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PHAN I1.
NOI DUNG CU THE CUA TUNG THU TUC HANH CHINH LTNH vUC
HO TICH AP DUNG TAI CAP XA TREN DIA BAN TiNH SOC TRANG

1. Tha tuc: Bang ky khai sinh

Trinh tu thyc hién:

- Néu lya chon hinh thirc nGp ho so truc ti€p, nguoi c6 yéu cau dang ky khai
sinh ndp ho so dang ky khai sinh tai UBND cap x& cé tham quyén; ndp Ié phi néu
thudc trwvdng hop phai ndp 1é phi dang ky khai sinh; ndp phi cdp ban sao Gidy khai
sinh néu cé yéu cau cap ban sao Gidy khai sinh.

- NE€u lva chon hinh thirc nép ho so truc tuyén, nguwdi cé yéu cau dang ky
khai sinh truy cap cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé
théng  thong tin  gidi quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chuwa c6 tai khoan),
xac thuc ngudi dung theo hwéng dan, dang nhap vao hé théng, xac dinh dung
UBND cép xa c6 tham quyén.

Nguoi c6 yéu cau dang ky khai sinh truc tuyén cung cép théng tin theo
biéu mau dién ti tvong tac dang ky khai sinh (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi thong qua chirc ndng thanh toan truc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tét viéc ndp ho so.

- Cong chirc ti€p nhan hod so ¢d trach nhiém kiém tra tinh chinh xac, day
du, thdng nhéat, hop 1€ cta ho so.

(i) Truong hop ho so day du, hop 1é thi ti€p nhan ho so; néu ti€p nhan ho
so sau 15 gio thi c6 Phiéu hen, trd két qua cho nguoi c6 yéu cau trong ngay lam viéc
tiép theo (néu nguoi c6 yéu cau lya chon hinh thirc n6p hod so truc ti€p) hoac gbi
ngay Phiéu hen, tra két qua qua thu dién t& hodc glri tin nhan hen tra két qua qua
dién thoai di dong cho nguoi c6 yéu cau (nfu ngudi c6 yéu cau lwa chon hinh
thirc ndp hd so truc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xur
ly-

- Sau khi ti€ép nhan ho so theo hinh thic ndp truc ti€p, cong chic tiép
nhan ho so thuc hién sd6 hoéa (sao chup, chuyén thanh tai liéu dién tl trén hé
thong thong tin, co s& di liéu) va ky sd vao tai liéu, ho so gidi quyét thd tuc
hanh chinh da dugc sé hoa theo quy dinh.

(ii) Trwong hop ho so chua day da, hop 1é thi cé thdng bao cho nguoi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so dwgc bo sung, thic hién lai
buac (i);

(iii) Trwong hop ngudi c6 yéu cau dang ky khai sinh khong bd sung, hoan
thién duoc ho so thi bao cdo Trudng bd phan mot clra cé thong bao tlr choi giai
quyét yéu cau dang ky khai sinh.
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- Cong chtrc tw phap - ho tich tham tra ho so (tham tra tinh thdng nhat, hop 1&
cla cac thong tin trong ho so, gidy to, tai lieu do ngudi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Trwong hop ho so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tir choi thi gtri thdng bao veé tinh trang ho so téi B6 phan mot ctra dé
thdng bao cho nguti ndp ho so - thuc hién lai buéc (ii) hodc (iii);

+ Trwong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhan
khac ma khoéng thé trd két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd ly do cham
trd két qua va thoi gian hen tra két qua, chuyén BO phan mot clra dé tra cho
nguoi c6 yéu cau (néu ngudi c6 yéu cau lya chon hinh thirc ndp ho so truc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tir hodc gti tin
nhan qua dién thoai di dong cho ngudi c6 yéu cdu (néu ngudi co6 yéu cau lua
chon hinh thicc ndp hoé so truc tuyén).

+ Néu thay ho so day du, hop 1é, dang quy dinh, truong hop tiép nhan ho so
dang ky khai sinh theo hinh thirc tric tiép, thi cong chic tv phap - ho tich thuc hién
viéc ghi vao S6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh trén Phan
mém dang ky, quan ly ho tich dién tr dung chung, ltu chinh thitc va chuyén théng
tin dn CSDLQGVDC d€ lay s6 dinh danh ca nhan.

Truong hop ti€p nhan ho so dang ky khai sinh theo hinh thic truc tuyén,
cdng chirc tw phap - ho tich gt lai biéu mau Gidy khai sinh dién t& v&i théng tin
day du cho nguoi yéu cau qua thu dién tl hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day da cla cac
thdng tin trén biéu mau Gidy khai sinh dién t& va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan théng tin dd thong nhat, day di hoac
khéng c6 phan hoi sau thoi han yéu cau thi céng chiic tu phap - hd tichthuc hién
viéc ghi ndi dung vao so dang ky khai sinh, cap nhéat thong tin dang ky khai sinh
trén Phan mém dang ky, quan ly hd tich dién t dung chung, lvu chinh thirc va
chuyén théng tin dén CSDLQGVDC dg lay so dinh danh ca nhan.

- Sau khi CSDLQGVDC tra vé so dinh danh c& nhan, cong chtrc tw phap -
hd tich in Gidy khai sinh, trinh Lanh dao UBND ky, chuyén t¢i B6 phan mot clira
dé tra két qua cho ngudi c6 yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh kiém tra théng tin trén Gidy khai sinh,
trong SO dang ky khai sinh va ky 1én vao s0 dang ky khai sinh, nhan Gidy khai
sinh.

*Luwuy:

- Trong thei han 60 ngay ké tlr ngay sinh con, cha hoac me c6 trach nhiém
dang ky khai sinh cho con; trvong hop cha, me khong thé dang ky khai sinh cho
con thi 6ng hodc ba hoac nguoi than thich khac hodc ca nhan, to chirc dang nudi
dwdng tré em cd trdch nhiém dang ky khai sinh cho tré em.
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- Trwong hop dang ky khai sinh cho tré bi bo roi thi sau khi nhan dugc
thdng bao, Cha tich UBND cép xa hodc Trwdng cong an cdp xa cé trach nhiém
td chirc 1ap bién ban vé viéc tré bi bo roi.

Sau khi lap bién ban, UBND cédp x4 tién hanh niém yét tai tru s¢ UBND
trong 07 ngay lién tuc vé viéc tré bi bd roi. Hét thoi han niém yét, néu khong cé
thong tin vé cha, me dé cla tré, UBND cédp xa théng bao cho ca nhan hodc to
chirc dang tam thoi nuéi dwdng tré dé tién hanh dang ky khai sinh cho tré.

- Truong hop tré chua xac dinh dugc cha thi ho, dan téc, qué quan, qudc
tich cda con dugc xac dinh theo ho, dan tdc, qué quan, qudc tich clia me; phan
ghi vé cha cua tré dé trong. Néu vao thoi diém dang ky khai sinh nguoi cha yéu
cau lam tha tuc nhan con thi két hop giai quyét viéc nhan con va dang ky khai sinh.

- Trwong hop tré chwa xac dinh dwoc me ma khi dang ky khai sinh cha
yéu cau lam tha tuc nhan con thi két hop gidi quyét viéc nhan con va dang ky
khai sinh; phan khai vé me cla tré dé tréng.

- Trudng hop tré khdng thudc dién bi bo roi, chva xac dinh dwgc cd cha
va me thi thuc hién twong tv nhu dang ky khai sinh cho tré bi bd roi, nhung
trong S6 ho tich ghi r6 “Tré chwa xac dinh dugc cha, me”.

Céch thirc thyc hién:

Nguoi c6 yéu cau dang ky khai sinh tryc ti€p thwc hién hodc Gy quyén cho
ngudi khac thuwc hién ndp ho so truc ti€p tai BO phan mot clra ctia UBND cép xa
hodc glri ho so qua hé thdng buu chinh hodc ndp hd so tric tuyén trén cong dich
vu cong qudc gia (https://dichvucong.gov.vn) hoac Hé théng thong tin gidi quyét
thd tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwoTig ho so: (stra doi, bo sung)

- To khai dang ky khai sinh theo mau(néu nguoi c6 yéu cau luva chon nop
ho so theo hinh thic tryc tiép);

- Biéu méau dién tir twong tac diang ky khai sinh (do ngudi yéu cau cung cép
théng tin theo hwéng dan trén Cong dich vu cbng, néu ngudi co yéu cau lya chon
nop ho so theo hinh thirc truc tuyén);

- Nguoi c6 yéu cau dang ky khai sinhthyc hién viéc ndp/xuat trinh (theo
hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Giady to phai nop:

- Ban chinh Gidy chirng sinh; truong hop khdng cé Gidy chirng sinh thi
nop van ban cla ngudi lam ching xac nhan vé viéc sinh; néu khéng cé ngudi
lam chirng thi phai c6 gidy cam doan vé viéc sinh;

- Truong hop tré em bi bo roi thi phai c6 bién ban vé viéc tré bi bd roi do
co quan cé tham quyén lap.

- Trwong hop khai sinh cho tré em sinh ra do mang thai hd phai c6 van
ban xac nhan cla co s¢ y té da thwc hién ky thuét ho tro sinh san cho viéc mang
thai ho.




https://dichvucong.gov.vn
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- Van ban ay quyén (dwoc chirng thuc) theo quy dinh cla phap luat trong
trvong hop Oy quyén thwc hién viéc dang ky khai sinh.

* Gidy to phai xuat trinh:

- HO chiéu hodac Chirng minh nhan dan hodc Thé can cwéc cong dan hoac
cac gidy t0 khac cé dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé& nhan than cta nguoi c6 yéu cau dang ky
khai sinh. Truvong hop cac thong tin ca nhan trong cac gidy t& nay da cé trong
CSDLQGVDC, CSDLHTDT, dugc hé thdng dién tw dong thi khong phai xuét
trinh (theo hinh thirc truc ti€p) hoac tai 1én (theo hinh thirc truc tuyén);

- Gidy t0 c6 gia tri chling minh théng tin vé cu trd trong truong hop co
quan dang ky ho tich khéng thé khai thac dwoc thdng tin vé noi cu tru cua
cong dan theo cac phrong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh s6
104/2022/ND-CP ngay 21/12/2022 cua Chinh phd. Truwong hgp cac thdng tin
vé gidy t& chirng minh noi cu tri da dwoc khai thac tr Co s& di liéu qudc gia
vé dan cuv bang cac phuong thirc nay thi ngudi cé yéu cau khong phai xuat
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thic truc tuyén).

+ Gidy chirng nhan két hdn néu cha, me da dang ky két hon. Truong hop
da co6 thong tin vé viéc két hon cla cha, me trong CSDLHTDT, CSDLQGVDC
thi khong phai xuat trinh (theo hinh thtrc truc ti€p) hoac tai 1én (theo hinh thirc
truc tuyén).

Truong hop glri hd so qua hé théng bwu chinh thi phai gti kém theo ban
sao c6 chirng thuc cac gidy t& phai xudt trinh néu trén.

*Luuy:

- B6i véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thic truc tiép:

+ D0Oi v6i gidy to xuét trinh khi dang ky ho tich, ngwoi ti€p nhan cé trach
nhiém kiém tra, déi chiéu vai thong tin trong to khai, chup lai hoac ghi lai thong
tin dé lwu trong ho so va trd lai cho nguwoi xuat trinh, khong dwoc yéu cau nop
ban sao hodc ban chup gidy t& do.

+ Nguoi yéu cau dang ky ho tich cé thé nép ban sao chlng thuc tlr ban
chinh hodc ban sao duwoc cdp tir sO géc hoac ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trwong hop nguoi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khong dwoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi ti€p nhan co6 trach nhiém ti€p nhan ding, dd hé so dang ky hd
tich theo quy dinh cla phap luat ho tich, khdong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khong quy dinh phai nop.

- B6i voi gidy to giri kéem theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to glti kem theo ho so dang ky khai sinh truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1 ban chup bang may anh, dién thoai
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hodc dwoc chup, dwoc quét bang thiét bi dién t, tlr gidy to dwoc cap hop 1€, con gia
tri st dung;

+ Trwdng hop gidy to, tai liéu phai glri kém trong hé so dang ky khai sinh
trec tuyén da cé ban sao dién tlr hodc da cé ban dién tlr gidy t& ho tich thi neuwdi
yéu cau dugc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), nguoi c6 yéu cau dang ky khai sinh phai nop ban chinh Gidy
chirng sinh; xudt trinh gidy to tuy than; ban chinh Gidy chitng nhan két hén (néu
cha me tré da dang ky két hon va thong tin vé viéc két hén chua céd trong
CSDLQGVDC, CSDLHTDT).

- Giay t& do co quan c6 tham quyén cla nuéc ngoai cap, cong chirng hodc
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai duvoc hop phap
héa lanh sw theo quy dinh cla phap luat, trir truong hop dwoc mién theo diéu
wéc qudc t€ ma Viéet Nam la thanh vién.

Trwong hop ngudi yéu cau dang ky khai sinh khong cung cép dwoc gidy
t0' néu trén theo quy dinh hodc gidy to nop, xuat trinh bi tdy xda, stra chira, lam
gia thi co quan dang ky ho tich c6 thdm quyén hidy bd két qua dang ky khai sinh.

- Trwong hgp nguoi di dang ky khai sinh cho tré em la 6ng, ba, nguoi than
thich khac thi khéng phai c6 van ban Gy quyén cda cha, me tré em, nhung phai
thdng nhat véi cha, me tré em vé cac ndi dung khai sinh.

- P0oi voi viéc xac dinh ho, dan tdc, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop voéi phap luat
va yéu cau gilr gin ban sic dan toc, tdp quan, truyén théng van hoa t6t dep cla
Viét Nam; khéng dat tén quéa dai, kho st dung.

+ Trwong hop cha, me khong théa thuan dwoc vé ho, dan tdc, qué quan
cla con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dwgc xac dinh
theo tap quan nhwng phai bao ddm theo ho, dan tdc, qué quan cua cha hoac me.

- Trwvong hop cho phép nguoi yéu cau dang ky ho tich l1ap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky hd tich phai giai
thich r6 cho ngui 1ap van badn cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khong dung su that.

Co quan dang ky ho tich tir chdi gidi quyét hoac dé nghi co quan co tham
quyén hdy bo két qua dang ky ho tich, néu c6 co s& xac dinh ndéi dung cam doan
khéng dung s that.

S6 lwong ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay ti€p nhan yéu cau, trvong hop
nhan ho so sau 15 gio ma khong giai quyét duoc ngay thi trd két qua trong ngay
lam viéc tiép theo.

Do6i twong thuc hién tha tuc hanh chinh: Ca nhan

Co’quan thuwc hién thd tuc hanh chinh:
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+ UBND cép xa noi cu trd ctia nguodi cha hodac ngudi me thuc hién dang
ky khai sinh cho tré em;

+ UBND cép xa noi lap bién ban vé viéc tré bi bé roi ddi véi trwdng hop
dang ky khai sinh cho tré bi bo roi.

+ UBND cép xa noi tré dang cu tra co6 trach nhiém dang ky khai sinh cho
tré chua x&c dinh dwoc cha, me.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thuc hién thu tuc hanh chinh:

Gidy khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau
cap ban sao Giay khai sinh).

Lé phi (néu co):

+ L& phi dang ky khai sinh: 5.000d (nam ngan dong).

+ Mién 1& phi d6i voi truong hop khai sinh ding han, nguoi thudc gia
dinh c6é cong v6i cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

+ Phi cap ban sao Giay khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/sy kién hé tich d& dang ky.

Tén mau don, mau to khai (néu co6 va dinh kém):

+ T0o khai dang ky khai sinh (néu n6p ho so theo hinh thirc truc tiép);

+ Biéu mau dién tir twvong tac ding ky khai sinh (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thwc hién tha tuc hanh chinh (néu c6): khdéng

Can ctr phap ly clta tha tuc hanh chinh: (stra doi, bo sung)

- Luat H6n nhan va gia dinh nam 2014;

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 cla Chinh phu quy dinh vé
Co s& dur lieu ho tich dién tlr, dang ky ho tich truc tuyén;

+ Nghi dinh'sd 104/2022/ND-CP ngay 21/12/2022 cla Chinh phl stra
ddi, bdé sung mot so diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh so
hd khau, so tam tru gidy khi thywc hién thd tuc hanh chinh, cung cap dich vu
cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia B6 Tuw phéap quy dinh
chi tiét thi hanh mot s6 diéu cda Luat Ho tich va Nghi dinh s6 123/2015/NDB-CP
ngay 15/11/2015 cta Chinh pht quy dinh chi tiét mot s6 diéu va bién phép thi hanh
Luat Ho tich;

- Thong tv sd 01/2022/TT-BTP ngay 04/01/2022 cua B6 Tu phap quy
dinh chi tiét mot s diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh pht quy dinh vé Co s& di¥ liéu ho tich dién tt,
dang ky ho tich truc tuyén;
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- Théng tw s6 281/2016/TT-BTC ngay 14/11/2016 cua B6 Tai chinh quy
dinh mdc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dir lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cua B6 Tai chinh hwéng
dan vé phi va Ié phi thudc thdm quyén quyét dinh cia Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thoéng twv s6 106/2021/TT-BTC ngay 26/11/2021 cua B0 Tai chinh stra
doi, bd sung mot sd diéu cia Thong tw sd 85/2019/TT-BTC ngay 29/11/2019
cla Bo Tai chinh hwédng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HOi dong nhan dan tinh, thanh pho truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDBND ngay 07/12/2018 ctia HOi dong nhan
dan tinh Séc Trang stra ddi, bd sung Nghi quyét s0 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Sé6c Trang vé viéc ban hanh quy dinh
murc thu, ché dd thu, nop, quan ly va st dung mot s6 loai phi, 1& phi thuéc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Déc lap - Tv do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Kinh gGi:(l)..............

Ho, chir dém, tén nguoi yéu cau:
[N (o oV 1 )

Giady to tuy than:Q

Quan hé voi nguoi dugc Khai Sinh: .......cccoeeveiiiiiccce e,
Pe nghi @ quan dang ky khai sinh cho nguoi dudi day:

[ (O 1V (=10 0 T A= R
Ngay, thdng, nam Sinh:........cccooeiiiiviienecieeen, ghi bang chi:

QUE UAN: ettt et e et e et e e te e ste e reesraenreesreenreas
Ho, chir dém, tEN NQUOI M B ..cciiiiiciiccie e
NAM SINNIGE). i Dan toc:......c.ccveneee. Quac tich:
N o o € U 022 OSSPSR

Ho, chir dém, tEN NQUOI CR@:.....c.cciiii e
NAM SINNIG)cviiiiiiiieeceecce e Dan tocC:.....couevvnee. Quadc tich:.............
N o o {0 7 OSSPSR

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dung su that, duoc sw
théa thuan nhat tri clia cac bén lién quan theo quy dinh phap luat.

Toi chiu hoan toan trach nhiém truéc phap luat vé ndi dung cam doan ctia minh.
Lam tai:...cccoovvviernnnns , ngay.......... thang......... Nam..............
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao<f. C6 O , Khong d
S6 luong......... ban







Chu thich:

(DGhi rd tén co quan dang ky khai sinh.

@Ghi theo noi dang ky thwdng tra; néu khdng cé noi dang ky thwong tra thi ghi
theo noi dang ky tam tru; trwong hop khéng co noi dang ky thwong tra va noi dang ky
tam trd thi ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than cla nguoi di dang ky, ghi rd s6, co quan
cdp, ngay cdp hd chiéu, chirng minh nhan dan hodc gidy to hop 1é thay thé (Vi du:
Chitng minh nhan dan s0 001089123 do Co6ng an thanh pho Ha Noi cdp ngay
20/10/2014).

@ Truong hop sinh tai co so'y té thi ghi rd tén co s&'y té va va dia chi tru s& co so'y té
do.

Vidu: - Bénh vién Phu san Ha Noi, dwong La Thanh, phwong Ngoc Khanh, quan
Ba Binh, Ha Noi

- Tram y té x& Dinh Bang, huyén Tl Son, tinh Bac Ninh.

Trwong hop sinh ra ngoai co sé y té thi ghi dia danh cla 03 cap hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: xa Binh Bang, huyén Tl Son, tinh Bac Ninh.
(5) Ghi day du ngay, thang sinh clia cha, me (néu co).
(6 Bé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd so luong.
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2. Tha tuc: Bang ky két hon

Trinh tw thwc hign

- Néu lya chon hinh thiic nOp ho so truc ti€p, ngudi co yéu cau dang ky két
hén ndp ho so dang ky két hon tai ky UBND xa cé tham quyén; ndp Ié phi néu
thudc trweong hop phai nop 1é phi dang ky két hon; nép phi cdp ban sao Trich luc
két hon néu cé yéu cau cap ban sao Trich luc két hon.

- Néu lya chon hinh thiic ndp ho so truc tuyén, nguoi cé yéu cau dang ky
két hon truy cap Cong dich vu cdng quéc gia (https://dichvucong.gov.vn) hodc Hé
théng  thdong tin  giai quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.socfrang.gov.vn), dang ky tai khoan (néu chua cé tai khoan),
xac thwc ngudi ding theo hwéng dan, ding nhap vao hé théng, xac dinh ding
UBND cap xa c6 tham quyén.

Nguoi c6 yéu cau dang ky két hon tric tuyén cung cép thong tin theo biéu
méau dién tir twong tac dang ky két hén (cung cdp trén cong dich vu cbng), dinh
kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; ndp phi,
|& phi thong qua chirc ning thanh toan truc tuyén hodc bang cach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chtrc ti€p nhan hd so cé trach nhiém kiém tra tinh chinh xac, day
da, théng nhat, hop Ié cta ho so.

(i) Trwong hop ho so day da, hop 1€ thi tiép nhan ho so, c6 Phi€u hen, tra
két qua cho nguoi co yéu cau (néu nguoi cé yéu cau lwa chon hinh thirc ndp ho so
trwc tiép) hodc giti ngay Phiéu hen, tra két qua qua thw dién tir hodc giti tin nhan
hen trad két qua qua dién thoai di dong cho nguti cé yéu cau (néu ngudi cd yéu
cau lya chon hinh thirc n6p hd so truc tuyén), chuyén ho so dé céng chirc lam
cong tac ho tich xt ly.

- Sau khi ti€ép nhan ho so theo hinh thirc nop trwc ti€p, cdng chic tiép
nhan hd so thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tl trén hé
thong thong tin, co s& dit liu) va ky s6 vao tai liéu, ho so gidi quyét tha tuc
hanh chinh da dwoc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day du, hop 1€ thi cé thong bao cho nguoi yéu
cau bo sung, hoan thién ho so, néu ro loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so dwgc bb sung, thuc hién lai
buac (i);

(iii) Truong hop nguoi cé yéu cau dang ky két hdn khong bd sung, hoan
thién duoc ho so thi bao cdo Trudng bd phan mot clra cé thong béo tir chdi giai
quyét yéu cau dang ky két hon.

- C6ng chrc tw phap - ho tich tham tra hd so (tham tra tinh thong nhét, hop
Ié clia cac thong tin trong ho so, gidy to, tai liéu dinh kem).

+ Truong hop hd so can bb sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t¢i Bd phan mot clra dé
thong bao cho nguti ndp ho so - thwc hién lai buéc (ii) hoac (iii);




https://dichvucong.gov.vn


https://dichvucong.socfrang.gov.vn
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+ Truong hop can phai ki€ém tra, xac minh lam rd hodc do nguyén nhan
khac ma khdng thé trd két qua didng thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu rd Iy do cham
trd két qua va thoi gian hen trd két qua, chuyén BO phan mot clra dé trd cho
nguoi cé yéu cau (néu ngudi cé yéu cau lva chon hinh thirc nép ho so truc tiép)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gli tin
nhan qua dién thoai di dong cho nguoi cé yéu cau (néu nguodi cd yéu cau lua
chon hinh thitrc ndp ho so truc tuyén).

+ NEu thay ho so day dua, hop 1é, cac bén c6 da diéu kién két hon theo quy
dinh cda Luat Hon nhan va gia dinh, khong thudc trwdng hop tir chéi dang ky
két hon theo quy dinh, trvong hop tiép nhan hd so dang ky két hén theo hinh thirc
truc tiép, thi cong chirc tw phap - ho tich thic hién viéc ghi vao s6 dang ky két hon,
cap nhat thong tin dang ky két hon va lvu chinh thic trén Phan mém dang ky, quéan
ly ho tich dién tir dung chung.

Truong hop ti€p nhan ho so dang ky két hon theo hinh thic truc tuyén, cong
chitc tw phap - hd tich gt lai biéu mau Gidy chirng nhan két hon dién tk véi
thong tin day du cho ngui yéu cau qua thu dién ti hodc thiét bi s.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day di cla cac
thdng tin trén biéu mau Gidy chirng nhan két hon dién tlr va xac nhan (toi da mot
ngay).

Neu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day di hoac
khong c6 phan hoéi sau thdi han yéu cau thi cdng chirc tv phap - ho tich thuc hién
viéc ghi ndi dung vao sO dang ky két hon, cap nhat thong tin dang ky két hon va
Ivu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

- Cong chiic tu phap - hd tich in Gidy chirng nhan két hon, trinh Lanh dao
UBND ky, chuyén t¢i B phan mot clra dé tra két qua cho nguoi ¢ yéu cau.

- Nguoi cé yéu cau dang ky két hon (hai bén nam, nit phai c6 mat, xuét trinh
gidy to tuy than dé doi chiéu) kiém tra thong tin trén Gidy ching nhan két hon,
trong S6 dang ky két hon, khdng dinh sw tw nguyén két hon va ky tén vao s& ding
ky két hon, ky tén vao Gidy chitng nhan két hén, mbi bén nam, ni* nhan 01 ban
chinh Gidy chirng nhan két hon.

Cach thtrc thuc hién:

Nguoi cé yéu cau dang ky két hon thuc hién ndp ho so truc ti€p tai BO
phan mot clra cila UBND cép xa hodc ndp ho so truc tuyén trén Cong dich vu cong
quéc gia (https://dichvucong.gov.vn) hodac Hé théng thong tin gidi quyét thd tuc
hanh chinh tinh (https://dichvucong.soctrang.gov.vn) (bén nam hodc bén nit c6
the ndp hd so ma khdng can c6 van ban Gy quyén cuta bén con lai).

Thanh phan, so lvgng ho so: (stra doi, bo sung)

- To khai dang ky két hon theo mau, c6 da thdng tin cla hai bén nam, n.
Hai bén nam, ni* c6 thé khai chung vao mét To khai dang ky két hon (néu nguoi
c6 yéu cau lva chon ndp ho so theo hinh thiic trwc ti€p);




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Biéu mau dién tir tvong tac dang ky két hén (do ngudi yéu cau cung cap
théng tin theo hwdng dan trén cong dich vu céng, néu ngudi co yéu cau lya chon
nop ho so theo hinh thirc tric tuyén);

- Nguoi cé yéu cau dang ky két hon thuc hién viéc ndp/xuét trinh (theo
hinh thirc truc ti€p) hodc tai Ién (theo hinh thirc trc tuyén) cac gidy to sau:

* Giay to phai nop:

- Ban chinh Gidy xac nhan tinh trang hén nhan do UBND cép xa c6 tham
quyén cép trong trwvong hop ngudi yéu cau dang ky két hon khong dang ky
thuong tra tai dia ban xa, phuong, thi tran lam thd tuc dang ky két hon. Truong
hop cac thdng tin vé tinh trang hon nhan da cé trong CSDLQGVDC, CSDLHTDT
duoc dién ty dong thi khong phai xuét trinh (theo hinh thirc truc ti€p) hoac tai
Ién (theo hinh thic truc tuyén).

* Gidy to phai xuat trinh:

- HO chiéu hodc Chirng minh nhan dan hodc Thé cdn cwéc cong dan hoac
cac gidy t0 khac ¢ dan anh va thdéng tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé& nhan than cta nguoi c6 yéu cau dang ky
khai sinh. Trwvong hop cac théng tin cad nhan trong cac gidy t& nay da co trong
CSDLQGVDC, CSDLHTDT, duoc hé thdng dién tv dong thi khéng phai xuét
trinh (theo hinh thiic tryc ti€p) hodc tai 1én (theo hinh thic truc tuyén);

- Gidy to c6 gia tri chrng minh thdéng tin vé cu trd trong trudng hop co
quan dang ky ho tich khdng thé khai thac dwgc thdng tin vé noi cu trd cla
cdng dan theo cac phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cta Chinh phd. Truwdng hgp cac thdng tin
Vvé gidy to chirng minh noi cu tri da dwoc khai thac tir Co s& di lieu quoc gia
vé dan cw bang cac phuvong thrc nay thi ngudi cé yéu cau khong phai xuat
trinh (theo hinh thirc truc ti€p) hoac tai Ién (theo hinh thirc truc tuyén);

- Trich luc ghi chd ly hén d6i véi trvong hop cong dan Viét Nam dang ky
thwong trd tai dia ban xa lam tha tuc dang ky két hon, da duoc gidi quyét viéc ly
hon, hay viéc két hon trwdc dé tai co quan cé tham quyén nudc ngoai.

*Luuy

- B6i véi gidy to nop, xuat trinh néu nguoi yéu cau nép ho so theo hinh
thic truc tiép:

+ D0i vbi gidy to xuat trinh khi dang ky ho tich, nguoi tiép nhan co trach
nhiém kiém tra, doi chiéu végi thdng tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va tra lai cho nguwdi xuat trinh, khong duoc yéu cau nop
ban sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich ¢ thé ndp ban sao ching thuc tlr ban
chinh hodc ban sao duwoc cdp tlr sO géc hoac ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trwong hop nguoi yéu cau nop ban chup kem theo ban chinh
gidy to thi nguoi ti€p nhan cé trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.
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+ Nguoi ti€p nhan c6 trach nhiém ti€p nhan ding, di ho so dang ky ho
tich theo quy dinh cta phap luat ho tich, khéng dwoc yéu cau ngudi dang ky ho
tich nop thém gidy to ma phap luat ho tich khdng quy dinh phai ndp.

- POi voi gidy to glri kém theo néu nguodi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to gii kém theo hod so dang ky két hon tryc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, la ban chup bang may anh, dién thoai
hodc dwgc chup, dwoc quét bang thiét bi dién ti, tir gidy to duoc cdp hop I8, con gia
tri str dung;

+ Trwdng hop gidy to, tai lieu phai giri kem trong ho so dang ky két hon truc
tuyén da cé ban sao dién tir hodc da c6 ban dién tlr gidy to ho tich thi nguoi yéu cau
duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (ban chinh Gidy ching nhan
két hon/ban sao Trich luc két hon), nguoi cé yéu cau dang ky két hon phai ndp ban
chinh Gidy xac nhan tinh trang hén nhan (néu théng tin vé tinh trang hén nhan
chwa cé trong CSDLQGVDC, CSDLHTDT).

- Gidy to do co quan c6 tham quyén cla nuéc ngoai cap, cong chirng hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sv theo quy dinh cta phap luat, trir truong hop duoc mién theo diéu
wéc quoc t€ ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky két hon khéng cung cap dugc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tay xo6a, stta chira, lam gia
thi co quan dang ky ho tich c6 tham quyén hly bd két qua dang ky két hon.

S6 lvgng ho so: 01 bd

Thoi han gidi quyét: Ngay trong ngay ti€p nhan ho so; trvong hop nhan
ho so sau 15 gio ma khong gidi quyét dwgc ngay thi trd két qua trong ngay lam
viéc tiép theo. Trwong hop can xac minh diéu kién két hén cua hai bén nam, ni
thi thoi han giai quyét khong qua 05 ngay lam viéc.

D6i twong thuc hién tha tuc hanh chinh: Ca nhan.

Co quan thuc hién thd tuc hanh chinh: UBND xa noi cu trd clta bén
nam hoac bén ni.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.
Két qua thwc hién tha tuc hanh chinh:
Gidy ching nhan két hon (ban chinh), moi bén vg, chéng 01 ban; ban sao
Trich luc két hon (trvong hop yéu cau cap ban sao Trich luc két hon).
Lé phi (néu co):
+ Mién Ié phi.
+ Phi cap ban sao Trich luc két hon (néu cé yéu cau): 8.000 dong/ban sao
Trich luc/sy kién h tich da dang ky.
Tén mau don, mau to khai (néu co6 va dinh kem):
+ T& khai dang ky két hon (néu ndp ho so theo hinh thirc truc tiép);
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+ Biéu mau dién ti tvong tac dang ky két hon (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:

+ Nam tlr dd 20 tudi trd 1én, ni tr d0 18 tudi trd 1én;

+ Viéc két hon do nam va nr tv nguyén quyét dinh;

+ Cac bén khong bi mat nang luc hanh vi dan su;

+ Viéc két hon khong thudc mot trong céac truong hop cdm két hon, gom:

. K&t hon gia tao;

. Tao hon, cudng ép két hon, lira doi két hon, can trd két hon;

. Nguoi dang c6 v, cd chong ma két hon voi nguoi khac hoac chua co
vo, chua c6 chong ma két hon véi nguoi dang cé chong, co vo;

. Két hon gilta nhirng nguoi cung dong mau vé triec hé; gitka nhirng nguoi
cé ho trong pham vi ba doi; gitra cha, me nudi v&i con nubi; gitta nguoi da trng
la cha, me nudi v&i con nudi, cha chdng v&i con dau, me vo véi con ré, cha
dugng voi con riéng clia vo, me ké v&i con riéng clia chong.

*Nha nuéc khong thira nhdn hon nhan gitra nhitng ngu i cung gidi tinh.

Can ct phap ly cha thu tuc hanh chinh: (stra d6i, bo sung)

- Luat HO6 tich nam 2014;

- Luat H6n nhéan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phl quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 clia Chinh phd quy dinh vé
Co s& di¥ liéu ho tich dién tk, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/NB-CP ngay 21/12/2022 clGa Chinh phi sra
doi, bd sung mot s6 diéu clia cac nghi dinh lién quan dén viéc ndp, xuat trinh so
hd khau, s6 tam tru gidy khi thwc hién thd tuc hanh chinh, cung cap dich vu
cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 ctia BO Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 clia Chinh phl quy dinh chi tiét mot sé diéu va bién phép thi hanh
Luat HO tich;

- Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 cla B6 Tuw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 clia Chinh phl quy dinh vé Co s& dit lieu ho tich dién to,
dang ky ho tich tryc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cua B0 Tai chinh quy
dinh mtc thu, ché do thu, nép, quan ly va st dung phi khai thac, st dung thdng tin
trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1€ phi quoc tich;
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- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cla Bd Tai chinh huéng
dan vé phi va Ié phi thudc thdm quyén quyét dinh ctia H6i dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Théng tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B6 Tai chinh stra
doi, bd sung mot sd diéu cla Thong tw sO 85/2019/TT-BTC ngay 29/11/2019
cla Bo Tai chinh hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
Hoi dong nhan dan tinh, thanh phé tryc thudc Trung vong;

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Séc Trang stra doi, bd sung Nghi quyét so 92/2016/NQ-HDND ngay
9/12/2016 cla HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va str dung mot sb loai phi, Ié phi thudc tham
quyén quyét dinh clia HOi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
--------------- Bac 1ap - Twdo- Hanh phic

TO KHAI DANG KY KET HON
@ @
KN QU ()it

Théng tin Bén nir Bén nam

llo, chir dém, tén

Ngay, thang, nam sinh
Dan tdc
Qudc tich

Noi cuw tru (@

Giay to tuy than(®

Két hon lan thir may

Ching t6i cam doan nhitng 161 khai trén day la dang su that viéc két hdn cda ching toi la tv
nguyén, khdng vi pham quy dinh cla Luat hon nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém trwéc phap luat vé n6éi dung cam doan ctia minh.

Deé nghi Quy co quan dang ky.

Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao(®): C6 D , Khong n
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Cha thich:

(0 @) 7riromg hop lam tha tuc dang ky két hon c6 yéu t6 nudc ngoai, thi phai dan
anh cua hai bcn nam, ni.

(3) Ghi rd tén co quan dang ky két hon.

(@ Ghi theo noi dang ky thwong trd, néu khéng cé noi dang ky thudng tra thi
ghi theo noi dang ky tam tra; truong hop khdng co noi dang ky thuong trd va noi dang
ky tam tra thi ghi theo noi dang sinh séng.

® Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chirng minh nhan dan hoac
gidy to hop Ié thay thé (vi du: Chirng minh nhan dan s6 001089123 do Céng an thanh
phd Ha Noi cdp ngay 20/10/1982).

(6 D& nghi danh dau X vao 6 néu c yéu cau cap ban sao va ghi rd so luong.
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3. Thu tuc: Bang ky nhan cha, me, con

Trinh tw thyc hién:

- Néu lva chon hinh thirc nép ho so truc ti€p, nguoi co yéu cau dang ky nhan
cha, me, con ndp hd so dang ky nhan cha, me, con tai UBND cédp xd c6 tham
quyén; nop Ié phi néu thudc truong hop phai nop 1€ phi dang ky nhan cha, me,
con; ndp phi cap ban sao Trich luc dang ky nhan cha, me, con néu cé yéu cau cap
ban sao Trich luc dang ky nhan cha, me, con.

- Néu lwa chon hinh thirc nép ho so truc tuyén, ngudi cé yéu cau dang ky
nhan cha, me, con truy cadp cong dich vu cong qudc gia
(https://dichvucong.gov.vn) hodc Hé thdng thdng tin gidi quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua cé tai
khoan), x&ac thuc nguoi ding theo hudng dan, ding nhap vao hé théng, xac dinh
ding UBND cép x& c6 tham quyén.

Nguoi co6 yéu cau dang ky nhan cha, me, con truc tuyén cung cép thong
tin theo biéu mau dién t& tvong tac dang ky nhan cha, me, con (cung cép trén
Cong dich vu c6ng), dinh kéem ban chup hodc ban sao dién tlr cac gidy to, tai liéu
theo quy dinh; ndp phi, 1é phi thong qua chic nang thanh toan truwc tuyén hoac
bang cach thic khac theo quy dinh phéap luat, hoan tét viéc ndp hd so.

- Cong chtrc ti€p nhan ho so co trach nhiém kiém tra tinh chinh xac, day
du, théng nhat, hop 1é cla ho so.

(i) Trwong hop hé so day da, hop Ié thi ti€p nhan ho so, cé Phiéu hen, trd
két qua cho nguoi cé yéu cau (néu nguoi co yéu cau lya chon hinh thirc nép ho so
trc tiép) hodc gtri ngay Phiéu hen, tra két qua qua thw dién t& hodc gl tin nhan
hen trd két qua qua dién thoai di dong cho nguti cé yéu cau (néu nguoi co yéu
cau lya chon hinh thirc ndp ho so tric tuyén), dong thoi chuyén hd so dé cong
chirc 1am cbng tac ho tich xu ly.

- Sau khi ti€p nhan ho so theo hinh thic ndp truc ti€p, céng chic tiép
nhan hd so thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tl trén hé
thdng thong tin, co s& dir liéu) va ky sd vao tai liéu, hd so gidi quyét thd tuc
hanh chinh da dwoc s6 hoa theo quy dinh.

(ii) Truong hop hd so chua day da, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bbé sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so dwoc bb sung, thuc hién lai
buadc (i);

(iii) Trwong hop nguoi co yéu cau dang ky nhan cha, me, con khong bo
sung, hoan thién dugc ho so thi bdo cdo Trudng bé phan mot clra c6 thdng bao
tlr chdi giadi quyét yéu cau dang ky nhan cha, me, con.

- Cong chtrc tw phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1é
cla cac théng tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xuat trinh hoac
dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Truong hop hod so can bo sung, hoan thién hoac khong di diéu kién giai
quyét, phai tir chdi thi gtri thong bao vé tinh trang ho so téi BO phan mot clra de
thdng bao cho ngudi ndp hé so - thuc hién lai budc (ii) hoac (iii);

+ Trwdng hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khdng thé trd két qua dang thoi gian da hen thi cong chiic lam cbéng tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot clra dé tra cho
ngudi cé yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc ndp ho so truc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thw dién tir hodc gti tin
nhan qua dién thoai di dong cho ngudi cé yéu cau (neu ngudi cé yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

+ Néu thdy viéc nhan cha, me, con la ding va khdéng c6 tranh chap, ho so
day du, hop Ié, ding quy dinh, truong hop ti€p nhan hd so dang ky nhan cha, me,
con theo hinh thiic truc tiép, thi cong chirc tw phap - ho tich thuc hién viéc ghi vao
S6 dang ky nhan cha, me, con, cap nhéat thdng tin dang ky nhan cha, me, con va
lvu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tlr dung chung.

Truong hop tiép nhan ho so dang ky nhan cha, me, con theo hinh thic truc
tuyén, cdng chirc tu phap - hd tich gt lai biéu mau Trich luc dang ky nhan cha,
me, con dién t& v&i thong tin day dd cho ngudi yéu cau qua thu dién tlr hoac thiét bi
s0.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day da cla cac
thdng tin trén biéu mau Trich luc dang ky nhan cha, me, con dién tl va xac nhan
(t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan théng tin da théng nhat, day dd hoac
khong c6 phan hoi sau thdi han yéu cau thi cong chiic tv phap - ho tichthwc hién
viéc ghi ndi dung vao sd dang ky dang ky nhan cha, me, con, cap nhat thong tin
dang ky nhan cha, me, con va lvu chinh thitrc trén Phan mém dang ky, quan ly ho
tich dién t& dung chung.

- Cbng chtre tv phap - ho tich in Trich luc dang ky nhan cha, me, con, trinh
Lanh dao UBND ky, chuyén B0 phan mot clra tra két qua cho nguoi ¢ yéu cau.

- Nguoi cé yéu cau dang ky nhan cha, me, con (ca hai bén phai c6 mat, xuat
trinh gidy to tuy than dé d6i chiéu) kiém tra thong tin trén Trich luc dang ky nhan
cha, me, con, trong s6 dang ky nhan cha, me, con va ky tén vao S6 dang ky nhan
cha, me, con, nhan Trich luc dang ky nhén cha, me, con.

Cach thirc thuwe hién:

Nguoi c6 yéu cau dang ky nhan cha, me, con thuc hién ndp hd so truc tiép
tai BO phan mot clra clia UBND cép xa hoac ndp ho so tric tuyén trén cong dich
vu cong quéc gia (https://dichvucong.gov.vn) hodac Hé théng thong tin giai quyét
tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn) (m6t bén c6 thé
nop hé so ma khong phai cé van ban Gy quyén cla bén con lai).

Thanh phan, so lwvong ho so: (swa doi, bo sung)




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- To khai ding ky dang ky nhan cha, me, con theo mau (néu nguoi co yéu
cau lya chon ndp ho so theo hinh thiic truc ti€p);

- Biéu mau dién tir tvong tac dang ky nhan cha, me, con (do ngudi co yéu
cau cung cdp thdng tin theo hwéng dan trén céng dich vu cong, néu ngudi cd yéu
cau lya chon ndp ho so theo hinh thirc truc tuyén);

- Nguoi c6 yéu cau dang ky nhan cha, me, con thuc hién viéc ndp/xuét
trinh (theo hinh thic truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy
t0 sau:

* Gidy tophai nop:

- Chirng clr chirng minh quan hé cha, con hodc quan hé me, con gom:

+ Van ban cla co quan y té, co quan giam dinh hodc co quan khac cé
thdm quyén xac nhan quan hé cha con, quan hé me con.

+ Treong hgp khéng c6 van ban néu trén thi phai cdé van ban cam doan
clia cac bén nhan cha, me, con vé mdi quan hé cha, me, con va cé it nhat hai
nguwoi lam chirng vé moi quan hé cha, me, con.

* Gidy to phaixuat trinh:

- HO chiéu hodc Chirng minh nhan dan hodac Thé can cuéc cong dan hodc
cac gidy to khac cé dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cta nguoi c6 yéu cau dang ky
nhan cha, me, con. Trwdng hop cac thdng tin ca nhan trong cac gidy to nay da cé
trong CSDLQGVDC, CSDLHTDT, duoc hé théng dién ty dong thi khong phai
xudt trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thirc trec tuyén);

- Gidy t& c6 gia tri chirng minh théng tin vé cu trd trong trwdong hop co
quan dang ky ho tich khéng thé khai thac dugc théng tin vé noi cuv trd cla
codng dan theo cac phuong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Trudng hgp cac théng tin
vé giay to chirng minh noi cuv tra da dwoc khai thac tir Co s& di lieu quéc gia
vé dan cw bang cac phwvong thirc nay thi nguoi cé yéu cau khong phai xuat
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thic truc tuyén).

*Luwuy:

- Boi v6i gidy t0 ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D0i v6i gidy to xuéat trinh khi dang ky ho tich, ngwoi ti€p nhan co trach
nhiém kiém tra, d6i chiéu va&i thdng tin trong to khai, chup lai hoac ghi lai thong
tin dé lwu trong ho so va tra lai cho nguoi xuat trinh, khéng dwoc yéu cau nop
ban sao hodc ban chup giady t& do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chirng thyc tir ban
chinh hodc ban sao duoc cdp tlr sO goc hoac ban chup kém theo ban chinh giay
to dé doi chiéu. Trwdng hop ngudi yéu cau nép ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chiéu ban chup véi ban
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chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky nép ban sao gidy to
do.

+ Nguoi ti€p nhan cé trach nhiém ti€p nhan ding, di hoé so dang ky ho
tich theo quy dinh cla phép luat ho tich, khong dwgc yéu cau nguoi dang ky ho
tich nop thém gidy to0 ma phap luat ho tich khéng quy dinh phai ndp.

- B6i voi gidy to gtri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc truec tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang kv nhan cha, me, con truc
tuyén phai bao dam ré nét, day du, toan ven vé ndi dung, 1a ban chup bang mav
anh, dién thoai hodc duoc chup, dwoc quét bang thiét bi dién tir, tir gidy to dwoc cép
hop 1€, con gia tri si dung;

+ Trwong hop gidy to, tai liéu phai gtri kém trong ho so dang ky nhan cha,
me, con truc tuyén da c6 ban sao dién tl hodc da c6 ban dién tlr gidy to ho tich thi
nguoi yéu cau dwoc st dung ban dién tlr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky nhan
cha, me, con/ban sao Trich luc dang ky nhan cha, me, con) nguti c6 yéu cau dang
ky nhan cha, me, con phai xuét trinh gidy to tuy than dé xac dinh nhan than; nop
ban chinh gidy t0, tai liéu laching c* chirng minh quan hé cha, con hoac quan hé me,
con.

- Giay to do co quan cé tham quyén cua nwdc ngoai cap, cong chirng hodac
xac nhan de str dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
héa lanh su theo quy dinh cla phap luat, trir trudng hop dwoc mién theo diéu
wéc quoc té ma Viét Nam la thanh vién.,

Trwong hop nguoi yéu cau dang ky nhan cha, me, con khéng cung cap
duwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tay xo0a, sira
chira, lam gia thi co quan dang ky ho tich c6 tham quyén hly bd két qua dang ky
nhan cha, me, con.

- Trvong hop cho phép ngudi yéu cau dang ky ho tich Iap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi lap van badn cam doan vé trach nhiém, hé qua phap ly cua
viéc cam doan khéng dung su that.

Co quan dang ky ho tich tlr choi giai quyét hodc dé nghi co quan cé tham
quyén hiy boé két qua dang ky ho tich, néu c6 co s xac dinh ndi dung cam doan
khong dung s that.

S6 lvgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc. Trvong hop can phai xac minh
thi thoi han giai quyét khdng qua 08 ngay lam viéc.

Do6i twong thuwc hién tha tuc hanh chinh: Ca nhan.

Co quan thuc hién tha tuc hanh chinh: UBND cép xa noi cu tri cla
nguCi nhan hoac nguoi dwoc nhan la cha, me, con.

Co quan phéi hop:
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- UBND cép x4 noi cu tru ctia ngwod duoc nhan la cha, me, con.

- Co quan quan ly CSDLQGVDC.

KE&t qua thuc hién thd tuc hanh chinh:

Trich luc dang ky nhan cha, me, con (ban chinh); ban sao Trich luc dang
ky nhan cha, me, con (truong hop yéu cau cdp ban sao Trich luc dang ky nhan
cha, me, con).

Lé phi (néu cd):

+ 10.000 dong (mw&i ngan dong).

+ Mién 1& phi ho tich d6i voi viéc dang ky ho tich cho nguoi thudc gia
dinh c6 céng vo6i cach mang; nguoi thudc hd nghéo; nguoi khuyét tat.

+ Phi cdp ban sao Trich luc dang ky nhan cha, me, con (néu cé yéu cau):
8.000 dong/ban sao Trich luc/sy kién ho tich da dang ky.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ To khai dang ky nhan cha, me, con (néu ndp ho so theo hinh thirc truc ti€p);

+ Biéu mau dién tir twong tac dang ky nhan cha, me, con(néu ndp hd so
theo hinh thirc tric tuyén).

Yéu cau, diéu kién thuwc hién tha tuc hanh chinh:

+ Bén nhan va bén dwgc nhan la cha, me, con déu con song;

+ Viéc nhan cha, me, con khong c6 tranh chap.

+ Trwong hop nam, nit chung séng véi nhau nhu vo chong, khong déang
ky két hon, sinh con, ngu®i con sdng cung v&i nguoi cha, khi nguoi cha lam tha
tuc nhan con ma khoéng lién hé duoc voi nguei me thi khdng can cé y kién cua
ngu0i me trong T khai dang ky nhan cha, me, con.

Can c phap ly cla tha tuc hanh chinh: (stra doi, bo sung)

- Luat HO tich nam 2014;

- Luat Hén nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh pha quy dinh
chi tiét mot s diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 clia Chinh phd quy dinh vé
Co s& di¥ lieu ho tich dién ttr, dang ky ho tich trwc tuyén;

+ Nghi dinh's6é 104/2022/ND-CP ngay 21/12/2022 cua Chinh phu stra
doi, b6 sung mot s6 diéu cla cac nghi dinh lién quan dén viéc nop, xuat trinh so
hd khau, s6 tam tra gidy khi thyc hién tha tuc hanh chinh, cung cép dich vu
cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta B& Tw phap quy dinh
chi tiét thi hanh mot sd diéu cla Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cla Chinh phl quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luat Ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 cla B0 Tuw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
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CP ngay 28/7/2020 cta Chinh phl quy dinh vé Co s& dii lieu hd tich dién to,
dang ky ho tich truc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 clta Bo Tai chinh quy
dinh mdc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thdéng tin
trong co s6 dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viéet Nam, Ié phi qudc tich;

- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cla B Tai chinh huéng
dan vé phi va & phi thudc thdm quy&n quyét dinh cta Hoi dong nhan dan tinh,
thanh phd tric thudc Trung vong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B0O Tai chinh stra
doi, bd sung mot sO diéu cla Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cla Bo Tai chinh huéng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HG6i dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 19/2018/NO-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Séc Trang stra ddi, b6 sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va s dung mot so loai phi, & phi thuéc tham
quyén quyét dinh cia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINA G (D): ettt

Ho, chlt d&m, tEN NQUOT YEU CAU: .ovoveieeeeicieiieee e
NOT CL EEU(2) ettt
YA (o V)Y (- LA ) SR

Quan hé voi nguai Nhan cha/Me/CoN:(4). ..o
Dé nghi @ quan cdng nhan ngudi cé tén dudi day:

LA cla nguoi co tén dudi day:
HO, Chlt BBM, T8N L

Gidy to tuy than:(3

TO6i cam doan VIEc nhan............ccceeeeeeeenee, noi trén la dung su that tw
nguyén, khong co tranh chap va chiu trach nhiém truéc phap luat vé cam doan
cla minh.

Lam tai...ccoeiieieeceee NQay......... thang........... nam..........

Ngu&iyéu cau
(Ky, ghi rd ho, chii dém, tén)

Y kién cla nguoi hién dang 1a me hoic cha®

De nghi cép ban sao6): C6 G Khong (i
S0 lwgng:............ ban
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Chu thich:

(D Ghi rd tén co quan dang ky nhan cha, me, con;

(@ Ghi theo noi dang ky thuong trd; néu khong c6 noi dang ky thwdng trd thi ghi theo
noi dang ky tam trd; trvong hop khdng cé noi dang ky thwong tri va noi dang ky tam trd thi ghi
theo noi dang sinh song.

(3 Ghi thdng tin vé gidy to tuy than nhu: hd chiéu, chirng minh nhan dan hoac gidy to
hop 1é thay thé (vi du: Chitng minh nhan dan s6 001089123 do C6ng an thanh phé Ha Ndi cép
ngay 20/10/2004).

@ Chi khai trong truong hgp nguoi khai khong dong thoi la ngudi nhan cha/me/con.

® Chi khai trong trvong hgp cha hodc me nhé&n con chuwa thanh nién hodc nguti da
thanh nién nhwng mat nang lyc hanh vi dan su, ghi y kién cta nguoi cha néu me la ngudi yéu
cau, y kién ngudi me néu cha la nguoi yéu cau (trr trvong hop nguti dé da chét, mat tich,
mat nang lyc hanh vi dan sy hodc han ché nang lyc hanh vi dan su).

(6) Dé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd sé lvgng.
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4. Tha tuc: Bang ky khai sinh két hop dang ky nhan cha, me, con

Trinh ty thyc hién:

- Nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con nép ho so dang
ky khai sinh va dang ky nhan cha, me, con tai UBND cédp xa cé tham quyén; nop
Ié phi néu thudc truong hop phai ndp 1é phi dang ky khai sinh, dang ky nhan cha,
me, con; nop phi cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con
néu c6 yéu cau cap ban sao Gidy khai sinh, Trich luc dang ky nhan cha, me, con.

- Cong chtrc ti€p nhan hd so cé trach nhiém kiém tra tinh chinh xac, day
da, thong nhat, hop Ié cta ho so.

(i) Trwong hop ho so day da, hop Ié thi ti€p nhan ho so, cé Phiéu hen, tra
két qua cho ngudi c6 yéu cau, dong thoi chuyén ho so dé cong chirc lam cong tac
ho tich x ly.

- Sau khi ti€p nhan ho so, cong chirc ti€p nhan ho so thuc hién s6 héa (sao
chup, chuyén thanh tai liéu dién tt trén hé thdng thong tin, co s& di liéu) va ky
sO vao tai liéu, ho so gidi quyét tha tuc hanh chinh da dugc sé héa theo quy
dinh.

(ii) Truong hop hod so chua day dd, hop Ié thi c6 thdng bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, néi dung can bb sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Trwong hop ngudi c6 yéu cau dang ky khai sinh va nhan cha, me, con
khéng bd sung, hoan thién dugc hd so thi bdo cao Trwdng bd phan mot clkra céd
thdng bao tlr chdi gidi quyét yéu cau dang ky khai sinh va nhan cha, me, con.

- Cong chirc tw phap - ho tich thadm tra hd so (tham tra tinh thdng nhat, hop 1é
cla cac thdng tin trong ho so, gidy to, tai lieu do nguoi yéu cau ndp, xudt trinh hoac
dinh kém).

+ Truong hop hd so can bd sung, hoan thién hoac khong du diéu kién giai
quyét, phai tlr ch6i thi giri thong bao vé tinh trang ho so t¢i B6 phan mot clra dé
thdng bao cho ngudi ndp ho so - thuc hién lai budc (ii) hoac (iii);

+ Trwong hop can phai kiém tra, xac minh Iam ré hodc do nguyén nhan
khac ma khong thé trd két qua ding thoi gian da hen thi cong chic tu phap - hd
tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu rd ly do cham tra
két qua va thoi gian hen trd két qua, chuyén Bo phan mot clra dé trd cho nguoi
c6 yéu cau;

+ NEu thdy viéc nhan cha, me, con la ding va khéng c6 tranh chép, thong
tin khai sinh day du va phu hop, thi cong chirc tu phap - ho tich thuc hién viéc ghi
vao SO dang ky nhan cha, me, con, s6 dang ky khai sinh, cdp nhat thong tin dang
ky khai sinh, dang ky nhan cha, me, con va luu chinh thic trén Phan mém dang ky,
quan ly ho tich dién tr ding chung, chuyén théng tin dén CSDLQGVDC dé lay s6
dinh danh ca nhan.
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- Sau khi CSDLQGVDC tra vé s6 dinh danh ca nhan, céng chtrc tv phap -
ho tich in Gidy khai sinh, Trich luc dang ky nhan cha, me, con, trinh Ldnh dao
UBND ky, chuyén t¢i B6 phan mot clra tra két qua cho nguoi cé yéu cau.

- Nguoi c6 yéu cau dang ky khai sinh va nhan cha, me, con (ca hai bén phai
c6 mat, xuat trinh gidy to tuy than dé déi chiéu) kiém tra thong tin trén Trich luc
dang ky nhan cha, me, con, Giay khai sinh, trong s6 dang ky nhan cha, me, con,
S6 dang ky khai sinh va ky tén vao S6 dang ky nhan cha, me, con, s6 dang ky
khai sinh, nhan Trich luc dang ky nhan cha, me, con, Gidy khai sinh.

Cach thc thuc hién:

Nguoi cé yéu cau dang ky khai sinh va nhan cha, me, con thuc hién ndp
ho so truc tiép tai B6 phan mot clra clia UBND cédp xa (mot bén cé thé ndp ho so
ma khong phai c6 van ban Uy quyén cla bén con lai).

Thanh phan, so lugTig ho so: (stra doi, b6 sung)

* Gidy tophai nop:

- To khai ding ky khai sinh theo mau;

- T& khai ding ky nhan cha, me, con theo mau.

- Ban chinh Gidy chirng sinh; truong hop khdng cé Gidy chirng sinh thi
nop van ban cla nguoi lam chirng xac nhan vé viéc sinh; néu khong c6 ngudi
lam chirng thi phai c6 gidy cam doan vé viéc sinh;

- Chirng cr chirng minh quan hé cha, con hodc quan hé me, con gom:

+ Van ban cla co quan y té, co quan giam dinh hodc co quan khac cé
thdm quyén xac nhan quan hé cha con, quan hé me con.

+ Trwong hgp khéng c6 van ban néu trén thi cac bén nhan cha, me, con
lap van ban cam doan vé mdi quan hé cha, me, con, c6 it nhat hai ngudi lam
chirng vé m6i quan hé cha, me, con.

* Giay to phaixuat trinh:

- HO chiéu hoac Chirng minh nhan dan hoac Thé can cwéc cong dan hodc
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan c6 thdm quyén cép,
con gia tri s dung dé chirng minh vé nhan than cda nguoi cé yéu cau dang ky
khai sinh va nhan cha, me, con. Trudng hop cac thdng tin ca nhan trong cac gidy
t0 nay dad c6 trong CSDLQGVDC, CSDLHTDT, dwoc hé thdng dién tv dong thi
khong phai xuét trinh;

- Gidy to c6 gia tri chirng minh thdéng tin vé cw trd trong truong hop co
quan dang ky hé tich khdong thé khai thac dugc théng tin vé noi cu tri cla
cong dan theo cac phuong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phi. Trwéng hop cac théng tin
vé gidy to chirng minh noi cw trd da dugc khai thac tr Co s& dir liéu quoc gia
vé dan cuv bang cac phwong thirc nay thi ngudi ct yéu cau khéng phai xuat
trinh (theo hinh thirc tryc ti€p) hodc tai Ién (theo hinh thic truc tuyén).

* Liruy:

- B0i v6i gidy to ndp, xudt trinh:
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+ B06i v6i gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan c6 trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwvu trong ho so va tra lai cho ngudi xuét trinh, khong duoc yéu cau nop
ban sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich cé thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao duwoc cép tir sO goc hoac ban chup kém theo ban chinh gidy
to dé d6i chi€u. Trwong hop nguoi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi ti€p nhan co trach nhiém kiém tra, doi chi€u ban chup véi ban
chinh va ky xac nhan, khéng dwoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Ngu0i tiép nhan co6 trach nhiém tiép nhan ddng, dd ho so dang ky hd
tich theo quy dinh cla phap luat ho tich, khong duoc yéu cau ngudi dang ky hd
tich ndp thém gidy t0 ma phap luat ho tich khéng quy dinh phai nop.

- Trwdng hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai
thich rd cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cla
viéc cam doan khéng dung su that.

Co quan dang ky ho tich tlr chdi gidi quyét hoac dé nghi co quan c6 tham
quyén hiy boé két qua dang ky hd tich, néu cé co s& xac dinh ndi dung cam doan
khong dung su that.

- P0i voi viéc xac dinh ho, dan tdc, dat tén cho tré:

+ Viéc xac dinh ho, dan toc, dat tén cho tré em phai phu hop v&i phap luat
va yéu cau gilt gin ban sic dan toc, tap quan, truyén thong vin hoa t6t dep cla
Viét Nam; khbng dat tén qua dai, kho st dung.

+ Trwong hop cha, me khéng théa thuan dwoc vé ho, dan tdoc, qué quan
cuia con khi dang ky khai sinh thi ho, dan tdc, qué quan cta con dwgc xac dinh
theo tap quan nhung phai bdo dam theo ho, dan tdc, qué quan cda cha hodac me.

S6 lvgng ho so: 01 bd

Thoi han giai quyét: 03 ngay lam viéc. Truong hop can phai xac minh
thi thoi han giai quyét khdng qua 08 ngay lam viéc.

Do6i twong thwe hién tha tuc hanh chinh: Ca nhan

Co-quan thuc hién tha tuc hanh chinh: UBND cép xa noi cuv tra cla
nguoi cha hodc ngudi me thwc hién dang ky khai sinh két hop nhan cha, me,
con.

Co’quan phéi hop: Co quan quan ly CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh:

Giay khai sinh, Trich luc dang ky nhan cha, me, con (ban chinh); ban sao
Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me, con (trudng hop yéu
cau cap ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me, con).

Lé phi (néu co):

+ L& phi dang ky khai sinh: 5.000 déng (nam ngan dong).
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+ Lé phi dang ky nhan cha, me, con: 10.000 dong (mw&i ngan dong)

+ Mién |é phi d&i véi trudng hop dang ky khai sinh ding han.

+ Mién Ié phi hd tich di v&i viéc dang ky hd tich cho ngudi thudc gia
dinh c6 cong voi cach mang; nguoi thudc hd nghéo; ngudi khuyét tat.

+ Phi cap ban sao Gidy khai sinh, ban sao Trich luc dang ky nhan cha, me,
con (néu c6 yéu cau): 8.000 dong/ban sao Trich luc/su kién ho tich da dang ky.

Tén mau don, mau t& khai (néu c6 va dinh kém):

+ T& khai dang ky khai sinh (ban hanh kém theo Thong tu s6 04/2020/TT-
BTP ngay 28/5/2020 cta B6 Tu phap).

+ T0 khai dang ky nhan cha, me, con (ban hanh kém theo Thong tu s
04/2020/TT-BTP ngay 28/5/2020 clia Bo Tu phap).

Yéu cau, diéu kién thwc hién thd tuc hanh chinh:

+ Bén nhan va bén duwoc nhan la cha, me, con déu con séng;

+ Viéc nhan cha, me, con khong cé tranh chép.

+ Trwdng hgp nam, nt chung séng véi nhau nhu vo chong, khong dang
ky két hon, sinh con, nguti con séng cung v&i nguoi cha, khi ngudi cha lam thd
tuc nhan con ma khéng lién hé dugc véi ngudi me thi khéng can cé y kién cla
nguei me trong To khai dang ky nhan cha, me, con.

Can ct phap ly cta tha tuc hanh chinh: (stra d6i, b6 sung)

- Luat Hén nhéan va gia dinh nam 2014;

- Luéat HoO tich nam 2014;

A- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phl quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cla Chinh phu skra
doi, b6 sung mot so diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh sb
hé khau, s6 tam tru gidy khi thuc hién thd tuc hanh chinh, cung cap dich vu
cong;

- Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 ctia Bd Tuw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cla Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat HO tich;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cta BO Tai chinh quy
dinh mic thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;

- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 clia B6 Tai chinh huéng
dan vé phi va Ié phi thudc thdm quyén quyét dinh cla Hoi ddong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Théng tv s6 106/2021/TT-BTC ngay 26/11/2021 cla Bd Tai chinh stra
doi, bd sung mot so diéu cla Thong tv sO 85/2019/TT-BTC ngay 29/11/2019
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clia BO Tai chinh huéng dan vé phi va & phi thudc thdm quyén quyét dinh cla
HG6i déng nhan dan tinh, thanh phd trwc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cua Hoi dong nhan
dan tinh Soc Trang stra doi, bd sung Nghi quyét s0 92/2016/NQ-HBND ngay
9/12/2016 cua HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va st dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc 1ap - Ty do - Hanh phuac

TO KHAI BANG KY KHAI SINH

Kinh giriz()..ccvennee.

Ho, chii’dém, tén ngudi yéu cau:
NOT CULrU:(D).eveeveeveeiecieecieeci,
Gidy to tuy than:@

Quan hé vai nguoi dwoc khai sinh: ...,
Dé nghi co quan dang ky khai sinh cho nguwoi duoi day:

HO, ChlP M, T8N e
Ngay, thang, ndm Sinh:.......ccccoeviiiiieee e, ghi bang chir:

QUE QUAN: i
Ho, chir dém, tén ngudi me:............
NAM SINNIB).eceieeeeeeee e e, Dan toC:........ veueee. Quoc tich:............
NOT CU trU:<D).civeieceeee e

Ho, chir dém, tén nguoi cha:...........
NAM SiNh:B)..cciiiiiiiiececece et e, Dan toC:.....cce weneee. Quéc tich:.............
NOT CU trU:(2) e

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding sv that, dwoc sw
thda thuan nhét tri ctia cac bén lién quan theo quy dinh phap luat.

Toi chiu hoan toan trach nhiém truéc phap luat vé noi dung cam doan clia minh.

Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

S6 lugng:........ ban
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Cha thich:
(1) Ghi rd tén co quan dang ky khai sinh.

( Ghi theo noi dang ky thudng trd; néu khong coé noi dang ky thudng trd thi ghi
theo noi dang ky tam trd; trwong hop khéng c6 noi dang ky thwong tra va noi dang ky
tam trd thi ghi theo noi dang sinh song.

( Ghi thong tin vé gidy to tiy than cla ngudi di dang ky, ghi rd so, co quan
cdp, ngay cap hd chiéu, chiting minh nhan dan hodc gidy to hop 1é thay thé (Vi du:
Chitng minh nhan dan sd 001089123 do CoOng an thanh phdo Ha No6i cdp ngay
20/10/2014).

@ Truong hop sinh tai co s& y té thi ghi o tén co so'y té va va dia chi tru sd co so'y té
do.
Vi du: - Bénh vién Phu san Ha Néi, dwong La Thanh, phuong Ngoc Khanh, quéan
Ba Binh, Ha Noi
- Tram y t€ x& Dinh Bang, huyén T Son, tinh Béc Ninh.

Trwdng hop sinh ra ngoai co s¢ y té thi ghi dia danh ctia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: x& Dinh Bang, huyén Tl Son, tinh Bac Ninh.
(5) Ghi day da ngay, thang sinh ctia cha, me (néu co).
© Dé nghi danh dau X vao 6 néu cé yéu cau cép ban sao va ghi rd sé lugng.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc l1ap - Ty do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

KINN QU T2ttt sttt ettt re b b sre e

Ho, chir d&m, tEN NQUOT VEU CAU: ..oeoviiviiieicececeeeeeee et e
AN ooV U 72 TSRS
GIAY 0 tUY thAN(3).creieiieiiee e

Quan hé vai nguoi Nhan cha/mMe/CoN:(A)......co et
Pe nghi co quan cdng nhan nguoi c6 tén duéi day:

LA cla nguoi ¢ tén dwoi day:
[ (O T 100 (=T o 4 TR 2 o (TR

Giay to tuy than: (@

T6i cam doan VIiEc NhaN........cceeoevevvvcnnnen. noi trén la dung suv that, tu
nguyén, khdéng co6 tranh chap va chiu trach nhiém trwéc phap luat vé cam doan
clia minh.

Nguoiyéu cau
(Ky, ghi rd ho, chii dém, tén)

Y kién ctia ngudi hién dang 1a me hodc cha®

D& nghi cép ban sao<6: C6 G Khong (i
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Cha thich:

(D) Ghi rd tén co quan dang ky nhan cha, me, con;

(@ Ghi theo noi dang ky thwong trd; néu khéng cé noi dang ky thuong tra thi ghi theo
noi dang ky tam tr(; trvong hop khéng c¢é noi dang ky thuong trd va noi dang ky tam tra thi ghi
theo noi dang sinh sdng.

< Ghi thdng tin vé gidy to tuy than nhu: hd chiéu, chitng minh nhan dan hoac gidy to
hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do Cdng an thanh phé Ha Noi cap
ngay 20/10/2004).

@ Chi khai trong treong hop nguoi khai khdng dong thoi la ngudi nhan cha/me/con.

< Chi khai trong truong hgp cha hodc me nhan con chua thanh nién hodc nguoi da
thanh nién nhwng mat nang lwc hanh vi dan sw, ghi y kién cla nguoi cha néu me la nguoi yéu
cau, y kién nguoi me néu cha la ngudi yéu cau (trr trvong hop ngudi dé da chét, mat tich,
mat nang lwc hanh vi dan sy hodc han ché nang lwc hanh vi dan su).

(6) P& nghi danh dau X vao & néu c6 yéu cau cap ban sao va ghi rd sé lugng.







5. Thu tuc: Bang ky khai tr

Trinh tu thuc hién:

- Neu lya chon hinh thirc n6p ho so truc tiép, nguoi c6 yéu cau dang ky khai
tlr nOp ho so dang ky khai tr tai UBND cdp xa c6 tham quyén; ndp 1é phi néu
thudc truong hop phai nop 1é phi dang ky khai ttr; nép phi cap ban sao Trich luc
khai t& néu c6 yéu cau cap ban sao Trich luc khai to.

- NEéu lva chon hinh thitc ndp ho so tric tuyén, ngudi cé yéu cau dang ky
khai t& truy cap Cong dich vu céng qudc gia (https://dichvucong.gov.vn) hodc lié
théng  thong tin  gidi quyét thd  tuc  hanh  chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua c6 tai khoan),
xac thwc ngudi dung theo hwéng dan, dang nhap vao hé théng, xac dinh ding
UBND céap xa c6 tham quyén.

Nguoi cé yéu cau dang ky khai t& trwc tuyén cung cap thong tin theo biéu
mau dién ti twong tac dang ky khai tir (cung cép trén céng dich vu cong), dinh
kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop phi,
I& phi thdng qua chic ndng thanh toan trwc tuyén hoic bang céach thirc khac theo
quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chirc ti€p nhan hd so cd trach nhiém kiém tra tinh chinh xac, day
du, thdng nhat, hop Ié cta ho so.

(i) Truong hop ho so day da, hop Ié thi ti€p nhan hd so; néu tiép nhan ho
so sau 15 gio thi c6 Phiéu hen, tra két qua cho ngudi cé yéu cau trong ngay lam viéc
tiép theo (n€u nguoi c6 yéu cau lya chon hinh thirc nép hod so truc ti€p) hoac gli
ngay Phiéu hen, tra két qua qua thu dién tir hodc gl tin nhan hen tra két qua qua
dién thoai di dong cho ngudi cé yéu cau (nfu ngudi cé yéu cau lya chon hinh
thirc ndp ho so truc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xi
ly

- Sau khi tiép nhan ho so theo hinh thic nop truc ti€p, cdng chirc tiép
nhan hd so thuc hién sd hda (sao chup, chuyén thanh tai liéu dién tl trén hé
thdng thdng tin, co s& dir lieu) va ky sb vao tai liéu, ho so gidi quyét thu tuc
hanh chinh da dugc sé hoa theo quy dinh.

(ii) Truong hop ho so chwa day da, hop 1é thi cé thong bao cho ngui yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can b6 sung dé
ngudi co yéu cau bd sung, hoan thién. Sau khi ho so dwgc bo sung, thwc hién lai
budc (i);

(iii) Trwong hop nguoi cé yéu cau dang ky khai tlr khong bd sung, hoan
thién dugc hd so thi bdo cao Trudng bé phan mot clra co thong bao tlr choi giai
quyét yéu cau dang ky khai t.

- Cong chtrc tu phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1é
cla cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kém).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Truwong hop ho so can b6 sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gti thong bao Vvé tinh trang ho so t¢i Bo phan mot clra dé
thong bao cho ngudi ndp ho so - thwe hién lai budc (ii) hodc (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hodac do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu ré Iy do cham
tra két qua va thoi gian hen tra két qud, chuyén B phan mot clra dé trad cho
ngudi cé yéu cau (nfu nguoi cé yéu cau lva chon hinh thirc ndp ho so truc tiép)
hodc glri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién ti hodc gl tin
nhan qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi cé yéu cau lua
chon hinh thic n6p ho so truc tuyén).

+ Néu thay ho so day du, hop 1€, ding quy dinh, truong hop ti€p nhan hod so
dang ky khai t&r theo hinh thirc truc tiép, thi cdng chirc tw phap - ho tich thuyc hién
viéc ghi vao S0 dang ky khai tlr, cap nhat thong tin dang ky khai t& va lvu chinh
thirc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

Truong hop ti€p nhan ho so dang ky khai t& theo hinh thic tric tuyén, cong
chirc tw phép - ho tich gri lai biéu mau Trich luc khai t& dién t&r voi thong tin day
da cho nguoi yéu cau qua thu dién tl hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day da cla céac
thong tin trén biéu mau Trich luc khai t& dién tlr va xac nhan (t8i da mot ngay).

Néu nguoi cd yéu cau xac nhan thong tin da thong nhat, day dud hoac
khong c6 phan hoéi sau thdi han yéu cau thi cong chirc tv phap - ho tichthwc hién
viéc ghi ndi dung vao sé dang ky khai tlr, cap nhat thong tin dang ky khai tlr va lwu
chinh thitrc trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cdng chirc tw phap - ho tich in Trich luc khai tt, trinh Lanh dao UBND ky,
chuyén B0 phan mot ctra tra két qua cho nguoi co yéu cau.

- Nguoi cd yéu cau dang ky khai tir kiém tra théng tin trén Trich luc khai te,
trong SO dang ky khai tr va ky tén vao so dang ky khai t, nhan Trich luc khai tc.

Cach thtrc thyc hién:

Nguoi cé yéu cau dang ky khai t trec ti€p thuc hién hoac Uy quyén cho
nguoi khac thuc hién ndp ho so truc ti€p tai BO phan mot clra ciia UBND céap xa
hodac gti hd so qua hé thong bwu chinh hodc ndp hé so tric tuyén trén cong dich
vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé théng thdng tin gidi quyét
tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, sd lwvong ho so: (stra doi, b6 sung)

- To khai ding ky khai tr theo mau (néu ngudi cé yéu cau lwa chon nop ho
so theo hinh thirc truc tiép);

- Biéu mau dién t& twong tac ding ky khai t& (do ngudi yéu cau cung cap
théng tin theo hwdng dan trén céng dich vu céng, néu ngudi ¢ yéu cau lya chon
nop ho so theo hinh thic truc tuyén);




https://dichvucong.gov.vn
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- Nguoi cé yéu cau dang ky khai t& thwc hién viéc ndp/xuat trinh (theo
hinh thirc tric ti€p) hodc tai 1én (theo hinh thirc tric tuyén) cac gidy to sau:

* Giay to phai nop:

- Gidy bao tlr hodc gidy to thay thé Gidy béo tlr do co quan c6 thdm quyén
cap.

- Gidy to, tai liéu, chirng ct* do co quan, to0 chirc cd thdam quyén cép hodc
xac nhan hop Ié chitng minh sy kién chét d6i vgi truong hop dang ky khai tw
cho nguei chét da lau, khong cé Giay bao tir hodc gidy to thay thé Gidy bao ti.

- Van ban Qy quyén (duoc chirng thwc) theo quy dinh cla phap luat trong
trvong hop Gy quyén thwc hién viéc dang ky khai t&r. Trwong hop ngudi co trach
nhiém dang ky khai t&r Gy quyén cho nguei khac thuc hién viéc dang ky khai t&
ma nguoi dugc Uy quyén la 6ng, ba, cha, me, con, vo, chong, anh, chi, em rudt
cla nguoi Oy quyén thi van ban Gy quyén khong phai ching thuc.

* Giay to phaixuat trinh:

- HO chiéu hoac Chirng minh nhan dan hodac Thé can cuéc cong dan hodc
cac gidy to khac cé dan anh va thong tin ca nhan do co quan cé tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla nguodi cé yéu cau dang ky
khai tlr. Trvong hop cac thdong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTDT, duoc hé thong dién tw dong thi khdong phai xuét
trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thirc truc tuyén);

- Gidy to chirng minh noi cw trd cudi cung clda ngudi chét dé xac dinh
thdm quyén trong treong hop co quan dang ky hd tich khong thé khai thac
dugc thdng tin vé noi cu trd clia cong dan theo cac phuong thirc quy dinh tai
khoan 2 Diéu 14 Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 cta Chinh
phd. Truong hop cac thong tin vé gidy to chirng minh noi cv trd da dugc khai
thac tir Co s& dir lieu qubc gia vé dan cu bang cac phuong thic nay thi nguoi
c6 yéu cau khong phai xuat trinh (theo hinh thic truc ti€p) hodc tai 1én (theo
hinh thic truc tuyén).

- Trvong hop khéng xac dinh dwgc noi cw trd cubi cung cla nguoi chét
thi xudt trinh gidy t& ching minh noi ngudi d6 chét hodc noi phat hién thi thé
clia nguoi chét.

Truong hop gtri ho so qua hé théng buu chinh thi phai gti kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy

- Trong thoi han 15 ngay ké tlr ngay cé nguoi chét thi vo, chong hodc con,
cha, me hoac nguoi than thich khac clia ngudi chét c6 trach nhiém di dang ky
khai t&; truong hop ngudi chét khdng cé nguei than thich thi dai dién cla co
quan, td chirc, ca nhan lién quan cé trach nhiém di khai t.

- B06i véi gidy to ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:
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+ D0Oi vbi gidy to xuét trinh khi dang kv ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, d6i chiéu végi thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lvu trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop
ban sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich c6 thé nép ban sao chirng thuwc tir ban
chinh hodc ban sao duwoc cédp tlr sO goc hoac ban chup kém theo ban chinh gidy
to dé d6i chiéu. Trwdng hop ngudi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan co trach nhiém kiém tra, doi chi€u ban chup véi ban
chinh va ky xac nhan, khong dwoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan c6 trach nhiém ti€p nhan ddng, dd ho so dang ky hd
tich theo quy dinh cla phap luat ho tich, khdng dugc yéu cau ngudi dang ky ho
tich n6p thém gidy t& ma phap luat ho tich khdng quy dinh phai nop.

- Béi voi gidy to glri kém theo néu nguoi yéu cau nép hoé so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gtri kem theo ho so dang ky khai ti truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc dwoc chup, duoc quét bang thiét bi dién i, tir gidy to dwoc cdp hop 18, con gia
tri st dung;

+ Truong hop gidy to, tai liéu phai glri kem trong ho so dang ky khai ti truc
tuyén da c6 ban sao dién tlr hodc da c6 ban dién tr gidy to ho tich thi ngudi yéu cau
dwoc si* dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai t&r), nguwoi cé yéu cau dang ky khai tir phai xuat trinh gidy to tuy
than, ndp ban chinh céc gidy to la thanh phan ho so dang ky khai ti theo quy dinh
phap luat hé tich.

- Giay to do co quan c6 tham quyén clia nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
hoa lanh sy theo quy dinh cla phap luat, trir treong hop duoc mién theo diéu
wec qudc té ma Viét Nam la thanh vién.

Trwdng hop ngudi yéu cau dang ky khai tr khéng cung cap duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuat trinh bi tdy x6a, stra chita, lam gia
thi co quan dang ky ho tich c6 tham quyén hdy bo két qua dang ky khai ti.

S6 lvgng ho so: 01 bo

Thoi han gidi quyét: Ngay trong ngay ti€p nhan yéu cau, truong hop
nhan ho so sau 15 gi® ma khong giai quyét dugc ngay thi tra két qua trong ngay
lam viéc tiép theo.

Do6i twong thyc hién tha tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh:

+ UBND cép xa noi cuv trd cudi cung cla nguoi chét thuc hién viéc dang
ky khai tl;
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+ UBND cép xa noi nguoi d6 chét hodac noi phat hién thi thé ngudi chét
thyc hién viéc dang ky khai tr trong trudng hop khéng xac dinh dwoc noi cu trd
cudi cung cla ngudi chét.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thwc hién tha tuc hanh chinh:

Trich luc khai t&r (ban chinh); ban sao Trich luc khai t& (trwdng hop yéu cau
cap ban sao Trich luc khai t().

Lé phi:

+ 5.000d (ndm ngan dong).

+ Mién Ié phi d6i voi trudng hop dang ky khai tir ddng han.

+ Mién lé phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh c6 cong
vOi cach mang, nguoi thudc hd ngheo, nguoi khuyét tat.

+ Phi cdp ban sao Trich luc khai tl (néu c6é yéu cau): 8.000 dong/ban sao
Trich luc/sw kién hd tich da dang ky.

Tén mau don, mau to’khai (néu cé va dinh kém):

+ T& khai dang ky khai t& (néu ndp ho so theo hinh thirc tric tiép);

+ Biéu mau dién ti twong tac dang ky khai tir (néu ndp hd so theo hinh thic
triec tuyén).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh: khéng

Can ct phap ly cta thu tuc hanh chinh: (stta doi, b6 sung)

- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& di¥ liéu ho tich dién tk, dang ky ho tich truc tuyén;

+ Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cia Chinh phi ska
doi, bo sung mot sé diéu cua cac nghi dinh lién quan dén viéc ndp, xuat trinh sb
ho khau, so tam tr( gidy khi thuc hién tha tuc hanh chinh, cung cap dich vu
cong;

- Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mét s6 diéu va bién phap thi hanh
Luéat Ho tich;

- Théng tv s6 01/2022/TT-BTP ngay 04/01/2022 cua B0 Tuv phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phl quy dinh vé Co s& dii lieu ho tich dién ti,
dang ky hé tich truc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 clGa B0 Tai chinh quy
dinh méc thu, ché do thu, ndp, quan ly va str dung phi khai thac, st dung thong tin
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trong co s& dir liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
ngudi goc Viét Nam, Ié phi quéc tich;

- Thong tv sd 85/2019/TT-BTC ngay 29/11/2019 cutia B Tai chinh huéng
dan vé phi va Ié phi thuéc tham quyén quyét dinh cla Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B0O Tai chinh ska
doi, b6 sung mot s6 diéu cta Thong tw sd 85/2019/TT-BTC ngay 29/11/2019
cla BO Tai chinh hwdng dan vé phi va 1é phi thudc tham quyén quyét dinh cla
HG6i dong nhan dan tinh, thanh pho triec thuéc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDBND ngay 07/12/2018 cua Hoi dong nhan
dan tinh Soc Trang stra doi, bd sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va st dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh ctia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
boc lap - Tw do - Hanh phuc

TO KHAI BANG KY KHAI TU

KINN G B 02 e

Ho, chlr dém, tEn NQUOi YEU CAU: .coooieiicieicececeeeeteee e,
NOT CU EFUZ (D)oo ettt

GiIAY tO tUY ThANI(3) coireieieicese ettt e et ne e e nens

Quan hé vOi NQUOT G CHEL: i
Pé nghi co quan dang ky khai t&r cho nguoi co6 tén duéi day:

[ (O T od o T 0 (=] 0 TR (=] o TR
Ngay, thang, NAM SINN et be e e sae e

GiOi tinh: e, DAN EOC: ceeeeeeeeeeeeeeeeeeeeeeenns QubBC tich i,

GHAY 10 tUY thANI(3) iiiiiieiiieie ettt rene e e nnte e aras

D& chét vao 1Uc ., Qi0 e, phat, ngay ... thang........... nam
INOT C N B ettt bbb bbbt b bRt e bbbt

NGUYEN NNAN ChEL. ...vieeeee e
SO Giay bao ti/ Giady to thay thé Gidy bao tir:(4).......ccccovvveeenenenn. o [0 JUR

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém truwéc
phap luat vé cam doan ctia minh.

Lam tai: ..o, ngay....... thang....nam......
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cép ban sao®): C6 ¢ , Khong d
S0 lwgng:........ ban







Chu thich:

(1) Ghi rd tén co quan dang ky khai tt.

(@ Ghi theo noi dang ky thuwong trd; néu khong cé noi dang ky thuong tra thi
ghi theo noi dang ky tam tra: truong hgp khéng co noi dang ky thuong tri va noi dang
ky tam tra thi ghi theo noi dang sinh sdng.

(3 Ghi thong tin vé gidy to tay than nhu: hd chiéu, chirtng minh nhan dan hoac
gidy to hop Ié thay thé (vi du: Chitng minh nhan dan s6 001089123 do C6ng an thanh
ph6 Ha Noi cap ngay 20/10/2004).

(@ Néu ghi theo Gidy bao t, thi gach cum tir “Gidy to thay thé Gidy bao ti”;
néu ghi theo sd Gidy to thay thé Gidy bao tir thi ghi rd tén, s6 gidy to va gach cum tir
“Gidy béo tir”; trvong hop khong co thi muc nay dé tréng

® Deé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro s6 luong.
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6. Tha tuc: Bang ky khai sinh liru déng

Trinh ty thyc hién:

- Cong chtrc tv phap - ho tich cap xa dwgc giao nhiém vu dang ky khai
sinh luvu dong co trach nhiém chuan bi day di mau To khai dang ky khai sinh,
giday t& ho tich va diéu kién can thiét dé thuc hién dang ky lwu dong tai nha riéng
hodc tai dia diém t6 chirc dang ky lvu dong, bao dam thuan lgi cho ngudi dan.

Tai dia diém dang ky ho tich lvu déng, cong chic tv phap - ho tich huéng
dan nguoi yéu cau dién day du thong tin trong To khai dang ky khai sinh; kiém
tra cac gidy to lam co s& cho viéc dang ky khai sinh; viét Phiéu tiép nhan ho so.

- Sau khi ti€ép nhan da ho so, cdng chirc tv phap - ho tich thuc hién viéc
ghi vao S6 dang ky khai sinh, cap nhat théng tin dang ky khai sinh trén Phan mém
dang ky, quan ly ho tich dién t& ding chung, lvu chinh thiéc va chuyén thong tin
dén CSDLQGVDC dé lay s6 dinh danh ca nhan.

Sau khi CSDLQGVDC tra vé s6 dinh danh ca nhan, cong chrc tu phap - hd
tich in Gidy khai sinh, trinh Lanh dao UBND ky Gidy khai sinh dé cap cho nguoi
c6 yéu cau.

- Cong chirc tw phéap - ho tich dem theo Gidy khai sinh va so6 dang ky khai
sinh dé tra két qua cho nguoi cé yéu cau tai dia diém dang ky luvu dong; hudng
dan nguoi yéu cau kiém tra ndi dung Gidy khai sinh va s6 ding ky khai sinh, ky,
ghi rd ho, tén trong s0 dang ky khai sinh; tai muc “Ghi chd” trong S6 dang ky
khai sinh ghi r6 “Dang ky luu dong”.

- Trvong hop nguoi yéu cau khdng biét chir thi cong chic tw phap - hd
tich trwc ti€p ghi To khai, sau d6 doc cho nguwdi yéu cau nghe lai ndi dung va
huwdng dan ngudi dé diém chi vao To khai. Khi tra két qua dang ky ho tich, cong
chiic tv phap - ho tich phai doc lai n6i dung Gidy khai sinh cho nguoi yéu cau
nghe va hwéng dan nguoi dé diém chi vao s6 dang ky khai sinh.

*Luuy:

- D0i voi viéc xac dinh ho, dan tdc, dat tén cho tré:

+ Viéc xac dinh ho, dan tdc, dat tén cho tré em phai phu hop v&i phap luat
va yéu cau gilr gin ban sic dan toc, tdp quan, truyén théng van hoéa tot dep cla
Viét Nam; khong dat tén qué dai, kho st dung.

+ Trwong hop cha, me khong théa thuan dugc vé ho, dan téc, qué quan
cla con khi dang ky khai sinh thi ho, dan tdc, qué quan cua con dwoc xac dinh
theo tap quan nhuwng phai bao ddm theo ho, dan tdc, qué quan cua cha hoac me.

- Truong hop cho phép ngudi yéu cau dang ky ho tich lap van ban cam
doan vé ndi dung yéu cau dang ky ho tich thi co quan dang ky hd tich phai giai
thich rd cho nguei lap van badn cam doan vé trach nhiém, hé qua phép ly cla
viéc cam doan khdng dang su that.

Co quan dang ky ho tich tlr chdi giai quyét hodc dé nghi co quan cé tham
quyén hay bo két qua dang ky ho tich, néu c6 co s& xac dinh ndi dung cam doan
khong dung s that.
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Thanh phan, s6 lwgng ho so: (stra ddi, bo sung)

* Gidy to phai nop:

- To khai dang ky khai sinh theo mau.

- Ban chinh Gidy chirng sinh; trvong hgp khéng c6 Gidy chiing sinh thi
ndp van ban cla nguoi lam chitng xac nhan vé viéc sinh; néu khdng c6 nguoi
lam chirng thi phai c6 gidy cam doan vé viéc sinh;

- Trwong hgp khai sinh cho tré em sinh ra do mang thai hé phai cé vén
ban xé&c nhan cla co so'y té da thwc hién k§ thuat ho tro sinh san cho viéc mang thai
ho.

* Gidy to phai xudt trinh:

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cwéc cong dan hoac
cac gidy t0 khac cé dan anh va thoéng tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé& nhan than cla nguoi c6 yéu cau dang ky
khai sinh.

- Gidy t0 c6 gia tri chirng minh thong tin vé cv trd trong trwvong hop co
quan dang ky hé tich khdng thé khai thac dwgc théng tin vé noi cu trd cla
cong dan theo cac phwong thirc quy dinh tai khoan 2 Biéu 14 Nghi dinh s0
104/2022/ND-CP ngay 21/12/2022 cua Chinh phd. Truong hgp cac théng tin
vé gidy to ching minh noi cu tri da duwoc khai thac tir Co s& di liéu qudc gia
vé dan cw bang cac phwong thirc nay thi ngudi cé yéu cau khong phai xuat
trinh (theo hinh thirc truwc ti€p) hoac tai Ién (theo hinh thic trwc tuyén)-,

+ Gidy chirng nhan két hon néu cha, me da dang ky két hon. Truwong hop
dad co thong tin vé viéc két hon cla cha, me trong CSDLHTDT, CSDLQGVDC
thi khdng phai xuat trinh.

S6 luong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Doi twong thuc hién thd tuc hanh chinh: Ca nhan

Co* quan thuc hién tha tuc hanh chinh: UBND cédp x& noi cw trd cla
nguoi cha hoac nguwdi me.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Ket qua thuc hién tha tuc hanh chinh: Gidy khai sinh (ban chinh)

Lé phi (néu co):

+ 5.000d (nam ngan dong).

+ Mién 1& phi ding ky khai sinh dtng han.

+ Mién Ié phi ho tich vé dang ky ho tich cho nguoi thudc gia dinh cé céng
voi cach mang, ngudi thudc hd ngheo, ngudi khuyét tat.

Tén mau don, mau to’khai (néu cé va dinh kém):

T& khai dang ky khai sinh (ban hanh kém theo Thoéng tu s6 04/2020/TT-
BTP ngay 28/5/2020 cua B& Tw phap).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh:
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Tré em sinh ra ma cha me bi khuyét tat, dm bénh khong thé di dang ky
khai sinh cho con; cha me bi bdt, tam giam hodc dang thi hanh an phat tu ma
khéng con 6ng ba ndi, ngoai va ngueoi than thich khdc hodc nhirng nguti nay
khong c6 diéu kién di dang ky khai sinh cho tré.

Can ct phap ly cta thd tuc hanh chinh: (stra d6i, bd sung)

- Luéat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh pht quy dinh
chi tiét mot so diéu va bién phap thi hanh Luat Ho tich;

+ Nghi dinh s6 104/2022/NDB-CP ngay 21/12/2022 cla Chinh phu skra
doi, bo sung mot sé diéu clia cac nghi dinh lién quan dén viéc ndp, xudat trinh sb
ho khau, s6 tam tru gidy khi thuc hién tha tuc hanh chinh, cung cép dich vu
cong;

- Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 clia BO Tu phap quy dinh
chi tiét thi hanh mot sd diéu cla Luat HO tich va Nghi dinh s6 123/2015/NB-CP
ngay 15/11/2015 cta Chinh phl quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luét HO tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 ctia B6 Tai chinh hwéng dan
vé phi va Ié phi thudc tham quyén quyét dinh cla H6i dong nhan dan tinh, thanh
pho trwc thudc Trung vong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B0 Tai chinh stra
doi, bd sung mot sO diéu clia Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
clia BO Tai chinh hwéng dan vé phi va 1& phi thudc tham quyén quyét dinh cua
HGOi dong nhan dan tinh, thanh phdé truc thuéc Trung vong;

- Nghi quyét s6 19/2018/NQ-HDBND ngay 07/12/2018 cuia Hoi dong nhan
dan tinh Soéc Trang stra doi, bd sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, nop, quan ly va str dung mot s loai phi, 1é phi thudc tham
quyén quyét dinh cia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
béc iap - Tw do - Hanh phc

TO KHAI DANG KY KHAI SINH

Kinh gi:(D..............

Ho, chr dém, tén ngiroi yéu cau:
Noi cwtrd: @
Gidy to tuy than:Q@

Quan hé voi nguoi dwoc Khai Sinh: .....c.cocoeeieiieeceeeeeee,
be nghi co quan dang ky khai sinh cho nguoi du¢i day:
HO, Chl G, TN e s e

Ngay, thang, Ndm SiNh: ..o ghi bang chi:

QUE QUAN: ettt et e st e et e e st et e e seetesbeeneenneeneenne e
Ho, chlt d&m, T8N NQUGT M B ittt ene
NAM SINNIG). i Dan tocC:.....ccceuvee.e. Qudc tich:
N o T {1 () OSSR SSRPRI

Ho, chlt dém, t8Nn NQUOi Cha: e
NAM SINNZB)..eeciiiiciceccce e Dan toC:.....ccvevuveeee. Quadc tich:
N (o otV 4 1 () TSRS

To6i cam doan ndi dung dé nghi dang ky khai sinh trén day la dang sw that, duoc sw
théa thuan nhat tri clia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém truwéc phap luat vé ndi dung cam doan clia minh.
Lam tai:....ccooeverenenn, . Ngay...... thang......... Nam..............
Nguoi yéu cau
(Ky, ghi ré ho, chlr dém, tén)

D& nghi cdp ban sao®: C6 D), Khong C
S6 lwgng:........ ban







Cha thich:

(1,Ghi r6 tén co quan dang ky khai sinh.

(Q Ghi theo noi dang ky thuong tra; néu khéng cé noi dang ky thudong tra thi ghi
theo noi dang ky tam trd; treong hop khéng cd noi dang ky thuwong trd va noi dang ky
tam trd thi ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than clia nguoi di dang ky, ghi ro s6, co quan
cap, ngay cdp ho chiéu, chirng minh nhan dan hoac gidy to hop Ié thay thé {Vi du:
Chitng minh nhan dan s6 001089123 do Co6ng an thanh phé Ha Noi cap ngay
20/10/2014).

@ Truong hop sinh tai co s6'y té thi ghi rd tén co so'y té va va dia chi tru sé co s¢' y té
do.

Vidu: - Bénh vién Phu san Ha Noi, dwong La Thanh, phwong Ngoc Khanh, quéan
Ba BPinh, Ha Nbi

- Tram y t€ x4 Dinh Bang, huyén Tt Son, tinh Béc Ninh.

Trwong hop sinh ra ngoai co s¢ y té thi ghi dia danh cla 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: x4 Binh Bang, huyén Tir Son, tinh Bac Ninh.

(® Ghi day du ngay, thang sinh ctia cha, me (néu co).

(6 Pe nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro s6 lugng.
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7. Thu tuc: Bang ky két hon luu dong

Trinh ty thyc hién:

- Cong chtrc tw phap - ho tich cdp x& duoc giao nhiém vu dang ky két hon
lwvu dong co trach nhiém chuén bi day di céac loai mau To khai, gidy to ho tich
va diéu kién can thiét dé thuc hién dang ky lvu dong.

- Tai dia diém dang ky két hon lwu dong, cong chirc tv phap - ho tich co
trach nhiém kiém tra, xac minh vé diéu kién két hon cla cac bén; hudng dan
nguoi dan dién day du thong tin trong T khai dang ky két hon. Neu ho so day du,
hop 1é, cong chirc tu phap - ho tich tiép nhan ho so viét Phiéu ti€p nhan.

- Sau khi ti€ép nhan ho so, cdng chirc tv phap - ho tich bao cdo Chu tich
UBND cép xa. Truong hop Chu tich UBND dong y gidi quyét thi ky cap 02
Gidy chirng nhan két hon cho ngudi cé yéu cau. Cong chirc tv phap - ho tich ghi
ndi dung dang ky vao S6 dang ky két hon, hwéng dan cac bén kiém tra ndi dung
Gidy chirng nhan két hon va s6 dang ky két hon, cung cac bén nam, ni¥ ky vao
S6 dang ky két hon, Giay chirng nhan két hon theo quy dinh; tién hanh trao Gidy
chitng nhan két hon cho céac bén tai dia diém dang ky lwu dong. Tai muc “Ghi
ch(” trong s6 dang ky két hon ghi rdé “Dang ky luvu dong”.

- Truong hop ngudi yéu cau khdng biét chir thi cong chic tv phap - ho
tich truc ti€p ghi To khai, sau d6 doc cho ngudi yéu cau nghe lai ndi dung va
hudng dan ngudi dé diém chi vao To khai. Khi trao Gidy ching nhan két hon,
cdng chirc tw phap - ho tich phai doc lai ndi dung Gidy chirng nhan két hon cho
ngudi yéu cau nghe va heéng dan ngudi do diém chi vao s6 ding ky két hon.

Thanh phan, s6 lwvong hd SO: (stra doi, b6 sungj

* Giéy td phai nop

- T khai dang ky két hon theo mau. Hai bén nam, nir cé thé khai chung
vao mot T¢ khai dang ky két hon.

* Giay to phaixuat trinh

- HO chiéu hodc Chirng minh nhan dan hodac Thé can cuwéc cong dan hoac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan cé tham quyén cap,
con gia tri st dung dé chirng minh vé nhan than cla nguoi c6 yéu cau dang ky
két hon. Truong hop cac thdng tin cad nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién ty dong thi khong phai xuét
trinh (theo hinh thiic truc ti€p) hodc tai Ién (theo hinh thic truc tuyén);

- Gidy to c6 gia tri chirng minh thdéng tin vé cw trd trong trudng hop co
quan dang ky hé tich khdong thé khai thac dwoc théng tin vé noi cuv tru cla
cong dan theo cac phuong thic quy dinh tai khoan 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phd. Truwdng hop cac thong tin
vé gidy to chimg minh noi cu trd da dwoc khai thac tr Co s& di liéu quoc gia
vé dan cu bang cac phuong thic nay thi ngwoi cé yéu cau khdng phai xuat
trinh (theo hinh thic trwc ti€p) hoac tai 1én (theo hinh thic trwc tuyén).

S6 lvgng ho so: 01 bd
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Thoi han gidi quyét: 05 ngay lam viéc.

Doi twong thuc hién thd tuc hanh chinh: Ca nhan

Co' quan thuc hién tha tuc hanh chinh: UBND cédp xa noi cu trd cua
bén nam hodc bén ni.

Co’quan phdi hop: Co quan quan ly CSDLQGVDC.

Ket qua thuc hién tha tuc hanh chinh: Gidy ching nhan két hon (ban
chinh), méi bén vg, chong 01 ban; ban sao Trich luc két hén (trwong hop yéu
cau cap ban sao Trich luc két hon).

Lé phi (néu c6): mién Ié phi.

Tén mau don, mau to khai (néu cé va dinh kém):

T khai dang ky két hon (ban hanh kém theo Thoéng tv s6 04/2020/TT-
BTP ngay 28/5/2020 cliia Bd Tw phap).

Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

+ Hai bén nam, ni* cung thudng tra trén dia ban cdp x8 ma mot hodc ca
hai bén nam, nir la nguwoi khuyét tat, 6m bénh khong thé di dang ky két hon
duwoc.

+ Nam tlr du 20 tudi trd 1én, nik tir da 18 tudi tra 1én;

+ Viéc két hon do nam va ni¥ tv nguyén quyét dinh;

+ Khong bi méat nang luc hanh vi dan su;

+ Viéc két hdn khong thudc mot trong cac trwong hop cdm két hdn, gom:

. Két hon gia tao;

. Tao hdn, cudng ép két hon, lra di két hon, can tré két hon;

. Nguoi dang cé vg, cd chong ma két hdn véi ngudi khac hodc chua co
vg, chua cé chong ma két hon véi nguoi dang c6 chong, c6 vo;

. K&t hon gilra nhitng nguoi cung dong mau veé trwc hé; gitra nhirng nguoi
cO ho trong pham vi ba doi; gitra cha, me nubi v&i con nudi; gilra nguoi da tirng
la cha, me nudi véi con nudi, cha chong véi con dau, me vo véi con ré, cha
duwong véi con riéng cua vg, me ké vai con riéng cla chong;

*Nha nwéc khéng thira nhan hdon nhan gittka nhirng ngudi cung gidi tinh.

Can ctr phap ly cda thu tuc hanh chinh: (stra doi, bo sung)

- Luat HO6 tich nam 2014;

- Luat Hén nhan va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phd quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cla Chinhphu stra doi,
bd sung mot s6 diéu cta cac nghi dinh lién quan dén viéc ndp, xuat trinh so hd
khau, s6 tam tru gidy khi thuc hién thd tuc hanh chinh, cung cap dich vu cong;

- Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 clia BO Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
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ngay 15/11/2015 cla Chinh phd quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 ctia Bd Tai chinh hudng dan
vé phi va Ié phi thuéc tham quyén quyét dinh cia Hoi dong nhan dan tinh, thanh
phé trwc thudc Trung wong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B0 Tai chinh sta
doi, b6 sung mot so diéu cta Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cla BO Tai chinh hudng dan vé phi va & phi thudc thdm quyén quyét dinh cua
HOi dong nhan dan tinh, thanh phod trwc thuéc Trung vong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Soc Trang stra doi, b6 sung Nghi quyét s 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, 1&€ phi thudc tham
quyén quyét dinh cia H6i dong nhan dan tinh Séc Trang.







%4

CONG HOA XA HOI CHU NGHTA VIET NAM
Poéc lap - Tw do - Hanh phuac

) TO KHAI BDANG KY KET HON @)

KIND QU EI(3)e ittt

Théng tin Bén nir Bén nam

Mo, chir dém, tén

Ngay, thang, nam sinh
Dén téc
Qudc tich

Noi cu tra @

Gidy to tuy than®

Két hon lan thir may

Chung t6i cam doan nhitng 10i khai trén day la dang su that, viéc két hdn cda ching t6i la tw
nguyén, khong vi pham quy dinh cdia Luat hdn nhan va gia dinh Viét Nam.

Chung t6i chiu hoan toan trach nhiém tru¢c phap luét vé ndi dung cam doan ctia minh.

Dé nghi Quy co quan dang ky.

................................... , NQAy..........thdng.....ndm...............
Bén nir Bén nam
(Ky, ghi rd ho, chi* dém, tén) (Ky, ghi r6 ho, chir dém, tén)

e nghi cap ban sao@®): Cé D , Khong d
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Chu thich:

(1)(2) Xrworng hop lam thi tuc dang ky két hon co yéu to nwdc ngoai, thi phai dan
anh cua hai bén nam, ni.

(3 Ghi r6 tén co quan dang ky két hon.

@ Ghi theo noi dang ky thwong trd, néu khong cé noi dang ky thuong tra thi
ghi theo noi dang ky tam tra; truong hgp khong co noi dang ky thuong trd va noi dang
Ky tam tra thi ghi theo noi dang sinh séng.

® Ghi thong tin vé gidy t& tuy than nhu: hd chiéu, chirng minh nhan dan hoéc
gidy to hop Ié thay thé (vi du: Chitng minh nhan dan s6 001089123 do Cong an thanh
ph6 Ha Noi cap ngay 20/10/1982).

(6) Bé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd so luong.
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8. Thu tuc: bang ky khai t&r lwvu dong

Trinh ty thuc hién:

- Cbng chtc tv phap - hd tich dwoc giao nhiém vu dang ky khai t& lvu
dong co trach nhiém chuén bi day di mau To khai dang ky khai t&, gidy to hd
tich va diéu kién can thiét dé thwc hién dang ky luvu dong tai nha riéng hoac tai
dia diém t0 chirc dang ky lvu dong, bao ddm thuan loi cho nguoi dan.

- Tai dia diém dang ky khai tl lwu dong, céng chirc tw phap - ho tich
hudng dan ngudi yéu cau dién day da thong tin trong To khai dang ky khai te,
kiém tra cac gidy to lam co s& cho viéc dang ky khai t@.

- Sau khi ti€p nhan ho so, cong chirc tu phap - hd tich bado cao Chu tich
UBND céap xa. Trvong hop Cha tich UBND dong y gidi quyét thi ky Trich luc
khai tlr va ghi ndi dung vao s6 dang ky khai tt.

- Cong chirc tv phap - ho tich dem theo Trich luc khai t&r va s6 dang ky
khai t&r dé trd két qud cho nguti c6 yéu cau tai dia diém dang ky lwu dong;
hudng dan ngudi yéu cau kiém tra ndi dung Trich luc khai ti va s6 ding ky khai
ttr, Ky, ghi rd ho, tén trong sé dang ky khai t&r; tai muc “Ghi ch(” trong s0 dang
ky khai t& ghi rd “Dang ky luvu dong”.

- Truong hop nguoi yéu cau khong biét chir thi cong chirc tw phap - hd
tich truc tiép ghi To khai, sau d6 doc cho nguoi yéu cau nghe lai ndi dung va
huwdng dan ngudi do diém chi vao To khai. Khi tra két qua, cdng chic tw phap -
ho tich doc lai ndi dung Trich luc khai t&r cho ngudi yéu cau nghe va hwéng dan
nguoi do diém chi vao s6 dang ky khai t.

Thanh phan, so lwoTig ho so: (stra doi, b6 sung)

* Giay tophdai nop

- To khai dang ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tlr do co quan c6 tham quyén cap.

* Giady to phaixuat trinh

- Ho chiéu hodc Chirng minh nhan dan hoac Thé can cwdc cong dan hodac
cac gidy to khac c6 dan anh va thong tin ca nhan do co quan cé tham quyén cap,
con gia tri sz dung dé chirng minh vé nhan than clia nguoi cé yéu cau dang ky
khai tr. Trvong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTPBT, duwgc hé thong dién tu dong thi khdng phai xuét
trinh;

- Gidy to chirng minh noi cuv trd cudi cung cla nguoi chét dé xac dinh
tham quyén trong trvong hop co quan dang ky ho tich khong thé khai thac
duwgc thong tin vé noi cu trd cla cong dan theo cac phwong thirc quy dinh tai
khodn 2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cla Chinh
phl. Trwdng hop cac thong tin vé gidy to chirng minh noi cu tri da duoc khai
thac tir Co s& di lieu quoc gia vé dan cu bang cac phwong thirc nay thi nguoi
c6 yéu cadu khdng phai xuat trinh (theo hinh thirc tryc tiép) hodc tai 1én (theo
hinh thirc truc tuyén).







S/

- Trwvong hop khong xac dinh dwoc noi cu trd cubi cung cla ngudi chét thi
xudt trinh gidy to chirng minh noi nguti do chét hodc noi phat hién thi thé cla
nguoi chét.

S6 lvgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc.

Do6i twong thwe hién tha tuc hanh chinh: Ca nhan.

Co quan thuc hién tha tuc hanh chinh:

+ UBND cép xa noi cu trd cudi cung clia nguwdi chét thuc hién viéc dang
ky khai t0.

+ UBND cap xa noi nguwoi do chét hoac noi phat hién thi thé nguoi chét
thyc hién viéc dang ky khai ti trong trudng hop khong xac dinh dwgc noi cu tra
cudi cung cta nguoi chét.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Ket qua thuc hién thd tuc hanh chinh: Trich luc khai t& (b&n chinh).

Lé phi:

+ 5.0000 (ndm ngan dodng).

+ Mién Ié phi dang ky khai t&r dung han.

+ Mién 1& phi ho tich vé ding ky ho tich cho nguoi thudc gia dinh c6 cong
vOi cach mang, nguoi thudc hd ngheo, nguoi khuyét tat.

Tén mau don, mau to' khai (néu c6 va dinh kém):

+ T0o khai dang ky khai t&¢ (ban hanh kém theo Thong tu s6 04/2020/TT-
BTP ngay 28/5/2020 ctia B6 Tw phap).

Yéu cau, diéu kién thuc hién tha tuc hanh chinh: Nguoi chét khong c6
nguwoi than thich, nguoi than thich khéng séng cung dia ban xa hoac la nguoi
gia, yéu, khuyét tat khong di dang ky khai ti duoc.

Can ct phap ly chia thd tuc hanh chinh: (stra déi, b6 sung)

- Luat HO6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh so 104/2022/ND-CP ngay 21/12/2022 cla Chinh phu stra doi,
bd sung mot so diéu cta cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 hd
khau, s6 tam tra gidy khi thic hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 cta Bd Tuw phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cla Chinh phd quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cua BO Tai chinh hudng
dan vé phi va Ié phi thudc tham quyén quyét dinh cta HOi dong nhan dan tinh,
thanh phd truc thudéc Trung wong;
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- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cta Bo Tai chinh sta
doi, bd swng mot sd diéu cla Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hwéng dan vé phi va & phi thudc tham quyén quyét dinh cla
HOi dong nhan dan tinh, thanh phé truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDBND ngay 07/12/2018 cta Hoi dong nhan
dan tinh Séc Trang stra doi, bd sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va s dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh cia Hoi dong nhan dan tinh Soc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Poc 1ap - Tw do - Hanh phac

TO KHAI BANG KY KHAI TU
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Pe nghi co quan dang ky khai tir cho nguoi cé tén dudéi day:
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NQUYEN NNAN CRELL .ottt ettt ettt et e e nens
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tl:(4)........cccccevevvruenene. o [0 FO

T6i cam doan nhitng n6i dung khai trcn day la dung sw that va chiu trach nhiém trudc
phap luat vé cam doan clia minh.

Lam tai: .o ngay...... thang....nam......
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

D&é nghi cap ban sao®): Cé ¢ , Khdng d
S6 luvong:........ ban
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Chu thich:

() Ghi rd tén co quan dang ky khai tt.

(@ Ghi theo noi dang ky thwong tra; néu khéng c6 noi dang ky thuona trd thi
ahi theo noi dang ky tam tra; trwong hop khéng c6 noi dang ky thuong trd va noi dang
ky tam trG thi ghi theo noi dana sinh séng.

(3 Ghi thong tin vé gidy to tly than nhu: hd chiéu, chirng minh nhan dan hoac
gidy to hop Ié thay thé (vi du: Chiing minh nhan dan s6 001089123 do Cbng an thanh
phd Ha Noi cdp ngay 20/10/2004).

(@ Néu ghi theo Gidy bao tlr, thi gach cum tir “Gidy to thay thé Gidy bao ti”;
néu ghi theo s6 Giay to thay thé Gidy bao tl thi ghi rd tén, s gidy to va gach cum tur
“Gidy béo tir”; treong hop khong co thi muc nay dé tréng

(® Deé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi rd s6 luong.
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9. Thu tuc: Bang ky giam ho

Trinh ty thuc hién:

- Néu lva chon hinh thirc nép ho so truc ti€p, nguoi co yéu cau dang ky giam
ho ndp ho so dang ky giam ho tai UBND cap x& cé tham quyén; ndp Ié phi néu
thudc treong hop phai ndp 1é phi dang ky giam hd; ndp phi cap ban sao Trich luc
dang ky giam hod néu c6 yéu cau cap ban sao Trich luc dang ky giam ho.

- NEéu lya chon hinh thirc ndp ho so truc tuyén, ngudi cé yéu cau dang ky
giam ho truy cap cdng dich vu cong qubc gia (https://dichvucong.gov.vn) hoac Hé
thong  thdong  tin giéi quyét thd  tuc  hanh chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chuwa cé tai khoan),
xac thuc ngudi ding theo hwdng dan, dang nhap vao hé théng, xac dinh ding
UBND cap xa c6 tham quyén.

Nguoi c6 yéu cau dang ky gidm ho truc tuyén cung cap thdng tin theo
biéu mau dién t& twong tac diang ky giam hd (cung cép trén c6ng dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; ndp
phi, I& phi thdng qua chirc ning thanh toan trwc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc nop ho so.

- Cong chtrc ti€p nhan ho so cé trach nhiém kiém tra tinh chinh xac, day
da, thdng nhat, hop 1€ cta ho so.

(i) Trwdng hop ho so day da, hop 1€ thi tiép nhan ho so, ¢ Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu nguoi cé yéu cau lua chon hinh thirc ndp ho so
trwc tiép) hodc gtri ngay Phiéu hen, tra két qua qua thw dién tir hodc gri tin nhan
hen trad két qua qua dién thoai di dong cho nguti cé yéu cau (néu nguoi cé yéu
cau lva chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén ho so dé cong
chirc 1am cbng tac ho tich x ly.

- Sau khi ti€ép nhan ho so theo hinh thirc ndp truc ti€p, cong chic ti€p
nhan hd so thuc hién sd héa (sao chup, chuyén thanh tai liéu dién t& trén hé
thong thdng tin, co s& dir liéu) va ky s6 vao tai liéu, ho so gidi quyét thu tuc
hanh chinh da dwoc s6 hoéa theo quy dinh.

(ii) Truong hop hd so chua day da, hop Ié thi c6 thong bao cho nguoi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi co yéu cau bd sung, hoan thién. Sau khi hd so duvoc bd sung, thuc hién lai
budc (i);

(iii) Truong hop nguoi c6 yéu cau dang ky giam ho khéng bd sung, hoan
thién dwgc ho so thi bdo cdo Trwdng bd phan mot clra c6 thong béo tir chdi giai
quyét yéu cau dang ky giam ho.

- Cong chtrc tw phéap - ho tich thdm tra hd so (thdm tra tinh théng nhat, hop 1é
cla cac thong tin trong ho so, gidy to, tai lieu do nguoi yéu cau ndp, xuat trinh hoac
dinh kem).

+ Trwong hop ho so can bb sung, hoan thién hodc khéng du diéu kién giai
quyét, phai tir choi thi giri thong bao vé tinh trang ho so t6i B6 phan mot clra dé
thong bao cho ngudi ndp ho so - thwe hién lai buwéc (ii) hodc (iii);
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+ Trwong hop can phai ki€ém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua dung thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré ly do cham
tra két quad va thoi gian hen trd két qua, chuyén B0 phan mot clra dé trd cho
ngudi cé yéu cau (néu ngudi cé yéu cau lua chon hinh thirc ndp ho so truc tiép)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién t& hodc gii tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co6 yéu cau lya
chon hinh thirc ndp ho so truc tuyén).

+ NEu thdy yéu cau dang ky giam ho da diéu kién theo quy dinh phap luat,
hdé so day da, hop 1é, ding quy dinh, truong hop ti€p nhan ho so dang ky giam ho
theo hinh thirc tryc ti€p, thi cong chirc tv phap - ho tich thuc hién viéc ghi vao so
dang ky giam hd, cap nhat thong tin dang ky gidam ho va lwu chinh thic trén Phan
mém dang ky, quan ly ho tich dién t&r dung chung.

Truong hop ti€p nhan hd so dang ky giam ho theo hinh thirc tryc tuyén, cong
chirc tw phap - ho tich gri lai biéu mau Trich luc dang ky giam hd dién tir véi
thong tin day dd cho ngudi yéu cau qua thur dién tir hodc thiét bi s6.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xéac, day da cla cac
thdng tin trén biéu mau Trich luc ding ky giam hd dién tlr va xac nhan (t6i da
mot ngay).

Néu nguoi c6 yéu cau xac nhan théng tin da thong nhat, day du hoac
khdong c6 phan hdi sau thoi han yéu cau thi cong chic tv phap - hd tich thyc hién
viéc ghi ndi dung vao So dang ky giam ho, cap nhat thong tin dang ky gidm héva
Ivu chinh thicc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

- Cong chirc tv phép - ho tich in Trich luc dang ky giam hd, trinh Lanh dao
UBND ky, chuyén BO phan mot clra trd két qua cho nguoi co yéu cau.

- Nguoi c6 yéu cau dang ky giam ho kiém tra théng tin trén Trich luc dang
ky giam hd, trong So dang ky dang ky giam hd, ky tén vao s6 dang ky giam ho,
nhan Trich luc dang ky giam hd.

Cach thtrc thuc hién:

Nguoi cé yéu cau dang ky giam hotruc ti€p thuc hién hoac Gy quyén cho
nguwoi khac thuc hién ndp ho so truc ti€p tai BO phan mot clra cia UBND cép xa
hodc giri ho so qua hé thdng buu chinh hodc ndp ho so truc tuyén trén cong dich
vu cdng quéc gia (https://dichvucong.gov.vn) hodc Hé théng thong tin gidi quyét
thd tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lvgng ho so: (stra doi, b6 sung)

- T khai dang ky giam hd theo mau (néu ngudi ¢ yéu cau lva chon ndp hd
so theo hinh thic truc tiép);

- Biéu mau dién ti twong tac ding ky giam hd (do ngudi yéu cau cung cip
théng tin theo hwdng dan trén céng dich vu cong, néu ngudi co yéu cau lwa chon
nop ho so theo hinh thirc truc tuyén);

- Nguoi c6 yéu cau dang ky giam ho thuc hién viéc ndp/xudt trinh (theo
hinh thirc truc ti€p) hodc tai I1én (theo hinh thirc trec tuyén) cac gidy to sau:
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* Giay to phai nop:

- Van ban ct nguoi giam ho theo quy dinh cta B0 luat Dan sy d6i voi
trvong hop dang ky giam ho ct.

- Gidy to chirng minh diéu kién giam hd dwcmg nhién theo quy dinh cla
Bo luat Dan su do6i voi truong hop dang ky giam hd dwong nhién. Trwdng hop
c6 nhiéu ngudi cung du diéu kién lam giam hd dwcmg nhién thi ndop thém van
ban thoéa thuan vé viéc cr mot ngudi lam giam hd dwong nhién.

- Van ban Gy quyén theo quy dinh cla phap luat trong trwedng hop Gy
quyeén thuc hién viéc dang ky giam ho. Trwong hop ngudi dwoc Gy quyén la 6ng,
ba, cha, me, con, vo, chong, anh, chi, em rudt clia ngudi Gy quyeén thi van ban Gy
quyén khong phai chirng thuc.

* Giay to phai xuat trinh:

- Ho chiéu hodc Chirng minh nhan dan hoac Thé can cudc cong dan hoac
cac gidy to khac ¢ dan anh va thoéng tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cta nguoi cé yéu cau dang ky
gidm hd. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, duwoc hé thdong dién tv dong thi khdng phai xuat
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thirc tric tuyén);

- Gidy to cé gia tri chirng minh théng tin vé cu trd trong trvong hop co
quan dang ky ho tich khong thé khai thac dwgc thdng tin vé noi cu tri cua
codng dan theo cac phuong thic quy dinh tai khoan 2 Biéu 14 Nghi dinh s0
104/2022/ND-CP ngay 21/12/2022 cta Chinh pha. Trwong hop cac thong tin
vé gidy to chirng minh noi cu tri da dwoc khai thac tir Co s& di liéu qudc gia
vé dan cu bang céac phuong thiéc nay thi ngwdi co6 yéu cau khdng phai xuét
trinh (theo hinh thirc trwc ti€p) hoac tai Ién (theo hinh thic trwc tuyén);

Truong hop gti hd so qua hé théng buu chinh thi phai gti kém theo ban
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

*Luwuy

- D0i v6i gidy t0 ndp, xuat trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D0i voi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan c6 trach
nhiém ki€m tra, d6i chiéu vagi thdng tin trong to khai, chup lai hodc ghi lai thong
tin dé lwvu trong ho so va tra lai cho nguw®i xuat trinh, khong dwoc yéu cau ndp
ban sao hoac ban chup gidy to dé.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chitng thuc tir ban
chinh hodc ban sao dwgc cap tir s6 goc hoac ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop nguwdi yéu cau ndp ban chup kem theo ban chinh
gidy to thi ngwoi ti€p nhan cé trach nhiém kiém tra, doi chiéu ban chup voi ban
chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.
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+ Nguoi tiép nhan cé trach nhiém ti€p nhan dung, da hé so dang ky ho
tich theo quy dinh cta phap luat ho tich, khdng dwoc yéu cau nguodi dang ky ho
tich nop thém gidy to0 ma phap luat ho tich khdng quy dinh phai nop.

- DG6i voi gidy to giri kém theo néu nguoi yéu cau ndp hé so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to glri kem theo ho so dang ky giam hd truc tuyén phai
bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc dwoc chup, dwoc quét bang thiét bi dién t, tir gidy to duoc cdp hop 18, con gia
tri st dung;

+ Truong hop gidy to, tai lieu phai glri kem trong hd so dang ky giam ho
truc tuyén da cé ban sao dién tlr hodc da cé ban dién tlr gidy to ho tich thi nguoi
yéu cau duoc st dung ban dién tt nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky giam
ho/ban sao Trich luc dang ky gidm ho), ngudi cé yéu cau dang ky giam hd xuéat
trinh gidy to tuy than, ndp ban chinh cac gidy to la thanh phan ho so dang ky giam
h6 theo quy dinh phap luat ho tich.

- Giay to do co quan cé tham quyén cta nwdc ngoai cdp, cong chirng hoac
xac nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa lanh sw theo quy dinh cla phap luat, trir trvdng hop dwoc mién theo diéu
wec qudc t€ ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky giam hd khéng cung cap duoc gidy to
néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xda, stra chira, lam gia
thi co quan dang ky ho tich c6 thdam quyén hly bo két qua dang ky giam ho.

S6 lvgng ho so: 01 bo.

Thoi han gidi quyét: 03 ngay lam viéc.

Doi twong thuc hién tha tuc hanh chinh: Ca nhan, phap nhan.

Co quan thuc hién tha tuc hanh chinh: UBND cép xa noi cuv tra cla
nguoi dwgc giam hé hodc ngudi gidm ho.

Co guan phdi hop: Co quan quan ly CSDLQGVDC.

KE&t qua thyc hién thd tuc hanh chinh:

Trich luc dang ky giam hd (ban chinh), ban sao Trich luc dang ky gidm ho
(truong hop yéu cau cap ban sao Trich luc dang ky gidm ho).

Lé phi:

+ Mién 18 phi.

+ Phi cdp ban sao Trich luc dang ky giam hd (néu c6 yéu cau): 8.000
dong/ban sao Trich luc/sy kién ho tich da dang ky.

Tén mau don, mau to’khai (néu cé va dinh kém):

+ T& khai dang ky giam hd (néu ndp ho so theo hinh thic truyc tiép);

+ Biéu mau dién tl tvong tac dang ky giam hd (néu ndp hd so theo hinh
thirc truc tuyén).
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Yéu cau, diéu kién thyc hién tha tuc hanh chinh: Khong.

Can c phap ly cia thd tuc hanh chinh: (stra d6i, b6 sung)

- B6 Luat dan sy 2015;

- Luéat H6 tich nam 2014;

A- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cua Chinh pht suwa doi,
bé sung mot sd diéu cla cac nghi dinh lién quan dén viéc nop, xudt trinh s6 hd
khau, s6 tam tra giay khi thwe hién tha tuc hanh chinh, cung cép dich vu cong;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 clia Chinh phd quy dinh vé
Co s& dir liéu ho tich dién tlr, dang ky ho tich truc tuyén;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cta B6 Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat Ho tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cla Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat HO tich;

- Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 clta B0 Tuv phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/Nb-
CP ngay 28/7/2020 clia Chinh phi quy dinh vé Co s& dit liéu ho tich dién tt,
dang ky ho tich tryc tuyén;

- Thoéng tu s6 281/2016/TT-BTC ngay 14/11/2016 cua B0O Tai chinh quy
dinh muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thong tin
trong co s& di liéu ho tich, phi xac nhan cé quéc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich;

- Théng tv s6 85/2019/TT-BTC ngay 29/11/2019 cta B0 Tai chinh huwéng
dan vé phi va Ié phi thudc tham quyén quyét dinh cla Hoi dong nhan dan tinh,
thanh phé truc thudc Trung wong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 cla B& Tai chinh slta
doi, b6 sung mot so diéu cta Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
cta BO Tai chinh hudng dan vé phi va 1é phi thuéc thdm quyén quyét dinh cla
Hoi dong nhan dan tinh, thanh phd truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cta Ho0i dong nhan
dan tinh Séc Trang stra doi, b6 sung Nghi quyét s0 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh Soc Trang vé viéc ban hanh quy dinh
mtc thu, ché do thu, ndp, quan ly va st dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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TO KHAI BANG KY GIAM Ho
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Nguoi yéu cau
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Dé nghi cap ban sao<: C6 O , Khong EH
S6 lwong:........ ban
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Cha thich:

(D Ghi r6 tén co quan dang ky giam ho.

(@ Ghi theo noi dang ky thwong trd, néu khéng cé noi dang ky thwdng tra thi ghi theo
noi dang ky tam trd; truong hop khéng cé noi dang ky thuong trd va noi dang ky tam tra thi ghi
theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chitng minh nhan dan hodc gidy to
hop 1€ thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cbng an thanh phé Ha Ndi cap
ngay 20/10/2014).

@ De nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ré s6 lvgng.
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10. Tha tuc: Bang ky cham dt giam ho

Trinh tv thuc hién:

- Néu lya chon hinh thi*c nép ho so truc ti€p, ngudi cé yéu cau dang ky
cham dut giam hd ndp ho so dang kycham dit giam ho tai UBND cép xa cé tham
quyeén; nop Ié phi néu thudc trvong hop phai ndp 1€ phi dang ky chdm dit giam ho;
nop phi cap ban sao Trich luc dang ky cham dt giam hd néu cé yéu cau cap ban
sao Trich luc dang ky chdm dirt gidm ho.

- NE€u lva chon hinh thirc nép ho so truc tuyén, ngudi cé yéu cau dang ky
chdm dirt giam ho truy cap cong dich vu cdng qudc gia hodc céng dich vu cong
cap tinh, dang ky tai khoan (néu chua c6 tai khoadn), xac thuwc nguoi dung theo
hudng dan, ding nhap vao hé théng, xac dinh ding UBND cdp x4 cd thdm
quyén.

Nguoi c6 yéu cau dang ky cham dat giam ho trwc tuyén cung cdp thong
tin theo biéu mau dién t&r twong tac diang ky chdm dit gidm hd (cung cdp trén
Cong dich vu cong), dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu
theo quy dinh; nop phi, 1é phi théng qua chirc nang thanh toan truwc tuyén hodc
bang céach thic khac theo quy dinh phéap luat, hoan tit viéc ndp hd so.

- COng chtrc ti€ép nhan hod so ¢ trach nhiém kiém tra tinh chinh xac, day
da, thong nhét, hop 1é cda ho so.

(i) Trwong hop ho so day da, hop Ié thi ti€p nhan ho so, cé Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu nguoi c6 yéu cau lwa chon hinh thirc ndp ho so
trec tiép) hodc glri ngay Phiéu hen, tra két qua qua thu dién tir hodc gl tin nhan
hen tra két qua qua dién thoai di ddng cho ngudi c6 yéu cau (néu ngudi co yéu
cau lwa chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cdng tac ho tich x ly.

- Sau khi ti€ép nhan hé so theo hinh thiéc nop truc ti€p, cong chirc tiép
nhan ho so thuc hién sd héa (sao chup, chuyén thanh tai liéu dién ti trén hé
thdng thong tin, co s& dii liéu) va ky sd vao tai liéu, hd so gidi quyét thd tuc
hanh chinh da duoc sé hoa theo quy dinh.

(ii) Truong hop hé so chua day da, hop 1é thi c6 thong bao cho ngudi yéu
cau bd sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hd so dwoc bod sung, thuc hién lai
buadc (i);

(iii) Trwong hop nguoi co6 yéu cau dang ky chdm dit giam hd khong bo
sung, hoan thién dugc ho so thi bao cdo Trudng bd phan mot clra c6 thong bao
tlr chdi giai quyét yéu cau dang ky cham dit giam ho.

- Cong chtrc tv phap - ho tich tham tra ho so (tham tra tinh thong nhat, hop 1é
cla cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Truong hop hd so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi giri thong bao vé tinh trang ho so téi BO phan mot clra dé
thong bao cho nguti ndp hd so - thuc hién lai budc (ii) hodc (iii);
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+ Truwong hop can phai kiém tra, x&c minh lam rd hodac do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6 néu ré ly do cham
tra két qua va thoi gian hen trd két qua, chuyén B phan mot clra dé tra cho
ngudi cé yéu cau (nfu nguoi cé yéu cau lva chon hinh thirc ndp ho so truc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién t& hodc gti tin
nhan qua dién thoai di dong cho ngudi cd yéu cau (néu ngudi cé yéu cau lua
chon hinh thicc ndp ho so tric tuyén).

+ Néu thay ho so day dua, hop &, ding quy dinh, treong hop ti€p nhan ho so
dang ky chdm dit giam ho theo hinh thirc truc tiép, thi cdng chirc tw phap - hd tich
thuc hién viéc ghi vao s6 dang kychdm ditgiam hd, cap nhat thong tin dang ky
chadm ddt giam ho va lwu chinh thirc trén Phan mém dang ky, quan ly ho tich dién
tlr ding chung.

Truwong hop ti€p nhan hoé so dang ky chdm dirt giam hd theo hinh thic truc
tuyén, cong chirc tw phap - ho tich gli lai biéu mau Trich luc dang ky chdm duit
giam ho dién tlr véi thong tin day di cho nguoi yéu cau qua thu dién tir hoac thiét bi
sO.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xéac, day du cla cac
thong tin trén biéu mau Trich luc dang ky cham dirt giam ho dién tlr va xac nhan
(t6i da mot ngay).

Néu nguoi cd yéu cau xac nhan théng tin dd thong nhat, day du hoac
khong c6 pha&n hoi sau thoi han yéu cau thi cong chirc tw phap - ho tich thuc hién
viéc ghi ndi dung vao s6 dang ky cham d&t giam ho, cap nhat thdng tin dang ky
chdm d@t giam hdva luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién
tlr dung chung.

- Cong chtc tu phap - ho tich in Trich luc dang ky cham d&t giam hd, trinh
Lanh dao UBND ky, chuyén B phan mot clra tra két qua cho ngudi cé yéu cau.

- Nguoi di dang ky chdm dit giam ho kiém tra thong tin trén Trich luc dang
ky chdm dit giam ho, trong so dang ky dang ky cham dit giam ho, ky tén vao so
dang ky cham d@t giam hd, nhan Trich luc dang ky cham dit giam ho.

Céch thtre thyc hién:

Nguoi cé yéu cau dang ky chadm ditgiam hotruc ti€ép thwc hién hoac Qy
quyén cho nguti khac thwc hién ndp ho so truc ti€p tai BO phan mot clra/ cla
UBND cép xa hodc gri hd so qua hé théng buu chinh hoac ndp ho so truc tuyén
trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc céng dich vu
cong cdp tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, sé lwvong ho so: (stra doi, bo sung)

- T khai dang ky chdm dit giam hd theo mau (néu ngudi co yéu cau lua
chon ndp ho so theo hinh thirc truc ti€p);

- Biéu mau dién ti twong tac diang ky chdm dit giam hd (do ngudi yéu cau
cung cdp théng tin theo huwdng dan trén céng dich vu cdng, néu ngwdi cd yéu cau
lra chon ndp ho so theo hinh thirc truc tuyén);




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Nguoi c6 yéu cau dang ky chdm ddtgiam hd thwc hién viéc nop/xuat
trinh (theo hinh thic truc ti€p) hodc tai 1én (theo hinh thic tric tuyén) cac gidy
to sau:

* Gié{y to phai nop:

- Gidy to lam can ct* cham dit giam ho theo quy dinh cta Bo luat Dan su.

- Van ban Gy quyén theo quy dinh cla phap luat trong trvong hop Uty
quyén thuc hién viéc dang ky cham dit gidm hé. Trudng hop ngudi dwoc uy
quyén la éng, ba, cha, me, con, vg, chéng, anh, chi, em rudt clia nguwdi Uy quyén
thi van ban Gy quyén khdng phai ching thuc.

* Gidy tophaixuat trinh:

HO6 chiéu hodac Chirng minh nhan dan hodc Thé can cuéc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan cé tham quyén cap,
con gia tri st dung dé chirng minh vé nhan than clia nguoi cé yéu cau dang ky
cham dirt giam ho. Trwong hop cac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTDT, duwgc hé théng dién ty dong thi khdng phai
xuat trinh (theo hinh thtrc truc tiép) hodc tai Ién (theo hinh thirc truc tuyén).

Truwong hop gti ho so qua hé théng buu chinh thi phai gtri kém theo ban
sao cO chirng thwe cac gidy to phai xuat trinh néu trén.

*Luwuy

- Doi voi gidy to ndp, xudt trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D0i voi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, doi chiéu v&i thong tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong hd so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao chirng thwc tir ban
chinh hodc ban sao duwoc cép tir s6 goc hodac ban chup kém theo ban chinh gidy
to dé dbi chiéu. Trudng hop ngudi yéu cau ndop ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khéng dwgc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi ti€p nhan cé trach nhiém ti€p nhan dung, di hé so dang ky ho
tich theo quy dinh cla phap luat ho tich, khong duoc yéu cau nguoi dang ky ho
tich ndp thém gidy t0 ma phap luat ho tich khéng quy dinh phai ndp.

- P0i voi gidy to glri kém theo néu nguoi yéu cau ndop hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to gti kém theo ho so dang ky chdm dirt giam hd truc
tuyén phai bao dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bang may
anh, dién thoai hodc dwoc chup, duoc quét bang thiét bi dién ti, tir gidy to dwoc cép
hop &, con gia tri st dung;
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+ Truong hop gidy to, tai liéu phai gtri kém trong hoé so dang ky cham dit
gidam ho truc tuyén da cé ban sao dién tlr hodc da c6 ban dién ttr gidy t& ho tich thi
nguoi yéu cau duoc st dung ban dién t&r nay.

- Khi dén co quan dang ky ho tich nhan két qua (Trich luc dang ky cham dut
gidm ho/ban sao Trich luc dang ky chdm duit giam hd), ngudi cé yéu cau dang ky
chdm dirt giam hd xuat trinh gidy to tuy than, nép céac gidy to la thanh phan ho so
dang ky cham dit giam ho theo quy dinh phap luat ho tich.

- Giay to do co quan cé thdm quyén clia nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
hoa lanh sy theo quy dinh cla phap luat, trir trvong hop duoc mién theo diéu
wéc qudc t€ ma Viét Nam la thanh vién.

Trwong hop ngudi c6 yéu cau dang ky cham dat giam ho khdng cung cap
duwoc gidy to néu trén theo quy dinh hodc gidy to ndp, xuét trinh bi tdy xoda, sira
chita, lam gia thi co quan dang ky ho tich c6 tham quyén hdy bé két qua dang ky
cham dit giam ho.

S6 lwgng ho so: 01 bd

Thoi han giai quyét: 02 ngay lam viéc

Do6i twong thwc hién tha tuc hanh chinh: C& nhan, phap nhan

Co quan thyc hién tha tuc hanh chinh: UBND cép xa noi da dang ky
giam ho truéc day.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

KEét qua thuc hién:

Trich luc dang ky cham dit giam hd (ban chinh), ban sao Trich luc dang
ky chdm d@t giam ho (truong hop yéu cau cdp ban sao Trich luc dang ky cham
dut gidm hd).

Lé phi:

+ Mién Ié phi.

+ Phi cdp ban sao Trich luc dang ky cham dat giam hd (néu cé yéu cau):
8.000 dong/ban sao Trich luc/su kién ho tich da dang ky

Tén mau don, mau to khai (néu cé va dinh kém):

+ T& khai dang ky cham di¢t giam hd (néu ndp ho so theo hinh thic truc
tiép);

+ Biéu mau dién t tvong tac ding ky chdm dit giam hd (néu ndp hd so
theo hinh thirc truc tuyén).

Yéu cau, diéu kién thyc hién tha tuc hanh chinh: khong

Can c phap ly cla tha tuc hanh chinh: (stra doi, bo sung)

- BO luat Dan sy 2015;

- Luat HO6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phl quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat HO tich;
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- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s& du liéu ho tich dién tt, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinh phu stra déi,
hé sung mot so diéu cua cac nghi dinh lién quan dén viéc ndp, xudt trinh s6 ho
khau, s6 tam tra giay khi thyc hién thu tuc hanh chinh, cung cap dich vu céng;

- Thong tv s6 04/2020/TT-BTP ngay 28/5/2020 cta Bo Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luét Ho tich;

- Thong tw s6 01/2022/TT-BTP ngay 04/01/2022 cta B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phl quy dinh vé Co s& dit lieu ho tich dién to,
dang ky ho tich truc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va si dung phi khai thac, st dung thdéng tin
trong co s& dir lieu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi gbc Viéet Nam, Ié phi qudc tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cla B6 Tai chinh hwéng
dan vé phi va Ié phi thudc thdm quyén quyét dinh cla Hi ddong nhan dan tinh,
thanh pho tric thudc Trung wong;

- Théng tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B6 Tai chinh skta
doi, bd sung mot sO diéu cla Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hwéng dan vé phi va 1é phi thudc thdm quyén quyét dinh cla
HO6i dong nhan dan tinh, thanh pho truc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cta Hdi dong nhan
dan tinh Séc Trang stra doi, bd sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 clha HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, I& phi thudc tham
quyén quyét dinh ctia HOi dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Ty do - Hanh phuc

TO KHAI PANG KY CHAM DUT GIAM HO

S T SR

Ho, chir dém, tén nguoi yéu cau:
NOT CU trU:(2).evveveeeeeieieeveieeen

Giay t0 tUY thANI(3)..cveveeieieeieiee e

DPé nghi @quan dang ky cham dit viéc giam hd gilra:
Nguoi giam ho:

[ (O T a1V 0 (=10 0 5T o T
Ngay, thang, NAM SINN:.......coiiiee e
Gigi tinh: ..o, DaN tOC:...ccivieieee e Quadc tich:
NOT CU EFU(D): e

Gidy to tuy than:(3

Nguoi dwgc giam ho:
[ (O Tt 10 00 (= 0 1 O (=] o TR

GiGi tinh:..oececeee DAN tOC:....cvvvieeeieecee e, Quadc tich:
AN o U 4 SRR

Gidy khai sinh/Gidy to tiy than(3): ......cccecevvviveeceeeseee e,

Padang ky giam ho tai(@) ......coooveveeeece e
ngay.....thang......... nam......... {0 PR RRUTRSS quyén so:
Ly do cham ddt Viec giam h0: .......ccveeviiiiicceceeee e,

T6i cam doan nhitng nbi dung khai trén day la dang s that va chiu trach nhiém
truéc phap luat vé cam doan ctia minh.
Lam tai: ..o, . ngay ... thang.... nam ...
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Deé nghi cap ban sao(®): C6 ¢ , Khong IU
S6 lwvgng:......... ban
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Chu thich:

(D Ghi rd tén co quan dang ky chdm dit giam ho.

(@ Ghi theo noi dang ky thuong tra, néu khdng c6 noi dang ky thwdng trd thi ghi theo
noi dang ky tam trd; truong hgp khéng c6 noi dang ky thuong trd va noi dang ky tam tra thi
ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: ho chiéu, chirng minh nhan dan hodc gidy to
hop 1é thay thé (vi du: Ching minh nhan dan s6 001089123 do C6ng an thanh phd Ha Noi céap
ngay 20/10/2014).

@ Ghi rd tén co quan dang ky giam hd truéc day (s6, ngay thang nam dang ky).

< De nghi danh dau X vao 6 néu c6 yéu cau cdp ban sao va ghi rd so lvong.
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11. Tha tuc: Thay doi, cai chinh, bd sung thong tin ho tich

Trinh tw thyc hién:

- Néu lya chon hinh thirc ndp hoé so truc ti€p, ngudi cé yéu cau dang ky thay
doi, cai chinh, bd sung thong tin hé tich nép ho so thay doi, cai chinh, b6 sung
thong tin ho tich tai UBND cép xa cé thdam quyén; ndp Ié phi néu thudc truong
hop phai ndp 1é phi thay doi, cai chinh, b6 sung thong tin ho tich; ndp phi cép ban
sao Trich luc thay doi, cai chinh, b0 sung théng tin ho tich néu cé yéu cau cap
ban sao Trich luc thay doi, cai chinh, bd sung thong tin ho tich.

- NEu luya chon hinh thirc nép ho so truc tuyén, ngudi co yéu cau thay doi,
cai chinh, b0 sung thdéng tin ho tich truy cap coéng dich vu céng qudc gia
(https://dichvucong.gov.vn) hodc Hé thong thdng tin gidi quyét thu tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua cé tai
khoan), xac thuc nguoi ding theo hudng dan, ding nhap vao hé théng, xac dinh
ding UBND cap xa c6 tham quyén.

Nguoi cé yéu cau dang kythay doi, cai chinh, bé sung thdng tin ho tich
trec tuyén cung cdp thong tin theo biéu mau dién t& tvong tac thuc hién dang ky
thay doi, cai chinh, b6 sung thong tin ho tich (cung cép trén cong dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi thong qua chirc ning thanh toan truc tuyén hoic bang céach thic khac
theo quy dinh phéap luat, hoan tat viéc nép ho so.

- Cong chtrc ti€p nhan hd so cd trach nhiém kiém tra tinh chinh xac, day
da, thong nhat, hop Ié clia ho so.

(i) Truong hgp ho so day dd, hop Ié thi ti€p nhan hd so; néu ti€p nhan ho
so sau 15 gio thi cé Phiéu hen, trd két qua cho nguoi c6 yéu cau trong ngay lam viéc
tiép theo (n€u nguoi cé yéu cau lwva chon hinh thirc ndp hod so truc ti€p) hodc gli
ngay Phiéu hen, tra két qua qua thw dién tir hodc giri tin nhan hen tra két qua qua
dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co6 yéu cau lva chon hinh
thirc nOp ho so trwc tuyén); chuyén ho so dé cong chirc lam cong tac ho tich xu
I),/' N N

- Sau khi tiép nhan ho so theo hinh thirc ndp truc ti€p, cong chirc ti€p
nhan hd so thwc hién sé hoa (sao chup, chuyén thanh tai liéu dién tl trén hé
thong théng tin, co s& dii liéu) va ky s6 vao tai liéu, hd so giai quyét tha tuc
hanh chinh da dwgc s6 hoa theo quy dinh.

(ii) Truong hop hod so chwra day da, hop Ié thi cé thdng bao cho nguoi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bb sung dé
nguoi cd yéu cau bo sung, hoan thién. Sau khi hd so dwoc bb sung, thuc hién lai
budc (i);

(iii) Trevong hop nguoi cd yéu cau dang ky thay dodi, cai chinh, bd sung
thong tin hd tich khéng b6 sung, hoan thién dwgc hd so thi bdo cao Trudng bd
phan mot clra c6 thong bao tir choi gidi quyét yéu cau dang ky thay doi, cai
chinh, bo sung théng tin ho tich.




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- Cong chirc tw phép - ho tich thdm tra ho so (thdm tra tinh thdng nhét, hop ]é
cla cac thong tin trong ho so, gidy to, tai lieu do nguoi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Trwong hop hd so can bo sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir chdi thi gti thong bao vé tinh trang ho so té¢i BO phan mot clra dé
théng bao cho nguoi ndp hd so - thwe hién lai bwdce (ii) hoac (iii);

+ Truong hop can phai kiém tra, xac minh lam rd hoac do nguyén nhan
khac ma khong thé trd két qua ding thoi gian dd hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré ly do cham
tra két qua va thoi gian hen trd két qua, chuyén Bo phan mot clra dé trd cho
ngudi co yéu cau (néu ngudi c6 yéu cau lwa chon hinh thirc ndp ho so truc tiép)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién t& hodc gii tin
nhan qua dién thoai di dong cho nguoi c6 yéu cau (néu nguodi c6 yéu cau lua
chon hinh thirc ndp hod so truc tuyén).

+ Néu thdy viéc thay doi, cai chinh, bd sung théng tin ho tich la cé co s,
phu hop véi quy dinh cda phap luat dan su va phap luat cé lién quan, ho so day
da, hop I8, ding quy dinh, truong hop ti€p nhan ho so dang ky thay doi, cai chinh,
bd sung thdng tin ho tich theo hinh thic truc ti€p, thi cdng chic tw phap - ho tich
thwc hién viéc ghi vao s6 dang kythay doi, cai chinh, b6 sung thong tin ho tich,
xac dinh lai dan téc, cap nhat théng tin dang ky thay dbi, cai chinh, bo sung théng
tin ho tich va luu chinh thirc trén Phan mém dang ky, quan ly ho tich dién tl dung
chung.

Trudng hop ti€p nhan ho so dang ky thay doi, cai chinh, bd sung thong tin
ho tich theo hinh thic truc tuyén, cong chirc tu phap - hd tich giri lai biéu mau
Trich luc thay doi/cai chinh/b6 sung thong tin ho tich, xac dinh lai dan toc dién
tivoi thong tin day du cho ngudi yéu cau qua thu dién tl hoac thiét bi sb.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day di cla cac
thong tin trén biéu mau Trich luc thay d6i/cai chinh/b6 sung thdng tin hd tich,
xac dinh lai dan toc dién tlr va xac nhan (t6i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day dd hoac
khong c6 phan hoi sau thoi han yéu cau thi cdng chiic tv phap - hd tich thuc hién
viéc ghi ndi dung vao sd dang ky thay doi, cai chinh, b6 sung thong tin ho tich,
xac dinh lai dan tdc, cap nhat thong tin dang thay doi, cai chinh, bo sung thong
tin ho tich va lwvu chinh thic trén Phan mém dang ky, quan ly ho tich dién tl dung
chung.

- Cong chtrc tv phép - ho tich in Trich luc thay ddi/cai chinh/b6 sung thong
tin hd tich tvong tng, trinh Lanh dao UBND ky, chuyén Bd phan mot clra tra két
qud cho nguoi c6 yéu cau.

- Nguwoi cé yéu cau dang ky thay doi, cai chinh, bd sung théng tin hd tich
kiém wa thong tin trén Trich luc thay ddi/cai chinh/bd sung thong tin ho tich,
trong S6 dang ky thay doi, cai chinh, b6 sung théng tin ho tich, xac dinh lai dan
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toc, ky tén vao sd dang ky thay doi, cai chinh, b6 sung thong tin ho tich, xac dinh
lai dan toc, nhan Trich lyc thay ddi/cai chinh/bd sung thong tin ho tich.

Trvong hop thay doi, cai chinh, bd sung thong tin ho tich lién quan dén
Gidy khai sinh, Gidy chirng nhan két hon thi cdng chic tv phap - hd tich ghi noi
dung thay doi, cai chinh ho tich vao Gidy khai sinh, Gidy ching nhan két hon;
b6 sung thong tin ho tich vao muc tvong trng va déng dau vao ndi dung bo sung.

Treong hop dang ky thay doi, cai chinh ho tich khong phai tai noi dang
ky ho tich trwéc day thi UBND cdp xa phai thong bao bang van ban kém theo
ban sao trich luc ho tich dén UBND noi dang ky ho tich trwdc day dé ghi vao SO
ho tich.

Truong hop noi dang ky ho tich trwvdc day la Co quan dai dién thi UBND
cdp xa phai théng bao bang vin ban kém theo ban sao trich luc hd tich dén Bo
Ngoai giao dé chuyén dén Co quan dai dién ghi vao So ho tich.

Céch thirc thwe hign:

Nguoi cé yéu cau dang ky thay doi, cai chinh, bd sung thong tin ho tich,
xac dinh lai dan toc truc ti€p thuc hién hoac Uy quyén cho nguoi khac thwc hién
nop ho so truc ti€p tai B6 phan mot clra ciia UBND cép xa hodc glti hé so qua hé
thong buu chinh hodc ndp hd so trwc tuyén trén cdng dich vu céng qudc gia
(https://dichvucong.gov.vn) hodc Hé thdng thdng tin gidi quyét thd tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwong ho so: (stra doi, bo sung)

- To khai dang ky thay doi, cai chinh, bd sung thong tin ho tich, xac dinh
lai dan toc theo mau (néu nguoi c6 yéu cau lva chon ndp hd so theo hinh thirc
truc ti€p);

- Bi€u mau dién ti twong tac thwc hién dang ky thay déi, cai chinh, bo
sung thoéng tin ho tich, xac dinh lai dan téc (do ngudi yéu cau cung cap thong tin
theo huwdng dan trén céng dich vu céng, néu ngudi ¢ yéu cau lya chon nép hd so
theo hinh thirc tryc tuyén);

- Nguoi c6 yéu cau dang kythay ddi, cai chinh, b6 sung théng tin ho tich
thic hién viéc ndp/xuat trinh (theo hinh thic tric ti€p) hodc tai 1én (theo hinh
thirc tric tuyén) cac gidy to sau:

* Gidy to phai nop

- Gidy to lam can ct thay doi, cai chinh, b6 sung théng tin ho tich.

- Van ban Uy quyén theo quy dinh clha phap luat trong trwdng hop Gy
quyén thuc hién viéc dang ky thay doi, cai chinh, bo sung théng tin ho
tich. Trwong hop nguti dwoc Gy quyén la 6ng, ba, cha, me, con, vg, chéng, anh,
chi, em rudt cia nguoi Uy quyeén thi van ban Gy quyén khdéng phai chirng thuc.

* Gidy to phaixudt trinh

- HO chiéu hodc Chirng minh nhan dan hoac Thé can cuwéc cong dan hoac
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan cé thdm quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla ngwoi cé yéu cau dang ky




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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thay d6i, cai chinh, bé sung thong tin ho tich, xac dinh lai dan toc. Trueong hop cac
thdng tin ca nhan trong cac gidy to nay da cé trong CSDLQGVDC,
CSDLHTDT, duwgc hé théng dién ty dong thi khong phai xuét trinh (theo hinh
thirc triec tiép) hodc tai Ién (theo hinh thirc triec tuyén);

- Giav to c6 gia tri chirng minh thdéng tin vé cu trd trong truong hop co
quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cuw trd cla
cdng dan theo cac phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cta Chinh phi. Trudng hop céac thong tin
vé gidy t& ching minh noi cu trd da duoc khai thac tir Co s& dir liéu quéc gia
vé dan cu bang cac phuong thitrc nay thi nguwoi cé yéu cau khong phai xuat
trinh (theo hinh thic truc ti€p) hodc tai Ién (theo hinh thic truc tuyén).

Trwong hop glri ho so qua hé thdng buwu chinh thi phai gli kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy:

- B06i v6i gidy to ndp, xuat trinh néu nguodi yéu cau ndp hd so theo hinh
thirc tryc tiép:

+ D0i vbi gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan cé trach
nhiém kiém tra, doi chiéu vai thong tin trong to khai, chup lai hodc ghi lai théng
tin dé lwvu trong ho so va tra lai cho nguoi xudt trinh, khéng dwoc yéu cau ndp
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé ndp ban sao ching thwc tir ban
chinh hodc ban sao duoc cép tlr s6 gdc hoac ban chup kem theo ban chinh gidy
to dé doi chiéu. Trwong hop ngudi yéu cau nép ban chup kém theo ban chinh
gidy to thi nguoi ti€p nhan cé trach nhiém kiém tra, ddi chiéu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky nop ban sao gidy to
do.

+ Nguoi tiép nhan cé trach nhiém tiép nhan ding, di h6 so dang ky ho
tich theo quy dinh cta phap luat hd tich, khdng dwoc yéu cau nguoi dang ky hod
tich n6p thém gidy to ma phap luat ho tich khéng quy dinh phai ndp.

- Doi v6i gidy to gtri kém theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup céac gidy to gtri kem theo ho so dang ky dang ky thay doi, cai
chinh, b6 sung théng tin ho tich truc tuyén phai bao dam rd nét, day du, toan ven vé
ndi dung, 1a ban chup bang may anh, dién thoai hodc duoc chup, duoc quét bang
thiét bi dién t, tir gidy t& dwoc cdp hop 1€, con gia tri st dung;

+ Truwdng hop gidy to, tai lieu phai gti kem trong ho so dang ky dang ky
thay d6i, cai chinh, b6 sung thong tin ho tich truc tuyén da cd ban sao dién tlr hodc
da c6 ban dién t&r gidy t& ho tich thi nguoi yéu cau duoc st dung ban dién tir nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc thay déi/cai
chinh/ bé sung thong tin ho tich hodc ban sao Trich luc thay doi/cai chinh/bo
sung thong tin ho tich), nguoi co yéu cau dang ky thay doi, cai chinh, b6 sung
thdng tin hd tich xuét trinh gidy t& tuy than, ndp cac gidy to la thanh phan ho so
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dang ky thay doi, cai chinh, b6 sung thong tin ho tich theo quy dinh phéap luat hod
tich.

- Gidy t0 do co quan cé thdm quyén cla nwdc ngoai cap, cong chirng hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
hoa lanh sy theo quy dinh cla phap luat, trir trvong hop duoc mién theo diéu
wec qudc té€ ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky co yéu cau dang ky thay doi, cai chinh,
b6 sung thong tin hd tich khéng cung cap dugc gidy to néu trén theo quy dinh
hodc gidy t& ndp, xuat trinh bi tay x06a, stra chita, lam gia thi co quan dang ky ho
tich c6 tham quyén hiy bo két qua dang ky thay doi, cai chinh, b6 sung théng tin
ho tich.

S6 lvgng ho so: 01 bd

Thoi han giai quyét:

+ 03 ngay lam viéc doi v&i yéu cau thay doi, cai chinh ho tich; truong hop
phai xac minh thi thoi han gidi quyét khdng qua 06 ngay lam viéc.

+ Ngay trong ngay lam viéc doi véi yéu cau bd sung ho tich, trvong hop
nhan ho so sau 15 gio ma khong gidi quyét dwoc ngay thi trd két qua trong ngay
lam viéc ti€p theo.

Do6i twong thwc hién tha tuc hanh chinh: Ca nhan

Co quan thuc hién tha tuc hanh chinh:

+ UBND cép xa noi da dang ky ho tich trwdc day hoac UBND cép xa noi
cw trd cla nguoi cd yéu cau cd tham quyén giai quyét viéc thay doi, cai chinh
cho nguoi chua di 14 tudi, bé sung ho tich cho cong dan Viét Nam cu trd &
trong nuac.

+ UBND cdp xa noi da dang ky khai tir trwéc day thuc hién viéc cai chinh
ndi dung dang ky khai t.

Co quan phdi hop: Co quan quan ly CSDLQGVDC.

Két qua thuc hién tha tuc hanh chinh:

Trich luc thay d6i/cai chinh/b6 sung thong tin ho tich (ban chinh), ban sao
Trich luc thay doi/cai chinh/b6 sung thong tin ho tich (trudng hop yéu cau cap ban
sao Trich luc thay doi/cai chinh/bd sung thong tin ho tich)..

Lé phi:

+ 10.000 (muw&i ngan dong).

+ Mién 1 phi hd tich vé ding ky ho tich cho nguwi thudc gia dinh c6 cong
vOi cach mang, nguoi thuéc hd ngheo, nguodi khuyét tat.

+ Phi cdp ban sao Trich luc dang ky thay ddi/cai chinh/bd sung théng tin ho
tich (néu cé yéu cau): 8.000 dong/ban sao Trich luc/sy kién h tich da dang ky.

Tén mau don, mau to khai (néu co va dinh kém): (stra d6i, bd sung)

+ T0o khai dang ky thay déi, cai chinh, b sung thong tin ho tich, xac dinh lai
dan toc (néu ndp ho so theo hinh thikc tryc tié€p);
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+ Biéu mau dién tir tvong tac thuc hién dang ky thay d6i, cai chinh, b
sung thong tin ho tich, xac dinh lai dan toc (néu ndp ho so theo hinh thirc truc tuyén).

Yéu cau, diéu kién thyc hién tha tuc hanh chinh:

+ Viéc thay do6i ho, chir dém, tén cho nguoi dwdi 18 tubi phai cd sw dong
y cla cha, me ngudi d6 va dwoc thé hién ro trong To khai; déi voi nguoi tir da 9
tudi trd Ién thi con phai c6 sy dong y cla nguoi do.

+ Viéc cai chinh ho tich chi duoc giai quyét sau khi co di can clr dé xac
dinh c6 sai sot do 16i clia cong chirc lam cong tac ho tich hodc cla ngudi yéu cau
dang ky ho tich; khdng cai chinh ndi dung trén gidy to ho tich da dwoc cdp hop
Ié nham hop thiec hoa thong tin trén hd so, gidy t& ca nhan khac.

+ Gidy to ho tich quy dinh da cap cho ca nhan theo quy dinh ctia phap luat
vé ho tich trwéc ngay 01/01/2016 (ngay Luat HO tich cé hiéu luc) co gia tri st
dung ma khong phai bo sung théng tin ho tich con thi€u so véi biéu mau ho tich
hién hanh.

+ Gidy to ho tich duoc cép hop Ié ké tir ngay 01/01/2016 ma thong tin hd
tich con thiéu thi dwgc b6 sung, néu c6 gidy to, tai lieu do co quan, td chirc co
tham quyén cap hop Ié chirng minh.

Yéu cau ghi bo sung quéc tich Viét Nam chi thuc hién doi véi gidy to ho
tich duoc cap ké tir ngay 01/01/2016, sau khi d& xac dinh nguoi yéu cau dang co
quoc tich Viét Nam theo quy dinh cla Luat Qudc tich Viét Nam.

Can ct phép ly cta thu tuc hanh chinh: (stra d6i, b6 sung)

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luéat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s& dir lieu ho tich dién tt, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 clia Chinh ph sra dai,
b6 sung mot sd diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra gidy khi thuc hién tha tuc hanh chinh, cung cép dich vu cong;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 cta BO Tuv phap quy dinh
chi tiét thi hanh mot s6 diéu cha Luat HO tich va Nghi dinh s6 123/2015/NDB-CP
ngay 15/11/2015 cutia Chinh pha quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luét HO tich;

- Thong tu sd6 01/2022/TT-BTP ngay 04/01/2022 cua BO Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cla Chinh pht quy dinh vé Co s& di liéu ho tich dién tb,
dang ky ho tich tryc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 clta Bo Tai chinh quy
dinh mc thu, ché do thu, ndp, quan ly va str dung phi khai thac, st dung théng tin
trong co s& du liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;
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- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cla B6 Tai chinh huwéng
dan vé phi va lé phi thuéc tham quyén quyét dinh cta HOi déng nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cua B0O Tai chinh ska
ddi, b6 sung mot s6 diéu cta Thong tu s6 85/2019/TT-BTC ngay 29/11/2019
cla BO Tai chinh hwdng dan vé phi va 1é phi thudc thdm quyén quyét dinh cla
Hoi dong nhan dan tinh, thanh phé trwc thudc Trung vong;

- Nghi quyét s6 19/2018/NQ-HDND ngay 07/12/2018 cua H6i dong nhan
dan tinh Séc Trang stra doi, b6 sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua HoOi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, Ié phi thudc tham
quyén quyét dinh ctia HO6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc lap - Tu do - Hanh phac

TO KHAI BANG KY VIEC THAY DOI, CAlI CHINH,
BO SUNG THONG TIN H9 TICH, XAC DINH LAI DAN T oc

L I TV (O SRR
HO, cht d&m, t8N NQUOT YEU CAU ittt a et e s ene s
INOT CLE EFU I (2) ettt b bbbt b bt b ekttt b et eb bt n e
GIAY 0 tUY ThANI(3). ettt s e en s en s s s s
Quan hé véi nguoi dwgc thay doi, cai chinh, xac dinh lai dan toc, b0 sung thong tin ho tich: ....
D& nghi co quaN AANG KY VIBC(4) e ieiieiieeiee sttt
cho ngudi cé tén dudi day:
[ L1 a0 0 (=10 4 T = o R
Ngay, thang, NAM SINN: .ottt st et neeseebesaeeeneenens
Gigi tinh:................ DN t0C it QuOC tich: i,
NGT CU TFU (D) coeiieiiiie ettt st et b e st e et et e s beeae e st e s beebeesbesbesbeeteeabesbesaeesb e besbaeneeseesteateenes
Gidy to thy than:i(3)..ccvieiereieieeeeere e
DA AANG KY (B) ceveveiieeeeeee st e
L6 L PR
ngay......... thang.......... nam........ S0 S Quyén so:
[N To TR0 U Ko (<) ST
o o SRS

T6i cam doan nhirng ndi dung khai trén day la ding s that va chiu trach nhiém trwéc phap luat vé
cam doan cla minh.

Deé nghi cdp ban sao(?: Cé6 ¢ , Khong C ; s lvgng:.......... ban(?)
Lam tai: oo, . ngay....... thang........ nam .......
Nguei yéu cau
(Ky, ghi rd ho, chir dém, tén)
Y kién clia nguoi dwgc thay déi ho, chir dém, tén Y kién cua cha va me (néu thay déi ho, chir
(néu nguoi dé tir dU 9 tudi trd Ién); xac dinh lai dém, tén cho nguoi dudi 18 tudi)

dan toc (néu nguoi do tir d0 15 tudi dén dudi 18
tuoi)
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Chu thich:

() Ghi r6 tén co quan dang ky viéc thay doi, cai chinh, bd sung thong tin ho tich, xéac
dinh lai dan toc.

(9 Ghi theo noi dang ky thuong trd; néu khdng c6 noi dang ky thuong trd thi ghi theo
noi dang ky tam trG; truong hgp khdng c6 noi dang ky thwong trd va noi dang ky tam tra thi
ghi theo noi dang sinh séng.

(3 Ghi thong tin vé gidy to tuy than, ghi rd s6, co quan cdp, ngay cadp hd chiéu, ching
minh nhan dan hodc gidy to hgop 1é thay thé {Vi du: Ching minh nhan dan s6 001089123 do
Cong an thanh phd Ha No6i cap ngay 20/10/2004).

(@ Ghi rd ndi dung loai viéc dé nghi dang ky.

Vidu: thay doi ho, tén/ cai chinh phan khai vé chit dém cla ngwoi me/ xac dinh lai dan
toc/ bo sung phan khai vé nam sinh ctia nguoi cha.

Ghi r6 loai viéc ho tich d& dang ky truéc day co lién quan.

Vi du: Da dang ky khai sinh tai UBND x& Ha Hoi, huyén Thuong Tin, thanh phd Ha
Noi ngay 05 thang 01 nam 2015, s6 10 quyén s6 01/2015.

M)Ghi ré ndi dung thay dai, cai chinh ho tich, bo sung théng hd tich, xac dinh lai dan toc

Vi du: - Broc thay d6i ho tir Nguyén Van Nam thanh Vi Van Nam.

- Buogc cai chinh ndm sinh tir 1975 thanh 1976
(7 Pe nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro s6 luvong.
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12. Thu tuc: cdp gidy xac nhan tinh trang hén nhan

Trinh tw thyc hign:

- Néu lwa chon hinh thirc ndp ho so truc tiép, ngudi cé yéu cau cap Gidy xac
nhan tinh trang hon nhanndp ho so yéu cau cap Gidy xac nhan tinh trang hon nhan
tai UBND cdp xa cé tham quyén; nop Ié phi néu thudc truong hop phai nop 1é phi
cap Gidy xac nhan tinh trang hén nhan.

- Néu lya chon hinh thirc ndp ho so trwc tuyén, ngudi co yéu cau cap Gidy
Xxac nhan tinh trang hon nhan truy cdp c6ng dich vu cdong qubc gia
(https://dichvucong.gov.vn) hodc Hé théng thong tin giai quyét tha tuc hanh chinh
tinh (https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua co6 tai
khoan), xac thwc nguoi ding theo hudng dan, dang nhap vao hé théng, xac dinh
ding UBND cép xa c6 tham quyén.

Nguoi cé yéu cau cap Gidy xac nhan tinh trang hén nhan truc tuyén cung
cap thong tin theo biéu mau ho tich dién tl twong tac cap Gidy xac nhan tinh
trang hon nhan (cung cap trén cong dich vu cong), dinh kém ban chup hodc ban
sao dién tlr cac gidy to, tai lieu theo quy dinh; ndp phi, Ié phi thong qua chic
nang thanh toan tryc tuyén hodc bang cach thirc khac theo quy dinh phap luat,
hoan tat viéc nép ho so.

- Cong chtrc ti€p nhan hd so cd trach nhiém kiém tra tinh chinh xac, day
du, thdong nhat, hop Ié cta ho so.

(i) Trwong hop hd so day dd, hop 1€ thi ti€p nhan ho so; néu ti€p nhan ho
so sau 15 gio thi c6 Phiéu hen, ha két qua cho ngudi cé yéu cau trong ngay lam viéc
tiép theo (néu ngudi co6 yéu cau lya chon hinh thirc n6p ho so truc ti€p) hodc gli
ngay Phiéu hen, tra két qua qua thu dién tl hodc giri tin nhan hen tra két qua qua
dién thoai di dong cho nguoi cé yéu cau (néu ngudi cé yéu cau lva chon hinh
thirc ndp hod so tric tuyén); chuyén hd so dé cong chirc lam cong tac ho tich x&
ly-

- Sau khi ti€p nhan ho so theo hinh thic nop truc ti€p, cdng chic tiép
nhan ho so thwc hién s6 hoda (sao chup, chuyén thanh tai liéu dién tl trén hé
thdng thdng tin, co s& dir liéu) va ky sb vao tai liéu, ho so gidi quyét tha tuc
hanh chinh da dugc sé hoa theo quy dinh.

(ii) Trwong hop ho so chua day da, hop 1é thi ¢6 théng bao cho nguoi yéu
cau bd sung, hoan thién hdé so, néu rd loai gidy to, ndi dung can bo sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi ho so dwoc bo sung, thwc hién lai
buac (i);

(iii) Néu nguoi cé yéu cau cdp Gidy xac nhan tinh trang hon nhan khong
bd sung, hoan thién dwgc ho so thi bado cao Trwdng bd phan ti€p nhan ho so co
van ban tlr chdi giai quyét yéu cau cap Gidy xac nhan tinh trang hén nhan.

- Cong chtrc tw phap - ho tich tham wa ho so (tham wa tinh thong nhat, hop
Ié cta cac thong tin trong ho so, gidy to, tai lieu dinh kem).




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Trwong hop ho so can bd sung, hoan thién hoac khong dd diéu kién giai
quyét, phai tlr choi thi gri thong bao veé tinh trang ho so t6i Bo phan mot clra dé
thong bao cho nguoi nép hd so - thyc hién lai bwdc (ii) hoac (iii);

+ Trwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thdi gian da hen thi cong chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot clra dé trd cho
ngudi c6 yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc ndp hod so truc ti€p)
hodc gti Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gl tin
nhan qua dién thoai di déng cho ngudi c6 yéu cau (néu ngudi co yéu cau lua
chon hinh thicc ndp ho so truc tuyén).

* Trwdng hop nguoi yéu cau xac nhan tinh trang hon nhan da tirng dang
ky thuwdng trd tai nhiéu noi khac nhau thi ngudi d6é cé trach nhiém chiing minh
vé tinh trang hon nhan ctda minh. Trwdong hop ngudi yéu cau khdng ching minh
duoc thi cong chirc tu phap - ho tich bado cdo Cha tich UBND cép xa cé van ban
dé nghi UBND cép xa noi ngu¢i do da ting dang ky thwong tra tién hanh kiém
tra, xac minh vé tinh trang hon nhan ctia nguoi do.

Sau khi nhan dugc van ban dé nghi, UBND cédp xa dwoc yéu cau, tién
hanh kiém tra, xac minh va tra 10i bang vin ban vé tinh trang hén nhan trong
thoi gian thuong tru tai dia phwong clia ngudi cé yéu cau.

NéEu két qua kiém tra, xac minh cho thay nguoi yéu cau cé du diéu kién, viéc
cap Gidy xac nhan tinh trang hon nhan la phu hop quy dinh phap luat hoac sau thoi
han 20 ngay ké tir ngay gi van ban yéu cau xac minh ma khdéng nhan dugc van
ban tra 1oi thi cho phép nguoi yéu cau cdp Gidy xac nhan tinh (rang hén nhan cé
van ban cam doan Vveé tinh trang hon nhan ctia minh.

* Trwong hop ngudi yéu cau cap lai Gidy xac nhan tinh trang hon nhan dé
két hon ma khong nop lai dwgc Gidy xac nhan tinh trang hon nhan da dugc cap
trwvdc day, thi nguoi yéu cau phai trinh bay rd ly do khéng nop lai dugc Gidy xac
nhan tinh trang hon nhan. Trong thoi han 03 ngay lam viéc ké tlr ngay ti€p nhan
ho so, co quan dang ky ho tich c6 van ban trao doi voi noi dw dinh dang ky két
hon tredc day dé xac minh. Trwong hop khong xac minh dwoc hodc khdng nhan
duoc két quad xac minh thi co quan dang ky ho tich cho phép nguoi yéu cau lap
van ban cam doan vé tinh trang hon nhan.

- Truwong hop ti€p nhan hod so cdp Gidy xac nhan tinh trang hén nhan theo
hinh thirc trwc ti€p, thi cdng chirc tv phap - ho tich thuc hién viéc cap nhat thong tin
xac nhan tinh trang hén nhan va lwu chinh thitc trén Phan mém dang ky, quan ly ho
tich dién ti* dung chung.

Truong hop ti€p nhan ho so xac nhan tinh trang hén nhan theo hinh thirc
tric tuyén, cong chirc tw phéap - hd tich gri lai biéu mau Gidy xac nhan tinh trang
hon nhan dién tl voi thong tin day du cho nguoi yéu cau qua thw dién ti hodc thiét
bi sb.
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Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day di cla cac
thdng tin trén biéu mau Gidy xac nhan tinh trang hén nhan dién t& va xac nhan
(toi da mot ngay).

Neu nguoi c6 yéu cau xac nhan théng tin da thong nhat, day du hoac
khong cé phan hodi sau thoi han yéu cau thi cong chirc tv phap - hd tichcap nhat
thong tin xac nhan tinh trang hdn nhan va lwu chinh thic trén Phan mém dang ky,
quan ly ho tich dién t& dung chung.

- Cong chirc tw phap - hd tich in Gidyxac nhan tinh trang hon nhan, trinh
Lanh dao UBND ky, chuyén t&i Bo phan mot clra dé tra két qua cho nguoi ¢ yéu cau.

- Nguoi c6 yéu cau cap Gidy xac nhan tinh trang hon nhankiém tra thong tin
trén Gidy xac nhan tinh trang hon nhan, nhan Gidy xac nhan tinh trang hén nhan.

Cach thirc thuwc hién:

Nguoi c6 yéu cau cdp Gidyxac nhan tinh trang hon nhan tryc tiép thuc
hién hodc 0y quyén cho ngudi khacthwc hién ndp ho so truc ti€p tai BO phan mot
ctra cla UBND cép xa hoac gri ho so qua hé thong bwu chinh hodc nép ho so truc
tuyén trén cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoac Hé théng
thong tin giai quyét tha tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn).

Thanh phan, so lvong ho so: (stra doi, b6 sung)

- To khai cdp Gidy xac nhan tinh trang hon nhan (néu nguoi c6 yéu cau lua
chon ndp ho so theo hinh thirc truc tiép);

- Biéu mau dién ti tvong tac cdp Gidy xac nhan tinh trang hén nhan (do
nguwdi yéu ciu cung cdp thong tin theo hudng dan trén cdng dich vu céng néu
nguoi c6 yéu cau lwa chon ndp ho so theo hinh thirc tric tuyén).

- Nguoi c6 yéu cau cdp Gidy xac nhan tinh trang hdn nhanthuc hién viéc
nop/xudt trinh (theo hinh thirc tric ti€p) hodc tai Ién (theo hinh thic truc tuyén)
cac gidy to sau:

* Giay to phai nop:

- Truong hop ngudi yéu cau cap Gidy xac nhan tinh trang hon nhan da cé
v hodc chong nhwng déd ly hdon hoac nguoi vg/chong da chét thi phai xuéat trinh
(ban chinh) hodc ndp ban sao gidy to hop 1é dé chirng minh;

- Cong dan Viét Nam da ly hon, hay viéc két hon & nwdc ngoai thi phai
ndp ban sao Trich luc ghi chd ly hon.

- Truong hop ca nhan yéu cau cép lai Gidy xac nhan tinh trang hén nhan
dé st dung vao muc dich khac hodc do Gidy xac nhan tinh trang hon nhan da hét
thoi han s dung theo quy dinh thi phadi ndp lai Gidy xac nhan tinh trang hon
nhan da duoc cap trudc do.

- Van ban Gy quyén theo quy dinh cla phap luat trong trvong hop Uy
quyén thuc hién viéc cdp Gidy xac nhan tinh trang hon nhan. Truong hop nguoi
duoc Uy quyén la dng, ba, cha, me, con, vg, chéng, anh, chi, em rudt cla nguoi
ay quyeén thi van ban Gy quyén khdng phai chirng thuec.




https://dichvucong.gov.vn
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* Gidy to phaixuat trinh:

- HO chiéu hodc Chrng minh nhan dan hoac Thé can cuwéc cong dan hoac
cac gidy to0 khac cé dan anh va thong tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung dé chirng minh vé nhan than cla nguoi c6 yéu cau cap Giay
xac nhan tinh trang hén nhan. Truong hgp cac thdng tin ca nhan trong cac gidy
t0 nay da c6 trong CSDLQGVDC, CSDLHTPDT, dugc hé théng dién ty dong thi
khong phai xuét trinh (theo hinh thic truc ti€p) hoac tai Ién (theo hinh thic truc
tuyén);

- Gidy to c6 gia tri chirng minh théng tin vé cu trd trong truvong hop co
quan dang ky ho tich khong thé khai thac dwoc théng tin vé noi cu trd cla
cdng dan theo cac phvong thic quy dinh tai khodn 2 Diéu 14 Nghi dinh sb
104/2022/ND-CP ngay 21/12/2022 cta Chinh phd. Trwong hgp cac thdng tin
Ve gidy to chirng minh noi cu tri da dwoc khai thac tir Co s& dir liéu qubc gia
vé dan cu bang cac phuong théc nay thi nguoi cé yéu cau khdng phai xuét
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thic truc tuyén).

Trwong hop gii hd so qua hé thong bwu chinh thi phai gti kem theo ban
sao cO chirng thuc cac gidy t& phai xudt trinh néu trén.

*Luwuy:

- Trvong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich két hon thi cong chirc tu phap - ho tich trinh Lanh dao UBND ky
cdp 01 ban Gidy xac nhan tinh trang hén nhan dé st dung vao muc dich két hon
cho nguoi yéu cau.

- Trvong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon thi trong Gidy xac nhan tinh
trang hon nhan phai ghi ré6 muc dich si dung, sé lwvgng Gidy xac nhan tinh trang
hon nhan dugc cap theo yéu cau.

- Trwong hop yéu cau cap Gidy xac nhan tinh trang hon nhan dé két hon
vOi nguoi cung gidi tinh hodc két hon véi ngudi nwdc ngoai tai Co quan dai dién
nwdc ngoai tai Viét Nam thi co quan dang ky ho tich tir chéi gidi quyét.

- B6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ DOi voi gidy t& xuat trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, doi chiéu vai thong tin trong t& khai, chup lai hodc ghi lai théng
tin dé lvu trong ho so va tra lai cho nguwdi xuat trinh, khdng dwoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich c6 thé ndp ban sao chirng thuc tir ban
chinh hodc ban sao duoc cdp tlr sO goc hodc ban chup kém theo ban chinh gidy
to0 dé déi chiéu. Trwong hop nguoi yéu cau ndp ban chup kém theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chi€u ban chup véi ban
chinh va ky xac nhan, khong dwvoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.
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+ Nguoi ti€p nhan cd trach nhiém tiép nhan ding, di hd so déang
tich theo quy dinh cta phap luat hd tich, khéng dwoc yéu cau nguoi dang
tich nép thém gidy to ma phap luat ho tich khdng quy dinh phai nop.

- D0i voéi gidy to giri kém theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

ky hd
ky ho

+ Ban chup céc gidy to glri kem theo ho so cap Gidy xac nhan tinh trang hon
nhantruc tuyén phai bado ddm rd nét, day dd, toan ven vé ndi dung, la ban chup
bing may anh, dién thoai hodc duwoc chup, dwoc quét bang thiét bi dién tk, tir gidy
to dwoc cap hop 1€, con gia tri st dung;

+ Truwong hop gidy to, tai liéu phai gtri kem trong ho so cap Gidy xac nhan
tinh trang hon nhantryc tuyén da c6 ban sao dién tr hoac da c6 ban dién tlr gidy to
ho tich thi ngudi yéu cau dugc str dung ban dién ttr nay.

+ Khi dén co quan dang ky hd tich nhan két qua, ngudi cé yéu cau cap
Giayxac nhan tinh trang hén nhan xuét trinh gidy to tuy than, nép cac gidy to la
thanh phan ho so cdp Gidyxac nhan tinh trang hon nhantheo quy dinh phap luat ho
tich.

- Giay to do co quan cé thdm quyén cta nwdc ngoai cap, cong chirng hoac
xac nhan de st dung cho viéc dang ky ho tich tai Viét Nam phai dwgc hop phéap
héa 1anh sw theo quy dinh cta phap luat, trir trudng hop dwoc mién theo diéu
wéc quoc t€ ma Viét Nam la thanh vién.

Trwong hop ngudi yéu cau cdp Gidy xac nhan tinh trang hén nhan khong
cung cap duoc gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tay
x6a, stra chita, lam gia thi co quan dang ky hd tich cé thdm quyén hly bod két
qua xac nhan tinh trang hén nhan.

- Trwong hop cho phép ngudi yéu cau dang ky hd tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich r6
cho nguoi l1ap van ban cam doan vé trach nhiém, hé qua phap ly cla viéc cam doan
khong dung su that.

Co quan dang ky ho tich tir ch6i gidi quyét hodc dé nghi co quan c6 tham
quyén hay bo két quad dang ky ho tich, néu cé co s& xac dinh ndi dung cam doan
khong dung su thét.

S6 lvgng ho so: 01 bd

Thoi han gidi quyét: 03 ngay lam viéc; truong hop phai xac minh thi
thoi han gidi quyét khdong quéa 23 ngay.

Do6i twong thuc hién tha tuc hanh chinh: Ca nhén

Co quan thuc hién tha tuc hanh chinh:

+ UBND cép xa noi nguoi yéu cau cdp Gidy xac nhan tinh trang hén nhan
thuong trd.

+ Truong hop nguti yéu cau cdp Gidy xac nhan tinh trang hén nhan
khong cé noi thuong trd thi UBND cap xa noi tam tra thuc hién viéc cap Giay
Xac nhan tinh trang hén nhan.
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Co quan phdi hop: Co quan quan ly CSDLQGVDC, UBND céap xa noi
thwong tra trwdc day cla nguoi yéu cau cdp Gidy xac nhan tinh trang hén nhan
(truong hop nguoi yéu cau da thwdng trd & nhiéu noi khac nhau), UBND noi du
dinh dang ky két hon truwéc day.

Két qua thwc hién thd tuc hanh chinh: Gidy xac nhan tinh trang hon
nhan (ban chinh).

Lé phi: 10.000 dong (muoi ngan dong).

+ Mién Ié phi vé ding ky hd tich cho ngudi thudc gia dinh c6 céng véi
cach mang; nguoi thudc ho ngheo; nguoi khuyét tat.

Tén mau don, mau to khai (néu c6 va dinh kém):

+ T khai cdp Gidy xac nhan tinh trang hén nhan theo mau (néu ndp hd so
theo hinh thic truc tiép);

+ Biéu mau dién tlr tvong tac cdp Gidy xac nhan tinh trang hon nhan (néu
ndp ho so theo hinh thirc tric tuyén).

Yéu cau, diéu kién thuc hién thd tuc hanh chinh:

Truwong hop yéu cau xac nhan tinh trang hon nhan nham muc dich két hon
thi ngudi yéu cau phai dap (ng du diéu kién két hon:

+ Nam ttr dd 20 tudi trd 1én, nik tr d0 18 tudi tro 1én;

+ Viéc két hon do nam va ni* tv nguyén quyét dinh;

+ Khong bi mat nang luc hanh vi dan su;

+ Viéc két hon khong thuéc mot trong cac truong hop cdm két hon, gom:

. Két hon gia tao, ly hon gia tao;

. Tao hon, cudng ép két hon, lira doi két hon, can tro két hon;

. Nguoi dang c6 vg, c6 chong ma két hén véi nguoi khac hoac chua co
vo, chua c6 chong ma két hon véi nguoi dang cé chong, ¢ vo;

. K&t hon gilra nhitng nguoi cung dong mau vé tric hé; gitra nhitng nguoi
c6 ho trong pham vi ba doi; gitra cha, me nudi voi con nubi; gilta nguoi da tng
la cha, me nudi v&i con nudi, cha chdng v&i con dau, me vo véi con ré, cha
duong v@i con riéng cla vo, me k€ vai con riéng cla chong;

- Nha nwéc khéng thira nhan hén nhén gitra nhitng ngwoi cung gidi tinh.

Treong hop yéu cau cdp Gidy xac nhan tinh trang hén nhan dé st dung
vao muc dich khac, khong phai dé dang ky két hon, thi nguwoi yéu cidu khong
phai dap ¢ng diéu kién két hon.

Can clr phap ly chia thd tuc hanh chinh: (stra d6i, b6 sung)

- Luat Ho tich s6 60/2014/QH13;

- Luat Hon nhén va gia dinh nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cua Chinh phu quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh sd 87/2020/ND-CP ngay 28/7/2020 cta Chinh phu quy dinh vé
Co s& di lieu ho tich dién tlr, dang ky ho tich truc tuyén;
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- Nghi dinh s6 104/2022/ND-CP ngay 2i/12/2022 cla Chinh ph stra doi.
hd sung mot s6 diéu cla cac nghi dinh lién quan dén viéc ndp, xudt trinh s6 ho
khau, sd tam trd giav khi thwc hién thd tuc hanh chinh, cung cap dich vu cong;

Théng tv so 04/2020/TT-BTP ngay 28/5/2020 cta Bd Tw phap quy dinh
chi tiét thi hanh mot s6 diéu clia Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cua Chinh phl quy dinh chi tiét mo6t s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 cta B6 Tuw phap quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-CP ngay
28/7/2020 clia Chinh pht quy dinh vé Co s& dit liéu ho tich dién tlr, dang ky hd
tich truc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 ctia B6 Tai chinh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung phi khai thac, st dung thoéng tin trong
co s@ dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la nguoi
goc Viét Nam, 1é phi qudc tich;

- Théng tw s6 85/2019/TT-BTC ngay 29/11/2019 cta B Tai chinh hwéng dan
vé phi va Ié phi thuéc tham quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh
phé truc thudc Trung vong;

- Thong tu s6 106/2021/TT-BTC ngay 26/11/2021 clia BO Tai chinh ska
doi, b6 sung mot s6 diéu cla Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
cla BO Tai chinh hudng dan vé phi va I& phi thudc thdm quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé truc thuéc Trung wong;

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cta Hoi dong nhan
dan tinh Séc Trang stra doi, bdo sung Nghi quyét s0 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
mic thu, ché do thu, ndp, quan ly va s dung mot so loai phi, I& phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doc l1ap - Tw do - Hanh phuc

TO KHAI CAP GIAY XAC NHAN TiNH TRANG HON NHAN
L R )

Ho, chlt d&m, tEN NQUOT YEU CAU: oot
N o T 4 1 2 USSP

Gidy to tay than:Q

Tinh trang hon nhan: (4

Muc dich st dung Gidy xac nhan tinh trang hdn nhan: (5

T6i cam doan nhi*tng ndi dung khai trén day la dang su that va chiu trach nhiém truéc
phap luat vé cam doan clia minh.
Lamtai:..cccoeeeiecieiens ,ngay......... thang......... nam

Nguei yéu cau
(Ky, ghi ro ho, chii dém, tén)
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Cha thich:

(D) Ghi rd tén co quan cdp gidy XNTTHN.

(@ Trwong hop cong dan Viét Nam cu trd trong nuéc thi ghi theo noi dang ky thuwong trd. néu
khong c6 noi ddng ky thwdng tra thi ghi theo noi dang ky tam tra.

Trwong hgp cong dan Viét Nam cu trG & nudc ngoai thi ghi theo noi thwong trd hodc tam tra &
nuGc ngoai.

< Ghi thong tin vé gidy to tuy than nhw: hd chiéu, chitng minh nhan dan hodc gidy t& hop 1€ thay
thé (vi du: Chrng minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cdp ngay 20/10/2004).

(1) B6i vGi cong dan Viét Nam cu trd & trong nwéc thi ghi rd tinh trang hén nhan hién tai: dang cé
vo hodc cé chdng; hodc chua dang ky két hon véi ai; hodc dad dang ky két hon/da c6 vo hodc chong,
nhwng da ly hon hodc nguoi kia da chét.

Dai voi nguoi dang c6 vo/chdng yéu cau xac nhan tinh trang hén nhan trong thoi gian truéc khi
dang ky két hon thi ghi: Trong thoi gian tir ngay...thang....nam....dén ngay....thang.....ndm....chua
dang ky két hon véi ai; hién tai dang cé vg/chong la ba/ong... (Gidy chirng nhan két hon s6 ..., do ...
cap ngay...thang...nam).

Doi voi cong dan Viét Nam cuv trd & nwdc ngoai cé yéu cau xac nhan tinh trang hén nhan trong
thoi gian cu trad tai Viét Nam truéc khi xudt canh; ngwoi da qua nhiéu noi thuong trd khac nhau dé
nghi xac nhan tinh trang hén nhan tai noi thwong trd truéc day thi khai vé tinh trang hdn nhan cua
minh trong thoi gian da thuong trd tai noi d6 (Vi du: Khong dang ky két hon véi ai trong thoi gian cw
(L (R - , tr ngay......thang....nam......... dén ngay......... thang........ nam..... )-

Do6i voi cong dan Viét Nam dang cu tri ¢ nuwéc ngoai, c6 yéu cau xac nhan tinh trang hén nhan
trong thoi gian cw tri & nuéc ngoai, thi khai vé tinh trang hon nhan cua minh trong thoi gian cuw tri tai
nuec dé (Vi du: trong thoi gian cuw tra tai CHLB Buc tr ngay......thang.....ndm ........ dén ngay.........
thang...... nam........ khong dang ky két hon véi ai tai Dai st quan Viét Nam tai CHLB Blc).

(® Ghi ré muc dich st dung Gidy xac nhan tinh trang hén nhan. Truong hop st dung Gidy xac
nhan tinh trang hén nhan dé két hon, thi phai ghi rd két hon véi ai (ho, chit dém, tén; ngay, thang, nam
sinh; qudc tich; gidy to tuy than; noi cu trd); noi dv dinh dang ky két hon.
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13. Thu tuc: Bang ky lai khai sinh

Trinh tw thuc hién:

- Néu lya chon hinh thic ndp ho so truc tiép, ngudi cé yéu cau dang ky lai
khai sinh ndp ho so dang ky lai khai sinh tai UBND cap x& c6 tham quyén; nop 1é
phi néu thudc trwvong hop phai ndp 1€ phi dang ky lai khai sinh; ndp phi cap ban
sao Gidy khai sinh néu c6 yéu cau cap ban sao Giay khai sinh.

- Néu lya chon hinh thitc n6p ho so truc tuyén, ngudi cé yéu cau dang ky
lai khai sinh truy cap c6ng dich vu cong quéc gia (https://dichvucong.gov.vn) hodc
Hé thong thong tin gidi quyét thd tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua cé tai khoan),
xac thuc ngudi ding theo hwéng dan, dang nhap vao hé théng, xac dinh dung
UBND cép xa c6 tham quyeén.

Nguoi c6 yéu cau dang ky lai khai sinh truc tuyén cung cap thong tin theo
biéu mau dién tir tvong tac dang ky lai khai sinh (cung cép trén céng dich vu
cong), dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai lieu theo quy
dinh; nop phi, 1& phi théng qua chirc ndng thanh toan truc tuyén hodc bang cach
thic khac theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chtrc ti€p nhan hd so cb trach nhiém kiém tra tinh chinh xac, day
dd, thdng nhat, hop Ié cta ho so.

(i) Trwong hop hé so day da, hop 1€ thi tiép nhan ho so, c6 Phi€u hen, tra
két qua cho nguoi c6 yéu cau (néu nguoi cé yéu cau lua chon hinh thirc ndp ho so
trwc tiép) hodc gtri ngay Phiéu hen, tra két qua qua thw dién t& hodc gii tin nhan
hen trd két qua qua dién thoai di dong cho nguti cé yéu cau (néu ngudi cd yéu
cau lua chon hinh thirc ndp ho so tric tuyén), dong thoi chuyén ho so dé cong
chirc lam cbng tac ho tich x ly.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc ti€p, cong chirc ti€p
nhan hd so thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién tl trén hé
thong thong tin, co s dir liéu) va ky s6 vao tai liéu, hd so gidi quyét thd tuc
hanh chinh da dwgc s6 hoa theo quy dinh.

(ii) Trwong hop hd so chua day da, hop Ié thi cé thong bao cho nguoi yéu
cau bd sung, hoan thién ho so, néu rd loai gidy to, ndi dung can b6 sung dé
nguoi cd yéu cau bd sung, hoan thién. Sau khi hd so dwoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi cd yéu cau dang ky lai khai sinh khong bd sung, hoan
thién dwgc ho so thi bao cao Trudng bd phan ti€p nhan ho so ¢6 van ban tir choi
gidi quyét yéu cau dang ky lai khai sinh.

- Cong chirc tw phap - ho tich tham tra hd so (tham tra tinh thdng nhat, hop
Ié clia cac thdng tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh
hodc dinh kem).

+ Truong hop ho so can bb sung, hoan thién hodc khéng dd diéu kién giai
quyét, phai tir chdi thi giri thong bao vé tinh trang ho so t¢i B6 phan mot clra dé
thong bao cho ngudi ndp hé so —thwc hién lai buwéc (ii) hoac (iii);
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+ Trvong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khéng thé trd két qua dang thoi gian d& hen thi cong chirc lam cdng tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong dé néu ré ly do cham
trd két qua va thoi gian hen tra két qua, chuyén B phan mot clra dé trd cho
nguoi cé yéu cau (néu ngudi cé yéu cau lya chon hinh thirc ndp ho so truc tiép)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thv dién tr hoac gui tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi cod yéu cau lua
chon hinh thrc ndp hoé so truc tuyén).

Trwong hop viéc dang ky lai khai sinh dugc thuc hién tai UBND cép xa
khong phai noi dang ky khai sinh tredc day thi cong chirc tv phap - hé tich bao
cao Chua tich UBND céap xa c6 van ban dé nghi UBND céap xa noi dang ky khai
sinh trwdc day kiém tra, xac minh vé viéc lwu git so ho tich.

Sau khi nhan dwgc van ban dé nghi, UBND noi da dang ky khai sinh
tredc day tién hanh kiém tra, xac minh va tra 1&i bang van ban vé viéc con luu
gilr hodc khong lwu gitr dugc so ho tich.

Truong hop gidy to cla ngudi yéu cau dang ky lai khai sinh khéng co
théng tin chirng minh quan hé cha, me, con thi co quan dang ky hé tich c6 van
ban dé nghi co quan céng an cé thdm quyén xac minh. Trwong hop co quan
cong an tra 1oi khéng cé thong tin thi co quan dang ky ho tich cho ngudi yéu cau
dang ky lai khai sinh lap van ban cam doan vé thong tin cla cha, me va xac dinh
ndi dung khai sinh theo van ban cam doan.

Sau khi nhan duoc két qud xac minh vé viéc khong con luu gitr dugc SO
ho tich tai noi da dang ky khai sinh hodc sau thoi han 20 ngay ké tir ngay gUi
van ban yéu cau xac minh ma khoéng nhan dwoc van ban trd 1oi, néu thdy viéc
dang ky lai khai sinh chinh xac, ding quy dinh phap luat, ho so day du, hop Ié,
dung quy dinh, truong hop ti€p nhan ho so dang ky lai khai sinh theo hinh thiic truc
tiép, thi cong chirc tu phap - ho tich thuc hién viéc ghi vao SO dang ky khai sinh,
cap nhat thong tin dang ky lai khai sinh va lwvu chinh thitc trén Phan mém dang ky,
quan ly hé tich dién t&r dung chung.

Truong hop ti€p nhan ho so dang ky lai khai sinh theo hinh thirc tric tuyén,
cong chirc tw phap - ho tich gvi lai biéu mau Gidy khai sinh dién t& véi thong tin
day dd cho nguoi yéu cau qua thu dién tir hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day du cla céc
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t8i da mot ngay).

Néu nguoi c6 yéu cau xac nhan thong tin da thong nhat, day dd hodc
khdng c6 phan hoi sau thdi han yéu cau thi cong chirc tv phap - ho tichthwc hién
viéc ghi ndi dung vao so dang ky khai sinh, cap nhat théng tin dang ky khai sinh va
lvu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chrc tu phap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén téi Bo phan mot clra dé tra két qua cho ngudi cé yéu cau.
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- Nguoi ¢ yéu cau dang ky lai khai sinh kiém tra thong tin rén Gidy khai
sinh, trong s6 dang ky khai sinh va ky tén vao s6 dang ky khai sinh, nhan Giay
khai sinh.

Cach thtc thuc hién:

Nguoi cé yéu cau dang ky lai khai sinh tryc ti€p thuc hién hodc Gy quyén
cho nguti khac thwc hién viéc dang ky lai khai sinh tai B6 phan mot clra cla
UBND cép xa hodc gri hd so qua hé thdng bwu chinh hodc nép hé so truc tuyén
trén Cong dich vu céng qubc gia (https://dichvucong.gov.vn) hodc Hé thong thong
tin gidi quyét thu tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lwvong ho so: (stra doi, bo sung)

- To khai ding ky lai khai sinh theo mau, trong dé c6 cam doan clia nguoi
yéu cau veé viéc dd nop du cac gidy to hién c6 (nfu nguoi cé yéu cau lwa chon nop
ho so theo hinh thiic truc tiép);

- Bi€u mau dién t& tvong tac ding ky lai khai sinh, trong d6 c6 cam doan
cac thong tin cung cép la dang su that, khong con ban chinh Gidy khai sinh, da
ndp du cac gidy to hién cé va chiu hoan toan trach nhiém truéc phap luat vé noi
dung cam doan ctia minh (do ngudi yéu cau cung cdp théng tin theo hwéng dan
trén Cong dich vu céng néu nguoi c6 yéu cau lua chon ndp hd so theo hinh thirc
truc tuyén).

- Nguoi c6 yéu cau dang ky lai khai sinh thwc hién viéc nép/xuat trinh
(theo hinh thiic tryc ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao toan bo ho so, gidy to cla ngudi yéu cau hodc ho so, gidy to, tai
lieu khac trong do6 c6 thong tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 tham quyén cla Viét Nam cép
hop 1& (ban sao dwoc chirng thuc tlr ban chinh, ban sao dwgc cép tir s6 dang ky
khai sinh); Ban chinh hodc ban sao gidy to cé gia tri thay thé Gidy khai sinh
duwoc cdp trwée ndm 1945 & mién Bic va trwdc ndm 1975 & mién Nam.

+ Truong hop ngudiyéu cau khong co6 gidy t& néu trén thi phai ndp ban
sao gidy to do co quan, t6 chirc c6 tham quyén clha Viét Nam cap hop 1€ nhu:
Gidy chi*rng minh nhan dan, Thé can cuéc cong dan hoac HO chiéu; giady to
chimg minh vé noi cu tri; Bang t6t nghiép, Gidy ching nhan, Ching chi, Hoc
ba, ho so hoc tap do co quan c6 tham quyén cdp hodc xac nhan; giay to khac co
thong tin vé ho, chii dém, tén, ngay, thang, nam sinh cla ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém nop day du ban sao cac
gidy t& néu trén (néu cd) va phai cam doan da ndp du cac gidy t& minh co; chiu
trach nhiém, hé qua cua viéc cam doan khdéng dlng sv that.

- Truong hop nguoi yéu cau dang ky lai khai sinh la can bd, cong chtrc,
vién chtrc, nguoi dang cng tac trong lyc lwgng vi trang thi phai c6 van ban xac
nhan ctia Tha trudng co quan, don vi vé viéc nhitng ndi dung khai sinh cla
nguoi d6 gdm ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; qudc
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tich; qué quan; guan hé cha - con, me - con phu hop v6i hd so do co quan, don
vi dang quéan ly.

- Van ban Uy quyén theo quy dinh cla phap luat trong truong hop Gy
quyén thuc hién viéc dang ky lai khai sinh. Treong hop ngudi duoc Gy quyén la
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt cla nguoi Uy quyén thi van
ban Gy quyén khdéng phai chirng thuc.

* Gidy to phaixuat trinh:

- Ho chiéu hoac Chirng minh nhan dan hodac Thé can cuéc cong dan hodc
cac gidy to khac c6 dan anh va thdng tin ca nhan do co quan c6 thdm quyén cép,
con gia tri si dung dé chirng minh vé nhan than ctia nguoi c6 yéu cau dang ky
lai khai sinh. Trwong hop cac thong tin ca nhan trong cac gidy to nay da cé trong
CSDLQGVDC, CSDLHTPBT, duwgc hé thong dién tu dong thi khdng phai xuat
trinh (theo hinh thiic truc ti€p) hoac tai Ién (theo hinh thic truc tuyén);

- Gidy to c6 gia tri chirng minh thdng tin vé cu trd trong trvong hop co
quan dang ky ho tich khong thé khai thac dugc théng tin vé noi cuw trd cla
cdng dan theo cac phwong thirc quy dinh tai khoan 2 Diéu 14 Nghi dinh s0
104/2022/ND-CP ngay 21/12/2022 cua Chinh phd. Trudng hgp cac thdng tin
vé gidy to chirng minh noi cu trd da duoc khai thac tir Co s& dir liéu qudc gia
vé dan cu bang cac phwong thirc nay thi ngudi cé yéu cau khdng phai xuét
trinh (theo hinh thirc trwc ti€p) hodac tai I1én (theo hinh thirc truc tuyén).

Truwong hop glri ho so qua hé théng buu chinh thi phai gtri kém theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy

- B6i voi gidy to ndp, xuat trinh néu nguodi yéu cau nép hod so theo hinh
thirc truc tiép:

+ D06i voi gidy to xuat trinh khi dang ky ho tich, nguoi ti€p nhan cé trach
nhiém kiém tra, doi chiéu v&i thdng tin trong to khai, chup lai hodc ghi lai thong
tin dé lwu trong ho so va tra lai cho nguoi xuét trinh, khéng duoc yéu cau nop
ban sao hodc ban chup gidy to dé.

+ Nguoi yéu cau dang ky hd tich cé thé ndp ban sao chirng thuc tir ban
chinh hoac ban sao duoc cédp tlr s6 goc hodc ban chup kem theo ban chinh gidy
to dé dbi chiéu. Truong hop nguodi yéu cau ndop ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan cd trach nhiém kiém tra, d6i chiéu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau ngudi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan cd trach nhiém ti€p nhan dung, di ho so dang ky ho
tich theo quy dinh cla phap luat hd tich, khdng duoc yéu cau nguodi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khéng quy dinh phai ndp.

- Doi v6i gidy to gtri kém theo néu ngudi yéu cau ndp hd so theo hinh
thirc tryc tuyén:

+ Ban chup cac gidy t& giti kém theo ho so dang ky lai khai sinh truc tuyén
phai bao dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bang may anh, dién
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thoai hodc dwoc chup, duoc quét bang thiét bi dién tk, tir gidy to dwoc cap hop Ié,
con gia tri st dung;

+ Truwong hop gidy to, tai liéu phai giti kem trong ho so dang ky lai khai sinh
tric tuyén da c6 ban sao dién tl hodc da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau duoc st dung ban dién tr nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Gidy khai sinh/ban sao
Gidy khai sinh), ngu0i c6 yéu cau dang ky lai khai sinh phai xudt trinh gidy to tuy
than, ndp cac gidy to la thanh phan hé so dang ky lai khai sinh theo quy dinh phap
luat ho tich.

- Gidy t0 do co quan cd tham quyén cla nuéc ngoai cap, cong chirng hodc
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap
héa 1anh su theo quy dinh cta phap luat, trir treong hop dwoc mién theo diéu
wéc qudc té ma Viét Nam la thanh vién.

Trwdng hop nguoi c6 yéu cau dang ky lai khai sinh khéng cung cép duoc
gidy to néu trén theo quy dinh hodc gidy t& ndp, xuat trinh bi tay xda, stra chira,
lam gid thi co quan dang ky ho tich c6 thdm quyén hly bd két qua dang ky lai
khai sinh.

- Truong hop cho phép nguti yéu cau dang ky hd tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky hd tich phai gidi thich rd
cho nguoi 1ap van ban cam doan vé trach nhiém, hé qua phap ly cla viéc cam doan
khdng dung su thét.

Co quan dang ky ho tich tir choi giai quyét hodc dé nghi co quan cé tham
quyén hay bd két qua dang ky ho tich, néu cé co s& xac dinh ndi dung cam doan
khong dung su that.

S6 luvgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phadi xac minh thi
thoi han gidi quyét khong qua 25 ngay.

DPoi twong thwc hién tha tuc hanh chinh: Céa nhan

Co quan thwc hién tha tuc hanh chinh: UBND cép xa noi da dang ky
khai sinh tru¢c day hoac UBND cép xa noi nguoi yéu cau dang ky lai khai sinh
thuong tru.

Co quan ph6i hgp: Co quan quan ly CSDLQGVDC; UBND cép xa noi
nguoi yéu cau dang ky lai khai sinh da dang ky khai sinh trwvéc day trong truwong
hop thwc hién dang ky lai khai sinh tai UBND cdp xa noi thudng tri; Co quan
céng an c6 tham quyén.

KE&t qua thuc hién tha tuc hanh chinh:

Gidy khai sinh (ban chinh); ban sao Gidy khai sinh (trwong hop yéu cau
cap ban sao Gidy khai sinh)

Lé phi:

+ 5.000d (nam ngan dong)
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+ Mién 1& phi ho tich vé dang ky hé tich cho ngudi thudc gia dinh c6 cong
vOi cach mang, nguoi thuéc hd ngheéo, ngudi khuyét tat.

+ Phi cdp ban sao Giady khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/sv kién ho tich da dang ky.

Tén mau don, mau to’ khai (néu cé va dinh kém):

+ To khai dang ky lai khai sinh (néu ndp ho so theo hinh thirc truc tiép);

+ Biéu mau dién tir tvong tac dang ky lai khai sinh (néu ndp hod so theo hinh
thirc truc tuyén).

Yéu cau; diéu kién thuwc hién tha tuc hanh chinh:

+ Viéc khai sinh dd dwoc dang ky tai co quan c6 thdam quyén cua Viét
Nam trwéc ngay 01/01/2016 nhuwng sé dang ky khai sinh va ban chinh Gidy khai
sinh déu bi mat.

+ Nguoi co yéu cau con song tai thoi diém yéu cau dang ky lai.

Can clt phap ly cia tha tuc hanh chinh: (stra doi, b6 sung)

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cta Chinh pha quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phd quy dinh vé
Co s& dit liéu ho tich dién tlr, dang ky ho tich trwc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cla Chinh phu stra doi,
bd sung mot so diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra giay khi thuc hién thu tuc hanh chinh, cung cap dich vu cong;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tuw phap quy dinh
chi tiét thi hanh mot sé diéu cla Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cta Chinh phi quy dinh chi tiét mo6t s6 diéu va bién phap thi hanh
Luat HO tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cla BO Tuv phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 clia Chinh phl quy dinh vé Co s& di¥ lieu ho tich dién tk,
dang ky ho tich truc tuyén;

- Thong tv s6 09/2022/TT-BTP ngay 30/12/2022 cta BO trwéng BO Tu
phap bai bo mot s6 ndi dung tai cac Thong tw trong ITnh vic tro gitp phap ly, ho
tich do Bo trwdng B6 Twphap ban hanh;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla BO Tai chinh quy
dinh méc thu, ché doé thu, ndp, quan ly va str dung phi khai théac, st dung théng tin
trong co s6 dir liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, 1é phi qudc tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cla BO Tai chinh huwéng
dan vé phi va 1é phi thudc thdm quyén quyét dinh cla Hoi ddong nhan dan tinh,
thanh pho truc thudc Trung wong;







&)

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cla Bo Tai chinh sira
ddi, b6 sung mot so diéu cla Thong tw sd 85/2019/TT-BTC ngay 29/11/2019
ctia BO Tai chinh hwéng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
HG6i dong nhan dan tinh, thanh phé trwc thuéc Trung wong;

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Séc Trang sira ddi, bo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
mtc thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, 1é phi thudc tham
quyén quyét dinh ctia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
béc 1ap - Tw do - Hanh phuc

TO KHAI DANG KY LAI KHAI SINH

KINN G B 2
Ho, chlr dém, tén nguOi YEU CAU: .ooocioevieiceeeceeeeee e
NOT CU ETUZ(2). et

Gidy to tuy than:@

Quan hé v&i ngui dugc khai Sinh: ...
tié nghi co quan dang ky lai khai sinh cho nguoi c6 tén duwéi day:
[ o o] o NV 0 (=T ¢ T =T [T
Ngay, thang, N&M SiNh ..., ghi bang chir: .........

Ho, chlt dém, tén nguOi Cha .
Nam sinh:(B).....cccceveveveveiecien Dan toc:................ Quadc tich:
NOT CU TFUZ(2) et

Da dang Ky Khai SINN taiz(6).......eerverreiieiiiieie e e

Gidy khai Sinh SO (D)...ccovevevereeeereneee, . quyén s0<............ ngay....../
............ [

To6i cam doan nhi*tng ndi dung khai trén day la ding su that va da nop da céac gidy to
hién co. Toi chiu trach nhiém trugc phap luat vé viéc cam doan clia minh.
Lam tai:..ccocoeveinniennn, ngay........ thang......... NaAM....ccvenee.
Nguoi yéu cau
(Ky, ghi r6 ho, chir dém, tén)

Dé nghi cép ban sao@= C6 ¢ , Khdngn
S6 lugng:........ ban
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Cha thich:

(,)Ghi rd tén co quan dang ky lai khai sinh

( Ghi theo noi dang ky thudng tra; néu khong cé noi dang ky thwong trd thi ghi
theo noi dang ky tam trd; trwong hop khdng c6 noi dang ky thwong trd va noi dang ky
tam tr( thi ghi theo noi dang sinh song.

(3 Ghi thdng tin vé gidy t& tuy than cla ngudi di dang ky, ghi rd s, co quan cap,
ngay cdp hd chiéu, chirng minh nhan dan hodc gidy to hop lé thay thé {Vi du: Chiing
minh nhan dan s6 001089123 do Cong an thanh phd Ha Noi cap ngay 20/10/2004).

@ Truwong hop sinh tai co s¢ y té thi ghi rd tén co sé y té va dia chi co sy té do;
truong hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cdp hanh chinh (xa, huyén,
tinh) noi sinh ra; trweong hop khong rd noi sinh day da thi chi ghi dia danh hanh chinh
cap tinh.

(® Ghi day di ngay, thang sinh clia cha, me (néu cd).

6 Ghi tén co quan da dang ky khai sinh trugc day.

(7 Chi khai trong truong hop biét ro.

@Deé nghi danh dau X vao 6 néu co6 yéu cau cap ban sao va ghi ro s6 lugng.
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14. Thu tuc: Bang ky khai sinh cho ngwoi da c6 ho so, gidy td cd nhan

Trinh tu’thwc hién:

- Néu lya chon hinh thic ndp ho so truyc tiép, ngudi co ycu cau dang ky khai
sinh nop ho so dang ky khai sinh tai UBND cédp xa c6 tham quyén; ndp Ié phi néu
thudc trwvdng hop phai ndp 1é phi dang ky khai sinh; nop phi cap ban sao Gidy khai
sinh néu c6 yéu cau cap ban sao Gidy khai sinh.

- Néu lva chon hinh thirc ndp hd so tric tuyén, nguoi cé yéu cau dang ky
khai sinh truy cap cdng dich vu cong qudc gia (https://dichvucong.gov.vn) hoac HoO
thong  thdong  tin giai quyét  thd  tuc hanh chinh  tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua c6 tai khoan),
xac thuc ngudi dung theo hwéng dan, dang nhap vao hé théng, xac dinh ding
UBND cép xa cé tham quyén.

Nguoi c6 yéu cau dang ky khai sinh tric tuyén cung cap thong tin theo
biéu mau dién tir twong tac dang ky khai sinh (cung céap trén Céng dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; ndp
phi, 1& phi thdng qua chirc nang thanh toan truc tuyén hodc bang cach thirc khéc
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chirc ti€p nhan hd so c6 trach nhiém kiém tra tinh chinh xac, day
dd, thdng nhat, hop 1€ cta ho so.

(i) Truong hop hd so day da, hop Ié thi tiép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi cé yéu cau (néu nguoi c6 yéu cau lya chon hinh thirc ndp ho so
triec ti€p) hodc glri ngay Phiéu hen, tra két qua qua thu dién t& hodc gti tin nhan
hen tra két qua qua dién thoai di dong cho nguoi c6 yéu cau (néu ngudi co yéu
cau lya chon hinh thirc ndp ho so truc tuyén), dong thoi chuyén hd so dé cong
chirc lam cdng tac ho tich xt ly.

- Sau khi ti€ép nhan ho so theo hinh thic ndp truc ti€p, cdng chiic tiép
nhan ho so thwc hién s6 héa (sao chup, chuyén thanh tai liéu dién tl trén hé
thong thong tin, co s& dir liéu) va ky sb vao tai liéu, ho so giai quyét tha tuc
hanh chinh da dugc sé hoa theo quy dinh.

(ii) Trwong hop ho so chua day da, hop 1é thi ¢6 thong bao cho nguoi yéu
cau bo sung, hoan thién hd so, néu rd loai gidy to, ndi dung can bo sung dé
ngudi co yéu cau bo sung, hoan thién. Sau khi hd so dwoc bo sung, thwc hién lai
buac (i);

(i) Trvong hop nguoi c6 yéu cau dang ky khai sinh khong bo sung, hoan
thién dwoc ho so thi bdo cao Trudng bd phan mot clra cé thdng bao tlr choéi giai
quyét yéu cau dang ky khai sinh.

- Cong chirc tv phap - ho tich thdm tra ho so (thdm tra tinh thdng nhét, hop 18
cla cac thong tin trong ho so, gidy to, tai liéu do nguoi yéu cau ndp, xuat trinh hodc
dinh kem).

+ Truong hop ho so can bb sung, hoan thién hoac khdng du diéu kién giai
quyét, phdi tir choi thi gtri thdng bao vé tinh trang hé so téi BO phan ti€p nhan
h6 so dé théng bao cho nguei ndp hé so - thyc hién lai buwdc (ii) hoac (iii);




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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+ Treong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cdng chirc lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot clra dé tra cho
ngudi cé yéu cau (nfu ngudi cé yéu cau lwa chon hinh thirc nép ho so truwc tiép)
hodc gtri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tl hodc gl tin
nhan qua dién thoai di dong cho nguwdi c6 yéu cau (néu ngudi cé yéu cau lua
chon hinh thic n6p ho so truc tuyén).

Trwong hop gidy to cla nguoi yéu cau dang ky khai sinh khéng cé thong
tin chirng minh quan hé cha, me, con thi co quan dang ky ho tich c6 van ban dé
nghi co quan cong an c6 thdm quyén xac minh. Treong hop co quan céng an tra
l0i khong c6 thdng tin thi co quan dang ky ho tich cho nguoi yéu cau dang ky
khai sinh lap van ban cam doan vé thong tin cla cha, me va xac dinh ndi dung
khai sinh theo van ban cam doan.

+ Sau khi nhan duwoc két qua xac minh hodc sau thoi han 20 ngay ke tlr ngay
gli van ban yéu cau xac minh ma khéng nhan dugc van ban tra 10i, néu thdy ho so
day da, hop Ié, dung quy dinh, truong hop ti€p nhan hé so dang ky khai sinh theo
hinh thirc tric tiép, thi cong chic tw phap - ho tich thuc hién viéc ghi vao sé dang
ky khai sinh, cap nhat thdng tin dang ky khai sinh va lvu chinh thic trén Phan
mém dang ky, quan ly ho tich dién tlr dung chung.

Truong hop ti€p nhan ho so dang ky khai sinh theo hinh thic tric tuyén,
cdng chirc tw phap - ho tich gt lai biéu mau Gidy khai sinh dién tlr v6i thong tin
day du cho nguoi yéu cau qua thw dién ti hodc thiét bi so.

Nguoi yéu cau cd trach nhiém kiém tra tinh chinh xac, day di cla cac
thong tin trén biéu mau Gidy khai sinh dién tir va xac nhan (t6i da mot ngay).

Néu nguoi cod yéu cau xac nhan théng tin da thong nhat, day di hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chirc tu phap - ho tichthuc hién
viéc ghi ndi dung vao s6 dang ky khai sinh, cap nhat thong tin dang ky khai sinh va
lvu chinh thic trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chic tv phéap - ho tich in Gidy khai sinh, trinh Lanh dao UBND ky,
chuyén téi BO phan mot clra dé tra két qua cho ngudi ¢ yéu cau.

- Nguoi ¢ yéu cau dang ky khai sinh kiém tra thong tin trén Gidy khai sinh,
trong S6 dang ky khai sinh va ky tén vao So dang ky khai sinh, nhan Gidy khai
sinh.

Cach thtrc thgc hign:

Nguoi cé yéu cau dang ky khai sinh truc ti€p thuc hién hoac Gy quyén cho
nguoi khac thuc hién nép ho so truc ti€p tai BO phan mot clra cila UBND céap xa
hodc gtri hd so qua hé thong buu chinh hodc ndp ho so triec tuyén trén cong dich
vu cdng quédc gia (https://dichvucong.gov.vn) hodc Hé théng thdong tin gidi quyét
thd tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lvong hod so: (stra doi, bo sung)




https://dichvucong.gov.vn


https://dichvucong.soctrang.gov.vn
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- To khai ding ky khai sinh theo mau (néu nguoi ¢ yéu cau lua chon ndp hd
so theo hinh thic tric tuyén);

- Biéu mau dién t& twong tac dang ky khai sinh (do ngudi yéu cau cung, cap
théng tin theo hwéng dan trén Cong dich vu cong néu ngudi ¢ yéu cau lwa chon
nop ho so theo hinh thirc truc tuyén).

- Nguoi cé yéu cau dang ky khai sinh thuc hién viéc nop/xuat trinh (theo
hinh thirc tryc ti€p) hodc tai Ién (theo hinh thirc truc tuyén) cac gidy to sau:

* Gidy to phai nop:

- Van ban cam doan cla ngudi yéu cau veé viéc chuwa dwgc dang ky khai sinh.

- Ban sao toan bd ho so, gidy to cla nguoiyéu cau hoac ho so, gidy to,
tai liéu khac trong dé c6 thong tin lién quan dén ndi dung khai sinh, gdbm: Giay
chimg minh nhan dan, Thé can cuéc cdng dan hoac HO chiéu; gidy to ching
minh vé noi cw trd; Bang tot nghiép, Giay ching nhan, Ching chi, Hoc bu, HO
so hoc tap do co quan c6 thAm quyén cap hodc xac nhan; gidy to khac c6 thong
tin vé ho, chir dém, tén, ngay, thang, nam sinh cta ca nhan.

Nguoi yéu cau dang ky khai sinh c6 trach nhiém ndp day dd ban sao cac
gidy t& néu trén (néu co6) va phai cam doan da nop du cac gidy t¢ minh co; chiu
trach nhiém, hé qud cua viéc cam doan khéng dlng s that.

- Truong hop nguoi yéu cau dang ky khai sinh la can b, cong chirc, vién
chtre, ngudi dang céng tac trong lwc lwvong vi trang thi phai cé van ban xac nhan
clia Tha trvdng co quan, don vi vé viéc nhirng ndi dung khai sinh clia nguoi do
gom ho, chir dém, tén; gidi tinh; ngay, thang, nam sinh; dan toc; quéc tich; qué
quan; quan hé cha - con, me - con phu hgp véi ho so do co quan, don vi dang
quan ly.

- Van ban 0y quyén theo quy dinh cla phap luat trong truong hop Gy
quyén thuc hién viéc dang ky khai sinh. Truong hop ngudi dwgc Gy quyén la
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt ctia nguwoi Uy quyeén thi van
ban Gy quyén khdng phaéi chiing thuc.

* Gidy to phaixuat trinh:

- HO chiéu hoac Chirng minh nhan dan hodc Thé can cuéc cong dan hodc
cac gidy to khac co dan anh va thong tin ca nhan do co quan c6 tham quyén cap,
con gia tri st dung dé chirng minh vé nhan than cla nguoi cé yéu cau dang ky
khai sinh. Trwedng hop cac théng tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dugc hé théng dién tw dong thi khong phai xuét
trinh (theo hinh thic tryc ti€p) hodc tai 1én (theo hinh thic truc tuyén);

- Gidy to c6 gia tri chirng minh thdéng tin vé cu trd trong truvong hop co
quan dang ky ho tich khong thé khai thac dugc thong tin vé noi cuv trd cla
cong dan theo cac phuong thirc quy dinh tai khodn 2 Diéu 14 Nghi dinh so
104/2022/ND-CP ngay 21/12/2022 cua Chinh phu. Truong hgp cac théng tin
vé gidy to chirng minh noi cv trd da dugc khai thac tir Co s& dir liéu qudc gia
vé dan cu bang cac phuong thirc nay thi nguwdi co yéu cau khéng phai xuat
trinh (theo hinh thirc truc ti€p) hodc tai 1én (theo hinh thic truc tuyén).
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Truwong hop gli hd so qua hé théng bwu chinh thi phai gti kém theo béan
sao c6 chirng thuc cac gidy to phai xudt trinh néu trén.

* Luu y:

- Boi voi gidy to nop, xuét trinh néu nguoi yéu cau ndop ho so theo hinh
thirc truc tiép:

+ D0i v6i gidy t& xuéat trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, doi chiéu vagi thong tin trong to khai, chup lai hoac ghi lai théng
tin dé lwu trong ho so va tra lai cho nguwoi xudt trinh, khong dwoc yéu cau nop
ban sao hodc ban chup gidy to do.

+ Nguoi yéu cau dang ky ho tich co thé nép ban sao ching thuc tir ban
chinh hodc ban sao duwoc cdp tlr s6 goc hoac ban chup kém theo ban chinh giay
to dé doi chiéu. Trwong hop nguoi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi ti€p nhan cé trach nhiém kiém tra, doi chiéu ban chup voi ban
chinh va ky xac nhan, khong dwoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi tiép nhan co trach nhiém ti€p nhan ding, dd hé so dang ky ho
tich theo quy dinh cla phap luat ho tich, khong dugc yéu cau ngudi dang ky hd
tich ndp thém gidy t0 ma phap luat ho tich khéng quy dinh phai nop.

- Béi voi gidy to gri kém theo néu nguoi yéu cau ndp ho so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to giri kém theo ho so dang ky khai sinh tric tuyén phai
bao dam rd nét, day dd, toan ven vé ndi dung, 1a ban chup bang may anh, dién thoai
hodc dwoc chup, duoc quét bang thiét bi dién t, tir gidy to dwoc cdp hop 18, con gia
tri st dung;

+ Truwong hop gidy to, tai lieu phai glri kem trong ho so dang ky khai sinh
trc tuyén dad cé ban sao dién tlr hodc dad cd ban dién tl gidy t& hd tich thi nguoi
yéu cau duwoc st dung ban dién tlr nay.

+ Khi dén co quan dang ky ho tich nhan két quad (Gidy khai sinh/ban sao
Giady khai sinh), nguoi c6 yéu cau dang ky khai sinh phdi xudt trinh gidy to tuy
than, ndp cac gidy to la thanh phan ho so dang ky khai sinh theo quy dinh phap luat
ho tich.

- Giay t0 do co quan cé tham quyén cla nwéc ngoai cdp, cong chirng hodc
xac nhan dé s dung cho viéc dang ky ho tich tai Viét Nam phai dwoc hop phap
hoa lanh sy theo quy dinh cta phap luat, trir trvong hop duoc mién theo diéu
wéc quoc té ma Viét Nam la thanh vién.

Trwong hop nguoi yéu cau dang ky khai sinh khéng cung cép dugc gidy
t0 néu trén theo quy dinh hodc gidy t& ndp, xuét trinh bi tdy xda, stra chita, lam
gia thi co quan dang ky ho tich c6 tham quyén hdy bd két qua dang ky khai sinh.

- Truong hop cho phép nguoi yéu cau dang ky ho tich 1ap van ban cam doan
vé ndi dung yéu cau dang ky ho tich thi co quan dang ky ho tich phai giai thich rd
cho nguoi lap van ban cam doan vé trach nhiém, hé qua phap ly cta viéc cam doan
khéng dung su thét.
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Co quan dang ky ho tich tir chdi gidi quyét hodc dé nghi co quan cé tham
quyén hay bd két quad dang ky ho tich, néu cé co s& xac dinh ndi dung cam doan
khong ddng su that.

S6 lwgng ho so: 01 bd

Thoi han gidi quyét: 05 ngay lam viéc; truong hop phai xac minh thi thoi
han giai quyét khdng qua 25 ngay.

Poi twong thwc hién tha tuc hanh chinh: Ca nhan

Co quan thyc hién tht tuc hanh chinh: UBND cédp xa noi nguoi yéu
cau cu tra.

Co quan ph6i hop: Co quan quan ly CSDLQGVDC,UBND céap xa noi
ngudi yéu cau dang ky khai sinh cu trd trwdc day; Co quan cong an c6 tham
quyeén.

KEét qua thwc hién tha tuc hanh chinh:

Giay khai sinh (ban chinh), ban sao Gidy khai sinh (trudng hop yéu cau cap
ban sao Giay khai sinh)

Lé phi:

+ 5.000 dong (nam ngan dong)

+ Mién 1& phi ho tich vé ding ky ho tich cho ngudi thudc gia dinh ¢ cong
v@i cach mang, ngudi thudc hd ngheo, nguti khuyét tat.

+ Phi cdp ban sao Gidy khai sinh (néu c6 yéu cau): 8.000 dong/ban sao Trich
luc/sw kién hd tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

+ T0 khai dang ky khai sinh (néu ndp ho so theo hinh thirc tryc tiép);

+ Biéu mau dién tir twong tac dang ky khai sinh (néu nép hd so theo hinh
thirc truc tuyén).

Yéu cau; diéu kign thuc hidn thd tuc hanh chinh:

Cong dan Viét Nam cu tra trong nuwéc, sinh tredc ngay 01/01/2016, chuwa
dugc dang ky khai sinh, cé ho so, gidy to ca nhan (ban chinh hodc ban sao duoc
chirng thwc hop 18) nhu: gidy to tuy than; s6 hd khau; s6 tam tri; gidy to khac do
co quan nha nwéc co tham quyén cla Viét Nam cép.

C&n c phap ly cha thd tuc hanh chinh: (stra doi, bo sung)

- Luat HO tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh phl quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 cta Chinh phi quy dinh vé
Co s dir liéu ho tich dién tlr, dang ky ho tich truc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 clia Chinh ph sra dai,
bo sung mot s6 diéu cha cac nghi dinh lién quan dén viéc ndp, xuat trinh s6 ho
khau, s6 tam tra gidy khi thwc hién thd tuc hanh chinh, cung cép dich vu cong;
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- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tu phap quy dinh
chi tiét thi hanh mot s6 diéu cta Luat HO tich va Nghi dinh s6 123/2015/ND-CP
ngay 15/11/2015 cla Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh
Ludt Ho tich;

- Thong tu s6 01/2022/TT-BTP ngay 04/01/2022 cta BO Tu phap quy
dinh chi tiét mot s6 diéu va bién phéap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phd quy dinh vé Co s& di* liéu ho tich dién tt,
dang ky hd tich truc tuyén;

- Thong twv s6 09/2022/TT-BTP ngay 30/12/2022 clGa Bo truédng BO Tuw
phap bai bd mot sé ndi dung tai cac Thong tw trong Iinh vuc tro gitp phap ly, hd
tich do Bo truéng B6 Tuphap ban hanh;

- Thoéng tv s6 281/2016/TT-BTC ngay 14/11/2016 cla Bo Tai chinh quy
dinh muc thu, ché do thu, noép, quan ly va st dung phi khai thac, si dung thong tin
trong co s& di liéu ho tich, phi xac nhan cé qudc tich Viét Nam, phi xac nhan la
nguoi gbc Viét Nam, 1é phi qudc tich;

- Thong tu s6 85/2019/TT-BTC ngay 29/11/2019 cla B Tai chinh huéng
dan vé phi va Ié phi thudc thAm quyén quyét dinh ctia Hoi dong nhan dan tinh,
thanh pho truc thudc Trung wong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 cla B6 Tai chinh slra
doi, bd sung mot s6 diéu cua Thong tv s6 85/2019/TT-BTC ngay 29/11/2019
cta BO Tai chinh hudng dan vé phi va 1é phi thudc thdm quyén quyét dinh cua
Hoi dong nhan dan tinh, thanh phé tryc thudc Trung vong;

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Soc Trang stra doi, b6 sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh S6c Trang vé viéc ban hanh quy dinh
muc thu, ché do thu, ndp, quan ly va st dung mot s6 loai phi, I phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHITA VIET NAM
Doc 1ap - Ty do - Hanh phc

TO KHAI BANG KY KHAI SINH

Kinh gGi:(1)....coco.....

Ho, chi*r dém, tén ngudi yéu cau:
Noi cu tru:@

Gidy to tly than: (3

Quan hé vai nguoi duoc Khai sinh: ...,

Pe nghi @ quan dang ky khai sinh cho ngu¢i dudi day:

[ Lo T o 0 1V 0 (=] 4 TR =

Ngay, thang, ndm Sinh:.......cccccoviiiiiiniceen, ghi bang chi:

Gidi tinh:.eeeeeeee Dan tOC:..ccvveeeereeeeeenene. Quac tich:

NOT SINNI(A).c s

QUE UAN: e

Ho, chi* dém, tén ngudi me:..........

NAM SINNI(5). i e Dan tdC:.ccvves veve, Qubc tich .,
NOT CU trU:(2) e

Ho, chltr dém, tén nguoi cha:...........

NAM SINNI(5)iiiiiiiciieii e s Dan toc:..ccoeever e Quoc tich:..oee
NOT CU trU:(2) e

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, duoc suw
théa thuan nhat tri clia cac bén lién quan theo quy dinh phap luat.

T6i chiu hoan toan trach nhiém trwéc phap luat vé ndi dung cam doan clia minh.

Nguwoi yéu cau

Deé nghi cép ban sao(): C6 ¢ , Khéngc (Ky, ghi rG ho, chir dém, ten)
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Chu thich:

() Ghi rd tén co quan dang ky khai sinh.

( Ghi theo noi dang ky thudng trd; néu khong cé noi dang ky thudng trd thi ghi
theo noi dang ky tam trd; treong hop khdng co noi dang ky thuwong trd va noi déng ky
tam trd thi ghi theo noi dang sinh séng.

(3 Ghi thong tin vé gidy to tuy than cla nguoi di dang ky, ghi rd s6, co quan
cdp, ngay cdp hd chiéu, chirng minh nhan dan hodc gidy to hop 1é thay thé {Vi du:
Chirtng minh nhan dan s6 001089123 do Coéng an thanh phd Ha NOi cép ngay
20/10/2014).

@ Truwong hop sinh tai co sd'y té thi ghi rd tén co s¢'y té va va dia chi tru s& co sd'y té
do.

Vidu: - Bénh vién Phu san Ha Noi, dwdng La Thanh, phuong Ngoc Khanh, quéan
Ba Dinh, Ha Noi

- Tram y té€ xd Binh Bang, huyén T Son, tinh Bac Ninh.

Truwong hop sinh ra ngoai co s¢ y té thi ghi dia danh clia 03 cdp hanh chinh (x4,
huyén, tinh), noi sinh ra.

Vidu: x& Binh Bang, huyén Tir Son, tinh B&c Ninh.
(® Ghi day di ngay, thang sinh cla cha, me (néu co).
@LPeé nghi danh dau X vao 6 néu cé yéu cau cap ban sao va ghi rd s luong.







110

15. Tha tuc: BDang ky lai két hon

Trinh tyg thwc hign:

- Néu lya chon hinh thic ndp ho so truc ti€p, ngudi cé yéu cau dang ky lai
két hon ndp hod so dang ky lai két hon tai UBND cédp xa c6 tham quyén; ndp Ié phi
néu thudc treong hop phai ndp Ié phi dang ky lai két hon.

- Néu lva chon hinh thirc nép ho6 so truc tuyén, ngudi cé yéu cau dang kv
lai két hon truy cap Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hoac
Hé théng théng tin gidi quyét tha tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khodn (néu chua c6 tai khoan),
xac thec ngwdi dung theo hwéng dan, ding nhap vao hé théng, xac dinh ding
UBND céap xa c6 thdam quyeén.

Nguoi c6 yéu cau dang ky lai két hon truc tuyén cung cép thdng tin theo
biéu mau dién tir twong tac diang ky lai két hon (cung cép trén céng dich vu
cong), dinh kem ban chup hoac ban sao dién tlr cac gidy to, tai liéu theo quy
dinh; ndp phi, 1& phi thdng qua chitc nang thanh toan trwc tuyén hoic bang cach
thirc khac theo quy dinh phéap luat, hoan tat viéc ndp ho so.

- Cong chirc ti€p nhan hd so cd trach nhiém kiém tra tinh chinh xéac, day
da, thong nhat, hop 1é cta ho so.

(i) Trwong hop ho so day da, hop 1é thi ti€ép nhan ho so, c6 Phiéu hen, tra
két qua cho ngudi cé yéu cau (néu nguoi c6 yéu cau lwra chon hinh thirc nép ho so
trec tiép) hodc glri ngay Phiéu hen, tra két qua qua thw dién tlr hodc gtri tin nhan
hen tra két qua qua dién thoai di ddong cho ngudi c6 yéu cau (néu ngudi co yéu
cau lwa chon hinh thirc ndp ho so tric tuyén), déng thoi chuyén ho so dé cong
chirc 1am cdng tac hé tich xu ly.

- Sau khi ti€ép nhan hd so theo hinh thirc ndp truc ti€p, cong chirc tiép
nhan ho so thwc hién s6 héa (sao chup, chuyén thanh tai liéu dién t& trén hé
thong thong tin, co s& dir liéu) va ky sd vao tai liéu, ho so gidi quyét thi tuc
hanh chinh da dugc s6 hoa theo quy dinh.

(ii) Trwong hop ho so chura day da, hop 1é thi ¢6 thong bao cho nguoi yéu
cau bo sung, hoan thién ho so, néu rd loai gidy to, ndi dung can bd sung dé
nguoi co yéu cau bo sung, hoan thién. Sau khi hod so dwoc bd sung, thuc hién lai
budc (i);

(iii) NOu nguwoi co yéu cau dang ky lai két hon khdng bo sung, hoan thién
dugc ho so thi bao cdo Trudng bd phan ti€p nhan hé so c6 van ban tlr chdi giai
quyét yéu cau dang ky lai két hon.

- Cong chtrc tv phap - ho tich tham tra ho so (tham tra tinh thdng nhét, hop
Ié clia cac thong tin trong ho so, gidy to, tai liéu do ngudi yéu cau ndp, xudt trinh
hoac dinh kem).

+ Truong hop hod so can bd sung, hoan thién hoac khéng du diéu kién giai
quyét, phai tlr chdi thi gtri théng bao vé tinh trang ho so t¢i Bd phan mot clra dé
thong bao cho nguti ndp ho so - thuc hién lai budc (ii) hodc (iii);
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+ Trwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé tra két qua ding thoi gian da hen thi cdng chirc l1am cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong do néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén Bo phan mot clra dé trd cho
nguoi c6 yéu cau (néu ngudi cé yéu cau lwa chon hinh thirc ndp ho so truc tiép)
hodc gri Phiéu xin 16i va hen lai ngay tra két qua qua thu dién tir hodc gli tin
nhan qua dién thoai di dong cho ngudi c6 yéu cau (néu ngudi co6 yéu cau lua
chon hinh thiéc n6p ho so truc tuyén).

Truwong hop viéc dang ky lai két hon thyc hién tai UBND cdp x& khdng
phai noi dd dang ky két hon truéc day thi cong chic tv phap - hd tich bao cao
Chu tich UBND c6 van ban dé nghi UBND noi déng ky két hon trudc day kiém
tra, xac minh veé viéc lvu gilr s6 ho tich tai dia phwong.

Sau khi nhan dwoc van ban dé nghi, UBND noi da dang ky két hon truwéc
day tién hanh kiém tra, xac minh va tra 1o bang van ban vé viéc con lwu git
hoac khong lvu gitr dwoc s6 ho tich.

+ Sau khi nhan dwoc két qua xac minh vé viéc khong con lvu gitr duoc so
ho tich tai noi da dang ky két hon hodc sau then han 20 ngay ké tlr ngay gtri van ban
yéu cau xac minh ma khong nhan dwgc van ban trd 10i, néu thady ho so day du, hop
Ié, ding quy dinh, truong hop tiép nhan hé so dang ky lai két hdn theo hinh thic
truc tiép, thi cong chirc tw phap - ho tich thuc hién viéc ghi vao sd dang ky két hon,
cap nhat thong tin dang ky lai két hon va lwvu chinh thiéc trén Phan mém dang ky,
quan ly hd tich dién t&r dung chung.

Truong hop ti€p nhan ho so dang ky lai két hon theo hinh thic trec tuyén,
cong chtc tv phéap - ho tich gri lai biéu mau Gidy ching nhan két hon dién tir vai
thong tin day dd cho nguoi yéu cau qua thu dién tl hodc thiét bi so.

Nguoi yéu cau cé trach nhiém kiém tra tinh chinh xac, day dl cla cac
théng tin trén biéu mau Gidy chitng nhan két hon dién tlr va xac nhan (t6i da mot
ngay).

Neu ngudi c6 yéu cau xac nhan théng tin da thong nhat, day du hoac
khong c6 phan hoi sau thoi han yéu cau thi cong chiic tw phap - hd tich thwc hién
viéc ghi vao S6 dang ky két hon, cap nhat thong tin dang ky lai két hon va luu
chinh thirc trén Phan mém dang ky, quan ly ho tich dién t&r dung chung.

- Cong chiic tw phap - ho tich in Gidy chirtng nhan két hon, trinh Lanh dao
UBND ky, chuyén téi Bo phan mot clra dé trd két qua cho ngudi co yéu cau.

- Nguoi c6 yéu cau dang ky lai két hon (hai bén nam, nlt phai c6 mat, xuat
trinh gidy to tuy than dé déi chiéu) kiém tra thong tin trén Gidy chirng nhan két
hon, trong SO dang ky két hon, va ky tén vao So dang ky két hon, ky tén vao Gidy
chirng nhan két hdn, moéi bén nam, nir nhan 01 ban chinh Gidy chirng nhan két hon.

Cach thirc thwc hién:

Nguoi c6 yéu cau dang ky lai két hon thwc hién ndp ho so truc tiép tai Bd
phan mot clra clla UBND cép xa hoac nop ho so tric tuyén trén cdng dich vu cong
quoc gia (https://dichvucong.gov.vn) hodac Hé thong thdng tin gidi quyét tha tuc
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hanh chinh tinh (https://dichvucong.soctrang.gov.vn) (bén nam hodc bén nir c6
thé ndp hd so ma khdng can c6 van ban Uy quyén cla bén con lai).

Thanh phan, s6 lvong hd so: (stka doi, bo sung)

- To khai ding ky lai két hén theo mau (néu ngudi c6 yéu cau lwa chon ndp
ho so theo hinh thiic truc tiép);

- Biéu mau dién t& tvong tac dang ky lai két hon, trong d6 c6 cam doan
cac thong tin cung cép la ding sv that, khdng con ban chinh Gidy chirng nhan
két hon, da ndp da cac gidy to hién c6 va chiu hoan toan trach nhiém truéc phap
luat vé ndi dung cam doan ctia minh (do nguoi yéu cau cung cap thong tin theo
hudng dan trén c6ng dich vu céng néu ngwdi cd yéu cau lwa chon ndp hd so theo
hinh thirc triec tuyén).

- Nguoi cé yéu cau dang ky lai két hon thuc hién viéc ndp/xuat trinh (theo
hinh thirc triec ti€p) hodc tai 1én (theo hinh thirc tric tuyén) cac gidy to sau:

* Gidy to phai nop:

- Ban sao Gidy chirng nhan két hon dugc cap trvéc day. Neu khong céd
ban sao Gidy chirng nhan két hon thi nép ban sao ho so, gidy to¢' ca nhan cé cac
thong tin lién quan dén ndi dung dang ky két hon.

* Gidy to phaixuat trinh:

- Ho chiéu hoac Chirng minh nhan dan hodc Thé can cuéc cong dan hodc
cac gidy to khac c6 dan anh va théng tin ca nhan do co quan cé tham quyén cap,
con gia tri st dung dé chirng minh vé nhan thancua ca hai bén cé yéu cau dang
ky lai két hon. Truong hop céac thong tin ca nhan trong cac gidy to nay da co
trong CSDLQGVDC, CSDLHTPBT, dwgc hé thdong dién tv dong thi khong phai
xudt trinh (theo hinh thic truc tiép) hoac tai Ién (theo hinh thic triec tuyén);

- Gidy to chirng minh noi cw tri dé xac dinh tham quyén (néu viéc dang ky
lai két hon thuc hién tai UBND cédp xa khong phai la noi dang ky két hon trwéc
day) trong trwong hop co quan dang ky hd tich khéng thé khai thac duwoc
thong tin vé noi cw tru cta cdng dan theo cac phwong thic quy dinh tai khodn
2 Diéu 14 Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 clGa Chinh phu.
Truwdng hop cac thong tin vé gidy to chirng minh noi cu tri da dwoc khai thac
tr Co s& dir lieu quoc gia vé dan cw bang cac phwong thirc nay thi nguoi cé
yéu cau khong phai xuat trinh (theo hinh thic truc ti€p) hoac tai Ién (theo
hinh thirc truc tuyén).

*Luwuy:

- B6i v6i gidy to ndp, xuat trinh néu ngudi yéu cau ndp ho so theo hinh
thirc truyc tiép:

+ DOi voi gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan co trach
nhiém kiém tra, d6i chiéu véi thong tin trong to khai, chup lai hodc ghi lai thdng
tin dé lwu trong ho so va tra lai cho nguoi xuat trinh, khong duoc yéu cau nop
ban sao hodc ban chup gidy to do.
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+ Nguoi yéu cau dang ky hd tich c6 thé ndp ban sao chirng thyc tlr ban
chinh hodc ban sao duoc cap tlr s6 goc hoac ban chup kém theo ban chinh gidy
to de d6i chiéu. Trwong hop nguwdi yéu cau ndp ban chup kem theo ban chinh
gidy to thi nguoi ti€p nhan co trach nhiém kiém tra, doi chiéu ban chup véi ban
chinh va ky xac nhan, khéng duoc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Nguoi ti€p nhan cé trach nhiém ti€p nhan ding, dd ho so dang ky ho
tich theo quy dinh clia phap luat ho tich, khéng dwgc yéu cau nguoi dang ky ho
tich ndp thém gidy t& ma phap luat ho tich khéng quy dinh phai nop.

- Boi voi gidy to giri kém theo néu ngudi yéu cau nép hoé so theo hinh
thirc truc tuyén:

+ Ban chup céc gidy to giri kem theo hd so dang ky lai két hon truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 12 ban chup bang may anh, dién
thoai hodc duoc chup, dwoc quét bang thiét bi dién t, tir gidy to duoc cdp hop 1é,
con gia tri st dung;

+ Truong hop gidy to, tai liéu phai glri kem trong hé so dang ky lai két hon
truc tuyén da cé ban sao dién t&r hoac da c6 ban dién tir gidy to ho tich thi nguoi
yéu cau duoc st dung ban dién tr nay.

+ Khi dén co quan dang ky hd tich nhan két qua (Gidy chirtng nhan két hon),
nguoi co yéu cau dang ky lai két hon xuét trinh gidy to tuy than, ndp cac gidy to la
thanh phan ho so dang ky lai két hon theo quy dinh phap luat ho tich.

Trwdng hop nguoi yéu cau dang ky lai két hdn khong cung cap dugc gidy
t0 néu trén quy dinh hodc gidy t0 ndp, xuéat trinh bi tay x0a, stra chita, lam gia thi
co quan dang ky hd tich c6 tham quyén hdy bd két qua dang ky lai két hon.

S6 lvgng ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc; treong hop phai xac minh thi
thoi han gidi quyét khong qua 25 ngay.

Poi tvong thwc hién thd tuc hanh chinh: Ca nhan

Co quan thyc hién thi tuc hanh chinh: UBND cép xa noi dad dang ky
két hon trwéc day hoac UBND cédp xa noi ngudi yéu cau thuong tra.

Co quan phdi hop: Co quan quan ly CSDLQGVDC; UBND noi dang ky
két hon truéc day trong trvong hop dang ky lai két hon tai UBND cap xa noi
nguoi yéu cau thuong tra.

K&t qua thuc Gidy chitng nhan két hon (ban chinh), méi bén vo, chdng
01 ban.

Lé phi: 20.000 dong (Hai muoi ngan dong)

+ Mién Ié phi ho tich d6i voi viéc dang ky ho tich cho ngudi thudc gia
dinh c6 céng v@i cach mang, nguoi thudc hd nghéo, ngudi khuyét tat.

Tén méau don, mau to khai (néu c6 va dinh kém):

+ T0& khai dang ky lai két hon (néu n6p ho so theo hinh thirc truc ti€p);
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+ Biéu mau dién ti twong tac dang ky lai két hon (néu ndp hd so theo hinh
thirc truc tuyén).

Yéu cau, diéu kién thyc hién thu tuc hanh chinh:

+ Viéc két hon da duoc dang ky tai co quan c6 tham quyén cla Viét Nam
trvdc ngay 01/01/2016 nhung s6 dang ky két hon va ban chinh Gidy chirng nhan
két hon déu bi mat;

+ Nguoi yéu cau dang ky lai két hon con song vao thoi diém yéu cau dang
ky lai két hon.

C&n ct phap ly cta tha tuc hanh chinh: (stra doi, b6 sung)

- Luat H6n nhéan va gia dinh nam 2014;

- Luéat H6 tich nam 2014;

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 cla Chinh phd quy dinh
chi ti€t mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/NB-CP ngay 28/7/2020 clia Chinh pht quy dinh vé
Co s& dit liéu ho tich dién tlr, dang ky ho tich trwc tuyén;

- Nghi dinh s6 104/2022/ND-CP ngay 21/12/2022 cta Chinhphu stra doi,
bd sung mot so diéu cla cac nghi dinh lién quan dén viéc ndp, xuat trinh sd ho
khau, s6 tam tru gidy khi thic hién tha tuc hanh chinh, cung cép dich vu cong;

- Thong tw s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tu phap quy dinh
chi tiét thi hanh mot sd diéu cha Luat HO tich va Nghi dinh s6 123/2015/NB-CP
ngay 15/11/2015 cta Chinh phl quy dinh chi tiét mot s6 diéu va bién phap thi hanh
Luat Ho tich;

- Thong twv s6 01/2022/TT-BTP ngay 04/01/2022 cia B6 Tu phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cua Chinh phl quy dinh vé Co s& di¥ liéu ho tich dién to,
dang ky ho tich truc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cla B0 Tai chinh quy
dinh mtc thu, ché do thu, ndp, quan ly va str dung phi khai thac, st dung thong tin
trong co so dit liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;

- Thong tw s6 85/2019/TT-BTC ngay 29/11/2019 cla B06 Tai chinh huwéng
dan vé phi va lé phi thudc thdm quyén quyét dinh cla Hoi ddong nhan dan tinh,
thanh phd tryc thudc Trung wong;

- Thong tu s6 106/2027/TT-BTC ngay 26/11/2021 cutia B6 Tai chinh slra
doi, bd sung mot s6 diéu clia Thong tw s6 85/2019/TT-BTC ngay 29/11/2019
clia BO Tai chinh hwéng dan vé phi va & phi thudc thdm quyén quyét dinh cua
HOi dong nhan dan tinh, thanh phd tric thudc Trung uong;

- Nghi quyét s6 19/2018/NQ-HDBND ngay 07/12/2018 ctia HO6i dong nhan
dan tinh Séc Trang stra doi, bdo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cla Hoi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché dd thu, ndp, quan ly va st dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh cia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
béc lap - Tw do - Hanh phc

TO KHAI BANG KY LAl KET HON

Kinh gui:(D)..cooveevieee.

Ho, ch*r dém, tén ngudi yéu cau:
NOT CUW LU (2 eeeeeeeierieeeeeeveesieaenens

Gidy t0 tUY thAN (D)o

Pe nghi co quan dang ky lai két hén theo ndi dung du¢i day:

HO, chlt d€m, tEN CUA VO @i
Ngay, thang, ndm SiNh: ..
(D1 0 N o Quadc tich: .,
NOT CU TPU(2) ettt re e s

Giav to tuy than:(3

Ho, chit dém, tén cla chdong: .....cccceeveveneeee.
Ngay, thdng, ndm sinh: ...,
DaAN 0 C i Qudc tich:

NOT CU trU:(2)eeeeeeieiiieicee e

T6i cam doan nhitng n6i dung khai trén day la dlng su that va chiu trach nhiém truwéc
phap luat vé cam doan clia minh.
Lam tai:..ccooevieieninnne . ngay........ thang....... nam...........
Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Dé nghi cap ban sao): C6 ¢ , Khéngc
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Cha thich:

() Ghi rd tén co quan dang ky lai két hon.

<) Ghi theo noi dang ky thuwong tra; néu khong cé noi dang ky thudong trd thi ghi theo
noi dang ky tam trd; treong hop khong c6 noi dang ky thuong trd va noi dang ky tam tra thi
ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chirng minh nhan dan hoac giady to
hop 1é thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cdng an thanh phd Ha Noi céap
ngay 20/10/2004).

(@ Ghi rd tén co quan da dang ky két hon trwéce day.

(® Chi khai trong trvong hop biét rd.

Dé nghi danh dau X vao 6 néu c6 yéu cau cap ban sao va ghi ro s6 lvgng.
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16. Tha tuc: Bang ky lai khai tw

Trinh tg thuc hign:

- Néu lwa chon hinh thirc ndp ho so truc ti€p, ngudi cé yéu cau dang ky lai
khai t&r ndp ho so dang ky lai khai tir tai UBND cédp xa c6 tham quyeén; nop lé phi
néu thudc trvong hop phai ndp 1é phi dang ky lai khai tlr; ndp phi cadp ban sao
Trich luc khai tlr néu cé yéu cau cap ban sao Trich luc khai ti.

- Néu lva chon hinh thirc nép ho so truc tuyén, nguoi cé yéu cau dang ky
lai khai ti truy cap céng dich vu cong quéc gia (https://dichvucong.gov.vn) hodc
Hé thong théng tin gidi quyét thd tuc hanh chinh tinh
(https://dichvucong.soctrang.gov.vn), dang ky tai khoan (néu chua co6 tai khoan),
xac thuc ngudi ding theo hwéng dan, dang nhap vao hé théng, xac dinh ding
UBND cép xa c6 tham quyén.

Nguoi c6 yéu cau dang ky lai khai ttr trec tuyén cung cap thdng tin theo
biéu mau dién ti tvong tac dang ky lai khai ti (cung cép trén Cong dich vu cong),
dinh kém ban chup hodc ban sao dién tlr cac gidy to, tai liéu theo quy dinh; nop
phi, 1& phi thdng qua chic ning thanh todn trwc tuyén hodc bang cach thirc khac
theo quy dinh phap luat, hoan tat viéc ndp ho so.

- Cong chtrc tiép nhan ho so co trach nhiém kiém tra tinh chinh xac, day
da, théng nhat, hop Ié cla ho so.

(i) Trwvong hop ho so day da, hop 1€ thi ti€p nhan ho so, cé Phiéu hen, tra
két qua cho nguoi c6 yéu cau (néu nguoi co yéu cau lwva chon hinh thirc nép hod so
truc tiép) hodc glti ngay Phiéu hen, tra két qua qua thu dién t& hodc gli tin nhan
hen tra két qua qua dién thoai di dong cho ngudi c6 yéu cau (néu nguoi cod yéu
cau lva chon hinh thirc ndp hd so truc tuyén), dong thoi chuyén hd so dé cong
chirc 1am céng tac ho tich xu ly.

- Sau khi tiép nhan ho so theo hinh thirc ndp truc ti€p, cong chirc tiép
nhan hd so thuc hién s6 héa (sao chup, chuyén thanh tai liéu dién t&r trén hé
thdng thdng tin, co s& dit liéu) va ky s6 vao tai liéu, ho so giai quyét thu tuc
hanh chinh da dwgc s6 hoa theo quy dinh.

(ii) Truong hop ho so chua day dd, hop 1é thi c6 thdng bao cho nguoi yéu
cau bd sung, hoan thién ho so, néu ré loai gidy to, ndi dung can bd sung dé
nguoi cd yéu cau bb sung, hoan thién. Sau khi hd so duoc bd sung, thuc hién lai
budc (i);

(iii) Néu nguoi co yéu cau dang ky lai khai ti khong bod sung, hoan thién
duoc ho so thi bdo cdo Trudng bd phan ti€p nhan ho so c6 van ban tlr chéi giai
quyét yéu cau dang ky lai khai t.

- Cong chirc tv phap - ho tich thdm tra ho so (tham tra tinh thong nhét, hop
Ié clia cac thong tin trong ho so, gidy to, tai liéu do ngwdi yéu cau ndp, xudt trinh
hodc dinh kem).

+ Truong hop ho so can bd sung, hoan thién hodc khong du diéu kién giai
quyét, phai tir choi thi giri thong bao vé tinh trang ho so t¢i BO phan mot clra dé
théng bao cho nguoi nép hé so - thwc hién lai bwéc (i) hoac (iii);
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+ Trwong hop can phai kiém tra, xac minh lam rd hodc do nguyén nhan
khac ma khong thé trd két qua ding thoi gian da hen thi cong chic lam cong tac
ho tich 1ap Phiéu xin 16i va hen lai ngay tra két qua, trong d6é néu rd ly do cham
tra két qua va thoi gian hen tra két qua, chuyén B6 phan mot clra dé tra cho
nguoi co yéu cau (nfu ngudi cé yéu cau lya chon hinh thirc ndp ho so truc tiép)
hodc glri Phiéu xin 16i va hen lai ngay trad két qua qua thu dién ti hodc gii tin
nhan qua dién thoai di dong cho nguoi c6 yéu cau (néu nguoi c6 yéu cau lua
chon hinh thirc ndp hoé so truc tuyén).

+ NéEu thay thdng tin khai ti¢ day di va phu hop, ho so day du, hop 1€, ding
quy dinh, trvdng hop ti€p nhan ho so dang ky lai khai t& theo hinh thic truc tiép,
thi cong chirc tw phap - ho tich thic hién viéc ghi vao s6 dang ky khai tlr, cap nhat
thong tin dang ky lai khai t& va lvu chinh thic trén Phan mém dang ky, quan ly ho
tich dién t& dung chung.

Truong hop tiép nhan ho so dang ky lai khai t&r theo hinh thic trec tuyén,
cong chirc tw phap - ho tich gtri lai biéu mau Trich luc khai tt dién tivéi thong tin
day dd cho nguoi yéu cau qua thu dién ti hodc thiét bi so.

Nguoi yéu cau co trach nhiém kiém tra tinh chinh xac, day da cla cac
thong tin trén biéu mau Trich luc khai ti dién t&r va xac nhan (t6i da mot ngay).

Neu nguoi c6 yéu cau xac nhan thong tin da théng nhat, day du hoac
khdéng cé phan hoi sau thei han yéu cau thi cong chiic tv phap - ho tich thuc hién
viéc ghi ndi dung vao s6 dang ky khai t&r, cap nhat thong tin dang ky lai khai t& va
lvu chinh thirc trén Phan mém dang ky, quan ly ho tich dién t& dung chung.

- Cdng chirc tw phap - hé tich in Trich luc khai t&, trinh Lanh dao UBND
ky, chuyén téi BO phan mot clra dé ra két qua cho ngudi cé yéu cau.

- Nguoi c6 yéu cau dang ky lai khai tir ki€ém tra thong tin trén Trich luc khai
ttr, trong S6 dang ky khai tlr va ky tén vao so dang ky khai tl, nhan Trich luc khai
.

Cach thtc thuwc hién:

Nguoi c6 yéu cau dang ky lai khai tt truc ti€p thwc hién hoac Uy quyén
cho nguti khac thwc hién viéc dang ky lai khai tr tai BO phan mdt ctra cua
UBND cép x& hodc giri ho so qua hé théng buu chinh hodc ndp ho so truc tuyén
trén Cong dich vu cong qudc gia (https://dichvucong.gov.vn) hodc Hé thdng thong
tin giai quyét tha tuc hanh chinh tinh (https://dichvucong.soctrang.gov.vn).

Thanh phan, s6 lvong hd so: (stra doi, b6 sung)

- To khai dang ky lai khai t& theo mau (néu nguoi c6 yéu cau lua chon ndp
ho so theo hinh thirc truc tiép);

- Biéu mau dién t& tvong tac ding ky lai khai t&, trong dé c6 cam doan
cac thong tin cung cép la ding suv that, khdng con ban chinh Gidy chirng
tk/Trich luc khai tir, da ndp du cac giay to hién cé va chiu hoan toan trach nhiém
trvéc phap luat vé ndi dung cam doan clia minh (do ngu®i yéu cau cung cap
théng tin theo hwéng dan trén céng dich vu cong néu ngudi co yéu cau lua chon
nop ho so theo hinh thirc truc tuyén).
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- Nguoi cé yéu cau dang ky lai khai ti thiwc hién viéc ndp/xuét trinh (theo
hinh thiic tric ti€p) hodc tai 1én (theo hinh thirc truc tuyén) cac gidy to sau:

* Giady to phai nop:

- Ban sao Gidy chirng ttr trvéc day dugc cap hop 16. Neu khong cé ban
sao Gidy chirng tlr trwéc day dugc cap hop Ié thi ndp ban sao ho so, gidy t& lién
quan cé ndi dung chirng minh su kién chét.

- Van ban Qay quyén theo quy dinh cla phap luat trong trvong hop Uy
quyeén thuc hién viéc dang ky lai khai t¢. Treong hop nguoi dugc Oy quyén la
ong, ba, cha, me, con, vg, chong, anh, chi, em rudt clia nguwdi Gy quyén thi van
ban Gy quyén khdng phai chirng thuc.

* Giay tophdixuat trinh:

- HO chiéu hodc Chrng minh nhan dan hoac Thé can cuéc cong dan hoac
cac gidy to khac cé dan anh va thoéng tin ca nhan do co quan c6 tham quyén cép,
con gia tri st dung de chirng minh vé nhan than cla nguoi c6 yéu cau dang ky
lai khai tr. Truong hop cac thong tin ca nhan trong cac gidy to nay da co trong
CSDLQGVDC, CSDLHTDT, dwoc hé théng dién tv dong thi khéng phai xuat
trinh (theo hinh thirc tryc ti€p) hoac tai 1én (theo hinh thic tric tuyén).

Trwdng hop gti ho so qua hé thdng buwu chinh thi phai giri kem theo ban
sao c6 chirng thuc cac gidy to phai xuat trinh néu trén.

*Luwuy:

- Doi voi gidy to ndp, xudt trinh néu nguoi yéu cau ndp ho so theo hinh
thirc truc tiép:

+ D0Oi voi gidy to xudt trinh khi dang ky ho tich, nguoi ti€p nhan cé trach
nhiém kiém tra, ddi chi€u vai thong tin trong to khai, chup lai hodc ghi lai thdng
tin dé lwu trong ho so va trd lai cho nguwdi xuat trinh, khong duoc yéu cau nop
ban sao hoac ban chup gidy t& do.

+ Nguoi yéu cau dang ky ho tich c6 thé nop ban sao chirng thuc tir ban
chinh hodc ban sao duoc cap tlr sO goc hodac ban chup kém theo ban chinh gidy
to dé doi chiéu. Trwong hop ngudi yéu cau nép ban chup kem theo ban chinh
gidy to thi nguoi tiép nhan co trach nhiém kiém tra, ddi chi€u ban chup véi ban
chinh va ky xac nhan, khéng dwgc yéu cau nguoi di dang ky ndp ban sao gidy to
do.

+ Ngudi ti€ép nhan cé trach nhiém ti€ép nhan ddng, di ho so dang ky hd
tich theo quy dinh cta phap luat ho tich, khéng duoc yéu cau ngudi dang ky ho
tich ndp thém gidy to ma phap luat ho tich khong quy dinh phai nop.

- DOi v6i gidy to glri kém theo néu nguoi yéu cau ndp hd so theo hinh
thirc truc tuyén:

+ Ban chup cac gidy to glri kem theo ho so dang ky lai khai t&r truc tuyén
phai bao dam rd nét, day du, toan ven vé ndi dung, 1a ban chup bang may anh, dién
thoai hodc duoc chup, dwoc quét bang thiét bi dién ti, tir gidy t& duoc cdp hop 1é,
con gia tri st dung;
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+ Trwong hop gidy to, tai liéu phai giti kém trong ho so dang ky lai khai ti
truc tuyén da co6 ban sao dién tl hodc da co6 ban dién tlr gidy to ho tich thi nguoi
yéu cau duoc str dung ban dién t&r nay.

+ Khi dén co quan dang ky ho tich nhan két qua (Trich luc khai ti/ban sao
Trich luc khai t&r), ngui c6 yéu cau dang ky lai khai tlr phai xuét trinh gidy to tuy
than, ndp cac gidy to la thanh phan ho so dang ky lai khai t& theo quy dinh phép
luat ho tich.

- Giay to do co quan c6 thdm quyén cta nwdc ngoai cap, cong chirng hoac
xac nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai du’gc hop phap
hoa lanh sy theo quy dinh cla phap luat, trir truong hop dwgc mien theo diéu
woc qudc té ma Viét Nam la thanh vién.

Trwong hop nguoi co6 yéu cau dang ky lai khai tir khdng cung cdp duoc
gidy to néu trén theo quy dinh hodc gidy to ndp, xudt trinh bi tdy xoa, stra chia,
lam gid thi co quan dang ky ho tich c6 tham quyén hly bé két qua dang ky lai
khai t(.

SO lvong ho so: 01 bd

Thoi han giai quyét: 05 ngay lam viéc. Trwong hop can xac minh thi thoi
han giai quyét khdng qua 10 ngay lam viéc.

Poi tvong thwc hién tha tuc hanh chinh: Ca nhan

Co' quan thuyc hién thd tuc hanh chinh: UBND cép x4, noi dad dang ky
khai t& trvGc day.

Co quan phdi hgp: Co quan quan ly CSDLQGVDC.

Két qua thyc hién tha tuc hanh chinh:

Trich luc khai t&r (ban chinh), ban sao Trich luc khai t (trwong hop yéu cau
cap ban sao Trich luc khai t().

Lé phi:

+ 5.000 dong (Nam ngan dong)

+ Mién 1& phi hd tich d&i voi viéc ding ky hd tich cho nguoi thudc gia
dinh cach mang, nguoi thudc hd ngheo, ngudi khuyét tat.

+ Phi cdp ban sao Trich luc khai t&¢ (néu c6 yéu cau): 8.000 dong/ban sao
Trich luc/sy kién hd tich da dang ky.

Tén mau don, mau to khai (néu cé va dinh kém):

+ T& khai dang ky lai khai tlr (néu ndp ho so theo hinh thiic truc tiép);

+ Biéu mau dién t& tvong tac ding ky lai khai t& (néu ndp hd so theo hinh
thic tric tuyén).

Yéu cau, diéu kién thwc hién tha tuc hanh chinh:

Viéc khai tir dd dwoc dang ky tai co quan cé tham quyén cla Viét Nam
trvdc ngay 01/01/2016 nhwng s0 dang ky khai t& va ban chinh Gidy ching t
déu bi mat.

Can clk phap ly cla tha tuc hanh chinh: (stra doi, b0 sung)
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- Luat HO6 tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cla Chinh phd quy dinh
chi tiét mot s6 diéu va bién phap thi hanh Luat Ho tich;

- Nghi dinh s6 87/2020/ND-CP ngay 28/7/2020 ctia Chinh phl quy dinh vé
Co s& di lieu ho tich dién tlr, dang ky ho tich truc tuyén;

- Nghi dinh sd 104/2022/ND-CP ngay 21/12/2022 cua Chinhpha stra doi,
bd sung mot so diéu cla cac nghi dinh lién quan dén viéc ndp, xudt trinh so hd
khau, s6 tam tra giay khi thwc hién tha tuc hanh chinh, cung cap dich vu cong;

- Thong tu s6 04/2020/TT-BTP ngay 28/5/2020 clia B6 Tw phap quy dinh
chi tiét thi hanh mot s6 diéu cla Luat HO tich va Nghi dinh s0 123/2015/ND-CP
ngay 15/11/2015 cla Chinh pha quy dinh chi tiét mot sé diéu va bién phap thi hanh
Luéat HO tich;

- Thong tv s6 01/2022/TT-BTP ngay 04/01/2022 clia B6 Tw phap quy
dinh chi tiét mot s6 diéu va bién phap thi hanh Nghi dinh s6 87/2020/ND-
CP ngay 28/7/2020 cla Chinh pht quy dinh vé Co s& dii lieu ho tich dién to,
dang ky ho tich truc tuyén;

- Thong tv s6 281/2016/TT-BTC ngay 14/11/2016 cua B0 Tai chinh quy
dinh muc thu, ché dd thu, ndp, quan ly va st dung phi khai thac, st dung théng tin
trong co s& di liéu ho tich, phi xac nhan c6 qudc tich Viét Nam, phi xac nhan la
nguoi goc Viét Nam, Ié phi qudc tich;

- Thong tv s6 85/2019/TT-BTC ngay 29/11/2019 cla Bd Tai chinh huwéng
dan vé phi va I& phi thudc thdm quyén quyét dinh ctia HOi dong nhan dan tinh,
thanh phd truc thudc Trung wong;

- Thong tv s6 106/2021/TT-BTC ngay 26/11/2021 clGa B0 Tai chinh sra
ddi, bd sung mot s6 diéu cla Thong tw sd 85/2019/TT-BTC ngay 29/11/2019
cla BO Tai chinh hudng dan vé phi va Ié phi thudc thdm quyén quyét dinh cla
Hoi dong nhan dan tinh, thanh phé tryc thudc Trung wong;

- Nghi quyét s6 19/2018/NQ-HBND ngay 07/12/2018 cla Hoi dong nhan
dan tinh Séc Trang stra ddi, bo sung Nghi quyét s6 92/2016/NQ-HDND ngay
9/12/2016 cua HOi dong nhan dan tinh Séc Trang vé viéc ban hanh quy dinh
muc thu, ché dd thu, n6ép, quan ly va sir dung mot so loai phi, 1é phi thudc tham
quyén quyét dinh clia H6i dong nhan dan tinh Séc Trang.
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CONG HOA XA HOI CHU NGHTA VIET NAM
Doéc 1ap - Ty do - Hanh phuc

TO KHAI DPANG KY LAI KHAI TU

KINA GOz (D)o

Ho, chlr dém, t8n NQUOT YEU CAU It

AN LT 1 I SR R

GIAY 1O tUY thANI(3) i

Quan h& V&I NQUOT A8 ChE L i
Pe nghi co quan dang ky lai khai tlr cho ngwoi cé tén duwdi day:
HO, ChTr GEM, T8N e e
Ngay, thdng, NAmM SINN:
Gigi tinh:i, DAN t0C i Qudc tich: ...

NOT CU trl CUBT CUNG:I(2) iiieiiieiiiieieeie et

NGUYEN NNAN CRELI(4)....viveieeciece ettt re bt be b resae e
Da dang ky khai tir tai:(5)......cccovvvvivniivereieiereen ngay......... thang.......... nam........

Gidy chirng t¢/Trich luc khai th SG:(6).......covevevvevrrerieririene, qQuyén s6:(6)........ceenee.

T6i cam doan nhitng nbi dung khai trén day la ding su that va chiu trach nhiém truwéc
phap luat vé cam doan cla minh.
Lam tai: .o ngay....... thang....nam......
Nguoi yéu cau
(Ky, ghi r6 ho, chit dém, tén)

Dé nghi cép ban sao(7: C6 O , Khoéng IU
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Chu thich:

(0 Ghi rd tén co quan dang ky lai khai tt.

(@ Ghi theo noi dang ky thwong trd; néu khong c6 noi dang ky thuong tra thi ghi theo
noi dang ky tam trQ; truong hop khdng cé noi dang ky thwong trd va noi dang ky tam trd thi
ghi theo noi dang sinh song.

(3 Ghi thong tin vé gidy to tuy than nhu: hd chiéu, chitng minh nhan dan hoac gidy to
hop Ié thay thé (vi du: Chirng minh nhan dan s6 001089123 do Cbdng an thanh phd Ha Noi cép
ngay 20/10/2004).

@Trwong hop chuwa xac dinh duoc thi dé rong.
(® Ghi r6 tén co quan da dang ky khai ti truéc day.
(6) Chi khai trong trwvong hop biét rd.

(7 Deé nghi danh ddu X vao 0 néu cé yéu cau cap ban sao va ghi rd s6 lvong.










