ctia B luat Dan sy dbi véi
truong hop dang ky giam ho cir; gidy to ching minh diéu kién giam ho duong
nhién theo quy dinh ctia B luat Dan sy ddi véi truong hop ding ky giam ho
duong nhién; trudong hop c6 nhidu ngudi cung da diéu kién 1am giam ho dwong
nhién thi ndp thém van ban thoa thuan vé viéc clr mot nguoi lam gidam ho
duong nhién;

++ Vin ban ty quyén (dugc chung thuc) theo quy dinh cua phap luat
trong trudng hop iy quyén thuc hién dang ky giam ho. Trudng hop nguoi dugce
uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi uy
quyén thi vin ban ty quyén khong phai chimg thuec.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Ching minh nhan dan hodc Thé can cudc cong dan
hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri st dung dé chtirng minh vé nhan than ctia ngudi ¢ yéu cau ding
ky giam ho. Trudng hop céc thong tin ¢4 nhan trong cac gidy to nay di co trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cw trii trong truong hop
co quan ding ky hé tich khéng thé khai thac dwoc théng tin vé noi cw trii ciia
cong dén theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cw trii da dwoc khai thac tir Co sé dir liéu quoc gia
vé dan cw bang cdc phwong thirc nay thi ngudi cé yéu cau khéng phdi xudt
trinh (theo hinh thitc truec tiép) hodc tdi Ién (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

Luuy:

- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop ho so theo hinh
thure truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu voi théng tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hozc ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
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chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau ngudi diang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi giay to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup céc gidy to gui kém theo hd so ding Ky gidm ho truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri s dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so dang ky gidm ho
truc tuyén da co6 ban sao dién tir hoac da co6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir ndy.

+ Khi d&én co quan ding ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc ding ky giam ho), ngudi co yéu ciu ding ky giam ho xuét
trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan ho so ding ky giam
hd theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng chang hoic
xéac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 14nh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Vit Nam la thanh vién.

- Truong hop nguoi yéu cau dang ky giam ho khong cung cap duoc giay
to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay x06a, stra chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky giam ho.

* S6 lwong ho so: 01 bo

6.4. Thoi han giai quyét: 05 ngay lam viéc dbi voi viée diang ky giam ho
ctr, 03 ngay lam viéc ddi véi viée dang ky giam ho duong nhién.

6.5. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

6.6. Co quan giai quyét thi tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan huyén noi cu tri
cua nguoi dugc giam ho hodc ngudoi giam ho thuc hién dang ky giam ho gitra cong
dan Viét Nam va nguoi nude ngoai cung cu tra tai Viét Nam.

- Co quan thuc hién thii tuc hanh chinh: Phong Tu phap tiép nhan ho
so va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phoi hep: Co quan quan ly CSDLQGVDC.

6.7. Két qua thuc hién thi tuc hanh chinh: Trich luc dang ky giam ho
(ban chinh), ban sao Trich luc dang ky giam ho (truong hop yéu cau cap ban sao
Trich luc dang ky giam ho).

6.8. Phi, ¢ ph:
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- L¢ phi: 75.000d/truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cidch mang; ngudi thudc
ho nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich luc diang ky giam ho (néu c6 yéu cau) thue hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

6.9. Mau don, mau to khai

-T& khai dang ky giam ho (néu ndp ho so theo hinh thirc truc tiép);

- Biéu mAu dién tir twong tac ding kY giam ho (néu ndp hd so theo hinh thirc
truc tuyén).

6.10. Yéu cau, di¢u kién thure hién thii tuc hanh chinh

- Viéc gidm hg gitra cong dan Viét Nam va ngudi nudc ngoai cung cu tra
ta1 Viét Nam.

- Ca nhan c6 du cac diéu kién sau day co6 thé 1am nguoi gidm ho:

+ C6 nang lyc hanh vi dan su day du.

+ C6 tu cach dao duc tot va cac diéu kién can thiét dé thyc hién quyén,
nghia vy cua nguoi giam ho.

+ Khong phai 1a nguoi dang bi truy ctru trach nhiém hinh sy hoac nguoi
bi két an nhung chua dugc xo04 an tich vé mot trong céac t6i cd ¥ xam pham tinh
mang, sttc khde, danh dy, nhan phﬁm, tai san cuia nguo1 khac.

+ Khong phai 14 nguoi bi Toa 4n tuyén bd han ché quyén ddi v6i con chua
thanh nién.

- Phap nhén c6 du cac diéu kién sau ddy c6 thé 1am ngudi giam ho:

+ C6 nang luc phép luat dan sy phu hop véi viée giam ho.

+ C6 diéu kién can thiét dé thuc hién quyén, nghia vy ctia nguoi giam ho.

6.11. Can cir phap ly

- Bo luat Dan sy nam 2015;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh gé 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua gféi,
bo §ung7mét SO a"iébf cua cac nghi dinh lién quan dén viéc nép, xuat trinh so ho
khau, so tam tru gic?y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luét Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phip thi hanh Nghi dinh
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s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s¢ dit liéu ho
tich dién tu, dang k}:/ ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan Iy va str dung phi khai thac, sir dung
thdng tin trong co s& dit liéu ho tich, phi xac nhin c6 qudc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich;

- Théng tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudéng dan vé phi va 1¢ phi thudc thim quyén quyét dinh ctiia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng din vé phi va 1¢ phi thuoc tham quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctiia Hoi dong nhan
dan tinh Vinh Long stra doi, bo sung mdt s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1¢ phi
trén dia ban tinh.

Ghi cha: Phan in nghiéng 12 ndi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HO

Kinh guri: ettt

Ho, chit dém, teN NEWOT VAU CAUS ....oooooeoeeeeeeeeseeese ettt ees e eesssees e
DL R L 4 LA
Gidy to tuy than: e ee e s et e er e e e e e
Dé nghi co quan ding Ky viéc giam hd giira nhirng nguoi cé tén dwéi day:
Nguwoi giam ho:
| QT 4 L A (3 5's VAR 1< o OO
Ngay, thang, Nam SINN: ...
Giditinh: ..o, Dan tocC:....uvvveieeiiieeeeieeeeee QUAC tCh: v
INOT CU T @ ettt ettt et ettt ettt et
GHAY 10 Y AN @ttt ettt
Nguwoi duge giam ho:
HO, Chll GEIM, TN ..ot
Ngay, thang, Nam SINN: .....cooiiiii
Giditinh: ..o Dan tocC:....uvvviieeiiieeeeieeeees QUAC tCh: v,
INOT CU T @) ettt
Gidy khai sinh/Giay to thy thAn: @ e
Ly do dang Ky GIAM ROt ..o
T61 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trudce
phap luat vé cam doan ctia minh.
Lam tqi: ..., ngay ... thang ....... nam ...
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi Cép bél’l Sa0(4). Cé D, Khéng D ............................................
S6 luong:....ban
Chu thich:

Ghi 16 tén co quan dang ky giam hg.

@) Ghi theo noi dang ky thuong tra, néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi déng ky thuong trii va noi dang ky tam tra thi ghi theo
noi dan% sinh sdng.

3 Ghi thong tin vé gidy to tlly than nhu: ho chiéu, chimg minh nhan dan hoic glay to hop
1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).

@ pe nghi danh déu X vao 6 néu c6 yéu cau cp ban sao va ghi rd sb lugng.
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7. Thii tuc déing ky cham dirt giam ho 6 yéu td nuéc ngoai

7.1. Trinh tu thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky
cham dut giam ho nop ho so dang ky chdm dut giam ho tai Bo phan Mot cira cép
huyén; ndp 1€ phi néu thudc truong hop phai nop 1¢ phi dang ky chdm dut glam
ho; ndp phi cap ban sao Trich luc dang ky chdm dut giam ho néu c6 yéu cau cap
ban sao Trich luc dang ky chidm dut giam ho.

- Néu luya chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau dang ky
chAm dut giam ho truy cap Cong Dich vu c¢cOong quoc gia
(https://dichvucong.gov.vn)  hodc Coéng Dich vy cong cua tinh
(https://dichvucong.vinhlong.gov.vn), dang ky tai khoan (néu chua co tai
khoan), xac thyc nguoi dung theo hudng dan, dang nhap vao h¢ thng, xac dinh
dung Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi co yeu cau ding ky cham dut giam ho tryc tuyén cung cap thong
tin theo biéu mau dién tir twong tac diang ky cham dut giam ho (cung cép trén
Cong dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai licu
theo quy dinh; ndp phi, 1é phi thong qua chirc ning thanh toan truc tuyén hoic
bang cach thire khéac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan hd so tai BO phan mdt ctra ¢6 trach nhiém kiém tra
tinh chinh xac, day du, théng nhat, hop 18 cta hd so.

(i) Truong hop hd S0 day du, hop 1¢ thi tlep nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hd so
truc tlep) hodc guri ngay Phiéu hen, tra két qua qua thu dién tur hodc gui tin nhin
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (neu nguoi cd yéu
cau lya chon hinh thirc nop hd so truc tuyen), chuyen ho so dé cong chirc lam
cong tac ho tich xu 1y;

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop ho so chua day di, hop 1€ thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai glay to, noi dung can bd sung dé
nguoi cd yéu cau bod sung, hoan thién. Sau khi hd so duge bo sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi ¢ yéu cau ding ky chdm dut giam ho khong bd
sung, hoan thién duoc hd so thi bdo cdo Trudong bd phan mdt cira co thong bao
tir chdi giai quyét yéu cau dang ky cham dirt giam ho.

- Cong chure lam cong tac ho tich tham tra ho so (tham tra tinh thong nhat
hop 1& cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau nop, xuat
trinh hoac dinh kem).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii);
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
tra két qua va thot gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
nguoi co yéu cau (neu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 131 va hen lai ngay tra két qua qua thu dién tu hodc gui tin
nhin qua dién thoai di dong cho nguoi co yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc ndp ho so truc tuyén).

+ Néu thay ho so day du, hop 18, ding quy dinh, truong hop tiép nhan ho so
dang ky cham dit giam ho theo hinh thirc truc tlep, thi cong chirc 1am cong tac ho
tich thuc hién viéc ghi vao S6 ding ky cham dt giam ho, cap nhat thong tin ding
ky cham dirt giam ho va luu chinh thice trén Phan mém ding ky, quan 1y ho tich
dién tir dung chung.

Truong hop tiép nhan ho so ding ky cham dit giam ho theo hinh thic truc
tuyén, cong chirc 1am cong tac ho tich giri lai biéu mau Trich luc dang ky chim
dut giam ho dién tr voi thong tin day du cho ngudi yéu cdu qua thu dién tir
hogc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mau Trich lyc ding ky cham dut giam ho dién tir va xac nhan
(t6i da mot ngay).

Néu ngudi co yéu cau xac nhin thong tin da thdng nhét, ddy du hoic
khong c6 phan hoi sau thdi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 diang ky chdm dit giam ho, cap nhat thong tin ding
ky cham dat giam ho va luu chinh thirc trén Phin mém dang ky, quan 1y ho tich
dién tr dung chung.

- Cong chuc 1am cong tac ho tich in Trich lyc dang ky cham dut giam ho,
trinh Lanh dao UBND ky, chuyén BO phan mot cira tra két qua cho ngudi c¢6 yéu
cau.

- Nguoi di dang ky chdm dat giam ho kiém tra thong tin trén Trich luc ding
ky cham dit giam h, trong So6 ddng ky dang ky cham dut giam hd, ky tén vao S6
dang ky chdm dut giam ho, nhan Trich luc ding ky cham dut giam ho.

7.2. Cach thirc thuc hién:_Nop hd so tryc tiép hoac qua dich vu buu
chinh cdng ich hodc truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn)  hoic  Céng dich wvu c¢ong cua tinh
(https://dichvucong.vinhlong.gov.vn).

7.3. Thanh phan, s6 lweng hé so

* Thanh phan ho so:

- To khai dang ky cham dut giam ho theo mau (néu ngudi yéu cau lya chon
ndp hd so theo hinh thic truc tiép);

- Biéu mau dién tir tuong tac ding ky cham dut giam ho (do nguorl yéu Cau
cung cap thong tin theo hudng dan trén Cong dich vu cdng néu ngudi b yéu cau
lya chon ndp hd so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau dang ky cham dut giam ho thuc hién viéc nop/xuat
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trinh (theo hinh thuc truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) céc gidy
to sau:

+ Gidy to phai ndp:

++ Gidy to 1am cin CI'I chim dirt giam ho theo quy dinh ctia Bo ludt Dan su.

++ Van ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat trong
truong hop uy quyén thuc hién dang ky chim dat giam ho. Truong hop ngudi
dugc uy quyén la 6ng, ba, cha, me, con, vo, chdng, anh, chi, em rudt ctia nguoi ty
quyén thi van ban Gy quyen khong phai chung thuec.

+ Gidy to phai xuét trinh:

Ho chiéu hodc Chirng minh nhan dan hodc Thé cin cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thAm quyen cp,
con gia tri st dung dé ching minh vé nhan than ctia nguoi cé yéu cau dang ky
cham dut giam ho. Trudng hop céac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
tai 1én (theo hinh thirc truc tuyén).

Truong hop guri ho so qua hé thong buu chinh thi phai gui kem theo ban
sao ¢ chimg thuc cac gidy to phai xuat trinh néu trén.

Luuy

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thdng tin trong
to khai, chup lai hoac ghi lai thong tin dé Iuu trong ho so va tra lai cho nguoi
Xut trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chang thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hogc ban chup kém theo ban chinh gidy
to dé doi chiéu. Trudong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh cia phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Béi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky cham dut giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé noi dung la ban chup bang may
anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién ti, tir gidy to dugc
cap hop 18, con gia tri sir dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so dang ky cham dut
giam ho truc tuyén di c6 ban sao dién tir hodc da c6 ban dién tir gidy t& ho tich thi
ngudi yéu cau dugce sir dung ban dién tir ndy.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc ding ky cham dut
giam ho/ban sao Trich luc ding ky chdm dut giam hd), nguoi co yéu cau dang ky
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cham diit giam ho xuat trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh
phan ho so dang ky chdm dut giam ho theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cap, cdng ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop
phap hoa lanh sy theo quy dinh cua phap luat, trir truong hop duoc mién theo
diéu udc qudc té ma Viét Nam 1 thanh vién.

- Truong hop nguoi ¢ yéu cau diang ky cham dut giam ho khdng cung
cap duogc gidy to néu trén theo quy dinh hoic gidy to nop, XUat trinh bi tay X0a,
sua chira, lam gid thi co quan dang ky ho tich c6 tham quyén hay bo két qua
dang ky cham duat giam ho.

* S6 lwgng hé so: 01 b

7.4. Thoi han giai quyét: 02 ngay lam viéc.

7.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

7.6. Co quan giai quyét thi tuc hanh chinh

- Co quan ¢d tham quyeén quyet dinh: Uy ban nhan dan cap huyén noi da
dang ky giam ho thuc hién dang ky cham duat giam ho.

- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap tiép nhan hd
so va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC.

7.7. Két qua thuc hién thi tuc hanh chinh: Trich luc dang ky cham dut
giam ho (ban chinh), ban sao Trich luc déng ky cham dat giam ho (truong hop
yéu cau cap ban sao Trich lyc dang ky cham dut giam ho).

7.8. Phi, 1€ phi:
- Lé phi: 75.000d/truong hop.
- Mién 1& phi cho ngudi thuge gia dinh cd cobng voi cdch mang; nguoi
thudc ho ngheo nguoi khuyét tat.
- Phi c4p ban sao Trich luc ding ky cham dut giam ho (néu cd yéu cau)
thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016
cua B9 Tai chinh.
7.9. M4u don, mau to khai:
- To khai dang ky cham dut giam ho (néu ndp ho so theo hinh thirc truc
tiép);
- Biéu miu dién tir twong tac dang ky chim dut giam hd (néu ndp hd so
theo hinh thirc truc tuyén).
7.10. Yéu cau, diéu kién thwe hién thi tuc hanh chinh: Khdng c6
7.11. Can cir phép ly
- BO luat Dan sy nam 2015;
- Luat Ho tich nam 2014;
- Nghi dinh sO 123/2015/ND-CP ngay 15/11/2015 cta Chinh phti quy dinh
chi tiét mdt s6 di€u va bién phap thi hanh Luat HQ tich;
- Nghj dinh s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phii quy dinh vé
Co s¢ dit li¢u ho tich dién tr, dang ky ho tich truc tuyén;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii siva doi,
bo sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khdu, sé tam trii gicfy khi thiee hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT- BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sé didu va
bién phép thi hanh Luét Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B¢ truong B Tu
phap quy dinh chi tiét mot sd diéu va bién phap thi ‘hanh Nghi dinh
sO 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thuoc tham quyén quyét dinh caa Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua Bo truong Bo Tai
chinh sira doi, b6 sung mot sd diéu cia Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va I¢ phi thu¢c thAm quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét sb 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi dong nhan
dan tinh Vinh Long sua d6i, bo sung mot s didu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 1a noi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO
Kinh gui: et

Ho, chit dém, t8n NGUOT YEU CAU: .........ovveieieeeeeeeeeee et
INOT CU T @ ettt
GiAY t0 Y thAN: @ 1ot
Pé nghi co quan ding ky chiam dirt viée giam ho giira:
Nguwoi giam ho:
| O TR o L 3 s VR 1< o U
Ngay, thang, NAM SINN: ....oeiiiii e arnee s
Giditinh: ..o, Dan toC:...uviieiiiiiieee e, Qudc tich: o,
INOT CU TP, ettt ettt ettt ettt ettt ee et e s ne e eees
Gidy to tuy than: ) et et ettt
Nguwoi dugce giam ho:
| O T 4L (3 s VA 1< o SRR
Ngay, thang, NAM SINN: .....c.cciiiiieiicce e re et ae e ee e e
Giditinh: ..o Dan tocC:...uuviiiiiiiieeeeieeee, Qudc tich: oveeveeveeeeans
INOT CU TP ettt ettt e ettt ettt ee et et et s e eee e e
Gify khai sinh/Gidy to thy thAn @ ..o
Da dang ky gidm ho tai TS
ngay ....... thang ......... nam......... SO .o QUYEN SO e,
Ly do chim dirt Vi€c GIAM NO: .........oovvvveieeeieieeeeceeeeeee e
T61 cam doan nhitng ndi1 dung khai trén day la dang su that va chiu trach nhiém trudce
phap luat vé cam doan cta minh.

Lam t@i: .o , NQay ......... thang ....... nam.......

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

D& nghj cap ban sao®: Co D, Khéng D
S6 luong:...ban

Chd thich:

@ Ghi 15 tén co quan dang ky cham dut giam ho.

@ Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tr(; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
ghi theo noi dang sinh sng.

®) Ghi thong tin vé gidy to tity than nhu: ho chiéu, ching minh nhan dan hodc gidy to
hop 1¢ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh phé Ha Noi cap
ngay 20/10/2014)

) Ghi 13 tén co quan dang ky giam h¢ trudc day (sb, ngay thang nam dang ky).

(5) Dé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi 16 s6 luong.
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8. Thii tuc thay doi, cai chinh, bé sung thong tin hd tich, xac dinh lai
dan toc

8.1. Trinh ty thyuc hién:

- Néu Iwra chon hinh thirc ndp hd so truc tiép, ngudi co yéu cau ding ky thay
d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc ndp ho so thay doi,
cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc tai BO phan Mot cép
huyén; ndp 1¢ phi néu thudc trudng hop phai nop 16 phi thay di, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc; ndp phi cip ban 520 Trich luc thay
dbi, cai chinh, bo sung thong tin ho tich, xac dinh lai dan tdc néu c6 yéu cau cp
ban sao Trich lyc thay d6i, cai chinh, b sung théng tin ho tich, xac dinh lai dan
tdc.

- Néu lya chon hinh thtc nop ho so truc tuyén, nguoi co yéu cau thay doi,
cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc truy Céng Dich vu
cong qudc gia (https://dichvucong.gov.vn) hodc Cong Dich vu cong cua tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chwa c6 tai
khoan), xac thuc ngudi dung theo hudng dan, ding nhap vao hé théng, xac dinh
dung Uy ban nhan dan cap huyén c6 tham quyén.

Ngudi co yéu cau dang ky thay doi, cai chinh, bo sung thong tin h tich,
xéac dinh lai dan toc truc tuyén cung cap thong tin theo biéu mau dién tir twong
tac thuc hién dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc (cung cap trén Cong dich vy cong), dinh kém ban chup hoic ban sao dién
tir cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi thong qua chirc ning thanh
toan tryc tuyén hodc bang cach thirc khac theo quy dinh phap luat, hoan tat viéc
ndp hod so.

- Can b tiép nhan ho so tai B phan Mot cira ¢o trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hod so day da, hop 18 thi tiép nhan ho so; ¢6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau thay doi, cai chinh thong tin ho tich, xac dinh lai dan
toc, bo sung thong tin ho tich (néu tiép nhén hd so bd sung thong tin ho tich sau 15
gi®) (néu nguodi co yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua
qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi co yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, ho so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can bd sung dé




https://dichvucong.gov.vn/
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ngudi ¢ yéu cau bod sung, hoan thién. Sau khi hd so dugc bod sung, thuc hién lai
budc (1);

(iii) Trudng hop ngudi co yéu cau ding ky thay ddi, cai chinh, bd sung
thong tin hd tich, x4c dinh lai dan toc khong bo sung, hoan thién duoc ho so thi
béo cio Trudng bo phan mot cira c6 thong bao tir chdi giai quyét yéu cau ding
Ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh lai dan toc.

- Cong chirc 1am cong tac ho tich thdm tra hd so (tham tra tinh thdng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cdu ndp, xuit
trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i B phan mot cira dé
thong bao cho ngudi ndp hd so — thyc hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rd 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot ctra dé tra cho
nguodi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc nop ho so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp ho so truc tuyén).

+ Néu théy viéc thay doi, cai chinh, bo sung thong tin hg tich, xac dinh lai
dan tdc 1a c6 co s, phu hop véi quy dinh cua phap luat dan su va phap luat co
lien quan, ho so day di, hop 18, dung quy dinh, trudng hop tiép nhan ho so ding
ky thay dbi, cai chinh, b sung thong tin ho tich, xac dinh lai dan toc theo hinh
thure truc tiép, thi cong chirc lam cong tac hd tich thuc hién viéc ghi vao SH dang
ky thay d6i, cai chinh, b sung thong tin ho tich, xac dinh lai dan tdc, cp nhat
thong tin diang ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
tdc va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan ho so ding ky thay d6i, cai chinh, bd sung thong tin
ho tich, xac dinh lai dan tdc theo hinh thurc truc tuyén, cong chirc 1am cong tac ho
tich giri lai biéu miu Trich luc thay ddi, cai chinh, bd sung théng tin ho tich, xac
dinh lai dan tdc dién tir v6i thong tin ddy du cho nguoi yéu ciu qua thu dién tir
hoic thiét bj s0.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, ddy du cia céc
thong tin trén biéu mau Trich luc thay ddi, cai chinh, bo sung thong tin hg tich,
xac dinh lai dan toc dién tir va xac nhan (téi da mot ngay).

Néu ngudi c6 yéu cau xac nhan thong tin di théng nhat, day du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky thay doi, cai chinh, bd sung théng tin hod
tich, x4c dinh lai dan toc, cap nhat thong tin dang thay ddi, cai chinh, bd sung
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thong tin ho tich, xac dinh lai dan toc va luu chinh thirc trén Phan mém dang ky,
quan 1y hd tich dién tir dung chung.

- Cong chirc 1am cong tac ho tich in Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/xac dinh lai dan toc tuong Ung, trinh Lanh dao UBND ky,
chuyén Bo phan mét cira tra két qua cho nguoi c6 yéu cau.

- Ngudi ¢6 yéu cau diang ky thay d6i, cai chinh, b sung théng tin ho tich,
xac dinh lai dan toc kiém tra thong tin trén Trich luc thay ddi/cai chinh/bd sung
thong tin ho tich/x4c dinh lai dan tdc, trong Sb dang ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan tdc, ky tén vao SH dang ky thay ddi, cai
chinh, bd sung thong tin ho tich, xac dinh lai dan toc, nhan Trich lyc thay dbi/cai
chinh/bd sung thong tin hd tich/xac dinh lai dan toc.

8.2. Céch thirc thwe hién: Nop ho so truc tiép hodc giri qua dich vu buu
chinh céng ich hodc tryc tuyén trén Cong dich vu céng quoc gia
(https://dichvucong.gov.vn)  hoic  Cdéng dich vu céng coa  tinh
(https://dichvucong.vinhlong.gov.vn).

8.3. Thanh phan, s6 lweng ho so

* Thanh phan ho so:

- To khai dang ky thay d6i, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu ngudi ¢ yeu cau hya chon nop ho so theo hinh thic truc
tiép);

- Biéu mau dién tir tuong tac thyc hién dang ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (do nguoi yéu cau cung cap théng tin
theo hudng dan trén Cong dich vu cong, néu ngudi c6 yéu cau lya chon nop ho so
theo hinh thtc truc tuyén):;

- Nguoi ¢d yéu cau ding Ky thay doi, cai chinh, bo sung théng tin ho tich,
xac dinh lai dan toc thyuc hién viéc nop/xuat trinh (theo hinh thic truc tiép) hoic
tai 1én (theo hinh thic truc tuyén) cac giay to sau:

+ Gidy to phai nop:

++ Gidy to lién quan dén viéc thay doi, cai chinh, bd sung théng tin ho
tich, xac dinh lai dan toc;

++ Van ban uy quyén (dugc ching thuc) theo quy dinh cua phap luat
trong trudng hop ay quyén thuc hién viéc dang ky thay doi, cai chinh, b sung
thong tin ho tich, xac dinh lai dan toc. Trudng hop ngudi dugc uy quyén 1a 6ng,
ba, cha, me, con, vo, chong, anh, chi, em rudt ciia nguoi uy quyén thi vin ban
y quyén khong phai chiing thuc.

+ Gidy to phai xuat trinh:

++ Ho chiéu hoidc Ching minh nhan dan hodac Thé can cudc cong dan
hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 thim
quyén cap, con gia tri str dung dé chimg minh vé nhan than cua ngudi c6 yéu
cau dang ky thay doi, cai chinh, b sung thong tin ho tich, xac dinh lai dan toc.
Truong hop cac thong tin ca nhan trong cic gidy to nay da cO trong




https://dichvucong.gov.vn/
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CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai tai lén
(theo hinh thire truc tuyén);

++ Gidy to ¢6 gid tri chitng minh théng tin vé cw trii trong truong hop
co quan déing ky ho tich khéng thé khai thac dwgc théng tin vé noi cu trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cw tri da dwoc khai théc tir Co sé dir liéu quéc gia
vé ddn cur bang cdc phwong thirc nay thi nguoi cé yéu cau khéng phdi xudt
trinh (theo hinh thirc truc tiép) hodc tdi lén (theo hinh thirc trie tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup giay to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chiing thuc tir ban
chinh hoidc ban sao duogc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xéac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, da hd so ding ky ho
tich theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Boi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to gui kém theo hd so dang ky thay d6i, cai chinh, bo
sung thdng tin ho tich, xac dinh lai dan toc truc tuyén phai bao dam rd nét, day du,
toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai hodc dugc chup, duoc
quét bang thiét bi dién tir, tir gidy to duoc cap hop 18, con gia tri s dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky thay doi,
cai chinh, bd sung thong tin hg tich, x4c dinh lai dan tc truc tuyén da co ban sao
dién tir hodc da co ban dién tir gidy to ho tich thi ngudi yéu cau dugc sir dung ban
dién t nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay doi/cai
chinh/ bd sung thong tin hd tich/xac dinh lai dan toc/ban sao Trich luc thay doi/
cai chinh, bo sung thong tin hg tich/ xac dinh lai dan toc), nguoi ¢6 yéu cau dang
ky thay d6i, cai chinh, bd sung thong tin ho tich, xac dinh lai dan toc xuét trinh
gidy t& tuy than, ndp ban chinh cac gidy to 14 thanh phan ho so dang ky thay doi,
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cai chinh, bd sung thong tin hd tich, xac dinh lai dan toc theo quy dinh phap luat
ho tich.

- Gidy to do co quan c6 tham quyén cua nudc ngoai cap, cdng ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh sy theo quy dinh cua phap luat, trir trudng hop dugc mién theo
diéu udc qudc té ma Viét Nam 1 thanh vién.

- Trudng hop ngudi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung théng
tin ho tich, xac dinh lai dan toc khéng cung cip duoc gidy to néu trén theo quy
dinh hoic gidy to nop, xut trinh bi tiy x6a, stra chira, 1am gia thi co quan ding
ky ho tich c6 thim quyén huy bo két qua ding ky thay ddi, cai chinh, bd sung
thong tin ho tich, xac dinh lai dan toc.

* S6 lwgng ho so: 01 b

8.4.Thoi han giai quyét:

- Ngay trong ngay lam viéc ddi voi viée bd sung thong tin hd tich, truong
hop nhén ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong
ngay lam viéc tiép theo.

- 03 ngay lam viéc dbi voi viée thay ddi, cai chinh ho tich, xac dinh lai dan
toc. Truong hop can phai xac minh thi thoi han dugc kéo dai khong qua 06 ngay
lam viéc.

8.5. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan

8.6. Co quan giai quyét thi tuc hanh chinh

- Co quan c6 tham quyén quyét dinh:

+ Uy ban nhan dan cap huyén noi di ding ky ho tich trudc day hodc noi cu
tri ctia nguodi nudc ngoai giai quyét viée cai chinh, bd sung théng tin ho tich cua
ngudi nudc ngoai da dang ky ho tich tai co quan ¢6 tham quyén cta Viét Nam.

+ Uy ban nhan dan cip huyén noi d dang ky ho tich trude ddy giai quyét
viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan tdc cho ngudi
Viét Nam dinh cu & nude ngoai.

+ Uy ban nhan dan cap huyén noi di dang ky ho tich trudc dy hodc noi cu
tra clia ca nhan giai quyét viéc thay doi, cai chinh ho tich cho cong dan Viét Nam
tir du 14 tudi trd 1én cu tra trong nudc; xac dinh lai dan toc.

+ Uy ban nhan dan cp huyén noi da ding ky khai tir trudc day thuc hién
viéc cai chinh noi dung ding ky khai tir trong Trich luc khai tir hodc Giay chung
tu.

Trudng hop thay d6i, cai chinh, bd sung thdng tin ho tich, xac dinh lai dan
toc ma viéc ho tich trudc day duge ding ky tai S¢ Tu phap thi tham quyén giai
quyét dugc xac dinh nhu sau:

- Trudong hop nguoi yéu cau 1a céng dan Viét Nam cu trii & nudc ngoai thi
Uy ban nhan dan cap huyén noi cu trai trude khi xuat canh thuc hién thay doi, cai
chinh, b4 sung thong tin ho tich, xac dinh lai dan toc.

- Trudng hop ngudi yéu cau 1a ngudi nude ngoai cu tra tai Viét Nam thi Uy
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ban nhan dan cap huyén noi cu tri ctia ngudi d6 thuc hién cai chinh, bd sung théng
tin ho tich.

- Truong hop ngudi Yéu cau 13 ngudi nudc ngoai khong cu tra tai Viét Nam
thi Uy ban nhan dan cip huyén noi c¢6 tru sé cua So Tu phéap di dang ky viéc ho
tich trudc day thuc hién cai chinh, bo sung thong tin ho tich.

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap tiép nhan hd
s0 va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phéi hep: Co quan quan ly CSDLQGVDC.

8.6. Két qua thuc hién tha tuc hanh chinh: Trich luc thay dbi/cai
chinh/b6 sung théng tin ho tich/xac dinh lai dan toc (ban chinh), ban sao Trich luc
thay doi/cai chinh/bd sung théng tin ho tich/xac dinh lai dan toc (truong hop yéu
cau cap ban sao Trich luc thay ddi/cai chinh/bé sung thong tin ho tich/xac dinh lai
dan toc).

8.7. Phi, 1€ phi

- L¢ phi: 28.000d/truong hop.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi c4p ban sao Trich luc dang ky thay doi, cai chinh, bo sung thong tin ho
tich, xac dinh lai dan toc (néu co yéu cau) thuc hién theo quy dinh tai Thong tu sd
281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

8.9. Mau don, mau to khai

- T khai ding ky thay d6i, cai chinh, bo sung thong tin ho tich, xac dinh lai
dan toc (néu ndp ho so theo hinh thic truc tiép);

- Biéu méu dién tir twong tac thuc hién dang ky thay d6i, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (néu nop héd so theo hinh thirc truc
tuyén).

8.10.Yéu cau, diéu kién thwc hién thi tuc hanh chinh

- Viéc cai chinh ho tich chi duoc giai quyét sau khi xac dinh co sai sot
trong ddng ky ho tich; khong cai chinh ndi dung trén gidy to ho tich da duoc cap
hop 1& nham hop thirc hoa thong tin trén hd so, gidy to ca nhan khac.

- Gidy to ho tich dugc cip hop 18 ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu c6 gidy to, tai liéu do co quan, to chitc ¢b
tham quyén cap hop 1¢ chimg minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién dbi véi giéy to ho
tich dugc cap ké tir ngay 01/01/2016, sau khi di xac dinh nguoi yéu cau dang cd
qudc tich Viét Nam theo quy dinh ctia Luat Qudc tich Viét Nam.

8.11. Can cir phép ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phi sita doi,
bo §ung7mét SO diétf cua cdc nghi dinh lién quan dén viéc nép,, xudt trinh so ho
khau, so tam tru gigiy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B0 truéng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot sé didu va
bién phap thi hanh Luat HO tich;

- Théng tu sd 01/2022/TT-BTP ngay 04/01/2022 cta B truong Bo Tu
phap quy dinh chi tiét mot s6 didu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sé 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh huéng dan vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 cta Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung mot s diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va sir dung cac khoan phi, 18 phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 1a noi dung sira d6i, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HQ TICH, XAC PINH LAI DAN TQC

Kinh gui: ettt

Ho, chir dém, ten NEUOT YU CAUS ......ovvveiececeeeeeeeeceee e
NOT U T @
Gidy to tuy than: ) ettt ettt ettt n e er e
Quan h¢ véi nguoi dugce thay ddi, cai chinh, xac dinh lai dan tdc, bd sung thong tin ho tich:.........
Pé nghi co quan ding ky viée ettt
cho ngudi cé tén dwdi day:

HOQ, Chil A€M, TR ...
NQAy, thANg, NEAM SN .oiiiiiieiie ettt e et sb e ne b e
Gidi tinh:................ DaAn tOC:......coieiiieeeeeee e, Quéc tich: v,
NOTCU AT @) Lo
Gidy to tily than: ettt
ba dang ky e 17 TR R PR
ngay......... thang ......... nam ........... SO cereeeeeians QUYEN SO e
N¢i dung: ettt
o 0PTSRS

T6i cam doan nhitng ndi dung khai trén day 1a dung sy that va chiu trach nhiém trude phap ludt vé
cam doan ctia minh.

D& nghi cip ban sao: CH D, Khong D; s6 luong........... ban
Lam t@i: ..o, , NQay ......... thang ....... nam.......
Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)
Y kién ctia nguoi duoc thay déi ho, chir dém, tén Y kién ciia cha va me (néu thay doi ho, chir
(néu ngudi do tir di 9 tudi tro 1én); xéc dinh lai dém, tén cho nguoi dudi 18 tudi)
dan toc (neu nguoi do tir du 15 tudi den dudi 18
tuéi) ......................................................................................

) Ghi 5 tén co quan dang ky viéc thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc.

@) Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thudng tra thi ghi theo noi
dang ky tam tra; truong hop khong co noi dang ky thuong tri va noi dang ky tam trt thi ghi theo
noi dang sinh song.
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®) Ghi thong tin ,Vé gidy to tuy than, ghi o sd, co quan cap, ngay cip ho chiéu, chimg
minh nhan dén hodc giay to hop 1€ thay the (Vi du: Ching minh nhén dan s6 001089123 do
Cong an thanh pho Ha Néi cap ngay 20/10/2004).

“) Ghi 13 noi dung loai viéc d& nghi dang ky.

q Vi du: tbay doi hp, tén/ cai chinh phén khai vé chit dém cua nguoi me/ xac dinh lai dan

toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

®) Ghi 13 loai viéc ho tich da dang ky trude dy co lién quan.

Vi dy: DA ding ky khai sinh tai UBND xa Ha Hoi, huyén Thuong Tin, thanh ph6 Ha Noi
ngay 05 thang 01 nam 2015, s0 10 quyén so 01/2015.

© Ghi 1o noi dung thay ddi, cai chinh ho tich, bd sung thong hd tich, x4c dinh lai dan toc

Vi du: - Puoc thay dbi ho tir Nguyén Van Nam thanh Vi Vin Nam.

- Pugc cai chinh nam sinh tir 1975 thanh 1976
0 pé nghi danh déu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sb luong.
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9. Thii tuc ghi vao S6 h tich viéc két hon ciia cong dan Viét Nam da
dwoc gidi quyét tai co quan c6 tham quyén ciia nwéc ngoai

9.1. Trinh ty thuc hién

- Néu lya chon hinh thirc ndp hd so tryc tiép, ngudi co yéu cau ghi vao SO
ho tich viéc két hon da duoc giai quyét tai co quan c¢6 tham quyén cta nude
ngoai (sau day goi 1a ghi chu két hon) ndp ho so ghi chit két hon tai Bo phan Mot
cap huyén; ndp 18 phi néu thudc truong hop phai ndp 18 phi ghi chi két hon, nop
phi cip ban sao Trich luc ghi chu két hon néu c6 yéu cau cip ban sao Trich luc
ghi cha két hon.

- Néu lya chon hinh thuc ndp hd so truc tuyén, nguodi co yéu cau ghi chu
két hon truy cap Cong Dich vu cong qudc gia (https://dichvucong.gov.vn) hoic
Cong Dich wvu céng cua tinh  (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢o yéu cau ghi chu két hon truc tuyén cung cap thong tin theo biéu
mAu dién ttr twong tac ghi vao S6 ho tich viée két hon (cung cap trén Cong dich
vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1¢ phi thong qua chitc nang thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viée nop hd so.

- Can bo tiép nhan hd so tai BO phan mdt ctra ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop ho so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi cé yéu cau lya chon hinh thic ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi cd yéu
cau lya chon hinh thirc nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xu 1y;

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co so dit 1idu) va ky sd vao tai lidu, ho so giai quyét thi
tuc hanh chinh d3 duoc s héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai
budce (1);

(iii) Truong hop ngudi co yéu cau ghi chi két hon khong bd sung, hoan
thién duoc hd so thi bao céo Trudng bo phan mdt ctra ¢6 thong bao tur chdi giai
quyét yéu cau ghi cht két hon.

- Cong chirc 1am cong tac ho tich tham tra ho so (thdm tra tinh thong nhat,
hop 1¢ clia cac thong tin trong ho so, gidy to, tai lidu do ngudi yéu cau ndp, xuat




https://dichvucong.gov.vn/
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trinh hoac dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thyc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi céng chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lua
chon hinh thtrc ndp hd so truc tuyén).

+ Néu thay yéu cau ghi chu két hon du diéu kién, khong thudc truong hop
tir chdi ghi vao sb viéc két hon theo quy dinh, trudng hop tiép nhan hd so ghi chi
két hon theo hinh thirc trie tiép, thi cong chirc 1am cong tac ho tich thuc hién viée
ghi vao SO dang ky két hon, cap nhat thong tin ghi chu két hon trén Phan mém
dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan ho so ghi cha két hon theo hinh thirc truc tuyén, cong
chirc 1am cong tac ho tich giri lai biéu mau Trich luc ghi chu két hon dién tir v6i
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mau Trich luc ghi chii két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi co yéu cau xac nhdn thong tin da thdng nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi noi dung vao S6 ding ky két hon, cap nhat thong tin ghi chi két hon
va luu chinh thire trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chuc 1am cong tac ho tich in Trich luc ghi chi két hén, trinh L&nh
dao UBND ky, chuyén B6 phian mot ctra dé tra két qua cho ngudi co yéu cau.

- Nguoi ¢6 yéu cau ghi cht két hon duoc nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi cha két hon gt qua thu dién tr, Kho
quan ly dir liéu dién tir ciia ¢4 nhan do;

+ Nhan ban dién ttr Trich luc ghi cha két hon giri vao thiét bi sb, thong qua
phuong phap truyén s liéu phi hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi cht két hon thong qua hé théng buu chinh;

+ Nhan két qua 1a Trich luc ghi cht két hon tai co quan dang ky ho tich.

9.2. Céach thic thuc hién: Nop hd so truc tiép hodc qua dich vy buu
chinh cbng ich hodc truc tuyén trén Cong dich vu cdng qudc gia
(https://dichvucong.gov.vn)  hoac  Coéng dich vy c¢bng cua tinh
(https://dichvucong.vinhlong.gov.vn).




https://dichvucong.gov.vn/
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9.3. Thanh phan, s6 lwong ho so

* Thanh phan ho so:

- To khai ghi chi két hén theo mau (néu ngudi ¢ yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Biéu mau dién tir tuong tac ghi vao S6 ho tich viéc két hon (do nguoi
y8u cau cung cap thong tin theo huéng dan trén Cong dich vu céng néu nguoi c6
yéu cau lya chon nop hd so theo hinh thic truc tuyén);

- Nguoi ¢ yéu cau ghi chi két hon thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai 1én (theo hinh thire truc tuyén) cac gidy to sau:

+ Gidy to phai ndp:

++ Bén sao gidy td ching nhan viéc két hon do co quan c6 tham quyén
clia nudc ngoai cap;

++ Néu cong dan Viét Nam da ly hon hodc hiy viéc két hon tai co quan
c6 thim quyén nudc ngoai thi phai ndp Trich luc vé viéc da ghi vao S6 ho tich
viéc ly hon hoic hity viéc két hon (Trich luc ghi cha ly hén).

++ Vian ban uy quyén (dugc ching thuc) theo quy dinh cta phap luat
trong truong hop ty quyén thyc hién viéc ghi cha két hén. Truong hop ngudi
duoc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cua nguoi
iy quyén thi van ban uy quyén khong phai chimg thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hoic Chting minh nhan dan hodc Thé cin cudc cong dan
hodc cac gidy to khac co6 dan anh va thong tin cd nhan do co quan cé tham
quyén cap, con gia tri sir dung dé chimg minh vé nhan than ctia ngudi ¢ yéu
cau ghi chii két hon. Truong hop cac théng tin c4 nhan trong cac gidy to nay da
¢6 trong CSDLQGVDC, CSDLHTBT, duoc hé théng dién tu dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén);

++ Gidy to c6 gid tri chitng minh théng tin vé cuw trii trong truong hop
co quan déing ky ho tich khéong thé khai thac dwge théng tin vé noi cw trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chitng minh noi cuw trii dd dwoc khai thdc tir Co 56 dit liéu qudc gia
vé déan cw bang cdc phiong thirc nay thi ngudi cé yéu cau khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi Ién (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chung thyuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thic tryc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu voi théng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tra lai cho ngudi
Xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.
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+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chiing thuc tir ban
chinh hoic ban sao duoc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh caa phép luét ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy t& ma phép luat ho tich khong quy dinh phai nop.

- Béi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo hd so ghi chi két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bing may anh, dién
thoai hoic duoc chup, duoc quét bang thiét bi dién ti, tir gidy to dugc cap hop 18,
con gid tri sur dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong hd so ghi chi két hén truc
tuyén di c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc str dung ban dién ti nay.

+ Truong hop nhan két qua (Trich luc ghi chi két hén/ban sao Trich luc ghi
chi két hdn) tai co quan dang ky ho tich, ngudi c6 yéu cau ghi chi két hén phai
Xuat trinh gidy to tuy than, nop cac gidy to, tai liéu 1a thanh phan hd so ghi cha két
hon theo quy dinh phap luat ho tich.

- Giay to do co quan c6 tham quyén cia nudc ngoai cap, cong ching
hoac xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh sy theo quy dinh cua phap luat, trir trudng hop dugc mién theo
diéu woc quéc té ma Viét Nam 1a thanh vién.

* S6 lwgng ho so: 01 b

9.4. Thoi han giai quyét: 12 ngay.

9.5. Poi tweng thuc hién thi tuc hanh chinh: Ca nhan

9.6. Co quan giai quyét thi tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cap huyén noi cu
trd cua cdng dan Viét Nam.

- Co quan thuc hién thi tuc hanh chinh:_Phong Tu phap tiép nhan ho
so va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC.

9.7. Két qua thuc hién tha tuc hanh chinh: Trich luc ghi chi két hon
(ban chinh); ban sao Trich luc ghi chi két hén (trudng hop yéu cau cap ban sao
Trich luc ghi cha két hon).

9.8. Phi, 1& phi:

- Lé phi: 75.000d/truong hop.
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- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi chi két hon (néu c6 yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

9.9. Mau don, mau to khai:

- To khai ghi chti két hon (néu ndp ho so theo hinh thire truc tiép);

- Biéu mau dién tir tuong tac ghi vao S6 hé tich viéc két hon (néu nop hd
so theo hinh thuc truc tuyén).

9.10. Yéu cau, diéu kién thuwc hién thi tuc hanh chinh:

- Viéc két hon giira cong dan Viét Nam véi nhau hodc véi nguoi nude
ngoai da dugc giai quyét tai co quan cd thim quyén cia nudc ngodi ¢ nudc
ngoai dugc ghi vao S6 ho tich néu tai thoi diém két hon, cac bén dap tng du
diéu kién két hon va khong vi pham diéu cdm theo quy dinh ctia Luat Hon nhan
va gia dinh Vi¢t Nam.

- Néu vao thoi diém dang ky tai co quan c6 thim quyén nudc ngoai, viéc
két hon khong dap tmg diéu kién két hon, nhung khong vi pham diéu cdm theo
quy dinh ciia Luat Hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao
S6 ho tich viéc két hon, hau qua di duoc khic phuc hodc viée ghi chi két hon 1a
nham bao vé quyén loi cia cong dan Viét Nam va tré em, thi viéc két hon ciing
duoc ghi vao S6 ho tich.

* Yéu cau ghi chil két hon bj tir chéi trong cdc trwong hep sau:

- Viéc két hdn vi pham diéu cam theo quy dinh cua Luat Hon nhan va gia
dinh.

- Cong dan Viét Nam két hén véi ngudi nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién 1&nh sy nudc ngoai tai Viét Nam.

9.11. Can cw phép ly

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii siva doi,
bo :vung?mét sO diét; cua cdc nghi dinh lién quan dén viéc nép,, xudt trinh sé hé
khau, so tam tru gigiy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctua B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat Ho tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat HO tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé Co sé dit liéu ho
tich dién tur, dang ky ho tich truc tuyén;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dit 1i€u ho tich, phi x4c nhéan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thuoc tham quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé) truc thudc Trung uong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra ddi, bé sung mot sé didu cia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 1& phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudce Trung wong;

- Nghi quyét sé 22/2022/NQ-HDND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung mot sé diéu ciia quy dinh ban hanh kém
theo Nghi quyét s 09/2020/NQ-HDPND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi cha: Phan in nghiéng 12 ndi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI CHU KET HON

Kinh gui: ettt

Ho, chit dém, teN NEWOT YU CAUS ....ooooveveieieeeieceeeeee ettt es ettt es s
NOTCU T @) et
GiAy 10 1Y thAN: @) L.
P& nghi co quan ghi vao s6 viéc két hon sau day:

Ho, chir dém, tén bén nir: ..., Ho, chir dém, tén bén nam: ...................c........

Ngay, thang, ndm sinh: ..........ccccoovniiiniineenn. Ngay, thang, nam sinh: .......ccccoocviiiiiiininnn

Dan tdc: .vvvviiiieiinen, Qudc tich: oo, Dan tdc: ..oovvvveiiiiieenns Qudc tich: ..ooveeeeennee.

NOT e tri: @ oo NOT U 0 @ e,

Giay to thy than: ™ ... Giay to thy than: ™7 ...
Di dang ky két hon B oo SO 1ottt
cap ngay........ thang ...... 10E:1 1o L TSP U RO PRTRTPPR PR

Trude khi két hon 1an nay chua timg két hon/da timg két hon nhung hon nhan da chdm dat®:

To1 cam doan nhiing ndi dung khai trén day la dung sy that va chiu trach nhi¢m trude phép luat vé
cam doan cia minh.

Lam tai: ...................,nQay ... thang ....... nam
Dé nghi cip ban sao®: C6 D, Khéng D Nguwoi yéu ciu
S6 luong: ....... ban (K, ghi 16 ho, chit dém, ten)
Chd thich:

@ Ghi 15 tén co quan thyc hién ghi chu két hon.

@ Ghi theo noi dang ky thuong tr; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong cé noi dang ky thuong trii va noi dang ky tam trt thi ghi theo
noi dang sinh song.

* Ghi thong tin vé gidy to tiiy than nhu: ho chiéu, chtirg minh nhéan dan hoic gidy to hop 18
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cép ngay
20/10/2004).
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“ Ghi tén co quan, tén qudc gla nudc ngoai da dang ky két hon, tén loai gidy ching nhén
viéc két hon do co quan co thAm quyén nudc ngoai cap, s6 (néu co) va ngay, thang nam cap gidy to
d6. Vi du: Pang ky két hon tai Cong hoa Phap, Gidy ching nhan két hon sb 0A3456 cip ngay
08/3/2016.

©) Truong hop chua timg két hon thi ghi 16 “Chwa timg két hon”. Trudng hop da timg két
hon thi ghi rd cin ctr chAm dit quan hé hon nhan. Néu cin ct chém dut quan hé hon nhan 1a ly hon
thi ghi ro hinh thirc van ban ly hén, ngay c6 hiéu lyc, tén co quan cp.

% pé nghi danh déu X vao 6 néu c¢6 yéu cau cip ban sao va ghi rd sb luong.
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10. Thi tuc ghi vao S6 hd tich viéc ly hon, hity viéc két hon cia cong
dan Viét Nam da dwoc giai quyét tai co' quan c6 tham quyén ciia nuée ngoai

10.1.Trinh ty thuc hi¢n

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi c6 yéu cau ghi vao S6
ho tich viéc ly hon, huy viéc két hon da duoc giai quyét tai co quan co tham
quyén ctia nudc ngoai (sau day goi la ghi chﬁ ly hon) ndp ho so ghi chi ly hon
tai BO phan Mot ctra/ cip huyen nop 1& phi néu thudc truong hop phai nop 1€ ph1
ghi chd ly hén, ndp phi cip ban sao Trich luc ghi chi ly hon néu c6 yéu cau cip
ban sao Trich luc ghi cha ly hon.

- Néu lya chon hinh thuc ndp hd so truc tuyén, nguodi co yéu cau ghi chu
ly hén truy cap Cong Dich vu cong qudc gia (https://dichvucong.gov.vn) hoic
Cong Dich wvu céng cua tinh  (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi ¢6 yéu cau ghi chi ly hon truc tuyén cung cip thong tin theo biéu
mAu dién tir trong tac ghi vao S6 ho tich viéc ly hon (cung cap trén Cong dich vu
cong), dinh kém ban chyup hodc ban sao dién tir cac gidy to, tai liéu theo quy
dinh; nop phi, 1& phi thong qua chirc nang thanh toan truc tuyén hodc bang cach
thirc khac theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhan ho so tai BO phan Mot cura ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop ho so day du, hop 16 thi tiép nhan ho so, ¢6 Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi cé yéu cau lya chon hinh thic ndp hd so
tryc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi cd yéu
cau lya chon hinh thic nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh d3 duoc s héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thyc hién lai
budce (1);

(iii) Néu ngudi cé yéu cau ghi chd ly hon khong bo sung, hoan thién
duoc hd so thi bdo cdo Truong bd phan tiép nhan ho so ¢6 vin ban tir chdi giai
quyét yéu cau ghi cht ly hén.

- Cong chirc 1am cong tac ho tich tham tra ho so (thdm tra tinh thong nhat,
hop 1¢ clia cac thong tin trong ho so, gidy to, tai lidu do ngudi yéu cau ndp, xuat




https://dichvucong.gov.vn/
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trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thyc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lua
chon hinh thtrc ndp hd so truc tuyén).

+ Néu thay yéu cau ghi chi ly hon 1a phu hop quy dinh phap luat, viéc ly
hén, hiy viée két hon khong thude truong hop 6 don yéu cau thi hanh tai Viét
Nam hodc c6 don yéu cau khong cong nhan tai Viét Nam duoc dang tai trén Céng
thong tin dién tir cia B6 Tu phép, trudng hop tiép nhan hd so ghi chi ly hon theo
hinh thtc truc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao SO
ghi chu ly hon, cap nhat thong tin ghi chi ly hon trén Phan mém dang ky, quan 1y
hd tich dién tir dung chung.

Trudng hop tiép nhan ho so ghi chd ly hén theo hinh thic truc tuyén, cong
chure lam cong tac ho tich guri lai biéu mau Trich luc ghi chu ly hon dién tr voi
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét b so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Trich luc ghi chu ly hon dién tir va xac nhan (téi da mot
ngay). r N r r \

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day da hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chirc 1am cong tac ho tich thuc
hién viéc ghi ndi dung vao S6 ghi chd ly hon, cap nhat théng tin ghi chd ly hon va
Iru chinh thtrc trén Phin mém ding ky, quan 1y ho tich dién tr dung chung.

- Cong chirc 1am cong tac ho tich in Trich luc ghi chd ly hén, trinh Lanh
dao UBND ky, chuyén Bo phan Mot ctra dé tra két qua cho ngudi co yéu cau.

+ Nguoi c6 yéu cau ghi chu ly hon kiém tra thong tin trén Trich luc ghi chd
ly hén, trong S6 ghi chd ly hon va ky S6 ghi chu ly héon.

- Ngudi co yéu cau ghi cha ly hon duge nhan két qua theo mot trong cac
phuong thuc sau day:

+ Nhan ban dién tir Trich luc ghi chu ly hon gui qua thu dién tir, Kho quan
1y dir li¢u dién tur cua c4 nhan do;

+ Nhan ban dién tt Trich luc ghi chi Iy hén gui vao thiét bi s, thong qua
phuong phap truyén s liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich lyc ghi cha ly hon thong qua hé thong buu chinh;

+ Nhan két qua 1a Trich luc ghi chti ly hon tai co quan dang ky ho tich.







146

10.2. Céach thire thwe hién: Nop hd so truc tiép hodc qua dich vu buu
chinh cbng ich hodc tryc tuyén trén Cong dich vu céng quic gia
(https://dichvucong.gov.vn)  hoiac  Cdéng dich wvu céng cua tinh
(https://dichvucong.vinhlong.gov.vn).

10.3. Thanh phan, sé lwong ho so

* Thanh phan ho so:

- T& khai ghi cht ly hdn theo mau (néu ngudi ¢6 yéu cau lya chon nop hé so
theo hinh thic tryuc tiép);

- Biéu mau dién ti twong tac ghi vao Sb ho tich viéc ly hén (do nguoi yéu
cau cung cap thong tin theo hudng dan trén Cong dich vu cdng néu ngudi ¢ yéu
cau lya chon nop hd so theo hinh thic truc tuyén).

- Nguoi ¢6 yéu cau ghi chd ly hdn thuc hién viéc nop/xuat trinh (theo hinh
thire truc tiép) hoac tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

+ Gidy to phai ndp:

++ Ban sao Ban an, quyét dinh ly hdn, hay két hon, van ban thoa thuan ly
hon hoac gidy to khac cong nhan viéc ly hén do co quan c6 thim quyén cua
nudc ngoai cap da co hiéu luc phap luat;

++ Vin ban 1y quyén (duoc ching thuc) theo quy dinh cua phap luat
trong truong hop uy quyén thuc hién viéc ghi chd ly hon. Truong hop ngudi
duoc ty quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi
1y quyén thi van ban ty quyén khong phai chiing thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan
hodc cac gidy to khac co6 dan anh va thong tin c4 nhan do co quan cé thim
quyén cap, con gia tri str dung dé chimg minh vé nhan than ctia ngudi co yéu
cau ghi chii ly hon. Trudng hop cac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTPDT, dugc hé thong dién tu dong thi khong
phai tai 1én (theo hinh thirc truc tuyén);

++ Gidy to chitng minh noi cu trii dé xdc dinh tham quyén (trong truong
hop céng ddn Viét Nam tir nwde ngodi vé thuong trii tai Viét Nam c6 yéu cau
ghi chii Iy hén, céng déan Viét Nam khéng thwong trii tai Viét Nam yéu cau ghi
chii Iy hén tai Uy ban nhdn ddn cdp huyén noi cw trii truede khi xudt canh) trong
trieong hop co quan dang ky ho tich khéng thé khai thac dwoc théng tin vé noi
cw trii ciia ¢ong dan theo cdc phwong thire quy dinh tai khodn 2 Piéu 14 Nghi
dinh s6 104/2022/NP-CP ngay 21/12/2022 cia Chinh phii. Trieong hop cdc
théng tin vé gidy to chitng minh noi cuw trii da dwoc khai théc tiv Co s6 dir liéu
quéc gia vé dan cw bang cdc phwong thirc ndy thi nguoi cé yéu cau khong
phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo hinh thirc truc
tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sao c6 chung thyc cac gidy to phai xuat trinh néu trén.




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thire tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thdng tin trong
to khai, chup lai hoac ghi lai thong tin dé Iuu trong ho so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir 6 goc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Bdi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac giay to giri kém theo ho so ghi chii ly hon truc tuyén phai
bao dam rd nét, day du, todn ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hoic duoc chup, duoc quét bang thiét bi dién ti, tir gidy to dugc cap hop 18,
con gié tri su dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ghi chi ly hén truc
tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi ngudi yéu
cau duoc sir dung ban dién tir nay.

+ Trudng hop nhan két qua (Trich luc ghi cha ly hon/ban sao Trich luc ghi
cht ly hén) tai co quan dang ky ho tich, nguoi ¢ yéu cau ghi chi ly hon xudt trinh
gidy to tuy than, ndp cac gidy to 1a thanh phan hd so ghi cha ly hon theo quy dinh
phap luat hd tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh sy theo quy dinh ctia phap luat, trir trudng hop dugc mién theo
diéu woc qudc té ma Viét Nam la thanh vién.

* S6 lwgng ho so: 01 b

10.4. Thoi han giai quyét: 12 ngay.

10.5. Péi twong thuc hién thi tuc hanh chinh: C4 nhan

10.6. Co’ quan gidi quyét thii tuc hanh chinh

- Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap huyén noi da
dang ky két hon hodc ghi vao SO ho tich viéc két hon trude day thuc hién ghi
chti ly hon.

Truong hop viée két hon hodc ghi chi viée két hon trude dy thuc hién
tai SO Tu phap thi viéc ghi chu ly hon do Uy ban nhan dan cdp huyén noi cu tra
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cua cong dan Viét Nam thuc hién.

Tru’O'ng hop viéc két hon trude day duge dang ky tai Uy ban nhan dan cap
xa thi viéc ghi chi ly hon do Uy ban nhan dan cap huyén cép trén thuc hién.
Truong hop cong dan Viét Nam khong thuong trt tai Viét Nam thi viéc ghi chu
ly hon do Uy ban nhan dan cdp huyén noi cu tra trude khi xuat canh cta cong
dan Viét Nam thuc hién.

Cong dan Viét Nam tir nude ngoai vé thuong tra tai Viét Nam cé yéu cau
ghi chti ly hon ma viéc két hon trude ddy duoc dang ky tai Co quan dai dién
hodc tai co quan c¢6 thim quyén nudc ngoai thi viée ghi cha ly hon do Uy ban
nhan dan cép huyén noi cong dan Viét Nam thuong tra thuc hién.

Cong dan Viét Nam cu tra & nude ngodi ¢ yéu cau ghi cha ly hon dé két
hén méi ma viée két hoén trude day duge dang ky tai Co quan dai dién hodc tai
O quan c0 tham quyén nudc ngoai thi viéc ghi cha ly hén do Uy ban nhan dan
cap huyén noi tiép nhan hd so két hon méi thyc hién.

Truong hop cong dan Viét Nam khong thuong tra tai Viét Nam co yéu
cau ghi vao S6 h¢ tich viéc ly hon dé 1am thu tuc dang ky két hon moi tai co
quan c6 thim quyén ctia Viét Nam, thi thuc hién tai Uy ban nhan dan cép huyén
noi da dang ky két hon trudc day hodc noi dang ky két hon méi.

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap tiép nhan ho so
va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phoi hep: Co quan quan ly CSDLQGVDC

10.7. Két qua thuc hién thi tuc hanh chinh: Trich luc ghi chi ly hon
(ban chinh), ban sao Trich luc ghi chd ly hén (trudng hop yéu cau cap ban sao
Trich luc ghi cha ly hén).

10.8. Phi, 1€ phi:

- L¢ phi: 75.000d/truong hop.

- Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc hd nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi cht ly hon (néu ¢ yéu cau) thuc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

10.9. Mu don, mau to khai:

- To khai ghi chti ly hon theo mau (néu ndp ho so theo hinh thirc tryuc tiép);

- Biéu mau dién tu tuong tac ghi vao S6 ho tich viée ly hon (néu nop héd
so theo hinh thtc tric tuyén).

10.10. Yéu cau, diéu Kién thue hién thii tuc hanh chinh:

- Ban an, quyét dinh ly hon, huy két hon, van ban thoa thuan ly hon di co
hiu lyc phap luét hoac gidy to khac cong nhan viéc ly hon do co quan cé tham
quyén ciia nudc ngoai cap khong vi pham quy dinh cua Luat Hon nhén va gia dinh.

- Viéc ly hon, huy két hon cua cong dan Viét Nam do co quan c6 tham
quyén nudc ngodi giai quyét khdng thude truong hop cé don yéu cau thi hanh
tai Viét Nam hoic c6 don yéu cau khong cong nhan tai Viét Nam.

- Cong dan Viét Nam da ly hon, hay viéc két hdn ¢ nude ngoai, sau d6 vé
nude thuong trd hoac lam thi tuc dang ky két hon méi tai co quan co tham
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quyén cia Viét Nam thi phai ghi cha ly hon. Truong hop da nhiéu lan ly hon
hodc huay viéc két hon thi chi 1am tha tuc ghi chi lan ly hén, hay viéc két hon
gan nhat.

10.11. Can cw phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh s6 hé
khau, s6 tam trii gicfy khi thiee hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT- BTP ngay 28/5/2020 cua B truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ciia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc myén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir 1i€u ho tich, phi xac nhan co qué)c tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thudc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua B9 truong B Tai
chinh stra ddi, bé sung mot sé diéu cia Thong tu s6 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va 1¢ phi thudc thAm quyén
quyét dinh cta Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s6 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi d6ng nhan
dan tinh Vinh Long sua d6i, bo sung mot s didu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 cta Hoi dong nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung cac khoan phi, 1 phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 1a noi dung sira d6i, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI GHI CHU LY HON

Kinh gui: et e
Ho, chit dém, tn NGWOT YU CAUL ..o
NOT CU T @ oo oot
GHAY 10 Y AN @ ottt ettt ettt
Quan hé vO1 nguol GUQOC ghi ChULL ...
Pé nghi ghi vao s6 hd tich viée @...........cocovvivvennne, di dwoe giai quyét tai co quan cé
thAm quyén ciia nwée ngoai cho ngudi dwéi day:
HQ, chil @@, tEN: .....o.oiiiiiie s
Ngay, thang, na3m SINN: ..o
Gi6i tinh:.eeeeeeeeeeeeeenn DAN EOC: eveeevreeeeeeeeeeereeeen, QUAC tCN: oo
Gidy to tuy than: ettt
Noi cu tr hién nay: S
NOi c trl trrdc KDi XUAL CANN: ..vvvececeiceeeees et sttt
Noi dAng KY K&t DON trIOC GAY: ..ottt
Da vo1 Ong/ba:
HQ, ChIE A@IMN TRIIT ...
Ngay, thang, NAM SINN: ...
Gidi tinh: ..o Dan tOcC: ..., Quéc tICh: e
Gidy to tuy than: ettt et e e e e e et ettt et e
L2710 T
SO ovrererireeessiene s A0 ) o
........................ CAP NGAY..oorroos tNANG ooooo. NEAM oo

To1 cam doan nhitng ndi dung khai trén day la dung su that va chiu trach nhiém trude phap
lut vé cam doan cta minh.

Lamtai: ..............,NQAY ....... thang ....... nam ...
Nguwoi yéu cau
D& nghi cap ban sao: CH D, Khong [] (Ky, ghi ro ho, chir dém, tén)
S6 luong: ....... ban
Chd thich:

Y Ghi 16 tén co quan thyuc hi¢n ghi chu ly hon.

@) Ghi theo noi dang ky thuong tri; néu khong c6 noi diang ky thuong trii thi ghi theo noi
dang ky tam tru; truong hop khong c¢6 noi dang ky thuong tri va noi dang ky tam trua thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop
1¢ thay thé (vi du: Chémg minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2004).
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“ Ghi 13 loai viéc thyc té: ly hon hodc huy viéc két hon

®) Ghi 5 tén loai gidy to (Ban an/quyét dinh/ théa thuan/cac hinh thirc khac), sb, tén co
quan, ngdy thang ndm cip gidy t& ching minh viéc ly hén/hity viée két hon.

© Ghi r tén co quan nudc ngoal da giai quyet ly hon/hity két hon.

) pg nghi danh ddu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s lugng.
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11. Thi tuc ghi vao S6 hd tich viéc hd tich khac ciia cong dan Viét
Nam da dwoc gidi quyét tai co quan c6 thAm quyén ciia nwéc ngoai (khai
sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nuéi con nuoi;
khai tir; thay doi h tich)

11.1. Trinh ty thwe hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi ¢ yéu cau ghi vao SO
ho tich viéc khai sinh; gidm hQ; nhan cha, me, con; xac dinh cha, me, con; nudi
con nudi; khai tir; thay doi ho tich dd duogc giai quyét tai co quan c6 thim quyén
clia nudc ngoai (sau day goi 1 ghi vao SO ho tich cac viée ho tich khac) nop hd
so ghi vao Sb ho tich cac viéc ho tich khac tai BO phan Mot ctra cép huyén; nop 1€
phi néu thudc truong hop phai ndp 1€ phi ghi vao S6 ho tich cac viéc ho tich khac;
ndp phi cip ban sao Trich luc ho tich twong tmg néu c6 yéu cau.

- Néu Iya chon hinh thirc ndp ho so truc tuyén, ngudi co yéu cau ghi vao
S6 ho tich cac viéc ho tich khac truy cap Céng Dich vu cong quéc gia
(https://dichvucong.gov.vn) hoic Cdéng Dich vu cbéng cia tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chwa cé tai
khoan), xac thuc ngudi dung theo hudng dan, dang nhap vao hé théng, xac dinh
dung Uy ban nhan dan cap huyén c6 tham quyén.

Nguoi c6 yéu cau ghi vao SO ho tich cac viée ho tich khac truc tuyén cung
cap thong tin theo Biéu mau dién tir twong tac ghi vao SO ho tich viéc khai
sinh/khai tir/nudi con nuodi/gidm hd, nhan cha, me,con/Biéu mau dién tur tuong
tac ghi vao SO ho tich cac viéc ho tich khac (cung cp trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 18 phi thong qua chitc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bd tiép nhan ho so tai BO phan mdt ctra ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so day du, hop 1é thi tiép nhan hd so; néu tiép nhan hd
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi c6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau liwa chon hinh thirc ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhin hen tra két qua
qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén hd so dé cong chirc 1am cong tac ho
tich xur ly.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhén hd
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir
trén hé thong thong tin, co s& dir liéu) va ky s6 vao tai lidu, ho so giai quyét thu
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bo sung, hoan thién hd so, néu 1d loai gidy to, ndi dung can bo sung dé
ngudi c6 yéu cau bo sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budce (1);




https://dichvucong.gov.vn/
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(iii) Truong hop ngudi cd yéu cau ghi vao S6 ho tich cac viéc ho tich
khac khong bo sung, hoan thi¢n duoc hd so thi bdo céo Trudéng b phan mot cura
c6 thong bao tir chdi giai quyét yéu cau ghi vao S6 ho tich cac viée ho tich khac.

- Cong chirc 1am cong tac ho tich thdm tra hd so (tham tra tinh thdng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot cira dé tra cho
nguoi co yéu cau (néu nguoi co yéu cau lya chon hinh thic nop hd so truc tiép),
hozc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho nguoi cd yéu cau (néu ngudi c6 yéu cau lwa
chon hinh thitc ndp ho so truc tuyén).

+ Néu thay yéu cau ghi vao S6 ho tich du diéu kién, phu hop quy dinh
phap luat, trudng hop tiép nhan ho so ghi vao S6 ho tich cac viéc ho tich khac
theo hinh thirc truc tiép, thi cong chirc lam cong tac ho tich thyuc hién viéc ghi noi
dung ghi chl vao S6 ho tich, cip nhat thong tin ghi vao S6 hé tich cac viéc ho
tich khac va luu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding
chung.

Trudng hop tiép nhan hod so ghi vao S6 ho tich cac viéc ho tich khac theo
hinh thirc truc myén, cong chirc l1am cong tac ho tich gui lai biéu mau Trich luc
ghi vao SO ho tich viéc khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich
khac dién tir cho nguoi yéu ciu qua thu dién tir hodc thiét bi s6.

Ngudi yéu ciu c6 trach nhiém kiém tra tinh chinh xé4c, day du cua cac
thong tin trén biéu mau Trich luc ghi vao sb ho tich viéc khai sinh/Trich luc ghi
vao sb ho tich céac viéc ho tich khac dién tir va xac nhan (téi da mdt ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung ghi cha vao S6 ho tich, cap nhat thong tin ghi vao S6 ho
tich c4c viéc ho tich khac va luu chinh thire trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

- Cong chuc lam cong tac ho tich in Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich lyc ghi vao S6 ho tich cac viéc ho tich khac, trinh Lanh dao UBND
ky, chuyén ti Bo phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi c6 yéu cau ghi vao S6 ho tich cac viée hd tich khac duoc nhan két
qua theo mot trong cac phuong thurc sau day:
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+ Nhan ban di¢én tr Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khic gui qua thu dién tir, Kho quan 1y dir
liéu dién tir cua ca nhan do;

+ Nhan ban di¢én tir Trich luc ghi vao Sb hé tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac gui vao thiét bi sb, thong qua phuong
phap truyén sb liéu phu hop, dam bao an toan, bao mat thong tin;

+ Nhan két qua 1a Trich luc ghi vao Sb ho tich viée khai sinh/Trich luc
ghi vao Sb ho tich cac viée ho tich khac thong qua h¢ théng buu chinh;

+ Nhan két qua 1a Trich luc ghi vao Sb hd tich viée khai sinh/Trich luc
ghi vao S6 ho tich cac viée ho tich khac tai co quan dang ky ho tich.

11.2. Céch thirc thwe hién: Nop hd so truc tiép hodc qua dich vu buu
chinh céng ich hodc tryc tuyén trén Cong dich vu céng qudc gia
(https://dichvucong.gov.vn) hoic Cong dich vu cong cua tinh
(https://dichvucong.vinhlong.gov.vn).

11.3. Thanh phan, sé lwong ho so

* Thanh phan ho so:

- To khai ghi vao S6 ho tich viéc khai sinh/To khai ghi vao S6 ho tich
viéc khai ta/To khai ghi vao S6 ho tich viéc nudi con nudi/Td khai ghi vao S6
ho tich vi¢c giam ho, nhan cha, me, con/T¢ khai ghi vao S6 hé tich cac viéc hod
tich khac theo mau (néu nguoi c6 yéu cau lwa chon ndp hd so theo hinh thire truc
tiep);

- Biéu mau dién tr twong tac ghi vao S6 ho tich viéc khai sinh/khai
ta/nudi con nudi/giam ho,nhan cha, me,con/Biéu mau dién tir twong tac ghi vao
S6 ho tich céc viéc ho tich khac (do ngudi yeu cau cung cap thong tin theo hudéng
dan trén Cong dich vu cdng néu nguoi ¢ yéu cau lua chon nop hd so theo hinh
thic truc tuyén).

- Ngudi ¢6 yéu cau ghi vao S6 ho tich cac viéc ho tich khac thuc hién
viéc nop/xut trinh (theo hinh thic truc tiép) hoac tai 1én (theo hinh théc truc
tuyén) céc gidy to sau:

+ Gidy to phai ndp:

++ Ban sao gidy to chang minh viéc ho tich da dugc giai quyét tai co
quan c6 tham quyén ctia nuGc NYoai.

++ Vian ban uy quyén (duoc ching thuc) theo quy dinh cua phap luat
trong truong hop uy quyén thyuc hién viéc ghi chi. Truong hop ngudi duoc ay
quyén la dng, ba, cha, me, con, vg, chong, anh, chi, em rudt cua ngudi uy quyén
thi van ban uy quyén khdng phai chiing thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hoic Chung minh nhan dan hodac Thé can cudc cong dan
hodc cac gidy to khac co6 dan anh va thong tin ca nhan do co quan c6 thAm
quyén cip, con gia tri st dung dé chimg minh vé nhan than ciia nguoi ¢ yéu
cau ghi vao S6 ho tich cac viéc ho tich khac. Truong hop cac thong tin cd nhan




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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trong cac gidy to ndy da co trong CSDLQGVDC, CSDLHTDT, duoc hé thong
dién ti dong thi khong phai tai 1én (theo hinh thirc truc tuyén).

++ Gidy to ¢6 gid tri chitng minh théng tin vé cw trii trong truong hop
co quan déing ky ho tich khéng thé khai thac dwgc théng tin vé noi cu trii ciia
cong dan theo cac phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh sé
104/2022/NP-CP ngay 21/12/2022 cua Chinh phu. Truwong hop cdc thong tin
vé gidy to chitng minh noi cw tri da dwoc khai théc tir Co sé dir liéu quéc gia
vé ddn cur bang cdc phwong thirc nay thi nguoi cé yéu cau khéng phdi xudt
trinh (theo hinh thirc triee tiép) hodc tdi lén (theo hinh thirc truc tuyén).

Trudng hop giri hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi théng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup giay to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao chiing thuc tir ban
chinh hoidc ban sao duogc cap tir s6 goc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xéac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, da hd so ding ky ho
tich theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Boi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so cau ghi vao S6 ho tich céc viéc
ho tich khac truc tuyén phai bao dam rd nét, day da, todn ven vé noi dung, 1a ban
chup bang may anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tu, tir
gidy to duoc cap hop 18, con gia tri st dung.

+ Truong hop gidy to, tai liéu phai guri kém trong hd so ghi vao S6 ho tich
c4c viéc ho tich khéc truc tuyén da co ban sao dién tir hodc da co ban dién tir gidy
to ho tich thi ngudi yéu cau dugc st dung ban dién tir nay.

+ Truong hop nhan két qua (Trich luc ghi vao S6 ho tich viéc khai
sinh/Trich luc ghi vao S6 ho tich cac viée ho tich khac/ban sao Trich luc ghi
vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 h tich cac viéc ho
tich khac) tai co quan ding ky ho tich, ngudi co yéu cau ghi vao S6 ho tich cac
viéc ho tich khac phai xuat trinh gidy t& tuy than, ndp cac gidy to 14 thanh phan hd
so ghi vao S6 ho tich cac viée hd tich khac theo quy dinh phap luat ho tich.
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- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo
diéu woc qudc té ma Viét Nam 1a thanh vién.

* S6 lwgng hé so: 01 b

11.4. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so, trudng hop
nhan hd so sau 15 gid ma khdng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trong trudng hop phai xac minh thi thoi han giai quyét
khong qua 3 ngay lam viéc.

11.5. Péi twgng thuc hién tha tuc hanh chinh: C4 nhan

11.6. Co quan giai quyét thii tuc hanh chinh

- Co quan c6 thim quyén quyét dinh:

+ Uy ban nhan dan huyén noi cu tri ctia cdng dan Viét Nam ghi vao S6
ho tich viéc khai sinh; giam hg; nhan cha, me, con; xac dinh cha, me, con; nuoi
con nudi; thay doi ho tich da duoc giai quyét tai co quan ¢ tham quyen ciia nudc
ngoai.

+ Uy ban nhan dan huyén noi cu tra ctia ngudi ¢6 trach nhiém khai tir ghi
vao S6 ho tich viéc khai tir da duoc giai quyét tai co quan c6 tham quyén cua
nudc ngoai.

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phép tiép nhan ho
s0 va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan Iy CSDLQGVDC

11.7. Két qua thuc hién thi tuc hanh chinh: Trich luc ghi vao S6 ho
tich viéc khai sinh/Trich luc ghi vao S6 ho tich cac viéc ho tich khac (ban
chinh), ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (trudng hop yéu cau cap ban sao
Trich luc ghi vao S6 ho tich viéc khai sinh/ban sao Trich luc ghi vao S6 ho
tich cac viéc ho tich khac).

11.8. Phi, 1¢ phi:

- L& phi: 75.000d/trudng hop®.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc ghi vao S6 ho tich viéc khai sinh/Trich luc
ghi vao S6 ho tich cac viéc ho tich khac (néu co yéu cau) thuc hién theo quy
dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B Tai chinh.

11.9. Méu don, miu to khai:

- T khai ghi vao S6 ho tich viéc khai sinh; T khai ghi vao S6 ho tich
viéc khai ttr; To khai ghi vao S6 ho tich viéc nudi con nudi; To khai ghi vao SO

> Nghi quyét sb 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi ddng nhan dan tinh Vinh Long sura doi,
bd sung mot s6 diéu cua quy dinh ban hanh kém theo Nghi quyét s6 09/2020/NQ-HDND ngay
07/7/2020 ciia Hoi dong nhan dan tinh quy dinh muc thu, ché do thu, ndp, quan 1y va si dung cac
khoan phi, 1€ phi trén dia ban tinh
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ho tich viéc gidm hg, nhan cha, me, con; To khai ghi vao S6 hé tich cac viéc ho
tich khac (néu ndp hd so theo hinh thic truc tiép).

- Biéu miu dién t tuong tic ghi vao S6 ho tich viéc khai sinh/khai
tir/nudi con nudi/giam ho, nhan cha, me,con/Biéu mau dién tir twong tac ghi vao
S6 ho tich cac viée ho tich khac (néu ndp hd so theo hinh thire truc tuyén).

11.10.Yéu cau, diéu kién thue hién thii tuc hanh chinh: Khong c6

11.11. Can cw phép ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phil quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngdy 21/12/2022 ciia Chinh phii sira do,
bo 7sungym,0”t o) diétf cua cdc nghi dinh lién quan deén viéc n,o”p’, xudat trinh so ho
khau, so tam tru gigiy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B0 truéng Bo Tu phép
quy dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot s diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh muc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 1¢ phi qudc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thuoc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, bé sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudce Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctia Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung mot s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 1a noi dung sira d6i, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI GHI VAO SO HOQ TICH VIEC KHAI SINH

KAND GUL Do
Ho, chit dém, t8N NEUOT YEU CAU: ...oooooceeoeeeeoeeeees oo sees e
INOT CU T @) ettt oo
GiAy tO 1y thAN: ) e
Quan hé vdi nguoi dugce ghi vao SO ho tich Viee Khai SINR: ..o

Pé nghi co quan ghi vao So6 ho tich viéc khai sinh cho nguoi ¢é tén duéi day:

HQ, ChTr @@I, TRIIZ.........oooo s
Ngay, thang, nam sinh: ............ccceeeeee ghi BANG CHET: oo
Gi6i tinh:.......coeveeenne DAN tOC: wverveveveeesrins e, QUOC HCR: oo
INOT SINN: oo
QUE QUAN: .o s
Ho, chir dém, t€n NEUWOT MIE:..........cco.oooviiiec s
Nam sinh: @ oo, Dan toc: .oovveviee e, QLTS TR T LA
INOT CU T @ et oot e oo
Ho, chir dém, tén n@uoi Cha: ..o
Nam sinh: @ Dantoc: ..o, Quéc tICH: L,
INOT CU T @ oot
Pa dugc dang ky khai sinh tai® ...
Giéy khai sinh 6 ..., cap ngay.......... L i

T6i cam doan nhitng ndi dung khai trén day l1a ding su that va chiu trach nhiém trudc phap
luat vé cam doan cia minh.

Lam tqi: ... ngay ... thang ... nam ...
Nguoi yéu cau
(Ky, ghi o ho, chir dém, tén)

Dé nghi cép ban sao Trich luc ghi vao S6 ho
tich viéc khai sinh ®: C6 D, Khong []
SO luong:............ ban

Chu thich: q
Ghi 10 tén co quan ghi vao S6 ho tich vi¢c khai sinh
Vi dy: Uy ban nhan dan quén 1, thanh phd H6 Chi Minh
@ Ghi theo noi ding ky thuong tra; néu khong c¢6 noi dang ky thudng tri thi ghi
theo noi dang ky tam tra; truong hgp khong c6 noi dang ky thuong tra va noi dang ky tam
tra thi ghi theo noi dang sinh séng.
@) Ghi thong tin vé& gidy to tiy than coa ngudi di dang ky, ghi rd sd, co quan cép,
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ngdy cap ho chiéu, chimg minh nhan dan hodc gidy to hop 1é thay thé (V7 du: Ching minh
nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004).

) Ghi day du ngay, thang sinh cua cha, me (néu co).

®) Ghi 15 tén co quan, tén qubc gia nudc ngoai da dang ky khai sinh.

©) Ghi 6, ngay, thang, nim co quan nudc ngoai cip Gidy khai sinh.

N pé nghi danh déu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

KAND G Dot

Ho, chit dém, t€n NEUWOT YEU CAUL ..o

GHAY 1O TUY thANT @ ettt
QUAN & VOI NGUOT A8 CHEL: e
Dé nghi co quan ghi viao S6 hd tich viéc khai tir cho ngudi cé tén duwéi diy:

HOQ, ChTE AEIM, CEIMZ ..o
Ngay, thAng, NAM SINN: ..
Gioitinh:..o Dan tocC: ..o Quéc 1501 S
Noi cu tr cudi clng: N,
GHAY 10 Y ThANT @ e
Da chét vao 10C: e g0 phat, ngay ... thang ... nam ...

T61 cam doan nhiing nd1 dung khai trén day la dung su that va chiu trach nhi¢m trude phap Iv
vé cam doan ctia minh.

Lam tqi: ... ngay ... thang ....... nam ..
Nguwoi yéu cau
Dé nghi cip ban sao®: C6 |:|, Khong |:| (Ky, ghi r6 ho, chir dém, tén)
SO luong:............ ban
Chu thich:

Ghi 10 tén co quan thuc hién ghi vao S6 ho tich viéc khai tu.

@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi da
ky tam tra; truong hop khong c6 noi dang ky thuong trit va noi dang ky tam trt thi ghi theo noi da
sinh sbng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop
thay thé (vi dy: Chimg minh nhan dan s6 00108912345 do Coéng an thanh phd Ha Noi cép ng
20/10/2004).

“) Ghi 5 tén gidy to ho tich duoc co quan c6 thim quyén nude ngoai cap.

®) Ghi 5 tén co quan nudc ngoai da dang ky khai tu.

© pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phuc

TO KHAI GHI VAO SO HQ TICH CAC VIEC HQ TICH KHAC
KANR GUL D et

Ho, chi d8m, tén NGUWOT YU CAUL ..ot
NOT CU T @)oottt
GHAY 10 Y AN @ oottt ettt oottt oo
Dé nghi co quan ghi vao S6 hd tich Viéc(4) ...............................................................................................
cho nguoi co tén dudi day:

HQ, CRIF A@IMN, TRIN: ...
Ngay, thang, NAM SINN: ..o
Giottinh ..o, Dan toc: ..o Quéc tICH:
INOT U T @ e e
GIAY 1O TUY thANT @ ettt ettt ettt ettt ettt et

NOi dung ghi Va0 56 10 tIEh™: oo

T61 cam doan nhitng nd1 dung khai trén day la dung su that va chiu trach nhi¢m trude phap Iv

vé cam doan cua minh.

Lam tai: .............Nngay ... thang ....... nam ...
Dé nghi cap ban sao”: Co D, Khéng |:| Nguoi yéu cau
S6 luong: .... ban (Ky, ghi 16 ho, chir dém, tén)

@ Gh1 1 tén co quan thyc hién ghi vao S6 ho tich.
@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky t;
tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi theo noi dang si
song.
®) Ghi thong tin vé gidy to tiy than nhu: h chiéu, ching minh nhan dan hodc gidy to hop 1¢ thay t
(vi du: Chimg minh nhan déan s6 00108912345 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).
“) Ghi 15 loai viée ho tich da dang ky (vi du: thay doi ho tich).
®) Ghi 5 tén gidy to ho tich duoc co quan c6 thim quyén nudc ngoai cip.
©) Ghi 15 tén co quan nude ngoai da dang ky sy kién ho tich.
) pg nghi danh déu X vao 6 néu ¢ yéu cau cip ban sao va ghi rd s6 luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC GIAM HQ, NHAN CHA, ME, CON

1 11« O
Ho, chit dém, tn NGWOT YU CAUZ ......ooovvverececeeeeeeeeces st e
INOT CU T @ oo oot
GHAY 10 Y AN @ oottt
Pé nghi co quan ghi vao S6 h tich viee™ ...
cho nguoi dudi day:
HQ, Chilt @@I, TRIII ... s e
Ngay, thang, NAM SINN: ...
Giditinh:....cccoooviieeiieene. Dan toc:...uvvveiiiiiiiieeeiiien, QUAC tiCh e
NOT CU TG Bttt
Gidy to tuy than: e eeeee e ees e et
LA ® e cua nguoi cé tén duoi day:
HOQ, ChTt GEIM, T8N ..ot sasesies s es e
Ngay, thang, NAM SINN: ..o
Giditinh:......cooovveeeiieee. Dan tocC:...uvvvviiiiiiiieeeiiiee, QUAC tich .
INOT CU TG B oottt ettt ettt e
GHAY 1O Y thAN: @ et

Pi duoc giai quyét theo © ... TS O A0 cap ngay......
thang ...... nam............

T6i cam doan nhitng ndi dung khai trén day 1a ding sy that va chiu trach nhiém trudc phap
luét vé cam doan ctia minh.

Lamtai: .................,NQAY ... thang ... nam ...
Ngudi yéu cau
Dé nghi cip ban sao®: C6 D, Khong [] (Ky, ghi 16 ho, chir dém, tén)
S6 luong:....... ban
Chu thich:

Ghi 16 tén co quan thue hién ghi vao S6 ho tich.
@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thuong tra thi ghi theo noi dang ky
tam tr0; truong hop khong cé noi dang ky thuong tra va noi dang ky tam trt thi ghi theo noi dang
sinh séng
®) Ghi thong tin vé gidy to tly than nhu: ho chiéu, chimg minh nhan dan hodc gidy to hop 1€ thay
thé (vi du: Chémg minh nhan dan s6 00108912345 do Céng an thanh phd Ha Noi cip ngay
20/10/2004).
@ Ghi 15 loai viéc ho tich da duoc giai quyét tai co quan co tham quyén ciia nudc ngoai (giam ho,
nhan cha, me, con).
®) Ghi 16 mdi quan h¢: 1a cha/me/con/nguoi gidm hd.
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©) Ghi 15 tén gidy to chirng minh sy kién ho tich d3 duoc co quan c6 thim quyén ciia nudc ngoai
cap.

) Ghi 15 tén co quan nudc ngoai da giai quyet su kién hd tich.

® pe nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC NUOI CON NUOI

KANR G D e

Ho, chi d8m, ten NGUWOT YU CAUL ..o
INOT CU T @) st
GHAY 10 Y THANT @ sttt
Pé nghi co' quan ghi vao S6 hd tich viéc nudi con nudi cho ngudi c6 tén dudi day:

L5 0T (YT ) 10 PO ) 1 T
Ngay, thang, NAM STNR: s
Gi6i tinh: e DAN t0C: ! QUAC HHCR:
INOT U T @ et
Gidy khai sinh/Giay to tuy than: e
La con nuéi cia:

HOQ, Chilr A€M, €11 IME: ..o
Ngay, thang, ndm sinh: ... Dan toc: ............ QUOAC HHCN:
INOT CU T @ e
Ho, chir d€my, t€N CRAZ ...
Ngay, thang, nam sinh: ................ Dan toc: ... QUOC HCR: o
INOT CU T @ e

T61 cam doan nhitng nd1 dung khai trén day la dang su that va chiu trach nhi¢m trudce
phap luat vé cam doan cta minh.

Lamtai: ................,NQaY ... thang ... nam ...
Ngudi yéu cau
& nghi cép ban sa0®: 6 L1, khong L] (K, ghi 16 ho, chit dém, tén)
Sé luong:....... ban
Ch thich:

Ghi 16 t€n co quan thue hién ghi vao S6 ho tich viéc nudi con nuodi.
@ Ghi theo noi dang ky thuong tr; néu khong co noi dang ky thuong tra thi ghi theo noi dang
ky tam trt; truong hop khong c6 noi dang ky thuong trti va noi dang ky tam tra thi ghi theo
noi dang sinh séng
®) Ghi thong tin vé gidy to tiry than nhu: ho chiéu, chimg minh nhan dan hoac g1ay to hop 1¢
thay thé (vi du: Ching minh nhan dan sé 00108912345 do Cong an thanh phd Ha Noi cap
%)ay 20/10/2004).
@ Ghi 16 tén gidy to chimg minh viéc nudi con nudi do co quan c6 thim quyén cta nudc
n 0ai cap.
Ghi 10 tén co quan nude ngoai da giai quyet viéc nuoi con nudi.
(6) Dé nghi danh dau X vao 6 néu c6 yéu cau cip ban sao va ghi rd sd lugng.
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12. Thii tuc ding ky lai khai sinh c6 yéu t6 nwéc ngoai

12.1. Trinh ty thuc hién:

- Néu Iwra chon hinh thtrc ndp ho so tryc tiép, nguoi co yéu cau ding ky lai
khai sinh ndp hd so ding ky lai khai sinh tai B6 phdn mdt ctra/Trung tim hanh
chinh cong cia UBND cip huyén c6 tham quyén; ndp 1& phi néu thudc trudng hop
phai ndp 18 phi ding ky lai khai sinh; ndp phi cap ban sao Gidy khai sinh néu c6
yéu cau cp ban sao Gidy khai sinh.

- Néu lyra chon hinh thire ndp hé so truc tuyén, ngudi co yéu cau dang ky
lai khai sinh truy cap Cong Dich vu cong quédc gia (https://dichvucong.gov.vn)
hoic Cong Dich vu coéng cua tinh (https:/dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Ngudi ¢6 yéu cau dang ky lai khai sinh truc tuyén cung cép thong tin theo
biéu miu dién tir twong tac ding ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hoac ban sao dién tir cac giéy to, tai liéu theo quy
dinh; ndp phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach
thure khac theo quy dinh phép luat, hoan tat viée nop ho so.

- Can b tiép nhan ho so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop ho so day da, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chuc lam cong tac hd tich xur 1y.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bd tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai li¢u dién tuor
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day di, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hi¢n lai
budce (1);

(iii) Néu nguoi co yéu cau ding ky lai khai sinh khong bd sung, hoan
thién dugc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢6 van ban tir chdi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chirc 1am cong tac ho tich thdm tra hd so (thdm tra tinh théng nhét,
hop 1é cta cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat
trinh hodc dinh kém).




https://dichvucong.gov.vn/
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t6i Bo phan mot ctra dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu 18 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Truong hop viée dang ky khai sinh trude day dugc thyc hién tai Uy ban
nhan dan cap xa hoidc S& Tu phap thi Phong Tu phap c6 van ban dé nghi Uy ban
nhan dan cdp x4/S¢ Tu phéap noi thuc hién viéc dang ky khai sinh trudc day
kiém tra, xac minh vé viéc luu gitr S6 hé tich.

Sau khi nhan duoc vin ban dé nghi, Uy ban nhan dan/Sé¢ Tu phap di dang
ky khai sinh trudc ddy tién hanh kiém tra, xdc minh va tra 10i bang van ban vé
viéc con luu gitr hodc khong luu gitr duoc S6 ho tich.

Truong hop gidy to cta ngudi yéu cau ding ky lai khai sinh khong c6
thong tin chimg minh quan h¢ cha, me, con thi co quan dang ky hg tich c6 van
ban dé nghi co quan cong an c6 thim quyén xac minh. Truong hop co quan
cong an tra 10i khong c6 thong tin thi co quan diang ky ho tich cho ngudi yéu cau
dang ky lai khai sinh 1ap vin ban cam doan vé thong tin ctia cha, me va xac dinh
ndi dung khai sinh theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitt dugc S6
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khong nhan duoc vin ban tra 101, néu thay ho so
day du, hop 1¢, dung quy dinh, truong hop tiép nhan ho so dang ky lai khai sinh
theo hinh thirc truc tiép, thi cong chirc lam cong tac hg tich thuc hién viéc ghi vao
S6 dang ky khai sinh, cap nhat théng tin ding ky lai khai sinh va luu chinh thic
trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan ho so dang ky lai khai sinh theo hinh thic truc tuyén,
cong chirc 1am cong tac ho tich g lai biéu miu Gidy khai sinh dién tir v6i thong
tin day da cho nguoi yéu cau qua thu dién ttr hodc thiét bi s6.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cta cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin di thong nhat, day du hodc
khéng c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao SO diang ky khai sinh, cap nhat thong tin dang ky khai
sinh va Ivu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tr dung chung.
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- Cong chtrc lam cong tac ho tich in Giéy khai sinh, trinh Lanh dao UBND
ky, chuyén t6i Bo phan mot cira dé tra két qua cho ngudi co yéu cau.

- Nguoi c6 yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy
Khai sinh.,

12.2. Céch thirc thwe hién: Nop hd so truc tiép hodc qua dich vu buu
chinh cong ich hodc tryc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn)  hoic Céng dich vu céng cua tinh
(https://dichvucong.vinhlong.gov.vn).

12.3. Thanh phan, s6 lwong ho so

* Thanh phan ho so:

- To khai ding ky lai khai sinh theo mau, trong d6 c6 cam doan ctia ngudi
yéu cau vé viéc da ndp du cac gidy to hién ¢ (néu ngudi co yéu cau lua chon ndp
hé so theo hinh thic truc tiép);

- Biéu mau dién tir twong tac dang ky lai khai sinh, trong d6 ¢6 cam doan
cac thong tin cung cap 1a dung su that, khdng con ban chinh Giay khai sinh, da
nop di cac giay to hién co va chiu hoan toan trach nhiém trudc phap luat vé noi
dung cam doan caa minh (do nguoi yéu cau cung cap thong tin theo hudng dan
trén Cong dich vu cdng néu nguoi ¢ yéu cau hra chon nop hod so theo hinh thic
truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai khai sinh thuc hién viéc nop/xuat trinh
(theo hinh thuc truc tiép) hoac tai 1&n (theo hinh thuc truc tuyén) céc gidy to sau:

+ Gidy to phai ndp:

++ Ban sao toan bo ho so, gidy to ctia nguoi yéu cau hoic hd so, gidy to,
tai liéu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

+++ Ban sao Giay khai sinh do co quan c6 tham quyén cua Viét Nam cap
hop 18 (ban sao duoc chang thyc tir ban chinh, ban sao duoc cap tir S6 dang ky
khai sinh); ban chinh hoic ban sao gidy to cd gié tri thay thé Gidy khai sinh
duoc cép trude nim 1945 & mién Bic va trude nam 1975 & mién Nam.

+++ Truwong hop nguoi yéu cau khdng cd gidy to néu trén thi phdi nép
ban sao gidy to do co quan ¢é tham quyén cua Viét Nam cap hop 16 nhue: Gidy
chizng minh nhan dan, Thé cdn cwéc cdng dan hogc Hé chiéu; gidy to ching
minh vé noi cu trii; Bang tot nghiép, Gidy chiing nhdn, Chitng chi, Hoc ba, ho
so hoC tdp do co quan cé tham quyén cdp hodc xac nhdn; Gidy to khac cé théng
tin vé ho, tén, ngay, thing, ndam sinh ciia ca nhan.

Ngudi yéu cau dang ky lai khai sinh c6 trach nhiém nop day du ban sao
cac gidy to néu trén (néu co) va phai cam doan d ndp du cac gidy to minh co;
chiu trdch nhiém, hé qua cua viéc cam doan khong dung su that.

++ Van ban ay quyén theo quy dinh cua phap luat trong truong hop uy
quyén thuc hién viéc dang ky lai khai sinh. Truong hop nguoi duoc ty quyén la
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6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt cia nguoi uy quyén thi vin
ban uy quyén khdng phai chiing thuc.

+ Gidy to phai xuét trinh:

++ H chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham quyén
cap, con gia trj str dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau diang
ky lai khai sinh. Trudng hop céc thong tin ca nhan trong cac gidy td nay di co
trong CSDLQGVDC, CSDLHTDT, duoc h¢ théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai gii kém theo ban
sao ¢ chimg thuc cac gidy to phai xudt trinh néu trén.

Luuy:

- Pi vai gidy to nop, xuat trinh néu ngudi yéu cau nop ho so theo hinh
thure truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoidc ban sao dugc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chyp voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi giay to gui kém theo néu nguoi yéu cau nop ho so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hé so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup biang may anh, dién
thoai hodc duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18,
con gia tri st dung.

+ Truong hop gidy to, tai liéu phai gai kém trong hd so dang ky lai khai sinh
truc tuyén da co ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién ti ny.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh), nguoi c6 yéu cau ding ky lai khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky lai khai sinh theo quy dinh phép
luat ho tich.
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- Gidy to do co quan ¢ tham quyén ciia nudc ngoai cap, cdng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 1anh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
wdc qudc té ma Vit Nam 1a thanh vién.

- Truong hop ngudi ¢d yéu cau diang ky lai khai sinh khéng cung cap
dugc gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay xoa, sira
chira, 1am gia thi co quan dang ky ho tich c¢6 tham quyén hay bo két qua dang ky
lai khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau ding ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho ngudi 1ap van ban cam doan vé trach nhiém, hé qua phap Iy caa viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan co tham
quyén huy bo két qua diang ky ho tich, néu co co sé xac dinh noi dung cam doan
khong dang sy that.

* S6 lwgng ho so: 01 bo

12.4. Thoi han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢ van ban
xac minh thi thoi han giai quyét khong qué 25 ngay.

12.5. Po6i twgng thuc hién thi tuc hanh chinh: Ca nhan

12.6. Co quan giai quyét thii tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan c4p huyén noi da
dang ky khai sinh truéc day thuc hién dang ky lai khai sinh.

Truong hop viéc khai sinh truée day duge ding ky tai Uy ban nhan dan
cap x4 thi viéc dang ky lai khai sinh do Uy ban nhan dan cap huyén cap trén thuc
hién.

Truong hop khai sinh trude diy duge ding ky tai Uy ban nhan dan cap
tinh hodc S& Tu phap thi viéc ding ky lai khai sinh do Uy ban nhan dan cap
huyén noi cu trii ciia ngudi Yéu cau thyc hién; néu nguoi d6 khong cu tra tai
Viét Nam thi do Uy ban nhan dan cap huyén noi c¢6 tru s¢ hién nay ciia S& Tu phap
thuc hién.

- Co quan thuc hién thia tuc hanh chinh: Phong Tu phap tiép nhan ho so
va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
cap x&/S¢ Tu phap noi ngudi yéu cau dang ky lai khai sinh da dang ky khai sinh
trude day; Co quan cong an co tham quyén.

12.7. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh (ban chinh);
ban sao Gidy khai sinh (truong hop yéu cau cip ban sao Gidy khai sinh).

12.8. Phi, 1€ phi:

- L¢ phi: 75.000d/truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
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thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai

Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.
12.9. Miu don, miu to khai:

- To khai ddng ky lai khai sinh (néu ndp hd so theo hinh thirc truc tiép);

- Biéu mAu dién tir tuong tac ding ky lai khai sinh (néu ndp hd so theo
hinh thirc truc tuyén).

12.10. Y&u cau, diéu kién thuc hién thia tuc hanh chinh:

- Cong dan Viét Nam dinh cu ¢ nudc ngoai hodc nguoi nude ngoai da
dang ky khai sinh tai co quan c6 tham quyén cua Viét Nam trudc ngay
01/01/2016 nhung S6 dang ky khai sinh va ban chinh Giy khai sinh déu bi mat.

- Nguoi ¢6 yéu cau con sbng tai thoi diém yéu cau dang ky lai khai sinh.

- Ngudi yéu cau cé trach nhiém nop day du ban sao gidy to, tai liéu co noi
dung lién quan dén viéc dang ky lai khai sinh.

12.11. Can cir phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dit li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo §ung9mét $6 diéq cua cdc nghi dinh lién quan dén viéc nép, xudt trinh sé ho
khau, so tam tru gic}y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo trudng Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé Co so dit liéu ho
tich dién ttr, ding ky ho tich truc tuyén;

- Thong tu §5 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truong Bo Tu
phap bai bo mot s6 noi dung tai cac Thong tu trong linh vuc tro giup phap 1y, ho
tich do B¢ truong Bo Tw phdp ban hanh;

- Thong tu so 281/2016/TT-BTC ngay 14/11/2016 cua Bo truéng Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan ly va str dung phi khai théac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung vong;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123





171

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra doi, bd sung mdt s6 diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctua B Tai chinh hudng dan vé phi va 18 phi thudc thAm quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung vong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctia Hoi dong nhan
dan tinh Vinh Long stra d6i, b6 sung mot sb diéu cia quy dinh ban hanh kém
theo Nghi quyét sé 09/2020/NQ-HDND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan 1y va str dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 14 noi dung sira d6i, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH
Kinh gtri: e

Ho, chir dém, tén NEUT YEU CAU: ..o

Quan hé vo1 nguoi uoce Khai SIN: .evveiiiiicc

Pé nghi co’ quan diing Ky lai khai sinh cho nguoi ¢6 tén duéi day:

HQ, Chil d@m, tEN: .....c.oiiiiiie s
Ngay, thang, ndm sinh: ..........ccoccoviiiiiiinninee ghi bang Chil: ..vvvveeeeeeeeere e,
Gidi tinh:........cccoveeeas Dan toc: ..ccovvveveiieeees e, QUAC HCH: v,
NOT STIR L
L@ 0 T= N o[- oSSR
Ho, chir dém, ten NEWOT ME:.........coiiiiiiiiiii s
Nam sinh: @ Dan toc:................. (QITIICRATe)  CAO
NOT CU T @ oottt ettt s sttt n s
Ho, chir dém, ten nguwdi cha:.............ccoooiiii
Nam sinh: © o Dan tdc:.....ccc.n..... (@ ITIICRATe)  CO
NOT CU T @ oottt e et
D3 dang ky Khai sinh taiz @ ettt e
Gidy khai sinh s6: ... ,quyénsd ... ngay ...... [ Jovieiiniaan,

T6i cam doan nhitng ndi dung khai trén ddy 1a dung su that va da ndp di cac gidy to hién co.
T61 chiu trach nhiém trude phap luat vé viéc cam doan ctia minh.
Lamtai: ........................ , NQay ........... thang ......... nam ............

Ngudi yéu cau
(Ky, ghi ré ho, chit dém, tén)

Dé nghi Cép ban sao®: C6 |:|, Khong |:| ............................
SO lugng:....... ban
Chu thich:

) Ghi 13 tén co quan dang ky lai khai sinh

@ Ghi theo noi dang ky thuong tri; néu khong c¢6 noi dang ky thuong tra thi ghi theo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than ctia ngudi di dang ky, ghi 16 sd, co quan cép, ngay
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cap ho chiéu, chimg minh nhan dan hogc gidy to hop 18 thay thé (V7 du: Chimg minh nhan
dan s6 001089123 do Cong an thanh pho Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co s y té thi ghi rd tén co 80y té va dia chi co so y t& do;
truong hop sinh ra ngoai co 8¢ y te thi ghi dia danh cua 03 cap hanh chinh (xa, huyén, tinh)
noi sinh ra; truong hop khong rd noi sinh day du thi chi ghi dia danh hanh chinh cap tinh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

©) Ghi tén co quan da dang ky khai sinh truéc day.

() Chi khai trong trudong hop biét rd.
®pé nghi ddnh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd sb luong.
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13. Thii tuc ding ky khai sinh ¢é yéu t6 nwéc ngoai cho ngudi da cé
hd so, gidy to ca nhan

13.1. Trinh ty thyc hién:

- Néu lwa chon hinh thirc ndp hd so truc tiép, nguoi c6 yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai Bo phan Mot cira cap huyén; nop 1é phi néu
thudc truong hop phai ndp 1¢ phi dang ky khai sinh; nop phi cap ban sao Gidy khai
sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp hd so truc tuyén, nguoi co yéu cau dang ky
khai sinh truy cap Coéng Dich vu cong quéc gia (https://dichvucong.gov.vn)
hoic Coéng Dich vu cong cua tinh (https:/dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh ding Uy ban nhan dan cap huyén
c¢6 tham quyén.

Nguoi co yéu cau ding ky khai sinh truc tuyén cung cip thong tin theo
biéu mau dién tr tvong tac dang ky khai sinh (cung cip trén Cong dich vu cong),
dinh kem ban chup hodc ban sao dién tur cac giéy to, tai licu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can b tiép nhan ho so tai B phan Mot cira co trach nhiém kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop ho so ddy du, hop 1¢ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢d yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi co yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chtrc lam
cong tac ho tich xu 1y.

Sau khi tiép nhén hé so theo hinh thirc nop truc tiép, can bo tiép nhén ho
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc sd hoa theo quy dinh.

(i) Truong hop ho so chua day du, hop 1é thi ¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi co yeéu cau bd sung, hoan thién. Sau khi héd so duogc bd sung, thuc hién lai
budc (1);

(iii) Trudong hop ngudi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién dugc ho so thi bao cdo Truong bd phan mot cira cd thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc 1am cong tac ho tich thdm tra hd so (tham tra tinh thdng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hodc dinh kém).

+ Trudng hop ho so can bo sung, hoan thién hozc khong du diéu kién giai
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quyét, phai tir chdi thi guri thong bao vé tinh trang ho so téi B phan tiép nhan
hé so dé thong bao cho nguoi ndp hd so — thyce hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tc
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong dé néu 16 ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién t hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thirc ndp ho so truc tuyén).

Truong hop gidy to ciia ngudi yéu cau dang ky khai sinh khong c¢6 thong tin
ching minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé nghi
co quan cong an c6 tham quyén xac minh. Trudng hop co quan cong an tra 10i
khong c6 thong tin thi co quan dang ky ho tich cho nguoi yéu cau ding ky khai
sinh 128p van ban cam doan vé thong tin ctia cha, me va xac dinh ndi1 dung khai sinh
theo van ban cam doan.

+ Sau khi nhan duoc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khong nhan duoc van ban tra 10i, néu thay ho so
day du, hop 18, dang quy dinh, trudng hop tiép nhan hé so ding ky khai sinh theo
hinh thirc tryc tiép, thi cong chirc 1am cong tac ho tich thuc hién viéc ghi vao SO
dang ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thirc trén
Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thuc truc tuyén,
cong chirc 1am cong tac ho tich giri lai biéu miu Gidy khai sinh dién tir voi thong
tin dﬁy da cho nguo1 yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu miu Gidy khai sinh dién tir va xac nhin (t6i da mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi noi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai
sinh va Iuu chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tir ding chung.

- Cong chirc lam cong tac ho tich in Giéy khai sinh, trinh Lanh dao UBND
ky, chuyén t&i Bo phan mot cira dé tra két qua cho ngudi ¢6 yéu cau.

- Ngudi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Giay khai sinh,
trong So dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy khai
sinh.

13.2. Céch thirc thwe hién: Nop hd so truc tiép hoic qua dich vu buu
chinh céng ich hodc truc tuyén trén Cong dich vu cong quic gia
(https://dichvucong.gov.vn)  hodc Cong dich vu céng cua tinh
(https://dichvucong.vinhlong.gov.vn).

13.3. Thanh phan, sé lweng ho so:
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* Thanh phan ho so:

- T khai dang ky khai sinh theo mau (néu ngudi c¢6 yéu cau lya chon nop
hé so theo hinh thirc truc tuyén);

- Biéu mau dién tur twong tac dang ky khai sinh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu ngudi ¢6 yéu cau lya
chon ndp hd so theo hinh thic truc tuyén).

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thuec tryc tiép) hodc tai 18n (theo hinh thac truc tuyén) cc gidy to sau:

+ Gidy to phai ndp:

++ Vin ban cam doan vé viéc chua dugc dang ky khai sinh;

++ Bdn sao toan bé ho so, gidy to ciia nguoi yéu cau hodc hé so, gidy to,
tai liéu khdc trong dé cé thong tin lién quan dén néi dung khai sinh, gom: Gidy
chizng minh nhan dan, Thé cdn ciréc cong dan hodgc Hg chiéu; gidy to chiing
minh vé noi cu trii; Bang tét nghiép, Gidy chiing nhdn, Ching chi, Hoc bg, hé
so hoC tdp do co quan c6 tham quyén cap hodc xac nhan; Gidy to khac co théng
tin vé ho, tén, ngay, thang, nam sinh ciia c& nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy to néu trén (néu c6) va phai cam doan da nop du cac giay to minh co; chiu
trach nhiém, hé qua cua viéc cam doan khong ding su that.

++ Vin ban 1y quyén (duoc chang thuc) theo quy dinh cua phap luat
trong truong hop uy quyén thuc hién viéc ding ky khai sinh. Truong hop ngudi
duoc ty quyén 1a dng, ba, cha, me, con, vo, chdng, anh, chi, em rudt cia nguoi
iy quyén thi van ban uy quyén khdng phai chang thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Chung minh nhan dan hodac Thé can cudc cong dan
hodc cac gidy to khic co6 dan anh va thong tin ca nhan do co quan c6 thim
quyén cap, con gia tri str dung dé chimg minh vé nhan than ctia ngudi co yéu
cau dang ky khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay
da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén);

++ Gidy to ¢é gid tri chirng minh thong tin vé cu trii trong trieong hop
co quan déing ky ho tich khéng thé khai thac dwgce théng tin vé noi cw trii ciia
cong dan theo cac phwong thirc quy dinh tai khodn 2 Piéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chitng minh noi cw trit da dwoc khai thac tir Co sé dir liéu quéc gia
vé ddn cur bang cdc phwong thire nay thi nguoi cé yéu cau khéng phdi xudt
trinh (theo hinh thizc truc tiép) hodc tdi lén (theo hinh thirc triee tuyén).

Truong hop gui hd so qua hé théng buu chinh thi phai gui kém theo ban
sa0 c6 chung thyc cac gidy to phai xuat trinh néu trén.

Luuy:







177

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thdng tin trong
to khai, chup lai hodc ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
Xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chiing thuc tir ban
chinh hozc ban sao duoc cap tir sé goc hodc ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, du hd so ding ky ho
tich theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Bdi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to gui kém theo ho so dang ky khai sinh truc tuyén
phai bao dam 6 nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hoic duoc chup, duoc quét bang thiét bi dién ti, tir gidy to dugc cap hop 18,
con gid tri sur dung.

+ Truong hop gidy to, tai liéu phai gui kém trong ho so dang ky khai sinh
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duogc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi ¢d yéu cau ding ky khai sinh phai xuét trinh gidy to tuy
than, nop cac gidy to 1a thanh phan hd so dang ky khai sinh theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng ching
hoac xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap héa lanh sy theo quy dinh ctia phap luat, trir truong hop dugc mién theo
diéu woc qudc té ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cap duoc gidy
td néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tay xda, stra chita, 1am
gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky khai
sinh.

- Trudng hop cho phép ngudi yéu cau dang ky ho tich 1ap vian ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap vin ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc d& nghi co quan c6 tham
quyén hay bo két qua dang ky ho tich, néu c6 co so xac dinh ndi dung cam doan
khong dung su that.
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* S6 lwong hé so: 01 bo

13.4. Thoi han giai quyét: 05 ngay lam viéc. Truong hop phai ¢6 van ban
xac minh thi thoi han giai quyét khong qua 25 ngay.

13.5. Péi twgng thuc hién thia tuc hanh chinh: C4 nhan

13.6. Co quan giai quyét thii tuc hanh chinh

- Co quan c6 thim quyén quyét dinh: Uy ban nhan dan cip huyén noi cu
tra trude khi xuét canh cia nguoi Viét Nam dinh cu tai nude ngoai.

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap tiép nhan hé so
va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phéi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap xa noi nguoi yéu cu ding ky khai sinh cu tra trude khi xuat canh; Co quan
cong an c6 tham quyén.

13.7. Két qua thue hién thii tuc hanh chinh: Gidy khai sinh (ban chinh),
ban sao Gidy khai sinh (truong hop yéu cau cip ban sao Giy khai sinh).

13.8. Phi, 1€ phi:

- L¢ phi: 75.000d/truong hop.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cip ban sao Gidy khai sinh (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

13.9. Méu don, miu to khai:

- To khai ddng ky khai sinh (néu nop hd so theo hinh thic tryc tiép);

- Biéu méu dién tir tuong tac ding ky khai sinh (néu ndp ho so theo hinh
thirc truc tuyén).

13.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh:

Nguoi Viét Nam dinh cu ¢ nudc ngoai, chua duge dang ky khai sinh tai
co quan c6 tham quyén Viét Nam, cd ho so, gidy to ca nhan (ban chinh hoic
ban sao duoc ching thuc hop &) nhu: gidy to tly than; gidy to khac do co quan
nha nudc cd tham quyén cua Viét Nam cap, trong d6 co ghi noi sinh tai Viét
Nam.

13.11. Can cw phap ly

- Luat Ho tich nam 2014,

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co so dit liéu ho tich dién tir, ding ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo §ungqmét SO diéu, cua cdc nghi dinh lién quan dén viéc nop, gcudt trinh so ho
khau, so tam tru gi,dy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s06 04/2020/TT-BTP ngay 28/5/2020 cia B trudng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sd
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 didu va




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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bién phap thi hanh Luat HJ tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong B Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cua Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu sﬁ 09/2022/TT-BTP ngay 30/12/2022 cia B truong Bo Tw
phdp bdi bo mot so noi dung tai cac Thong tu trong linh vuc tro giup phap 1y,
ho tich do Bo tru"é'ng Bo Tu phap ban hanh,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh muic thu, ché d6 thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s& dit 1i€u ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan l1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1é phi thudc tham quyén quyét dinh cia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, bé sung mot sé diéu cia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng dan vé phi va 1é phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 cta Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung mot s diéu ciia quy dinh ban hanh kém
theo Nghi quyét s 09/2020/NQ-HDND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi cha: Phan in nghiéng 12 ndi dung sira doi, bo sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

Kinh gtri: ettt

Ho, chit dém, t8n NEUOT YEU CAU ....voovveieeeeeeeeeeeeee e
INOT CU T @) ettt et ee e
GIAY 1O Y thAN: ©) Lottt
Quan hé vo1 nguoi dugce Khai SINh: ...veeiiiii
Pé nghi co quan ding ky khai sinh cho nguwoi dudi day:

HOQ, Chilr A€, T8Iz ........ei it
Ngay, thang, ndm sinh: ..........ccccoeeviiiiiiiiieeieeee. ghi bANg Chill: ..voveveeeeeeeee e,
Gid1 tinh:....eeeeeee, Dan tOC:........cccoveeevurnnnnee. Quéc tICh: oo,
INOT SINNT @ ettt ettt ettt e ettt et ettt et r ettt er e
L@ 11N [V U SRRSO
Ho, chir dém, ten MEWOT IMIE: ..o
NAM SINH: @, Dan toc:..........cc...... Qudc tich: o,
INOT CU T @) ettt ettt n ettt s ettt n e et et enn e
Ho, chir dém, tén n@uoi Cha: ..o
NAM SINH: @ Dan toc:.........cc.u.... Qudc tich: .ovveeeennn,
INOT CU T @) ettt ettt ettt et ettt st sttt n e et et en e

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T61 chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan ctia minh.
Lamtai: ........................ , NQAY ........... thang ......... nam .............
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

Chd thich:

@ Ghi 15 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tra; néu khong cé noi ding ky thudng tra thi ghi
theo noi dang ky tam tra; truong hgp khong c6 noi dang ky thuong tri va noi dang ky
tam tr( thi ghi theo noi dang sinh séng.

®) Ghi thong tin v& gidy to tiy than cua ngudi di dang ky, ghi 16 sb, co quan cép,
ngdy cap ho chiéu, ching minh nhan dan hoic gidy to hop 1¢ thay thé (V7 du: Chung
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

® Trudng hop sinh tai co sy té thi ghi 15 tn co s¢'y t va dia chi tru s co so'y té do.
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Vi du: - Bénh vién Phu san Ha No§i, duong La Thanh, phuong Ngoc Khanh, quan
Ba binh, Ha Noi
- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co so y té thi ghi dia danh cua 03 cip hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh cua cha, me (néu co).

6 A . 7 A \ A A 7 A A A 5 \ .~ A
© pg nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi o s6 lugng.
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14. Thii tuc déing ky lai két hon c¢6 yéu té nuwéc ngoai

14.1. Trinh ty thwe hién:

- Néu Iya chon hinh thirc ndp hé so tryc tiép, ngudi cd yéu cau ding ky lai
két hon nop hd so dang ky lai két hon tai Bo phan Mot ctra cép huyén; nop 1¢ phi
néu thudc truong hop phai nop 1¢ phi dang ky lai két hon.

- Néu lya chon hinh thtrc nop hd so truc tuyén, nguoi co yéu cau dang ky
lai két hon truy cap Cong Dich vu cong qudc gia (https://dichvucong.gov.vn)
hoic Céng Dich vu cong cua tinh (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai két hon truc tuyén cung cap thong tin theo
biéu mAu dién tir tuong tic ding ky lai két hon (cung cip trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liu theo quy
dinh; nop phi, 1¢ phi thong qua chitc nang thanh toan truc tuyén hodc bang cach
thirc khéc theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhan hd so tai BO phan mdt ctra ¢6 trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi c¢b yéu cau lya chon hinh thic ndp hd so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di déng cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc nop ho so truc tuyén), chuyén ho so dé cong chirc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic ndp truc tiép, can bo tiép nhan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s dit liéu) va ky sb vao tai liéu, ho so giai quyét thi
tuc hanh chinh d3 duoc sé héa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai
budc (1);

(iii) Néu nguoi c6 yéu cau dang ky lai két hon khong bd sung, hoan thién
duoge hd so thi bdo cdo Truong bd phan tiép nhan ho so ¢6 van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chirc 1am cong tac ho tich thim tra ho so (thdm tra tinh thong nhat,
hop 1& cua cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat
trinh hoac dinh kem).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi guri thong bao vé tinh trang ho so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thuc hién lai bude (ii) hoic (iii);




https://dichvucong.gov.vn/
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+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gui tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hd so truc tuyén).

Trudng hop viée ding ky két hon trude day thuc hién tai Uy ban nhan déan
cap x4 hodc S Tu phap thi cong chirc 1am cong tac ho tich bao cao Trudng phong
Tu phap c6 van ban dé nghi Uy ban nhan dan cap x4/S¢ Tu phap noi diang ky két
hon trude day kiém tra, x4c minh vé viéc luu gitt S6 ho tich.

Sau khi nhan dugc vin ban dé nghi, S& Tu phap/Uy ban nhan déan cép xa
tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con luu gitt hodc
khong luu giir duoc S6 ho tich.

+ Sau khi nhan duoc két qua xac minh vé viéc khong con luu gitr duoc SH
ho tich tai noi di ding ky két hon hodc sau thoi han 20 ngay ké tir ngdy gui van
ban yéu cau xac minh ma khong nhan duoc vin ban tra 10i, néu thay ho so day du,
hop 1¢, diing quy dinh, truong hop tiép nhan ho so ding ky lai két hon theo hinh
thure truc tiép, thi cong chirc lam cong tac hd tich thuc hién viéc ghi vao SH dang
ky két hon, cap nhat thong tin dang ky lai két hon va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky lai két hén theo hinh thic truc tuyén,
cong chirc 1am cong tac ho tich gui lai biéu mau Gidy ching nhan két hon dién tir
v6i thong tin day da cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Ngudi yéu cau cé trach nhiém kiém tra tinh chinh xé4c, ddy du cua cac
thong tin trén biéu mau Gidy chting nhan két hon dién tir va xac nhan (t6i da
mot ngay).

Néu ngudi co6 yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chure lam cong tac ho tich thuc
hién viéc ghi vao SO dang ky két hon, cap nhat thong tin dang ky lai két hon va
Iru chinh thirc trén Phan mém ding ky, quan 1y ho tich dién tr dung chung.

- Cong chirc 1am cong tac ho tich in Gidy chimg nhan két hon, trinh Lanh
dao UBND ky, chuyén téi Bo phan mot cira dé tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky lai két hon (hai bén nam, nir phai c6 mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy chimg nhan két
hon, trong S6 dang ky két hon va ky tén vao S6 dang ky két hon, ky tén vao Gidy
ching nhan két hon, mdi bén nam, nit nhan 01 ban chinh Giéy chimg nhan két
hon.

14.2. Céach thirc thue hién: Nop ho so tryc tiép hodc truc tuyén trén
Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong
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cua tinh (https://dichvucong.vinhlong.gov.vn).

14.3. Thanh phan, sé lwong ho so

* Thanh phan ho so:

- To khai dang ky lai két hon theo miu (néu ngudi c6 yéu cau lua chon nop
hé so theo hinh thirc truc tiép);

- Biéu miu dién tir trong tac dang ky lai két hon, trong d6 co6 cam doan
cac thong tin cung cap 1a ding su that, khong con ban chinh Gidy ching nhan
két hon, da nop du cac gidy to hién co va chiu hoan toan trach nhiém trudc phap
luat vé& ndi dung cam doan ctia minh (do ngudi yéu cau cung cdp thong tin theo
hudng dan trén Cong dich vu cong néu ngudi ¢ yéu cau lira chon ndp hé so theo
hinh thirc truc tuyén).

- Nguoi ¢6 yéu cau dang ky lai két hdn thuc hién viéc nop/xuat trinh (theo
hinh thic truc tiép) hoic tai 1én (theo hinh thic truc tuyén) cac giay to sau:

+ Gidy to phai ndp:

++ Ban sao Gidy ching nhan két hon dugc cap trudc day. Néu khong co
ban sao Gidy chimg nhan két hon thi ndp ban sao hd so, gidy to c4 nhan c6 cac
thdng tin lién quan dén ndi dung dang ky két hon.

+ Gidy to phai xuét trinh:

++ Ho chiéu hoidc Chung minh nhan dan hodac Thé can cudc cong dan
hodc cac gidy to khac co dan anh va thong tin c4 nhan do co quan c6 tham
quyén cap, con gia tri st dung dé ching minh vé nhan than cta ca hai bén c6
yéu cau ding ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to
nay da c6 trong CSDLQGVDC, CSDLHTBT, duogc hé théng dién ty dong thi
khong phai tai 1én (theo hinh thire truc tuyén).

Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thir tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thdng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hod so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du ho so dang ky ho
tich theo quy dinh caa phép luét ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:
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+ Ban chup cac gidy to gai kém theo hd so ding ky lai két hon truc tuyén
phai bao dam 6 nét, day du, todn ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hoic duoc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop 18,
con gid tri sur dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so ding ky lai két hdn
truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy chimg nhéan két hon),
ngudi co yéu cau ding ky lai két hon xuét trinh gidy to tuy than, ndp cac gidy to 1a
thanh phan h so dang ky lai két hon theo quy dinh phép luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh sy theo quy dinh cua phap luat, trir truong hop dugc mién theo
diéu woc quéc té ma Viét Nam la thanh vién.

- Trudng hop ngudi yéu cau dang ky lai két hon khong cung cép duoc
giéy to néu trén quy dinh hoac giéy to ndp, xuét trinh bi téy x0a, stra chira, lam
gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua dang ky lai két
hon.

* S6 lwgng ho so: 01 bo

14.4. Thoi han giai quyét: 05 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khéng qua 25 ngay.

14.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

14.6. Co quan giai quyét thii tuc hanh chinh

Co quan c6 thAm quyén quyét dinh: Uy ban nhan dan cap huyén noi da
dang ky két hon trude day.

Truong hop viéc két hon trude day dugc ding ky tai Uy ban nhan dan cap
x4 thi viéc dang ky lai do Uy ban nhan dan cap huyén cap trén thyc hién.

Truong hop viéc két hon trude day dugc ding ky tai Uy ban nhan dan cap
tinh hodc So Tu phap thi viéc dang ky lai do Uy ban nhan dan cap huyén noi cu
trd cta nguoi yéu cau thuc hién; néu ngudi d6 khong cu tra tai Viét Nam thi do
Uy ban nhan dan cap huyén noi c6 tru so hién nay ciia S¢ Tu phap thuc hién.

- Co quan thuc hién thi tuc hanh chinh: Phong Tu phap tiép nhan hd so
va tham muu Chu tich Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
Ccap X&/So Tu phép noi ding ky két hon trude day.

14.7. Két qua thye hién thi tuc hanh chinh: Gidy chting nhan két hon
(ban chinh), mdi bén vg, chong 01 ban.

14.8. Phi, Lé phi:

- L¢ phi: 1.000.000d/truong hop.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.
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14.9. Mau don, miu to khai

- To khai ding ky lai két hon (néu ndp ho so theo hinh thirc truc tiép);

- Biéu mAu dién ttr twong tac dang ky lai két hon (néu ndp hd so theo hinh
thirc truc tuyén).

14.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh

- Viéc két hon d3 duge ding ky tai co quan c6 tham quyén cta Viét Nam
truéc ngdy 01/01/2016 nhung SO dang ky két hon va ban chinh Gidy ching
nhan két hon déu bi mat.

- Ca hai bén yéu cau dang ky lai két hon con sdng vao thoi diém yéu cau
dang ky lai két hon.

14.11. Can cw phap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngdy 21/12/2022 ciia Chinh phii sira do,
bo 7sungym,0”t o) diétf cua cdc nghi dinh lién quan deén viéc n,o”p,, xudat trinh so ho
khau, so tam tru gigiy khi thwc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cia Luat HO tich va Nghi dinh s
123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Théng tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién tr, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 13 nguoi gde Viét Nam, 18 phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1¢ phi thudc thdm quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo trudong Bo Tai
chinh stra ddi, b sung mot sé diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh huéng din vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dén tinh, thanh phé truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 cta Hoi dong nhan
dan tinh Vinh Long sira d6i, bo sung mot s diéu ciia quy dinh ban hanh kém
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theo Nghi quyét s 09/2020/NQ-HPND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh muc thu, ché d6 thu, ndp, quan 1y va str dung cac khoan phi, 18 phi

trén dia ban tinh.

Ghi chii: Phan in nghiéng 13 noi dung sira d6i, bd sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

TO KHAI PANG KY LAI KET HON

GiAy tO 1y thANT ) e
Pé nghi co quan ding ky lai két hon theo ndi dung duwéi diy:
Ho, chil d€m, tEN CUA VI ...
Ngay, thang, NAM SINN: ..o
Dan tOC: ...ovvveeeveecevee e (O TR 1) AT
INOT U TP ettt ettt oottt ettt ettt
Gidy to tuy BRANE D) ettt et ettt ettt
Ho, chit d8m, t&n clia ChONE: ...
Ngay, thang, NAM SINN: ..o
Dan tOC: ...ovvveeeveecevee e (O T TR 1) s AT
INOT U TP ettt ettt oottt ettt
Gidy to tuy BRANE D) ettt ettt ettt
Pi dang ky két hon tai:

©)

Theo Gidy chtng nhan két hon so: ) ... , Quyén so:
T6i cam doan nhiing ndi dung khai trén day la dang sy that va chiu trach nhiém trude
phap luit vé cam doan cta minh.

Lam tai: ........................ , NQAYy ... thang ........ nam ...

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D

Chd thich:

@ Ghi rd tén co quan dang ky lai két hon.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tra thi ghi
theo noi dang sinh song.

® Ghi thong tin vé gidy t& tiry than nhu: ho chiéu, chimg minh nhan dan hogc gidy t&
hop 1€ thay thé (vi du: Chung minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap
ngay 20/10/2004).

“ Ghi 6 tén co quan di dang ky két hon trude day.

®) Chi khai trong truong hop biét rd.

© pé nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 13 sb luong.
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15. Thii tuc ding ky lai khai tir c6 yéu td nuwéc ngoai

15.1. Trinh ty thwe hién

- Néu Iya chon hinh thirc ndp hé so tryc tiép, ngudi cd yéu cau ding ky lai
khai tr nop hd so dang ky lai khai tur tai B phan Mot ctra cép huyén; nop 1€ phi
néu thudc truong hop phai ndp 1¢ phi dang ky lai khai tir; ndp phi cip ban sao
Trich luc khai tir néu c6 yéu cau cap ban sao Trich luc khai tir.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau diang ky
lai khai tir truy cap Cong Dich vu cong qubc gia (https://dichvucong.gov.vn)
hoic Céng Dich vu cong cua tinh (https://dichvucong.vinhlong.
gov.vn)., ding ky tai khoan (néu chwa c6 tai khoan), xac thuc ngudi ding theo
huéng din, ddng nhap vao hé thdng, xac dinh dung Uy ban nhan dan cap huyén
c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai tir tryc tuyén cung cap thong tin theo
biéu mau dién tir tuong tac ding ky lai khai tr (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tur cac giéy to, tai liu theo quy
dinh; nop phi, 1& phi thong qua chitc nang thanh toan truc tuyén hoic bang cach
thirc khéac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bd tiép nhén ho so tai BO phan mdt ctra ¢6 trach nhi¢m kiém tra
tinh chinh x4c, day du, thong nhat, hop 18 cta hd so.

(i) Truong hop hd so ddy du, hop 16 thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho ngudi ¢ yéu cau (néu ngudi ¢ yéu cau lya chon hinh thic ndp ho so
truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu dién tir hodc g tin nhin
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén hd so dé cong
chtrc lam cong tac ho tich xur 1y.

Sau khi tiép nhéan hod so theo hinh thirc nop truc tiép, can bo tiép nhéan ho
so tai BO phan mot ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc sd hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu 1d loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so duge bd sung, thuc hién lai
budce (1);

(iii) Néu ngudi c6 yéu cau ding ky lai khai tir khong bd sung, hoan thién
duoc hd so thi bao cao Trudng bd phan tiép nhan ho so c6 van ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

- Cong chirc 1am cong tac ho tich tham tra ho so (tham tra tinh théng nhat,
hop 18 ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cAu ndp, xuit
trinh hoac dinh kém).

+ Trudng hop ho so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang hd so t6i Bo phan mot cira dé
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thong bao cho nguoi ndp ho so — thuc hién lai buéc (1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tc
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bd phan mot ctra dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc gtri Phiéu xin 151 va hen lai ngay tra két qua qua thu dién tr hodc giri tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lwa
chon hinh thtrc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 18, dung quy dinh, trudng hop tiép nhan hd so
dang ky lai khai tir theo hinh thirc truc tiép, thi cong chirc lam cong tac ho tich thuc
hién viéc ghi vao S6 ding ky khai tir, cap nhat thong tin dang ky lai khai tir va luu
chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky lai khai tir theo hinh thirc tryc tuyén,
cong chuc lam cong tac hd tich gt lai biéu mau Trich luc khai tir dién tor v6i
thong tin day du cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia céac
thong tin trén biéu mau Trich luc khai tir dién ttr va x4c nhan (t6i da mot ngay).

Néu ngudi co yéu cau xac nhin thong tin da thong nhét, ddy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chirc lam cong tac ho tich thuc
hién viéc ghi ndi dung vao SO ding ky khai tir, cap nhat thong tin dang ky lai khai
tir va luu chinh thtrc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chirc 1lam cong tac ho tich in Trich luc khai tir, trinh Lanh dao
UBND ky, chuyén toi Bo phan mét cira dé tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢ yéu cau dang ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong SO dang ky khai tir va ky tén vao S6 ding ky khai tir, nhan Trich luc
khai tur.

15.2. Céch thirc thwe hién: Nop hd so truc tiép hoidc qua dich vu buu
chinh cbéng ich hodc tryc tuyén trén Cong dich vu céng qudc gia
(https://dichvucong.gov.vn)  hoic  Cdéng dich vu cong coa  tinh
(https://dichvucong.vinhlong.gov.vn).

15.3. Thanh phan, sé lweng ho so

* Thanh phan ho so:

- To khai ding ky lai khai tir theo mau (néu ngudi ¢ yéu cu lwa chon nop
hé so theo hinh thirc truc tiép);

- Biéu mau dién tir twong tac dang ky lai khai tu, trong d6 c6 cam doan
cac thong tin cung cap la dang sy that, khong con ban chinh Gidy ching
tu/Trich luc khai tir, dd nop du cac giéy to hién co6 va chiu hoan toan trach
nhiém trudc phap luat vé ndi dung cam doan ctia minh (do ngudi yéu cau cung
cap thong tin theo hudng dan trén Cong dich vu cong néu nguoi co yéu cau lya
chon ndp ho so theo hinh thirc truc tuyén).
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- Ngudi ¢ yéu cau dang ky lai khai tir thuc hién viéc nop/xuat trinh (theo
hinh thuec tryc tiép) hodc tai 18n (theo hinh thac truc tuyén) cc gidy to sau:

+ Gidy to phai nop:

++ Ban sao Gidy chung tu trude day dugc cap hop 16. Néu khong cé ban
sao Giay chung tir trude day dugc cap hop 1é thi nop ban sao hd so, gidy to lién
quan c6 ndi dung chang minh su kién chét.

++ Van ban uy quyén theo quy dinh caa phap luat trong truong hop ty
quyén thyc hién dang ky lai khai tir. Truong hop nguoi dugc ty quyén 1a ong,
ba, cha, me, con, vo, chdng, anh, chi, em rudt cua ngudi uy quyén thi vin ban
uy quyén khdng phai chang thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hoic Ching minh nhan dan hodc Thé cin cudc cong dan
hodc cac gidy to khac co6 dan anh va thong tin cd nhan do co quan cé tham
quyén cap, con gia tri str dung dé chimg minh vé nhan than ctia ngudi co yéu
cau dang ky lai khai tir. Trudng hop cac thong tin ca nhan trong cac gidy to nay
da c6 trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thdng tin trong
to khai, chup lai hoac ghi lai thong tin dé luu trong hod so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chiing thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di diang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh caa phép luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chyp céc gidy to giri kém theo hd so dang ky lai khai tar truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién
thoai hoic duoc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop 16,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hé so dang ky lai khai tir
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truc tuyén da c6 ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai tir), ngudi ¢6 yéu cau dang ky lai khai tir phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky lai khai tr theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngodi cap, cong ching
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hoa 1anh su theo quy dinh cua phap luat, trir trudng hop duoc mién theo
diéu udc qudc té ma Viét Nam 1 thanh vién.

- Truong hop ngudi c6 yéu cau dang ky lai khai tu khong cung cap duoc
gidy to néu trén theo quy dinh hoic gidy to nop, XUat trinh bi tay X0a, stra chira,
lam gia thi co quan dang ky ho tich cd tham quyén hay bo két qua dang ky lai
Khai tur.

* S6 lwong ho so: 01 b

15.4. Thoi han giai quyét: 05 ngay lam viéc; truong hop phai tién hanh
xac minh thi thoi han khong qua 10 ngay lam viéc.

15.5. P6i twong thuc hién thi tuc hanh chinh: C4 nhan

15.6. Co quan giai quyét thii tuc hanh chinh

- Co quan c6 tham quyén quyét dinh: Uy ban nhan dan cdp huyén noi
dang ky khai tir cho nguoi1 nude ngoai, cong dan Viét Nam dinh cu tai nude
ngoai trudc day thuc hién vi¢c dang ky lai khai tir.

Truong hop viéc dang ky khai tir trude day thuc hién tai Uy ban nhan dan
cap xa thi Uy ban nhan dan cap huyén cip trén thuc hién dang ky lai khai tu.
Truong hop viée dang ky khai tur trude day thyuc hién tai Uy ban nhan dan cap
tinh hodc S¢ Tu phap thi Uy ban nhan dan cap huyén noi cu tri ctia nguoi yéu
cau thuc hién; néu ngudi yéu cau khong cu tr tai Viét Nam thi Uy ban nhan
dan cap huyén noi c6 tru s¢ hién nay cia Sé Tu phéap thuc hién dang ky lai khai
tu.

- Co quan thuc hién tha tuc hanh chinh: Phong Tu phap tiép nhan hd so
va tham muu Chu thh Uy ban nhan dan huyén xem xét, quyét dinh.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC

15.7. Két qua thye hién thi tuc hanh chinh: Trich luc khai tir (ban
chinh), ban sao Trich luc khai tir (trudng hop yéu cau cip ban sao Trich luc khai
twr).

15.8. Phi, 1€ phi:

- L¢ phi: 75.000d/truong hop.

- Mién 1& phi cho ngudi thudc gia dinh co cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi c4p ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tur s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

15.9. Mau don, miu to khai:

- T& khai dang ky lai khai tir (néu ndp ho so theo hinh thirc tryc tiép).
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- Biéu mau dién tir twong tac dang ky lai khai tir (néu ndp ho so theo hinh
thirc truc tuyén).

15.10. Y&u cau, diéu kién thyc hién thi tuc hanh chinh: Viéc khai tir cia
cong dan Viét Nam dinh cu ¢ nudc ngoai hodc ciia nguodi nudc ngoai da dang
ky tai co quan c6 thim quyén cta Viét Nam trudc ngay 01/01/2016 nhung S6
dang ky khai tr va ban chinh Gidy ching tir déu bi mat.

15.11. Can cw phép ly

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh sé 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh sé ho
khau, s tam trii gldy khi thiee hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/NB-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat HO tich;

- Thong tu sd 01/2022/TT-BTP ngay 04/01/2022 cua B truong B Tu
phap quy dinh chi tiét mot so diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cuia Chinh phil quy dinh vé Co sé dit liéu ho
tich dién tir, dang ky ho tich truc myén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh mtrc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, st dung
thong tin trong co s& dit liéu ho tich, phi xac nhéan co quéc tich Viét Nam, phi xac
nhan 13 nguoi gde Viét Nam, 18 phi quéc tich.

- Thong tu sb 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 18 phi thuoc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo trudong Bo Tai
chinh stra ddi, bé sung mot sé diéu ciia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh huéng dan vé phi va 18 phi thudc thim quyén
quyét dinh cia Hoi déng nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét sb 22/2022/NQ-HDND ngay 15/7/2022 cua Hoi dong nhan
dan tinh Vinh Long stra d6i, b sung mot sé dicu cia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan ly va st dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 1a noi dung sira ddi, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI TU
Kinh @i @ oot

Ho, chit dém, teN NEUOT YEU CAU: ...oooooceeoeeeeeeeees oo eses et
INOT CU T @ ettt ettt ettt ettt ettt
GHAY 10 Y ThANE @) ettt ettt
QuAN h& VOT NEUTT A8 CHEL: .ooooooeeeeeees oo eee et eses ettt
Dé nghi co quan ding ky lai khai tir cho nguoi c6 tén dwéi day:
HO, Chilr A€, tEI: ......ooiiiiiii i
Ngay, thang, NAM SINN: ..o
GiGi tinh: e, Dén OC, woveveeeeeeeerees ceeenens QUABC tICN: oo
Noi cu trt cudi cung: ......................................................................................................................................
GIAY 1O Y thANT @ ettt ettt et ettt ettt
Da chét vao 10C: .o o3 To A phut, ngay ... thang ... Nam ................
INOT CRELL oo oo ettt
Nguyén nhan 1Y ER A
ba dang ky khai tir tai: ™ ... ngay ......... thang .......... nam ...
Gidy chung ti/Trich luc khai tirsb: © .., quyénsd: © ...
T61 cam doan nhimg ndi dung khai trén day la dung sy that va chiu trach nhiém truéc phap
luat vé cam doan ctia minh.
Lam tai: ....................... , NQay ... thang ........ nam ...
Nguoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao”: C6 D, Khéng D

Ch thich:

@) Ghi 13 tén co quan dang ky lai khai tu.

@) Ghi theo noi ding ky thudng tri; néu khong ¢ noi dang ky thuong tra thi ghi theo noi
dang ky tam trd; truong hop khong co noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chirg minh nhéan dan hodc gidy to hop 1¢

thay thé (vi du: Ching minh nhan dan s 001089123 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

) Trudng hop chua xac dinh dugc thi dé trong.

®) Ghi 13 tén co quan da dang ky khai tir trude day.

©) Chi khai trong trudng hop biét r3.

N pé nghi danh déu X vao 6 néu c¢6 yéu cau cip ban sao va ghi rd s6 luong.
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C. Thii tuc hanh chinh thudc thAm quyén giii quyét ciia Uy ban nhan
din cap xa

1. Thi tuc dang ky khai sinh

1.1. Trinh ty thye hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi cd yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai B6 phan M6t cira cip x4; ndp 18 phi néu thude
trudng hop phai ndp 18 phi dang ky khai sinh; ndp phi cip ban sao Gidy khai sinh
néu ¢ yéu cau cap ban sao Gidy khai sinh.

- Néu lua chon hinh thirc ndp hd so truc tuyén, ngudi co yéu cau ding ky
khai sinh truy cap Cong Dich vu cong qudc gia (https://dichvucong.gov.vn)
hoic Coéng Dich vu cong cua tinh (https:/dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc nguoi dung theo
huéng dan, dang nhap vao hé thong, xac dinh ding Uy ban nhan dan x4 c6 tham
quyén.

Nguoi co yéu cau ding ky khai sinh truc tuyén cung cip thong tin theo
biéu mAu dién tir twong tac dang ky khai sinh (cung cip trén Cong dich vu cong),
dinh kém ban chup hoic ban sao dién tir cac gidy to, tai liéu theo quy dinh; nop
phi, 18 phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop hd so.

- Can b tiép nhan ho so tai B phan Mot cira ¢o trach nhiém kiém tra
tinh chinh xéc, day du, thong nhat, hop 18 cta ho so.

(i) Truong hop ho so day du, hop 1¢ thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho nguoi ¢6 yéu cau trong ngay lam viéc
tiép theo (néu ngudi c6 yéu cau lwa chon hinh thirc ndp hd so truc tiép) hodc guri
ngay Phiéu hen, tra két qua qua thu dién tir hodic giri tin nhan hen tra két qua
qua dién thoai di dong cho ngudi c¢6 yéu cau (néu ngudi co yéu cau lya chon
hinh thtrc ndp hd so truc tuyén); chuyén ho so dé cong chirc 1am cong tac ho
tich xu ly.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan hd
so tai BO phan mot cira thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tr
trén hé théng thong tin, co s& dit liéu) va ky sb vao tai lidu, hd so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thi¢n hd so, néu rd loai giéy to, nd1 dung can bo sung dé
ngudi ¢ yéu cau bod sung, hoan thién. Sau khi hd so dugc bod sung, thuc hién lai
budc (1);

(iii) Trudong hop ngudi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién duoc hd so thi bao céo Trudng bo phan mdt ctra ¢6 thong bao tur chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop
1é ctia cac thong tin trong hd so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh




https://dichvucong.gov.vn/
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hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri théng bao vé tinh trang hd so t6i Bo phan mot cira dé
thong bao cho ngudi ndp hd so — thyuc hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xdc minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chic lam cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
ngudi cd yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc guri Phiéu xin 15i va hen lai ngay tra két qua qua thu dién tir hodc gii tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi co yéu cau lua
chon hinh thtrc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 18, diing quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc tryuc tiép, thi cong chirc tu phap - ho tich thuc hién
viéc ghi vao S6 ding ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém ding ky, quan 1y ho tich dién tir dung chung, luu chinh thic va chuyén thong
tin dén CSDLQGVDC d 1ay S6 dinh danh c4 nhan.

Truong hop tiép nhan ho so dang ky khai sinh theo hinh thic tryc tuyén,
cong chire tu phép - ho tich gtri lai biéu mau Gidy khai sinh dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hoic thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh x4c, day du cia cac
thong tin trén biéu miu Giy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chuc tu phap - ho tich thuc
hién viéc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin ding ky khai
sinh trén Phan mém dang ky, quan 1y ho tich dién tir ding chung, luu chinh thic va
chuyén thong tin dén CSDLQGVDC & ldy S6 dinh danh c4 nhan.

- Sau khi CSDLQGVDC tra vé S6 dinh danh ca nhan, cong chirc tu phép -
ho tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t6i Bo phan Mot cira
dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau dang ky khai sinh kiém tra thong tin trén Giy khai sinh,
trong S6 dang ky khai sinh va ky tén vao S6 dang ky khai sinh, nhan Gidy khai
sinh.

*Luuy:

- Trong thoi han 60 ngay ké tir ngay sinh con, cha hoic me c6 trach
nhiém dang ky khai sinh cho con; truong hop cha, me khong thé diang ky khai
sinh cho con thi 6ng hoic ba hodc nguoi than thich khac hoic ca nhan, té chac
dang nu6i dudng tré em cd trach nhiém dang ky khai sinh cho tré em.

- Truong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhén dugc
théng bao, Chu tich Uy ban nhan dan cap x& hoic Truong cdng an cap xa co
trach nhiém to chuc 1ap bién ban vé viéc tré bi bo roi.
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Sau khi Iap bién ban, Uy ban nhan dan cap x4 tién hanh niém yét tai tru
s& Uy ban nhan dan trong 07 ngay lién tuc vé viéc tré bi bo roi. Hét thoi han
niém yét, néu khong cé thdng tin vé cha, me dé cua tré, Uy ban nhan dan cap xa
thdng bao cho c& nhan hoic té chic dang tam thoi nudi dudng tré dé tién hanh
dang ky khai sinh cho tré.

- Trudng hop tré chua xac dinh duoc cha thi ho, dan toc, qué quén, qudc
tich caa con dugc xac dinh theo ho, dan toc, qué quén, qudc tich caa me; phan
ghi vé cha cua tré dé tréng. Néu vao thoi diém dang ky khai sinh nguoi cha yéu
cau 1am tha tuc nhan con thi két hop giai quyét viéc nhan con va ding ky khai sinh.

- Truong hop tré chua xac dinh dugc me ma khi dang ky khai sinh cha
yéu cau lam tha tuc nhan con thi két hop giai quyét viéc nhan con va dang ky
khai sinh; phan khai vé me cua tré dé tréng.

- Truong hop tré khong thudc dién bi bo roi, chua xac dinh dugc ca cha
va me thi thuc hién tuong tu nhu dang ky khai sinh cho tré bi bo roi, nhung
trong S6 ho tich ghi rd “Tré chua xac dinh duoc cha, me”.

1.2. Céach thirc thuc hién: Nop hd so truc tiép hoac qua dich vu buu
chinh cbéng ich hoic tryc tuyén trén Cong dich vu cbng quoc gia
(https://dichvucong.gov.vn)  hoac  Cong dich vy c¢bng cua tinh
(https://dichvucong.vinhlong.gov.vn).

1.3. Thanh phan, sé lrgng hd so

* Thanh phan ho so:

- To khai dang ky khai sinh theo mau (néu nguoi ¢6 yéu cau lua chon nop
hd so theo hinh thic tryuc tiép);

- Biéu mau dién tir trong tac dang ky khai sinh (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Céng dich vu cdng, néu nguoi c6 yéu cau lya chon
nodp ho so theo hinh thic truc tuyén);

- Ngudi ¢6 yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thuec tryc tiép) hodc tai 18n (theo hinh thac truc tuyén) céc gidy to sau:

+ Gidy to phai ndp:

++ Ban chinh Gidy chimg sinh; truong hop khong co Gidy chung sinh thi
ndp vin ban cta nguoi 1am chimg xac nhan vé viéc sinh; néu khong co nguoi
lam chimg thi phai c6 gidy cam doan vé viéc sinh;

++ Truong hop tré em bi bo roi thi phai ¢6 bién ban vé viée tré bi bo roi
do co quan c6 thAm quyén lap.

++ Truong hop khai sinh cho tré em sinh ra do mang thai hg phai c6 van
ban x4c nhan cua co s y té da thuc hién k¥ thuat hd tro sinh san cho viéc mang
thai ho.

++ Vian ban uy quyén (dugc ching thuc) theo quy dinh cta phap luét
trong trudng hop ty quyén thuc hién viée dang ky khai sinh.

+ Giay to phai xuét trinh:

++ Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudc cong dan




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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hodc cac gidy to khic co6 dan anh va théng tin cd nhin do co quan c6 thim
quyén cap, con gia tri str dung dé chimg minh vé nhan than ctia ngudi co yéu
cau ding ky khai sinh. Truong hop cac thong tin ca nhan trong cac gidy to nay
d3 c6 trong CSDLQGVDC, CSDLHTPT, dugc hé thong dién ty dong thi khong
phai tai 1én (theo hinh thirc truc tuyén);

++ Gidy to c6 gid tri chitng minh théng tin vé cuw trii trong trieong hop
co quan déing ky ho tich khéng thé khai thac dwge théng tin vé noi cu trii ciia
cong dan theo cac phuwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chirng minh noi cw trii da dwoc khai thac tir Co 56 dir liéu quéc gia
vé din cw bang cdc phwong thirc nay thi ngwoi c6 yéu cdau khéng phdi xudt
trinh (theo hinh thirc triee tiép) hodc tdi lén (theo hinh thirc truc tuyén).

++ Gidy ching nhan két hon néu cha, me di dang ky két hon. Trudng
hop da co6 thong tin vé viéc két hoén cua cha, me trong CSDLHTDT,
CSDLQGVDC thi khong phai xut trinh (theo hinh thirc truc tiép) hodc tai 1én
(theo hinh thtc tric tuyén).

Truong hop gui hd so qua hé thong buu chinh thi phai gii kém theo ban
sao c6 chimg thuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Pbi voi gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thirc tryuc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, ddi chiéu véi thdng tin trong
to khai, chup lai hoac ghi lai thong tin dé Iuu trong ho so va tra lai cho nguoi
XUt trinh, khong duoc yéu cau nop ban sao hoac ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thuc tir ban
chinh hozc ban sao duoc cap tir s6 goc hoidc ban chup kém theo ban chinh gidy
to dé doi chiéu. Trudong hop nguoi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xé&c nhan, khong duoc yéu cau nguoi di diang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém tiép nhan dang, di ho so ding ky ho
tich theo quy dinh ciia phép luat ho tich, khong duoc yéu cau ngudi ding ky ho
tich nop thém gidy to ma phép luat ho tich khong quy dinh phai nop.

- Bdi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to gui kém theo hd so ding ky khai sinh truc tuyén
phai bao dam 13 nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién
thoai hoic duoc chup, duoc quét bang thiét bi dién tir, tir gidy to dugc cap hop 16,
con gia tri su dung.

+ Truong hop giay to, tai liéu phai gui kém trong ho so dang ky khai sinh
truc tuyén da c6 ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi nguoi
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yéu cau duoc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh phai nop ban chinh Gidy
chang sinh; xuét trinh gidy to tuy than; ban chinh Gidy chang nhan két hdn (néu
cha me tré di dang ky két hdn va théng tin vé viéc két hon chua co trong
CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cua nudc ngoai cap, cdng chung
hodc xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop
phap hda lanh sy theo quy dinh cua phap luat, trir trudng hop dugc mién theo
diéu udc qudc té ma Viét Nam 1 thanh vién.

- Trudng hop ngudi yéu cau diang ky khai sinh khong cung cap duogc gidy
td néu trén theo quy dinh hodc gidy to nop, xuét trinh bi tay xda, sta chira, 1am
gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua ding ky khai
sinh.

- Truong hop nguoi di dang ky khai sinh cho tré em la 6ng, ba, nguoi
than thich khéac thi khdng phai ¢ van ban uy quyén cua cha, me tré em, nhung
phai thdng nhét vai cha, me tré em vé cac noi dung khai sinh.

- Bdi vai viée xac dinh ho, dan toc, qué quan, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vai phap
luat va yéu cau gitr gin ban sac dan toc, tap quén, truyén thong vin hoa tét dep
cua Viét Nam; khong dat tén qua dai, kho st dung.

+ Truong hop cha, me khéng thoéa thuan dugc vé ho, dan toc, qué quan
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cia con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan caa cha hoac me.

- Trudng hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung y&u cau ding ky ho tich thi co quan diang ky ho tich phai giai
thich rd cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi giai quyét hodc dé nghi co quan c6 tham
quyén huay bo két qua dang ky ho tich, néu c6 co s xac dinh noi dung cam doan
khong dung su that.

* S6 lwgng ho so: 01 b

1.4. Thoi han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gid ma khdng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

1.5. Péi twong thuc hién thi tuc hanh chinh: Ca nhan

1.6. Co quan thuc hién thi tuc hanh chinh:

- ﬁy ban nhan dan xa noi cu trd cua nguoi cha hodac ngudi me thyc hién
dang ky khai sinh cho tré em;

- Uy ban nhan dan x3 noi 1ap bién ban vé viéc tré bj bo roi dbi véi truong
hop dang ky khai sinh cho tré bi bo roi.
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- Uy ban nhan dan x3 noi tré dang cu tra ¢6 trach nhiém dang ky khai sinh
cho tré chua xac dinh duoc cha, me.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC.

1.7. Két qua thuc hién tha tuc hanh chinh: Gidy khai sinh (ban chinh),
ban sao Gidy khai sinh (truong hop yéu cau cip ban sao Gidy khai sinh).

1.8. Phi, 1€ phi:

- Khong.

- Phi cép ban sao Gidy khai sinh (néu c6 yéu cau) thyc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh.

1.9. Miu don, méu to khai:

- To khai ddng ky khai sinh (néu nop hd so theo hinh thire truc tiép);

- Biéu méu dién tir tuong tac ding ky khai sinh (néu ndp ho so theo hinh
thirc truc tuyén).

1.10. Can ctr phéap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat H6 tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 caa Chinh phil quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phi quy dinh vé
Co s& dir lidu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/NP-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo sung mot s diéu cuia cdc nghi dinh lién quan dén viéc nop, xudt trinh sé hé
khdu, sé tam trii gldy khi thyee hién thii tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sb diéu cua Luat Ho tich va Nghi dinh s6
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pha quy dinh chi tiét mot sb diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu sb 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong B Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s¢ dit liéu ho
tich dién ttr, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va st dung phi khai thac, str dung
thong tin trong co s dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1a nguoi gbe Viét Nam, 1& phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 18 phi thuc thim quyén quyét dinh cua Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu sO 106/2021/TT-BTC ngay 26/11/2021 cua B truong Bo Tai
chinh stra ddi, b6 sung mot sé diéu cua Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 cua Bo Tai chinh huong dan vé phi va 1¢ phi thudc thAm quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan in nghiéng 1a noi dung sira d6i, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI DPANG KY KHAI SINH

Kinh gui: ettt

Ho, chit dém, t8n NEUOT YEU CAU .....coovveieeeeeeeeeeeeeee e
INOT CU T @) ettt ee s
GIAY 1O Y thAN: ©) Lottt
Quan hé vo1 nguol dugce Khai SINh: ...veiiiiiic
Pé nghi co quan ding ky khai sinh cho nguwoi dudéi day:

HOQ, Chilr A€M, T8Iz ........ei i
Ngay, thang, ndm sinh: .........cccociiviiiiiiinieee. ghi bang Chill: ....ovveveveereeeeeeeeeeeeen,
Gidi tinh:.............ccoee. Dan tOC:.....ovveeieeeeeennnns QUAC HCH: v
INOT SINRE @ ettt ettt ettt ettt et et er et ettt r ettt er e
L@ 11N U U RSO SSPPRPPRRS
Ho, chir dém, ten MEWOT IMIE: ..o
NAM SINR: @, Dan toc:..........cc...... Qudc tich: o,
INOT CU T @) ettt ettt ettt n ettt n ettt en et en e
Ho, chir dém, tén n@uoi Cha: ..o
NAM SINR: @ Dan toc:.........cc....... Qubc tich: .ovveeeennn,
NOT CU T @ oottt sttt en et en e

To1 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su thoa
thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudc phap luat vé nodi dung cam doan ctia minh.

Lamtai: ........................ , NQAY ........... thang ......... nam ..............
Ngudi yéu cau
D& nghj cap ban sao®: Co D, Khéng D (KY, ghi 16 ho, chit dém, tén)
S6 luong:....... ban
Chd thich:

) Ghi 13 tén co quan dang ky khai sinh.

@ Ghi theo noi ding ky thuong tra; néu khong ¢ noi ding ky thuong tra thi ghi
theo noi dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi dang ky
tam trd thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than cua ngudi di dang ky, ghi rd s, co quan cép,
ngay cip ho chiéu, chirmg minh nhan dan hodc gidy to hop 18 thay thé (Vi du: Chimg
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co s y té thi ghi 15 tn co s¢' y té va dia chi tru s& co sO'y t€ do.
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Vi du: - Bénh vién Phu san Ha No§i, duong La Thanh, phuong Ngoc Khanh, quan
Ba Dinh, Ha Noi
- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.
Trudng hop sinh ra ngoai co s y té thi ghi dia danh ctia 03 cép hanh chinh (x4,
huyén, tinh), noi sinh ra.
Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.
®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . 7 A \ A A 7 A A A 5 \ .~ A
© pg nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi o s6 lugng.
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2. Thi tuc déing ky két hon

2.1. Trinh tu thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, nguoi co yéu cau dang ky két
hoén nop hd so dang ky két hon tai BO phan MGt ctra cép xa; ndp I¢ phi néu thudc
trudng hop phai ndp 16 phi ding ky két hon; ndp phi cip ban sao Trich luc két hon
néu c6 yéu cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thuc ndp hd so truc tuyén, nguoi co yéu ciu dang ky
két hon truy cap Cong Dich vu cong qudc gia (https://dichvucong.gov.vn) hodc
Cong Dich  vu cong cua tinh  (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng dan, ding nhap vao hé thong, xac dinh dung Uy ban nhan din xi c6 tham
quyen.

Nguoi c6 yéu cau dang ky két hon tryc tuyén cung cip thong tin theo biéu
mau dién tir tuong tac dang ky két hon (cung cap trén Cong dich vu cong), dinh
kém ban chyp hoac ban sao dién tir cac giéy to, tai ligu theo quy dinh; ndp phi,
1¢ phi thong qua chtic nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp hd so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day da, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gt tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu
cau lya chon hinh thirc nop hd so truc tuyén), chuyén ho so dé cong chtrc lam
cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bd tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua dy du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai giéy to, nd1 dung can b sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi cé yéu cau dang ky két hon khong bo sung, hoan
thién duoc hd so thi bao cao Trudng bd phan mdt clra cd thong bao tir chdi giai
quyét yéu cau ding ky két hon.

- Cong chirc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ciia cac thong tin trong ho so, gidy to, tai liéu dinh kém).




https://dichvucong.gov.vn/
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so téi Bo phan mot ctra dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho
nguoi cd yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp ho so truc tiép),
hodc gui Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi c¢d yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay ho so day du, hop 18, cac bén co du diéu kién két hon theo quy
dinh ctia Luat Hon nhan va gia dinh, khong thudc truong hop tir chdi dang ky
két hon theo quy dinh, truong hop tiép nhan hd so ding ky két hon theo hinh thirc
truc tiép, thi cong chire tu phap - ho tich thyc hién viée ghi vao S6 dang ky két hon,
cap nhat thong tin ding ky két hon va luu chinh thire trén Phan mém dang ky, quan
1y ho tich dién tir dung chung.

Truong hop tiép nhan ho so dang ky két hon theo hinh thic truc tuyén, cong
chirc tu phap - ho tich gui lai biéu mau Gidy ching nhan két hon dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Giéy chiimg nhan két hon dién tir va x4c nhan (téi da mot
ngay) r N r 7 \

Néu nguoi c¢6 yéu cau xac nhan thong tin da thong nhat, day du hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi ndi dung vao SO ding ky két hon, cap nhat théng tin ding ky két hon va
Iuu chinh thirc trén Phan mém dang ky, quan 1y h tich dién tir ding chung.

- Cong chtrc tur phép - ho tich in Gidy chimg nhan két hon, trinh Lanh dao
UBND ky, chuyén t&i Bo phan mdt cira dé tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky két hon (hai bén nam, nit phai c6 mit, xuét trinh
gidy to tuy than dé dbi chiéu) kiém tra thong tin trén Gidy chimg nhan két hén,
trong SO dang ky két hon, khang dinh su tu nguyén két hon va ky tén vao S6 dang
ky két hon, ky tén vao Gidy chimg nhan két hon, méi bén nam, nit nhan 01 ban
chinh Gidy chiig nhan két hon.

2.2. Cach thirc thuc hién: Nop ho so truc tiép hoic truc tuyén trén Cong
dich vu cdng quéc gia (https://dichvucong.gov.vn) hoac Cong dich vu cdng cua tinh
(https://dichvucong.vinhlong.gov.vn).

2.3. Thanh phan, s6 lweng ho so

* Thanh phan ho so:




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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- T khai ding ky két hon theo mau, c6 da thdng tin caa hai bén nam, ni.
Hai bén nam, nir c6 thé khai chung vao mét To khai diang ky két hon (néu ngudi
cd yéu cau lya chon nop hd so theo hinh thuc truc tiép);

- Biéu mau dién tir twong tac ding ky két hon (do ngudi yu cau cung cap
thong tin theo hudng dan trén Cong dich vu cdng, néu ngudi ¢6 yéu cau lua chon
ndp hd so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau dang ky két hdn thuc hién viéc nop/xuat trinh (theo
hinh thuec truc tiép) hoac tai 18n (theo hinh thic truc tuyén) cc gidy to sau:

+ Gidy to phai ndp:

Ban chinh Gidy xac nhan tinh trang hon nhan do Uy ban nhan dan xa c6
thAm quyén cip trong trudng hop ngudi yéu cau ding ky két hon khong ding ky
thuong tra tai dia ban x4, phudng, thi trin lam thu tuc ding ky két hon. Trudong
hop céc thong tin vé tinh trang hon nhan da c6 trong CSDLQGVDC, CSDLHTDT
dugc dién ty dong thi khong phai xudt trinh (theo hinh thirc truc tiép) hodc tai
1én (theo hinh thtc triuc tuyén).

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Ching minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén
cap, con gia tri st dung dé chtirng minh vé nhan than ctia ngudi ¢ yéu cau ding
ky khai sinh. Truong hop céc thong tin c4 nhan trong cac gidy to ndy da cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thurc truc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cuw trii trong truong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cuw trii ciia
cong ddan theo cac phwong thuc quy dinh tai khoan 2 Piéu 14 Nghi dinh sO
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cw trii da dwoc khai thac tir Co sé dir liéu quoc gia
vé din cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hink thice truc tiép) hodc tdi lén (theo hinh thirc triec tuyén):;

++ Trich luc ghi chu ly hon dbi véi truong hop cong dan Viét Nam ding
ky thuong tra tai dia ban xa 1am thu tuc ding ky két hon, da duoc giai quyét viéc
ly hon, huy viéc két hén trude dé tai co quan c6 thim quyén nude ngoai.

Luuy:

- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu voi théng tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuit trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.
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+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao dugc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, da hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to guri kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup cac gidy to gui kém theo hd so dang ky két hon truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri st dung.

+ Trudng hop gidy to, tai liéu phai gii kém trong hd so dang ky két hon truc
tuyén da co ban sao dién tir hodc da c6 ban dién tir gidy to ho tich thi ngudi yéu cau
dugc st dung ban dién tar nay.

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy chimg nhan
két hon/ban sao Trich luc két hon), ngudi co yéu cau dang ky két hon phai nop ban
chinh Gidy xac nhan tinh trang hon nhan (néu thong tin vé tinh trang hon nhan
chua c6 trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
hoa 1anh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Vit Nam la thanh vién.

- Trudng hop ngudi yéu cau diang ky két hon khéng cung cip duogc gidy
t& néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, stra chira, 1am
gia thi co quan ding ky ho tich c6 thim quyén huy bo két qua dang ky két hon.

* S6 lwong hd so: 01 b

2.4.Thoi han giai quyét: Ngay trong ngay tiép nhan hé so; truong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo. Trudng hop can xac minh diéu kién két hon caa hai bén nam, nix
thi thoi han giai quyét khdng qué 05 ngay lam viéc.

2.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

2.6. Co quan giai quyét tha tuc hanh chinh

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan déan x4 noi cu tra
cua bén nam hoac bén nir.

- Co' quan phoi hep: Co quan quan ly CSDLQGVDC.
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2.7. Két qua thuc hién tha tuc hanh chinh: Gidy ching nhan két hon
(ban chinh), mdi bén vo, chdng 01 ban; ban sao Trich luc két hén (truong hop
y&u cau cap ban sao Trich luc két hon).

2.8. Phi, 1¢ phi: Min 1¢ phi.

- Phi cAp ban sao Trich luc két hén (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

2.9. Mau don, mau to khai

- To khai ding ky két hon (néu ndp hd so theo hinh thire truc tiép);

- Biéu mau dién tir twong tac ding ky két hon (néu ndp hd so theo hinh thirc
truc tuyén).

2.10. Yéu cau, diéu kién thuwc hién thi tuc hanh chinh

- Nam tir du 20 tudi tro 18n, nix tir da 18 tudi tro Ién;

- Viéc két hon do nam va nir ty nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan su;

- Viéc két hon khdng thudc mot trong céc truong hop cam két hdn, gom:

+ K&t hon gia tao;

+ T4o hon, cudng ép két hdn, lira déi két hon, can tré két hon;

+ Nguoi dang c¢6 vo, ¢d chong ma két hén vaoi nguoi khac hodc chua co
v, chua ¢ chong ma két hén véi ngudi dang ¢ chong, ¢6 vo;

+ Két hon giira nhitng nguoi cling dong mau vé truc hé; gitra nhitng ngui
c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nudi; gitra nguoi da tirng
la cha, me nudi véi con nudi, cha chdng véi con dau, me vo véi con ré, cha
duong véi con riéng cua vo, me ké véi con riéng caa chong.

Nha nudce khdng thira nhan hén nhan gitra nhitng nguoi cung gidi tinh.

2.11. Can cir phép ly

- Luét Hon nhan va gia dinh nam 2014;

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co s¢ dir li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
) sung mot s6 diéu cua cdc nghi dinh lién quan dén viéc nop, xudt trinh sé hé
khau, sé tam trii gicfy khi thuc hién thu tuc hanh chinh, cung ccfp dich vu cong;

- Théng tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia Bo truong Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé Co s& dir liéu ho
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong BO Tai
chinh quy dinh murc thu, ché do thu, ndp, quan ly va sir dung phi khai théac, str dung
thong tin trong co s& dir li€u ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan la nguoi géc Viét Nam, I¢ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudce Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ciia Thong tu sd 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi dong nhéan dén tinh, thanh phé truc thudc Trung wong.

Ghi chti: Phan in nghiéng 14 noi dung sira d6i, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Doc l1ap — Tu do — Hanh phic

TO KHAI PANG KY KET HON

1) @)
Kinh gui: e

Théng tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc

Quéc tich

Noi cu tra @

Gidy to ty than ©

Két hon lan thir may

Chang t6i cam doan nhiing 10i khai trén ddy 1 dung sy that, viéc két hon cta ching toi 1a tw nguyén,
khong vi pham quy dinh ctia Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cia minh.

Pé nghi Quy co quan dang ky.

,NQAY ............. thang ............ nam..............
Bén nir B&n nam
(Ky, ghi r0 ho, chit dém, tén) (Ky, ghi r0 ho, chit dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D
S6 luong: ....... ban

Chu thich:

M@ Tryong hop 1am thu tuc dang ky két hon c6 yéu t6 nudce ngoai, thi phai dan
anh cua hai bén nam, ntr.

®) Ghi rd tén co quan ding ky két hon.
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“ Ghi theo noi ding ky thuong tr, néu khong c6 noi ding ky thuong tra thi ghi
theo noi dang ky tam tru; truong hop khong cé noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin v& gidy to tiiy than nhu: ho chiéu, chimg minh nhan dan hodc
gidy to hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh
phé Ha Noi cip ngay 20/10/1982).

© pé nghi danh déu X vao 6 néu c6 yéu cdu cap ban sao va ghi rd sé luong.







211

3. Thu tuc dang ky nhan cha, me, con
3.1. Trinh tu thuc hién:

- Néu lwra chon hinh thirc ndp hd so truc tiép, ngudi cd yéu cau ding ky nhan
cha, me, con nop hd so dang ky nhan cha, me, con tai B phan Mot ctra cép Xa
nop 1é phi néu thude truong hop phai nop 1é phi dang ky nhan cha, me, con; ndp
phi cap ban sao Trich luc dang ky nhan cha, me, con néu c6 yéu cu cap ban sao
Trich luc dang ky nhan cha, me, con.

- Néu lyra chon hinh thire ndp hé so truc tuyén, ngudi co yéu cau dang ky
nhan cha, me, con truy cap Céng Dich vu coOng quéc gia
(https://dichvucong.gov.vn)  hoic Coéng Dich vy céng cua tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chua co tai
khoan), xac thuc nguoi ding theo hudng dan, ding nhap vao hé thdng, xac dinh
dung Uy ban nhan dan xa c6 tham quyén.

Nguoi c6 yéu cu dang ky nhan cha, me, con tryuc tuyén cung cép thong
tin theo biéu mau dién tr twong tac ding ky nhan cha, me, con (cung cap trén
Cdng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu
theo quy dinh; ndp phi, 1 phi théng qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can b tiép nhan ho so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop ho so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cd yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chuc lam cong tac hd tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh ta1 li¢u dién tur
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day di, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi cd yéu cau dang ky nhan cha, me, con khong bo
sung, hoan thién dugc ho so thi bao céo Trudong bo phan mot ctra ¢6 thong béo
tir chdi giai quyét yéu cau dang ky nhan cha, me, con.

- Cong chirc tu phép - ho tich thim tra hd so (thAm tra tinh thong nhat, hop 18
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuat trinh hodc
dinh kem).




https://dichvucong.gov.vn/
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xdc minh 1am rd hodc do nguyén nhin
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rod 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mét cira dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi ¢ yéu cau lwa
chon hinh thirc ndp hd so truc tuyén).

+ Néu théy viéc nhan cha, me, con la diang va khong c6 tranh chép, hd so
day du, hop 18, dang quy dinh, truong hop tiép nhan ho so diang ky nhan cha, me,
con theo hinh thurc truc tiép, thi cong chure tu phap - hd tich thuc hién vi¢e ghi vao
SH dang ky nhan cha, me, con, cap nhat thong tin ddng ky nhan cha, me, con va
luu chinh thirc trén Phan mém déang k¥, quan 1y ho tich dién tir ding chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thirc tryc
myén, cong chuc tu phéap - ho tich gui lai biéu mau Trich luc dang ky nhan cha,
me, con dién tir v6i thong tin ddy du cho nguoi yéu cau qua thu dién tir hoidc
thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc dang ky nhéan cha, me, con di¢n tir va xac nhan
(t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin dd thong nhat, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi noi dung vao S6 ding ky dang ky nhan cha, me, con, cip nhat thong tin
ding ky nhin cha, me, con va luu chinh thic trén Phan mém ding ky, quan 1y ho
tich dién tr dung chung.

- Cong churc tu phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén Bo phan mét cira tra két qua cho nguoi c6 yéu cau.

- Nguoi ¢6 yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuét
trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong SH dang ky nhan cha, me, con va ky tén vao SH dang ky nhan
cha, me, con, nhan Trich luc dang ky nhan cha, me, con.

3.2. Céach thic thuc hién: Nop ho so tryuc tiép hoic truc tuyén trén Cong
dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong caa tinh
(https://dichvucong.vinhlong.gov.vn).

3.3. Thanh phan, s6 lweng ho so

* Thanh phan ho so:

- To khai dang ky dang ky nhan cha, me, con theo mau (néu ngudi c6 yéu




https://dichvucong.gov.vn/
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cau lua chon nop hod so theo hinh thic tryuc tiép).

- Biéu mau dién tir tuong tac dang ky nhan cha, me, con (do ngudi cd yéu
cau cung cép thong tin theo huéng dan trén Cong dich vu cong, néu ngudi c6 yéu
cau lya chon nop hod so theo hinh thic truc tuyén).

- Nguoi ¢6 yéu cau ding ky nhan cha, me, con thuc hién viéc nop/xuat
trinh (theo hinh thérc truc tiép) hodc tai 18n (theo hinh thuc truc tuyén) céc gidy
to sau:

+ Giay to phai nop:

++ Chitng ctr chitng minh quan hé cha, con hoic quan hé me, con gdom:

++ Vin ban cua co quan y té, co quan giam dinh hoic co quan khac co
tham quyén xac nhan quan hé cha con, quan hé me con.

Truong hop khong c¢6 van ban néu trén thi phai ¢6 van ban cam doan cua
cac bén nhan cha, me, con vé mdi quan hé cha, me, con va c6 it nhat hai nguoi
lam chang vé méi quan hé cha, me, con.

+ Gidy to phai xuét trinh:

++ Ho chiéu hoic Chung minh nhan dan hodac Thé cdn cudc cong dan
hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri st dung dé chtirng minh vé nhan than ctia ngudi co yéu cau ding
ky nhan cha, me, con. Trudng hop cac thong tin ¢4 nhan trong céc gidy to ndy da
c¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cw trii trong trwong hop
co quan ding ky hé tich khéng thé khai thac dwoc théng tin vé noi cw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cw trii da dwoc khai thdc tir Co sé dit lidu quéc gia
vé ddn cw bang cdc phwong thirc nay thi ngudi cé yéu cdu khéng phdi xudt
trinh (theo hinh thitc truc tiép) hodc tdi 1én (theo hinh thirc truec tuyén).

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
Xuit trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau ngudi di dang ky nop ban sao gidy to
do.
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+ Nguoi tiép nhan co trach nhiém tiép nhan dung, di hod so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky nhan cha, me, con truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may
anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap
hop 1€, con giéa tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong ho so ding ky nhan cha,
me, con truc tuyén da co ban sao dién tir hodc da c6 ban dién tir giéy to ho tich thi
ngudi yéu cau duge sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguodi cé yéu cau dang
ky nhan cha, me, con phai xuét trinh gidy to tiy than dé xac dinh nhan than; nop
ban chinh gidy to, tai liéu 1 ching ctr chimg minh quan hé cha, con hodc quan hé
me, con.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng chuang hoic
xéac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 14nh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
udc qubc té ma Vit Nam 1a thanh vién.

- Truong hop ngudi yéu cau dang ky nhan cha, me, con khdng cung cap
duogc gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay x0a, sira
chira, 1am gia thi co quan dang ky ho tich ¢ tham quyén hay bo két qua dang ky
nhan cha, me, con.

- Truong hop cho phép nguoi yéu cau ding ky ho tich lap van ban cam
doan vé noi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai
thich & cho ngudi 14p vin ban cam doan vé trach nhiém, hé qua phap 1y cua
viéc cam doan khong diung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ thim
quyén huty bo két qua ding ky ho tich, néu ¢ co sd xac dinh ndi dung cam doan
khong dung sy that.

* S6 lwgng ho so: 01 bo

3.4. Thoi han giai quyét: 03 ngay lam viéc; truong hop can phai xac
minh thi thoi han giai quyét khdng qua 08 ngay lam viéc.

3.5. Poi twong thuc hién thi tuc hanh chinh: Ca nhan

3.6. Co quan giai quyét thia tuc hanh chinh

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan xi noi cu tra
cua nguoi nhan hoac nguoi dugc nhan la cha, me, con.

- Co quan phdi hep: Uy ban nhan dan x4 noi cu tra cia nguoi dugc
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nhan la cha, me, con; Co quan quan ly CSDLQGVDC.

3.7. Két qua thwc hién thi tuc hanh chinh: Trich luc diang ky nhan cha,
me, con (ban chinh); ban sao Trich luc dang ky nhan cha, me, con (truong hop
y&u cau cap ban sao Trich luc dang ky nhan cha, me, con).

3.8. Phi, 1€ phi:

- L& phi: 10.000d/ truong hop.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; ngudi khuyét tat.

- Phi cAp ban sao Trich luc ding ky nhan cha, me, con (néu cé yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

3.9. Mau don, miu to khai:

- To khai dang ky nhan cha, me, con (néu nop hd so theo hinh thire truc tiép);

- Biéu méau dién tir tuong tac dang ky nhan cha, me, con (néu nop hd so
theo hinh thirc truc tuyén).

3.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

- Bén nhan va bén duoc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khéng c6 tranh chap.

- Trudng hop nam, nit chung séng voéi nhau nhu vo chong, khong dang ky
két hon, sinh con, ngudi con séng clng véi nguoi cha, khi nguoi cha lam tha tuc
nhan con ma khong lién hé dugc véi nguoi me thi khong can co y kién cua
ngudi me trong To khai dang ky nhan cha, me, con.

3.11. Can cw phép ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo §ung?mét SO d‘iézf cua cdc nghi dinh lién quan dén viéc nép, xuat trinh so ho
khau, so tam tru gic?y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co so dir liéu hd
tich dién tir, dang ky ho tich truc tuyén;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong B Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s6 22/2022/NQ-HDND ngay 15/7/2022 ctua Hoi déng nhan
dan tinh Vinh Long stra doi, bo sung mdt s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctiia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1¢ phi
trén dia ban tinh.

Ghi cha: Phan in nghiéng 12 ndi dung sira doi, bo sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gtri: O s

Ho, chi d8m, tén NGUWOT YU CAUL ......ovvovereceieieeeseeeceeeee ettt
INOT CU T @) ettt ettt ettt s et et s e e e
GAY 10 Y thAN: @ oot
Quan h¢ vd61 nguoi nhan cha/me/con: ) ettt
Pé nghi co quan cong nhan nguoi cé tén dwéi day:

| (O Te] 4 L1 (35 TR 1< o U PPERPR
Ngay, thang, NAmM SINN: ..o
Giditinh:.........cooeiiiiiiii, DaAn tOC: . uuvvveeieeeiiiiiiiieeeeee e Qudc tich: .............
INOT CU I @ttt
Gidy to tiy than: ettt ettt
LA e, cia nguoi co tén dwdi day:

| (O Te] 4 L (535 TR 1< o AU PPERPR
Ngay, thang, NAmM SINN: ..o
GiGi NN DAN OC: v vvevreveeeerieee e seneees Qudc tich: .............
INOT CU I @ttt
Gidy to tiy than: ettt ettt
TOI cam doan vi€c nhan..........eceevvvieeiiiveeiiieeens noi trén la dang su that, tu nguyén,

khong c6 tranh chap va chiu trach nhiém trude phép ludt vé cam doan ctia minh.

Lam tqi................... ngay ........ thang.......nam.........
Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Y kién ciia ngudi hién dang 1a me hoic cha®

Ch thich:
Ghi 10 tén co quan dang ky nhan cha, me, con;
@ Ghi theo noi dang ky thuong tra; néu khong c6 noi dang ky thudng trii thi ghi theo
noi dang ky tam tra; truong hop khong céd noi dang ky thuong trii va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

Dé nghi cap ban sao ©: C6 |:| Khong |:|
SO lugng:.......... ban
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) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 18 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph6 Ha Noi
cap ngaer 20/10/2004).

) Chi khai trong trudng hop nguoi khai khong déng thoi 13 ngudi nhan cha/me/con.
®) Chi khai trong trudng hop cha hodc me nhén con chua thanh nién hodc nguoi da
thanh nién nhung mat nang lyc hanh vi déan su, ghiy kién ctia ngudi cha néu me 1a nguoi yéu
cau ¥ kién nguoi me néu cha 1 ngudi yéu cau (trir trudng hop ngudi d6 di chét, mat tich,
mét nang lyc hanh vi dan sy hoac han che nang luc hanh vi dan sy).
9 pé nghi danh ddu X vao 6 néu ¢ yéu ciu cap ban sao va ghi 13 sb luong.
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4. Thii tuc ding ky khai sinh két hop déing ky nhan cha, me, con

4.1. Trinh tu thuc hi¢n:

- Nguoi ¢6 yéu cau ding ky khai sinh va nhan cha, me, con ndp hé so ding ky
khai sinh va dang ky nhan cha, me, con tai B phan Mét ctra cép xa; ndp 1€ phi néu
thudc truong hop phai ndp 1€ phi dang ky khai sinh, dang ky nhan cha, me, con;
ndp phi cap ban sao Giy khai sinh, Trich luyc dang ky nhan cha, me, con néu c6
yeu cau cép ban sao Giéy khai sinh, Trich luc dang ky nhéan cha, me, con.

- Can bo tiép nhén ho so tai BO phan M6t ctra ¢6 trach nhi¢m kiém tra tinh
chinh xac, dﬁy du, théng nhét, hop 1€ cua ho so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau, dong thdi chuyén ho so dé cong chirc 1am cong tac
ho tich xu ly.

Sau khi tiép nhan hd so, can bd tiép nhan ho so tai Bo phan mot cua thuc
hién s6 hoa (sao chup, chuyén thanh tai liéu dién tir trén hé théng thong tin, co
so dit liéu) va ky s vao tai liéu, hd so giai quyét thi tuc hanh chinh d3 duogc sd
hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi CO yéu cau bod sung, hoan thién. Sau khi hd so dugc bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi co yéu cau dang ky khai sinh va nhan cha, me, con
khong bd sung, hoan thién duoc ho so thi bdo cao Truong bd phan mdt cira co
thong bao tir chdi giai quyét yéu cau ding ky khai sinh va nhan cha, me, con.

- Cong chirc tu phép - ho tich thim tra hd so (thAm tra tinh thong nhat, hop 18
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuat trinh hodc
dinh kem).

+ Trudng hop ho so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong bao vé tinh trang hd so téi Bo phan mot ctra dé
thong bao cho ngudi ndp hd so — thue hién lai bude (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chic tu phap - ho
tich 1ap Phiéu xin 15i va hen lai ngdy tra két qua, trong d6 néu ro 1y do cham tra
két qua va thoi gian hen tra két qua, chuyén Bo phan mot cira dé tra cho ngudi
c6 yéu cau;

+ Néu thay viéc nhan cha, me, con 13 dung va khong co tranh chap, thong
tin khai sinh dr:iy du va phu hop, thi cong chirc tu phép - ho tich thuc hién viéc ghi
vao So ding ky nhan cha, me, con, S6 dang ky khai sinh, cap nhat thong tin dang
ky khai sinh, dang ky nhan cha, me, con va luu chinh thure trén Phan mém dang ky,
quan 1y ho tich dién tir dung chung, chuyén thong tin dén CSDLQGVDC d iy S6
dinh danh ca nhan.
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- Sau khi CSDLQGVDC tra vé S6 dinh danh c4 nhan, cong chirc tu phép -
ho tich in Giéy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Lanh dao
UBND kY, chuyén t&i Bo phan mot cira tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢ yéu cau dang ky khai sinh va nhén cha, me, con (ca hai bén phai
c6 mit, xuat trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giéy khai sinh, trong Sb dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, SO ding ky
khai sinh, nhan Trich luc dang ky nhan cha, me, con, Giéy khai sinh.

4.2. C4ch thire thue hién: Nop ho so truc tiép tai B6 phan Mot ctra cap x4

4.3. Thanh phan, s6 lwong ho so

* Thanh phan hd so:

- Gidy td phai nop:

+ To khai ding ky khai sinh theo mau.

+ T¢ khai dang ky nhéan cha, me, con theo mau.

+ Ban chinh Gidy chimg sinh; truong hop khdng c¢d Gidy chang sinh thi
nop van ban cia ngudi 1am ching xac nhan vé viéc sinh; néu khong c6 ngudi
lam chiing thi phai c6 gidy cam doan vé viéc sinh.

+ Chung ¢t ching minh quan hé cha, con hoic quan hé me, con gom:

++ Vin ban cua co quan y té, co quan giam dinh hodc co quan khéc c6
tham quyén xac nhan quan hé cha con, quan hé me con.

++ Truong hgp khong c¢6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé moi quan hé cha, me, con, co it nhat hai nguoi lam
chuing vé méi quan hé cha, me, con.

- Gidy to phai xuét trinh:

+ Ho chiéu hodc Chirng minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ¢4 nhin do co quan c6 tham quyén cap,
con gia tri st dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau dang ky
khai sinh va nhan cha, me, con;

+ Gidy to ¢6 gid tri chitng minh théng tin vé cuw trii trong trieong hop co
quan dang ky hé tich khéng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cac phwong thuc quy dinh tai khoan 2 Piéu 14 Nghi dinh sO
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cw trii da dwoc khai théc tir Co 56 dir lidu quéc gia
vé dian cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc tryc tiép) hodc tdi 1én (theo hinh thirc truc tuyén).

Luuy:

- Boi véi gidy to nop, xuat trinh:

+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu voi théng tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
xuat trinh, khdng duoc yéu cau nop ban sao hoic ban chup gidy to do.
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+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao dugc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau nguoi diang ky ho
tich nop thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- Truong hop cho phép nguoi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau ding ky ho tich thi co quan dang ky ho tich phai giai
thich r& cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap Iy cua
viéc cam doan khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ tham
quyén huay bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung su that.

- Béi vai viéc xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop vai phap luat
va yéu cau gitr gin ban sic dan toc, tap quan, truyén thong van hda tdt dep cua
Viét Nam; khéng dat tén qué dai, kho st dung.

+ Truong hop cha, me khong thoa thuan duoc vé ho, dan toc, qué quéan
cuaa con khi dang ky khai sinh thi ho, dan toc, qué quan caa con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan toc, qué quan caa cha hoac me.

*S6 lwgng ho so: 01 bo

4.4. Théi han giai quyét: 03 ngay 1am viéc, truong hop phai xac minh thi
thoi han giai quyét khong qua 08 ngay lam viéc.

4.5. Poi twgng thure hién thii tuc hanh chinh: C4 nhan

4.6. Co quan giai quyét thi tuc hanh chinh

- Co quan thue hién thii tuc hanh chinh: Uy ban nhan dan x4 noi cu tra
cua nguoi cha hoac ngudi me thuc hién dang ky khai sinh két hop nhan cha, me, con.

- Co quan phdi hop: Co quan quan Iy CSDLQGVDC.

4.7. Két qua thuc hién thia tuc hanh chinh: Gidy khai sinh, Trich luc ding
ky nhan cha, me, con (ban chinh); ban sao Gidy khai sinh, ban sao Trich luc
dang ky nhan cha, me, con (trudng hop y&u cau cap ban sao Gidy khai sinh, ban
sao Trich luc dang ky nhan cha, me, con).

4.8. Phi, 1€ phi:

- Lé phi: 10.000d/truong hop

- Mién 18 phi cho nguoi thudc gia dinh c6 cong véi cach mang; ngudi thude
ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me,
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con (néu c6 yéu cau) thuc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cta Bo Tai chinh.

4.9. Miu don, miu to khai: To khai dang ky khai sinh, To khai dang ky
nhan cha, me, con.

4.10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh

- B&n nhan va bén duoc nhan 1a cha, me, con déu con song;

- Viéc nhan cha, me, con khdng c6 tranh chap.

- Trudng hop nam, nit chung séng voi nhau nhu vo chong, khong ding ky
két hon, sinh con, ngudi con sdéng cling véi nguoi cha, khi nguoi cha l1am tha tuc
nhan con ma khong lién hé duoc véi ngudi me thi khong can c6 y kién cua
nguoi me trong To khai dang ky nhan cha, me, con.

4.11. Can cir phap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh 50 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo 7sung7m.6t SO diéLf cua cdc nghi dinh lién quan dén viéc nép, xuat trinh so6 ho
khdu, so tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B trudong Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s dicu va
bién phap thi hanh Luat Ho tich;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s¢ dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a ngudi gbe Viét Nam, 1¢ phi qudc tich.

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctiia Hoi déng nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

- Nghi quyét s6 22/2022/NQ-HDPND ngay 15/7/2022 ctia Hoi dong nhan
dan tinh Vinh Long stra doi, bo sung mdt s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ctiia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan 1y va stir dung cac khoan phi, 1€ phi
trén dia ban tinh.

Ghi chii: Phan in nghiéng 14 noi dung sira d6i, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI SINH

Kinh gtri: PN

Ho, chit dém, t8N NEWOT YEU CAU: ......ovveeeeeieeeeeeeeeee et
NOT CU T @ oo s en e
GIAY tO 1Y thAN: @ Lottt
Quan hé vo1 nguot dugce khai Sinh: ...
Dé nghi co quan ding ky khai sinh cho nguwoi dudi day:

HQ, chil d@m, TNz ...
Ngay, thang, ndm sinh: ........cccccoeeiiiiiiiiiieieeee, ghi bang chil: .....occcoveevveeeeseeeeeeea
Gi6i tinh:.eeeeeeeeeeeeeen. DAN tOC: e, QUOC HHCR: oo
INOT SR @) ettt e et ee et et e st eesee e e sseene
(@ 1= o[- SUSUOTOTY
Ho, chit dém, t€n NEUWOT MIE: ..........ccoooviiiiieiecc s
NAM SIh: e, Dan toc:.........cccuu. Quéc tich: ..o,
NOT CU T @ oottt n et en et sene
Ho, chir dém, tén n@uoi cha: ...
NAM ST e Dan toc:.......ouvvvvvnnes Quéc tich: ...
NOT CU T @) ettt ettt ettt n st e e et en ettt en s e e eeesee

T6i cam doan nodi dung dé nghi diang ky khai sinh trén day 1a dung su that, dugc su
thoa thudn nhét tri ctia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: .................. , Ngay ........ thang ........ naMm ............
Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

D& nghi cap ban sao®: Co D, Khoéng D

Chu thich:

@ Ghi 1 tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi dang ky thuong tri thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than clia nguoi di dang ky, ghi 1 sd, co quan cép,
ngay cap ho chiéu, ching minh nhan dan hodc gidy to hop 18 thay thé (V7 du: Chimg
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minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so y té thi ghi 16 tén co sd y té va dia chi try s co'sd y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co s y té thi ghi dia danh cta 03 cap hanh chinh (x4,
huy¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A S A A 5 \ s~ A
© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so luong.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh gui: e

Ho, chit d&m, tN NEWOT YU CAUL ..c.oovvveieieececeeeeee ettt s,
NOT CU T @) et n et
GIAY tO Y thAN: @ ..o,
Quan hé véi ngudi nhan cha/me/con: ettt ettt ettt
Pé nghi co’ quan cong nhan nguoi cé tén dwdi dy:

| (oI 010 A (5751 T 130 LA O SPPURRPTPRN
Ngay, thang, NAM SINN: .....ciiiiiii bbb e et e e beesreesbeesneenens
Giditinh:.......oooeeiiiieiiieiec, DaAn tOC:....cciiiiiie e QUABC HHEh: oo,
INOT CU TG @) ettt et ee e et e s e e s e eeee e s e eeeeena)
GiAY t0 Y thAN: @ e,

| (oI e] 010 A (575 T 130 SO
Ngay, thang, NAM SINN: .....oiiiiiii bbb e e st e e s b e e b e sreesbeesseennns
Giditinh:.......ooooeeiiiiiiieieeee, DaAn tOC:....ccvviiiiie e QUABC HHCh: oo,
INOT CU TG @) ettt e et ee e ee e eee st e e s e e enes s e e eenno)
GAY t0 1Y thAN: @ e,

To6i cam doan ViEc NhAn.........ccceeeeviveeiineeennnenn, noi trén la dung sy that, ty nguyén, khong cé
tranh chip va chiu trach nhiém trudc phap luat vé cam doan ctia minh

Nguoi yéu ciu
(Ky, ghi r6 ho, chit dém, tén)

Y kién ciia nguoi hién dang 1a me hodic cha®

Chd thich:

@ Ghi 13 tén co quan dang ky nhén cha, me, con;

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thuong tra thi ghi theo
noi dang ky tam tra; trudng hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tly than nhu: ho chiéu, chimg minh nhan dan hoic gidy to
hop 16 thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap

De nghi cap ban sao ®: co |:| Khoéng D
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ngay 20/10/2004).

®) Chi khai trong trudng hop nguoi khai khong déng thoi 13 nguoi nhan cha/me/con.

®) Chi khai trong trudng hop cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhung mét nang luc hanh vi dan sy, ghi ¥ kién cua nguoi cha néu me 13 nguoi yéu
cau, ¥ kién ngudi me néu cha 1a ngudi yéu clu (trir truong hop ngudi d6 da chét, mat tich, mat
nang lwc hanh vi dan sy hodc han ché nang luc hanh vi dan sy).

© pg nghi danh ddu X vao 6 néu co yéu ciu cap ban sao va ghi 13 sb luong.







227

5. Thu tuc dang ky khai tir
5.1. Trinh tu thuc hién:

- Néu lya chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau ding ky khai
tor ndp hd so dang ky khai tir tai B phan Mét cura cép xa; nop l¢ phi néu thude
truong hop phai ndp 18 phi ding ky khai tir; ndp phi cap ban sao Trich luc khai tir
néu c6 yéu cu cap ban sao Trich lyc khai tur.

- Néu lyra chon hinh thire ndp hd so truc tuyén, ngudi co yéu cau dang ky
khai tir truy cap Cong Dich vu cong qubc gia (https://dichvucong.gov.vn) hoic
Cong Dich vu cong coa tinh  (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng din, dang nhap vao hé théng, xac dinh diing Uy ban nhan dan x4 c6 tham
quyeén.

Nguoi c6 yéu cau dang ky khai tir truc tuyén cung cap thong tin theo biéu
mau dién tr twong tac ding ky khai tr (cung cép trén Cong dich vu cong), dinh
kém ban chyp hoac ban sao dién tir cac giéy to, tai lieu theo quy dinh; nop phi,
1¢ phi thong qua chtic nang thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhét, hop 1é cta hd so.

(i) Truong hop hd so day du, hop 18 thi tiép nhan hd so; néu tiép nhan ho
so sau 15 gid thi c6 Phiéu hen, tra két qua cho ngudi ¢ yéu cu trong ngay lam viéc
tiép theo (néu nguoi co yéu cau lya chon hinh thirc ndp hd so truc tiép) hodc giri
ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhan hen tra két qua qua
dién thoai di dong cho nguoi cd yéu cau (néu nguoi co yéu cau lwa chon hinh
thire ndp hd so truc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xur
ly.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai li¢u dién tuor
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day di, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thyc hi¢n lai
budce (1);

(iii) Truong hop ngudi c6 yéu cau diang ky khai tir khong bo sung, hoan
thién duoc hd so thi bao cao Trudng bd phan mdt clra cd thong bao tir chdi giai
quyét yéu cau dang ky khai tir.

- Cong chirc tu phép - ho tich thim tra hd so (thim tra tinh thong nhat, hop 16
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuat trinh hodc
dinh kém).




https://dichvucong.gov.vn/
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngdy tra két qua qua thu dién tir hodc guri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky khai tir theo hinh thirc truc tiép, thi cong chuc tu phéap - ho tich thuc hién
viéc ghi vao S6 dang ky khai tir, cAp nhat thong tin dang ky khai ttr va luu chinh
thirc trén Phan mém dang ky, quan 1y ho tich dién tir dung chung.

Trudng hop tiép nhan hd so ding ky khai tir theo hinh thire tryc tuyén, cong
chire tu phap - ho tich giri lai biéu mAu Trich luc khai tir dién tir v6i thong tin ddy
du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Trich luc khai tir dién tir va x4c nhan (téi da mdt ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chie tu phap - ho tich thyc hién
viéc ghi noi dung vao So dang ky khai tir, cap nhat thong tin dang ky khai tir va luu
chinh thtrc trén Phan mém ding ky, quan 1y ho tich dién tir dung chung.

- Cong chtrc tu phap - ho tich in Trich lyc khai tir, trinh Lanh dao UBND ky,
chuyén Bo phian Mot cira tra két qua cho ngudi co yéu cau.

- Nguoi ¢6 yéu cau ding ky khai tir kiém tra thong tin trén Trich luc khai tir,
trong SO ding ky khai tir va ky tén vao S6 dang ky khai tir, nhan Trich luc khai ti.

5.2. Céch thirc thuwc hién: Nop hd so truc tiép hoac qua dich vu buu chinh
cong ich hoic truc tuyén trén Codng dich wvu cong quéc gia
(https://dichvucong.gov.vn)  hoac  Cong dich vy c¢ong cua tinh
(https://dichvucong.vinhlong.gov.vn).

5.3. Thanh phan, s6 lweng ho so

* Thanh phan ho so:

- To khai dang ky khai tir theo mau (néu nguoi ¢6 yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Biéu mau dién tir tuong tac dang ky khai tir (do ngudi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cdng, néu ngudi c6 yéu cau lua chon
ndp hd so theo hinh thic truc tuyén);




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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- Nguoi ¢6 yéu cau ding ky khai tir thuc hién viéc nop/xuat trinh (theo
hinh thuec truc tiép) hoac tai 18n (theo hinh thic truc tuyén) cac gidy to sau:

+ Giay to phai nop:

++ Gidy béo tir hoic gidy to thay thé Gidy bao tir do co quan c6 tham quyén
cap.

++ Giay to, tai liéu, chang cir do co quan, to chiac cd tham quyén cap
hoac xac nhan hop 1 chimg minh sy kién chét dbi véi truong hop ding ky khai
tr cho nguoi chét da 1au, khong co6 Gidy bao tir hoic gidy to thay thé Gidy bao
tu.

++ Vian ban ay quyén (dugc chung thuc) theo quy dinh cua phap luat
trong truong hop ty quyén thuc hién viéc ding ky khai tir. Trudng hop ngudi c6
trach nhiém dang ky khai tir uy quyén cho ngudi khac thuc hién viéc diang ky
khai tor ma ngudi dugc ty quyén la dng, ba, cha, me, con, vo, chong, anh, chi,
em rudt cia ngudi Gy quyén thi vian ban ty quyén khong phai ching thyc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Ching minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thAm quyén
cap, con gia tri st dung dé chtirng minh vé nhan than ctia ngudi ¢ yéu cau ding
ky khai tir. Trudng hop cac thong tin c4 nhan trong cc gidy to nay di cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tu dong thi khong phai tai 1én
(theo hinh thirc truc tuyén);

++ Gidy to chirng minh noi cuw trii cudi cing ciia nguoi chét dé xdac dinh
tham quyén trong truong hop co quan dang ky hé tich khéng thé khai thdc
dwoc thong tin vé noi cuw trii ciia cong dan theo cdc phwong thire quy dinh tai
khodn 2 Diéu 14 Nghi dinh so6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh
phii. Treong hop cdc théng tin vé gidy to chitng minh noi cw trii da dwoc khai
thac tir Co s& dir lidu qudc gia vé déan cu bang cdc phirong thire ndy thi nguoi
c6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo
hinh thikc triee tuyén).

++ Truong hop khong xac dinh duge noi cu tri cudi cling ciia ngudi chét
thi xuét trinh gidy to chimg minh noi ngudi do chét hodc noi phat hién thi thé
ctia ngudi chét.

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cac gidy to phai xut trinh néu trén.

Luuy:

- Trong thoi han 15 ngay ké tir ngay cé nguoi chét thi vo, chong hoic con,
cha, me hodc ngudi than thich khac caa nguoi chét ¢o trach nhiém di dang ky
khai tir; truong hop ngudi chét khong c¢6 ngudi than thich thi dai dién cia co
quan, té chiic, c& nhan lién quan c6 trach nhiém di khai ti.
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- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
XUt trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khoéng quy dinh phai nop.

- DBéi voi giay to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cé4c gidy to gui kém theo hd so dang ky khai tir truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri st dung.

+ Trudng hop gidy to, tai liéu phai giri kém trong ho so dang ky khai tir truc
tuyén d c6 ban sao dién tir hodc di c6 ban dién tir gidy to ho tich thi nguoi yéu cau
dugc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai tir/ban sao
Trich luc khai ttr), nguoi c6 yéu cau dang ky khai tir phai xuat trinh gidy to tuy
than, nop ban chinh cac gidy to 1a thanh phan ho so dang ky khai tir theo quy dinh
phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, céng chiang hoic
x&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
hoa 1anh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Vit Nam la thanh vién.

- Trudng hop ngudi yeu cau ding ky khai tir khdng cung cap duoc gidy to
néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay x6a, sira chira, lam gia
thi co quan ding ky ho tich c6 tham quyén huy bo két qua ding ky khai ti.

* S6 lwong hd so: 01 b

5.4. Thai han giai quyét: Ngay trong ngay tiép nhan yéu cau, truong hop
nhan ho so sau 15 gio ma khdng giai quyét duoc ngay thi tra két qua trong ngay
lam viéc tiép theo.

5.5. Poi tweng thuc hién thi tuc hanh chinh: C4 nhan

5.6. Co’ quan giai quyét tha tuc hanh chinh
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- Co quan thuc hién tha tuc hanh chinh:

+ Uy ban nhan dan xi noi cu tra cudi cung cua nguoi chét thuc hién viéc
dang ky khai tu;

+ Uy ban nhdn dan x3 noi ngudi d6 chét hodc noi phat hién thi thé nguoi
chét thuc hién viéc dang ky khai tir trong truong hop khong xac dinh dugc noi
cu tra cudi cling cta nguoi chét.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC.

5.7. Két qua thuc hién thia tuc hanh chinh: Trich luc khai tir (ban chinh);
ban sao Trich luc khai tir (truong hop yéu cau cip ban sao Trich luc khai t).

5.8. Phi, 1€ phi:

- Khéng.

- Phi c4p ban sao Trich luc khai tir (néu c¢6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.

5.9. Mau don, miu to khai:

- To khai ding ky khai tir (néu ndp hd so theo hinh thirc tryc tiép);

- Biéu mau dién tir tuong tac dang ky khai ttr (néu ndp hod so theo hinh thirc
tryc tuyén).

5.10. Can cw phép ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo sung mot so dieu cua cdc nghi dinh lién quan den vi¢c nop, xudt trinh s6 ho
khau, s6 tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phép
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu hod
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan Iy va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra doi, bd sung mdt s6 diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctua B Tai chinh hudng dan vé phi va 18 phi thudc thAm quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chii: Phan in nghiéng 13 noi dung sira dbi, bo sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chi d8m, tén NEUOT YU CAUL ..o
INOT CU T @ ettt es et es ettt ettt ettt
GIAY 10 Y AN ®) ettt ettt
QuAn hé VOI NGUOT A8 CHEL: ...oooooooeoeeeeeeeee et
D& nghi co quan ding ky khai tir cho ngudi ¢ tén dudi day:
HQ, Chit A€M, TEI: .. ...ooiiiii i bbb
Ngay, thang, na8m SINN: ...
Giditinh: ... Dan tOC:....uuvieeeiieieeeiiiieeee QUAC tCh: woveveveeeeeereeeenn,
Noi cu trt cudi clng: T,
GIAY 1O TIY thANT @ ettt ettt ettt et ettt
Da chét vao 1UC: ... g0 o phlt, NQAY ............... thang ........... nam ............
N ) £ OO
NGUYEN TNAN CREE: ..ot e eees e ettt
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir: @ . 3 (o YO
caAp ngay ... thang ........ nam........
To61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhi¢m trudce
phap luat vé cam doan ctia minh.

Lam tqi: .., ngay ... thang ....... nam......

Nguoi yéu ciu
(Ky, ghi r0 ho, chir dém, tén)

D& nghi cip ban sao®: CH D, Khoéng D
S6 luong:....... ban

Chd thich:

@) Ghi 15 tén co quan dang ky khai tir.

@ Ghi theo noi ding ky thuong tra; néu khong co noi ding ky thuong tra thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tra thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic
gidy to hop 1¢ thay thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh
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phé Ha Noi cip ngay 20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy bao tu”;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sb gidy to va gach cum tir
“Gidy bao t”; trudng hop khong c6 thi muc nay dé tréng

®) pé nghi danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.
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6. Thi tuc dang ky khai sinh luvu dong

6.1. Trinh tw thuc hién:

- Cong chire tu phap - ho tich cip xi dugc giao nhiém vu ding ky khai
sinh luu dong c6 trach nhiém chuan bi day da mau To khai dang ky khai sinh,
gidy to ho tich va diéu kién can thiét dé thuc hién dang ky luu dong tai nha riéng
hoac tai dja diém té chuce diang ky luu dong, bao dam thuan loi cho nguoi dan.

Tai dia diém ddng ky ho tich luu dong, cdng chirc tu phéap - ho tich hudng
dan nguoi yéu cau dién day du thong tin trong To khai ding ky khai sinh; kiém
tra cac gidy to 1am co sé cho viéce ding ky khai sinh; viét Phiéu tiép nhan hd so.

- Sau khi tiép nhan da hd so, cong chire tu phap - ho tich thuc hién viéc
ghi vao Sb diang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan mém
dang ky, quan 1y ho tich dién tir ding chung, luu chinh thic va chuyén thng tin
dén CSDLQGVDC dé lay S6 dinh danh ca nhan.

Sau khi CSDLQGVDC tra vé S6 dinh danh c& nhan, cong chtc tu phép - ho
tich in Gidy khai sinh, trinh Lanh dao UBND Ky Giay khai sinh dé cap cho nguoi
6 yéu cau.

- Cong chuc tu phap - ho tich dem theo Gidy khai sinh va So ding ky khai
sinh dé tra két qua cho ngudi €6 yéu cau tai dia diém diang ky luu dong; huéng
dan ngudi yéu cau kiém tra noi dung Giay khai sinh va S6 dang ky khai sinh, kY,
ghi rd ho, tén trong S6 ding ky khai sinh; tai muc “Ghi cha” trong S6 ding ky
khai sinh ghi 0 “Péang ky luu dong”.

- Truong hop ngudi yéu cau khong biét chir thi céng chuc tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng din ngudi d6 diém chi vao To khai. Khi tra két qua dang ky ho tich, cong
chtic tu phéap - ho tich phai doc lai noi dung Gidy khai sinh cho ngudi yéu cau
nghe va huéng dan ngudi do diém chi vao So ding ky khai sinh.

* Luu y:

- Béi vai viée xac dinh ho, dan toc, qué quén, dit tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop véi phap luat
va y&u cau gitr gin ban sic dan toc, tap quén, truyén thdng vin hoa tot dep cua
Viét Nam; khong dat tén qué dai, kho str dung.

+ Truong hop cha, me khdng thoa thuan dugc vé ho, dan toc, qué quén
cua con khi dang ky khai sinh thi ho, dan toc, qué quan cua con dugc xac dinh
theo tap quan nhung phai bao dam theo ho, dan tc, qué quan caa cha hoac me.

- Truong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé noi dung yéu cau ding ky ho tich thi co quan diang ky ho tich phai giai
thich rd cho ngudi lap van ban cam doan vé trach nhiém, hé qua phap Iy cua
viéc cam doan khong dung su that.
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Co quan ding ky ho tich tir chdi giai quyét hodc dé nghi co quan ¢ tham
quyén huay bo két qua dang ky ho tich, néu c6 co s¢ xac dinh noi dung cam doan
khong dung su that.

6.2. Thanh phan, s6 lweng hé so

* Thanh phan hd so:

- Giay to phai nop:

+ To khai dang ky khai sinh theo mau.

+ Ban chinh Gidy chimg sinh; truong hop khdng cd Gidy chang sinh thi
nop van ban cua nguoi 1am ching xac nhan vé viéc sinh; néu khong co6 ngudi
lam ching thi phai c6 gidy cam doan vé viéc sinh;

+ Truong hop khai sinh cho tré em sinh ra do mang thai ho phai c6 van
ban x&c nhan cua co sd Yy té da thuc hién k§ thuat hd tro sinh san cho viéc mang thai
ho.

- Gidy to phai xuét trinh:

+ Ho chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén cap,
con gia tri s dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky
khai sinh;

+ Gidy to ¢6 gid tri chitng minh théng tin vé cuw trii trong trieong hop co
quan dang ky hé tich khéng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cuw trii da dwoc khai thac tir Co 56 dir lidu quéc gia
vé din cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc triec tiép) hodc tdi lén (theo hinh thirc truec tuyén);

+ Gidy chung nhan két hon néu cha, me da dang ky két hon. Trudong hop
d3 ¢ thong tin vé viéc két hon cua cha, me trong CSDLHTPT, CSDLQGVDC
thi khong phai xudt trinh.

* S6 lwgng hd so: 01 b

6.3. Thoi han giai quyét: 05 ngay 1am viéc.

6.4. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan

6.5. Co quan giai quyét thi tuc hanh chinh

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan xa noi cu tra
cta nguoi cha hodc nguoi me.

- Co quan phoi hep: Co quan quan ly CSDLQGVDC.

6.6. Két qua thuc hién tha tuc hanh chinh: Gidy khai sinh (ban chinh).

6.7. Phi, Lé phi: Khdng

6.8. Mau don, miu to khai: To khai ding ky khai sinh

6.9. Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

Tré em sinh ra ma cha me bi khuyét tat, 6m bénh khong thé di dang ky
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khai sinh cho con; cha me bi bat, tam giam hodc dang thi hanh an phat t0 ma
khong con 6ng ba noi, ngoai va nguoi than thich khac hoac nhitng nguoi nay
khéng c6 diéu kién di dang ky khai sinh cho tré.

6.10. Can cir phéap ly:

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo sung mot soO diéL,t cua cdc nghi dinh lién quan dén viéc nép, xuat trinh so6 ho
khau, so tam tru giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Ludt HO tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cta Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh pho tryc thudc Trung vong.

Ghi chti: Phan in nghiéng 14 noi dung sira d6i, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
Kinh gtri: PN

Ho, chir dém, tén N@UT YEU CAU: ......ooviiiiiiiiieeee e

Quan hé vo1 nguoi duoc Khai SINh: ..eeviiiiiii

Pé nghi co quan ding ky khai sinh cho ngwoi duwéi day:

HOQ, Chil A€, t8N: ...
Ngay, thang, ndm sinh: ..........ccoccoiviiiiiiinieeee ghi bang Chil: .v.vvvvveevceeeeeieceeeee e,
Gidi tinh:.............oee Dan toc:........ceeveevnrrnnnnn. QUOBC HCH: v,
NOT ST @ e
(@ 1= o[- OSSPSR
Ho, chir dém, ten MEWOT ME: ...t
NAM SINH: @ Dan toc:...ccceevunnnenn.. Qudc tich: ...
NOT CU T @ oottt sttt ettt
Ho, chir dém, ten n@uwoi cha: ...
NAM ST ®eeeeeee e Dan toc:................... Qudc tich: wvevvreennn,
NOT CU T @ oottt ettt

T6i cam doan ndi dung dé nghi dang ky khai sinh trén ddy 1a dung su that, dugc sy thoa
thuan nhat tri cia cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ...................... , NQAY ........... thang ......... nam ...
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Chu thich:

@ Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi dang ky thuong tri; néu khong c6 noi ding ky thudng tra thi ghi
theo noi dang ky tam tra; truong hgp khong c6 noi dang ky thuong tri va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tly than clia nguoi di ding ky, ghi o sb, co quan cap,
ngay cap ho chiéu, chirmg minh nhan dan hodc gidy to hop 16 thay thé (Vi du: Chimg
minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2014).
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™ Truong hop sinh tai co sy té thi ghi rd tén co sy té va dia chi tru s¢ co s y té do.

Vi du: - Bénh vién Phy san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cp hanh chinh (x4,
huy¢n, tinh), noi sinh ra.

Vi du: xa Pinh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A r A A A 5 \ s~ A
© pg nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so lugng.
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7. Thi tuc ding ky két hon lwu dong

7.1.Trinh tw thyc hién:

- Cong chtrc tu phép - ho tich cap xa duoc giao nhiém vu dang ky két hon
lwu dong cd trach nhiém chuan bi day du cac loai mau To khai, gidy to ho tich
va diéu kién can thiét dé thyc hién dang ky luu dong.

- Tai dia diém dang ky két hon luu dong, cdng chic tu phap - ho tich c6
trach nhiém kiém tra, xac minh vé diéu kién két hon cua cac bén; huéng dan
ngudi dan dién day dua thong tin trong To khai diang ky két hon. Néu hd so day
dua, hop 1é, cdng chie tu phap - ho tich tiép nhan hd so viét Phiéu tiép nhan hd
S0.

- Sau khi tiép nhan hd so, cong chic tu phap - ho tich béo cdo Chu tich
Uy ban nhén dan cap xa. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi ky cap 02 Giay ching nhan két hon cho ngudi ¢6 yéu cau. Cong chirc
tu phap - ho tich ghi noi dung ding ky vao S6 ding ky két hon, huéng dan cac
bén kiém tra ndi dung Gidy chang nhan két hén va S6 dang ky két hon, cling cac
bén nam, nir ky vao S6 ding ky két hdn, Gidy chang nhan két hon theo quy
dinh; tién hanh trao Giay chung nhan két hon cho cac bén tai dia diém dang ky
lwu dong. Tai myc “Ghi chi” trong SO dang ky két hon ghi ré “Pang ky luu
dong”.

- Trudng hop ngudi yéu cau khong biét chir thi céng chic tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan ngudi d6 diém chi vao To khai. Khi trao Giay chang nhan két hon,
cong chirc tu phap - ho tich phai doc lai ndi dung Gidy ching nhan két hon cho
ngudi yeu cau nghe va hudng dan ngudi d6 diém chi vao So ding ky két hon.

7.2.Thanh phan, sé lwgng hé so:

* Thanh phanhé so

- Giay to phai nop

+ To khai ding ky két hon theo mau. Hai bén nam, nit c6 thé khai chung
vao mot To khai dang ky két hon.

- Gidy to phai xuét trinh

+ Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cude cong dan hodc
cac gidy to khac c6 dan anh va thong tin ¢4 nhin do co quan c6 tham quyén cap,
con gia tri str dung dé ching minh vé nhéan than ciia nguoi c6 yéu cau dang ky
két hon;

+ Gidy to ¢6 gid tri chitng minh théng tin vé cuw trii trong trieong hop co
quan dang ky hé tich khéng thé khai thic dwoc théng tin vé noi cuw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cuw trii da dwoc khai théc tir Co 56 dir lidu quéc gia
vé dan cw bang cdc phwong thire nay thi ngwoi c6 yéu cau khéng phdi xudt
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trinh (theo hinh thirc truec tiép) hodc tdi Ién (theo hinh thirc truec tuyén).

* S6 lwgng ho so: 01 bd

7.3.Thoi han giai quyét: 05 ngay lam viéc.

7.4. P6i twong thuc hién thi tuc hanh chinh: Ca nhan

7.5. Co quan giai quyét thi tuc hanh chinh

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan cap xa noi
cu tri cua hai bén nam, ni.

- Co quan phdi hop: Co quan quan ly CSDLQGVDC.

7.6. Két qua thuc hién tha tuc hanh chinh: Gidy ching nhan két hon
(ban chinh), mdi bén vg, chdng 01 ban.

7.7. Phi, Lé phi: Khong.

7.8. Méu don, miu to khai: To khai dang ky két hon.

7.9. Yéu cau, diéu kién thuc hién thi tuc hanh chinh

- Hai bén nam, nit ciing thudng tra trén dia ban cdp x& ma mot hoac ca hai
bén nam, nit 1a nguoi khuyét tat, 5m bénh khong thé di dang ky két hon dugc.

- Nam tir da 20 tudi tro 18n, nir tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh;

- Khdng bi mat nang luc hanh vi dan sy;

- Viéc két hon khdng thudc mot trong céc truong hop cam két hdn, gom:

+ Két hon gia tao;

+ Tao hon, cudng ép két hon, lra dbi két hdn, can tro két hon;

+ Ngudi dang c¢6 vo, ¢d chong ma két hén vaoi nguoi khac hodc chua co
v, chua ¢ chong ma két hén véi ngudi dang ¢ chong, ¢6 vo;

+ Két hén giira nhitng nguoi cing dong mau vé truc hé; gitra nhitng nguoi
c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nubi; gitra nguoi da tirng
la cha, me nudi vai con nudi, cha chong véi con dau, me vg Véi con ré, cha
duong véi con riéng caa vo, me ké vai con riéng cia chong;

* Nha nudc khong thira nhan hdn nhan gitra nhitng ngudi cung giai tinh.,

7.10. Can cir phap ly

- Luat Hon nhén va gia dinh ndm 2014;

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh pha quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Hb tich;

- Nghi dinh 56 104/2022/NDP-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo §ung‘)mét SO diéb,t cuia cdc nghi dinh lién quan dén viéc nép, xuat trinh sé6 ho
khau, so tam tru giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Ho tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc tham quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudce Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cta Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 1¢ phi thuoc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chi: Phan in nghiéng 13 ndi dung sira ddi, bd sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phic

TO KHAI PANG KY KET HON
L) @)

Kinh gui: e ee et

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cur tra @

Gidy to ty than ©

Két hon lan thir may

Chiing t6i cam doan nhiing 101 khai trén ddy la ding su that, viéc két hon ciia ching toi 1 ty nguyén, khong vi
pham quy dinh cta Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cia minh.

Pé nghi Quy co quan dang ky.

ereeeeeeey NQAY thang ............ nam..............
Bén nir Bén nam
(Ky, ghi r0 ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cip ban sao®: C6 D, Khong D
S6 luong: ....... ban

Chu thich:

@) Trudng hop lam thi tuc dang ky két hon ¢ yéu té nude ngoai, thi phai dan anh cia hai
bén nam, nir.

®) Ghi rd tén co quan ding ky két hon.
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“ Ghi theo noi ding ky thuong tra, néu khong ¢ noi dang ky thudng tri thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbéng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiu, chirmg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chtng minh nhan dan s6 001089123 do Coéng an thanh phd Ha Noi cap ngay
20/10/1982).

© pé nghi danh déu X vao 6 néu c6 yéu cdu cap ban sao va ghi rd sé luong.
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8. Thi tuc dang ky khai tir lvu dong

8.1. Trinh tw thuc hién

- Cong chuc tu phap - ho tich duoc giao nhiém vu dang ky khai tir luu
dong co trach nhiém chuan bi day di mau To khai ding ky khai ttr, gidy to ho
tich va diéu kién can thiét dé thuc hién ding ky luu dong tai nha riéng hoic tai
dia diém t6 chire dang ky luu dong, bao dam thuan loi cho nguoi dan.

- Tai dia diém dang ky khai tir luu dong, cdng chice tu phap - ho tich
huéng dan ngudi yéu cau dién day dua thong tin trong To khai dang ky khai ti,
kiém tra cac gidy to 1am co s& cho viéc dang ky khai tir; viét Phiéu tiép nhan hd
SO.

- Sau khi tiép nhan hd so, cong chic tu phap - ho tich béo cdo Chu tich
Uy ban nhén dan cap xa. Truong hop Chu tich Uy ban nhan dan dong y giai
quyét thi cong chirc tu phap - ho tich thuc hién viéc ghi vao S6 dang ky khai tir,
cap nhat thong tin ding ky khai tir va luu chinh thic trén Phan mém dang ky, quan
ly hé tich dién tir diing chung, in Trich luc khai tir, trinh Chu tich Uy ban nhan dan
ky Trich luc khai tir cdp cho nguoi ¢d yéu cau.

- Cong chic tu phép - ho tich dem theo Trich luc khai tir va So dang ky
khai tir dé tra két qua cho ngudi cO yéu cau tai dia diém dang ky luu dong;
huéng dan nguoi yéu cau kiém tra ndi dung Trich luc khai tir va S6 ding ky khai
tar, ky, ghi rd ho, tén trong So dang ky khai tir; tai muc “Ghi cht” trong S6 ding
ky khai tir ghi 6 “Pang ky luu dong”.

- Trudng hop ngudi yéu cau khong biét chir thi céng chic tu phap - ho
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai noi dung va
huéng dan nguoi d6 diém chi vao T khai. Khi tra két qua, cong chic tu phép -
ho tich doc lai noi dung Trich luc khai tir cho ngudi yéu cau nghe va huéng dan
nguoi d6 diém chi vao So6 dang ky khai tir.

8.2. Thanh phan, s6 lwong ho so

* Thanh phan hd so:

- Gidy to phai nop

+ To khai dang ky khai tir theo mau;

+ Gidy bao tir hoic gidy to thay thé Gidy bao tir do co quan ¢ tham quyén cap.

- Giy to phai xuat trinh

+ Ho chiéu hodc Ching minh nhan dan hoic Thé cin cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gid tri sir dung dé ching minh vé nhan than caa nguoi c6 yéu cau dang ky
Khai tu;

+ Gidy to chitng minh noi cw trii cudi ciing cia nguoi chét dé xdac dinh
tham quyén trong truong hop co quan dang ky ho tich khéng thé khai thdc
dwoc thong tin vé noi cuw trii ciia cong dan theo cdc phwong thire quy dinh tai
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khodan 2 Piéu 14 Nghi dinh sé 104/2022/NP-CP ngay 21/12/2022 cua Chinh
phii. Trueong hop cdc théng tin vé gidy to chitng minh noi cu trii da dwoc khai
thac tir Co 56 dit lidu quéc gia vé dan cw bang cdc phirong thirc nay thi nguoi
c6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi lén (theo
hinh thikc triee tuyén).

+ Trudng hop khéng xac dinh duge noi cu tra cudi cing ctia nguoi chét
thi xuét trinh gidy to ching minh noi nguoi d6 chét hodc noi phat hién thi thé
ctia ngudi chét.

* S6 lwgng ho so: 01 bo

8.3. Thoi han giai quyét: 05 ngay 1am viéc.

8.4. P6i twong thuc hién thi tuc hanh chinh: Ca nhan

8.5. Co quan giai quyét tha tuc hanh chinh

- Co quan thuc hién tha tuc hanh chinh:

+ Uy ban nhan dan cép xa noi cu tra cudi cing cia ngudi chét;

+ Uy ban nhan dan cp xa noi nguoi d6 chét hodc noi phat hién thi thé
nguoi chét thuc hién viéc dang ky khai tir trong trudng hop khdng xac dinh
dugc noi cu tra cudi cling cia nguoi chét.

- Co quan phdi hop: Co quan quan ly CSDLQGVDC.

8.6. Két qua thwc hién thi tuc hanh chinh: Trich luc khai tir (ban
chinh).

8.7. Phi, Lé phi: Khong

8.9. Miu don, miu t& khai: To khai dang ky khai tir

8.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh:

Nguoi chét khéng co ngudi than thich, ngudi than thich khong séng ciing
dia ban xa hoic 1a nguoi gia, yéu, khuyét tat khong di ding ky khai tir duoc.

8.11. Can cwr phép ly

- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy
dinh chi tiét mot sé diéu va bién phap thi hanh Luat Hb tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bé sung mot sé diéu cia cdc nghi dinh lién quan dén viéc ndp, xudt trinh sé6 hé
khau, sé tam trii gidy khi thyc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ciia B trudng B Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh hudéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctiia Hoi ddng nhan
dan tinh, thanh phé truc thudc Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cia Bo truéng Bo Tai
chinh stra doi, bd sung mot s6 diéu ctia Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 18 phi thudc thAm quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi chti: Phan in nghiéng 13 ndi dung sira d6i, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tu do - Hanh phic

TO KHAI PANG KY KHAI TU

Ho, chi d8m, tén NGUWOT YU CAUL ...
INOT CU T @ ettt ess et es ettt ettt ettt
GIAY 10 Y AN ®) ettt ettt
Quan hé VOT NEUTT A8 CREE: ..ottt eee s
Pé nghi co quan ding ky khai tir cho ngudi c6 tén dwoi day:
HOQ, Chilt d€m, t8N: ...
Ngay, thang, NAM SINN: ....occiiiiiiie e
Giditinh: ... Dan toC:....cuviieeiieeeeeiiieeee QUAC tCh: woveveveeeeeereeeenn,
Noi cu trt cudi cling: T,
GIAY 1O TUY thANT @ ettt et ettt ettt et
Da chét vao 10C: .o foa o A phut, ngay ............. thang ........... nam ...
N ) £ SO
NGUYEN NNAN CREE: ..o ettt et
S6 Gidy béao tir/ Gidy to thay thé Gidy bao tir: @ .o 3 (o YO
......................................................................................................... cip ngay ...... thang ......nam .........
To61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudce
phap luat vé cam doan ctia minh.

Lam t@i: ..o, ,Ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi r0 ho, chir dém, tén)

D& nghi cip ban sao®: CH D, Khoéng D

Chu thich:

) Ghi 1 tén co quan dang ky khai t.

@ Ghi theo noi diing ky thudng trii; néu khong c6 noi diang ky thuong tra thi ghi
theo noi dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than nhu: ho chiéu, ching minh nhan dan hoic
gidy to hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cong an thanh
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phé Ha Noi cip ngay 20/10/2004).

) Néu ghi theo Gidy bao tir, thi gach cum tir “Gidy to thay thé Gidy béo tu™;
néu ghi theo s6 Gidy to thay thé Gidy bao tir thi ghi rd tén, sb gidy to va gach cum tir
“Gidy bao t”; trudng hop khong c6 thi muc nay dé tréng

®) pé nghi danh ddu X vao 6 néu c6 yéu ciu cip ban sao va ghi rd sb luong.







250

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH
Kinh gtri: Y

Ho, chil d8m, tén NEUWOT YU CAU ...oo.ovveveeveeeececeeeee ettt
NOT CU T @ oo
GIAY 1O 1Y thAN: ) Lottt ettt
Quan he vo1 nguol duoc Khai SINh: ...veiiiiiiiii

Pé nghi co quan ding ky khai sinh cho ngwoi duéi day:

HOQ, Chilt @€, tRIN: ...
Ngay, thang, ndm sinh: ..........ccocciviiiniiinieeee ghi bAng Chil: .vvevvveevceece e,
Gidi tinh:...........oooee. Dan toc:........coeeeuvvvrennnn. QUABEC HCH: v,
INOT SR ettt ettt e et e s st ee e n e st ee e
L@ 1= o[- SRS
Ho, chir dém, ten NGWOT ME: ...
NAM ST e, Dan toc:................... Qudc tich: e
NOT CU T @ oottt sttt
Ho, chir dém, ten n@uwoi Char ...
NAM ST e, Dan toc:........ovvvvvnnns Quéc tich: ...,
NOT CU T @) ettt ettt ee sttt en sttt en s et et et en s eeens

T61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc sy thoa
thuan nhét tri cta cac bén lién quan theo quy dinh phap luat.
T6i chiu hoan toan trach nhiém trudce phap luit vé ndi dung cam doan ctia minh.
Lamtai: ....................... , NQAY ........... thang ......... nam.............
Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
Chu thich:

@ Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi diang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tuy than cua ngudi di dang ky, ghi rd sd, co quan cip,
ngay cap ho chiéu, chimg minh nhan dan hoic gidy to hop 18 thay thé (V7 du: Chimg minh
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nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so y té thi ghi 16 tén co sd y té va dia chi try s co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co s y té thi ghi dia danh cua 03 cap hanh chinh (x3,
huy¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A S A A 5 \ s~ A
© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so lugng.
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CONG HOA XA HQI CHU NGHIA VIET NAM

Poc lap — Tw do — Hanh phic

TO KHAI PANG KY KET HON
(1) @)
Kinh gui: e ee et

Thong tin Bén nir Ben nam

Ho, chir dém, tén

Ngay, thang, ndm sinh

Dan toc

Qudc tich

Noi cur tra @

Gidy to ty than ©

Két hon lan thir may

Chiing t0i cam doan nhimg 101 khai trén day 1a diing sy that, viéc két hon ctia ching i 1a tu nguyén, khong vi
pham quy dinh cua Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trudc phéap luat vé ndi dung cam doan cia minh.

Pé nghi Quy co quan dang ky.

cereeeeeeey NQAY thang ............ nam..............
Bén nir Bén nam
(Ky, ghi r0 ho, chitr dém, tén) (Ky, ghi rd ho, chir dém, tén)

Chu thich:

@) Trudng hop lam thi tuc dang ky két hon ¢ yéu td nudc ngoai, thi phai dan anh cia hai
bén nam, nir.

®) Ghi rd tén co quan ding ky két hon.
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“ Ghi theo noi ding ky thuong tra, néu khong ¢ noi dang ky thudng tri thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh sbéng.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiu, chirmg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chtng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngiy
20/10/1982).

© pé nghi danh déu X vao 6 néu c6 yéu cau cap ban sao va ghi rd sé luong.
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9. Thu tuc dang ky giam hg

9.1. Trinh ty thuec hién:

- Néu lua chon hinh thirc ndp ho so truc tiép, nguoi co yéu cau dang ky giam
ho ndp hd so dang ky giam ho tai B phan Mot ctira cép xa; ndp 1¢ phi néu thuoc
truong hop phai ndp 16 phi ding ky giam ho; ndp phi cip ban sao Trich luc ding
ky giam ho néu ¢ yéu ciu cip ban sao Trich luc ding ky giam ho.

- Néu lya chon hinh thuc ndp hd so truc tuyén, nguoi co yéu cau dang ky
giam ho truy cap Coéng Dich vu cong qubc gia (https://dichvucong.gov.vn) hodc
Cong Dich vu cong cia tinh  (https:/dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan x4 c6 tham
quyén.

Nguoi ¢ yéu cau dang ky giam ho truc tuyén cung cap thong tin theo
biéu mau dién tir tuong tac ding ky gidm ho (cung cap trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tir cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop ho so.

- Can bo tiép nhan hd so tai BO phan Mot ctra ¢6 trach nhi¢m kiém tra tinh
chinh xac, day du, théng nhat, hop 1é ctia ho so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gt tin nhan
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hod so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir lidu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh d3 dugc s6 hoa theo quy dinh.

(ii) Truong hop hd so chwa day du, hop 1é thi ¢6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai giéy to, nd1 dung can b sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi ho so duoc bd sung, thuc hién lai
budc (1);

(iii) Truong hop ngudi c6 yéu cau ding ky giam ho khong bd sung, hoan
thién duoc hd so thi bdo cao Trudong bd phan mot cira ¢6 thong bao tur chdi giai
quyét yéu cau ding ky giam ho.

- Cong chirc tu phép - ho tich thim tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy o, tai liéu do nguoi yéu cau nop, xuat trinh hoac
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
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quyét, phai tir chdi thi guri thong bao vé tinh trang hd so téi B phan Mot cira dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (i1) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan Mot cira dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lua
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay yéu cu ding ky giam ho du diéu kién theo quy dinh phap luat,
hé so day du, hop 18, dung quy dinh, truong hop tiép nhan hd so ding ky giam ho
theo hinh thirc tryuc tiép, thi cong chiic tu phap - ho tich thuc hién viéc ghi vao SO
dang ky giam ho, cap nhat thong tin ding ky giam ho va luu chinh thirc trén Phan
mém dang ky, quan 1y ho tich dién tr ding chung.

Truong hop tiép nhan hd so ding ky gidm ho theo hinh thuc truc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich luc dang ky giam ho dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Trich luc dang ky gidam ho dién tir va xac nhan (tdi da
mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi ndi dung vao S6 diang ky giam ho, cap nhat thong tin dang ky giam ho va
luu chinh thirc trén Phan mém déang ky, quan 1y ho tich dién tir ding chung.

- Cong chuc tu phap - ho tich in Trich luc dang ky giam ho, trinh Lanh dao
UBND ky, chuyén Bo phan Mot cira tra két qua cho nguoi ¢6 yéu cau.

- Nguoi c6 yéu cau ding ky giam ho kiém tra thong tin trén Trich luc dang
ky giam ho, trong SO ding ky dang ky giam ho, ky tén vao S6 ding ky giam ho,
nhan Trich lyc dang ky giam hg.

9.2. Céach thirc thuc hién: Nop ho so truc tiép tai Bo phan Mot ctra cap
huyén hoic qua dich vu buu chinh cdng ich hoic tryc tuyén trén Cong Dich vy
cong quéc gia (https://dichvucong.gov.vn) hodc Cong Dich vu cdng cua tinh
(https://dichvucong.vinhlong.
gov.vn).

9.3. Thanh phan, s6 lweng hd so

* Thanh phan hd so:

- To khai dang ky giam ho theo mau (néu ngudi ¢d yéu cau lya chon nop hd
so theo hinh thuc truc tiép);

- Biéu mau dién tir tuong tac ding ky giam ho (do nguoi yéu cau cung cap
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thong tin theo hudng dan trén Cong dich vu cong, néu nguoi c6 yéu cau lya chon
nop hé so theo hinh thic truc tuyén);

- Nguoi ¢6 yéu cau dang ky giam ho thuc hién viéc nop/xuat trinh (theo
hinh thire truc tiép) hoic tai 1én (theo hinh thic truc tuyén) cac gidy to sau:

+ Gidy to phai ndp:

++ Vin ban ¢t ngudi giam ho theo quy dinh caa Bo luat Dan sy ddi voi
truong hop dang ky giam ho cu.

++ Gidy to ching minh diéu kién giam ho dwong nhién theo quy dinh cua
Bo luat Dan sy ddi voi truong hop dang ky giam ho duong nhién. Trudng hop
c6 nhiéu nguoi cung du diéu kién 1am gidm ho duong nhién thi ndp thém vin
ban thoa thuan vé viéc cir mot ngudi 1am giam ho duong nhién.

++ Vin ban uy quyén theo quy dinh cua phap luat trong truong hop ay
quyén thyc hién viéc diang ky giam ho. Truong hop ngudi dugc uy quyén la 6ng,
ba, cha, me, con, v, chdng, anh, chi, em rudt ctia ngudi ty quyén thi van ban ty
quyén khéng phai chtng thuc.

+ Gidy to phai xuat trinh:

++ Ho chiéu hodc Chimg minh nhan dan hodc Thé cin cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén
cap, con gia trj str dung dé chimg minh vé nhan than cua nguoi c6 yéu cau ding
ky giam ho. Trudng hop céc thong tin ¢4 nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTPDT, duoc hé théng dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cw trii trong truong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chirng minh noi cw trii da dwoc khai thac tir Co sé dir liéu quoc gia
vé din cuw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thitc truec tiép) hodc tdi 1én (theo hinh thirc truc tuyén);

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 ching thuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thirc tryc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, d6i chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hozc ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
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gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup céc gidy to guri kém theo hd so ding ky gidm ho truc tuyén phai
bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri st dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hd so dang ky giam ho
truc tuyén da co ban sao dién tir hoac da c6 ban dién tir giéy to ho tich thi nguoi
yéu cau duoc sir dung ban dién tir ndy.

+ Khi d&én co quan ding ky ho tich nhan két qua (Trich luc ding ky giam
ho/ban sao Trich luc dang ky giam ho), ngudi cd yéu cau ding ky giam ho xuét
trinh gidy to tuy than, ndp ban chinh cac gidy to 1a thanh phan ho so ding ky giam
ho theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 1anh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Vit Nam la thanh vién.

- Truong hop nguoi yéu cau dang ky giam ho khong cung cap duoc giay
to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay x06a, stra chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky giam ho.

* S6 lwong ho so: 01 b

9.4. Thoi han giai quyét: 03 ngay lam viéc.

9.5. Poi twgng thuc hién thi tuc hanh chinh: Ca nhan, phap nhan.

9.6. Co quan giai quyét tha tuc hanh chinh

- Co  quan thuc hién thi tuc hanh chinh: Uy ban nhan dan xa noi cu tr
cua nguoi dugc giam ho hoac nguoi giam ho.

- Co quan phoi hep: Co quan quan ly CSDLQGVDC.

9.7. Két qua thuc hién thi tuc hanh chinh: Trich luc dang ky giam ho
(ban chinh), ban sao Trich luc dang ky giam ho (truong hop yéu cau cap ban sao
Trich luc dang ky giam ho).

9.8. Phi, 18 pht:

- Khéng.

- Phi cap ban sao Trich luc dang ky giam ho (néu cé yéu cau) thyc hién theo
quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ctia Bo Tai chinh.
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9.9. Mau don, mau to khai

- To khai dang ky giam ho (néu ndp ho so theo hinh thic truc tiép);

- Biéu mAu dién tir twong tac ding kY giam ho (néu ndp hd so theo hinh thirc
truc tuyén).

9.10. Yéu cau, diéu kién thuc hién thii tuc hanh chinh: Khong c6

9.11. Can cir phép ly

- B0 luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dit liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh 50 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo 7sung7m.6t SO diéLf cua cdc nghi dinh lién quan dén viéc nép, xuat trinh so6 ho
khau, so tam tru gic?y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cia Bd truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co s& dit liéu ho
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mirc thu, ché d¢ thu, ndp, quan 1y va str dung phi khai thac, sir dung
thong tin trong co s¢ dit liéu ho tich, phi x4c nhan co quéc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctiia Hoi déng nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ctua Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong.

Ghi ch(: Phan in nghiéng 1a noi dung sira d6i, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY GIAM HOQ

Kinh gui: e
Ho, chit dém, t8N NEWOT VAU CAUS ....oooooeoeeeeeeeeseeese oo ees e eeseseesesese s
DL R L 4 LA
Gidy to tuy than: e ee e et e e e e e e

Pé nghi co quan ding ky viéc giam hg giira nhitng ngudi c6 tén duwéi day:
Nguwoi giam ho:
| QT 4 L A (35 VAR 1< o OO
Ngay, thang, NAm SINN: ...
Giditinh: ..o Dan tocC:...ueeeiiiiiiieeeeieeee, Qudc tich: oo,
INOT CU T @ ettt et es ettt ettt et e
GHAY 10 Y AN @ttt sttt sttt ettt ettt
Nguwoi duge giam h:
HO, Chlt G&IM, T8N ...
Ngay, thang, Nam SINN: ...
Giditinh: ... Dan toC:....uuvieeeeiieieeeiieiee, QUAC tCH: v,
INOT CU T @ oot ettt ettt e tees ettt
Gidy khai sinh/Gidy t0 tiy than: @ e
Ly do dang Ky GIAM ROt ..o s
T61 cam doan nhitng nd1 dung khai trén day la ding sy that va chiu trach nhiém trude
phap luat vé cam doan ctia minh.

Lam tai: ..., ngay ..... thang ... nam ...

Nguoi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Dé nghi cap ban sao™®: Co D, Khéng D
Sélwong:...ban

Chd thich:
Ghi 10 tén co quan dang ky giam ho.

@ Ghi theo noi dang ky thuong tri, néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam trt; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dan% sinh song.

% Ghi thong tin v& gidy to thy than nhu: hd chiéu, ching minh nhan dan hodc gidy to
hop 18 thay thé (vi du: Chirmg minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cap
ngay 20/10/2014).

@ pa nghi danh ddu X vao 6 néu ¢ yéu cau cap ban sao va ghi 13 sb luong.
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10. Thii tuc déing ky cham dut giam ho

10.1.Trinh ty thuc hién:

- Néu Iya chon hinh thirc ndp hd so truc tiép, ngudi c6 yéu cau dang ky
cham dat gidm ho ndp ho so ding ky chdm dit giam ho tai B phan Mot ctra cap
xd; nop 1¢ phi néu thudc truong hop phai ndp 1¢ phi dang ky chdm dat giam ho;
ndp phi cip ban sao Trich luc dang ky cham dut giam hod néu c6 yéu cu cap ban
sa0 Trich luc dang ky cham dut giam ho.

- Néu lyra chon hinh thire ndp hé so truc tuyén, ngudi co yéu cau dang ky
chim dut gidm ho truy cap Cong Dich vu cong qubc gia
(https://dichvucong.gov.vn) hoic Céng Dich vu «cong coa tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chua co tai
khoan), xac thuc nguoi ding theo hudng dan, ding nhap vao hé thdng, xac dinh
dung Uy ban nhan dan cap xa c6 thim quyén.

Ngudi ¢6 yéu cau dang ky cham dat gidm ho truc tuyén cung cap thong
tin theo biéu mau dién tr twong tac ding ky chdm dut giam ho (cung cip trén
Cdng dich vu cong), dinh kém ban chup hodc ban sao dién tir cac gidy to, tai lidu
theo quy dinh; nop phi, 1¢ phi théng qua chirc ning thanh toan truc tuyén hoic
bang cach thirc khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can b tiép nhan ho so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop ho so day da, hop 1¢ thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chuc lam cong tac hd tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mdt ctra thuc hi¢n s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day di, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Truong hop nguoi cd yéu cau dang ky chdm dut giam ho khong bd
sung, hoan thién dugc ho so thi bao céo Trudng bd phan mot ctra c6 thong bao
tir chdi giai quyét yéu cau dang ky cham dirt giam ho.

- Cong chirc tu phép - ho tich thim tra hd so (thAm tra tinh thong nhat, hop 18
clia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cAu ndp, xuat trinh hodc
dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rod 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thtrc ndp ho so truc tuyén).

+ Néu thay hd so day du, hop 18, ding quy dinh, truong hop tiép nhan hd so
dang ky chidm dit giam ho theo hinh thirc tryc tiép, thi cong chire tu phap - ho tich
thyc hién viéc ghi vao SO dang ky cham dut giam ho, cap nhat thong tin dang ky
cham dut giam ho va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién
tor dung chung.

Trudng hop tiép nhan hd so dang ky cham dut giam ho theo hinh thirc truc
tuyén, cong chic tu phap - ho tich gt lai biéu mau Trich lyc ding ky chidm dit
giam ho dién tir v6i thong tin ddy du cho ngudi yéu cau qua thu dién tir hoac thiét
bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich luc dang ky cham dut giam ho dién tr va x4c nhan
(t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin dd thong nhat, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi ndi dung vao S6 dang ky cham dirt giam ho, cap nhat thong tin ding ky
cham dut giam ho va luu chinh thic trén Phan mém ding ky, quan 1y ho tich dién
tr  dung chung.

- Cong chire tu phap - ho tich in Trich luc dang ky chdm dut giam ho, trinh
Lanh dao UBND ky, chuyén Bo phan mét cira tra két qua cho nguoi c6 yéu cau.

- Nguoi di dang ky cham dirt giam ho kiém tra thong tin trén Trich luc dang
ky cham dit giam ho, trong S6 dang ky dang ky cham duat giam ho, ky tén vao So
dang ky cham dut giam ho, nhan Trich luc dang ky cham dut giam ho.

10.2. Céch thikc thuc hién: Nop hd so truc tiép hodc qua dich vu buu
chinh ¢ong ich hodc nop hd so truc tuyén trén Cong dich vu cong qudc gia
(https://dichvucong.gov.vn)  hoac  Cong dich vy cong cua tinh
(https://dichvucong.vinhlong.gov.vn).

10.3. Thanh phan, s6 lwong ho so

* Thanh phan ho so:

- To khai dang ky cham dat giam ho theo mau (néu ngudi ¢6 yéu cau lya




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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chon ndp hod so theo hinh thic tryuc tiép);

- Biéu miu dién tir trong tac ding ky cham duat giam ho (do ngudi yéu cau
cung cap thong tin theo hudng dan trén Cong dich vu cdng, néu ngudi cd yéu cau
lyra chon nop hd so theo hinh thirc truc tuyén):;

- Nguoi ¢6 yéu cau dang ky cham duat giam ho thuc hién viéc nop/xuat
trinh (theo hinh thérc truc tiép) hodc tai 18n (theo hinh thuc truc tuyén) céc gidy
to sau:

+ Giay to phai nop:

++ Gidy to 1am can ct cham dut gidm ho theo quy dinh cua Bo luat Dan
su.

++ Vin ban ay quyén theo quy dinh cua phap luat trong truong hop ty
quyén thuc hién viéc diang ky chdm dat giam ho. Truong hop ngudi dugc uy
quyén la dng, ba, cha, me, con, vo, chong, anh, chi, em rudt cia ngudi Gy quyén
thi van ban ty quyén khong phai ching thuc.

+ Gidy to phai xuat trinh:

Ho chiéu hodc Chirng minh nhan dan hodac Thé can cudc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cép,
con gia tri s dung dé chimg minh vé nhan than ciia nguoi c6 yéu cau dang ky
cham dut giam ho. Trudong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPT, duoc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

Truong hop gt hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 ching thyuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuit trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, di ho so diang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:
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+ Ban chup céc giay to giri kém theo ho so dang ky cham duat giam ho truc
tuyén phai bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may
anh, dién thoai hoic duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap
hop 1€, con gié tri st dung.

+ Truong hop gidy to, tai liéu phai gii kém trong hd so dang ky cham dt
giam ho truc tuyén da co ban sao dién tir hoac da co ban dién tir giéy to ho tich thi
ngudi yéu cau duge sir dung ban dién tir ndy.

- Khi dén co quan ding ky ho tich nhén két qué (Trich luc dang ky cham dt
giam ho/ban sao Trich luc dang ky chdm dut giam ho), ngudi c¢6 yéu cau ding ky
chim dirt giam ho xut trinh gidy to tuy than, ndp cac gidy to 1a thanh phan hd so
dang ky cham dut giam ho theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nuéc ngoai cap, céng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
héa 14nh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
udc qubc té ma Vit Nam 1a thanh vién.

- Trudng hop ngudi ¢ yéu cau dang ky cham dut giam ho khdng cung
cap duoc gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay xda,
stra chira, 1am gia thi co quan diang ky ho tich c6 tham quyén hay bo két qua
dang ky cham dut giam ho.

* S6 lwrgng ho so: 01 bo

10.4. Thoi han giai quyét: 02 ngay lam viéc.

10.5. P6i twong thuc hién thi tuc hanh chinh: Cé nhan, phap nhan.

10.6. Co quan giai quyét thi tuc hanh chinh

- Co quan thwc hién thi tuc hanh chinh: Uy ban nhan dan xi noi da
dang ky giam ho trude day.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC.

10.7. Két qua thwc hién thi tuc hanh chinh: Trich luc dang ky cham dut
giam ho (ban chinh), ban sao Trich luc ding ky cham dat giam ho (truong hop
yéu cau cap ban sao Trich luc dang ky cham dat giam ho).

10.8. Phi, 1€ phi:

- Khong.

- Phi cAp ban sao Trich luc diang ky chim dat giam ho (néu c6 yéu cau) thuc
hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo
Tai chinh.

10.9. MAu don, miu to khai:

- To khai ding ky chdm dit giam ho (néu ndp hd so theo hinh thic truc
tiép);

- Biéu mau dién tir twong tac dang ky chdm dit giam ho (néu ndp ho so theo
hinh thirc truc tuyén).

10.10. Yéu cau, diéu kién thue hién thi tuc hanh chinh: Khéng c6
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10.11. Can cw phap ly

- Bo luat Dan sy nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghj dinh s6 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo sung mot soO diéL,t cua cdc nghi dinh lién quan dén viéc nég, xuat trinh sé6 ho
khau, so tam tru giéy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Ludt HO tich va Nghi dinh sb
123/2015/NB-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét mot s6 diéu va
bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé Co so dir liéu hod
tich dién tir, dang ky ho tich truc tuyén;

- Théng tu sb 281/2016/TT-BTC ngay 14/11/2016 cta Bo truong B Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan ly va str dung phi khai théac, sir dung
thong tin trong co s dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac
nhan 1 ngudi goc Viét Nam, 1¢ phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh ctiia Hoi déng nhan
dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd tryc thudc Trung wong.

Ghi chu: Phan in nghiéng 13 ndi dung sira doi, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HO
Kinh gtri: ettt ettt ettt ettt

Ho, chi d8m, tén NEUWOT YU CAUI..........ovvveveeeieeeseeecieceeeee et
INOT U T @ttt
Gidy to tuy than: ettt ettt
Dé nghi co quan ding ky cham dirt viée giam hé giira:

Nguwoi giam ho:

| O Te] 4 LV (535 TR 1<) o OO PP PPRPPR
Ngay, thang, Nam SINN: ...
Giditinh: ... Dan toC:....uvviiieieeieeeciiiieeee QubC tCh: e,
Noi cu tra®
GAY 10 1Y thAN: @ oo

Nguwoi duge giam h:

| (O T e 4 L (35 TR 1< o AU PPERPR
Ngay, thang, NAM SINN: ....c.oiiiiiiicce e
Giditinh: ... Dan toC:....uvviieeiieeeeeieieeee QubC tCh: oo,
Noi cu tra®
Gidy khai sinh/Gidy to thy thAn @ ..o
ba dang ky gidm ho tai ettt
ngay ....... thang ......... nam ......... SO. e QUYEN SO v,

Ly do chAm dirt Vi€c GIAM NO: .......oo.ovocvieieieeeeceeeeceeeee e

To61 cam doan nhitng ndi dung khai trén day la dang su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam t@i: ...ocoovoeiiveiieieieenn, ,Ngay ... thang ...... nam .......

Ngudi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cap ban sao®: Co D, Khéng D
S6 lwong:...ban

Chd thich:

@) Ghi 15 tén co quan dang ky cham dit giam ho.

@ Ghi theo noi dang ky thuong trti, néu khong ¢ noi dang ky thudng tra thi ghi theo
noi dang ky tam tr(; truong hop khong c6 noi dang ky thuong tré va noi dang ky tam tra thi
ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, ching minh nhan dan hodc gidy to
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hop 16 thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip
ngay 20/10/2014).

“) Ghi 15 tén co quan dang ky giam h¢ trude day (s6, ngay thang nam dang ky).

® pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.
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11. Thii tuc thay doi, cai chinh, b6 sung thong tin hd tich

11.1. Trinh ty thuc hién:

- Néu lua chon hinh thtrc ndp hd so truc tiép, ngudi co yéu cau dang ky thay
ddi, cai chinh, bo sung thong tin hd tich ndp hd so thay ddi, cai chinh, bo sung
thong tin ho tich tai Bo phan M6t cira cap xa; ndp 1é phi néu thudc truong hop phai
nop 1 phi thay doi, cai chinh, b sung thong tin ho tich; ndp phi cip ban sao
Trich luc thay doi, cai chinh, b6 sung thong tin ho tich néu cé yéu cau cip ban
sao Trich luc thay ddi, cai chinh, bd sung thong tin ho tich.

- Néu lya chon hinh thire nop h so tryc tuyén, nguoi co yéu ciu thay doi,
cai chinh, bo sung thong tin ho tich truy cdp Cong Dich vu cong qudc gia
(https://dichvucong.gov.vn) hoic Coéng Dich vu cbéng coa tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chua co tai
khoan), xac thuc nguoi ding theo hudng dan, diang nhap vao hé thong, xac dinh
dung Uy ban nhan dan xa c6 tham quyén.

Nguoi co yéu cau ding ky thay doi, cai chinh, bo sung thong tin ho tich
true tuyén cung cip thong tin theo biéu mau dién tir twong tac thuc hién ding ky
thay doi, cai chinh, bd sung thong tin ho tich (cung cap trén Cong dich vu cong),
dinh kém ban chup hoac ban sao dién tir cac giéy to, tai liéu theo quy dinh; nop
phi, 1¢ phi thong qua chirc nang thanh toan tryc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viée nop ho so.

- Can bo tiép nhan ho so tai Bo phan mdt ctra c6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop ho so day du, hop 18 thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho nguoi c6 yéu cau thay doi, cai chinh, bo sung théng tin hd tich (néu
tiép nhan ho so bo sung thong tin ho tich sau 15 gid) (néu ngudi cd yéu cau lwa
chon hinh thirc ndp hd so truc tiép) hodc giri ngay Phiéu hen, tra két qua qua thu
dién tir hodc gt tin nhin hen tra két qua qua dién thoai di dong cho nguoi cd
yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp hd so truc tuyén); chuyén
ho so dé cong chic 1am cong tac ho tich xu 1.

Sau khi tiép nhéan hd so theo hinh thirc nop truc tiép, can bo tiép nhéan hé
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai li€u dién tu
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 18 thi c¢6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bd sung, hoan thién. Sau khi hd so dugc b sung, thyc hién lai
budc (1);

(iii) Trudng hop ngudi ¢ yéu cau ding ky thay dbi, cai chinh, bd sung
thong tin ho tich khong bo sung, hoan thién duoc ho so thi bao céo Trudng bod
phan mot cira c6 thong bao tir chdi giai quyét yéu cau dang ky thay doi, cai
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chinh, bd sung thong tin ho tich.

- Cong chiic tu phéap - ho tich tham tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xudt trinh hodc
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chéi thi giri thong béo vé tinh trang hd so t6i Bo phan mot ctra dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét cura dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi cé yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thdy viéc thay d6i, cai chinh, bo sung thong tin ho tich 1a c6 co s0,
pht hop v&i quy dinh cua phép luat dan su va phéap luat ¢6 lién quan, ho so day
du, hop 1é, dung quy dinh, trudng hop tiép nhan ho so ding ky thay doi, cai chinh,
b6 sung thong tin ho tich theo hinh thirc tryc tiép, thi cong chiic tu phéap - ho tich
thuc hién viéc ghi vao S6 dang ky thay doi, cai chinh, bd sung thong tin ho tich,
xéc dinh lai dan toc, cap nhat thong tin dang ky thay doi, cai chinh, bo sung thong
tin ho tich va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién tir
dung chung.

Truong hop tiép nhan ho so dang ky thay doi, cai chinh, bd sung thong tin
hé tich theo hinh thirc truc tuyén, cong chirc tu phap - ho tich giri lai biéu mau
Trich luc thay doi/cai chinh/bd sung thong tin ho tich, xac dinh lai dan toc dién
t0r v&i thong tin ddy du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Trich lyc thay ddi/cai chinh/bd sung thong tin ho tich,
xéc dinh lai dan toc dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi ndi dung vao S6 ding ky thay ddi, cai chinh, bo sung thong tin ho tich,
xac dinh lai dan toc, cap nhat thong tin thay ddi, cai chinh, bd sung thong tin ho
tich va Iuu chinh thic trén Phan mém ding ky, quan 1y ho tich dién tir diing chung.

- Cong chirc tu phép - ho tich in Trich lyc thay d6i/cai chinh/bo sung thong
tin ho tich tuong ung, trinh Lanh dao UBND ky, chuyén Bd phan mot ctra tra két
qué cho ngudi ¢ yéu cau.

- Nguoi co yéu cau ding ky thay d6i, cai chinh, bd sung thong tin ho tich
kiém tra thong tin trén Trich luc thay ddi/cai chinh/bo sung thong tin ho tich,
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trong SO dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh lai dan
toc, ky tén vao S6 dang ky thay doi, cai chinh, bo sung thong tin ho tich, xac dinh
lai dan tdc, nhan Trich luc thay ddi/cai chinh/bd sung thong tin ho tich.

Truong hop thay d6i, cai chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chiig nhan két hon thi cong chirc tu phap - ho tich ghi noi
dung thay doi, cai chinh ho tich vao Gidy khai sinh, Gidy chimg nhan két hon;
bd sung thong tin ho tich vao muc tuwong Gmg va dong du vao ndi dung bd sung.

Truong hop dang ky thay doi, cai chinh ho tich khong phai tai noi ding
ky ho tich trude day thi Uy ban nhan dan cap x3 phai thong bao bang vin ban
kém theo ban sao trich luc ho tich dén Uy ban nhan dan noi dang ky ho tich
trude day dé ghi vao S6 ho tich.

Truong hop noi dang ky ho tich trude day 1a Co quan dai dién thi Uy ban
nhan dan cap xa phai thong bao bang vin ban kém theo ban sao trich luc ho tich
dén Bo Ngoai giao dé chuyén dén Co quan dai dién ghi vao S6 ho tich.

11.2. Céach thire thwe hién: Nop hd so truc tiép hodc qua dich vu buu
chinh céng ich hoic truc tuyén trén Coéng dich vu cong qubc gia
(https://dichvucong.gov.vn)  hoiac  Cong dich vu  cong cuia tinh
(https://dichvucong.vinhlong.gov.vn).

11.3. Thanh phan, s6 lwong ho so

* Thanh phan ho so

- To khai dang ky thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi c6 yéu cau lya chon nop hod so theo hinh thuc
tryuc tiép);

- Biéu mau dién tir tuong tac thuc hién dang ky thay ddi, cai chinh, b
sung thdng tin ho tich, xac dinh lai dan toc (do nguoi yeu cau cung cap thdng tin
theo hudng dan trén Cong dich vu cong, néu ngudi ¢6 yéu cau lya chon nop ho so
theo hinh thic truc tuyén);

- Ngudi ¢6 yéu cau dang ky thay doi, cai chinh, bd sung thdng tin ho tich
thuc hién viéc nop/xuit trinh (theo hinh thirc truc tiép) hoic tai 18n (theo hinh
thuc truc tuyén) cac gidy to sau:

+ Gidy to phai nop

++ Gidy to 1am cin ctr thay doi, cai chinh, bo sung théng tin h tich.

++ Vin ban uy quyén theo quy dinh cua phap luat trong truong hop ay
quyén thuc hién viéc ding ky thay doi, cai chinh, bé sung théng tin ho
tich. Truong hop nguoi dugc ty quyén l1a dng, ba, cha, me, con, vg, chong, anh,
chi, em rudt ciia ngudi ty quyén thi van ban ay quyén khong phai chang thuc.

+ Gidy to phai xuat trinh

- Ho chiéu hodc Chung minh nhan dan hodc Thé can cudc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén cap,
con gia tri sir dung dé chimg minh vé nhan than ciia ngudi co yéu cau ding ky
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thay doi, cai chinh, bo sung thong tin ho tich. Trudng hop cac thong tin ca nhan
trong cac gidy to nay da co trong CSDLQGVDC, CSDLHTDT, duoc hé thong
dién tu dong thi khong phai tai 1én (theo hinh thire truc tuyén);

+ Gidy to c6 gid tri chitng minh thong tin vé cw trii trong truong hop co
quan dang ky hé tich khéng thé khai thic dwoc théng tin vé noi cw trii ciia
cong dan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chitng minh noi cw trii da dwoc khai thac tir Co sé dit liéu quéc gia
vé din cu bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thitc truec tiép) hodc tdi Ién (theo hinh thirc truec tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xut trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho ngudi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chang thyc tir ban
chinh hoic ban sao dugc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chyp voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi diang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

- Déi véi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky dang ky thay doi, cai
chinh, b6 sung thong tin ho tich truc tuyén phai bao dam 16 nét, day di, toan ven veé
nodi dung, 1a ban chup bang may anh, dién thoai hoic dugc chup, dugc quét bang
thiét bi dién tu, tir gidy to duoc cap hop 1, con gia tri sir dung.

+ Trudng hop gidy t0, tai liéu phai giri kém trong hd so ding ky ding ky
thay doi, cai chinh, b6 sung thong tin ho tich truc tuyén da c6 ban sao dién tir hoac
d3 c6 ban dién tir gidy to ho tich thi ngudi yéu cau duge st dung ban dién tir ndy.

+ Khi d&én co quan dang ky ho tich nhan két qua (Trich luc thay d6i/cai
chinh/ b6 sung thong tin ho tich hodc ban sao Trich lyc thay ddi/cai chinh/bd
sung thong tin ho tich), ngudi c6 yéu cau dang ky thay d6i, cai chinh, bd sung
thong tin ho tich xuét trinh gidy to tuy than, nop cac gidy to 1a thanh phan ho so
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dang ky thay doi, cai chinh, bo sung thong tin ho tich theo quy dinh phap luat ho
tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, céng chang hoic
xé4c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 1anh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
udc qubce té ma Vit Nam 1a thanh vién.

- Truong hop ngudi yéu cau ding ky c6 yéu cau dang ky thay doi, cai
chinh, bd sung thng tin ho tich khéng cung cap duoc gidy to néu trén theo quy
dinh hoic gidy to nop, xuat trinh bi tiy xda, stra chita, 1am gia thi co quan ding
ky ho tich ¢ tham quyén huy bo két qua dang ky thay doi, cai chinh, b sung
thong tin ho tich.

* S6 lwgng ho so: 01 bo

11.4. Thoi han giai quyét:

- 03 ngay lam viéc ddi voi yéu cau thay doi, cai chinh ho tich; truong hop
phai xac minh thi thoi han giai quyét khong qua 06 ngay lam viéc.

- Ngay trong ngay lam viéc dbi véi yéu cau bd sung théng tin ho tich,
truong hop nhan hé so sau 15 gio ma khéng giai quyét duoc ngay thi tra két qua
trong ngay lam viéc tiép theo.

11.5. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

11.6. Co quan giai quyét thi tuc hanh chinh:

- Co quan thuc hién tha tuc hanh chinh

+ Uy ban nhéan dan x3 noi di dang ky ho tich trude day hoic Uy ban nhan
dan cap xa noi cu tra cua ngudi cO yéu cau co tham quyen giai quyét viéc thay
d6i, cai chinh cho nguoi chwa du 14 tudi, bo sung ho tich cho cong dan Viét
Nam cu tra ¢ trong nudcC.

+ Uy ban nhan dan xa noi da ding ky khai tir trude day thuc hién viéc cai
chinh n6i dung dang ky khai tt.

- Co quan phoi hep: Co quan quan ly CSDLQGVDC.

11.7. Két qua thwc hién thi tuc hanh chinh: Trich luc thay doi/cai
chinh/bd sung thong tin ho tich (ban chinh), ban sao Trich luc thay doi/cai chinh/bd
sung thdng tin ho tich (truong hop yéu cau ciap ban sao Trich luc thay doi/cai
chinh/bé sung thong tin ho tich).

11.8. Phi, 18 phi:

- L& phi: 15.000d/ truomg hop

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cép ban sao Trich luc dang ky thay doi/cai chinh/bod sung thong tin ho
tich (néu c¢6 yéu cau) thyc hién theo quy dinh tai Thong tu s6 281/2016/TT-BTC
ngay 14/11/2016 cia B Tai chinh.

11.9. MAu don, miu to khai
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- T khai ding ky thay ddi, cai chinh, bd sung thong tin ho tich, xac dinh lai
dan toc (néu ndp ho so theo hinh thirc truc tiép);

- Biéu mau dién tu tuong tac thuc hién dang ky thay ddi, cai chinh, bd
sung thong tin ho tich, xac dinh lai dan toc (néu nop hd so theo hinh thic truc
tuyén).

11.10. Yéu cau, diéu kién thyc hién thii tuc hanh chinh

- Viéc thay d6i ho, chit dém, tén cho ngudi dudi 18 tudi phai cé su dong y
cua cha, me ngudi d6 va dugc thé hién rd trong To khai; ddi voi ngudi tir du 9
tudi tro 18n thi con phai ¢d sy dong y cua ngudi do.

- Viéc cai chinh ho tich chi duoc giai quyét sau khi co du cin cr dé xac
dinh c6 sai s6t do 15i ciia cdng chirc 1am cong tac ho tich hoic caa nguoi yéu cau
dang ky ho tich; khéng cai chinh noi dung trén gidy to ho tich da dugc cip hop
1& nham hop thiic hoa thong tin trén ho so, gidy to ca nhan khac.

- Gidy to ho tich quy dinh da cdp cho ca nhan theo quy dinh cua phép luat
vé ho tich trudc ngay 01/01/2016 (ngay Luat Ho tich c6 hiéu luc) c6 gié tri st
dung ma khdng phai bd sung théng tin ho tich con thiéu so véi biéu mau hé tich
hién hanh.

- Gidy to ho tich dugc cap hop Ié ké tir ngay 01/01/2016 ma thong tin ho
tich con thiéu thi dugc bd sung, néu cé gidy to, tai liéu do co quan, to chic co
tham quyén cap hop 1é chirng minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién dbi véi gidy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi da xac dinh nguoi yéu cau dang c6
quéc tich Viét Nam theo quy dinh cua Luat Quéc tich Viét Nam.

11.11. Can cw phap ly

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir li¢u ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo sung mot so diéu cua cdc nghi dinh lién quan dén viéc ngp, xudt trinh s6 ho
khau, so tam tru gic?y khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua B¢ truong B Tu phap
quy dinh chi tiét thi hanh mot sé diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét mot s6 diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta Bo truong Bo Tu
phap quy dinh chi tiét mot sé diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co so dir liéu hd
tich dién tir, dang ky ho tich truc tuyén;
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- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cia Bo truong B Tai
chinh quy dinh mirc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam, phi xac
nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cua B truong Bo Tai
chinh hudng dan vé phi va 1& phi thudc thim quyén quyét dinh ctia Hoi dong nhan
dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng din vé phi va 1¢ phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s6 22/2022/NQ-HDPND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung mot sé diéu cia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ctiia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1¢ phi
trén dia ban tinh ban hanh muc thu, ché do thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh Vinh Long.

Ghi chii: Phan in nghiéng 1a noi dung sira d6i, bo sung.
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CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phic

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG THONG TIN HO TICH, XAC PINH LAI DAN TQC

Kinh gtri: sttt ettt sttt ottt sttt

Ho, chit dém, teN NEWOT YU CAUS ....c..ovvieieeeeeeeeeeee sttt
INOT CU T @) e
GiAy 10 Y thAN: @) oo
Quan h¢ véi nguodi duoc thay ddi, cai chinh, xac dinh lai dan toc, bd sung thong tin hd tich: .......
Pé nghi co quan ding ky viée et et
cho ngudi cé tén duwéi day:

HQ, Chit A€M, LIS ......eeiiiiiiiiii bbb e et e e e et e et e enres
Ngay, thang, NAM SINN: .....ooiiiiii e e ne e
Giodi tinh:................ DAN TOC: ... iueeeeeeeeeeee e QUAC tICh: oo,
INOT CU LT 7 ettt s ket e bt e s h et e b e e ek et e bt e e Re e e b e e e b e e et e e nne e e nbeeabeeannee e
GiAY 10 Y thAN: @) oot
I 11T Q2 OO

7 1 PP

T6i cam doan nhitng ndi dung khai trén day 1a dung su that va chiu trach nhiém truéc phap luat vé
cam doan ctia minh.

Dé nghi cip ban sao”: Co D, Khong D; s6 luong:........... ban'".
Lam tQi: .....ccooovveeeriieiisesin, , hgay ......... thang ........ nam ...
Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)
Y !(ién cua nguoi dugc thay dbi ho, chir dém, tén Y kién cta cha va me (néu thay doi ho, chir
(néu ngudi do6 tir du 9 tudi tro 1én); xéac dinh lai dém, tén cho nguoi dudi 18 tudi)
dan toc (néu ngudi do tur du 15 tudi dén dudi 18
tu@l) ......................................................................................
.................................................................................... y aéi,

70Nl tNE0 no1 dang Ky thuong tru; neu khﬁllg CU LU1 Udllg Ky WUUILE Uu Ul giil weo
noi dang ky tam tra; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi
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ghi theo noi dang sinh sdng.

®) Ghi thong tin ’Vé gidy to tiry than, ghi o s0, co quan cap, ngay cap ho chiéu, ching
minh nhén dan hodc gidy to hop 1¢ thay thé (V7 dy: Ching minh nhan dén s6 001089123 do
Cong an thanh pho Ha N6i cap ngay 20/10/2004).

“) Ghi rd noi dung loai viéc dé nghi dang ky.

7 Vidu: thay ddi hg, tén/ cai chinh phﬁn khai vé chit dém cua nguoi me/ xac dinh lai dan

tdc/ bd sung phan khai vé nam sinh cua nguoi cha.

®) Ghi 13 loai viéc ho tich da dang ky truée day co lién quan.

Vi dy: Da dang ky khai sinh tai UBND xa Ha Hoi, huyén Thudng Tin, thanh phd Ha
Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

© Ghi 5 noi dung thay déi, cai chinh ho tich, bd sung thong hé tich, x4ac dinh lai dan toc

Vi du: - Pugc thay ddi ho tir Nguyén Vin Nam thanh Vil Van Nam.

- Buoc cai chinh nam sinh tir 1975 thanh 1976
N pé nghi danh ddu X vao 6 néu ¢ yéu ciu cap ban sao va ghi 13 sb luong.
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12. Thii tuc cAp Gidy xac nhén tinh trang hon nhan

12.1. Trinh ty thuc hi¢n:

- Néu Iya chon hinh thirc ndp hd so truc tiép, nguoi c6 yéu cau cip Gidy xac
nhan tinh trang hon nhan ndp hd so yéu cau cip Gidy x4c nhan tinh trang hon nhan
tai BO phan Mot cira cap x4; ndp 18 phi néu thudc trudng hop phai ndp 18 phi cip
Giy x4c nhan tinh trang hén nhan.

- Néu lya chon hinh thirc ndp hd so truc tuyén, ngudi ¢6 yéu cau cip Gidy
xac nhan tinh trang hon nhan truy cdp Coéng Dich vu cong qudc gia
(https://dichvucong.gov.vn) hoic Coéng Dich vy cong cua tinh
(https://dichvucong.vinhlong.gov.vn), ding ky tai khoan (néu chua co tai
khoan), xac thyc nguoi ding theo hudng dan, ding nhap vao hé thong, xac dinh
dung Uy ban nhan dan x3 c6 tham quyén.

Nguoi cd yéu cau cap Gidy xac nhan tinh trang hon nhan truc tuyén cung
cap thong tin theo biéu mau dién tir twong tac cip Gidy xac nhan tinh trang hon
nhan (cung cap trén Cong dich vu cong), dinh kém ban chup hodc ban sao dién tur
cac gidy to, tai liéu theo quy dinh; ndp phi, 1& phi théng qua chirc ning thanh
toan truc tuyén hodc bang cach thirc khac theo quy dinh phéap luat, hoan tat viéc
noép ho so.

- Can b tiép nhan ho so tai Bo phan mot ctra ¢ trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop ho so day du, hop 1é thi tiép nhan ho so; c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi ¢ yéu
cau lya chon hinh thirc nop ho so truc tuyén); chuyén ho so dé cong chirc lam
cong tac ho tich xur ly.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir lidu) va ky s6 vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi ¢o yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Néu ngudi co yéu cau cip Gidy xac nhdn tinh trang hon nhan khong
bo sung, hoan thién dugc hd so thi bao céo Trudong bd phan tiép nhan ho so ¢d
van ban tir chdi giai quyét yéu cau cap Gidy xac nhan tinh trang hon nhan.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ciia cac thong tin trong ho so, gidy to, tai liéu dinh kém).
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+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang ho so tdi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 18i va hen lai ngay tra két qua, trong d6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thitc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngdy tra két qua qua thu dién tir hodc guri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

* Truong hop ngudi yéu ciu xac nhan tinh trang hon nhan di timg déng
ky thudng tra tai nhiéu noi khac nhau thi ngudi dé c¢6 trach nhiém chimg minh
vé tinh trang hon nhan cia minh. Truong hop nguoi yéu cau khong ching minh
dugc thi cong chirc tu phap - hd tich bao cdo Chu tich Uy ban nhan dan cép Xa
c6 van ban dé nghi Uy ban nhan dan x4 noi ngudi d6 da ting ding ky thuong tra
tién hanh kiém tra, x4c minh vé tinh trang hon nhan cta nguoi do.

Sau khi nhan dugc vin ban dé nghi, Uy ban nhan dan xa duoc yéu cau,
tién hanh kiém tra, xdc minh va tra 16i bang van ban vé tinh trang hén nhan
trong thoi gian thudong tra tai dja phuong clia ngudi c6 yéu cau.

Néu két qua kiém tra, x4c minh cho théy nguoi yéu cau c6 du diéu kién, viéc
cap Gidy xac nhan tinh trang hon nhan 14 phi hop quy dinh phap luat hodc sau thoi
han 20 ngay ké tir ngdy guri vin ban yéu cau xac minh ma khong nhan duoc vin
ban tra 101 thi cho phép nguoi yéu cau cdp Gidy xac nhan tinh trang hon nhan c6
vin ban cam doan vé tinh trang hon nhan ctia minh.

* Truong hop ngudi yéu cau cip lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong nop lai duoc Giéy xac nhan tinh trang hon nhan da duogc cép
trude day, thi nguoi yéu cau phai trinh bay rd 1y do khéng ndp lai duoc Gidy xéac
nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viée ké tir ngdy tiép nhan
ho so, co quan dang ky ho tich c6 van ban trao ddi vé6i noi du dinh dang ky két
hén trude day dé xac minh. Truong hop khong xac minh dugc hodc khong nhan
duogc két qua xac minh thi co quan ding ky ho tich cho phép nguoi yéu cau lap
van ban cam doan vé tinh trang hon nhén.

- Trudng hop tiép nhan hd so cap Gidy xac nhan tinh trang hén nhan theo
hinh thirc truc tiép, sau khi hoan tat thu tuc thi cong churc tu phap - ho tich cap nhat
thong tin xac nhan tinh trang hén nhan va luu chinh thic trén Phan mém ding ky,
quan ly hd tich dién tir ding chung.

Trudng hop tiép nhan hd so x4c nhan tinh trang hon nhéan theo hinh thirc
truc tuyén, cong chirc tu phap - ho tich giri lai biéu mau Gidy xac nhan tinh trang
hén nhan dién tir véi thong tin day du cho nguoi yéu cau qua thu dién tir hoac thiét
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bi s0.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céac
thong tin trén biéu mau Giéy xac nhan tinh trang hén nhan dién tr va xac nhan
(t61 da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hoi sau thdi han yéu cau thi céng chirc tu phap - ho tich cap nhat
thdng tin xac nhan tinh trang hén nhan va luu chinh thic trén Phan mém ding ky,
quan 1y ho tich dién tir dung chung.

- Cong chuc tu phap - ho tich in Gidy xac nhan tinh trang hén nhan, trinh
Lanh dao UBND ky, chuyén t6i Bo phian mot ctra dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢ yéu cau cap Gidy xac nhan tinh trang hon nhan kiém tra thong tin
trén Giéy xac nhan tinh trang hon nhan, nhan Gié\y xac nhan tinh trang hon nhan.

12.2. Céch thirc thuc hién: Nop ho so truc tiép hodc qua dich vu buu
chinh cong ich hoic truc tuyén trén Cong dich vu cdng quéc gia
(https://dichvucong.gov.vn)  hoac  Cong dich wvu ¢éng caa  tinh
(https://dichvucong.vinhlong.gov.vn).

12.3. Thanh phan, sé lweng ho so:

- To khai cap Gidy xac nhén tinh trang hon nhan (néu nguoi ¢6 yéu cau lua
chon nop hd so theo hinh thire truc tiép);

- Biéu miu dién tir tuong tac cip Gidy xac nhan tinh trang hén nhan (do
ngudi yéu cau cung cap thong tin theo hudéng dan trén Cong dich vu cong néu
ngudi c¢o yéu cau lira chon ndp hod so theo hinh thie tryc tuyén).

- Nguoi ¢6 yéu cau cap Gidy xac nhan tinh trang hén nhan thuc hién viéc
nop/xuat trinh (theo hinh thie truc tiép) hoic tai 1&n (theo hinh thac truc tuyén)
cac giay to sau:

+ Gidy to phai ndp:

++ Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan da
c6 vo hodc chdng nhung di ly hon hodc ngudi vo/chdng da chét thi phai xuat
trinh (ban chinh) hozc nop ban sao gidy to hop 1é dé chang minh;

++ COng dan Viét Nam da ly hon, hay viéc két hon ¢ nude ngoai thi phai
nop ban sao Trich luc ghi cha ly hon.

++ Truong hop c& nhan yéu cau cap lai Gidy xac nhan tinh trang hén nhan
dé sir dung vao muc dich khac hodc do Giay xac nhan tinh trang hén nhan da hét
thoi han sir dung theo quy dinh thi phai nop lai Gidy xac nhan tinh trang hén
nhan di duoc cap trudce do.

++ Vin ban uy quyén theo quy dinh cua phap luat trong truong hop ty
quyén thuc hién viéc cap Gidy xéac nhan tinh trang hdn nhan. Truong hop nguoi
dugc ty quyén 1a 6ng, ba, cha, me, con, v, chdng, anh, chi, em rudt cia nguoi
1y quyén thi van ban uy quyén khdng phai chiing thuc.

+ Giay to phai xuét trinh:




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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++ H6 chiéu hoic Ching minh nhan dan hodc Thé cin cudc céng dén
hoac cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 tham quyen
cap, con gia tri st dung dé ching minh vé nhéan than cua ngudi cd yéu cau cip
Gidy xac nhan tinh trang hon nhan. Truong hop cac thong tin ca nhan trong cac
gidy to ndy da c6 trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién tu
dong thi khong phai tai 1én (theo hinh thirc truc tuyén);

++ Gidy 1o ¢6 gid tri chitng minh théng tin vé cw trii trong trwong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cuw trii ciia
céng dan theo cdc phwong thirc quy dinh tai khodan 2 Diéu 14 Nghi dinh s6
104/2022/NP-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chitng minh noi cw trii da dwoc khai théc tir Co 56 dir lidu quéc gia
vé dan cu bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truc tiép) hodc tdi 1én (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ chimg thuc cac gidy to phai xudt trinh néu trén.

Luuy:

- Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé sir dung
vao muyc dich két hon thi co quan dang ky ho tich chi cdp 01 ban cho nguoi
yéu cau.

- Truong hop yéu ciu cip Gidy xac nhan tinh trang hon nhan dé sir dung
vao myc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi rd muc dich st dung, s6 lugng Gidy xac nhan tinh trang
hén nhan dugce cap theo yéu cau.

- Truong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
v6i nguoi ciing gidi tinh hodic két hon voi ngudi nude ngoai tai Co quan dai dién
nudc ngoai tai Viét Nam thi co quan dang ky ho tich tir chéi giai quyét.

- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop ho so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao dugc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh caa phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.
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- DBéi voi giay to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so cap Gidy xac nhan tinh trang hon
nhan truc tuyén phai bao dam rd nét, dy du, todn ven vé noi dung, Ia ban chup
bang may anh, dién thoai hodc dugc chup, duoc quét bang thiét bi dién tu, tir gidy
t& dugc cap hop 18, con gié tri str dung.

+ Truong hop gidy to, tai liéu phai gui kém trong hd so cap Gidy xac nhan
tinh trang hdn nhan truc tuyén da co ban sao dién tir hodc da c6 ban dién tir gidy to
ho tich thi ngudi yau cau duogc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua, nguoi ¢ yéu cau cap Gidy
xac nhén tinh trang hon nhan xuét trinh gidy to tuy than, ndp cac gidy to 1a thanh
phan hd so cdp Gidy xac nhan tinh trang hon nhén theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cong chuang hoic
xéac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 14nh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
udc qubc té ma Vit Nam 1a thanh vién.

- Trudng hop ngudi yéu cau cap Gidy xac nhan tinh trang hén nhan khong
cung cap duoc gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay
X0a, sira chita, lam gia thi co quan ding ky ho tich c6 tham quyén hay bo két
qua Xac nhan tinh trang hén nhan.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap Iy cia viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén hay bo két qua diang ky ho tich, néu co co sé xac dinh noi dung cam doan
khong dung su that.

* S6 lwgng ho so: 01 bo

12.4. Thoi han giai quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han giai quyét khdng qué 23 ngay.

12.5. Poi twong thwc hién thi tuc hanh chinh: Ca nhan

12.6. Co quan giai quyét thi tuc hanh chinh

- Co quan thyc hién tha tuc hanh chinh:

+ Uy ban nhan dén x4 noi ngudi yéu cau cap Gidy xac nhan tinh trang hon
nhan thuong tra.

+Trudng hop ngudi yéu cau cip Gidy xac nhan tinh trang hén nhan khong
c6 noi thudng tra nhung c6 ding ky tam tri theo quy dinh cia phép luat vé cu
tr thi Uy ban nhan dan cip x3 noi tam tr( thuc hién viéc cap Giay xac nhan tinh
trang hon nhan.
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- Co quan phéi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
cap xa noi thudng tra trude day cua nguoi yéu cau cap Gidy xac nhan tinh trang
hén nhan (trudng hop ngudi Yéu cau da thudng trd ¢ nhiéu noi khac nhau), Uy
ban nhén dan noi du dinh ding ky két hon trudc day.

12.7. Két qua thuc hién thi tuc hanh chinh: Gidy xac nhan tinh trang
hon nhan (ban chinh).

12.8. Phi, Lé phi

- L& phi: 15.000d/ truong hop.

- Mién 1é phi cho ngudi thudc gia dinh c6 cong voi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

12.9. Miu don, miu to khai:

- T khai cdp Gidy x4c nhan tinh trang hon nhan theo mau (néu ndp hd so
theo hinh thirc truc tiép);

- Biéu miu dién tir twong tac cap Gidy xac nhdn tinh trang hon nhan (néu
ndp ho so theo hinh thic truc tuyén).

12.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh:

Truong hop yéu cau xac nhan tinh trang hén nhan nham muc dich két hon
thi ngudi yéu cau phai dap ung da diéu kién két hon:

- Nam tir da 20 tudi tro 18n, nir tir da 18 tudi tro 1én;

- Viéc két hon do nam va nit ty nguyén quyét dinh:

- Khdng bi mat nang luc hanh vi dan sy;

- Viéc két hon khdng thudc mot trong cac truong hop cam két hon, gom:

+ Két hon gia tao, ly hon gia tao;

+ T4o hon, cudng ép két hon, lira déi két hon, can tré két hon;

+ Nguoi dang ¢ vo, ¢d chdng ma két hén voi nguoi khac hodc chua co
v, chua ¢ chong ma két hén véi ngudi dang ¢ chong, €6 vo;

+ Két hon giira nhitng nguoi cing dong mau vé truc hé; gitra nhitng ngui
c6 ho trong pham vi ba doi; gitta cha, me nudi véi con nubi; gitra nguoi da tirng
la cha, me nudi vé&i con nudi, cha chdng véi con dau, me vo véi con ré, cha
duong véi con riéng cua vo, me ké véi con riéng caa chong.

- Nha nuéc khong thira nhan hén nhan gitra nhitng nguoi cung gidi tinh.

Truong hop yéu cau cip Gidy xac nhan tinh trang hon nhan dé sir dung
vao muc dich khac, khong phai dé dang ky két hon, thi ngudi yéu cau khéng
phai dap tng diéu kién két hon.

12.11. Can ci phap Iy

- Luat Hon nhén va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh pha quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cia Chinh phu quy dinh




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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vé Co so dir liéu ho tich dién tir, ddng ky ho tich truc tuyén;

- Nghi dinh 50”' 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu sua fiéi,
bo .?sung?mét SO diéq cua cdc nghi dinh lién quan deén viéc nég, xudat trinh so6 ho
khau, so tam tru gid)’/ khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh sé
123/2015/ND-CP ngay 15/11/2015 caa Chinh phu quy dinh chi tiét mot s6 diéu
va bién phap thi hanh Luét Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phii quy dinh vé Co s& dir liéu ho
tich dién tu, dang ky ho tich truc myén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, str
dung thong tin trong co s& dit li¢u ho tich, phi xac nhan co quéc tich Viét Nam,
phi xac nhan 1a nguoi géc Viét Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuéc thim quyén quyét dinh ctia Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ctia Thong tu sé 85/2019/TT-BTC ngay
29/11/2019 ctua Bo Tai chinh hudng dan vé phi va 1& phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung mot sé diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung céc khoan phi, 18 phi
trén dia ban tinh ban hanh muc thu, ché do thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh Vinh Long.

Ghi cha: Phan in nghiéng 12 ndi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phic

TO KHAI CAP GIAY XAC NHAN TINH TRANG HON NHAN
Kinh gui: ettt et

Ho, chit dém, t8N NEUWOT YEU CAUS .....ovveiveeieeeee et
INOT CU T @ et e e
Gidy to tuy than: ettt ettt ettt
Quan hé véi nguoi duoce cip Gidy xac nhan tinh trang hon nhan: ............o.cccoveeveeeveeeveieeenns
Dé nghi cip Gidy xac nhén tinh trang hén nhin cho ngwoi c6 tén dwéi day:

HQ, Chit A€M, TEI: .. ...ooiiiiiiiiii e
Ngay, thang, NAM SINN: ....ociiiii e
Giditinh: ................... Dantoc: ...l QUABEC HCH: v,
INOT U D) ettt en e
GIAY 10 Y thAN: @ oot

Tinh trang hon nhan: ettt ettt

........................................................................................ 5)

To61 cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tqi: ..., ngay ... thang ......... nam
Nguoi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chd thich:

@ Ghi rd tén co quan cp gidy XNTTHN.,

@ Truong hop cong dan Viét Nam cu tra trong nudc thi ghi theo noi dang ky thuong tra, néu khong
c6 noi dang ky thuong trt thi ghi theo noi dang ky tam tru.
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Truong hop cong dan Viét Nam cu trGi & nudc ngoai thi ghi theo noi thuong tri hodc tam tra &
nudc ngoai.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimng minh nhan dan hoic gidy t& hop 18 thay thé
(vi du: Ching minh nhan déan s6 001089123 do Cong an thanh phd Ha Noi cip ngay 20/10/2004).

@ péi voi cong dan Viét Nam cu tri ¢ trong nudc thi ghi ro tinh trang hon nhan hién tai: dang c6 vo
hoac co chéng; hodc chua dang ky két hon véi ai; hodc da dang ky két hon/da co vo hodc chéng, nhung da
ly hon hodc nguoi kia da chét.

Déi véi ngudi dang co volchong yéu cau xac nhan tinh trang hdn nhan trong thoi gian trude khi dang ky
két hon thi ghi: Trong thoi gian tir ngay...thang....nam....dén ngay....thang.....ndm....chua ding ky két hon
VGi ai; hién tai dang co volchdng 1a ba/éng... (Gidy ching nhan két hon sb ..., do ... cép
ngay...thang...nam).

D6i v6i cong dan Viét Nam cu trii & nudc ngoai ¢6 yéu cau xac nhan tinh trang hon nhan trong thoi
gian cu tru tai Viét Nam trude khi xuét canh; ngudi da qua nhiu noi thudng trii khac nhau d& nghi xac
nhan tinh trang hdn nhan tai noi thuong tra trude ddy thi khai vé tinh trang hon nhan ciia minh trong thoi
gian di thuong tra tai noi d6 (Vi du: Khong ding ky két hon véi ai trong thoi gian cu tra tai
............................................ , trngdy...... thang ... ndm ......... dén ngdy ........ thang ....... ndm ........).

Déi v6i cong dan Viét Nam dang cu tri & nudc ngoai, ¢o yéu cau xac nhan tinh trang hén nhéin trong
thoi gian cu tra & nudc ngoai, thi khai vé tinh trang hén nhin cta minh trong thoi gian cu tra tai nude dé
(Vi du: trong thoi gian cu tra tai CHLB Drtc tir ngay ....... thang ..... ndm ....... dén ngay ........ thang ....... nam
........ khéng dang ky két hon véi ai tai Pai s quan Viét Nam tai CHLB Dirc).

©) Ghi r6 muc dich sir dung Gidy x4c nhan tinh trang hén nhan. Trudng hop sit dung Gidy xac nhan
tinh trang hon nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chir dém, tén; ngay, thang, nim sinh;
qudc tich; gidy to tiy thin; noi cu tra); noi du dinh ding ky két hon.
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13. Thu tuc dang ky lai khai sinh

13.1. Trinh ty thuc hién:

- Néu Iwra chon hinh thtrc ndp ho so tryc tiép, ngudi co yéu cau ding ky lai
khai sinh nop hd so dang ky lai khai sinh tai Bo phan Mot cira cip xi c6 tham
quyén; ndp 1& phi néu thudc trudng hop phai nop 18 phi dang ky lai khai sinh; ndp
phi cip ban sao Gidy khai sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lyra chon hinh thire ndp hd so truc tuyén, ngudi co yéu cau dang ky
lai khai sinh truy cd Cong Dich vu cong qudc gia (https://dichvucong.gov.vn)
hoic Cdéng Dich vu cong coa tinh (https:/dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng dan, dang nhap vao hé thdng, xac dinh dang Uy ban nhan dan cap xi co
thAm quyén.

Nguoi c6 yéu cau ding ky lai khai sinh truc tuyén cung cap thong tin theo
biéu miu dién tir twong tac ding ky lai khai sinh (cung cap trén Cong dich vu
cong), dinh kém ban chup hodc ban sao dién tir cac giéy to, tai liéu theo quy
dinh; nop phi, 1¢ phi thong qua chtic nang thanh toan truc tuyén hoic bang cach
thure khac theo quy dinh phép luat, hoan tat viée nop ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhi€ém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
tryc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi cd yéu ciu (néu ngudi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chirc 1am cong tac ho tich xt 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir lidu) va ky sb vao tai lidu, ho so giai quyét thu
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi ho so duge bd sung, thyc hién lai
buoc (1);

(iii) Néu ngudi co yéu cau dang ky lai khai sinh khong bo sung, hoan
thién dugc hd so thi bao cao Trudng bd phan tiép nhan hd so ¢6 van ban tir chdi
giai quyét yéu cau ding ky lai khai sinh.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh
hodc dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
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quyét, phai tir chi thi giri thong bao vé tinh trang ho so tdi Bo phan mot cira dé
thong bao cho nguoi ndp hd so — thuc hién lai bude (1) hoac (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rod 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Truong hop viéc dang ky lai khai sinh dugc thuc hién tai Uy ban nhan
dan xa khong phai noi dang ky khai sinh truéc day thi cong chire tu phap - ho
tich bdo cdo Chii tich Uy ban nhan dan xi c6 van ban dé nghi Uy ban nhan dan
cap xa noi dang ky khai sinh trudc day kiém tra, xac minh vé viéc luu giit s6 ho
tich.

Sau khi nhan duogc vin ban dé nghi, Uy ban nhan dan noi da dang ky khai
sinh trudc day tién hanh kiém tra, xdc minh va tra 10i bang van ban vé viéc con
lwu giit hodc khong luu gilt duge so h tich.

Truong hop gidy to ctia ngudi yéu cau dang ky lai khai sinh khong c6
thong tin chimg minh quan hé cha, me, con thi co quan dang ky ho tich cé van
ban dé nghi co quan cong an c6 thim quyén xac minh. Truong hop co quan
cong an tra 10i khong c6 thong tin thi co quan diang ky ho tich cho ngudi yéu cau
dang ky lai khai sinh 1ap van ban cam doan vé thong tin cua cha, me va xac dinh
ndi dung khai sinh theo van ban cam doan.

Sau khi nhan duogc két qua xac minh vé viée khong con luu gitr duoc S
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gui
van ban yéu cau xac minh ma khong nhan dugc vin ban tra 101, néu thay viéc
dang ky lai khai sinh chinh xac, dtng quy dinh phéap luat, hd so ddy du, hop 1¢,
dung quy dinh, trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc truc
tiép, thi cong chirc tur phéap - ho tich thuc hién viéc ghi vao So dang ky khai sinh,
cap nhat thong tin dang ky lai khai sinh va luu chinh thtic trén Phin mém dang ky,
quan Iy ho tich dién tir dung chung.

Trudng hop tiép nhan hd so dang ky lai khai sinh theo hinh thirc truc tuyén,
cong chire tur phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Ngudi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cia cac
thong tin trén biéu mau Gidy khai sinh dién tir va x4c nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin dd thdng nhat, ddy du hoic
khoéng c6 phan hdi sau thoi han yéu cau thi cong chie tu phap - ho tich thyuc hién
viéc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin ding ky lai khai sinh
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va luu chinh thic trén Phan mém dang ky, quan 1y ho tich dién ttr ding chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi BO phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Nguoi co yéu cau dang ky lai khai sinh kiém tra thong tin trén Gidy khai
sinh, trong S6 dang ky khai sinh va ky tén vao S6 ding ky khai sinh, nhan Gidy
khai sinh.

13.2. Céch thire thwe hién: Nop hd so tryc tiép hoic qua dich vu buu
chinh céng ich hoic truc tuyén trén Coéng dich vu cong qubc gia
(https://dichvucong.gov.vn)  hoiac  Cong dich vu cong cua tinh
(https://dichvucong.vinhlong.gov.vn).

13.3. Thanh phén, s6 lwong ho so

* Thanh phan hd so:

- To khai diang ky lai khai sinh theo mau, trong d6 c6 cam doan clia nguoi
yéu cu vé viéc da ndp du cac gidy to hién ¢ (néu ngudi co yéu cau lua chon ndp
hé so theo hinh thic truc tiép);

- Biéu mau dién tir twong tac dang ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cip 1a dung su that, khong con ban chinh Gidy khai sinh, da
ndp du cac gidy to hién cd va chiu hoan toan trach nhiém trudc phap luét vé noi
dung cam doan cua minh (do nguoi yéu cau cung cap thong tin theo hudéng dan
trén Cong dich vu cong néu ngudi co yéu cu lya chon ndp hd so theo hinh thic
tryc tuyén).

- Ngudi ¢6 yéu cau dang ky lai khai sinh thuc hién viéc nop/xuét trinh
(theo hinh thirc truc tiép) hoic tai 18n (theo hinh thire truc tuyén) cac gidy to sau:

+ Gidy to phai ndp:

++ Ban sao toan bo ho so, gidy to ciia nguoi yéu cau hoic ho so, gidy to,
tai liéu khac trong d6 c6 thong tin lién quan dén noi dung khai sinh, gom:

++ Ban sao Giay khai sinh do co quan c6 tham quyén cua Viét Nam cap
hop 18 (ban sao duoc chang thyc tir ban chinh, ban sao duoc cap tir S6 dang ky
khai sinh); Ban chinh hoic ban sao gidy to c6 gia tri thay thé Gidy khai sinh
duoc cap trude ndm 1945 & mién Bic va trude nam 1975 & mién Nam.

++ Triong hop nguoi yéu cau khdng co gidy to néu trén thi phdi nép ban
sao gidy to do co quan, té chirc c6 tham quyén cua Viét Nam cap hop 1é nhue:
Gidy chizng minh nhan dan, Thé cédn cudc cong dan hodc Hé chiéu; gidy to
chitng minh vé noi cwe trii; Bang tot nghiép, Gidy chitng nhan, Ching chi, Hoc
ba, hé so hoc tdp do co quan c¢6 tham quyén cdap hodc xac nhdn; gidy to khac cé
thong tin vé ho, chit dém, tén, ngay, thang, nam sinh cia cd nhan.

Nguoi yéu cau ding ky khai sinh ¢ trach nhiém nop day du ban sao céc
gidy to néu trén (néu cd) va phai cam doan da ndp du cac giay to minh cé; chiu
trach nhiém, hé qua cua viéc cam doan khong diung su that.




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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- Trudng hop nguoi yéu cau ding ky lai khai sinh 1a can b, cong chic,
Vién chtrc, nguoi dang cong tac trong luc lugng vii trang thi phai ¢6 van ban xac
nhan cia Thu trudng co quan, don vi V& viéc nhitng noi dung khai sinh cua
ngudi d6 gdm ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; qudc
tich; qué quan; quan hé cha - con, me - con phd hop véi hd so do co quan, don
vi dang quan ly.

- Vin ban uy quyén theo quy dinh cua phap luat trong truong hop uy
quyén thuc hién viéc ding ky lai khai sinh. Truong hop ngudoi duoc ty quyén 1a
6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia ngudi uy quyén thi vin
ban uy quyén khdng phai chiing thuc.

+ Gidy to phai xuét trinh:

++ H chiéu hodc Chung minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thim quyén
cap, con gia trj st dung dé chimg minh vé nhan than ctia nguoi c6 yéu cau dang
ky lai khai sinh. Trudng hop cac thong tin c4 nhan trong cac gidy td nay da co
trong CSDLQGVDC, CSDLHTPDT, duogc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén);

++ Gidy to ¢é gid tri chitng minh théng tin vé cw trii trong truong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cw tri ciia
cong ddan theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cdc thong tin
vé gidy to chirng minh noi cuw trii da dwoc khai théac tir Co 56 dir lidu quéc gia
vé dan cw bang cdc phwong thirc nay thi nguoi c6 yéu cau khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi Ién (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao ¢ ching thuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé Iuu trong hd so va tra lai cho ngudi
Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Ngudi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hozc ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh ctia phap luat ho tich, khong duoc yéu cau ngudi dang ky ho
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tich nop thém giay to ma phap luat ho tich khong quy dinh phai nop.

- DBéi voi giay to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so ding ky lai khai sinh truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup bang may anh, dién
thoai hogc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 18,
con gia tri str dung.

+ Trudng hop gidy to, tai liéu phai gui kém trong hd so dang ky lai khai sinh
truc tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yBu cau duoc sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh), nguoi ¢6 yéu cau ding ky lai khai sinh phai xuét trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan ho so dang ky lai khai sinh theo quy dinh phép
luat ho tich.

- Gidy to do co quan c6 tham quyén cia nudc ngoai cap, cdng chang hoic
x&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
hoa 14nh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Viét Nam la thanh vién.

- Truong hop nguoi ¢d yéu cau dang ky lai khai sinh khong cung cap
duogc gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bi tay x0a, sira
chira, 1am gia thi co quan dang ky ho tich c¢6 tham quyén hay bo két qua dang ky
lai khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap Iy cia viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chéi giai quyét hodc dé nghi co quan c6 tham
quyén huy bo két qua dang ky ho tich, néu c6 co sé xac dinh noi dung cam doan
khong dung su that.

* S6 lwgng ho so: 01 bo

13.4. Thoi han gidi quyét: 05 ngay 1am viéc. Truong hop phai ¢ van ban
xac minh thi thoi han giai quyét khong qué 25 ngay.

13.5. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

13.6. Co quan giai quyét thi tuc hanh chinh

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan xi noi da
dang ky khai sinh truéc day hodc Uy ban nhin din x noi ngudi yéu cau dang
ky lai khai sinh thuong tra.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
x4 noi nguoi yéu cau ding ky lai khai sinh da dang ky khai sinh tru6c ddy trong
truong hop thuc hién dang ky lai khai sinh tai Uy ban nhan dan xa noi thuong
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trd; Co quan cong an c6 tham quyen.

13.7. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh (ban chinh);
ban sao Gidy khai sinh (truong hop yéu cu cép ban sao Gidy khai sinh).

13.8. Phi, 1€ phi:

- Lé phi: 8.000d/truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cp béan sao Gidy khai sinh (néu c¢6 yéu cau) thuc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

13.9. Miu don, miu to khai

- To khai ddng ky lai khai sinh (néu ndp hd so theo hinh thirc truc tiép);

- Biéu mAu dién tir twong tac ding ky lai khai sinh (néu ndp hd so theo
hinh thire truc tuyén).

13.10. Yéu cau, diéu kién thyc hién thi tuc hanh chinh

- Viéc khai sinh dd duoc diang ky tai co quan c6 tham quyén cua Viét
Nam trudc ngay 01/01/2016 nhung S6 dang ky khai sinh va ban chinh Gidy khai
sinh déu bi mat.

- Nguoi ¢6 yéu cau con séng vao thoi diém tiép nhan ho so.

13.11. Can cir phap ly

- Luat HO tich nam 2014,

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctua Chinh phi quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cua Chinh phi quy dinh
vé Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo sung mot so dieu cua cdc nghi dinh lién quan den viéc nop, xudt trinh s6 ho
khau, so tam tru gid)’/ khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s0 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng Bo Tu
phap quy dinh chi tiét thi hanh mot sé diéu cia Luat Ho tich va Nghi dinh s
123/2015/NB-CP ngay 15/11/2015 caa Chinh pht quy dinh chi tiét mét sé diéu
va bién phap thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cia Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co so dit liéu hod
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu go”' 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truong Bo Tu
phap bai bo mot so ngi dung tai cac Thong tu trong linh viec tro  giup phap ly, ho
tich do B¢ truong Bp” Tw phap ban hanh,

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, sir




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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dung thong tin trong co s& dit liéu ho tich, phi x4c nhan c6 qubc tich Viét Nam,
phi xac nhan 14 ngudi gdc Viét Nam, 18 phi quéc tich;

- Théng tu sé 85/2019/TT-BTC ngay 29/11/2019 cua Bo truong Bo Tai
chinh huéng dan vé phi va 1& phi thudc thim quyén quyét dinh cua Hoi dong
nhan dan tinh, thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta B truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 cua B Tai chinh hudng dan vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung vong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 cta Hoi dong nhan
dan tinh Vinh Long stra d6i, bé sung mot s6 diéu cia quy dinh ban hanh kém
theo Nghi quyét sé 09/2020/NQ-HDND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh mirc thu, ché do thu, ndp, quan 1y va sir dung cac khoan phi, 1& phi
trén dia ban tinh ban hanh muc thu, ché do thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh Vinh Long.

Ghi chi: Phan in nghiéng 12 ndi dung sira doi, bo sung.
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CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phiic

TO KHAI PANG KY LAI KHAI SINH

Kinh gtri: ettt

Ho, chil d8m, tén NZUWOT YU CAU ...o..cvoovecviceceecece ettt
NOT CU T @ oottt ettt n et s et
GIAY 1O 1Y thAN: © Lottt
Quan hé vo1 nguoi duoc khai SINh: ..eeiiiiii

Pé nghi co quan ding ky lai khai sinh cho nguéi c6 tén dudi day:

HOQ, Chit d€m, tEN: ... s
Ngay, thang, ndm sinh: ..........ccccooeiiiiiiiieecieee, ghi bAng Chil: ..vvvveeeeeee e,
Gidi tinh:.............oee. Dan toc: ..vvveveeeeiiiiin e, QUAC HCR: v,
INOT SIII® ettt
(@ 1= o[- T OSSPSR
Ho, chir dém, ten NGWOT ME:...........cccoiiiiiiiii e
Nam sinh: @ Dan toc:......ouue....... (@ ITo e ATe) : CAR
NOT CU T @ oottt sttt n ettt
Ho, chir dém, tén ngudi cha:............c.oooiiii
Nam sinh: .o Dan toc:......cuue....... (@ ITo oA Te)  CA
NOT CU T @ oottt sttt n sttt n s
ba dang ky khai sinh tai: ettt ettt ettt et et et et
Gidy khai sinh s&: ... ,quyénsd ... ngay ...... /

.......... Lociiiiiiiin,

T6i cam doan nhiing noi dung khai trén day 1a diing su that va da nop du cac gidy to hién
6. To1 chiu trach nhiém trudce phap luat vé viéc cam doan ctiia minh.

Ngudi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

D,é nghi Cép ban sao®: Co6 |:|’ Khéng |:| ............................
SO lugng:....... ban
Chu thich:

) Ghi 15 tén co quan dang ky lai khai sinh

@ Ghi theo noi ding ky thudng trii; néu khong ¢ noi dang ky thuong tra thi ghi
theo noi dang ky tam tr; truong hop khong c6 noi dang ky thuong trii va noi dang ky
tam tru thi ghi theo noi dang sinh song.
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®) Ghi thong tin vé gidy to tiy than coa nguoi di dang ky, ghi rd s6, co quan cap,
ngay cip ho chleu ching minh nhan dan hodc giay to hop 1¢ thay thé (Vi du: Ching
minh nhan dan sb 001089123 do Céng an thanh phd Ha Noi cap ngay 20/10/2004).

@ Truong hop sinh tai co so y té thi ghi 15 tén co sd y té va dia chi co so y té do;
truong hop sinh ra ngoai co so y té thi ghi dia danh cta 03 cap hanh chinh (x4, huyén,
tinh) noi sinh ra; truong hop khong 16 noi sinh ddy du thi chi ghi dia danh hanh chinh cap
tinh.

®) Ghi day da ngay, thang sinh ctia cha, me (néu co).
©) Ghi tén co quan da dang ky khai sinh trudce day.
() Chi khai trong trudng hop biét r3.
® pé nghi danh du X vao 6 néu c6 yéu cau cip ban sao va ghi rd s luong.
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14. Thii tuc déing ky khai sinh cho nguoi di c6 hd so, gidy to ca nhan

14.1. Trinh tu thuc hién

- Néu lira chon hinh thirc ndp ho so truc tiép, nguoi c6 yéu cau ding ky khai
sinh ndp hd so ding ky khai sinh tai B6 phan Mot ctra cia UBND cdp x4 ¢6 thdm
quyén; nop 18 phi néu thudc truong hop phai ndp 18 phi dang ky khai sinh; nop phi
cap ban sao Gidy khai sinh néu ¢ yéu ciu cip ban sao Gidy khai sinh.

- Néu lyra chon hinh thire ndp hd so truc tuyén, ngudi co yéu cau dang ky
khai sinh truy cip Cong Dich vu cong qudc gia (https://dichvucong.gov.vn) hoic
Cong Dich vu cong cia tinh  (https:/dichvucong.vinhlong.
gov.vn) , dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, dang nhap vao hé théng, xac dinh dang Uy ban nhan dan xi c6 thim
quyeén.

Nguoi co yéu cau ding ky khai sinh truc tuyén cung cap thong tin theo
biéu mAu dién tir tuong tac dang ky khai sinh (cung cap trén Cong dich vu cong),
dinh kem ban chup hoac ban sao dién tir cac giéy to, tai licu theo quy dinh; ndp
phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1 ctia hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp ho so
tryc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho ngudi co yéu ciu (néu ngudi cd yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir liéu) va ky sb vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 18 thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
buoc (1);

(iii) Trudong hop nguoi co yéu cau diang ky khai sinh khong bd sung, hoan
thién duoc hd so thi bao cao Trudng bd phan mdt clra cd thong bao tir chdi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc tu phép - ho tich thim tra hd so (tham tra tinh thong nhat, hop 18
ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xudt trinh hoic
dinh kém).

+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
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quyét, phai tir chdi thi giri thong bao vé tinh trang hd so téi B phan tiép nhan
hd so dé thong bao cho ngudi ndp hd so — thyce hién lai bude (i) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rod 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét cura dé tra cho
ngudi co yéu cau (néu ngudi c¢é yéu cau lya chon hinh thirc ndp hd so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Truong hop gidy to ctia nguoi yéu cau ding ky khai sinh khong c6 thong
tin chimg minh quan h¢ cha, me, con thi co quan dang ky hd tich c6 van ban dé
nghi co quan cong an c¢é tham quyén xac minh. Truong hop co quan cong an tra
101 khéng c6 thong tin thi co quan ding ky ho tich cho ngudi yéu cau ding ky
khai sinh 13p van ban cam doan vé thong tin ctia cha, me¢ va xac dinh noi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan dugc két qua xac minh hodc sau thoi han 20 ngay ké tir ngay
giri van ban yéu cau xac minh ma khdng nhan duoc vin ban tra 10, néu thay ho so
day du, hop 18, dung quy dinh, trudng hop tiép nhan hd so ding ky khai sinh theo
hinh thire truc tiép, thi cong chirc tu phép - ho tich thuc hién viéc ghi vao S6 dang
ky khai sinh, cap nhat thong tin dang ky khai sinh va luu chinh thtc trén Phan
mém dang ky, quan 1y ho tich dién tir dung chung.

Truong hop tiép nhan hd so dang ky khai sinh theo hinh thirc truc tuyén,
cong chire tu phap - ho tich giri lai biéu mau Gidy khai sinh dién tir véi thong tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu miu Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, ddy du hoic
khong c6 phan hdi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi ndi dung vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va
Iuu chinh thirc trén Phan mém dang ky, quan 1y h tich dién tir ding chung.

- Cong chire tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén toi BO phan mét cira dé tra két qua cho ngudi c6 yéu cau.

- Ngudi ¢6 yéu cau ding ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky tén vao So dang ky khai sinh, nhan Giay khai
sinh.

14.2. Céch thire thwe hién: Nop ho so truc tiép hodc qua dich vu buu
chinh céng ich hodc tryc tuyén trén Céng Dich vu cbng qudc gia
(https://dichvucong.gov.vn)  hoic Coéng Dich vy c¢dng cua tinh
(https://dichvucong.vinhlong.gov.vn).
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14.3. Thanh phan, sé lweng ho so

* Thanh phan ho so:

- T& khai ding ky khai sinh theo mau (néu ngudi ¢6 yéu cau lya chon nop hd
so theo hinh thtre truc tuyén);

- Biéu méu dién tir trong tac diang ky khai sinh (do nguoi yéu cau cung cap
thong tin theo hudng dan trén Cong dich vu cong néu nguoi co yéu cau luya chon
ndp ho so theo hinh thic truc tuyén).

- Nguoi ¢ yéu cau dang ky khai sinh thuc hién viéc nop/xuét trinh (theo
hinh thuec truc tiép) hodc tai 18n (theo hinh thic truc tuyén) cc gidy to sau:

+ Gidy to phai ndp:

++ Van ban cam doan ctia ngudi Yéu cau vé viéc chua duoc ding ky khai
sinh.

++ Bdan sao toan bé hé so, gidy to ciia nguoi yéu cau hodc hé so, gidy to,
tai liéu khdc trong d6 cé théng tin lién quan dén néi dung khai sinh, gom: Gidy
chizng minh nhan dan, Thé cdn cudéc cdng dan hogc Hé chiéu; gidy to ching
minh vé noi cw trii; Bang tét nghiép, Gidy ching nhdn, Chitng chi, Hoc ba, Ho
so hoC tdp do co quan c6 tham quyén cap hodc Xac nhdn; gidy to khac cé théng
tin vé ho, chit dém, tén, ngay, thang, nam sinh cua ca nhan.

Nguoi yéu cau dang ky khai sinh ¢ trach nhiém nop day du ban sao céc
gidy to néu trén (néu co) va phai cam doan da ndp du cac giay to minh cd; chiu
trach nhiém, hé qua cua viéc cam doan khong dung su that.

- Truong hop ngudi yéu cau dang ky khai sinh 13 can bo, céng chuc, vién
churc, nguoi dang cong tac trong luc lugng v trang thi phai c6 van ban xac nhan
cta Thu trudng co quan, don vi Vé viéc nhitng noi dung khai sinh caa ngudi d6
gom ho, chir dém, tén; gidi tinh; ngdy, thang, nam sinh; dan toc; qudc tich; qué
quan; quan hé cha - con, me - con pht hop véi hd so do co quan, don vi dang
quan ly.

- Van ban ay quyén theo quy dinh cua phap luat trong truong hop uy
quyén thuc hién viéc dang ky khai sinh. Truong hop nguoi duoc ay quyén 1a
6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia nguoi uy quyén thi vin
ban uy quyén khdng phai chiing thuc.

+ Gidy to phdi xudt trinh:

++ Ho chiéu hodc Chtimmg minh nhan dan hoac Thé can cudc cong dan
hodc cac gidy to khac c6 dan anh va thong tin c4 nhan do co quan c6 thim quyén
cap, con gia trj st dung dé chimg minh vé nhan than ctia ngudi c6 yéu cau dang
ky khai sinh. Truong hop céc thong tin c4 nhan trong cac gidy to nay da cd trong
CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong phai tai 1én
(theo hinh thuc truc tuyén);







297

++ Gidy to ¢é gid tri chitng minh thong tin vé cw trii trong trieong hop
co quan dang ky hé tich khéng thé khai thac dwoc théng tin vé noi cw trii cia
cong ddn theo cdc phwong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh sé
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hop cac thong tin
vé gidy to chitng minh noi cw trii da dwoc khai théc tir Co 56 dir lidu quéc gia
vé dan cuw bdng cdc phwong thirc nay thi nguwoi cé yéu cdu khéng phdi xudt
trinh (theo hinh thirc truec tiép) hodc tdi Ién (theo hinh thirc truc tuyén).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban
sao c6 chimg thuc cac gidy to phai xudt trinh néu trén.

Luuy:

- Pdi vai giay to nop, xuat trinh néu ngudi yéu cau nop hd so theo hinh
thue truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
XUt trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chang thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan dang, di hd so ding ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to guri kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:

+ Ban chup cac gidy to gai kém theo hd so dang ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hoic duoc chup, dugc quét bang thiét bi dién tu, tir gidy to duoc cap hop 18, con gia
tri s dung.

+ Truong hop gidy to, tai liu phai giri kém trong ho so dang ky khai sinh
truc tuyén da co ban sao dién tr hoac di co ban dién tir gidy to ho tich thi nguoi
y&u cau duoc sir dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Giay khai sinh), ngudi c6 yéu cau dang ky khai sinh phai xuat trinh gidy to tuy
than, nop cac giy to la thanh phan ho so dang ky khai sinh theo quy dinh phép luat
ho tich.

- Gidy to do co quan c6 tham quyén ciia nuéc ngoai cap, cong chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
hoa 14nh su theo quy dinh cua phap luat, trir truong hop dugc mién theo diéu
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udc qubc té ma Vit Nam 1a thanh vién.

- Truong hop nguoi yéu cau dang ky khai sinh khéng cung cap duoc giay
to néu trén theo quy dinh hodc gidy t& nop, xuat trinh bi tay x6a, stra chira, 1am
gia thi co quan ding ky ho tich c6 tham quyén hay bo két qua dang ky khai sinh.

- Trudng hop cho phép ngudi yéu cau ding ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan ding ky ho tich phai giai thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap Iy cia viéc cam doan
khong dung su that.

Co quan ding ky ho tich tir chdi giai quyét hoic dé nghi co quan c6 tham
quyén huy bo két qua diang ky ho tich, néu cd co sé xac dinh ndi dung cam doan
khong dung su that.

* S6 lwgng ho so: 01 bo

14.4. Thoi han gidi quyét: 05 ngay lam viéc. Truong hop phai ¢ van ban
xac minh thi thoi han giai quyét khong qua 25 ngay.

14.5. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

14.6. Co quan giai quyét tha tuc hanh chinh

- Co quan thuc hién thii tuc hanh chinh: Uy ban nhan dan xa noi nguoi
yéu Cau cu tru.

- Co quan phéi hep: Co quan quan Iy CSDLQGVDC, Uy ban nhan dan
X3 noi ngudi yéu cau ding ky khai sinh cu tra trude day; Co quan céng an co
tham quyén.

14.7. Két qua thye hién thi tuc hanh chinh: Gidy khai sinh (ban chinh),
ban sao Giay khai sinh (truong hop yéu cau cip ban sao Gidy khai sinh).

14.8. Phi, 1€ phi:

- Lé phi: 8.000d/truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong véi cach mang; nguoi
thudc ho nghéo; nguoi khuyét tat.

- Phi cap ban sao Giay khai sinh (néu c¢6 yéu cau) thyc hién theo quy dinh tai
Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cua Bo Tai chinh.

14.9. Mu don, miu to khai

- To khai ding ky khai sinh (néu nop hd so theo hinh thic truc tiép);

- Biéu mau dién tir twong tac dang ky khai sinh (néu nop ho so theo hinh
thir truc tuyén).

14.10. Y&u cau, diéu kién thuc hién thi tuc hanh chinh

Cong dan Viét Nam cu tra trong nudc, sinh trudc ngay 01/01/2016, chua
dugc dang ky khai sinh, c6 hd so, gidy to ca nhan (ban chinh hoic ban sao duoc
chung thuc hop 18) nhu: gidy to tly than; gidy to khac do co quan nha nudc c6
tham quyén caa Viét Nam cap.

14.11. Can cir phép ly

- Luat HO tich nam 2014;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir liéu ho tich dién tir, dang ky hd tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo §ung?m'0”t SO diéq cua cdc nghi dinh lién quan dén viéc nép,, xudt trinh so6 ho
khau, so tam tru giéy khi thyc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cua Bo truéng BO Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co so dit liéu hod
tich dién tir, dang ky ho tich truc tuyén;

- Thong tu §5 09/2022/TT-BTP ngay 30/12/2022 cua B¢ truong Bo Tw
phap bai bo mot so noi dung tai cac Thong tw trong linh vuc tro giup phap ly, ho
tich do B¢ truong B Tuw phdp ban hanh;

- Thong tu s0 281/2016/TT-BTC ngay 14/11/2016 cua Bo truong Bo Tai
chinh quy dinh murc thu, ché do thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam,
phi xac nhan 14 ngudi gdc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cta Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thuéc thim quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia Bo truong Bo Tai
chinh stra doi, bd sung mot s6 diéu cua Théng tu sb 85/2019/TT-BTC ngay
29/11/2019 ciia Bo Tai chinh hudng dan vé phi va 18 phi thudc tham quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung uong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra d6i, bo sung mot sé diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1¢ phi
trén dia ban tinh ban hanh mc thu, ché do thu, ndp, quan 1y va st dung cic
khoan phi, 1€ phi trén dia ban tinh Vinh Long.

Ghi chii: Phan in nghiéng 1a ndi dung sira d6i, bo sung.
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CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc 1ap - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH
Kinh guri: ettt

Ho, chit dém, t8N NEWOT YAU CAUS ....o.vveeieeeeeeeeeeeee et
INOT CU T @) ettt ettt ettt e et e e et et eee et e s ee et e s en e et et er e
GiAy tO tY thANT @) oottt
Quan hé vo1 nguot duge khai Sinh: ...

Dé nghi co quan ding ky khai sinh cho nguwoi duéi day:

HQ, Chil A€M, T8IMI.......ii it
Ngay, thang, ndm sinh: ..........ccccooviiiiniiiiinieeee. ghi bAng Chill: ..vovvveeeeeeeeeee e,
Gi6i tinh:.eeeeeeeeeeeeeen. DAN tOC: e, QUOEC HHCR: oo
INOT SR @ ettt ettt ettt e et et e s st ee ettt r et
L@ 1= o[- SRS
Ho, chir dém, ten NGWOT ME: ...
NAM ST e, Dan toc:................... Qudc tich: v
NS 1V 1 OO
Ho, chir dém, ten n@uwoi Char ...
NAM ST ®eeeeeee e Dan toc:................... Qudc tich: wvveereeee,
NOT CU T @ oottt sttt

To61 cam doan ndi dung dé nghi dang ky khai sinh trén day la dung sy that, dugc su thoa
thuan nhat tri ctia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trudce phap luat vé ndéi dung cam doan cua minh.

Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Chu thich:

@ Ghi rd tén co quan dang ky khai sinh.

@ Ghi theo noi diang ky thuong tra; néu khong cé noi dang ky thudng tra thi ghi
theo noi dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky
tam tr(i thi ghi theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than clia ngudi di dang ky, ghi 16 sb, co quan cap,
ngay cip ho chiéu, chimg minh nhan dan hodc gidy to hop 1& thay thé (V7 du: Ching minh







301

nhan dan s6 001089123 do Cong an thanh ph Ha Noi cap ngay 20/10/2014).

@ Truong hop sinh tai co so y té thi ghi 16 tén co so y té va dia chi try sd co so y té do.

Vi du: - Bénh vién Phu san Ha Noi, duong La Thanh, phuong Ngoc Khanh, quan
Ba Binh, Ha No6i

- Tramy té x3 Pinh Bang, huyén Tur Son, tinh Bic Ninh.

Truong hop sinh ra ngoai co so y té thi ghi dia danh ciia 03 cap hanh chinh (x,
huyé¢n, tinh), noi sinh ra.

Vi du: xa Binh Bang, huyén Tur Son, tinh Bic Ninh.

®) Ghi day du ngay, thang sinh ctia cha, me (néu co).

6 A . r A \ A A S A A 5 \ s~ A
© pé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro so lugng..
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15. Thii tuc déing ky lai két hon

15.1. Trinh tu thuc hién

- Néu Iwra chon hinh thtrc ndp hd so tryc tiép, nguoi co yéu cau ding ky lai
két hon ndp hd so dang ky lai két hon tai BO phan Mot cira cAp xa c6 thAm quyén;
nop 18 phi néu thudc trudng hop phai ndp 16 phi dang ky lai két hon.

- Néu lya chon hinh thuc ndp hd so truc tuyén, nguoi co yéu cau dang ky
lai két hén truy cap Cong Dich vu cong qubc gia (https:/dichvucong.gov.vn)
hoic Cdéng Dich vu cong coa tinh (https:/dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua c6 tai khoan), xac thuc ngudi dung theo
huéng din, dang nhap vao hé théng, xac dinh ding Uy ban nhan dan x4 c6 tham
quyén.

Nguoi c6 yéu cau ding ky lai két hon truc tuyén cung cép thong tin theo
biéu mAu dién tr twong tac ding ky lai két hon (cung cap trén Cong dich vu
cong), dinh kém ban chup hoac ban sao dién tur cac giéy to, tai liéu theo quy
dinh; nop phi, 1¢ phi thong qua chtic nang thanh toan truc tuyén hoic bang cach
thire khéc theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, day du, théng nhat, hop 1é cta ho so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi co yéu cau (néu ngudi co yéu cau lya chon hinh thirc ndp ho so
truc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc gui tin nhan
hen tra két qua qua dién thoai di dong cho nguoi co yéu cau (néu ngudi ¢ yéu
cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hod so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thirc nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co so dir lidu) va ky s6 vao tai liéu, ho so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(i) Truong hop hd so chua day du, hop 16 thi c6 théng bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai giéy to, nd1 dung can b sung dé
ngudi ¢o yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
budc (1);

(iii) Néu ngudi ¢ yéu cau ding ky lai két hon khong bo sung, hoan thién
duoc hd so thi béo céo Truong bd phan tiép nhan ho so ¢ van ban tir chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
1é ciia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh
hodc dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so téi Bo phan mot cira dé
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thong bao cho ngudi nop ho so — thuc hién lai bude (i1) hoac (iii);

+ Truong hop can phai kiém tra, x4c minh 1am rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc 1am cong tac
ho tich lap Phiéu xin 13i va hen lai ngay tra két qua, trong do6 néu ro 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mét ctra dé tra cho
nguoi cd yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp ho so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi c6 yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

Truong hop viée dang ky lai két hon thuc hién tai Uy ban nhan déan cap xa
khong phai noi da dang ky két hon trude day thi cong chirc tu phap - ho tich bao
cao Chu tich Uy ban nhan dan c¢6 van ban dé nghi Uy ban nhan déan noi ding ky
két hén trude day kiém tra, xac minh vé viéc luu gilr s6 ho tich tai dia phuong.

Sau khi nhan duoc van ban dé nghi, Uy ban nhan dan noi da dang ky két
hén trude day tién hanh kiém tra, xac minh va tra 10i bang van ban vé viéc con
luu gift hodc khong luu gilt dugce S6 ho tich.

+ Sau khi nhan duogc két qua xac minh vé viéc khong con luu gitr duoc S6
ho tich tai noi di dang ky két hon hodc sau thoi han 20 ngay ké tir ngay giri vin ban
yéu cau xac minh ma khong nhan dugc van ban tra 101, néu thay ho so day du, hop
1¢, dung quy dinh, truong hop tiép nhan hd so dang ky lai két hon theo hinh thirc
truc tiép, thi cong chirc tu phap - ho tich thuc hién viée ghi vao SO dang ky két hon,
cap nhat thong tin ding ky lai két hon va luu chinh thic trén Phan mém dang ky,
quan ly hd tich dién tir ding chung.

Trudng hop tiép nhan hd so dang ky lai két hon theo hinh thirc tryc tuyén,
cong chirc tu phép - ho tich giri lai biéu mau Gidy ching nhan két hon dién tir voi
thong tin day du cho nguoi yéu cau qua thu dién ttr hoac thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day du cua céc
thong tin trén biéu mau Giéy chiimg nhan két hon dién tir va x4c nhan (téi da mot
ngéy). r \ 14 r \

Néu nguoi ¢6 yéu cau xac nhan thong tin da thong nhat, day du hoac
khong c¢6 phan hoi sau thoi han yéu cau thi cong chitc tu phap - ho tich thyc hién
viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va luu
chinh thirc trén Phan mém dang ky, quan 1y ho tich dién tir ding chung.

- Cong chtrc tu phép - ho tich in Gidy chimg nhan két hon, trinh Lanh dao
UBND ky, chuyén t&i B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Ngudi ¢6 yéu cau dang ky lai két hon (hai bén nam, nit phai c6 mat, xuat
trinh gidy to tuy than dé ddi chiéu) kiém tra thong tin trén Gidy ching nhan két
hén, trong S6 dang ky két hon, va ky tén vao S6 dang ky két hon, ky tén vao Gidy
chung nhan két hon, mbi bén nam, nit nhan 01 ban chinh Giéy chimg nhan két hon.







304

15.2. Céch thire thure hién: Nop ho so truc tiép hodc truc tuyén trén Cong
dich vu cong quéc gia (https://dichvucong.gov.vn) hodc Cong dich vu cong ciia tinh
(https://dichvucong.vinhlong.gov.vn).

15.3. Thanh phan, s6 lwong ho so

* Thanh phan ho so:

- To khai dang ky lai két hon theo mau (néu ngudi cé yéu cau Iya chon ndp
hé so theo hinh thic truc tiép);

- Biéu miu dién tir twong tac dang ky lai két hon, trong d6 c6 cam doan
c4c thong tin cung cép 1a dung sy that, khong con ban chinh Gidy ching nhan
két hon, da ndp du cac gidy to hién co va chiu hoan toan trach nhiém trudc phap
luat vé noi dung cam doan ctia minh (do nguoi yéu cau cung cip thong tin theo
hudng din trén Cong dich vu cong néu ngudi co yéu cau lua chon ndp hd so theo
hinh thire truc tuyén).

- Ngudi ¢d yéu cau dang Ky lai két hdn thuc hién viéc nop/xuét trinh (theo
hinh thuec truc tiép) hodc tai 18n (theo hinh thic truc tuyén) cc gidy to sau:

+ Gidy to phai ndp:

Ban sao Gidy chimg nhan két hon dugc cap trude day. Néu khong co ban
sao Gidy chimg nhan két hon thi ndp ban sao ho so, gidy to ca nhan c6 cac thong
tin lién quan dén nodi dung dang ky két hon.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Ching minh nhan dan hodc Thé cin cudc cong dan
hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 thim quyén
cap, con gia tri str dung dé chimg minh vé nhan than ciia ca hai bén c6 yéu cau
dang ky lai két hon. Truong hop cac thong tin ca nhan trong cac gidy to nay da
c¢6 trong CSDLQGVDC, CSDLHTDT, dugc hé thong dién tu dong thi khong
phai tai 1én (theo hinh thirc tryc tuyén);

++ Gidy to chitng minh noi cu trii dé xdc dinh tham quyén (néu viéc ding
ky lai két hén thue hién tai Uy ban nhdn ddn cdp xd khéng phdi la noi ddang ky
két hon trude dday) trong trieong hop co quan dang ky hé tich khong thé khai
thac dwoc thong tin vé noi cu trii ciia cong dan theo cdc phwong thire quy dinh
tai khodan 2 Piéu 14 Nghi dinh sé 104/2022/NP-CP ngay 21/12/2022 cia
Chinh phii. Truong hop cdc théng tin vé gidy to chirng minh noi cw trii dd
dwoc khai théc tir Co sé dir lidu quoc gia vé dan cw bang cdc phwong thike nay
thi nguoi c6 yéu cau khéng phdi xudt trinh (theo hinh thirc truc tiép) hodc tdi
Ién (theo hinh thirc truc tuyén).

Luuy:

- Pi vai giay to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thirc tryc tiép:

+ Nguoi tiép nhan cé trach nhiém kiém tra, dbi chiéu voi théng tin trong
t& khai, chup lai hoac ghi lai thong tin dé luu trong ho so va tré lai cho nguoi




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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Xuat trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hozc ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh gidy
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao giay to
do.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dang, da hd so dang ky ho
tich theo quy dinh cua phap luat ho tich, khéng duoc yéu cau ngudi diang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to guri kém theo néu nguoi yéu cau nop hd so theo hinh
thie truc tuyén:

+ Ban chup céc gidy to giri kém theo hd so dang ky lai két hon truc tuyén
phai bao dam rd nét, day du, toan ven vé noi dung, 1a ban chup biang may anh, dién
thoai hogc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to duoc cap hop 1€,
con gid tri str dung.

+ Truong hop gidy to, tai lieu phai gai kém trong hé so ding ky lai két hon
truc tuyén di c6 ban sao dién tir hoac di co ban dién tir gidy to ho tich thi nguoi
y&u cau duoc st dung ban dién tir ndy.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy chimg nhan két hon),
hai bén nam, nit c6 yéu cau diang ky lai két hon xuat trinh gidy td tuy than, ndp cac
gidy to 1a thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nudc ngoai cap, cdng chang hoic
x4c nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hop phép
hoa 14nh su theo quy dinh cua phéap luat, trir truong hop duoc mién theo diéu
wdc quéc té ma Vit Nam la thanh vién.

- Trudng hop nguoi yéu cau dang ky lai két hon khong cung cdp duoc
gidy to néu trén quy dinh hodc gidy to ndp, xuat trinh bi tiy x6a, sira chita, lam
gia thi co quan diang ky ho tich c6 tham quyén huy bo két qua ding ky lai két
hon.

* S6 lwong ho so: 01 b

15.4. Thoi han giai quyét: 05 ngay 1am viéc; truong hop phai xac minh thi
thoi han giai quyét khdng qué 25 ngay.

15.5. P6i twong thuc hién thi tuc hanh chinh: Ca nhan

15.6. Co quan giai quyét tha tuc hanh chinh

- Co quan thuc hién thi tuc hanh chinh: Uy ban nhan dan xa noi da
dang ky két hon trude day hodc Uy ban nhan dan xa noi ngudi yéu cau thuong tra.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC; Uy ban nhan dan
noi ding ky két hon trudc day trong truong hop dang ky lai két hon tai Uy ban
nhan dan xi noi ngudi yéu cau thuong tra.
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15.7. Két qua thwe hién thii tuc hanh chinh: Giay ching nhan két hon
(ban chinh), mdi bén vg, chong 01 ban.

15.8. Phi, L¢ phi:

- Lé phi: 30.000d/ truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

15.9. Miu don, mau to khai:

- To khai ding ky lai két hon (néu ndp ho so theo hinh thirc truc tiép);

-Biéu mau dién tir twong tac ding ky lai két hon (néu ndp hd so theo hinh
thirc truc tuyén).

15.10. Yéu cau, diéu kién thwc hién thii tuc hanh chinh

- Viéc két hon di dugc ding ky tai co quan co thim quyén cua Viét Nam
trudc ngay 01/01/2016 nhung So diang ky két hon va ban chinh Gidy chiing nhan
két hon déu bi mat;

- Nguoi yéu cau ding ky lai két hén con sdng vao thoi diém tiép nhan hd
SO.

15.11. Can cw phap ly

- Luat Hon nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh
chi tiét mot s6 dicu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phu quy dinh vé
Co so dir liéu ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sita doi,
bo sung mot so dieu cua cdc nghi dinh lién quan den viéc nop, xudt trinh s6 ho
khau, s6 tam tru gidy khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B truéng Bo Tu phép
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét mot sé diéu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua Bo truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh pht quy dinh vé Co s& dit liéu hod
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo truong B Tai
chinh quy dinh mirc thu, ché do thu, ndp, quan Iy va str dung phi khai théc, sir dung
thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Vi¢t Nam, phi xac
nhan 1a nguoi géc Vi¢t Nam, 1€ phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong
nhan dan tinh, thanh phd truc thudc Trung vong;




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 ciia B truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu cta Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 ctua B Tai chinh hudng dan vé phi va 18 phi thudc thAm quyén
quyét dinh ctiia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra doi, bo sung mdt s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét sé 09/2020/NQ-HDND ngay 07/7/2020 ciia Hoi déng nhan dan
tinh quy dinh muc thu, ché do thu, ndp, quan ly va str dung cac khoan phi, 1€ phi
trén dia ban tinh ban hanh muc thu, ché do thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh Vinh Long.

Ghi chti: Phan in nghiéng 13 ndi dung sira d6i, bo sung.







308

CONG HOA XA HOQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KET HON

Kinh gui: ettt

Ho, chit dém, ten N@UWOT YEU CAUL ..o

GiAy tO 1Y thANT e
Dé nghi co quan ding ky lai két hon theo ndi dung dudi day:

Ho, chit d€m, t€N CUA VO ........cooooii s
Ngay, thang, NAM SINN: ..o
Dan tOC: ..o Quéc FICH: oo,
INOT U TP ettt ettt ettt et ettt
GHAY 10 R AN sttt ettt sttt ettt
Ho, chit d8m, t8n CHA CRONG: ......ococccooeeeeeseeee oo
Ngay, thang, NAM SINN: ..o s
Dan tOC: ..o, Quéc FICH: oo,
INOT U TP ettt ettt ettt ser st
GHAY 10 R AN ettt ettt sttt ettt

D dA0G KY K8t NON 1211 @ ettt

Theo Gidy chtng nhan két hon sé: © ... , Quyén sd: ®
T61 cam doan nhitng nd1 dung khai trén day l1a dung su that va chiu trach nhi¢m trudce
phap luat vé cam doan ctia minh.

Lam tai: ... , Ngay ... thang ... nam

Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

SO Iugng:....... ban
Chu thich:
@) Ghi 15 tén co quan dang ky lai két hon.
@ Ghi theo noi ding ky thuong tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tru; truong hop khong c6 noi dang ky thuong tra va noi dang ky tam tra thi ghi theo
noi dang sinh song.
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) Ghi thong tin vé gidy to tily than nhu: ho chiéu, chimg minh nhéan dan hoic glay to hop
1¢ thay thé (vi du: Chtrng minh nhan déan s6 001089123 do Céng an thanh phd Ha Noi cp ngay
20/10/2004).

“) Ghi 1 tén co quan di ding ky két hon trude day.
®) Chi khai trong truong hop biét rd.
© pé nghi danh diu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s lugng.
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16. Thu tuc dang ky lai khai tir

16.1. Trinh tw thwce hién:

- Néu Iwra chon hinh thtrc ndp ho so tryc tiép, nguoi co yéu cau ding ky lai
khai tir ndp ho so ding ky lai khai tir tai B6 phan mot cira cdp x3 c6 thim quyén;
nop 1¢ phi néu thudc truong hop phai ndp 18 phi ding ky lai khai tir; ndp phi cip
ban sao Trich luc khai tir néu c6 yéu cau cap ban sao Trich lyc khai tir.

- Néu lyra chon hinh thire ndp hd so truc tuyén, ngudi co yéu cau dang ky
lai khai tir truy cdp Céng Dich vu cong qudc gia (https://dichvucong.gov.vn)
hoic Cdéng Dich vu cong cua tinh (https://dichvucong.vinhlong.
gov.vn), dang ky tai khoan (néu chua co tai khoan), xac thuc ngudi dung theo
huéng din, dang nhap vao hé théng, xac dinh diing Uy ban nhan dan xi c6 tham
quyeén.

Nguoi ¢6 yéu cau dang ky lai khai tir truc tuyén cung cap thong tin theo
biéu mau dién tir tuong tac dang ky lai khai tir (cung cap trén Cong dich vu cong),
dinh kem ban chup hoac ban sao dién tir cac giéy to, tai liéu theo quy dinh; nop
phi, 1¢ phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phép luat, hoan tat viéc nop ho so.

- Can bo tiép nhén hé so tai Bo phan mot cura ¢6 trach nhiém kiém tra tinh
chinh xac, ddy du, théng nhét, hop 1é cta hd so.

(i) Truong hop hd so day da, hop 1é thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi c6 yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thirc ndp ho so
tryc tiép) hodc gui ngay Phiéu hen, tra két qua qua thu dién tir hodc giri tin nhin
hen tra két qua qua dién thoai di dong cho nguoi cd yéu ciu (néu ngudi ¢ yéu
cau lya chon hinh thic nop hd so truc tuyén), déng thot chuyén ho so dé cong
chtrc 1am cong tac ho tich xur 1y.

Sau khi tiép nhan ho so theo hinh thic nop truc tiép, can bo tiép nhan ho
so tai B phan mét ctra thuc hién s6 hoa (sao chup, chuyén thanh tai liéu dién tur
trén hé thong thong tin, co s& dit liéu) va ky sb vao tai liéu, hd so giai quyét tha
tuc hanh chinh da duoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua ddy du, hop 18 thi c¢6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy td, ndi dung can bd sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi hd so duge bd sung, thuc hién lai
buoc (1);

(iii) Néu ngudi co yéu cau dang ky lai khai tir khong bd sung, hoan thién
dugc ho so thi bao cdo Trudng bd phéan tiép nhan hod so ¢ vin ban tir chdi giai
quyét yéu cau dang ky lai khai tir.

- Cong chuc tu phap - ho tich tham tra hd so (tham tra tinh théng nhat, hop
16 ctia cac thong tin trong hd so, gidy to, tai liéu do ngudi yéu cau ndp, xuit trinh
hodc dinh kém).
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+ Truong hop hd so can bo sung, hoan thién hoic khong du diéu kién giai
quyét, phai tir chi thi giri thong bao vé tinh trang hd so téi Bo phan mot cira dé
thong bao cho ngudi ndp ho so — thue hién lai bude (ii) hodc (iii);

+ Trudng hop can phai kiém tra, xac minh 1am 13 hodc do nguyén nhan
khac ma khong thé tra két qua dang thoi gian da hen thi cong chirc 1am cong tac
ho tich 1ap Phiéu xin 13i va hen lai ngay tra két qua, trong d6 néu rod 1y do cham
tra két qua va thoi gian hen tra két qua, chuyén B phan mot ctra dé tra cho
ngudi co yéu cau (néu ngudi c¢6 yéu cau lya chon hinh thire ndp ho so truc tiép),
hodc giri Phiéu xin 18i va hen lai ngay tra két qua qua thu dién tir hodc giri tin
nhin qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi cé yéu cau lya
chon hinh thirc ndp hd so truc tuyén).

+ Néu thay thong tin khai tir ddy da va phu hop, ho so day du, hop 18, dung
quy dinh, truong hop tiép nhan ho so dang ky lai khai tir theo hinh thuc truc tiép,
thi cong chirc tu phap - ho tich thuc hién viéc ghi vao SH dang ky khai tur, cap nhat
thong tin dang ky lai khai tir va luu chinh thire trén Phan mém dang ky, quan 1y ho
tich dién tr dung chung.

Trudng hop tiép nhan ho so dang ky lai khai tir theo hinh thiic tryc tuyén,
cong chirc tu phap - ho tich giri lai biéu mau Trich luc khai tir dién tir v6i théng tin
day du cho ngudi yéu cau qua thu dién tir hodc thiét bi sb.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, ddy du cua céc
thong tin trén biéu mau Trich luc khai tir dién tir va xac nhan (t0i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, diy du hoic
khong c6 phan hoi sau thoi han yéu cau thi cong chire tu phap - ho tich thyc hién
viéc ghi ndi dung vao S6 dang ky khai tir, cAp nhat thong tin ding ky lai khai tir va
lwu chinh thtre trén Phan mém ding ky, quan 1y ho tich dién tr dung chung.

- Cong churc tu phap - ho tich in Trich luc khai tir, trinh Lanh dao UBND
ky, chuyén t6i B phan mot cira dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢6 yéu cau ding ky lai khai tir kiém tra thong tin trén Trich luc khai
tir, trong S6 diang ky khai tir va ky tén vao S6 ding ky khai tir, nhan Trich luc khai
tur.

16.2. Cach thirc thwe hién: Nop héd so truc tiép hodc qua dich vu buu
chinh céng ich hoic truc tuyén trén Cong dich vu cong qubc gia
(https://dichvucong.gov.vn) — hoiac  Coéng dich vu ¢dbng cua  tinh
(https://dichvucong.vinhlong.gov.vn).

16.3. Thanh phan, sé lweng ho so

* Thanh phan ho so:

- To khai dang ky lai khai ttr theo mau (néu nguoi c6 yéu cau lua chon ndp
hé so theo hinh thic truc tiép);

- Biéu mau dién tir tvong tac dang ky lai khai tir, trong d6 c¢6 cam doan
cac thong tin cung cip 1a ding su that, khong con ban chinh Gidy chimg




https://dichvucong.gov.vn/


https://dichvucong.---.gov.vn)/
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t/Trich luc khai tir, d3 ndp du cac gidy to hién co va chiu hoan toan trach nhiém
trudc phap luat vé ndi dung cam doan ciia minh (do nguoi yéu cau cung cip
thong tin theo hudng dan trén Cong dich vu céng néu nguoi co yéu cau luya chon
nop hd so theo hinh thie tryc tuyén).

- Ngudi ¢6 yéu cau dang Ky lai khai ttr thuc hién viéc nop/xuat trinh (theo
hinh thuec truc tiép) hodc tai 18n (theo hinh thic truc tuyén) cc gidy to sau:

+ Gidy to phai nop:

++ Ban sao Gidy ching tir trude day duoc cap hop 18. Néu khong co ban
sao Gidy chung tur trude day dugc cap hop 1é thi nop ban sao hd so, gidy to lién
quan c6 ndi dung chiang minh su kién chét.

++ Van ban uy quyén theo quy dinh cta phap luat trong truong hop uy
quyén thuc hién viéc dang ky lai khai tir. Truong hop ngudi duoc ty quyén 12
6ng, ba, cha, me, con, vg, chong, anh, chi, em rudt ciia nguoi uy quyén thi vin
ban uy quyén khdng phai chiing thuc.

+ Gidy to phai xuét trinh:

++ Ho chiéu hodc Ching minh nhan dan hoac Thé can cudc cong dan
hoic cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén
cap, con gia tri st dung dé chtirng minh vé nhan than ctia ngudi c6 yéu cau ding
ky lai khai tir. Trudng hop cac thong tin c4 nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPDT, duogc hé théng dién tu dong thi khong phai
tai 1én (theo hinh thirc tryc tuyén).

Truong hop gt hd so qua hé thong buu chinh thi phai giri kém theo ban
sao c6 ching thyuc cac gidy to phai xuat trinh néu trén.

Luuy:

- Di vai gidy to nop, xuat trinh néu ngudi yéu cau nop hod so theo hinh
thuc truc tiép:

+ Nguoi tiép nhan c6 trach nhiém kiém tra, déi chiéu vai thong tin trong
to khai, chup lai hoic ghi lai thong tin dé luu trong hd so va tra lai cho nguoi
Xuit trinh, khong duoc yéu cau nop ban sao hoic ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao ching thyc tir ban
chinh hoic ban sao duoc cap tir s6 gbc hoic ban chup kém theo ban chinh giay
to dé ddi chiéu. Truong hop ngudi yéu cau nop ban chup kém theo ban chinh
gidy to thi ngudi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup voi ban
chinh va ky xac nhan, khong duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan ¢ trach nhiém tiép nhan dung, di ho so diang ky ho
tich theo quy dinh cua phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich nop thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- Béi voi gidy to gui kém theo néu nguoi yéu cau nop hd so theo hinh
thire truc tuyén:
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+ Ban chup cac giay to gui kém theo hd so ding ky lai khai tir truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, duoc quét bang thiét bi dién tir, tir gidy to dwoc cap hop 1€,
con gia tri str dung.

+ Truong hop gidy to, tai liéu phai giri kém trong hé so dang ky lai khai tr
truc tuyén di co ban sao dién tir hodc di co ban dién tir gidy to ho tich thi nguoi
yéu cau dugc sir dung ban dién tir nay.

+ Khi dén co quan ding ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai ttr), ngudi c6 yéu cau diang ky lai khai ttr phai xuat trinh gidy to tuy
than, ndp cac gidy to 1a thanh phan hd so dang ky lai khai tir theo quy dinh phap
luat ho tich.

- Gidy to do co quan c6 tham quyén ciia nuéc ngoai cap, céng chang hoic
xé&c nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép
héa 14nh su theo quy dinh cua phép luat, trir truong hop duoc mién theo diéu
udc qubc té ma Vit Nam 1a thanh vién.

- Truong hop nguoi ¢ yéu cau dang ky lai khai tir khéng cung cap duoc
gidy to néu trén theo quy dinh hoic gidy to nop, xuat trinh bj tay xoa, sira chira,
lam gia thi co quan dang ky ho tich c6 tham quyén huy bo két qua dang ky lai
khai tir.

* S6 lwrgng ho so: 01 bo

16.4. Thoi han giai quyét: 05 ngay 1am viéc; truong hop can xac minh
thi thoi han giai quyét khéng qué 10 ngay 1am viéc.

16.5. Po6i twong thuc hién thi tuc hanh chinh: Ca nhan

16.6. Co quan giai quyét thi tuc hanh chinh

- Co quan thwc hién thi tuc hanh chinh: Uy ban nhan dan xa noi da
dang ky khai ti trude day.

- Co quan phdi hep: Co quan quan ly CSDLQGVDC.

16.7. Két qua thwe hién thi tuc hanh chinh: Trich luc khai tor (ban
chinh), ban sao Trich luc khai tir (truong hop yéu cau cip ban sao Trich lyc khai
t).

16.8. Phi, 18 phi

- Lé phi: 8.000d/truong hop.

- Mién 1¢ phi cho nguoi thudc gia dinh c6 cong voi cach mang; ngudi
thudc ho nghéo; nguoi khuyét tat.

- Phi cdp ban sao Trich luc khai tir (néu c6 yéu cau) thuc hién theo quy dinh
tai Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 ciia Bo Tai chinh.

16.9. Mau don, miu to khai

- To khai ding ky lai khai tir (néu ndp ho so theo hinh thire truc tiép);

- Biéu miu dién tir twong tac dang ky lai khai tr (néu ndp ho so theo hinh
thirc truc tuyén).
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16.10. Yéu cau, diéu kién thuc hién tha tuc hanh chinh

Viéc khai tir dd duoc dang ky tai co quan c6 thim quyén cua Viét Nam
truéc ngay 01/01/2016 nhung S6 dang ky khai tir va ban chinh Gidy chimg tir déu bi
mAt.

16.11. Can cir phap ly

- Luat HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luét Ho tich;

- Nghi dinh sé 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phii quy dinh vé
Co so dir li¢u ho tich dién tir, dang ky ho tich truc tuyén;

- Nghi dinh 56 104/2022/ND-CP ngay 21/12/2022 ciia Chinh phii sira doi,
bo .?sung?mét SO diéq cuia cdc nghi dinh lién quan dén viéc nép, xudt trinh so6 ho
khau, so tam tru gic}y khi thuc hién thu tuc hanh chinh, cung cdp dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo truéng Bo Tu phap
quy dinh chi tiét thi hanh mot s6 diéu cua Luat HoO tich va Nghi dinh sb
123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét mét s6 dicu va
bién phép thi hanh Luat Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cua B truong Bo Tu
phap quy dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh
s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh pht quy dinh vé Co so dit liéu hod
tich dién tu, dang ky ho tich truc tuyén;

- Thong tu s6 281/2016/TT-BTC ngay 14/11/2016 cta B trudong Bo Tai
chinh quy dinh murc thu, ché d6 thu, ndp, quan 1y va sir dung phi khai thac, st
dung thong tin trong co s& dit liéu ho tich, phi xac nhan co quéc tich Viét Nam,
phi xac nhan 14 ngudi goc Viét Nam, 18 phi quéc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ciia Bo truong Bo Tai
chinh huéng dan vé phi va 1é phi thudc thim quyén quyét dinh ctia Hoi dong
nhan dén tinh, thanh phd truc thudc Trung wong;

- Théng tu s6 106/2021/TT-BTC ngay 26/11/2021 cia B truong Bo Tai
chinh stra doi, bd sung mdt s6 diéu ctia Thong tu sb 85/2019/TT-BTC ngay
29/11/2019 cta B Tai chinh hudng dan vé phi va 18 phi thudc thim quyén
quyét dinh ctia Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 22/2022/NQ-HPND ngay 15/7/2022 ctua Hoi dong nhan
dan tinh Vinh Long stra doi, bo sung mdt s6 diéu ciia quy dinh ban hanh kém
theo Nghi quyét s6 09/2020/NQ-HDPND ngay 07/7/2020 ctia Hoi dong nhan dan
tinh quy dinh mrc thu, ché do thu, ndp, quan 1y va sir dung céc khoan phi, 18 phi
trén dia ban tinh ban hanh muc thu, ché do thu, ndp, quan ly va st dung cac
khoan phi, 1€ phi trén dia ban tinh Vinh Long.

Ghi chii: Phan in nghiéng 14 noi dung sira d6i, bo sung.




http://moj.gov.vn/vbpq/Lists/Vn%20bn%20php%20lut/View_Detail.aspx?ItemID=6123
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CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phic

TO KHAI PANG KY LAI KHAI TU
Kinh gtri: ettt e ettt

Ho, chil d8m, tén NGUOT YU CAUL ..o
INOT CU T @ ettt ettt ee et ettt ettt
Gidy to tuy than: ) e e e e e e e e et e e et e
Quan hé VOT NEUGT A8 CREE: ..o eese et
Dé nghi co quan ding ky lai khai tir cho ngudi c6 tén dwéi diy:

HQ, Chit A€M, TEI: ......oiiiiiiiiiii e e e e e e nrae e
Ngay, thang, NAM SINN: ..o
GiGi tinh: e, DAN tOC: wvveveveeeeeeeees e, (@] UTe Yo $10) A
Noi cu trt cudi cling: ) ettt et e et e e e ettt et e
GIAY 10 Y AN @ ettt sttt sttt ettt ettt
Da chét vao 1UC: v o3 (o AU phut, ngay .............. thang ........... nam .................
INOT CREE: oot ettt ettt

Nguyén nhan chét:?

D3 dang ky khai ttrtai: © .. ngay .......... thang .......... nam ..............
Gidy chung tir/Trich luc khai tir s O e, , quyén sd: ©
To61 cam doan nhitng nd1 dung khai trén day la ding su that va chiu trach nhiém trudc
phap luat vé cam doan ctia minh.
Lam tai: ..................... , NQAYy ... thang ........ nam ...
Nguoi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

Dé nghi cip ban sao: C6 D, Khong D

Chd thich:

@) Ghi 13 tén co quan dang ky lai khai tir.

@ Ghi theo noi dang ky thudng tri; néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tra; truong hop khong c6 noi dang ky thuong trii va noi ding ky tam tru thi ghi theo
noi dang sinh song.

®) Ghi thong tin vé gidy to tiy than nhu: ho chiéu, chimg minh nhan dan hoic gidy to hop
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1¢ thay thé (vi du: Chimg minh nhan dan s6 001089123 do Cong an thanh ph Ha Noi cip ngay
20/10/2004).

@ Truong hop chua xac dinh dugc thi dé tréng.

®) Ghi 13 tén co quan da dang ky khai tir trude day.

®) Chi khai trong truong hop biét rd.

0 pé nghi danh déu X vao 6 néu c6 yéu cau cip ban sao va ghi rd s6 luong.










